Pullman School District

Regular Board Meeting

Date and Time
Wednesday February 12, 2025 at 6:30 PM PST

Location

Paul R. Sturm Community/Board Room
Pullman High School

510 NW Greyhound Way

Pullman, WA 99163

Agenda

l. Opening ltems

A. Record Attendance

B. Call the Meeting to Order

President will call the meeting to order.

C. Flag Salute

Pledge of Allegiance

D. Land Acknowledgement Statement

Pullman Public Schools reside on the homelands of the Nimiipuu (Nez Perce) people. We express
our deepest respect for and gratitude towards the original and current stewards of this land. We
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acknowledge our role in building mutual respect and connections to support current and future
generations.

E. Approval of Agenda

The board or superintendent will revise the agenda if needed at this time; and approve by motion

Reports, Correspondence & Program
Board members and the superintendent will give informational reports at this time.
A. PHS ASB Report

B. Board Reports

» Board Communication Plan Update

C. Superintendent's Report

» Calendar Committee Update by Juston Pollestad, Executive Director of Operations

D. Program Reports

* Lincoln Middle School Showcase presented by Cameron Grow, LMS Principal

» Report: Scratch Cooking/Nutrition Services Program presented by Jessie Campbell,
Nutrition Services Supervisor

* Chromebook Update presented by Tyler Craigie, Technology Supervisor and Juston
Pollestad, Executive Director of Operations

E. Equity & Belonging Update

Public Comment

The public comment section of the agenda provides an opportunity for individuals or members of a group
to address the board on educational issues. If you intend to provide public comment this evening, you may
register to speak using the sign-in sheet located near the boardroom entrance. To ensure fairness and
provide for an orderly meeting, we respectfully require that individuals speak only once for a maximum of
three minutes and may not transfer their speaking time to others. Please be attentive as your name will be
called in the order it is listed on the sign-in sheet. To assist board members in review and consideration
of your comments, we appreciate your providing a written copy of your remarks along with your email
or mailing address on the sign-in sheet. When addressing the board, please approach the microphone
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and state your name before presenting your comments. The board will listen and may offer clarification, if
needed. However, the board will not engage in a discussion at this time. Depending on the nature of the
topic, the board may decide to schedule it as a discussion item for a future meeting. We kindly request
that all comments remain civil and respectful, and we remind you to consider the impact of your words and
know that you bear personal responsibility for their content. We caution you to avoid certain statements that
may infringe upon the rights of others under various laws, including those protecting privacy or prohibiting
defamation. Providing public comment demonstrates your feelings of engagement and participation in the
decision-making process in our community. We thank you in advance for your public comment.

Consent Agenda

To expedite business at a board meeting, the board approves the use of a consent agenda, which
includes items considered to be routine in nature. Any item, which appears on the consent agenda, may
be removed from the consent agenda by a member of the board and voted on separately. The
remaining items will be voted on by a single motion.

A. Minutes - January 22, 2025 Regular Board Meeting

B. Minutes - Minutes of the February 5, 2025 Board Work Session

C. Personnel Report
D. Personal/Professional Services Contracts

E. Warrants

Expense claims audited and certified by the auditing officer as required by RCW 42.24.080, and
those expense reimbursement claims certified as required by RCW 42.24.090, have been recorded
on a listing which has been made available to the board.

F. Student Transfer Requests
G. ASB Fundraiser
H. Out-of-State Travel Requests

I.  Additional Task: Diversity, Equity, Inclusion, & Belonging Task Force

No Action Items

Action items have previously been discussed by the board. The board will now take action, by motion.
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Discussion Items

Discussion items are presented to the board for discussion. If they need action they will be brought back

at the next meeting.

A.

Superintendent Contract Renewal

Presenter: Nathan Roberts, Board President

3210 Nondiscrimination

Presenter: Roberta Kramer, Assistant Superintendent

3205 Sexual Harassment of Students Prohibited

Presenter: Roberta Kramer, Assistant Superintendent

6225 Use of Electronic Signatures NEW

Presenter: Bob Maxwell, Superintendent

Resolution 24-25:07 4040R Public Access to District Records

Presenter: Bob Maxwell, Superintendent

Informational Items

Informational ltems do not require action or discussion by the board. The items are included in the
agenda for the board to review, and may be moved to the discussion items section of the board agenda
by any board member. Informational ltems may include board procedure updates and non-substantive

policy updates.
A. Administrative Requirements Update
B. Expense Claim Audit - Community Update Board Schedule
C. Board Calendar & Communication Plan
D. Current Enrollment
For 2024-2025 School Year
Budgeted FTE: 2560
Current FTE: 2588.61
Current Year Average FTE: 2606.62
E. Procedures
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F. The Pullman Promise: Priorities, Goals, Success Indicators

VIIl. Executive or Closed Session

The board recesses into an executive or closed session by motion, stating how long it will last and if
action will be taken. Following the executive or closed session the board president convenes the regular
meeting.

A. Personnel

B. Discuss with legal counsel litigation or potential litigation per RCW 42.30.110(1)(i)

IX. Closing Items

A. Adjourn Meeting

The president will adjourn the meeting.
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Section:

Item:

Purpose:
Submitted by:
Related Material:

Coversheet

Superintendent's Report

II. Reports, Correspondence & Program
C. Superintendent's Report
FYI

Calendar Committee Update.pdf
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PULLMAN SGHOOL

DISTRIGT CALENDAR

2026-27
2027-28
2028-29

COMMITIEE
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COMMITIEE
MEMBERS

Calendar Committee| Pullman School District

Pullman)|

School Distri

ADMINISTRATORS
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- Bob Maxwell, Superintendent

. Juston Pollestad, Executive Director of Operations
» Cheyenne Webber, Elementary Administrator

« Cameron Grow, LMS Principal

 Debbie Crabtree, PHS Principal

Courtney Hodge, Administrative Assistant to the Superintendent, will be facilitating
and taking notes for committee.

TEAGHER

PARA

. Sandra Casanova, Teacher / Vice PEA President
- Kelly Laird, PEA Representative

. Scott Thompson, PEA Representative

. Alexa Beckett, PPA Representative

PARENT/
GUARDIAN
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. Cortney Dalton, Elementary Representative

. Rachel Kovanda, Lincoln Middle School Representative
. Anna Engle, Pullman High School Representative

- Meagan Autrey, "At-Large" Representative
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Pullman School District Board Policy

2220 Instruction | School Calendar

The Pullman School District Board of Directors, in
order to permit staff, students and parents to
make plans for their own work and vacation
schedules, shall maintain biennial school
calendars. The calendar for the second year of
the biennium will be submitted and approved by
the board on or before June 1 of each year. The
start date for each school year shall be the last
Wednesday in August.
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GALENDAR PARAMETERS
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Last Wednesday in August

HOLIDAYS SCHOOL DAYS

« Labor Day « New Year's

« Veteran'sDay  « Martin Luther King, Jr. Day
- Thanksgiving « President's Day

o Christmas « Memorial Day

(3) PROFESSIONAL LEARNING DAYS

. (3)in2023-24
. (3)in 2024-25
. (3)in2025-26

CONFERENCE WEEKS

. Fall - Grades K-8
o Spring - Grades K-b

(2) INCLEMENT WEATHER/EMERGENCY
CLOSURES MAKE UP DAYS

rrrrrrrrrrrrrrrrrrrrr
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GALENDAR VARIABLES
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PLACEMENT OF
PROFESSIONAL LEARNING DAYS

LENGTH OF THANKSGIVING AND
WINTER BREAKS

MID-WINTER AND SPRING BREAK

Calendar Committeel Pullman School District
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LUBL
,g’ Ic,

WORK OF COMMITTEE

Create calendar drafts for the
following school years:

. 2026-2027

. 2027-2028

. 2028-2029

JoOWY”

- ’ e e e - -.:L'_ﬂ il- ” ‘.'ll g
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Develop calendar options

Share calendar options and
community discussion summary with
employees and families. Review
feedback and make adjustments as
needed.

Association employees will vote on
preferred calendar(s).

K Calendar(s) with the most votes go to
= school board for consideration

Calendar(s) for subsequent years will be determined by May 1.
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THANK YOU

Next Meetings

(; Thursday, February 27 & Thursday, March 20
6:00pm-7:30pm
District Office - Community Room

Please contact us if you have any questions!

Phone Number District Website Email Address

509-332-3581 www.pullmanschools.com Juston Pollestad
jpollestad@psd267.org

rrrrrrrrrrrrrrrrrrrrr
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Coversheet

Minutes - January 22, 2025 Regular Board Meeting

Section:

Item:

Purpose:
Submitted by:
Related Material:

IV. Consent Agenda
A. Minutes - January 22, 2025 Regular Board Meeting

Approve Minutes

Minutes for Regular Board Meeting on January 22, 2025
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Pullman School District

Minutes

Regular Board Meeting

Date and Time
Wednesday January 22, 2025 at 6:30 PM

Location

Paul R. Sturm Community/Board Room
Pullman High School

510 NW Greyhound Way

Pullman, WA 99163

Directors Present
Amanda Tanner, Arron Carter, Craig Nelson, Lisa Waananen Jones, Nathan Roberts

Directors Absent
None

Guests Present

Bob Maxwell, Courtney Hodge, Diane Hodge, Juston Pollestad

I. Opening Items

A. Record Attendance

B. Call the Meeting to Order

Nathan Roberts called a meeting of the board of directors of Pullman School District to
order on Wednesday Jan 22, 2025 at 6:30 PM.
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C. Flag Salute
D. Land Acknowledgement Statement

E. Approval of Agenda

Dr. Maxwell noted the following changes to the agenda:
» Overnight Field Trip Request for PHS FCCLA - Added as consent agenda item

Amanda Tanner made a motion to Approve the agenda as amended.
Arron Carter seconded the motion.
The board VOTED unanimously to approve the motion.

Il. Reports, Correspondence & Program

A. PHS ASB Report

PHS student representative provided the following update for PHS ASB:

* Finalizing details for TOLO dance on February 8.

« Spirit week and evening events are finalized. BSU club and FFA are scheduled to
be putting on those events.

» Coordinating Annual Dodgeball Tournament.

* Activities liaisons had monthly senate for all clubs to meet discuss activities and
check in.

A.TAnner noted the School Board is exploring ways to engage with ASB and Student
Ambassadors. N.Roberts noted that the Board will be reviewing graduation attire and
would like to request that in February two board members visit with ASB to gather student
ideas and feedback about graduation regalia.

B. Board Reports

* Craig Nelson: Attended memorial service for Kristen Robinson who was a district
staff member. Provided an update about the Vialant Blood Drive and based on how
many people donate, parent groups can earn money to go back to their PTA/PTO
groups.

 Lisa Waananen Jones: Attended JES PTA meeting in which they are working on
scheduling spring events. Noted the exchange of ideas between PTA and PTO
groups across the elementary schools.

 Arron Carter: Attended the Lincoln Middle School (LMS) staff meeting where Dr.
Maxwell provided a post-election update. The presentation offered a clear
overview of the district’s current position and potential impacts at the state and
federal levels. Staff expressed concerns regarding an executive order related to
access to safe spaces, noting limited information is currently available. Discussions
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centered on potential challenges for staff in responding to such issues if they arise.
LMS staff inquired about ways they could support the district, particularly at the
state level, and were encouraged to review proposed legislation and understand
the process for communicating positions on various bills. Guidance on how to
engage in this process will be shared with staff through the weekly bulletin.
Additionally, there was concern about the possibility of further cuts to education
funding.

« Amanda Tanner: Attended SES PTO where Dr. Kramer presented the Post
Election Analysis. Everyone is waiting to hear the outcome of the legislation
session. Attended Chamber of Commerce luncheon where Dr. Maxwell presented.
Noted the importance of the blood drive and with the Los Angles fires, this would
be greatly helpful not only for our schools but for those affected communities.

* Nathan Roberts: Attended KES PTA to present a legislative update. Additionally,
concerns were raised about potential ICE raids. Dr. Maxwell shared that he has
reached out to the ESD Superintendent, who will connect with State
Superintendent Chris Reykdal to seek guidance on how to navigate this issue
moving forward. It was noted that communication will need to strike a balance, with
the understanding that guidance may evolve as the situation develops.

o Dr. Maxwell added that the Attorney General is working on guidance that we
will hopefully receive soon.

C. Superintendent's Report

« Sustainability Committee Update:

o Composting and decreasing food waste remains a priority for the
committee.

o Earth Day Planning - eWaste Recycling as a community service for the
public

o May - Coordinate Walk, Bike, Roll to School Day

> Working on scheduling meetings with PHS Environmental Club and Franklin
Garden Club.

o Met with Enivronmental Club and one of the requests was to enhance plant-
based options. Nutrition Services has received a grant to expand those
options.

* Dr. Maxwell shared the 2025 Legislative Session Preview which highlighted key
updates on the Big Three legislative priorities (Materials, Supplies and Operating
Costs - Pupil Transportation - Special Education) and other legislative bills that
would affect K-12 education in Washington State. Dr. Maxwell was able to attend
hearings and provide written testimony on bills affecting education.

D. Program Reports

» Kamiak Elementary Showcase Presented by Evan Hecker, Kamiak Elementary
Principal & Kamiak Elementary Third Grade Staff (Marisa Heitman & Trish Blehm)
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o The KES School Showcase highlighted their Annual Culture Float Parade, a
project by third-grade students to celebrate the diversity and cultural
heritage of Kamiak students and their families. Students interviewed family
members to explore their unique cultures, designed floats featuring symbols,
traditions, and artifacts, will be presenting their work during a parade and
Q&A session. A few students had the opportunity to share their float and
something they learned while working on their project with the school board.

E. Equity Update
Following up to Kamiak Elementary's showcase, Dr. Maxwell noted the great example of

the work that is happening in the schools.

DEIB Task Force Update provided by Director Nelson:

At the most recent meeting on January 14, the DEIB Task Force discussed possible
survey questions and formatting for a DEIB Task Force survey of secondary students,
families and staff.

lll. Public Comment

A. Public Comment Speakers

No public comment.
IV. Consent Agenda

A. Minutes

Motion to approve the minutes as part of the consent agenda from Regular Board
Meeting on 01-08-25.
The board VOTED unanimously to approve the motion.

B. Personnel Report

C. Warrants
Expense claims audited and certified by the auditing officer as required by RCW
42.24.080, and those expense reimbursement claims certified as required by RCW
42.24.090, have been recorded on a listing which has been made available to the board.

D. Student Transfer Requests

E. Budget Status Report
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ASB Fundraiser
G. Overnight Field Trip Requests

H. Consent Agenda Approval

Amanda Tanner made a motion to Approve the consent agenda.
Craig Nelson seconded the motion.
The board VOTED unanimously to approve the motion.

