
Pullman School District

Regular Board Meeting

Date and Time

Wednesday February 26, 2025 at 6:30 PM PST

Location

Paul R. Sturm Community/Board Room
Pullman High School
510 NW Greyhound Way
Pullman, WA 99163

Agenda

I. Opening Items

A. Record Attendance

B. Call the Meeting to Order

President will call the meeting to order.

C. Flag Salute

Pledge of Allegiance

D. Land Acknowledgement Statement

Pullman Public Schools reside on the homelands of the Nimiipuu (Nez Perce) people. We express
our deepest respect for and gratitude towards the original and current stewards of this land. We
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acknowledge our role in building mutual respect and connections to support current and future
generations.

E. Approval of Agenda

The board or superintendent will revise the agenda if needed at this time; and approve by motion

II. Reports, Correspondence & Program

Board members and the superintendent will give informational reports at this time.

A. PHS ASB Report

B. Board Reports

C. Superintendent's Report

D. Equity & Belonging Update

III. Public Comment

The public comment section of the agenda provides an opportunity for individuals or members of a group
to address the board on educational issues. If you intend to provide public comment this evening, you may
register to speak using the sign-in sheet located near the boardroom entrance. To ensure fairness and
provide for an orderly meeting, we respectfully require that individuals speak only once for a maximum of
three minutes and may not transfer their speaking time to others. Please be attentive as your name will be
called in the order it is listed on the sign-in sheet. To assist board members in review and consideration
of your comments, we appreciate your providing a written copy of your remarks along with your email
or mailing address on the sign-in sheet. When addressing the board, please approach the microphone
and state your name before presenting your comments. The board will listen and may offer clarification, if
needed. However, the board will not engage in a discussion at this time. Depending on the nature of the
topic, the board may decide to schedule it as a discussion item for a future meeting. We kindly request
that all comments remain civil and respectful, and we remind you to consider the impact of your words and
know that you bear personal responsibility for their content.We caution you to avoid certain statements that
may infringe upon the rights of others under various laws, including those protecting privacy or prohibiting
defamation. Providing public comment demonstrates your feelings of engagement and participation in the
decision-making process in our community. We thank you in advance for your public comment.

IV. Consent Agenda

To expedite business at a board meeting, the board approves the use of a consent agenda, which
includes items considered to be routine in nature. Any item, which appears on the consent agenda, may
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be removed from the consent agenda by a member of the board and voted on separately. The
remaining items will be voted on by a single motion.

A. Minutes - February 12, 2025 Regular Board Meeting

B. Personnel Report

C. Warrants

Expense claims audited and certified by the auditing officer as required by RCW 42.24.080, and
those expense reimbursement claims certified as required by RCW 42.24.090, have been recorded
on a listing which has been made available to the board.

D. Student Transfer Requests

E. ASB Fundraiser

F. Donation Received

G. Budget Status Report

H. Overnight Field Trip Request

V. Action Items

Action items have previously been discussed by the board. The board will now take action, by motion.

A. Superintendent Contract Renewal

Presenters: Nathan Roberts, Board President

B. 3205 Sexual Harassment of Students Prohibited

Presenter: Roberta Kramer, Assistant Superintendent

C. 3210 Nondiscrimination

Presenter: Roberta Kramer, Assistant Superintendent

D. 6225 Use of Electronic Signatures NEW

Presenter: Bob Maxwell, Superintendent

E. Resolution 24-25:07 4040R Public Access to District Records

Presenter: Bob Maxwell, Superintendent
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VI. Discussion Items

Discussion items are presented to the board for discussion. If they need action they will be brought back
at the next meeting.

A. 1630/1630P Superintendent Evaluation

Presenter: Nathan Roberts, Board President & Arron Carter, Board Director

B. Pullman School District Artificial Intelligence (AI) Guidelines - DRAFT

Presenter: Bob Maxwell, Superintendent

VII. Informational Items

Informational Items do not require action or discussion by the board. The items are included in the
agenda for the board to review, and may be moved to the discussion items section of the board agenda
by any board member. Informational Items may include board procedure updates and non-substantive
policy updates.

A. Administrative Requirements Update

B. Expense Claim Audit - Community Update Board Schedule

C. Board Calendar & Communication Plan

D. Current Enrollment

For 2024-2025 School Year
Budgeted FTE: 2560
Current FTE: 2588.61
Current Year Average FTE: 2606.62

E. The Pullman Promise: Priorities, Goals, Success Indicators

VIII. Executive or Closed Session

The board recesses into an executive or closed session by motion, stating how long it will last and if
action will be taken. Following the executive or closed session the board president convenes the regular
meeting.

A. Personnel

B. Discuss with legal counsel litigation or potential litigation per RCW 42.30.110(1)(i)
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IX. Closing Items

A. Adjourn Meeting

The president will adjourn the meeting.
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Coversheet

Minutes - February 12, 2025 Regular Board Meeting

Section: IV. Consent Agenda
Item: A. Minutes - February 12, 2025 Regular Board Meeting
Purpose: Approve Minutes
Submitted by:
Related Material: Minutes for Regular Board Meeting on February 12, 2025
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Pullman School District

Minutes

Regular Board Meeting

Date and Time
Wednesday February 12, 2025 at 6:30 PM

Location
Paul R. Sturm Community/Board Room
Pullman High School
510 NW Greyhound Way
Pullman, WA 99163

Directors Present
Arron Carter, Craig Nelson, Lisa Waananen Jones, Nathan Roberts

Directors Absent
Amanda Tanner

Guests Present
Bob Maxwell, Courtney Hodge, Diane Hodge, Juston Pollestad, Roberta Kramer

I. Opening Items

Nathan Roberts called a meeting of the board of directors of Pullman School District to
order on Wednesday Feb 12, 2025 at 6:30 PM.

Record AttendanceA.

Call the Meeting to OrderB.
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Arron Carter made a motion to approve the agenda.
Lisa Waananen Jones seconded the motion.
The board VOTED unanimously to approve the motion.

II. Reports, Correspondence & Program

PHS student representative provided the following update for PHS ASB:

• TOLO Update - Sold 252 tickets
• Next event: Prom will take place in May 2025
• Event forms filled out and turned in for a table to gather suggestions from student

body for possible changes to graduation attire policies. Meeting with school board
member on February 26 to discuss this topic. Lunchroom table date is to be
determined.

• Craig Nelson: No report.
• Lisa Waananen Jones: Jefferson PTA is organizing upcoming spring events and

preparing for the new "Kids Invite Someone Special" Valentine's-themed event,
where students can bring a special guest to school to enjoy donuts and activities.
• Arron Carter: The Finance Committee met last week to continue discussions on

finances and the budget. Revenue has increased due to adjustments in enrollment
and special education, while utility costs have also risen. Continuing to prepare for
the upcoming Listening Session and providing legislative updates to staff and to
PTA/PTO/Booster clubs. At the next meeting, will begin looking at the results of
staff intent to return forms to start determining necessary personnel steps.
• Nathan Roberts: Attended KES and PHS staff and parent group meetings to

present the state of the district and keep stakeholders informed. Provided an
update on the Board Communication Plan, which includes a presentation to ASB
student group along with efforts to enhance joint communication with staff and the
community regarding fiscal concerns. Executive Director of Operations, Juston
Pollestad, will write the next Community Update article. Planning to attend a
meeting to explore a flexible survey tool to utilize during the listening session.

Flag SaluteC.

Land Acknowledgement StatementD.

Approval of AgendaE.

PHS ASB ReportA.

Board ReportsB.

Superintendent's ReportC.
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• Calendar Committee Update – Juston Pollestad, Executive Director of
Operations, provided an update on the committee’s first meeting, including
committee membership, background, calendar parameters, and discussions on
inclement weather days. In response to a question about aligning PSD and WSU
spring breaks, he noted that the later start date for PSD pushes K-12 spring break
later, but alignment remains a discussion point.
• Finance Committee Update – Reminder that the budget listening session will be

held on March 19th. The committee continues to review the budget status report
and cash flow summary monthly.
• Parent Resource Partnership – The next session, focused on Data-Informed

Decision Making, will take place on March 5th at the District Office for families with
students who benefit from IEPs/504s.
• AI Task Force Update – The task force is progressing quickly, with a goal to

present a draft for board review at the February 26th meeting.
• Legislative Update – An overview of the legislative session was provided,

highlighting bills related to special education, transportation, and MSOC (Materials,
Supplies, and Operating Costs). Staff have actively provided written testimony on
these bills.

◦ Special Education Funding Discussion – There is currently a cap on
special education funding, with proposed bills seeking to increase the
multiplier for funding. While transportation-related costs are being
addressed, there are no current bills regarding additional funding for
students with 504 plans.

• Lincoln Middle School Showcase
◦ Presenter: Cameron Grow, Lincoln Middle School Principal
Guests: Yelonda Wilke & Brian Green, SOCA Advisors

◦ Summary: Students from the Students of Color Alliance (SOCA) provided
an overview of the club’s purpose and activities.

◦ Discussion:
◾ Meeting Frequency: The club meets 1-2 days per week after school at

LMS.
◾ There is currently one male participant. Students expressed that

having more male members would help ensure representation of all
voices. Advisor Green noted that scheduling conflicts with athletics
have impacted male participation. To address this, the club introduced
a lunchtime meeting option, which allowed more student-athletes to
attend. Efforts to increase participation are ongoing.

• Report: Scratch Cooking/Nutrition Services Program
◦ Presenter: Jessie Campbell, Nutrition Services Supervisor

Program ReportsD.
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◦ Summary: An update on the scratch cooking program highlighted current
menu offerings, ongoing grant-supported developments, and efforts to
enhance culturally relevant meal options. To gather community feedback, a
Nutrition Services Open House will be held for families to share input in
person. Additionally, the program is partnering with local organizations to
launch a community education series in March, funded through grants. Staff
training and new kitchen equipment purchases are also in progress, aiming
to expand plant-based scratch cooking options and improve meal quality.

◦ Free Meals Update:
◾ Franklin Elementary will qualify for free meals next year under HB

1238, with renewal required annually.
◾ Kamiak (KES) and Jefferson (JES) Elementary Schools will

continue to receive free meals since those schools are on a four-year
cycle.

• Chromebook Update
◦ Presenter: Tyler Craigie, Information Services Supervisor
◦ Summary:

◾ A project proposal was presented to manage Chromebooks and
reduce distractions through the implementation of a program called
Linewize. This is to address the current challenges with device
oversight and to ensure Chromebooks remain an asset and not a
distraction. The Classwize portal provides educators with glanceable
control over student screens, enabling them to keep students on task
and offer immediate feedback. It also includes a parental dashboard
for parents to monitor activity and filtering. The proposal included a
cost analysis, projected timeline, and keys to success, such as
gathering feedback from a pilot program, in-person training, obtaining
parent buy-in, and ensuring unified communication. During the
discussion, there were questions about the software’s extendability to
third-party devices, and it was clarified that if a personal device is
connected to the network, the software will automatically apply.
Additionally, parents can obtain a license to use the software on
offsite devices. The flexibility of the software and the control it
provides parents was appreciated. In terms of competition, it was
noted that there are diverse options, but based on feedback, product
demos, and usability, this solution was found to be cost-competitive
and a good fit for the district's needs. Suggestions were made to
consider involving middle school classes in the pilot to gather initial
feedback across different grade levels. The original discussion around
Chromebooks use started as a policy discussion but has now evolved
into the implementation of a tool that meets the district's needs.

