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Monthly Administrative Requirements 
October  
 F196 – Budget Year End  

o Person(s) Responsible: Finance Director 
 Ridership Report 1022  

o Person(s) Responsible: Exec Dir of Operations & Transportation Supervisor 
 Annual Report to board “State of the District”  

o Person(s) Responsible: Superintendent 
 Home Based Instruction Report  

o Person(s) Responsible: Transfers Coordinator 
 Disability Awareness Month  

o (during the month of October, each public school shall conduct or promote educational 
activities that provide instruction, awareness, and understanding of disability history 
and people with disabilities. The activities may include, but not be limited to, school 
assemblies or guest speaker presentations.)  

o Person(s) Responsible: Principals 
 Post School Survey for Special Education Leavers  

o Person(s) Responsible: Director/Asst Dir of Special Services 
 Elementary Principals Present School Improvement Plans to Board 

o Person(s) Responsible: Elementary Principals 
 District Choice Report   

o Person(s) Responsible: Transfers Coordinator 

November: 

 Special Education Report Prep – Due: 
Person(s) Responsible: Director/Asst Dir of Special Services  

o IDEAB Child Count  
o November 1st Special Education Count  
o Least restrictive environment IDEAB  

 Levy Certification to County  
o Person(s) Responsible: Finance Director 

 Home Based Instruction Report  
o Person(s) Responsible: Choice/Transfers Coordinator 

 Verify Free & Reduced  
o Person(s) Responsible: Nutrition Services Supervisor 

 Initial submission of S275/277 Report  
o Person(s) Responsible: Human Resources Manager 

 Review winterization prep with Maintenance and Custodians  
o Person(s) Responsible: Executive Director of Operations 



 Veterans’ Day:   
RCW 28A.230.160 requires that all Washington public schools observe Veterans Day by providing 
educational activities during the school week preceding the 11th day of November of each year. The 
responsibility for the preparation and presentation of the activities will be with the principal or head 
teacher of each school building. The laws dictates that activities be at least 60 minutes total throughout the 
week and will embrace topics tending to instill a loyalty and devotion to the institutions and laws of this 
state and nation. 

o Person(s) Responsible: Principals 
 Secondary Principals Present School Improvement Plans to Board 

o Person(s) Responsible: Secondary Principals 
 School Improvement Plans – to Board for Approval  

 

 

 
 