V. Action Iltems

A. Psychology Text Adoption

Arron Carter made a motion to Approval of the Psychology text adoption.
Lisa Waananen Jones seconded the motion.
The board VOTED unanimously to approve the motion.

B. Board Communication Plan

Based on the discussion at the previous board meeting, the CEE survey has been
revised to a general district survey, as the district will no longer be moving forward with
the CEE survey. Additionally, a Board dinner has been added to the plan for both the
spring and fall. It was noted that this plan will remain a live document, allowing for
changes and adjustments as needed.

A. Carter suggested that following the community listening session in March, there should
be follow-up communication to the community, expressing appreciation for their
participation and outlining next steps. This follow-up could also be incorporated into the
Community Update.

L. Waananen Jones recommended enhancing communication with ASB students,
focusing on educating them about self-advocacy. L. Waananen Jones also suggested
that board members consider engaging with civics classes to discuss how the legislature
works and how students can effectively advocate.

Additionally, L. Waananen Jones proposed establishing an advocacy week or month to
encourage community involvement, potentially framing an event to inspire advocacy
efforts, highlighting The Billion Dollar Bake Sale as a resource that simplifies the
legislative process (noting that some school groups across the state have used this
campaign to educate their communities on funding shortfalls and engage in local
advocacy efforts). Templates, flyers, and guides from this campaign could be useful in
making these issues more accessible to the community.

N.Roberts suggested that Community Update articles could be more strategic in their
topics, and proposed that during the first board meeting of each month, the board discuss
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potential topics to include in upcoming submissions. N.Roberts also recommended that
the initial draft of the Board Communication Plan be approved, with any subsequent
changes reviewed and addressed through the consent agenda.

A.Tanner emphasized that the board communication plan and planning of advocacy
related efforts would require a dedicated commitment from all board members.

Arron Carter made a motion to Approve the Board Communication Plan as presented.
Craig Nelson seconded the motion.

A. Carter noted that this allows for the opportunity to close the loop on items and make
communication more visible.

The board VOTED unanimously to approve the motion.

. 3141 Nonresident Students

Dr. Maxwell responded to a question that came up at the previous presentation of this
item that was related to the full-time and part-time language for choice in students.
Removed the revisions to that section since delineating between full and part time staff
can be challenging.

Arron Carter made a motion to Approve Policy 3141 Non-Resident Students.

Amanda Tanner seconded the motion.

The board VOTED unanimously to approve the motion.

5270 Resolution of Staff Complaints

Amanda Tanner made a motion to Approve 5270 Resolution of Staff Complaints.
Craig Nelson seconded the motion.
The board VOTED unanimously to approve the motion.

Policy Governance-Based Superintendent Evaluation Proposal - 1630
Superintendent Evaluation

There have been no changes to the document that was presented at the last board
meeting. The policy draft was shared with WSSDA and legal counsel. N.Roberts shared
that there will be a cost to the district for piloting the policy governance-based
superintendent evaluation process.

Craig Nelson made a motion to postpone the draft policy to the February 12, 2025
Regular Board meeting.

The motion did not carry.

N. Roberts noted that, since no motion was passed, all additional activity on this action
item will cease, and the item will not be brought back for further consideration.

Policy Revision: 1630 Superintendent Evaluation

The district's legal counsel reviewed the draft procedure for Policy 1630, the revision to
the district's existing policy and provided initial feedback.
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Arron Carter made a motion to Postpone the 1630 Policy Revision to the next board
meeting on February 12, 2025.

Craig Nelson seconded the motion.

A. Carter will work on incorporating changes based on the feedback of legal counsel.
The board VOTED to approve the motion.

Roll Call

Lisa Waananen Jones Aye
Nathan Roberts Abstain
Amanda Tanner Abstain
Craig Nelson Aye
Arron Carter Aye

VI. Discussion Items

A.

1630 Model Superintendent Evaluation Process

A proposed option for the Standards-Based Superintendent Evaluation was presented for
board review and feedback. While the policy would remain unchanged, the proposal aims
to codify current practices as a formal procedure. N. Roberts noted the draft was created
before receiving legal counsel feedback, which questioned the need for a procedure. If
adopted, it would include only clearly defined procedural elements.

Key dates aligned with the superintendent’s contract were discussed. Dr. Maxwell
suggested adding rubric language for consistency, along with the Board's current scoring
practice of providing a score of 1-4.

A. Carter supported an early fall check-in for informal progress discussions, allowing
flexibility before the January 31 deadline. N. Roberts expressed concerns about the lack
of early-year evidence and noted that board meetings already offer opportunities for such
discussions. L. Waananen Jones suggested fall check-ins could help recognize district
leaders’ work, but N. Roberts maintained that strategic objectives are reviewed
separately from evaluations.

A. Tanner and N. Roberts highlighted the board’s responsibility to address issues as they
arise, emphasizing that immediate communication allows for quicker resolutions rather
than waiting for designated check-in dates.

VII. Informational Items

A.

Administrative Requirements Update

Expense Claim Audit - Community Update Board Schedule

Board Calendar
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Current Enrollment

For 2024-2025 School Year
Budgeted FTE: 2560

Current FTE: 2613.40

Current Year Average FTE: 2610.23

E. Procedures

* 3141F Out-of-District Transfer Form
* 4309P Guidelines for District Social Media Accounts

F. Non-Substantive Policy Updates
* 5400 Personnel Leaves
G. The Pullman Promise: Priorities, Goals, Success Indicators
VIII. Executive or Closed Session
A. Superintendent Evaluation
B. Personnel
C. Executive Session: N. Roberts announced there will be an Executive Session to

discuss the Superintendent Evaluation and the performance of a public employee
that will end at __pm.

N. Roberts announced there will be an Executive Session to discuss the Superintendent
Evaluation and the performance of a public employee that will end at 8:15pm.

The board meeting reconvened into an open session at 8:15pm, and the chair announced
that the executive session end time would be extended 10 minutes before returning to
executive session.

IX. Closing Items

A. Adjourn Meeting

There being no further business to be transacted, and upon motion duly made, seconded
and approved, the meeting was adjourned at 8:25 PM.

Respectfully Submitted,
Nathan Roberts
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Documents used during the meeting

* WASA Legislative Update - Regular Board Meeting.pdf

* KES School Showcase Presentation.pdf

» Board Report - 1.22.2025 Personnel.pdf

* CK Summaries 1.22.25.pdf

» 2025 01.22 Regular Board Meeting - Student Transfer Requests.pdf
* Budget Status Report - December 2024 .pdf

» Fundraiser Activity Form- PHS Key Club 1.13.25.pdf

« ASB Fundraiser - PHS ASB TOLO 1.22.25.pdf

» Overnight Field Trip Request - PHS DECA Bellevue FEB-MAR 2025.pdf
» Overnight Field Trip Request - PHS Golf Walla Walla MAR 2025.pdf
» Overnight Field Trip Request - PHS FCCLA Spokane MAR 2025.pdf
» ES Psychology Text Adoption 1.8.25.pdf

» ES Board Communication Plan.pdf

 Board of Directors Communication Plan 2024-2025.pdf

* ES 3141 Nonresident Students 1.8.25.pdf

» 3141 Nonresident Students 1.22.25.pdf

* ES 5270 Resolution of Staff Complaints 1.8.25.pdf

+ 5270 Resolution of Staff Complaints 1.8.25.pdf

» ES Policy Governance-Based Supt Eval Proposal 1630 1.8.25.pdf

» 1630 Governance-Based Superintendent Eval DRAFT 1.8.25.pdf

» 1630 APPENDIX BOARD MONITORING-SUPT PERFORMANCE SCHEDULE.pdf
* ES Policy Revision 1630 Supt Evaluation 1.8.25.pdf

» 1630 Superintendent Eval 1.22.25 - Policy Revision.pdf

» 1630P Superintendent Eval NEW - Policy Revision 1.22.25.pdf

* ES 1630 Model Superintendent Evaluation Process Option 1.22.25.pdf
* Model Superintendent Evaluation Process.pdf

« January Administrative Requirements Update.pdf

* Expense Claim Audit Comm Update Schedule.pdf

» 2024-2025 Board Meeting Schedule 1.16.25.pdf

» 2024-2025 Board Meeting Content Calendar 11.8.24.pdf

* 3141F Out-of-District Transfer Form 1.22.25.pdf

* 4309P Guidelines District Social Media Accounts 1.22.25.pdf
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* 5400 Personnel Leaves 1.22.25.pdf

* The Pullman Promise.pdf
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Coversheet

Minutes - Minutes of the February 5, 2025 Board Work Session

Section:

Item:

Purpose:
Submitted by:
Related Material:

IV. Consent Agenda
B. Minutes - Minutes of the February 5, 2025 Board Work Session
Approve Minutes

Minutes for Board Work Session on February 5, 2025
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Pullman School District

Minutes

Board Work Session

Date and Time
Wednesday February 5, 2025 at 4:30 PM

Location

Jefferson Elementary
1150 NW Bryant St.
Pullman, WA 99163

Directors Present
Amanda Tanner, Arron Carter, Craig Nelson, Lisa Waananen Jones, Nathan Roberts

Directors Absent
None

Guests Present
Bob Maxwell, Courtney Hodge, Kelsey Winningham, Roberta Kramer
I. Opening Items

A. Record Attendance

B. Call the Meeting to Order

Nathan Roberts called a meeting of the board of directors of Pullman School District to
order on Wednesday Feb 5, 2025 at 4:30 PM.
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Il. Agenda Items

A. Jefferson Elementary School Showcase

Presenter: Kelsey Winningham, Jefferson Elementary Principal
Guest: Nikki Dehle, School Counselor & Stephanie Rudd, Social Emotional Support
Specialist

The Jefferson Elementary School Showcase highlighted the collaborative efforts between
the social-emotional support specialist and the school counselor. This partnership has
positively impacted students by allowing for more proactive support and providing
flexibility for the counselor to address emerging student needs. As the school year has
progressed, social-emotional push-in support has phased out in some classrooms,
creating opportunities to reallocate support to those in greater need.

The team also showcased the Jefferson Recess Academy, which offers structured
support during unstructured recess time. They shared playground incident data and
explained how it informs decisions regarding student participation in the academy.

Board Discussion:

« Student Monitoring: C. Nelson asked if students who opt out of interventions are
still tracked. The team explained that staff continue to monitor students and
intervene if incidents increase, sometimes offering alternative support or engaging
families as needed.

» Passport Program: L. Waananen Jones inquired about the Passport Program and
how students are identified. The team described it as a goal-oriented behavior plan
based on student data, individualized to their schedule, and developed in
collaboration with parents/guardians. Goals are flexible and adjusted based on
student progress.

B. Community Listening Session Planning

The Board of Directors discussed preparations for the upcoming community listening
session on March 19, which aims to foster open dialogue with families, staff, and community
members regarding budget priorities. The session will feature designated discussion tables
for specific topics and will incorporate an electronic survey tool to gather feedback.
Logistics, facilitation roles, and communication strategies were reviewed to ensure broad
participation.

J. Marie, Communications Consultant, and Tim Garchow, WSSDA Representative, have
provided resources on effective listening session strategies. Based on preliminary
discussions, the session will begin with a brief informational presentation to provide context,
followed by open dialogue and a survey to collect input. The survey results will be shared
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at a board meeting and later distributed to staff, student groups, and parent organizations
(PTA, PTO, Booster) to gather additional insights. Feedback will help prioritize budget
items, distinguishing high- and low-priority needs, and identifying areas where parent
groups may support lower-priority items to maintain programs and services.

The Board considered releasing the survey before the session, paired with a recorded
version of the informational presentation for those unable to attend. Transparency and clear
messaging from the Board were emphasized to ensure community awareness and
engagement in the decision-making process. The discussion also addressed the impact of
state legislative and federal funding changes on K-12 education.

The Board expressed the importance of highlighting positive and creative problem-solving
efforts in the presentation. Final refinements to the survey questions are in progress and
will be shared with the Board for review and feedback before implementation.

Professional Learning Communities Board Training

The Board of Directors participated in a Professional Learning Communities (PLC) training
led by Assistant Superintendent Dr. Kramer. The training emphasized the importance of
collaborative team characteristics in building guiding coalitions, focusing on
transformational leadership to support faculty and staff throughout the PLC process to
ensure all students learn.

Board members watched a video featuring Luis Cruz from Solution Tree and engaged in
discussions about the traits of collaborative team leaders and the use of rubrics for team
identification, with ultimate decisions made by building principals. Principal Winningham
shared examples from the Jefferson Guiding Coalition, highlighting the use of collaborative
agendas that include the school's mission, purpose, and collective commitments. Data-
driven decision-making ensures that appropriate interventions and extensions are
implemented for students. The session also highlighted job-embedded professional
learning, with staff leading upcoming district-wide training sessions.

The Board discussed the factors contributing to the success of PLCs and the support
needed to sustain their impact. They noted that the reintroduction of PLCs, combined with
dedicated time and Board support, played a key role in their momentum. Participation in
conferences helped staff understand how to implement effective PLCs, and ongoing
engagement will be essential, especially in creating similar learning experiences for new
staff. The Board recognized that PLCs have brought consistency across the district and are
results-driven. Teacher buy-in has been a significant factor in their success, as educators
feel their voices shape the structure and practices within the PLC process. Moving forward,
the focus will be on maintaining engagement and ensuring new staff can integrate
effectively into the collaborative framework.

lll. Closing Items

A.
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Adjourn Meeting

There being no further business to be transacted, and upon motion duly made, seconded
and approved, the meeting was adjourned at 6:00 PM.

