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Policy 6212 Charge Cards

November 12, 2025
Diane Hodge
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Policy 6212 has been updated following the recommendation from our most recent audit to ensure district
policy aligns with current practices and incorporates the building and department credit card process. The
revised policy clarifies authorization, oversight, and accountability measures associated with district charge
card use.

Key updates include:

Inclusion of building and department-issued credit cards, which are checked out and managed at the building
or department level.

Clear delegation of responsibilities to the superintendent or designee for authorizing and overseeing card
activity, with the Business Office managing program procedures, limits, and documentation.

Strengthened language regarding compliance, user accountability, and disciplinary measures for misuse.

Confirmation that periodic reviews of card activity will occur to ensure adherence to policy, state law, and
internal controls.

These revisions formalize existing procedures, strengthen internal controls, and address the state auditor’s
recommendation to ensure policy and practice are consistent.

I recommend the Board approve the proposed revisions to Policy 6212 to align with current 
practices and incorporate the building and department credit card process as recommended by the 
State Auditor.

I move that we approve Policy 6212 to align with current practices as recommended by the State 
Auditor.


