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MANAGEMENT SUPPORT     

  
Use of Charter or Commercial Buses 

 

Purpose: To establish procedures for the approval, use, and oversight of charter or commercial buses in 

accordance with Policy 6635. 

 

I. Approval Process 

A. Charter bus requests must be submitted at least 10 working days in advance. 

B. Requests must include purpose, destination, dates, participants, and cost. 

C. Transportation will confirm District bus unavailability. 

D. Approval authority: 

i. In-state, same-day: Superintendent or designee. 

ii. Overnight or out-of-state: Board approval. 

E. Records retained by Transportation. 
 

II. Carrier Vetting Requirements 

A. Valid WUTC or FMCSA authority 

B. Satisfactory safety rating 

C. $5M CSL insurance 

D. Workers’ compensation coverage 

E. Vehicle inspection documentation 

F. Driver CDL with passenger endorsement 

G. Emergency plan 

 

III. Contract Standards 

A. Reviewed by Transportation and Business Services 

B. Include indemnification and cancellation terms 

C. Executed by authorized District representatives 

 

IV. Safety and Supervision 

A. District employee or authorized chaperone required 

B. Drivers not left alone with students 

C. District conduct rules apply 

 

V. Fiscal and Recordkeeping 

A. Costs pre-approved 

B. Records retained for seven years 
 

 

Adoption Date:  