E.
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To stay informed and manage the volume of executive orders and policy changes, a new
tab titled "Safe & Welcoming Schools" has been added to the district website. This will list
recent updates related to executive orders and federal policy changes, along with
resources for the public to stay informed. Regarding Policy 3211 Gender-Inclusive
Schools, feedback has been received via emails and during the most recent state Zoom
meeting, it was confirmed that the content in the policy and procedure is still aligned with
state law and no changes will be made as directed by the state. A bulletin update on the
Parent's Bill of Rights is expected. The Diversity, Equity, and Inclusion (DEIB) Task Force
will meet on February 13, 2025 to discuss a survey designed to gather feedback on the
district's DEIB efforts.

III. Public Comment

Speaker: Gabriel Wofford
Topic: Provided comment on gender dysphoria and outlined the negative impacts of
policy 3211 on students. Asked for the end of the enforcement and repeal of Policy 3211.

Speaker: John Cassleman
Topic: Provided comment on the incidents of racism within the district and the district's
response to those incidents. Thanked the board for the creation of the DEIB task force
but requested that the board create additional channels to make this communication
public to demonstrate evidence of progress.

IV. Consent Agenda

Arron Carter made a motion to to approve the minutes as part of the consent agenda
from Regular Board Meeting on 01-22-25.
Lisa Waananen Jones seconded the motion.
The board VOTED unanimously to approve the motion.

Arron Carter made a motion to to approve the minutes as part of the consent agenda
from Board Work Session on 02-05-25.
Lisa Waananen Jones seconded the motion.
The board VOTED unanimously to approve the motion.

Equity & Belonging Update

Public Comment SpeakersA.

Minutes - January 22, 2025 Regular Board MeetingA.

Minutes - Minutes of the February 5, 2025 Board Work SessionB.

Personnel ReportC.

Personal/Professional Services ContractsD.

E.
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Arron Carter made a motion to approve the consent agenda.
Lisa Waananen Jones seconded the motion.
The board VOTED unanimously to approve the motion.

V. Discussion Items

Presenter: Board of Directors

The renewal and extension of the Superintendent's contract through 2028 was discussed.
N. Roberts provided an overview of the contract process, noting the March 1st deadline
for the board's decision. It was clarified that this discussion is not part of the
superintendent's evaluation process, as that occurs in January, June, and July, but the
contract renewal was included as a discussion item at the request from other board
members.

Key points discussed:

• The contract can be renegotiated with mutually agreed-upon language.
• The contract can be renegotiated before the end of the year, but it would apply to

the next contract.
• C. Nelson expressed concern over the concept of mutual consent in the contract

and suggested allowing the current contract to run out and then creating a new
one, questioning if it might be time for new leadership.
• N. Roberts clarified that not renewing the contract would communicate the board

no longer wants the superintendent, but doesn't personally share that view. He
recommended adjusting the contract before it expires, as letting it expire would
send a different message.
• C. Nelson noted the contract wasn’t agreed upon by the current board, but N.

Roberts pointed out it was agreed upon by the previous board, but suggested that
any contract adjustments take place as soon as possible for the next year.

Warrants

Student Transfer RequestsF.

ASB FundraiserG.

Out-of-State Travel RequestsH.

Additional Task: Diversity, Equity, Inclusion, & Belonging Task ForceI.

Consent Agenda Approval (Items IV. A-I).J.

Superintendent Contract RenewalA.
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• C. Nelson emphasized the importance of the public knowing the board’s stance on
issues.

In response to a question by L. Waananen Jones about conducting a market analysis for
salary comparisons with similar-sized districts, Director Hodge mentioned that an analysis
had been conducted, and provided a hardcopy for the board. L.. Waananen Jones shared
that through a quick review it seemed the district was well positioned but suggested it
would be helpful to make the salary comparison public for community consumption. N.
Roberts noted the board could also conduct their own research or request the
information.

Policy 3210 Nondiscrimination was highlighted in the WSSDA December 2024 Policy &
Legal News. Policy 3210 has been aligned with the most recent WSSDA sample policy.

Per the WSSDA Policy News the policy has been revised to reflect the following changes:

• Policy 3210 now includes language about a school district’s obligation to adopt the
model student handbook language required by RCW 28A.300.286.
• Policy 3210 now describes discriminatory harassment and how a school district

should respond to potential discriminatory harassment. Outlines what constitutes a
hostile environment.

This is part of the district's current practice.

Policy 3205 Sexual Harassment of Students Prohibited has been revised to align with the
most recent WSSDA model sample policy highlighted in the January 2025 WSSDA
Newsletter. This revision comes as a result of the rollback of Title IX legislation. To
comply with current law, all school districts have been instructed to revert to their prior
2020 Title IX policies and procedures that were in effect until the start of the current
school year.

As part of the transition from EduPortal to BoardOnTrack, we have the opportunity to
streamline our processes for managing board meeting minutes and other board
documents that require signatures by adopting the use of electronic signatures. Currently,
our practice involves printing board meeting minutes, obtaining physical signatures, and
storing hard copies in the archive room until the end of their retention schedule.

Washington State law does not explicitly require school board meeting minutes to be
printed and signed. However, minutes must be approved and maintained as official
records, which we have traditionally done through physical signatures. Under the Uniform

3210 NondiscriminationB.

3205 Sexual Harassment of Students ProhibitedC.

6225 Use of Electronic Signatures NEWD.
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Electronic Transactions Act (RCW 1.80), electronic signatures are legally valid in
Washington, provided the integrity and authenticity of the records are maintained. This
includes board meeting minutes, which are among the record types permissible for e-
signatures.

WSSDA adopted a policy (Policy 6225) addressing the use of electronic signatures,
which was introduced in 2020. This policy allows for the use of electronic signatures for
board documents, including meeting minutes. The adoption of electronic signatures will
not only reduce paper waste but will also make document management and public record
access more efficient.

A. Carter asked what the extent of the program is? Dr. Maxwell noted that this program
relates specifically to Board documents. Other documents, have their own restrictions
and limitations. There was agreement in seeing the implementation of e-signing for other
documents as well.

RCW 42.56.070(3) requires agencies subject to the Public Records Act to maintain an
index of certain types of records listed in that subsection. However, subsection (4) states
that agencies are not required to maintain such an index if doing so would be unduly
burdensome. In that case, the agency must: (a) issue and publish a formal order
specifying the reason why and the extent to which compliance would be unduly
burdensome or interfere with agency operations; and (b) make available for public
inspection and copying all indexes maintained for agency use.

This resolution meets this requirement.

VI. Informational Items

For 2024-2025 School Year
Budgeted FTE: 2560
Current FTE: 2588.61
Current Year Average FTE: 2606.62

• 3141F Out-of-District Transfer Form

Resolution 24-25:07 4040R Public Access to District RecordsE.

Administrative Requirements UpdateA.

Expense Claim Audit - Community Update Board ScheduleB.

Board Calendar & Communication PlanC.

Current EnrollmentD.

ProceduresE.
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• 3205P Sexual Harassment of Students Prohibited
• 3205P2 Sex Discrimination and Sex-Based Harassment Prohibited -

Implementation Procedure - DELETE
• 3210 Nondiscrimination
• 3211P Gender-Inclusive Schools

VII. Executive or Closed Session

The board meeting reconvened into an open session at 8:30pm, and the chair announced
that the executive session end time would be extended 15 minutes before returning to
executive session.

VIII. Closing Items

There being no further business to be transacted, and upon motion duly made, seconded
and approved, the meeting was adjourned at 8:45 PM.

Respectfully Submitted,
Nathan Roberts

Documents used during the meeting

• Calendar Committee Update.pdf

• Board Report - 2.12.2025 Personnel.pdf

• Board Report - Contracts 2.12.2025.pdf

• Payroll Warrant Authorization Form_January2025.pdf

• CK Summaries 2.12.25.pdf

• 2025 02.12 Regular Board Meeting - Student Transfer Requests.pdf

• ASB Fundraiser - PHS Olympiad Chipotle Fundraiser 2.12.25.pdf

• ASB Fundraiser - PHS Baseball 2.12.25.pdf

• MEMO Request for Out-of-State Travel 2.12.25.pdf

• MEMO DEIB Task Force 2.12.25.pdf

• Board Report - 2.12.2025 Personnel (2).pdf

The Pullman Promise: Priorities, Goals, Success IndicatorsF.

Executive Session: N. Roberts announced there will be an Executive Session to
discuss personnel and to discuss with legal counsel litigation or potential litigation
per RCW 42.30.110(1)(i) that will end at 8:30pm

A.

Adjourn MeetingA.
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• ES 3210 Nondiscrimination 2.12.25.pdf

• 3210 Nondiscrimination 2.12.25.pdf

• ES 3205 Sexual Harassment of Students Prohibited 2.12.25.pdf

• 3205 Sex Harassment of Students Prohibited 2.12.25.pdf

• ES 6225 Use of Electronic Signatures 2.12.25.pdf

• 6225 Use of Electronic Signature 2.12.25.pdf

• ES Resolution 24-25-07 4040R Public Access to District Records.pdf

• Resolution 24-25-07 4040R Public Access to School District Records.pdf

• February Administrative Requirements Update.pdf

• Expense Claim Audit Comm Update Schedule.pdf

• Board of Directors Communication Plan 2024-2025_1.22.25.pdf

• 2024-2025 Board Meeting Content Calendar 11.8.24.pdf

• 3141F Out-of-District Transfer Form 2.12.25.pdf

• 3205P Sexual Harassment of Students Prohibited 2.12.25.pdf

• 3205P2 Sex Disc-Harassment Students - Implement DELETE 2.12.25.pdf

• 3210P Non-Discrimination 2.12.25.pdf

• 3211P Gender-Inclusive Schools 2.12.25.pdf

• The Pullman Promise.pdf
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Coversheet

Personnel Report

Section: IV. Consent Agenda
Item: B. Personnel Report
Purpose: FYI
Submitted by:
Related Material: Board Report - 2.26.2025 Personnel.pdf
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MEMORANDUM 
 

TO:  Board of Directors 
  
FROM:  Bob Maxwell, Superintendent 
  Dagny Myers, Human Resources Director 
 
DATE:  February 26, 2025 
 
SUBJECT: Personnel Report  

Employment with the District will be conditional upon the district’s receipt of a criminal conviction history record that is clear of any convictions, 
adjudications, protective orders, final decisions, or criminal charges in accordance with Washington State law and conditional upon receipt of a 
Sexual Misconduct Disclosure Form from prior Washington State employer(s), where employment was in a school setting, indicating that no sexual 
misconduct materials were found in the records of such employer(s) pursuant to RCW 28A.400 and WAC 180-87-080.  
 