Respectfully Submitted,
Nathan Roberts
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Pullman School District - Regular Board Meeting - Agenda - Wednesday February 12, 2025 at 6:30 PM

MEMORANDUM

TO:

FROM:

DATE:

SUBJECT:

Board of Directors

Bob Maxwell, Superintendent
Dagny Myers, Human Resources Director

February 12, 2025

Personnel Report

Employment with the District will be conditional upon the district’s receipt of a criminal conviction history record that is clear of any convictions,
adjudications, protective orders, final decisions, or criminal charges in accordance with Washington State law and conditional upon receipt of a
Sexual Misconduct Disclosure Form from prior Washington State employer(s), where employment was in a school setting, indicating that no sexual
misconduct materials were found in the records of such employer(s) pursuant to RCW 28A.400 and WAC 180-87-080.

| recommend the Board of Directors accept the following:

Certified:

Classified:

Luke Conley, science teacher at Pullman High School, request for a leave of absence beginning
approximately February 10, 2025, through mid-May, with the option to extend leave through the end of
the 2024-2025 school year

Megan Conley, second grade teacher at Franklin Elementary School, request for a leave of absence
beginning approximately February 10, 2025, through mid-May, with the option to extend leave through
the end of the 2024-2025 school year

Cole Peterson as .8 FTE English teacher at Pullman High School for the remainder of the 2024-2025
school year only

Erin Sutton, special education teacher at Pullman High School, resignation effective April 4, 2025

Whittney Graham, core+ paraeducator at Sunnyside Elementary School, request for a leave of absence
beginning February 24, 2025, through May 23, 2025

Carey Musburger, ASB secretary at Pullman High School, resignation effective February 14, 2025

Andrew Yorke as custodian at Pullman High School

I recommend the Board of Directors approve the following supplemental/stipend payments:

Roberto Flores, co-assistant boys track coach at Pullman High School, transfer to head boys track coach
at Pullman High School

Johanna Erickson, assistant track coach at Lincoln Middle School, transfer to head girls track coach at
Lincoln Middle School

Braydon Maier as assistant track coach at Pullman High School

Matthew Morgan, assistant football coach at Pullman High School, resignation
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For Your Information:

Madelyn Champagne, transportation clerk, has received approval to take five and a half days of unpaid
leave in March due to a preplanned event prior to beginning employment

Rosemary Fleener, special education paraeducator at Lincoln Middle School, has received approval to
take five days of unpaid leave in April

Carone Jones, English language arts teacher at Lincoln Middle School, has received approval to take two
days of unpaid leave in May
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Coversheet

Personal/Professional Services Contracts

Section: IV. Consent Agenda

Item: D. Personal/Professional Services Contracts
Purpose:

Submitted by:

Related Material: Board Report - Contracts 2.12.2025.pdf
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Pullman School District - Regular Board Meeting - Agenda - Wednesday February 12, 2025 at 6:30 PM

MEMORANDUM

TO: Board of Directors

FROM: Bob Maxwell, Superintendent
Dagny Myers, Human Resources Director

DATE February 12, 2025

SUBJECT: Professional/Personal Services Contract Report

Employment with the District will be conditional upon the district’s receipt of a criminal conviction history record that is clear of any convictions,
adjudications, protective orders, final decisions, or criminal charges in accordance with Washington State law and conditional upon receipt of a
Sexual Misconduct Disclosure Form from prior Washington State employer(s), where employment was in a school setting, indicating that no sexual
misconduct materials were found in the records of such employer(s) pursuant to RCW 28A.400 and WAC 180-87-080.

I recommend the Board of Directors approve the following Professional/Personal Services Contracts:

Eli Amend to provide percussion accompaniment for the Lincoln Middle School choirs, January 16, 2025,
through June 15, 2025, $25.00 per hour.

Lacey Casqueiro to provide piano accompaniment for the Lincoln Middle School choirs, November 1, 2024,
through June 15, 2025, $25.00 per hour.

Brodie Collins to provide percussion accompaniment for the Lincoln Middle School choirs, January 16, 2025,
through June 15, 2025, $25.00 per hour.

Soren Hatch to provide percussion accompaniment for the Lincoln Middle School choirs, January 16, 2025,
through June 15, 2025, $25.00 per hour.
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Coversheet
Warrants
Section: IV. Consent Agenda
Item: E. Warrants
Purpose: FYI
Submitted by:
Related Material: Payroll Warrant Authorization Form_January2025.pdf

CK Summaries 2.12.25.pdf
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Payroll Office
Pullman School District No. 267

SR8,
g 240 SE Dexter St
L Pullman WA 99163

=

d i

Sum ~ Phone: 509.334.9395
e e Fax: 509.334.0375

PAYROLL WARRANT AUTHORIZATION

oW’

0

The Board of Directors of Pullman School District No. 267, Whitman County,
Washington, hereby authorizes the payment of payroll warrant numbers
26735545t0 26735579 inclusive, with payroll amounting to $3,019,171.02
issued 01/31/2025 on the account of the General Fund.

Said warrants have been signed by the Secretary of the Board of Directors by order
of said Board.

Secretary President of Board of Directors
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05.24.10.00.00-010021 Check Summary B'MO CAID PAGE:

The following vouchers, as audited and certified by the Auditing Officer as
required by RCW 42.24.080, and those expense reimbursement claims certified
as required by RCW 42.24.090, are approved for payment. Those payments have
been recorded on this listing which has been made available to the board.

As of February 12, 2025, the board, by a vote,
approves payments, totaling $347.70. The payments are further identified
in this document.

Total by Payment Type for Cash Account, AP ACH:
ACH Numbers 242500098 through 242500098, totaling $347.70

Secretary Board Member

Board Member Board Member

Board Member Board Member

Check Nbr Vendor Name Check Date Check Amount

242500098 BMO Corporate Mastercard 02/10/2025 347 .70
1 ACH Check (s) For a Total of 347.70

Powered by BoardOnTrack

1

38 of 156
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05.24.10.00.00-010021 Check Summary PAGE : 2
0 Manual Checks For a Total of 0.00
0 Wire Transfer Checks For a Total of 0.00
i ACH Checks For a Total of 347.70
0 Computer Checks For a Total of 0.00
Total For 1 Manual, Wire Tran, ACH & Computer Checks 347.70
Less 0 Voided Checks For a Total of 0.00
Net Amount 347.70
FUND SUMMARY
Fund Description Balance Sheet Revenue Expense Total
20 Capital Projects 0.00 0.00 347.70 347.70
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05.24.10.00.00-010021 Check Summary Bm \,‘\5 ksb PAGE:

The following vouchers, as audited and certified by the Auditing Officer as
required by RCW 42.24.080, and those expense reimbursement claims certified
as required by RCW 42.24.090, are approved for payment. Those payments have
been recorded on this listing which has been made available to the board.

As of February 12, 2025, the board, by a vote,
approves payments, totaling $6,820.83. The payments are further identified
in this document.

Total by Payment Type for Cash Account, AP ACH:
ACH Numbers 242500099 through 242500099, totaling $6,820.83

Secretary Board Member

Board Member Board Member

Board Member Board Member

Check Nbr Vendor Name Check Date Check Amount

242500099 BMO Corporate Mastercard 02/10/2025 6,820.83
1 ACH Check (s) For a Total of 6,820.83
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3apckp07.p Pullman School District - Regular Beard Meeting - Agendarc\Wegpgsday February 12, 2025 at 6:30 PM ;.55 py 01/29/25
05.24.10.00.00-010021 Check Summary PAGE: 2
0 Manual Checks For a Total of 0.00
0 Wire Transfer Checks For a Total of 0.00
1 ACH Checks For a Total of 6,820.83
0 Computer Checks For a Total of 0.00
Total For 1 Manual, Wire Tran, ACH & Computer Checks 6,820.83
Less 0 Voided Checks For a Total of 0.00
Net Amount 6,820.83
FUND SUMMARY
Fund Description Balance Sheet Revenue Expense Total
40 Associated Stude -349.84 0.00 Tyl 7067 6,820.83
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05.24.10.00.00-010021 Check Summary B\Y\O ?HS AS& PAGE:

The following vouchers, as audited and certified by the Auditing Officer as
required by RCW 42.24.080, and those expense reimbursement claims certified
as required by RCW 42.24.090, are approved for payment. Those payments have
been recorded on this listing which has been made available to the board.

As of February 12, 2025, the board, by a vote,
approves payments, totaling $13,537.92. The payments are further identified
in this document.

Total by Payment Type for Cash Account, AP ACH:
ACH Numbers 242500100 through 242500100, totaling $13,537.92

Secretary Board Member

Board Member Board Member

Board Member Board Member

Check Nbr Vendor Name Check Date Check Amount

242500100 BMO Corporate Mastercard 02/10/2025 1353792
1 ACH Check (s) For a Total of 132, 537.92
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05.24.10.00.00-010021 Check Summary PAGE : 2:
0 Manual Checks For a Total of 0.00
0 Wire Transfer Checks For a Total of 0.00
1 ACH Checks For a Total of 13,537.92
0 Computer Checks For a Total of 0.00
Total For 1 Manual, Wire Tran, ACH & Computer Checks 13,537.92
Less 0 Voided Checks For a Total of 0.00
Net Amount 13,537:.92

FUND SUMMARY

Fund Description Balance Sheet Revenue Expense Total
40 Associated Stude -67.73 0.00 13,605.65 13,537.92
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05.24.10.00.00-010021 Check Summary %mo GFPAGE:

The following vouchers, as audited and certified by the Auditing Officer as
required by RCW 42.24.080, and those expense reimbursement claims certified
as required by RCW 42.24.090, are approved for payment. Those payments have
been recorded on this listing which has been made available to the board.

As of February 12, 2025, the board, by a vote,
approves payments, totaling $20,631.66. The payments are further identified
in this document.

Total by Payment Type for Cash Account, AP ACH:
ACH Numbers 242500101 through 242500101, totaling $20,631.66

Seeretary Board Member

Board Member Board Member

Board Member Board Member

Check Nbr Vendor Name Check Date Check Amount

242500101 BMO Corporate Mastercard 02/107/2025 20,631.66
1 ACH Check(s) For a Total of 20,631.66

Powered by BoardOnTrack

1

44 of 156
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05.24.10.00.00-010021 Check Summary PAGE: 2
0 Manual Checks For a Total of 0.00
0 Wire Transfer Checks For a Total of 0.00
1 ACH Checks For a Total of 20,631.66
0 Computer Checks For a Total of 0.00
Total For 1 Manual, Wire Tran, ACH & Computer Checks 20,631.66
Less 0 Voided Checks For a Total of 0.00
Net Amount 20,631.66

FUND SUMMARY

Fund Description Balance Sheet Revenue Expense Total
10 General Fund -121.76 0.00 20, 753.42 20,631.66
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05.24.10.00.00-010021 ‘Check Summary “?_\.MS f SRPACE:

The following vouchers, as audited and certified by the Auditing Officer as
required by RCW 42.24.080, and those expense reimbursement claims certified
as required by RCW 42.24.090, are approved for payment. Those payments have
been recorded on this listing which has been made available to the board.

As of February 12, 2025, the board, by a vote,
approves payments, totaling $4,562.29. The payments are further identified
in this document.

Total by Payment Type for Cash Account, County Treasurer Warrants:
Warrant Numbers 26735580 through 26735584, totaling $4,562.29

Secretary Board Member

Board Member Board Member

Board Member Board Member
Check Nbr Vendor Name Check Date Check Amount
26735580 Amend, Eli 02/13/2025 50.00
26735581 Collins, Brodie 02/13/2025 50.00
26735582 Continental Athletic Supply 02/13/2025 4,110.29
26735583 Hatch, Soren 02/13/2025 50.00
26735584 WMEA Scutheast 02/13/2025 302.00
5 Computer Check(s) For a Total of 4,562.29
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3apckp07.p Pullman School District - Reguildi-Baid Mestiiyg.- AgsAdd CWethesday February 12, 2025 at 6:30 PMLO: 10 AM 02/04/25

05.24.10.00.00-010021 Check Summary PAGE : )
0 Manual Checks For a Total of 0.00
0 Wire Transfer Checks For a Total of 0.00
0 ACH Checks For a Total of 0.00
5 Computer Checks For a Total of 4,562.29
Total For 5 Manual, Wire Tran, ACH & Computer Checks 4,562.29
Less 0 Voided Checks For a Total of 0.00
Net Amount 4,562.29

FUND SUMMARY

Fund Description Balance Sheet Revenue Expense Total
40 Associated Stude 0.00 000 4,562.49 4,562.29
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05.24.10.00.00-010021 Check Summary “t f“s hsb PAGE:

The following vouchers, as audited and certified by the Auditing Officer as
required by RCW 42.24.080, and those expense reimbursement claims certified
as required by RCW 42.24.090, are approved for payment. Those payments have
been recorded on this listing which has been made available to the board.

As of February 12, 2025, the board, by a vote,
approves payments, totaling $16,868.15. The payments are further identified
in this document.

Total by Payment Type for Cash Account, County Treasurer Warrants:
Warrant Numbers 26735585 through 26735595, totaling $16,868.15

Secretary Board Member

Board Member Board Member

Board Member Board Member
Check Nbr Vendor Name Check Date Check Amount
26735585 Aretelabs g27/13/2025 145.00
26735586 Florafinder, LLC 02/13/2025 1,833.35
26735587 Hilton Bellevue 02/13/2025 5,035.16
26735588 Livestockjudging 02/13/2025 . 300.00
26735589 MFAC, LLC 02/13/2025 73.38
26735590 Northwest Engraving Services L 02/13/2025 54.00
26735591 Pullman School Dist - Revolvin 02/13/2025 1,977.00
26735592 Skills USA 02/13/2025 140.00
26735593 SkillsUSA Washington 02/13/2025 90.00
26735594 US Foods, Inc. 02/13/2025 780.26
26735595 Washington DECA 02/13/2025 6,440.00
11 Computer Check(s) For a Total of 16,868.15
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05.24.10.00.00-010021 Check Summary PAGE: 2
0 Manual Checks For a Total of 0.00
0 Wire Transfer Checks For a Total of 0.00
0 ACH Checks For a Total of 0.00
11 Computer Checks For a Total of 16, 868,15
Total For 11 Manual, Wire Tran, ACH & Computer Checks 16,868.15
Less 0 Voided Checks For a Total of 0.00
Net Amount 16,868.15
FUND SUMMARY
Fund Description Balance Sheet Revenue Expense Total
40 Associated Stude -24.07 50.00 16,842.22 16,868.15
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05.24.10.00.00-010021 Check Summary %”PAGE: 1

The following vouchers, as audited and certified by the Auditing Officer as
required by RCW 42.24.080, and those expense reimbursement claims certified
as required by RCW 42.24.090, are approved for payment. Those payments have
been recorded on this listing which has been made available to the board.

As of February 12, 2025, the board, by a vote,
approves payments, totaling $41.02. The payments are further identified
in this document.

Total by Payment Type for Cash Account, AP ACH:
ACH Numbers 242500102 through 242500104, totaling $41.02

Secretary Board Member

Board Member Board Member

Board Member Board Member

Check Nbr Vendor Name Check Date Check Amount

242500102 Claassen, Katelyn Jamie 02/13/2025 19.53

242500103 E1 Chabib, Zena 02/13/2025 10.22

242500104 Lee, Ann Marie 02/13/2025 11.27
3 ACH Check(s) For a Total of 41.02
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3apckp07.p Pullman School District - Regular.Baard Meeting - Agenda e Wednesday February 12, 2025 at 6:30 PMi1: 01 2M 02/06/25

05.24.10.00.00-010021 Check Summary @_F %AH/ PAGE:

The following vouchers, as audited and certified by the Auditing Officer as
required by RCW 42.24.080, and those expense reimbursement claims certified
as required by RCW 42.24.090, are approved for payment. Those payments have
been recorded on this listing which has been made available to the board.