I recommend the Board of Directors accept the following:  
  
Certified:  
 
Classified: Peter Dragonchuk, special education paraeducator at Pullman High School, resignation effective 

February 28, 2025 
 

Micheal Howard, regular route bus driver, separation from employment within second 90-day 
probationary period 

 
 Allison Jones, office support paraeducator at Kamiak Elementary, request for a leave of absence 

beginning August 27, 2025, through November 21, 2025 
 
 Emily Sheppard, core+ paraeducator at Jefferson Elementary School, resignation effective February 21, 

2025 
 
I recommend the Board of Directors approve the following supplemental/stipend payments: 
 

Jill Cournyer, assistant track coach at Lincoln Middle School, resignation 
 
Mary Marsh as assistant track coach at Pullman High School for the 2024-2025 school year only  
 
Tim Schotzko, support assistant boys soccer coach at Pullman High School, resignation 
 
Kim Turner as assistant softball coach at Pullman High School 

 
For Your Information: 
 

Lynda Hamilton, head secretary at Kamiak Elementary School, has received approval to take eight days 
of unpaid leave 
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Coversheet

Warrants

Section: IV. Consent Agenda
Item: C. Warrants
Purpose: FYI
Submitted by:
Related Material: CK Summaries 2.26.25.pdf

Payroll Warrant Authorization Form_February 2025.pdf

1 of 1Powered by BoardOnTrack 19 of 95Powered by BoardOnTrack

Pullman School District - Regular Board Meeting - Agenda - Wednesday February 26, 2025 at 6:30 PM



20 of 95Powered by BoardOnTrack

Pullman School District - Regular Board Meeting - Agenda - Wednesday February 26, 2025 at 6:30 PM



21 of 95Powered by BoardOnTrack

Pullman School District - Regular Board Meeting - Agenda - Wednesday February 26, 2025 at 6:30 PM



22 of 95Powered by BoardOnTrack

Pullman School District - Regular Board Meeting - Agenda - Wednesday February 26, 2025 at 6:30 PM



23 of 95Powered by BoardOnTrack

Pullman School District - Regular Board Meeting - Agenda - Wednesday February 26, 2025 at 6:30 PM



24 of 95Powered by BoardOnTrack

Pullman School District - Regular Board Meeting - Agenda - Wednesday February 26, 2025 at 6:30 PM



25 of 95Powered by BoardOnTrack

Pullman School District - Regular Board Meeting - Agenda - Wednesday February 26, 2025 at 6:30 PM



26 of 95Powered by BoardOnTrack

Pullman School District - Regular Board Meeting - Agenda - Wednesday February 26, 2025 at 6:30 PM



27 of 95Powered by BoardOnTrack

Pullman School District - Regular Board Meeting - Agenda - Wednesday February 26, 2025 at 6:30 PM



28 of 95Powered by BoardOnTrack

Pullman School District - Regular Board Meeting - Agenda - Wednesday February 26, 2025 at 6:30 PM



29 of 95Powered by BoardOnTrack

Pullman School District - Regular Board Meeting - Agenda - Wednesday February 26, 2025 at 6:30 PM



30 of 95Powered by BoardOnTrack

Pullman School District - Regular Board Meeting - Agenda - Wednesday February 26, 2025 at 6:30 PM



 
   Payroll Office 

Pullman School District No. 267 
240 SE Dexter St  

Pullman WA 99163 
Phone: 509.334.9395 

Fax: 509.334.0375 

 

 

 

PAYROLL WARRANT AUTHORIZATION 

 

 

The Board of Directors of Pullman School District No. 267, Whitman County, 

Washington, hereby authorizes the payment of payroll warrant numbers  

26735702 to 26735729 inclusive, with payroll amounting to $3,137,144.02 

 issued 02/28/2025 on the account of the General Fund. 

 

Said warrants have been signed by the Secretary of the Board of Directors by order 

of said Board. 

 

 

 

      

Secretary      President of Board of Directors 
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Coversheet

Student Transfer Requests

Section: IV. Consent Agenda
Item: D. Student Transfer Requests
Purpose: FYI
Submitted by:
Related Material: 2025 02.26 Regular Board Meeting - Student Transfer Requests.pdf
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TRANSFER REQUESTS 2024-2025 

Released to PSD 

• A. Russell, Grade 10, Released from Colfax School District – New  
•  

 

Released from PSD 

• E. Cooper, Grade 10, Released to Washington Connections Academy in the Goldendale 
School District (new) 

• I. Stately, Grade 8, Released to Washington Connections Academy in the Goldendale School 
District (renewal) 

• M. Lecoq, Grade 11, Released to Washington Connections Academy in the Goldendale 
School District (new) 

• J. Logue, Grade 9, Released to Washington Connections Academy in the Goldendale School 
District (new) 

• M. Stately, Grade 10, Released to Washington Connections Academy in the Goldendale 
School District (renewal)  

• J. Crear, Grade 2, Released to Insight School of Washington in the Quillayute Valley School 
District (new) 

• A. Powers, Grade 10, Released to Columbia Virtual Academy in the Kettle Falls School 
District (new) 

 

Rescinded (Revoked) 

• R. Nave, Grade 8, Rescinded from Washington Connections Academy in the Mary M. Knight 
School District  

 

TRANSFER REQUESTS 2025-2026 

Released to PSD 
•  

• R. Sykes, Grade 12, Released from Palouse School District (renewal) 

• J. Armstrong, Grade 12, Released from Colfax School District (renewal)  

 

 
SCHOOL BOARD MEETING 
STUDENT TRANSFER REQUESTS 

 

February 26, 2025 
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ASB Fundraiser

Section: IV. Consent Agenda
Item: E. ASB Fundraiser
Purpose:
Submitted by:
Related Material: ASB Fundraiser - LMS Cryptid-GSA Club - Letter Writing 2.26.25.pdf

ASB Fundraiser - LMS Cryptid-GSA Club 2.26.25.pdf
ASB Fundraiser - PHS DECA - Chipotle Fundraiser 2.26.25.pdf
ASB Fundraiser - PHS DECA - Panda Express Fundraiser 2.26.25.pdf

1 of 1Powered by BoardOnTrack 34 of 95Powered by BoardOnTrack

Pullman School District - Regular Board Meeting - Agenda - Wednesday February 26, 2025 at 6:30 PM



35 of 95Powered by BoardOnTrack

Pullman School District - Regular Board Meeting - Agenda - Wednesday February 26, 2025 at 6:30 PM



36 of 95Powered by BoardOnTrack

Pullman School District - Regular Board Meeting - Agenda - Wednesday February 26, 2025 at 6:30 PM



37 of 95Powered by BoardOnTrack

Pullman School District - Regular Board Meeting - Agenda - Wednesday February 26, 2025 at 6:30 PM



38 of 95Powered by BoardOnTrack

Pullman School District - Regular Board Meeting - Agenda - Wednesday February 26, 2025 at 6:30 PM



Coversheet

Donation Received

Section: IV. Consent Agenda
Item: F. Donation Received
Purpose:
Submitted by:
Related Material: MEMO PHS Boosters Donation Received 2.26.25.pdf
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PULLMAN PUBLIC SCHOOLS 
240 SE Dexter St, Pullman, WA 99163 ● Phone 509.332.3581 ● Fax 509.336.7202 

Ensuring learning while challenging and supporting each student to achieve full potential 

 

 

MEMO 
 
To:   Pullman School District Board of Directors 
 
From:  Diane Hodge 

Finance Director 
Pullman School District 

 
Date:  February 26, 2025 
 
Re:  Donation  
  Pullman Education Foundation 
 
 

 
DONATION RECEIVED:   
 

• Donation Amount: $24,576.18 

• Donor: Pullman High School Booster 

• Description: Donation for the purchase of a new Pole Vault Pit for the PHS Track team. 
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Coversheet

Budget Status Report

Section: IV. Consent Agenda
Item: G. Budget Status Report
Purpose:
Submitted by:
Related Material: Budget Status Report_January 2025.pdf
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Coversheet

Overnight Field Trip Request

Section: IV. Consent Agenda
Item: H. Overnight Field Trip Request
Purpose:
Submitted by:
Related Material: Overnight Field Trip Request - LMS Sci Olympiad_APR 2025.pdf
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Coversheet

Superintendent Contract Renewal

Section: V. Action Items
Item: A. Superintendent Contract Renewal
Purpose: Discuss
Submitted by:
Related Material: Board Report - 2.12.2025 Personnel (2).pdf
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MEMORANDUM 
 

TO:  Board of Directors 
  
FROM:  Bob Maxwell, Superintendent 
  Dagny Myers, Human Resources Director 
 
DATE:  February 12, 2024 
 
SUBJECT: Personnel Report  

Employment with the District will be conditional upon the district’s receipt of a criminal conviction history record that is clear of any convictions, 
adjudications, protective orders, final decisions, or criminal charges in accordance with Washington State law and conditional upon receipt of a 
Sexual Misconduct Disclosure Form from prior Washington State employer(s), where employment was in a school setting, indicating that no sexual 
misconduct materials were found in the records of such employer(s) pursuant to RCW 28A.400 and WAC 180-87-080.  
 
I recommend the Board of Directors accept the following:  
  

Renewal and extension of the Superintendent’s contract through 2028 
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Coversheet

3205 Sexual Harassment of Students Prohibited

Section: V. Action Items
Item: B. 3205 Sexual Harassment of Students Prohibited
Purpose: Discuss
Submitted by:
Related Material: ES 3205 Sexual Harassment of Students Prohibited 2.12.25.pdf

3205 Sex Harassment of Students Prohibited 2.12.25.pdf
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To Ensure Learning While Challenging and Supporting Each Student to Achieve Full Potential 
 

Pullman School District No. 267 ● 240 SE Dexter ● Pullman, WA 99163 ● (509) 332-3581 
 
 
 

Executive Summary 
 
 
 

Background: 
 

 

 

 

 

 

 

 

 

 

 

Recommended Board Action: 

 

 

Motion to Approve 

 

 

 

� Approved                                            � Not Approved 

                         

Date: _____________________ 

 

Board Secretary Signature: ___________________________________ 

3205 Sexual Harassment of Students Prohibited

February 12, 2025
Roberta Kramer

Assistant Superintendent

Policy 3205 Sexual Harassment of Students Prohibited has been revised to align with the most
recent WSSDA model sample policy highlighted in the January 2025 WSSDA Newsletter. This
revision comes as a result of the rollback of Title IX legislation. To comply with current law, all
school districts have been instructed to revert to their prior 2020 Title IX policies and procedures
that were in effect until the start of the current school year.

Approve revision to Policy 3205 Sexual Harassment of Students Prohibited.

I move to approve the revisions to Policy 3205 Sexual Harassment of Students Prohibited.
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STUDENTS 

 

Sex Discrimination and Sex-BasedSexual Harassment of Students Prohibited  

 

The Pullman School District Board of Directors is committed to a positive and productive education free 

from discrimination, including sexual harassment. The district does not discriminate on the basis of sex and 

prohibits sex discrimination in any education program or activity that it operates, as required by Federal and 

State laws. This commitment extends to all students involved in academic, educational, extracurricular, 

athletic, and other programs or activities of the school, whether that program or activity is in a school 

facility, on school transportation or at a class or school training held elsewhere. 

 

The district has jurisdiction over complaints of sex discrimination, including sex-based harassment, pursuant 

to the Federal law Title IX of the Education Amendments of 1972 (Title IX) and Washington State laws, 

including Chapter 28A.640 RCW and Chapter 392-190 WAC.  

 

This policy is developed to meet the district’s obligations under Title IX and aligned with Washington State 

laws and regulations that define sex discrimination. Sex discrimination that does not fall under this policy 

may be addressed under other district policies and procedures. 

 

The district prohibits sex discrimination of students by other students, employees, or third parties involved in 

school district activities. The district also prohibits sex discrimination in the policies, procedures, and 

practices of the district’s program and activities, including but not limited to counseling and guidance 

services, recreational and athletics activities, and access to course offerings. 

 

For purposes of this policy, “sex discrimination” includes discrimination on the basis of sex, sex stereotypes, 

sex characteristics, pregnancy or related conditions, sexual orientation, gender identity, and gender 

expression. Sex-based harassment is a form of sex discrimination and is prohibited by this policy. 

 

I. Definitions 

  

For purposes of this policy, sexual harassment means unwelcome conduct or communication of a 

sexual nature. Sexual harassment can occur adult to student, student to student or can be carried out 

by a group of students or adults and will be investigated by the District even if the alleged harasser is 

not a part of the school staff or student body. The district prohibits sexual harassment of students by 

other students, employees, or third parties involved in school district activities. 

 

“Sex-based harassment” means sexual harassment and other harassment on the basis of sex 

stereotypes, sex characteristics, sexual orientation, gender identity, gender expression, pregnancy or 

related conditions, and marital status.  

 

The term “sexual harassment” includes the following, which Title IX defines at 34 C.F.R. § 

106.2may include: 

• “Quid pro quo harassment,”acts of sexual violence 

• “Hostile environment harassment,” andunwelcome sexual or gender-directed conduct or 

communication that interferes with an individual’s educational performance or creates an 

intimidating, hostile, or offensive environment; 

• Specific offenses of sexual assault, dating violence, domestic violence, or 

stalkingunwelcome sexual advances; 

• Unwelcome requests for sexual favors; 

• Sexual demands when submission is  a stated or implied condition of obtaining an 

educational benefit; 

• Sexual demands where submission or rejection is a factor in an academic, or other school-

related decision affecting an individual. 
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A “hostile environment” has been created for a student when sexual harassment is sufficiently 

serious to interfere with or limit the student’s ability to participate in or benefit from the school’s 

program. The more severe the conduct, the less need there is to demonstrate a repetitive series of 

incidents. In fact, a single or isolated incident of sexual harassment may create a hostile environment 

if the incident is sufficiently severe, violent, or egregious. 

 

The term “sexual harassment” is also prohibited under state law as defined at WAC 392-190-056 and 

includes unwelcome sexual advances, requests for sexual favors, sexually motivated physical 

contact, or other verbal or physical conduct or communication of a sexual nature between two or 

more individuals if: 

a. Submission to that conduct or communication is condition of obtaining an education or 

b. A factor in decisions affecting that individual’s education; or 

c. The conduct or communication has the purpose or effect of substantially interfering with an 

individual’s educational performance or of creating an intimidating, hostile, or offensive 

educational environment. 

 

Harassment based on sexual orientation, gender expression, or gender identity is also prohibited 

under Washington state law. 

 

For the purpose of these definitions, sex-based harassment may include conduct or communication 

that involves adult to student, student to adult, student to student, adult to adult, male to female, 

female to male, male to male, and female to female. 

 

The district will address all sex-based harassment in its program and activities, even when some 

conduct alleged to be contributing to a hostile environment occurs outside of its program or 

activities. 

 

The district has also developed other specific, related policies for students to comply with its 

obligations under State and Federal laws, including nondiscrimination (Policy 3210), gender-

inclusive schools (Policy 3211), and district employees (Policy 5011) to comply with its obligations 

under State and Federal laws, including Title IX, and to create inclusive and welcoming school-

communities. 

  

II. Investigation and Response 

The Superintendent will develop and implement procedures for receiving, investigating, and 

resolving complaints or reports of sex discrimination and will include reasonable and prompt 

timelines and delineate roles and responsibilities for such. The procedure can be found at 3205P.1. 

 

If the district knows, or reasonably should know, that sex discriminationsexual harassment has 

occurredcreated a hostile environment, it will promptly investigate to determine what occurred and 

take appropriate steps to resolve the situation. If an investigation reveals that sex-basedsexual 

harassment has created a hostile environment, the district will take prompt and effective steps 

reasonably calculated to end the sex-basedsexual harassment, eliminate the hostile environment, 

prevent its recurrence, and, as appropriate, remedy its effects. The district will take prompt, 

equitable, and remedial action within its authority on reports, complaints, and grievances alleging 

sex discriminationsexual harassment that come to the attention of the district, either formally or 

informally.. The district will take these steps every time a complaint alleging sex 

discriminationsexual harassment comes to the attention of the district, either formally or informally. 

  

Allegations of criminal misconduct will be reported to law enforcement and suspected child abuse 

will be reported to law enforcement or Child Protective Services as required by law. Regardless of 

whether the misconduct is reported to law enforcement, school staff will promptly investigate to 

determine what occurred and take appropriate steps to resolve the situation, to the extent that such 

investigation does not interfere with an ongoing criminal investigation. A criminal investigation does 
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not relieve the district of its independent obligation to investigate and resolve sex-basedsexual 

harassment. 

  

Engaging in sex-basedsexual harassment will result in appropriate discipline or other appropriate 

sanctions against offending students, staff or other third parties involved in school district activities. 

Anyone else who engages in sex-based sexual harassment on school property or at school activities 

will have their access to school property and activities restricted, as appropriate. 

 

III. Retaliation and False Allegations 

 

Retaliation against any person who makes or is a witness in a sexual harassment complaint is 

prohibited It is a violation of this policy to engage in retaliation, as defined under Federal and State 

laws and the Superintendent’s procedure, including retaliation by a student against another 

student,and will result in appropriate discipline. The district will take appropriate actions to protect 

involved persons from retaliation. 

  

It is a violation of this policy to knowingly report false allegations of   sex discriminationsexual 

harassment. Persons found to knowingly report or corroborate false allegations will be subject to 

appropriate discipline as discussed in the Superintendent’s procedure. However, no party, witness, or 

others participating in the district’s grievance process will be disciplined based solely on a 

determination of whether sex discrimination occurred under the Superintendent’s procedure. 

 

IV. Staff Responsibilities and Training 

 

The superintendent will develop and implement formal and informal procedures for receiving, 

investigating and resolving complaints or reports of sexual harassment. The procedures will include 

reasonable and prompt time lines and delineate staff a procedure that identifies the roles, 

responsibilities under this policy. , and training requirements of the Title IX Coordinator and other 

district employees.  

 

Any school employee who witnesses sexual harassment or receives a report, informal complaint, or 

written complaint about sexual harassment is responsible for informing the district Title IX or Civil 

Rights Compliance Coordinator. All staff are also responsible for directing complainants to the 

formal complaint process. 

 

Reports of discrimination and discriminatory harassment will be referred to the district’s Title 

IX/Civil Rights Compliance Coordinator. Reports of disability discrimination or harassment will be 

referred to the district’s Section 504 Coordinator. 

 

District/school staff, including employees, contractors, and agents shall not provide a 

recommendation of employment for an employee, contractor, or agent that the district/school, or the 

individual acting on behalf of the district/school, knows or has probable cause to believe, has 

engaged in sexual misconduct with a student or minor in violation of the law. 

 

V. Notice and Training 

The superintendent will also develop materials to provide age-appropriate information and education 

to district staff, students, parents and volunteers regarding this policy and the recognition and 

prevention of sex-basedsexual harassment. The procedures can be found at 3205P.2.  

 

At a minimum sexual, the district’s website will include a statement that the district prohibits sex 

discrimination and sex-based harassment recognition and preventionin any education program or 

activity that it operates, as required by Title IX and the elements of this policy will be included in 

staff, student, and regular volunteer orientation. other laws, and employment. It will also state that 

questions about Title IX, how to locate the district’s policy and grievance procedure,  and how to 
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report sex discrimination or make a complaint may be directed to the District’s Title IX Coordinator. 

The Title IX Coordinator’s contact information will also be provided, including their name or title, 

office address, email address, and telephone number.  

 

This policy and the procedure, which includes the complaint process, will be conspicuously posted 

in each district building in a place accessible available to staff, students, parents, volunteers, and 

visitors. Information about the policy and procedure will be clearly stated and conspicuously posted 

throughout  in  each school building, provided to each employee and reproduced in each student, 

staff, volunteer, and parent handbook. Such notices will identify the district’s Title IX coordinator 

and provide contact information, including the coordinator’s email address. 

 

Additionally, sex-based harassment recognition and prevention and the elements of this policy will 

be included in staff, student, and regular volunteer orientations.  

 

 

V.  VI. Policy Review 

 

The superintendent will make an annual report to the board reviewing the use and efficacy of this 

policy and related procedures. Recommendations for changes to this policy, if applicable, will be 

included in the report. The superintendent is encouraged to involve staff, students, volunteers, and 

parents in the review process. 

 

 
Cross References: 

Board Policy, 3207/P  Prohibition of Harassment, Intimidation, and Bullying of Students 

Board Policy, 3210/P  Nondiscrimination 

Board Policy, 3211/P  Gender-Inclusive Schools 
Board Policy, 3241/P  Student Discipline 

Board Policy, 5010/P  Nondiscrimination and Affirmative Action 

Board Policy, 5011/P  Sex Discrimination and Sex-Based Harassment of District Staff Prohibited 

 

 

Legal Reference: 

RCW 49.60  Washington Law Against Discrimination 

20. U.S.C. 1681-1688 

WAC 392-190-058  Sexual Harassment 
RCW 28A.640.020   Regulations, guidelines to eliminate discrimination – Scope – Sexual harassment policies  

2024 Title IX Regulations at 34 C.F.R. 106 – 106 et seq. 

WAC 162-32-040  Harassment 
 

 

Management Resources 

Policy & Legal News, August 2024 

Policy & Legal News, August 2020 

Policy alert, July 2015 
Policy & Legal News, December 2014 

Policy & Legal News, October 2010 

 

Classification: Essential  

 

Adoption Date: December 11, 2019 

Revised Date: September 9, 2020 

Revised Date: January 8, 2025 
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3210 Nondiscrimination

Section: V. Action Items
Item: C. 3210 Nondiscrimination
Purpose: Discuss
Submitted by:
Related Material: ES 3210 Nondiscrimination 2.12.25.pdf

3210 Nondiscrimination 2.12.25.pdf
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To Ensure Learning While Challenging and Supporting Each Student to Achieve Full Potential 
 

Pullman School District No. 267 ● 240 SE Dexter ● Pullman, WA 99163 ● (509) 332-3581 
 
 
 

Executive Summary 
 
 
 

Background: 
 

 

 

 

 

 

 

 

 

 

 

Recommended Board Action: 

 

 

Motion to Approve 

 

 

 

� Approved                                            � Not Approved 

                         
Date: _____________________ 

 

Board Secretary Signature: ___________________________________ 

3210 Nondiscrimination

February 12, 2025
Roberta Kramer

Assistant Superintendent

Policy 3210 Nondiscrimination was highlighted in the WSSDA December 2024 Policy & Legal
News. Policy 3210 has been aligned with the most recent WSSDA sample policy.