As of February 12, 2025, the board, by a vote,
approves payments, totaling $24,419.32. The payments are further identified
in this document.

Total by Payment Type for Cash Account, AP ACH:
ACH Numbers 242500105 through 242500112, totaling $24,419.32

Secretary Board Member

Board Member Board Member

Board Member Board Member

Check Nbr Vendor Name Check Date Check Amount

242500105 H & H Business Systems 02/13/2025 18,337.95

242500106 Haramoto, Kameron 02/13/2025 50.00

242500107 Heiszler, Matthew Dawvid 02/13/2025 50.00

242500108 IML Security Supply 02/13/2025 362.12

242500109 Maxwell, Robert L 02/13/2025 475.00

242500110 NCS Pearson, INC 02/13/2025 48.60

242500111 United Schools Insurance Progr 02/13/2025 341581

242500112 US Linen and Uniform 02/13/2025 1,679.84
8 ACH Check(s) For a Total of 24,419.32
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05.24.10.00.00-010021 Check Summary PAGE : 2
0 Manual Checks For a Total of 0.00
0 Wire Transfer Checks For a Total of 0.00
8 ACH Checks For a Total of 24,419.32
0 Computer Checks For a Total of 0.00
Total For 8 Manual, Wire Tran, ACH & Computer Checks 24,419.32
Less 0 Voided Checks For a Total of 0.00
Net Amount 24,419.32

FUND SUMMARY

Fund Description Balance Sheet Revenue Expense Total
10 General Fund 0.00 0.00 24,419.32 24,419.32
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05.24.10.00.00-010021 Check Summary ’T PAGE: 1

The following vouchers, as audited and certified by the Auditing Officer as
required by RCW 42.24.080, and those expense reimbursement claims certified
as required by RCW 42.24.090, are approved for payment. Those payments have
been recorded on this listing which has been made available to the board.

As of February 12, 2025, the board, by a vote,
approves payments, totaling $160,916.00. The payments are further identified
in this document.

Total by Payment Type for Cash Account, County Treasurer Warrants:
Warrant Numbers 26735596 through 26735596, totaling $160,916.00

Secretary Board Member

Board Member Board Member

Board Member Board Member
Check Nbr Vendor Name Check Date Check Amount
26735596 RWC Group 02/13/2025 160,916.00
1 Computer Check(s) For a Total of 160,916.00
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05.24.10.00.00-010021 Check Summary PAGE: 2
0 Manual Checks For a Total of 0.00
0 Wire Transfer Checks For a Total of 0.00
0 ACH Checks For a Total of 0.00
1 Computer Checks For a Total of 160,916.00
Total For 1 Manual, Wire Tran, ACH & Computer Checks 160,916.00
Less 0 Voided Checks For a Total of 0.00
Net Amount 160,916.00

FUND SUMMARY

Fund Description Balance Sheet Revenue Expense Total
90 Transportation V 0.00 0.00 160,9216.00 160,216.00
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3apckp07.p Pullman School District - Regulan Beard Meeting - AgendarcWegnesday February 12,2025 at 6:30 PMi2: 03 pM 02/06/25
05.24.10.00.00-010021 Check Summary PAGE: 1

The following vouchers, as audited and certified by the Auditing Officer as
required by RCW 42.24.080, and those expense reimbursement claims certified
as required by RCW 42.24.090, are approved for payment. Those payments have
been recorded on this listing which has been made available to the board.

As of February 12, 2025, the board, by a vote,
approves payments, totaling $4,366.00. The payments are further identified
in this document.

Total by Payment Type for Cash Account, County Treasurer Warrants:
Warrant Numbers 26735597 through 26735597, totaling $4,366.00

Secretary Board Member

Board Member Board Member

Board Member Board Member
Check Nbr Vendor Name Check Date Check Amount
26735597 Fisher Systems, Inc. 02/13/2025 4,366.00
1 Computer Check(s) For a Total of 4,366.00
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Total
Less

Fund
20

FUND SUMMARY

a
a
a
a

Computer Checks

Check Summary

Total
Total
Total
Total

Revenue
0.00

of
of
of
of

0 Manual Checks For
0 Wire Transfer Checks For
0 ACH Checks For
il Computer Checks For
For: 1 Manual, Wire Tran, ACH &
0 Voided Checks For a Total of
Net Amount
Description Balance Sheet
Capital Projects 0.00

Powered by BoardOnTrack
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Expense
4,366.00

PAGE :

0.00
0.00
0.00
4,366.00
4436600

0.00
4,366.00

02/06/25

2

Total
4,366.00
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The following vouchers, as audited and certified by the Auditing Officer as
required by RCW 42.24.080, and those expense reimbursement claims certified
as required by RCW 42.24.090, are approved for payment. Those payments have
been recorded on this listing which has been made available to the board.

As of February 12, 2025, the board, by a vote,
approves payments, totaling $1,050.00. The payments are further identified
in this document.

Total by Payment Type for Cash Account, County Treasurer Warrants:
Warrant Numbers 26735598 through 26735600, totaling $1,050.00

Secretary Board Member

Board Member Board Member

Board Member Board Member
Check Nbr Vendor Name Check Date Check Amount
26735598 Brown, Julie Ann 02/13/2025 250.00
26735599 Fields, Willma Jo 02/13/2025 550.00
26735600 Lyman, Katherine Jane 02/13/2025 250.00
3 Computer Check(s) For a Total of 1,050.00
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Total
Less

Fund
10

Check Summary

0 Manual Checks For a Total of
0 Wire Transfer Checks For a Total of
0 ACH Checks For a Total of
3 Computer Checks For a Total of
For 3 Manual, Wire Tran, ACH & Computer Checks
0 Voided Checks For a Total of
Net Amount
FUND SUMMARY
Description Balance Sheet Revenue
General Fund 0.00 0.00
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Expense
1,050.00

PAGE:

0.00
0.00
0.00
1,050.00
1,050.00

0.00
1,050.00

02/06/25

2

Total
1,050.00
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The following vouchers,
required by RCW 42.24.080,
as required by RCW 42.24.090,

Pullman School District - Regulgt Boasd Mestirg - Agenda -Wednesday February

Check Summary

at6:30 PM 1.43 pM

PAGE:

been recorded on this listing which has been made available to the board.

As of February 12, 2025, the board, by a
approves payments, totaling $135,710.96.
in this document.

Total by Payment Type for Cash Account,

Warrant Numbers 26735601 through 26735652,
Secretary
Board Member

Board Member

Check Nbr

26735601
26735602
26735603
26735604
26735605
26735606
26735607
26735608
26735609
26735610
26735611
26735612
26735613
26735614
26735615
26735616
26735617
26735618
26735619
26735620
26735621
26735622
26735623
26735624
26735625
26735626
26735627
26135628
26735629
26735630
26735631
26735632
26735633

vote,

The payments are further identified

Board Member

Vendor Name

A-1L Compressed Gases of Spokan
Broughton, Alexandra D
Building Blocks Pediatric Ther
Ccooper Services

Charlies Produce

City Of Pullman

City of Pullman Water

Coleman 0Oil Company LLC
Community Child Care Center
Consolidated Electric

Dunlap, Ryan D

Envoy Plan Services, Inc.
First Step Internet

Fisher Systems, Inc.

Four Star Supply Co., Inc
Golden Waffles

Gordon, Alexander J

HD Supply Facilities Maint

HD SUPPLY

Hilton Bellevue

Huddle Up Care Inc

King County Director's Assoc
Kramer, Roberta Jo

Kuhl Auto Parts, LLC

LINC Foods

McGraw-Hill School Education H
Merry, Brenda

Moscow-Pullman Bldg. Supply
Northwest Auto Parts

OFFICE DEPQOT

Omega Electric

Otis Elevator Co

Petra's Educational Consulting

Board Member

Board Member

Check Date

02/13/2025
02/13/2025
02/13/2025
02/13/2025
02/13/2025
02/13/2025
02/13/2025
02/13/2025
02/13/2025
B2/13/2025
02/13/2025
02/13/2025
02/13/2025
02/13/2025
02/13/2025
02/13/2025
02/13/2025
02/13/2025
02/13/2025
02/13/2025
02/13/2025
02/13/2025
027/13/2025
02/13/2025
02/13/2025
02/13/2025
02/13/2025
02/13/2025
02/13/2025
02/13/2025
02/13/2025
02/13/2025
02/13/2025
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County Treasurer Warrants:
totaling $135,710.96

as audited and certified by the Auditing Officer as
and those expense reimbursement claims certified

are approved for payment. Those payments have

Check Amount

1,918.
2. 820.
1,296.
570.
.15
7,974.
8,454.
2,3009.
3,046.
154.
50.
.50
11,

1 33L..
.79
339.
50.
99.
4,403.
1,313.
.00

42

17

171

S, 1D

2,170.
150.
.54
621.
.28
229.
375.
24,
114.
888.
337.
1,200.

328

318

69
00
00
00

62
58
43
33
25
00

20
31

50
00
2
06
50

44
00

16

14
62
70
70
43
64
00

02/06/25

1
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05.24.10.00.00-010021

Check Nbr

26735634
26735635
26735636
26735637
26735638
26735639
26735640
26735641
26735642
26735643
26735644
26735645
26735646
26735647
26735648
26735649
26735650
26735651
26735652

Vendor Name

Pollestad, Juston B

Check Summary

Project Lead the Way
Pullman Regional Hospital

Pullman Disposal

Pullman School Dist - Revolvin
Refrigeration Supplies Distrib
Riverside Insights

RWC Group

Simpscon, Annette Marie

Stevens - Clay PS

Toolsdever

True Measure Collaborative

US Foods,

Inc.

W.W. Norton & Company Inc

Walter E Nelson Co
Washington DECA
Washington Officials Associati

WSIPC
WSSDA

52 Computer

Check (s)

Check Date

027132025
02/13/2025
02/13/2025
02/13/2025
02/13/2025
02/13/2025
02/13/2025
02/13/2025
02/13/2025
02/13/2025
02/13/2025
02/13/2025
02/13/2025
02/13/2025
02/13/2025
02413 /2025
02/13/2025
02/13/2025
02/13/2025

For a Total of
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PAGE:

Check Amount

150.
3, 341.
2,300.
7,229,
194.
1,664.
4,146.
549.
115.
6,265.
6,832.
2,500.
18,878.
4,378,
1,540.
722.
14,500.
308.
11,252.

135, 710.

00
52
00
02
70
58
86
76
00
24
35
00
80
62
65
00
00
98
00

96

02/06/25

2
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05.24.10.00.00-010021 Check Summary
0 Manual Checks For a Total
0 Wire Transfer Checks For a Total
0 ACH Checks For a Total
52 Computer Checks For a Total

Total For 52 Manual, Wire Tran, ACH & Computer Checks

Less 0 Voided Checks For a Total of
Net Amount
FUND SUMMARY
Fund Description Balance Sheet Revenue
10 General Fund -7.67 181.63

Powered by BoardOnTrack

of
of
of
of

Expense
135,537...00

PAGE:

0.00
0.00
0.00
135,710.96
135,710.96
0.00
135,710.96

02/06/25

3

Total
135,710.96
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Section:

Item:

Purpose:
Submitted by:
Related Material:

Coversheet

Student Transfer Requests

IV. Consent Agenda
F. Student Transfer Requests
FYI

2025 02.12 Regular Board Meeting - Student Transfer Requests.pdf
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SCHOOL BOARD MEETING

STUDENT TRANSFER REQUESTS

IO W NN

TRANSFER REQUESTS 2024-2025

Released to PSD

No requests at this time

Released from PSD

J. Chapman, Grade 10, Released to Washington Digital Academy in the South Bend School
District (new)

P. Hevly, Grade 9, Released to Washington Digital Academy in the South Bend School
District (new)

R. Nave, Grade 8, Released to Washington Connections Academy in the Goldendale School
District (renewal)

C. Madrigal, Grade 8, Released to Washington Connections Academy in the Goldendale
School District (new)

Au. Linger, Grade 1, Released to Washington Virtual Academy in the Omak School District
(renewal)

Ar. Linger, Grade 1, Released to Washington Virtual Academy in the Omak School District
(renewal)

D. Worl, Grade 10, Released to Washington Digital Academy in the South Bend School
District (new)

B. Howard, Grade 8, Released to Washington Connections Academy in the Goldendale
School District

Rescinded (Revoked)

P. Fewless, Grade 9, Rescinded from Washington Connections Academy in the Goldendale
School District

Ar. Linger, Grade 1, Rescinded from Insight School of Washington in the Quillayute Valley
School District

S. Alsawaier, Grade 9, Rescinded from Washington Virtual Academy in the Omak School
District
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Section:

Item:

Purpose:
Submitted by:
Related Material:

Coversheet

ASB Fundraiser

IV. Consent Agenda
G. ASB Fundraiser

ASB Fundraiser - PHS Olympiad Chipotle Fundraiser 2.12.25.pdf
ASB Fundraiser - PHS Baseball 2.12.25.pdf
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#QUBl/(‘¥

g Y

JoOW°

—d

= ‘\ yoi
M(\SB DASB Charitable DGeneral Fund

A. Proposal: Pre-Approval of Fundraiser (af least TWO weeks prior to fundraiser)

Fundraising/Activity Form

(2

5

Pullman High Group Name: Oci€nce Olympiad Aooncl 4l 5D

School:

Chipotle

Proposed Fundraising Activity:

Intended Use of Proceeds: 1 ravel expenses to Regionals and State

B

Estimated Revenues:$ e Estimated >
Expenses: § Estimated Revenues-Estimated Expenses=Estimated Profit: | |00
Will the fundraiser be held for the benefit of an organization cutside the district? Yes[] No [

If yes, please attach a copy of the name, address and phone number of the organization.
March 1, 2025 5pm March 1.2025 9pm
Y A

Dates of the Fundraiser: Start: End: o
CEVTH .
Team/Club Leader (student): Jane Park W 172515 ASB Bookkeeper (staff): g ey R 2‘5
(Signmm{e & Date) /19 . (Signature & Date)
(/25 S v 2/
Coach/Club Advisor (staff): Marla HaugeB/U! Principal’s Pre-Approval: M'ULL C(.chW\ /L

ol

(Signature & Date) d (Signature & Date)
. 1 ! / o W s
Student Leadership(student): W" /25 ZS- Activity Coordinator”
p Y
(Signature & Date) ighatiy’e & Date)

%
B. Steps Following Approval: Request must be approved BEFORE event can take place.