Per the WSSDA Policy News the policy has been revised to reflect the following changes:

- Policy 3210 now includes language about a school district’s obligation to adopt the model
student handbook language required by RCW 28A.300.286.

- Policy 3210 now describes discriminatory harassment and how a school district should respond
to potential discriminatory harassment.

Approval to revise Policy 3210 Nondiscrimination as presented.

I move to approve the revisions to Policy 3210 Nondiscrimination as presented.
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STUDENTS 
 
Non-Discrimination
 
The Pullman School District Board of Directors and the Pullman School District are committed to 
complying with anti-discrimination laws. 
  
I. Definition 

“Protected status” is short for the phrase “sex, race, creed, religion, Pullman School District 
Board of Directors and the Pullman School District will provide equal educational opportunity 
and treatment for all students in all aspects of the academic and activities program  without 
discrimination based on  race, religion, creed, color, national origin, age, honorably -discharged 
veteran or military status, sex, sexual orientation, gender expression, gender or identity, marital 
status, the presence of any sensory, mental, or physical disability, or the use of a trained dog 
guide or service animal by a person with a disability.” 

  
II. Nondiscrimination Statement 

.  The district will adopt a nondiscrimination statement that must include the following: 
  

1. Notice that the district may not discriminate in any programs or activities based on sex, race, 
creed, religion, color, national origin, honorably discharged veteran or military status, sexual 
orientation, gender expression, gender identity, the presence of any sensory, mental, or 
physical disability, or the use of a trained dog guide or service animal. 

 provide 
2. The name or title, office address, and telephone number of the employee designated as the 

compliance officer under this policy, the Section 504 Coordinator, and the Title IX 
Coordinator. 

  
3. Notice that the district provides equal access to school facilities to the Boy Scouts of America 

and anyall other designated youth groupgroups listed in Title 36 of the United States Code as 
a patriotic society.  

  
The district will include this statement in written announcements, notices, recruitment materials, 

employment application forms, and other publications made available to all students, parents, or 
employees. 

  District programs  
 
The district may combine the statement described above with the notice described in Policy 3205. 

  
III. Model Student Handbook Language 

The district will adopt the model student handbook language described in RCW 28A.300.286 and 
include the language in any student, parent, employee, and volunteer handbook it or its schools 
publish and on its and its schools’ websites. 

  
IV. Discriminatory Harassment 

Students have a right to be free from discriminatorysexual harassment. The district violates that 
right if the following conditions are met: Auxiliary aids and services will be provided upon 
request to individuals with disabilities.   
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The alleged conduct 
1. Conduct against any student that is based on a student’s protected status. 

  
2. The alleged conduct creates a hostile environment. A hostile environment is created ifone 

of the alleged conductcategories listed above that is sufficiently severe, persistent, or 
pervasive that it limitsas to limit or denies adeny the student’s ability to participate in or 
benefit from the district’s course offerings, including any ; educational 
programprogramming or any activity. A hostile environment could impact a student's 
life in many ways. Physical illness, anxiety about going to school, or a decline in grades 
or attendance could signal a hostile environment. 

  
3. After receiving notice of the alleged conduct, the district fails to take prompt and 

appropriate action to investigate it or fails to  will not be tolerated.  When a district 
employee knows, or reasonably should know, that such discriminatory harassment is 
occurring or has occurred, the district will take prompt and effective steps reasonably 
calculated to end the harassment, eliminate the hostile environment, prevent its 
recurrence, and remedy its effects as appropriate. The district has notice of 
discriminatory harassment if a reasonable employee knew or, in the exercise of 
reasonable care, should have known about the harassment. Employees may have notice 
of discriminatory harassment if they receive an oral report from a student, parent, or 
other individual; receive a written complaint; witness harassing conduct; or become 
aware of harassment by members of the community or the media. 

 
The district’s nondiscrimination statement will be included in all written announcements, notices, 
recruitment materials, employment applications, and other publications made available to all 
students, parents, or employees.  The statement will include: 1) notice that the district will not 
discriminate in any programs or activities on the basis of any of the above-listed categories; 2) the 
name and contact information of the district’s compliance officer designated to ensure 
compliance with this policy; and 3) the names and contact information of the district’s Section 
504 and Title IX compliance officers.   
 
The   
Harassing conduct may include verbal acts and name-calling, graphic and written statements, or 
other conduct that may be physically threatening, harmful, or humiliating. 
  
When the district receives notice of potential discriminatory harassment, it will take prompt and 
appropriate action to investigate and, as applicable, take prompt and effective steps reasonably 
calculated to end the harassment, eliminate the hostile environment, prevent its recurrence, and 
remedy its effects. Examples of the steps the district might take include imposing discipline, 
separating individuals, developing a safety plan, offering counseling, and providing additional 
training and instruction. These steps will not penalize the student who was harassed. 

 
V. Complaint Procedure 

The district will adopt a complaint procedure in accordance with chapter 392-190 WAC. 
  
Annually, the district will annually publish a notice of the complaint procedure in a way that is 
reasonably calculated to inform all students, students’ parents, and employees of it. The district 
will provide the notice /guardians (in a language each parentthat they can understand, which may 
require language assistance in accordance with Title VI of the Civil Rights Act of 1964 for those 
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with limited English proficiency), and employees of the district’s discrimination complaint 
procedure.  
  
The district will not adopt any policy, procedure, or practice that would limit a person’s right to 
file a complaint under the complaint procedure.  

  
VI. Compliance Officer 

 
The superintendent will designate an employee who is responsible for monitoring and 
coordinating the district’s compliance with chapter 392-190 WAC and the guidelines the Office 
of the Superintendent of Public Instruction has adopted under WAC 392-190-005. 
  
The a staff member to serve as the compliance officer isfor this policy.  The compliance officer 
will be responsible for ensuring that allinvestigating any discrimination complaints filed under the 
complaint procedure are promptly investigated and resolved.communicated to the district.  

  
VII. Training 

The district will train allprovide training to administrators, and certificated personnel, and 
classroom personnel regarding their responsibilities under this policy and chapter 392-190 
WAC.  The training will aim to raise awareness of and eliminate bias and discrimination based on 
sex, race, creed, religion, color, national origin, honorably discharged veteran or military status, 
sexual orientation, gender expression, gender identity, the presence of any sensory, mental or 
physical disability, or the use of a trained dog guide or service animal. 

  
VIII. Retaliation Prohibited 

The district will not intimidate, threaten, coerce, or discriminate against any individual who seeks 
to secure their rights under the protected classes identified in this policy or chapter 392-190 WAC 
or because the individual has filed a complaint under the complaint procedure. Further, the 
district will not tolerate someone else retaliating against another because they sought to secure 
their rights under this policy or chapter 392-190 WAC or because they have filed a complaint 
under the complaint procedure. 
  
Any person who retaliates will be subject to appropriate discipline.  

  
 
 
Cross-References: 
 
Board Policies: 
Board Policy 4217  Effective Communication 
Board Policy 2020  Curriculum Development and Adoption of Instructional Materials 
Board Policy 2030  Service Animals in Schools 
Board Policy 2140  Guidance and Counseling 
Board Policy 2150  Co-Curricular Programs 
Board Policy 2151  Interscholastic Activities 
Board Policy 3205  Sexual Harassment of Students Prohibited 
Board Policy 3207  Prohibition of Harassment, Intimidation, and Bullying of Students 
Board Policy 4260  Use of School Facilities 
Board Policy 3211  Gender-Inclusive Schools 
 
 
Legal References:   
RCW 28A.300.286 Discrimination, harassment, intimidation, and bullying – Policies and complaint procedures – Posting of model 

student handbook language 
Chapter 392-190 WAC WAC Equal Educational Opportunity – Unlawful discrimination prohibited 
RCW 28A.640   Sexual Equality  
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RCW 28A.642  Discrimination prohibition 
RCW 49.60  Discrimination – Human Rights Commission  
WAC 392-190-020  Training – Staff responsibilities – Bias awareness  
WAC 392-190-060 Compliance – School district designation of responsible employee – Notification 
WAC 392-190-060  Compliance – School District designation of responsible employee - notification 
WAC180-400-215   Student rights 
20 U.S.C. § 7905  Boy Scouts of America Equal Access Act 
42 U.S.C 12101-12213 Americans with Disabilities Act 
20 U.S.C. 1681-1688  Title IX of the Education Amendments of 1972 
42 U.S.C. 2000d, et seq.  Title VI of the Civil Rights Act of 1964 
34 CFR Part 100  Nondiscrimination Under Programs Receiving Federal Assistance Through the Department of Education 

Effectuation of Title VI of the Civil Rights Act of 1964 
34 CFR 104   Nondiscrimination on the basis of handicap in programs or activities receiving federal financial assistance 
34 CFR Part 106  Nondiscrimination on the Basis of Sex in Education Programs or Activities Receiving Federal Financial 

Assistance 
   
 
 
Management Resources: 
Policy News, December 2024 
Policy News, March 2016 
Policy News, December 2014 
Policy News, April 2013 
Policy News, December 2012 
Policy News, June 2011 
Policy News, August 2007   
 
Adoption date:  March 9, 1994 
Revised: June 18, 1996 
Revised:  April 12, 2000 
Revised: April 14, 2010 
Revised: August 8, 2012 
Revised: March 25, 2015 
Revised: November 8, 2017 
Revised: November 13, 2019 
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To Ensure Learning While Challenging and Supporting Each Student to Achieve Full Potential 
 

Pullman School District No. 267 ● 240 SE Dexter ● Pullman, WA 99163 ● (509) 332-3581 
 
 
 

Executive Summary 
 
 
 

Background: 
 

 

 

 

 

 

 

 

 

 

 

Recommended Board Action: 

 

 

Motion to Approve 

 

 

 

� Approved                                            � Not Approved 

                         

Date: _____________________ 

 

Board Secretary Signature: ___________________________________ 

6225 Use of Electronic Signatures

February 12, 2025
Bob Maxwell
Superintendent

As part of the transition from EduPortal to BoardOnTrack, we have the opportunity to streamline
our processes for managing board meeting minutes and other board documents that require
signatures by adopting the use of electronic signatures. Currently, our practice involves printing
board meeting minutes, obtaining physical signatures, and storing hard copies in the archive
room until the end of their retention schedule.

Washington State law does not explicitly require school board meeting minutes to be printed and
signed. However, minutes must be approved and maintained as official records, which we have
traditionally done through physical signatures. Under the Uniform Electronic Transactions Act
(RCW 1.80), electronic signatures are legally valid in Washington, provided the integrity and
authenticity of the records are maintained. This includes board meeting minutes, which are
among the record types permissible for e-signatures.

WSSDA adopted a policy (Policy 6225) addressing the use of electronic signatures, which was
introduced in 2020. This policy allows for the use of electronic signatures for board documents,
including meeting minutes. The adoption of electronic signatures will not only reduce paper
waste but will also make document management and public record access more efficient.

Adopt Policy 6225 Use of Electronic Signatures

I move to approve the adoption of Policy 6225 Use of Electronic Signatures.
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MANAGEMENT SUPPORT 

 

Use of Electronic Signature 

 

I. Purpose:  

To establish an electronic signature policy for the Pullman School District that will: 

• Promote efficiency in order to conserve public resources; 

• Establish guidelines for the use of electronic signatures for certain District transactions; 

• Provide reasonable assurance of the integrity, authenticity, and nonrepudiation of electronic 

documents when electronic signatures are used by the District; and 

• Determine the scope of the District’s use of the current electronic signature provider Board On 

Track as the approved method for affixing an electronic signature to an electronic record. This 

policy will apply to any future replacement to the specific service provider platform. 

  

Reducing the District’s reliance on paper-based transactions will further improve information security 

and sharing, allow faster approval of and access to documents, and reduce costs and environmental 

impact. Providing the option of electronic signatures, when practicable, is consistent with the intent of 

Washington State law to promote electronic transactions and remove barriers that might prevent the use 

of electronic transactions by governmental entities.  

  

II. Scope, Manner, and Format of Use 

The District encourages electronic transactions and the use of electronic signatures, and recognizes 

electronic signatures as legally binding and equivalent in force and effect as a traditional signature 

made created when a person physically marks a document with the intent to sign the record. 

  

The District authorizes the use of the Board On Track electronic signature platform, or any future 

replacement of such platform, to affix electronic signatures to District records.  

  

The District Superintendent or designee is authorized to use the electronic signature platform or any 

future replacement of such platform to affix electronic signatures to District records as provided in this 

policy.  

  

The electronic signature platform, or any future replacement of such platform, is authorized to affix 

electronic signatures to the following District records: minutes of school board meetings, Resolutions 

adopted by the Pullman School Board, claim vouchers approved by the Board, and any and all 

contracts and agreements to which the District is a party.  

  

Electronic signatures shall not be used on District records requiring execution by a third party.  

  

The Board may modify, rescind, or replace this policy at any time.  

  

Electronic signatures cannot be applied using another employee’s name. Records signed on behalf of 

the Superintendent or designee shall use their own electronic signature.  

  

An electronic signature is an acceptable substitute for a traditional signature on records requiring the 

signature of any record whenever the use of a traditional signature is authorized or required, except as 

provided herein.  

  

If an electronic signature is used for interstate transactions or for documents required by the US Federal 

government, the electronic signature shall comply with the requirements of the Electronic Signatures in 

Global and Electronic Commerce Act.  
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This policy in no way affects the District’s ability to conduct a transaction using a physical medium 

and shall not be construed as a prohibition on the use of traditional signatures. 

 

 

 

 
Legal References 

15 U.S.C. Ch. 96 Electronic Signatures in Global and National Commerce Act 

 

 

Management Resources 

Policy and Legal News – May 2020 

 

Classification: Discretionary 

 

Adoption Date: 
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Executive Summary 
 
 
 

Background: 
 

 

 

 

 

 

 

 

 

 

 

Recommended Board Action: 

 

 

Motion to Approve 

 

 

 

� Approved                                            � Not Approved 

                         

Date: _____________________ 

 

Board Secretary Signature: ___________________________________ 

Resolution 24-25:07 4040R Public Access to District Records

February 12, 2025
Bob Maxwell
Superintendent

RCW 42.56.070(3) requires agencies subject to the Public Records Act to maintain an index of
certain types of records listed in that subsection. However, subsection (4) states that agencies are
not required to maintain such an index if doing so would be unduly burdensome. In that case, the
agency must: (a) issue and publish a formal order specifying the reason why and the extent to
which compliance would be unduly burdensome or interfere with agency operations; and (b)
make available for public inspection and copying all indexes maintained for agency use.

This resolution meets this requirement.

Approve Resolution 24-25:07 4040R Public Access to District Records.

I move to approve Resolution 24-25:07 4040R Public Access to District Records.
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Resolution – 4040R 

Public Access to School District Records 

 

BOARD RESOLUTION No. 24-25: 07 

  

WHEREAS, the Pullman School Board (“Board”) is committed to providing the 

public full access to records concerning the administration and operations of the 

District in compliance with Chapter 42.56, RCW, otherwise known as the 

Washington Public Records Act; and 

  

WHEREAS the Board recognizes that the district continuously generates a 

tremendous volume and diversity of records; and 

  

WHEREAS attempting to maintain a current index of all the district’s records 

would be impracticable, unduly burdensome and ultimately interfere with the 

operational work of the district; 

  

NOW, THEREFORE BE IT RESOLVED, that the Pullman School District will 

not maintain a current index of its records and that a copy of this resolution will be 

made available upon request.  

  

BE IT FURTHER RESOLVED that execution of this Resolution is conclusive 

evidence of the Board’s approval of this action and of the authority granted 

herein.  The Board warrants that it has, and at the time of this action had, full 

power and lawful authority to adopt this instrument.  

  

Adopted and approved this 26 day of February, 2025 

  

By:  ___________________________ 

Board President or Designee 

  

Attest:_________________________ 

Superintendent 
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Executive Summary 
 
 
 

Background: 
 

 

 

 

 

 

 

 

 

 

 

Recommended Board Action: 

 

 

Motion to Approve 

 

 

 

� Approved                                            � Not Approved 

                         

Date: _____________________ 

 

Board Secretary Signature: ___________________________________ 

Policy Revision - 1630 Superintendent Evaluation

February 26, 2025
Nathan Roberts & Arron Carter

Board Director

The Board is continuing to refine the superintendent evaluation process to meet the needs of the
district. Suggested revisions to the superintendent evaluation policy are presented for
consideration.
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BOARD OF DIRECTORS  

  
Evaluation of the Superintendent  
 
The board shall hold a minimum of two superintendent will have the opportunity for confidential 
conferences with the superintendent Board on at least two occasions during each school year, for the 
purpose of aiding the superintendent in their performance. The Board may discuss with the superintendent 
their performance at any time during the year when the Board deems it necessary.  
 
The Board shall conduct performance reviews of the superintendent in executive session each year to 
review performance and provide board input, known herein as the January Evaluation Review and June 
Formal Evaluation. Additional confidential performance discussions may occur as needed.  

The board shall conduct these confidential executive session conferences to review the superintendent’s 
performance byno later than January 31 and June 15 of each contract year. Evaluations shallThe 
superintendent will be basedevaluated on the mutually agreed upon standards outlinedstandard(s) 
contained in the Washington Standards-Based Superintendent Evaluation (WSBSE) and/or selected 
goal(s) identified to implement the district’s strategic plan/Pullman Promise. The as well as thoseJune 
evaluation will be held in executive session and will be an informal discussion with the superintendent 
regarding their performance and goals agreed upon by the board superintendent team and/or outlined in 
the strategic plan.  

 January Evaluation Review: The board will evaluate progress toward established strategic goals 
and assigned standards during this review. As part of the evaluation review, the Superintendent 
shall formally report to the board efforts and progress made toward that year’s goals and 
standards. This report may include data, written or oral reports, samples of work products, or any 
other materials deemed necessary by the Superintendent. 

 June Formal Evaluation: The formal evaluation requires board members to score each standard 
or goal as “Unsatisfactory,” “Basic,” “Proficient,” or “Distinguished.” Board members must 
identify evidence and explanation for any standards or goals scored below Proficient.. The Board 
President will summarize input provided by each board member input and provide it with a final 
signed evaluation to the superintendent by June 15.after the executive session.  

July Board Retreat: During the  
At either the January performance review or the June evaluation, the superintendent may add at their 
discretion any information that will enable the Board to more thoroughly evaluate the performance of the 
superintendent.  
 

 As part of the annual board retreat in July, the boardBoard and superintendent team will 
reviewmutually identify the standards with the themesstandard(s) and/or develop particular goals 
outlined in the district’s strategic plan, the “Pullman Promise,” to decide on areas of focus for the 
comingsuperintendent for the upcoming school year. Adjusting resources to closefor the purpose 
of closing achievement gaps among students and assessingmeasuring the effectiveness of the 
strategic plan through the Goals and Success Indicators outlined in the “Pullman Promise” are 
ongoing performance metrics.such strategies is a standing superintendent performance goal.  

Based 
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The Board on the basis of the evaluation results, the board may renew or extend the superintendent’s 
contract for periods up to three years according to the process outlined in Section 10 of the superintendent 
contract, and may award a performance bonus for meeting establishedsuccessful completion of adopted 
goals.  

 
  

 
Adoption Date:  January 9, 1991  

Editorial Revision:  December 9, 1998 

Revised:  January 2004  

Revised: August 25, 2021 
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BOARD OF DIRECTORS  

 

Evaluation of the Superintendent 

 

I. January Evaluation Review and June Formal Evaluation Process 

The board conducts the January Evaluation Review over two consecutive executive sessions 

during the months of January and the June Formal Evaluation during an executive session at the 

last meeting in May and first meeting in June. The January reviews shall be completed in time to 

allow board members recent information to inform the annual Superintendent contract extension 

vote in February.  The June Formal Evaluation reviews shall be completed in time to allow the 

board chair to write and submit a formal evaluation to the superintendent. 

II. Standards for Evaluation 

The board and superintendent team shall conduct a summative review of all standards once every 

fifth year in conjunction with a comprehensive review of the strategic plan.  During the interim 

the board shall evaluate the following standards on a 4-year cycle between the summative reviews 

to ensure all standards are covered twice every five years.  All standards apply every year; the 

table outlines the areas of focus for superintendent evidence. The board may move the order 

based on need during the July Retreat, so long as all are covered over the interim four years. 

Standard (Subsection) 

Evaluated 

Number of Subsections 

Evaluated 

Yearly 

Cycle 

8 (A-F) and 3 (A-D) 10 Year 1 

1 (A-E) and 4 (A-E) 10 Year 2 

2 (A-D) and 6 (A-F) 10 Year 3 

5 (A-F) and 7 (A-E) 11 Year 4 

All 8 All 41 Year 5 

 

III. Progress Monitoring and Evidence 

The board monitors evidence of the Superintendent’s efforts continuously throughout the year 

according to the Appendix I: Board Monitoring of Superintendent Performance Schedule, which 

contains a schedule for the presentation and evidence of all actives.  

The Pullman Promise defines the Strategic Plan, Priorities, Goals, and Success Indicator 

measurements and serves to define the primary mission of the Superintendent. 

 

IV. Board Member Formal Evaluation Scoring and Process 

In June board members score each standard and/or strategic metric identified in the July retreat 

based on the four categories, Unsatisfactory, Basic, Proficient, or Distinguished.  The board shall 

submit their scores to the chair by June 1st to be included on the signed evaluation.   