I. Order all needed materials or supplies with a Purchase Order through the Bookkeeper.
2, If needed, complete a Contract with vendor after obtaining Purchase Order approval.
3. Request a cash-box from the ASB Bookkeeper (if needed).
4. Conduct fundraiser, monitoring all cash and goods. Inventory should be kept for goods being sold.
5. Obtain appropriate record keeping forms from ASB Bookkeeper (all forms must accompany money).
6. Turn all meney INTACT into ASB Bookkeeper for deposit. Do not take expenses from money collected.
C. Accounting Summary of Fundraiser (Reconciliation)
1. Estimated Revenue (from section A above): XM X ek e
24 Total Actual Revenue Received (amount you should have collected based on actual sales)  §
sk Total Cost of Goods Sold (your cost for items sold) $
4. Other Expenses(decorations, supplies, eic.) $
5. Total Expenditures 3
(line 3 plus line 4)
6. Net Profit (loss) $
(line 2 lzss line 5)
D. Final Approval of Reconciliation

[ hereby certify that the above accounting information is complete and accurate:

ASB Bookkeeper (staff):

Team/Club Leader (student): e

(Signature & Date) (Signature & Date)
Coach/Club Advisor (stafﬂ:ut R p— Principal:
(Signarupe o uuU (Signature & Date)

Activity Coordinator:

(Signature & Date)

Once Completed: Copies to the following:  ASB Bookkeeper and ASB group/activity
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QﬂBil{“

?\ELM%'

% Fundraising/Activity Form

MASB UASB Charitable DGeueral Fund
A, Proposal: Pre-Approval of Fundraiser (at feast TWO weeks priov to fundraiser)

sehool:  PUliman High School PHS Baseball Account & 2028

Croup Name:

; i i Se\l adVertising for e guiiae
Proposed Fundraising Activity: Media Guide Fundraiser — AW\ lcaawue ")_Erfhc} ma

Intended Use of Proceeds: PHS Baseball equipment/program needs

Estimated Revenues:S $1500 Estimated $500.00

Expenses: § Estimated Revenucs-Estimated Expenscs=Estimated Profit: $1 000.00

Will the fimdraiscr be held for the benefit of an organization outside the district? Yes[] NOE
I{ yes, please attach a copy of the name, address and phone number of the organization.

Dates of the Fundraiser: Starl:3/3/25 End: 4/26/25 9/ /
( I . P Y T
TeanClub Leader (student); vl P&Mb\é% ASB Bookl\wpu‘(siafq £ L=

{(Stgnarure & Date}

o .
Coach/Club Advisor (slaﬂ"r/ 'Z‘// "/2( Principal’s Pre-Approv
(Sfgnutyre & D{ e}

) (.S‘Jgnamre&are) A

MA/ Fa~_2dz5

Student Lcadership(sl‘udgnf}: T }.«'LL‘ s :/ /!( 2 » Activity Conrdmdto% /

4/“’1

(Signature & Date) | (Sighature & Date)
B. Steps Following Approval:  Request must be approved BEFORE event can take ;:’lace.
R Order all needed materials or supplics with a Purchase Order through the Bookkeeper,
2. If needed, complete a Contract with vendor after obtaining Purchase Order approval,
3. Request a cash-box from the ASB Bookkeeper (if necded).
4, Conduct fundraiser, monitoring alt cash and geods. Inventory should be kept for goods being sold.
3. Obtain appropriate record keeping forms from ASB Bookkeeper (il forms must accompany money).
6. Turn all money INTACT into ASB Bookkeeper for deposit. Do not take expenses from money collected.
C. Accounting Summary of Fundraiser (Reconciliation)
1. Estimated Revenue (ﬁ-or:{ section A above): 3
2. Total Actual Revenue Received (amount you should have collected based on actual sales) §
3. Total Cost of Goods Sold (your cost for items sold) $
4, Other Expenses(decorations, supplies, ete,) 8
5, Total Expenditures ' 3
fline 3 plus fine 4)
6. Net Profit (foss) 3
{fine 2 less line 5)
D, Final Approval of Reconciliation

I hereby certify that the above accounting information is complete and accurate;

Team/Club Leader (student): ASDB Bookkeeper (staff):

(Signature & Date} (Signature & Date)

Coack/Club Advisor {(staff); Principal:

(Signature & Date} (Signature & Dare)

Activity Coordinator;

{Stgnature & Date)

Once Completed: Copies tothe foliowing:  ASB Bookkeeper and ASB group/activity
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Section:

Item:

Purpose:
Submitted by:
Related Material:

Coversheet

Out-of-State Travel Requests

IV. Consent Agenda
H. Out-of-State Travel Requests

MEMO Request for Out-of-State Travel 2.12.25.pdf
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G P P S
s Z ULLMAN PUBLIC SCHOOLS
- i
a ‘-(:? 240 SE Dexter St, Pullman, WA 99163 e Phone 509.332.3581 @ Fax 509.336.7202
Ensuring learning while challenging and supporting each student to achieve full potential

MEMO

To: Pullman School District Board of Directors

From: Debbie Crabtree
Pullman High School Principal

Date: February 12, 2025

Re: Request for Qut-of-State Travel

Conference: Curriculum for Agricultural Science Education (CASE) BriefCASE Animal
Health and Veterinary Science Training

e Location: Reno, NV or Stillwater, OK

e Dates: July 2025

e Attendees: Rob Matthews, Secondary CTE AgriScience Teacher
This is a curriculum training for use of the CASE curriculum in the Vet Science and Animal Science
courses offered at PHS. We will identify travel costs associated with each location and choose the

cheaper option. Travel costs will be taken from the AgriScience CTE budget.

Conference: Annual Conference on Financial Education

e Location: New Orleans, LA

e Dates: April 7 -9, 2025

e Attendees: Melissa Mayer, Secondary CTE Business & Marketing Teacher + 2 additional

teachers TBD

This conference and all travel costs have been covered by the Financial Literacy grant we were
awarded from OSPI. They approved registration and travel costs for three teachers. We are
determining which other two teachers would be best to send based upon applicability to teaching

assignment and availability to go.
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Coversheet

Additional Task: Diversity, Equity, Inclusion, & Belonging Task

Force
Section: IV. Consent Agenda
Item: I. Additional Task: Diversity, Equity, Inclusion, & Belonging Task Force
Purpose:
Submitted by:
Related Material: MEMO DEIB Task Force 2.12.25.pdf
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Q*‘?“BUC:;‘
G P P S
s Z ULLMAN PUBLIC SCHOOLS
- i
a E 240 SE Dexter St, Pullman, WA 99163 e Phone 509.332.3581 @ Fax 509.336.7202
Ensuring learning while challenging and supporting each student to achieve full potential

MEMO

To: Pullman School District Board of Directors

From: Amanda Tanner
Pullman School District Board Vice President

Date: February 12, 2025

Re: Diversity, Equity, Inclusion & Belonging (DEIB) Task Force
Additional Task

ADDITIONAL TASK:

e Description: Discuss Pullman High School Graduation Regalia
e Background: As the board gathers information to discuss our current policy in the coming months,
having additional thoughts/ideas through an equity lens will be helpful for making a decision on whether

to update our current policy, or not.
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Section:

Item:

Purpose:
Submitted by:
Related Material:

Coversheet

Superintendent Contract Renewal

VI. Discussion Items

A. Superintendent Contract Renewal
Discuss

Board Report - 2.12.2025 Personnel (2).pdf
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MEMORANDUM

TO: Board of Directors

FROM: Bob Maxwell, Superintendent
Dagny Myers, Human Resources Director

DATE: February 12, 2024

SUBJECT: Personnel Report

Employment with the District will be conditional upon the district’s receipt of a criminal conviction history record that is clear of any convictions,
adjudications, protective orders, final decisions, or criminal charges in accordance with Washington State law and conditional upon receipt of a

Sexual Misconduct Disclosure Form from prior Washington State employer(s), where employment was in a school setting, indicating that no sexual
misconduct materials were found in the records of such employer(s) pursuant to RCW 28A.400 and WAC 180-87-080.

| recommend the Board of Directors accept the following:

Renewal and extension of the Superintendent’s contract through 2028
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Section:

Item:

Purpose:
Submitted by:
Related Material:

Coversheet

3210 Nondiscrimination

VI. Discussion Items
B. 3210 Nondiscrimination
Discuss

ES 3210 Nondiscrimination 2.12.25.pdf
3210 Nondiscrimination 2.12.25.pdf
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«PUBL/,
% To Ensure Learning While Challenging and Supporting Each Student to Achieve Full Potential

Yy

~

ULL

Pullman School District No. 267 e 240 SE Dexter e Pullman, WA 99163 e (509) 332-3581

$10 0\\3"

L

3210 Nondiscrimination

Executive Summary

February 12, 2025
Roberta Kramer
Assistant Superintendent

Background:

Policy 3210 Nondiscrimination was highlighted in the WSSDA December 2024 Policy & Legal
News. Policy 3210 has been aligned with the most recent WSSDA sample policy.

Per the WSSDA Policy News the policy has been revised to reflect the following changes:

- Policy 3210 now includes language about a school district’s obligation to adopt the model
student handbook language required by RCW 28A.300.286.

- Policy 3210 now describes discriminatory harassment and how a school district should respond
to potential discriminatory harassment.

Recommended Board Action:

Approval to revise Policy 3210 Nondiscrimination as presented.

Motion to Approve

I move to approve the revisions to Policy 3210 Nondiscrimination as presented.

U Approved U Not Approved

Date:

Board Secretary Signature:
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Pullman School District Board Policy 3210

Page 1 of 4

STUDENTS

Non-Discrimination

The Pullman School District Board of Directors and the Pullman School District are committed to
complying with anti-discrimination laws.

L

Definition

I1.

IIL

“Protected status 1S short for the phrase Sex, race, creed rehglon Pul—l-maﬁ—Seheel—DrstHet

éseﬂmaﬁeﬂ—b&sed—eﬂ—r&e%rehgreﬂ—ereed—color natlonal origin, ag%honorably —dlscharged

veteran or military status, sex;-sexual orientation, gender expression, gender-er identity, marital
status-the presence of any sensory, mental, or physical disability, or the use of a trained dog
guide or service animal by a person with a disability.”

Nondiscrimination Statement
—The district will adopt a nondiscrimination statement that must include the following:

1.Notice that the district may not discriminate in any programs or activities based on sex, race,
creed, religion, color, national origin, honorably discharged veteran or military status, sexual
orientation, gender expression, gender identity, the presence of any sensory, mental, or
physical disability, or the use of a trained dog guide or service animal.

_provide

2.The name or title, office address, and telephone number of the employee designated as the
compliance officer under this policy, the Section 504 Coordinator, and the Title IX
Coordinator.

3.Notice that the district provides equal access to sehoolfactitiesto-the Boy Scouts of America
and anyall other designated-youth groupereups listed in Title 36 of the United States Code as
a patriotic society.

The district will include this statement in written announcements, notices, recruitment materials,
employment application forms, and other publications made available to all students, parents, or

employees.
Distri

The district may combine the statement described above with the notice described in Policy 3205.

Model Student Handbook Language

The district will adopt the model student handbook language described in RCW 28A.300.286 and
include the language in any student, parent, employee, and volunteer handbook it or its schools
publish and on its and its schools’ websites.

Discriminatory Harassment

Students have a right to be free from discriminatorysexual harassment. The district violates that

right if the following conditions are met:-Awxihary-aids-and-services-will- be-providedupon
cremenibe e L e e
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Pullman School District Board Policy 3210

Page 2 of 4

The alleged conduct

1. Conduetagainstany-student-that is based on a student’s protected status.

2. The alleged conduct creates a hostile environment. A hostile environment is created ifere
of the alleged conducteategeriestisted-abeve-that is sufficiently severe, persistent, or
pervasive that it limitsas-te-Hmit or denies adeny-the student’s ability to participate in or
benefit from the district’s course offerings, including any +-educational
programpregramming or any-activity. A hostile environment could impact a student's
life in many ways. Physical illness, anxiety about going to school, or a decline in grades
or attendance could signal a hostile environment.

3. After receiving notice of the alleged conduct, the district fails to take prompt and

approprlate action to 1nvest1,qate it or falls to —WqH—net—b%te}eﬁ&ted—\Alheﬁ—a—d-}sGHet

eee&ffmg—er—h&&eeeafred—sh%ésmekw%take prompt and effectlve steps reasonably

calculated to end the harassment, eliminate the hostile environment, prevent its
recurrence, and remedy its effects as appropriate. The district has notice of
discriminatory harassment if a reasonable employee knew or, in the exercise of
reasonable care, should have known about the harassment. Employees may have notice
of discriminatory harassment if they receive an oral report from a student, parent, or
other individual: receive a written complaint; witness harassing conduct; or become
aware of harassment by members of the community or the media.

Harassing conduct may include verbal acts and name-calling, graphic and written statements, or

other conduct that may be physically threatening, harmful, or humiliating.

When the district receives notice of potential discriminatory harassment, it will take prompt and
appropriate action to investigate and, as applicable, take prompt and effective steps reasonably
calculated to end the harassment, eliminate the hostile environment, prevent its recurrence, and
remedy its effects. Examples of the steps the district might take include imposing discipline,
separating individuals, developing a safety plan, offering counseling, and providing additional
training and instruction. These steps will not penalize the student who was harassed.

Complaint Procedure

The district will adopt a complaint procedure in accordance with chapter 392-190 WAC.

:Annually, the district will anntaly-publish a notice of the complaint procedure in a way that is
reasonably calculated to inform all students,students> parents, and employees of it. The district

will provide the notice /guardians{in a language each parentthatthey can understand, which may
require language assistance_in accordance with Title VI of the Civil Rights Act of 1964 for those
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with limited English proficiency);and-employvees-of the-distriet’s-diserimination-complaint

proeedure.

The district will not adopt any policy, procedure, or practice that would limit a person’s right to

file a complaint under the complaint procedure.

VL Compliance Officer

The superintendent will designate an employee who is responsible for monitoring and
coordinating the district’s compliance with chapter 392-190 WAC and the guidelines the Office

of the Superintendent of Public Instruction has adopted under WAC 392-190-005.

The The a-staffmemberto-serveas-the-compliance officer isforthis-peliey—TFhe-compliance-officer

will-be responsible for ensuring that allinvestigating-any-diserimination complaints filed under the
complaint procedure are promptly investigated and resolved.communicated-to-the-distriet:

_VH. Training

The district will train allprevide-training-te administrators,and certificated personnel, and
classroom personnel regarding their responsibilities under this policy and chapter 392-190
WAC. The training will aim to raise awareness of and eliminate bias and-diserimination-based on

sex, race, creed, religion, color, national origin, honorably discharged veteran or military status,

sexual orientation, gender expression, gender identity, the presence of any sensory, mental or

physical disability, or the use of a trained dog guide or service animal.

\}IH. Retaliation Prohibited

The district will not intimidate, threaten, coerce, or discriminate against any individual who seeks

to secure their rights under the-protected-elasses-identified-in-this policy or chapter 392-190 WAC

or because the individual has filed a complaint under the complaint procedure. Further, the

district will not tolerate someone else retaliating against another because they sought to secure

their rights under this policy or chapter 392-190 WAC or because they have filed a complaint

under the complaint procedure.

Any person who retaliates will be subject to appropriate discipline.

Cross-References:

Board Policy 4217
Board Policy 2020
Board Policy 2030
Board Policy 2140

Board Policy 2150
Board Policy 2151

Effective Communication

Curriculum Development and Adoption of Instructional Materials
Service Animals in Schools

Guidance and Counseling

Co-Curricular Programs

Interscholastic Activities

Board Policy 3205

Sexual Harassment of Students Prohibited

Board Policy 3207

Prohibition of Harassment, Intimidation, and Bullying of Students

Board Policy 4260
Board Policy 3211

Legal References:
RCW 28A.300.286

Use of School Facilities
Gender-Inclusive Schools

Discrimination, harassment, intimidation, and bullying — Policies and complaint procedures — Posting of model

Chapter 392-190 WAC

student handbook language
WAC Equal Educational Opportunity — Unlawful discrimination prohibited

RCW 28A.640

Sexual Equality
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RCW 28A.642 Discrimination prohibition

RCW 49.60 Discrimination — Human Rights Commission

WAC 392-190-02 Training — Staff responsibilities — Bias awareness

ALA O n 1ance hool-di 1 desionation-o esnonsible-emnlo

WAL OO0 Studentrichts

20 U.S.C. § 7905 Boy Scouts of America Equal Access Act

42 U.S.C 12101-12213 Americans with Disabilities Act

20 U.S.C. 1681-1688 Title IX of the Education Amendments of 1972

42 U.S.C. 2000d, et seq. Title VI of the Civil Rights Act of 1964

34 CFR Part 100 Nondiscrimination Under Programs Receiving Federal Assistance Through the Department of Education
Effectuation of Title VI of the Civil Rights Act of 1964

34 CFR 104 Nondiscrimination on the basis of handicap in programs or activities receiving federal financial assistance

34 CFR Part 106 Nondiscrimination on the Basis of Sex in Education Programs or Activities Receiving Federal Financial
Assistance

Management Resources:
Policy News, December 2024
Policy News, March 2016
Policy News, December 2014
Policy News, April 2013
Policy News, December 2012
Policy News, June 2011
Policy News, August 2007

Adoption date: March 9, 1994
Revised: June 18, 1996
Revised: April 12,2000
Revised: April 14, 2010
Revised: August 8, 2012
Revised: March 25, 2015
Revised: November 8, 2017
Revised: November 13,2019
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Section:

Item:

Purpose:
Submitted by:
Related Material:

VI. Discussion Items

C. 3205 Sexual Harassment of Students Prohibited
Discuss

ES 3205 Sexual Harassment of Students Prohibited 2.12.25.pdf
3205 Sex Harassment of Students Prohibited 2.12.25.pdf
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3205 Sexual Harassment of Students Prohibited

Executive Summary

February 12, 2025
Roberta Kramer

Assistant Superintendent
Background:

Policy 3205 Sexual Harassment of Students Prohibited has been revised to align with the most
recent WSSDA model sample policy highlighted in the January 2025 WSSDA Newsletter. This
revision comes as a result of the rollback of Title IX legislation. To comply with current law, all

school districts have been instructed to revert to their prior 2020 Title IX policies and procedures
that were in effect until the start of the current school year.

Recommended Board Action:

Approve revision to Policy 3205 Sexual Harassment of Students Prohibited.

Motion to Approve

I move to approve the revisions to Policy 3205 Sexual Harassment of Students Prohibited.

U Approved U Not Approved

Date:

Board Secretary Signature:
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STUDENTS

SexDiserimination-and-Sex-BasedSexual Harassment of Students Prohibited

The Pullman School District Board of Directors is committed to a positive and productive education free
from dlscrlmlnatlon 1nc1ud1ng sexual harassment fliheéstﬂet—dees—net—diseﬂnﬂnateen—ﬂ%baﬁs—e#s@eané

Statedaws—This commitment extends to all students 1nv01ved in academ1c educat10na1 extracurrlcular
athletic, and other programs or activities of the school, whether that program or activity is in a school
facility, on school transportation or at a class or school training held elsewhere.

I. Definitions

For purposes of this policy, sexual harassment means unwelcome conduct or communication of a
sexual nature. Sexual harassment can occur adult to student, student to student or can be carried out
by a group of students or adults and will be investigated by the District even if the alleged harasser is
not a part of the school staff or student body. The district prohibits sexual harassment of students by
other students, emplovees, or third parties involved in school district activities.

The term “sexual harassment” ineludes-the-foHowingwhich-Fitle PX-defines-at 34-CER-§
+06-2may include:
o “Quid-pre-que-harassment;"acts of sexual violence

o “Hestile-environment-harassment,-andunwelcome sexual or gender-directed conduct or
communication that interferes with an individual’s educational performance or creates an
intimidating, hostile, or offensive environment;

b b b

stalkingunwelcome sexual advances;

e Unwelcome requests for sexual favors;

e Sexual demands when submission is_a stated or implied condition of obtaining an
educational benefit;

¢ Sexual demands where submission or rejection is a factor in an academic, or other school-
related decision affecting an individual.
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A “hostile environment” has been created for a student when sexual harassment is sufficiently
serious to interfere with or limit the student’s ability to participate in or benefit from the school’s
program. The more severe the conduct, the less need there is to demonstrate a repetitive series of
incidents. In fact, a single or isolated incident of sexual harassment may create a hostile environment
if the incident is sufficiently severe, violent, or egregious.

II.

If the district knows, or reasonably should know, that sex-diseriminationsexual harassment has

oeeurredcreated a hostile environment, it will promptly investigate to determine what occurred and
take appropriate steps to resolve the situation. If an investigation reveals that sex-basedsexual
harassment has created a hostile environment, the district will take prompt and effective steps
reasonably calculated to end the sex-basedsexual harassment, eliminate the hostile environment,
prevent its recurrence; and; as appropriate, remedy its effects. The district will take prompt,
equitable; and remedial action within its authority on reports, complaints; and grievances alleging
sex-diseriminationsexual harassment that come to the attention of the district, either formally or
informally-. The district will take these steps every time a complaint alleging sex
diseriminationsexual harassment comes to the attention of the district, either formally or informally.

Allegations of criminal misconduct will be reported to law enforcement and suspected child abuse
will be reported to law enforcement or Child Protective Services-asrequired-by-taw. Regardless of
whether the misconduct is reported to law enforcement, school staff will promptly investigate to
determine what occurred and take appropriate steps to resolve the situation, to the extent that such
investigation does not interfere with an ongoing criminal investigation. A criminal investigation does
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not relieve the district of its independent obligation to investigate and resolve sex-basedsexual
harassment.

Engaging in sex-basedsexual harassment will result in appropriate discipline or other appropriate
sanctions against offending students, staff or other third parties involved in school district activities.
Anyone else who engages in sex-based sexual harassment on school property or at school activities
will have their access to school property and activities restricted, as appropriate.

Retaliation and False Allegations

Retaliation agamst any person Who makes orisa w1tness 1n a sexual harassment complaint is
prohibited ¥+ : :

sfcadent—and w1ll result in approprlate d1s01p11ne The dlstrlct W111 take approprlate actlons to protect
involved persons from retaliation.

It is a violation of this policy to knowingly report false allegations of sex-diseriminationsexual
harassment. Persons found to knowmgly report or corroborate false allegatlons w111 be subj ect to
approprlate dlsmphne : v §

Staff Responsibilities and-Fraining

The superintendent will develop and implement formal and informal procedures for receiving,
investigating and resolving complaints or reports of sexual harassment. The procedures will include

reasonable and prompt time lines and delineate staff a-procedure-thatidentifies-theroles;
responsibilities_under this policy. ;and-trainingrequirements-of the Title PX-Coordinator-and-other
chbmebemnloees

Any school employee who witnesses sexual harassment or receives a report, informal complaint, or
written complaint about sexual harassment is responsible for informing the district Title IX or Civil
Rights Compliance Coordinator. All staff are also responsible for directing complainants to the
formal complaint process.

Reports of discrimination and discriminatory harassment will be referred to the district’s Title
IX/Civil Rights Compliance Coordinator. Reports of disability discrimination or harassment will be
referred to the district’s Section 504 Coordinator.

District/school staff, including employees, contractors, and agents shall not provide a
recommendation of employment for an employee, contractor, or agent that the district/school, or the
individual acting on behalf of the district/school, knows or has probable cause to believe, has
engaged in sexual misconduct with a student or minor in violation of the law.

Notice and Training

The superintendent will alse-develop materials to provide age-appropriate information and education
to district staff, students, parents and volunteers regarding this policy and the recognition and

prevention of sex-basedsexual harassment. Fhe-proceduresecanbefound-at3205P2-

At a minimum_scxual-the-distriet s-website-wilinelude-astatement that the-district prohibitssex
diserimination-and-sex-based-harassment recognition and preventionin-any-edueationprogram-or
aectivity-that-it operates;asrequired-byTitle X and the elements of this policy will be included in
staff, student and regular volunteer orlentatlon e%her—Laws—aﬂd—empleymefH—H—WfH—&}seﬁta{%thﬁ

9
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This policy and the procedure, which includes the complaint process, will be eenspieneush-posted
in each district building in a place aeeessible-available to staff, students, parents, volunteers, and
visitors. Information about the policy and procedure will be clearly stated and conspicuously posted
threugheut—in each school building, provided to each employee and reproduced in each student,
staff, volunteer, and parent handbook. Such notices will identify the district’s Title IX coordinator
and provide contact information, including the coordinator’s email address.

V—VI. Policy Review

The superintendent will make an annual report to the board reviewing the use and efficacy of this
policy and related procedures. Recommendations for changes to this policy, if applicable, will be
included in the report. The superintendent is encouraged to involve staff, students, volunteers, and
parents in the review process.

Cross References:

Board Policy, 3207/P Prohibition of Harassment, Intimidation, and Bullying of Students

Board Policy, 3210/P Nondiscrimination

Board Policy, 3211/P Gender-Inclusive Schools

Board Policy, 3241/P Student Discipline

Board Policy, 5010/P Nondiscrimination and Affirmative Action

Board Policy, 5011/P Sex Discrimination and Sex-Based Harassment of District Staff Prohibited

Legal Reference:

20. U.S.C. 1681-1688
WAC 392-190-058 Sexual Harassment
RCW 28A.640.020 Regulations, guidelines to eliminate discrimination — Scope — Sexual harassment policies

2024-Title X Regulations-at-34 C.F.R. 106 — 106 et seq.
WACH62-32-040-— Harassment

Management Resources

Policy & Legal News, August 2024
Policy & Legal News, August 2020
Policy alert, July 2015

Policy & Legal News, December 2014
Policy & Legal News, October 2010

Classification: Essential
Adoption Date: December 11, 2019

Revised Date: September 9, 2020
Revised Date: January 8, 2025

Powered by BoardOnTrack

85 of 156


https://app.eduportal.com/documents/view/496351
https://app.eduportal.com/documents/view/496359
https://app.eduportal.com/documents/view/496365
https://app.eduportal.com/documents/view/519915
https://app.eduportal.com/documents/view/496466
https://app.eduportal.com/documents/view/496468

Pullman School District - Regular Board Meeting - Agenda - Wednesday February 12, 2025 at 6:30 PM

Coversheet

6225 Use of Electronic Signatures NEW

Section: VI. Discussion ltems

Item: D. 6225 Use of Electronic Signatures NEW
Purpose: Discuss

Submitted by:

Related Material: ES 6225 Use of Electronic Signatures 2.12.25.pdf

6225 Use of Electronic Signature 2.12.25.pdf
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6225 Use of Electronic Signatures
Executive Summary

February 12, 2025
Bob Maxwell

Superintendent

Background:

As part of the transition from EduPortal to BoardOnTrack, we have the opportunity to streamline
our processes for managing board meeting minutes and other board documents that require
signatures by adopting the use of electronic signatures. Currently, our practice involves printing
board meeting minutes, obtaining physical signatures, and storing hard copies in the archive
room until the end of their retention schedule.

Washington State law does not explicitly require school board meeting minutes to be printed and
signed. However, minutes must be approved and maintained as official records, which we have
traditionally done through physical signatures. Under the Uniform Electronic Transactions Act
(RCW 1.80), electronic signatures are legally valid in Washington, provided the integrity and
authenticity of the records are maintained. This includes board meeting minutes, which are
among the record types permissible for e-signatures.

WSSDA adopted a policy (Policy 6225) addressing the use of electronic signatures, which was
introduced in 2020. This policy allows for the use of electronic signatures for board documents,
including meeting minutes. The adoption of electronic signatures will not only reduce paper
waste but will also make document management and public record access more efficient.

Recommended Board Action:

Adopt Policy 6225 Use of Electronic Signatures

Motion to Approve

I move to approve the adoption of Policy 6225 Use of Electronic Signatures.

U Approved U Not Approved

Date:

Board Secretary Signature:
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MANAGEMENT SUPPORT

Use of Electronic Signature

II.

Purpose:
To establish an electronic signature policy for the Pullman School District that will:

e Promote efficiency in order to conserve public resources;

o Establish guidelines for the use of electronic signatures for certain District transactions;

e Provide reasonable assurance of the integrity, authenticity, and nonrepudiation of electronic
documents when electronic signatures are used by the District; and

e Determine the scope of the District’s use of the current electronic signature provider Board On
Track as the approved method for affixing an electronic signature to an electronic record. This
policy will apply to any future replacement to the specific service provider platform.

Reducing the District’s reliance on paper-based transactions will further improve information security
and sharing, allow faster approval of and access to documents, and reduce costs and environmental
impact. Providing the option of electronic signatures, when practicable, is consistent with the intent of
Washington State law to promote electronic transactions and remove barriers that might prevent the use
of electronic transactions by governmental entities.

Scope, Manner, and Format of Use

The District encourages electronic transactions and the use of electronic signatures, and recognizes
electronic signatures as legally binding and equivalent in force and effect as a traditional signature
made created when a person physically marks a document with the intent to sign the record.

The District authorizes the use of the Board On Track electronic signature platform, or any future
replacement of such platform, to affix electronic signatures to District records.

The District Superintendent or designee is authorized to use the electronic signature platform or any
future replacement of such platform to affix electronic signatures to District records as provided in this

policy.