The Board President shall provide a form to the board in May that outlines the current standards 

and goals under discussion, the strategic plan, and provides a place for generalized comments of 
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performance, all to reflect each board members input on the final formal evaluation of the 

superintendent. 

 

 

 

 

Adopted:  
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Recommended Board Action: 

 

 

Motion to Approve 
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Board Secretary Signature: ___________________________________ 

 Pullman School District Draft Artificial Intelligence (AI) Guidelines

February 26, 2025
By: Bob Maxwell

Superintendent

The Pullman School District AI Task Force is proactively developing guidelines for the responsible and effective
use of Artificial Intelligence (AI) in education. These guidelines aim to ensure that AI enhances learning, supports
educators, and aligns with district values while maintaining student privacy, equity, and academic integrity.

Key Objectives:
1. Enhance Teaching & Learning: AI should be leveraged to support personalized learning, streamline
administrative tasks, and provide data-driven insights to improve student outcomes.
2. Ensure Ethical Use & Equity: AI tools must be used responsibly, ensuring accessibility for all students while
avoiding biases and unintended consequences.
3. Protect Student Data & Privacy: AI applications must comply with all data protection regulations, safeguarding
sensitive student and staff information.
4. Support Educators & Staff: Professional development will be provided to help teachers integrate AI effectively
while maintaining human-centered instruction.
5. Maintain Academic Integrity: AI-generated content should be used ethically, with clear guidelines for students
and staff on appropriate use in coursework and assessments.

The guidelines provide a framework for evaluating AI tools, defining acceptable use cases, and setting procedures
for ongoing monitoring and refinement. These principles will guide the district as AI technologies continue to
evolve, ensuring they are used to enhance—not replace—human decision-making in education.

Move to approve the Artificial Intelligence (AI) Guidelines

I move approval of the Pullman School District Artificial Intelligence (AI) Guidelines.
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Artificial Intelligence (AI)
Guidelines

Pullman Public Schools

Guidelines Adopted: ____________________

Document last updated on: [Date]

Vision and Guidelines for the Use of AI01

Artificial Intelligence (AI) offers powerful potential to improve productivity, enhance learning 
outcomes, personalize instruction, and foster creativity in Pullman Public Schools. Our 
commitment as a district is to thoughtfully integrate AI technologies, ensuring they align with 
educational goals and uphold ethical standards. We aim to collaborate with our Technology 
Advisory Committee and other key stakeholders to evaluate AI advancements and determine their 
suitability within our educational setting. The following guidelines reflect our current approach to 
AI use in Pullman Public Schools.

Guidelines for AI Use02

Professional Productivity

Teachers and staff are encouraged to use AI tools to improve productivity. However, they should 
remain vigilant about privacy concerns, especially regarding personally identifiable information. At 
this time, Microsoft Co-Pilot and Google Gemini are recommended for district staff as they offer 
data protection through enterprise accounts.

Access to AI

Prioritizing student, staff, and community data and privacy while managing potential cyber-
security risks.

For middle school students: Teachers may model the use of standalone AI applications in 
classrooms without requiring students to create individual accounts.

DRAFT
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 For high school students: Teachers may allow these students to create AI tool accounts, provided 
parental permission is obtained and the tool has been approved by the Instructional Materials 
Committee. 

Requesting New AI Tools

Staff interested in using new AI technologies should submit requests using the Technology 
Request Form to ensure tools are appropriately vetted for classroom and administrative use. 

AI Selection Criteria:

Alignment with instructional goals
Responsible use of data and up-to-date security measures
User friendliness for all
Long-term positioning within the educational technology landscape

Ethics and Responsibility
All AI users must follow high standards of ethical conduct (be responsible, fair, and equitable, 
acknowledging bias in both humans and the synthetic outputs of GenAI). This includes respecting 
human dignity, privacy, and intellectual property rights. AI users are encouraged to evaluate AI 
tools’ accuracy and limitations critically and to seek human feedback when needed.

Pedagogical Integration
AI should support instructional goals and enhance student learning experiences, not replace 
human instruction. Teachers should focus on student-centered approaches and foster a 
collaborative learning environment where students actively engage with AI as a supplementary 
resource.

Student-Centered Learning
AI tools should empower students, allowing them to take ownership of their learning and 
contribute to collaborative projects. Educators are encouraged to use AI as a means to foster 
agency and curiosity in students.

Supplemental Role of AI
AI should complement human instruction and enhance learning. Teachers remain integral to 
facilitating meaningful interactions and tailoring support to students' individual needs.

Data Privacy

Protecting student data is of utmost importance. Staff must follow district policies on data 
collection, storage, and usage when using AI tools, prioritizing student privacy.

DRAFT
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Training and Support

Pullman Public Schools will offer comprehensive training on AI use in educational settings, 
focusing on ethical considerations and effective implementation. This includes professional 
development opportunities, workshops, and access to resources.

Conclusion03

Our approach to AI in education is rooted in ethics and student-centered learning. By fostering a 
culture of responsible and innovative AI use, we aim to improve educational outcomes and prepare 
students for success in a digital world. 

Artificial Intelligence Resources04

Resource Overview 

OSPI Human-Centered AI 
Guidance, Edition 2

This guidance emphasizes human involvement in AI processes, 
inspired by the Tukwila School District’s AI policies.

How Chatbots and Large 
Language Models Work 

This resource provides foundational knowledge on AI models, 
designed to educate students on AI’s technical aspects.DRAFT
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Student Artificial Intelligence 
Code of Conduct

This Code of Conduct aims to guide students in using AI responsibly and ethically in their academic 
work. Teachers may use AI permissibility levels to clarify when AI use is recommended, permitted, 
or restricted. Misuse of generative AI tools may be considered academic misconduct.

Student Responsibilities
Responsible Use: Use AI ethically, without cheating or plagiarizing, and only for approved 
school-related work.
Understanding AI’s Limitations: Recognize that AI is a tool, not a replacement for critical 
thinking or creativity.
Mitigating AI Bias: Acknowledge AI’s potential biases and seek to minimize them,
Data Privacy: Avoid sharing personal information with AI tools,
Source Verification: Verify AI-generated information through SIFT research skills,
Attribution: Properly cite AI tools when used in work.
Seeking Guidance: When uncertain, consult teachers for guidance on AI use.

AI Permissibility Levels
AI Recommended: Encouraged for enhancing the assignment; cite any AI-generated content.
AI Permitted: Optional; students may use AI if they find it beneficial and must cite any AI-
derived content.
AI Restricted: Use of AI is not allowed; work must reflect individual knowledge and skills.

By following these guidelines, Pullman Public Schools will promote safe, ethical, and effective AI 
use in education, supporting both staff productivity and student learning.DRAFT
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Pullman School District 
240 SE Dexter St. 

Pullman, WA 99163 
 

Monthly Administrative Requirements 

 

February: 

 Yearly OSHA Report  
o Person(s) Responsible: Executive Director of Operations & Finance Director 

 Prepare Parent and Student Handbooks for Next School Year (Elementary/Secondary 
Principals prepare and finalize addendums) 

o Person(s) Responsible: Superintendent’s Office & Principals 

 Nutrition Services Program Report to Board  
o Person(s) Responsible: Executive Director of Operations & Nutrition Services 

Supervisor 

 Fee Schedules & Course Approvals for Next School Year  
o Person(s) Responsible: Secondary Principals 

March: 

 Review of Photography Services  
o Person(s) Responsible: Executive Director of Operations & Finance Director 

 Requests for Sabbatical leave need to be submitted to Supt. 
 Seniority List  

o Person(s) Responsible: Human Resources Manager 

 Highly Qualified Personnel Report  
o Person(s) Responsible: Human Resources Manager 

 Principals submit Dedicated Teacher/Team Award nominations to Superintendent Office 
 Job share requests to Superintendent 
 Return from job share requests to Superintendent 
 Review policy 2410, Graduation Requirements  

o Person(s) Responsible: Superintendent & Asst. Superintendent 

 Parent and Student Handbooks for Next School Year – Due second board meeting in March 
(Principals: Elementary/Secondary – Finalize Addendums - Send to Supt Office for board 
packet) 

o Person(s) Responsible: Superintendent’s Office & Principals 
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Item: B. Expense Claim Audit - Community Update Board Schedule
Purpose: FYI
Submitted by:
Related Material: Expense Claim Audit Comm Update Schedule.pdf
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BOARD DIRECTOR SCHEDULES 
 

Expense Claim Audit Schedule 
 

Month Reviewer 
August 2024 Amanda Tanner 
September Lisa Waananen Jones 
October Craig Nelson 
November  Nathan Roberts 
December Arron Carter 
January 2025 Amanda Tanner 
February Lisa Waananen Jones 
March  Craig Nelson 
April Nathan Roberts 
May Arron Carter 
June Amanda Tanner 
July Lisa Waananen Jones 

 
 

 
 
 
 

Community Update Board Report Schedule  
 

Month Submitter Deadline 
September 2024 District – Bob Need by end of July 
October Nathan Roberts Need by end of August 
November  Lisa Waananen Jones Need by end of September 
December Craig Nelson Need by end of October 
January 2025 District – Roberta Need by end of November 
February Arron Carter Need by end of December 
March Amanda Tanner Need by end of January 
April District – Juston Need by end of February 
May Nathan Roberts Need by end of March 
June Amanda Tanner Need by end of April 
July Craig Nelson Need by end of May 
August Arron Carter Need by end of June 

 
*Please provide article from principal or staff member (please, not too “school-
specific) about 500 words and photos if applicable.  
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Board Calendar & Communication Plan

Section: VII. Informational Items
Item: C. Board Calendar & Communication Plan
Purpose: FYI
Submitted by:
Related Material: 2024-2025 Board Meeting Content Calendar 11.8.24.pdf

Board of Directors Communication Plan 2024-2025_1.22.25.pdf
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PULLMAN SCHOOL DISTRICT 

2024-2025 BOARD OF DIRECTORS MEETING CALENDAR 

Regular Meetings start at 6:30 p.m. in the Pullman High School Board Room  
Work Sessions start at 4:30pm at the designated location 

Additional meetings may be scheduled as needed in accordance with the Open Public Meetings Act. 
Meeting Content Subject to Change 

 

August 7 - Work Session at District Office 
▪ Board of Distinction Application 

 
August 14 – Regular Board Meeting 
▪ 2024-2025 Assessment Plan 
▪ Budget Hearing 
▪ Adopt School District Budget 

 
August 28 – Regular Board Meeting  
▪ Employee Agreements 
▪ Grant Program Notification 
▪ Report: Annual Affirmative Action Plan 

September – Superintendent/Board attends staff 
and PTA/PTO/Booster Meetings 

September 4 – Work Session at Kamiak Elementary 
▪ School Showcase: Kamiak Elementary  
▪ 2024-2025 Board Professional Development Plan 
▪ Professional Learning Communities (PLC) Update and/or 

Board Training 

 
September 11 – Regular Board Meeting 
▪ School Showcase: Sunnyside Elementary  
▪ Report: Summer School 
▪ Report: ALE 
▪ Report: Program Compliance 
▪ Uncollected Non-Tax Revenue 