The electronic signature platform, or any future replacement of such platform, is authorized to affix
electronic signatures to the following District records: minutes of school board meetings, Resolutions
adopted by the Pullman School Board, claim vouchers approved by the Board, and any and all
contracts and agreements to which the District is a party.

Electronic signatures shall not be used on District records requiring execution by a third party.

The Board may modify, rescind, or replace this policy at any time.

Electronic signatures cannot be applied using another employee’s name. Records signed on behalf of
the Superintendent or designee shall use their own electronic signature.

An electronic signature is an acceptable substitute for a traditional signature on records requiring the
signature of any record whenever the use of a traditional signature is authorized or required, except as
provided herein.

If an electronic signature is used for interstate transactions or for documents required by the US Federal
government, the electronic signature shall comply with the requirements of the Electronic Signatures in
Global and Electronic Commerce Act.
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This policy in no way affects the District’s ability to conduct a transaction using a physical medium

and shall not be construed as a prohibition on the use of traditional signatures.

Legal References
15 U.S.C. Ch. 96 Electronic Signatures in Global and National Commerce Act

Management Resources
Policy and Legal News — May 2020

Classification: Discretionary

Adoption Date:
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ES Resolution 24-25-07 4040R Public Access to District Records.pdf
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Resolution 24-25:07 4040R Public Access to District Records
Executive Summary

February 12, 2025
Bob Maxwell
Superintendent

Background:

RCW 42.56.070(3) requires agencies subject to the Public Records Act to maintain an index of
certain types of records listed in that subsection. However, subsection (4) states that agencies are
not required to maintain such an index if doing so would be unduly burdensome. In that case, the
agency must: (a) issue and publish a formal order specifying the reason why and the extent to
which compliance would be unduly burdensome or interfere with agency operations; and (b)
make available for public inspection and copying all indexes maintained for agency use.

This resolution meets this requirement.

Recommended Board Action:
Approve Resolution 24-25:07 4040R Public Access to District Records.

Motion to Approve

I move to approve Resolution 24-25:07 4040R Public Access to District Records.

U Approved U Not Approved

Date:

Board Secretary Signature:
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Resolution — 4040R

ST00W°

Public Access to School District Records

BOARD RESOLUTION No. 24-25: 07

WHEREAS, the Pullman School Board (“Board”) is committed to providing the
public full access to records concerning the administration and operations of the
District in compliance with Chapter 42.56, RCW, otherwise known as the
Washington Public Records Act; and

WHEREAS the Board recognizes that the district continuously generates a
tremendous volume and diversity of records; and

WHEREAS attempting to maintain a current index of all the district’s records
would be impracticable, unduly burdensome and ultimately interfere with the
operational work of the district;

NOW, THEREFORE BE IT RESOLVED, that the Pullman School District will
not maintain a current index of its records and that a copy of this resolution will be
made available upon request.

BE IT FURTHER RESOLVED that execution of this Resolution is conclusive
evidence of the Board’s approval of this action and of the authority granted
herein. The Board warrants that it has, and at the time of this action had, full
power and lawful authority to adopt this instrument.

Adopted and approved this 26 day of February, 2025

By:
Board President or Designee

Attest:
Superintendent
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Section: VII. Informational Items

Item: A. Administrative Requirements Update

Purpose: FYI

Submitted by:

Related Material: February Administrative Requirements Update.pdf

Powered by BoardOnTrack 9310611 56



Pullman School District - Regular Board Meeting - Agenda - Wednesday February 12, 2025 at 6:30 PM

QUBL/( Pullman School District
3> >
~ 240 SE Dexter St.
§ Z Pullman, WA 99163
> 2
[

°

A
‘V Monthly Administrative Requirements

February:

[ Yearly OSHA Report (Joe, Diane)

[0 Prepare Parent and Student Handbooks for Next School Year (Elementary/Secondary
Principals prepare and finalize addendums)

[] Nutrition Services Program Report to Board (Joe Thornton/Jessie Campbell)

[0 Course Approvals for Next School Year (Secondary Principals)

March:

Review of Photography Services (Joe)

Requests for Sabbatical leave need to be submitted to Supt.

Seniority List (Dagny)

Highly Qualified Personnel Report (Dagny)

Principals submit Dedicated Teacher/Team Award nominations to Superintendent Office
Job share requests to Superintendent

Return from job share requests to Superintendent

Review policy 2410, Graduation Requirements (Roberta, Bob)

Parent and Student Handbooks for Next School Year - Due second board meeting in March
(Principals: Elementary/Secondary - Finalize Addendums - Send to Courtney for board
packet)

OOooboooooao
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Section:
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Submitted by:
Related Material:

VII. Informational Items

B. Expense Claim Audit - Community Update Board Schedule
FYI

Expense Claim Audit Comm Update Schedule.pdf
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BOARD DIRECTOR SCHEDULES

Expense Claim Audit Schedule

Month Reviewer

August 2024 Amanda Tanner
September Lisa Waananen Jones
October Craig Nelson
November Nathan Roberts
December Arron Carter
January 2025 | Amanda Tanner
February Lisa Waananen Jones
March Craig Nelson

April Nathan Roberts

May Arron Carter

June Amanda Tanner

July Lisa Waananen Jones

Community Update Board Report Schedule

Month Submitter Deadline
September 2024 District - Bob Need by end of July
October Nathan Roberts Need by end of August
November Lisa Waananen Jones Need by end of September
December Craig Nelson Need by end of October
January 2025 District - Roberta Need by end of November
February Arron Carter Need by end of December
March Amanda Tanner Need by end of January
April District - Juston Need by end of February
May Nathan Roberts Need by end of March
June Amanda Tanner Need by end of April
July Craig Nelson Need by end of May
August Arron Carter Need by end of June

*Please provide article from principal or staff member (please, not too “school-
specific) about 500 words and photos if applicable.
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Section: VII. Informational Items

Item: C. Board Calendar & Communication Plan

Purpose: FYI

Submitted by:

Related Material: Board of Directors Communication Plan 2024-2025 1.22.25.pdf

2024-2025 Board Meeting Content Calendar 11.8.24.pdf
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January - May 2025
Board of Directors Communication Plan

January February March April

Finance Committee Meeting Finance Committee Meeting Finance Committee Meeting Finance Committee Meeting

Finance Committee Meeting

Community Update Article

Community Update Article Community Update Article Community Update Article Community Update Article
Nathan Roberts

Nathan Roberts Arron Carter Amanda Tanner District - Juston Pollestad

Staff Meeting Presentations  Joint Communication to Staff Board Listening Session Joint Communication to Staff
Supt & Board Member from Supt. and Board Topic: School Finances/Budget from Supt. and Board

Communication about

Student Ambassadors Spring Board Dinner (March or April) School/| Igl:;:;te Website

Chamber of Commerce Presentationto ASB &

Presentation
State of the District/Aquatic Center

Leaislative Conf Enroll t for Next School Communication about
egislative Conference nroliment for Next Schoo School/District Website

Superintendent Year Opens

Budget & Post Legislative Session Update

PTA/PTO/Booster Clubs
Change

Staff Meeting Presentations

Budget & Legislative Update Presentation
Post Legislative Session & Budget Impacts Update

PTA/PTO/Booster Clubs

Board Program Report
Board Goals & Strategic Plan
Supt. Contract Renewal
Board Financial Disclosures

Board Program Report
Review Board Calendar
Filing Open Board Positions

Board Program Report Board Program Report

Board Program Report

Board Operating Protocols National Board Cert. Teachers

Supt. Evaluation

Dedicated Teacher/Team Award

¢ Board Liaison: o Staff Weekly Report - 3:00pm, Thursdays ¢ Supt. Monthly Newsletter w/Board Feature
o Provides Spring PTA-PTO-Booster Club Report « Family Weekly Report - 4.00pm, Fridays o Board of Directors Information Section, submit 2 business

o Board President with a Board Member & Supt. Weekly days before the last business day of the month
Meeting

o Weekly: Wednesdays, 4:30pm-5:30pm
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June - October 2025
Board of Directors Communication Plan

itz September

Finance Committee Meeting

700W)°

Q“LLAM¢

ST DA 2 Community Update Article Community Update Article CommumtyTlE:r[))date Article Community Update Article
TBD

Amanda Tanner ]
P Craig Nelson Arron Carter .
District Cover Page *District Cover Page

EOY Staff Presentation Annual' School Board Retreat Board Listening Session
Budget Impacts Update with Finance Update

Reminder Communication New District ParentSauare
B W ISHict T areisquar Fall Board Dinner (September or October)
Change Website Launches July 1

Reminder: Enroliment for Next
School Year

Board Program Report Board Program Report Board Program Report
9 P , - - ) . g . N Board Program Report Board Program Report

Summary of SIP Progress Board Committee Rep. Assigned Affirmative Action Proaram Compliance Elem. School Improvement Plans

Supt EQY Evaluation Budget: Presentation Budget: Public Hearing 9 P '
¢ Board Liaison: o Staff Weekly Report - 3:00pm, Thursdays e Supt. Monthly Newsletter w/Board Feature

o Provides Spring PTA-PTO-Booster Club Report o Family Weekly Report - 4:00pm, Fridays o Board of Directors Information Section, submit 2 business
¢ Board President with a Board Member & Supt. Weekly days before the last business day of the month

Meeting

o Weekly: Wednesdays, 4:30pm-5:30pm
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PULLMAN SCHOOL DISTRICT

2024-2025 BOARD OF DIRECTORS MEETING CALENDAR

August 7 - Work Session at District Office

= Board of Distinction Application

August 14 - Regular Board Meeting
= 2024-2025 Assessment Plan
= Budget Hearing

= Adopt School District Budget

August 28 - Regular Board Meeting

= Employee Agreements
=  Grant Program Notification
=  Report: Annual Affirmative Action Plan
September - Superintendent/Board attends staff
and PTA/PTO/Booster Meetings
= School Showcase: Kamiak Elementary
= 2024-2025 Board Professional Development Plan

=  Professional Learning Communities (PLC) Update and/or
Board Training

September 11 - Regular Board Meeting
School Showcase: Sunnyside Elementary
Report: Summer School

Report: ALE

Report: Program Compliance

Uncollected Non-Tax Revenue

September 25 - Regular Board Meeting

= Report: Highly Capable Services Report

September - WSSDA Legislative Assembl
October 2 - Work Session at Franklin Elementa
= School Showcase: Franklin Elementary

= Elementary Principals Present 2024-2025 School
Improvement Plans

October 9 - Regular Board Meeting

= School Showcase: Jefferson Elementary

=  Application for Basic Education Allocation
= Report: District Choice Report

= Report: Risk Management Program

October 23 - Regular Board Meeting

= Report: LMS & PHS Student Ambassadors

=  Report: Curriculum Adoption Update, Cycle &
Development

=  Report: Sustainability Committee Update

= Review Classified Employee Award Nominations

Powered by BoardOnTrack

Regular Meetings start at 6:30 p.m. in the Pullman High School Board Room

Work Sessions start at 4:30pm at the designated location
Additional meetings may be scheduled as needed in accordance with the Open Public Meetings Act.

Meeting Content Subject to Change

November 6- Work Session at Lincoln Middle School

= School Showcase: Lincoln Middle School

= Secondary Principals Present 2024-2025 School
Improvement Plans

»  Professional Learning Communities (PLC) Board Training

November 13 - Regular Board Meeting

= School Showcase: Sunnyside Elementary

=  Approve: 2024-2025 School Improvement Plans
=  Present Classified Employee Award

= Report: Year-End Finance Report

= Report: Special Education Services Update

November 21-23, 2024 - Annual WSSDA Conference
= Communication Strategies for School Leaders Workshop
with J. Marie

December 11 - Regular Board Meeting

School Showcase: Jefferson Elementary

= Report: Inventory Loss/Write-Off

= Report: Transportation Services

= Report: Human Resources Report

= Report: CTE Program/Perkins Grant Approval

= Report: Assessment Results (subject to change)

= Elect Board President and VP (biennial)

= Qath of Office for New or Re-Elected Board Members (as
needed)

January 8 - Regular Board Meeting

= School Showcase: Franklin Elementary
= Report: Technology Services
= Annual Review: 1101F Board Operating Protocols

January 22 - Regular Board Meeting

=  School Showcase: Kamiak Elementary
= Executive Session: Superintendent Evaluation

February - WSSDA Legislative Conference
= School Showcase: Jefferson Elementary

* Board Goals & Strategic Plan Review

=  WSSDA Conference Reflections

= Board Policy and/or Professional Development

Workshop

February 12 - Regular Board Meeting

= School Showcase: Lincoln Middle School

= Report: Scratch Cooking/Nutrition Services Program
Update
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February 26 - Regular Board Meeting

= Executive Session: Superintendent Contract Renewal -
Due March 1st

= Board Financial Disclosures Due End of the Month
(Reminder)

=  Enrollment Projections

March 5 - Work Session at Sunnyside Elementar

= School Showcase: Sunnyside Elementary

=  Board Policy and/or Professional Development
Workshop

=  Alternative Learning Experiences Update

March 12 - Regular Board Meeting

= School Showcase: Pullman High School

=  Report: Visual/Performing Arts

= Annual Review: Social Media Policy 4309/P

= LMS/PHS Fee Schedules for Next School Year

= LMS/PHS Course Approvals for Next School Year

March 26 - Regular Board Meeting

= School Showcase: Kamiak Elementary

= Recognize National Board-Certified Teachers

= Report: Maintenance/Facilities/Asset Preservation
Program

= Reports: Administrative Intern Projects

=  Report: Curriculum Adoption Update

April 2 - Work Session at District Office (Tentative)
= Board Policy and/or Professional Development
Workshop

April 16 - Regular Board Meeting

*Please note, this meeting is scheduled for the 3¢ Wednesday

of the month due to the scheduling of Spring Break.

= Review Dedicated Teacher/Teaching Team Award
Nominations

= LMS/PHS Course Guides for Next School Year

= Discussion: Summer Athletic & Activities Program

=  PSD Family & Student Handbook for Next School Year

= LMS/PHS Athletics & Activities Handbook for Next
School Year

April 30 - Regular Board Meeting

*Please note, this meeting is scheduled for the 5t Wednesday

of the month due to the scheduling of Spring Break.