 
September 25 – Regular Board Meeting 
▪ Report: Highly Capable Services Report 

 
September – WSSDA Legislative Assembly 

October 2 – Work Session at Franklin Elementary 
▪ School Showcase: Franklin Elementary  
▪ Elementary Principals Present 2024-2025 School 

Improvement Plans 

 
October 9 – Regular Board Meeting 
▪ School Showcase: Jefferson Elementary  
▪ Application for Basic Education Allocation 
▪ Report:  District Choice Report 
▪ Report: Risk Management Program 
 

October 23 – Regular Board Meeting 
▪ Report: LMS & PHS Student Ambassadors  
▪ Report: Curriculum Adoption Update, Cycle & 

Development 
▪ Report: Sustainability Committee Update 
▪ Review Classified Employee Award Nominations 

 
 

November 6– Work Session at Lincoln Middle School 
▪ School Showcase: Lincoln Middle School  
▪ Secondary Principals Present 2024-2025 School 

Improvement Plans 
▪ Professional Learning Communities (PLC) Board Training 

 
November 13 – Regular Board Meeting 
▪ School Showcase: Sunnyside Elementary  
▪ Approve: 2024-2025 School Improvement Plans 
▪ Present Classified Employee Award  
▪ Report: Year-End Finance Report 
▪ Report: Special Education Services Update 

 
November 21-23, 2024 – Annual WSSDA Conference 

December 4 – Work Session at District Office 
▪ Communication Strategies for School Leaders Workshop 

with J. Marie 
 

December 11 – Regular Board Meeting 
▪ School Showcase: Jefferson Elementary  
▪ Report: Inventory Loss/Write-Off  
▪ Report: Transportation Services  
▪ Report: Human Resources Report  
▪ Report: CTE Program/Perkins Grant Approval 
▪ Report: Assessment Results (subject to change) 
▪ Elect Board President and VP (biennial) 
▪ Oath of Office for New or Re-Elected Board Members (as 

needed) 

 
January 8 – Regular Board Meeting 
▪ School Showcase: Franklin Elementary  
▪ Report: Technology Services 
▪ Annual Review: 1101F Board Operating Protocols 

 
January 22 – Regular Board Meeting 
▪ School Showcase: Kamiak Elementary  
▪ Executive Session: Superintendent Evaluation 

 
February – WSSDA Legislative Conference 

February 5– Work Session at Jefferson Elementary 
▪ School Showcase: Jefferson Elementary   
▪ Board Goals & Strategic Plan Review 
▪ WSSDA Conference Reflections 
▪ Board Policy and/or Professional Development 

Workshop 
 

February 12 – Regular Board Meeting 
▪ School Showcase: Lincoln Middle School  
▪ Report: Scratch Cooking/Nutrition Services Program 

Update 
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February 26 – Regular Board Meeting 
▪ Executive Session: Superintendent Contract Renewal – 

Due March 1st 
▪ Board Financial Disclosures Due End of the Month 

(Reminder) 
▪ Enrollment Projections 

 

March 5 – Work Session at Sunnyside Elementary  
▪ School Showcase: Sunnyside Elementary 
▪ Board Policy and/or Professional Development 

Workshop 
▪ Alternative Learning Experiences Update 

 
March 12 – Regular Board Meeting 
▪ School Showcase: Pullman High School  
▪ Report: Visual/Performing Arts  
▪ Annual Review: Social Media Policy 4309/P 
▪ LMS/PHS Fee Schedules for Next School Year 
▪ LMS/PHS Course Approvals for Next School Year 

 
March 26 – Regular Board Meeting 
▪ School Showcase: Kamiak Elementary  
▪ Recognize National Board-Certified Teachers 
▪ Report: Maintenance/Facilities/Asset Preservation 

Program 
▪ Reports: Administrative Intern Projects  
▪ Report: Curriculum Adoption Update 

 

April 2 – Work Session at District Office (Tentative) 
▪ Board Policy and/or Professional Development 

Workshop 

 
April 16 – Regular Board Meeting 
*Please note, this meeting is scheduled for the 3rd Wednesday 
of the month due to the scheduling of Spring Break.  
▪ Review Dedicated Teacher/Teaching Team Award 

Nominations 
▪ LMS/PHS Course Guides for Next School Year 
▪ Discussion: Summer Athletic & Activities Program 
▪ PSD Family & Student Handbook for Next School Year 
▪ LMS/PHS Athletics & Activities Handbook for Next 

School Year 

 
April 30 – Regular Board Meeting 
*Please note, this meeting is scheduled for the 5th Wednesday 
of the month due to the scheduling of Spring Break.  
▪ School Showcase: Franklin Elementary School  
▪ Review Dedicated Teacher/Teaching Team Award 

Nominations 
▪ Approve: Summer Athletic & Activities Program 
▪ Report: Sustainability Committee 

 

May 7 – Work Session at District Office 
▪ CEE Data Review (every five years) 
▪ Board Self-Assessment Review Workshop 
 
 
 
 
 

May 14 – Regular Board Meeting 
▪ Certificated Staffing 
▪ Curriculum Adoptions (as needed) 
▪ Annual WIAA Enrollment Resolution 
▪ Present Dedicated Teacher/Teaching Team Award  
▪ Review Annual Board Meeting Calendar 
▪ Filing Period for Open School Board Positions (as 

needed) 
▪ Preschool RFP (as needed) 
 

May 28 – Regular Board Meeting 
▪ School Showcase: LMS & PHS Student Ambassadors 
▪ Annual Review: Graduation Policy 2410/P 

 

June 4 – Work Session at District Office  
▪ School Improvement Plans – Elementary & Secondary 

Principals Present Summary of 2023-2024 Progress  

 
June 11 – Regular Board Meeting 
▪ Executive Session: Superintendent End-of-Year 

Evaluation 
▪ Report: Safety 
▪ Report: Summer School 
▪ Report: ELD Program 
▪ Report: Special Education Services Update 

 
June 25 – Regular Board Meeting 
▪ Report: Professional Learning Communities (PLC) 

Summary 
▪ Report: LMS and PHS Athletics and Activities, Title IX 

(every three years, next report 2026) 
▪ Report: Wellness & Workforce Mental Health Committee  
▪ Approve: ASB Fundraisers and Clubs 
▪ Classified Staffing 

 
July – School Board Advance 

▪ Board members send their Committee/Rep interests to 
the Board President for upcoming school year  

▪ Board President Appoints Committee/Rep Roles 

 
July 9 – Regular Board Meeting (Tentative) 
 
 
July 23 – Regular Board Meeting  

• Grants 
• Report: Community Engagement Board and 

Attendance 
• School Meal Prices  
• Food Service Bid Awards (as needed) 
• Dairy Bid (as needed) 
• Fuel Bid Awards (as needed) 
• Budget Presentation 

 
 
 
 

Approved: May 22, 2024 
Updated: June 13, 2024 

Updated: November 8, 2024 
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Finance Committee Meeting

Board of Directors Communication Plan
2025

Finance Committee Meeting

May
Finance Committee Meeting

January
Finance Committee Meeting

February March
Finance Committee Meeting

April

Chamber of Commerce
Presentation

State of the District/Aquatic Center

Staff Meeting Presentations
Supt & Board Member

Communication about
School/District Website

Change

Joint Communication to Staff
from Supt. and Board

Budget & Legislative Update Presentation
PTA/PTO/Booster Clubs

Staff Meeting Presentations 
Post Legislative Session & Budget Impacts Update

Joint Communication to Staff
from Supt. and Board

Budget & Post Legislative Session Update
PTA/PTO/Booster Clubs

Legislative Conference
Superintendent

Board Listening Session
Topic: School Finances/Budget

Presentation to ASB &
Student Ambassadors

 Community Update Article
District - Juston Pollestad

 Community Update Article
Arron Carter

 Community Update Article
Amanda Tanner

 Community Update Article
Nathan Roberts

Board Program Report
Board Operating Protocols

Supt. Evaluation

Board Program Report
Board Goals & Strategic Plan

Supt. Contract Renewal
Board Financial Disclosures

Board Program Report
National Board Cert. Teachers

Board Program Report
Dedicated Teacher/Team Award

Board Program Report
Review Board Calendar

Filing Open Board Positions

 Community Update Article
Nathan Roberts

Board Liaison: 
Provides Spring PTA-PTO-Booster Club Report

Board President with a Board Member & Supt. Weekly
Meeting

Weekly: Wednesdays, 4:30pm-5:30pm

Staff Weekly Report - 3:00pm, Thursdays
Family Weekly Report - 4:00pm, Fridays 

Supt. Monthly Newsletter w/Board Feature
Board of Directors Information Section, submit 2 business
days before the last business day of the month

January - May

Enrollment for Next School
Year Opens

Communication about
School/District Website

Change

Survey

Spring Board Dinner (March or April)
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Board of Directors Communication Plan
2025

Oct
Finance Committee Meeting

June July August September

Annual School Board Retreat
with Finance Update

 EOY Staff Presentation
Budget Impacts Update

New District ParentSquare
Website Launches July 1

 Community Update Article
TBD

*District Cover Page

 Community Update Article
Craig Nelson

 Community Update Article
Arron Carter

 Community Update Article
TBD

Board Program Report
Summary of SIP Progress

Supt EOY Evaluation

Board Program Report
Board Committee Rep. Assigned

Budget: Presentation

Board Program Report
Affirmative Action

Budget: Public Hearing

Board Program Report
Program Compliance

Board Program Report
Elem. School Improvement Plans

 Community Update Article
Amanda Tanner
*District Cover Page

June - October

Board Listening Session

Reminder Communication
about School/District Website

Change

Reminder: Enrollment for Next
School Year 

Board Liaison: 
Provides Spring PTA-PTO-Booster Club Report

Board President with a Board Member & Supt. Weekly
Meeting

Weekly: Wednesdays, 4:30pm-5:30pm

Staff Weekly Report - 3:00pm, Thursdays
Family Weekly Report - 4:00pm, Fridays 

Supt. Monthly Newsletter w/Board Feature
Board of Directors Information Section, submit 2 business
days before the last business day of the month

Fall Board Dinner (September or October)
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Coversheet

The Pullman Promise: Priorities, Goals, Success Indicators

Section: VII. Informational Items
Item: E. The Pullman Promise: Priorities, Goals, Success Indicators
Purpose: FYI
Submitted by:
Related Material: The Pullman Promise.pdf
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Take Action

The Pullman Public School District commits to these priorities and the six Cultural Beliefs
that serve as the foundation of our educational excellence.

Students First

Shared Decisions

Build Together

Mutual Respect

Cultivate Trust

Inclusive culture
in which we value
each individual
and celebrate our
community's
diversity 

We honor our
students' futures
We cultivate
authentic,
collaborative
relationships based
on shared purpose

We communicate
transparently
We assure fiscal
responsibility
now and for the
future

We are accountable
through measurable
goals
We commit to
constructive
feedback and
continuous
improvement

Data and feedback inform
decisions about best
practices, professional
development, and 
student support 
programs

The Pullman Promise:

A consistently welcoming,
healthy, safe environment
Personalized learning for
the growth and individual
success of each student
Supportive relationships
with each student

We Provide:
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