= School Showcase: Franklin Elementary School

= Review Dedicated Teacher/Teaching Team Award
Nominations

= Approve: Summer Athletic & Activities Program

= Report: Sustainability Committee

May 7 - Work Session at District Office
= CEE Data Review (every five years)
= Board Self-Assessment Review Workshop

Powered by BoardOnTrack

May 14 - Regular Board Meeting

= C(Certificated Staffing

= Curriculum Adoptions (as needed)

= Annual WIAA Enrollment Resolution

=  Present Dedicated Teacher/Teaching Team Award

= Review Annual Board Meeting Calendar

=  Filing Period for Open School Board Positions (as
needed)

= Preschool RFP (as needed)

May 28 - Regular Board Meeting

=  School Showcase: LMS & PHS Student Ambassadors

*  Annual Review: Graduation Policy 2410/P

June 4 - Work Session at District Office

= School Improvement Plans - Elementary & Secondary
Principals Present Summary of 2023-2024 Progress

June 11 - Regular Board Meeting

= Executive Session: Superintendent End-of-Year
Evaluation

=  Report: Safety

=  Report: Summer School

Report: ELD Program

=  Report: Special Education Services Update

June 25 - Regular Board Meeting

=  Report: Professional Learning Communities (PLC)
Summary

= Report: LMS and PHS Athletics and Activities, Title IX
(every three years, next report 2026)

= Report: Wellness & Workforce Mental Health Committee

= Approve: ASB Fundraisers and Clubs

= (lassified Staffing

July - School Board Advance
=  Board members send their Committee/Rep interests to
the Board President for upcoming school year
=  Board President Appoints Committee/Rep Roles

July 9 - Regular Board Meeting (Tentative

July 23 - Regular Board Meeting
[ )

Grants
e Report: Community Engagement Board and
Attendance
School Meal Prices
Food Service Bid Awards (as needed)
Dairy Bid (as needed)
Fuel Bid Awards (as needed)
Budget Presentation

Approved: May 22, 2024
Updated: June 13, 2024
Updated: November 8, 2024
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Section:

Item:

Purpose:
Submitted by:
Related Material:

Coversheet

Procedures

VII. Informational Items
E. Procedures
FYI

3141F Out-of-District Transfer Form 2.12.25.pdf

3205P Sexual Harassment of Students Prohibited 2.12.25.pdf

3205P2 Sex Disc-Harassment Students - Implement DELETE 2.12.25.pdf
3210P Non-Discrimination 2.12.25.pdf

3211P Gender-Inclusive Schools 2.12.25.pdf
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Pullman Public Schools
Annual Request for Release and Application
for Nonresident Admission (Form 3141F)
All requests for out-of-district transfers must be coordinated with both the resident district and the nonresident district in which
the student seeks admission. All nonresident admission requests need to be first approved by the resident superintendent.

[0 New Request 0 Renewal

Pullman Public School Procedures: In accordance with Policy 3141, the superintendent, prior to the start of the school year, shall
provide all applicants with written notification of the approval or denial of the application for non-resident admission.

NOTE: Non-resident admission applications received after June 30" will not be considered until after the first day of school.

Section 1: Student Information

Date: / / Student Name: Grade: Birth Date: / /

MM DD YYYy Legal Name (First, Last) of transfer year requesting
Primary Residence: Mailing Address (if different)
Street: Street:
City: State: Zip: City: State: Zip:
Primary Phone Number ( ) Secondary Phone ( )
Last School Attended: [J Same as Request [ Never Been Enrolled
Academic School Year for which transfer is requested: - Expected Start Date: / /

School Year School Year MM DD YYyy

School to which student is requesting to be transferred into:

Transferring IN to Pullman School District:

1% Choice: O Jefferson [ Franklin [ Kamiak [J Sunnyside [0 LMS [ PHS

2™ Choice: O Jefferson [ Franklin [0 Kamiak [ Sunnyside

Transferring OUT of Pullman School District: = School: District:

Is there another child in the family for whom transfer is being requested? O Yes O No

Ifyes, please fill out this form (Form 3141F) for each child

Has your student ever been enrolled in a special program? O Yes O No

If yes, please specify: OTitlel OLAP OELL 0O Special Education

Signature of Non-Resident Assistant Superintendent:

Reason for Request

To enroll in a school with extracurricular options not offered
in this district.
To enroll in an online school/program

accessible to childcare

To enroll in an online school/program
Attendance in the nonresident district is more
accessible to the parent/guardian’s residence

[ Student’s residence has changed [ There is a special hardship or detrimental condition impacting
[ Student’s financial condition would likely be improved the student or family
[0 Student’s educational condition would likely be L1 To enroll in an alternative school/program
improved [J Parent/guardian is an employee of the requested school
[0 Student’s safety concerns would likely be improved district
[0 Student’s health condition would likely be improved [0 To enroll in a school with academic options not offered in this
[0 Attendance in the nonresident district is more district
O
]
O O
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Does the student have a record of conviction of crimes, violent or disruptive behavior or gang membership? O Yes 0[O No
Has this student been expelled or suspended for more than 10 consecutive days? O Yes 0O No
Has the student repeatedly failed to comply with requirements for participation in an online school program,

NS . . . O Yes 0O No
such as participating in weekly direct contact with the teacher or monthly progress evaluations?
Has the student and/or parent had any formal meetings with school officials regarding school attendance issues
. O Yes O No
in the past two years?
Is this student under a court order to attend school or is a truancy petition in the process of being filed? O Yes [ No

Section II: Notices and Acknowledgements

Notices:

e The transfer request is not complete until the resident school district has submitted the request to the nonresident school
district, and it has been accepted. The student remains the responsibility of the resident school district until the effective
start date at the nonresident school.

e The parent/guardian will be notified by email (or postal mail if an email is not provided) of acceptance and the effective
start date or rejection.

o Ifthe request is rejected, the notification will include the reason for the denial and steps to appeal the decision.

e  Under the Choice Law, the nonresident school district becomes responsible for all matters related to the education of the
student (basic education, special education, home/hospital services, truancy, CEDARS reporting, administration of state
educational assessments, etc.) for the duration of the approved transfer period. Legal Reference: RCW 28A.225.220
through 230.

Acknowledgements:

e ] certify that the information provided is accurate and complete.

e [ understand that approval of this request shall be dependent upon the acceptance and rejection standards stated in the
nonresident school district’s policy, and rescindment (revoking) of this transfer may occur in accordance with the
conditions listed in the nonresident school district’s policy.

e [ understand that my student must continue to attend the resident school until the effective start date of the transfer
and that nonattendance is subject to truancy procedures.

e Junderstand that requests are approved for one school year only, and it is my responsibility to complete a new form
at the beginning of each school year.

e Tunderstand that should my student move and no longer be a resident of the district, the transfer expires and I must
submit a new request to the new resident school district.

e In addition to the foregoing, any out-of-district transfer must be in compliance with all other district policies including
those relating to  student attendance, academic standards and class size. Failure to accurately disclose all requested
information could cause denial of request.

The Family Educational Rights and Privacy Act (FERPA) is a Federal law that protects the privacy of student education records. The law applies to all schools that
receive funds under an applicable program of the U.S. Department of Education.

FERPA gives parents certain rights with respect to their children’s education records. These rights transfer to the students when he or she reaches the age of 18 or
attends a school beyond the high school level. Students to whom the rights have transferred are “eligible students”.

Parents or eligible students have the right to inspect and review the student’s educational records maintained by the school. Schools are not required to provide
copies of records unless, for reasons such as great distance, it is impossible for parents or eligible students to review the records. Schools may charge a fee for
copies.

Parent/Guardian Signature Date / /
(student may sign if 18 years or older at the time of this request)

Parent Name (Printed): Parent Email: @

Please return signed and completed forms to: Pullman Public Schools, 240 SE Dexter Street, Pullman, WA 99163
Fax: 509-336-7202
Email: enrollment@psd267.org
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Section IIT: Choice Student Contract — To be completed by students and families choicing into Pullman School District
(Please note the completion of this section is required starting with the 2025-2026 school year)

I understand my choice status is ONLY for the current school year that I am applying for. My acceptance will end on the last day of the
current school year, and I must renew my application each school year.

I understand that I am responsible for my attendance, behavior, and academic progress in school. I will work with the staff to ensure
that I am working to the best of my ability and challenging myself academically and as a person. I will accept the consequences of my
mistakes and learn from them.

I will be a positive addition to the district and use my time here to help prepare myself for college and career readiness after graduation.
My presence and the relationships I build will positively contribute to the overall school culture.

I understand that I am a choice student in the district and that my acceptance as a choice student may be revoked based on one of the
following circumstances:

My continued acceptance would result in the district experiencing significant financial hardship.

My continued acceptance would cause my grade level or class to exceed capacity.

The appropriate education programs or services are no longer available.

I engage in violent or disruptive behavior that violates district policy and procedure.

I am expelled or suspended for more than ten consecutive days.

My acceptance would conflict with an innovation academy cooperative under RCW 28A.340.080.

I repeatedly fail to comply with requirements for participation in an online school program, such as failing to participate in
weekly direct contact with the teacher or monthly progress evaluation.

Student Signature:

Parent/Guardian Signature:

Administrator Signature:

SectionlV: Certification of Admission by Nonresident District

O Space is available in the grade level or classes at the building in which the student desires to be enrolled;

O Appropriate educational programs or services are available to improve the student’s condition as stated in requesting release
from his/her district of residence; and the student’s attendance in the district is not likely to create a risk to the health or safety of
other students or staff.

This approval is for the - school year only. Applications for nonresident admissions will need to be
approved on a yearly basis.

Approved by Principal Date: / /
Signature of nonresident principal (as needed)

Approved by Superintendent Date: / /
Signature of nonresident superintendent

O Your request for admission has been denied for the following reason(s):

Denied by Principal Date: / /
Signature of nonresident principal (as needed)

Denied by Superintendent Date: / /
Signature of nonresident superintendent
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Section V: Action of Resident School District

[0 Request for release meets district criteria. It shall be the responsibility of the parent to provide transportation to and from school.

This release is for the - school year only. Applications for nonresident admissions will need to be approved on a
yearly basis.
Approved by Superintendent: Date: / /

Signature of resident superintendent

O Your request for admission has been denied for the following reason(s):

Denied by Superintendent: Date: / /

Signature of resident superintendent

In the event that either the application for admission to the nonresident district or the request for release from your district is denied,
you may request the board of directors of the respective districts to review that decision. You must give at least five school business
days noticed prior to the next regular meeting in order to have a hearing before the board.

For Internal Use:
Released by Resident District in EDS? [ Yes [ No

Enrollment Start Date: / / Enrollment End Date: / /

SSID:

Updated: June 12, 2024

Update: January 22, 2025
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Pullman School District Administrative Procedure 3205P+

Page 1 of 31
STUDENTS

Sex-Based Diserimination-and-Sex-Based-Sexual Harassment of Students Prohibited —Grievance

The procedure dﬂ%ﬁet—ls eemm&ted—lntended to set forth the requ1rements of Pohcy 32059fev+d1ﬁg—aﬁ—edﬁeaﬂeﬂal

Amendmen%s—e#@?%—@ﬂ%&ndﬂashmg&en—%&hws 1nclud1ng the Gh&p%er—LlSAréél-(-)—KG\Maﬁd—Ghaﬁer

JEhﬂ—pyeeedt&%sets—feﬁh—th%éstHet—s—process for reeetving;

seredieripination—bdesboned o seae e Lo g prompl, thorough and equltable 1nvest1gat10n of allegatlons of
sexual harassment and the need-eomplaints-and to take appropriate steps to resolve such situations. If sex

diseriminationsexual harassment is found to have created a hostile environment, staff eeetrred;-the-distriet must
alse-take immediate action to eliminate the diseriminationharassment, prevent its reoccurrence, and address its
effects.

This procedure applies to sexual harassment (including sexual violence) targeted at students carried out by other
students, employees or third parties involved in school district activities. Because students can experience the
continuing effects of off-campus harassment in the educational setting, the district will consider the effects of off-
campus conduct when evaluating whether there is a hostile environment on campus. The district has jurisdiction
over these complaints pursuant to Title IX of the Education Amendments of 1972. Chapter 28A.640, RCW and
Chapter 392-190 WAC.

Title IX Coordinator, Investigator, and Decision-makerwho-can-bereached-at:

The district will designate and authorize at least one employee to act as “Title IX Coordinator” to coordinate the
district’s state and federal sex discrimination and sexual harassment regulation compliance efforts. The decision-
maker who reaches the final determination of responsibility for alleged Title IX sexual harassment will be the
Superintendent or designee. The decision-maker cannot be the same person who serves as the Title IX Coordinator
or the investigator of the Title IX complaint.

Any individual designated as Title IX Coordinator, an investigator, or decision-maker, and any person who
facilitates an informal resolution process must not have a conflict of interest or bias for or against complainants or
respondents in general or individually, and must receive training on the definition of sexual harassment under Title
IX, the scope of the district’s education program or activity, how to conduct an investigation and grievance process
and informal resolution process, and how to serve impartially. The decision-maker must also receive training on
any technology to be used during hearings if the district provides for a hearing, on issues of relevance of questions
and evidence, and on how to create an investigative report that fairly summarizes relevant evidence.

Any training materials used to train Title IX Coordinators, investigators, decision-makers, and any person who
facilitates an informal resolution process must not rely on sex stereotypes and must promote impartial
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Pullman School District Administrative Procedure 3205P+

Page 2 of 31
investigations and adjudications of complaints. The district shall maintain for a period of seven years records of any
informal resolution and the result; and all materials used to train Title IX Coordinators, investigators, decision-
makers, and any person who facilitates an informal resolution process, and make such materials available on the
district’s website or make these materials available upon request for inspection by members of the public.

L Notice
e Information about the district’s sexual harassment policy will be easily understandable and
conspicuously posted throughout each school building, be reproduced in each student, staff, volunteer
and parent handbook.
e In addition to the posting and reproduction of this procedure and Policy 3205, the district will provide
annual notice to employees that complaints pursuant to this procedure may be filed at:

Roberta Kramer, Ed.D

Assistant Superintendent

240 SE Dexter St., Pullman, WA 9916.3
Phone: (509) 332-3144

Email: rkramer@psd267.org
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Pullman School District Administrative Procedure 3205P+

Page 3 of 31

II. Staff Respon51blllt1es

e The district is on notice and required to take action when any employee knows, or in the exercise of
reasonable care should know, about poss1ble sexual harassrnent sa—d—rsemnm&&eﬂ—"llhfs—melr&des

e In the event U—peﬁ—nef&ee of an alleged sexual assault the school prmcmal W111 1mmedlatelv inform: 1)
possible-sex-diseriminationemployees-willalwaysnotifi-the Title IX/Civil Rights Compliance
Coordinator so that the district can appropriately respond to the incident consistent with its own
grievance procedures, and 2) law enforcement.

e The principal will notify the targeted student(s) and their parents/guardians of their right to file a
criminal complaint and a sexual harassment complaint simultaneously.

I11. Confidentiality

e [fa complainant requests that their name not be revealed to the alleged perpetrator or asks that the
district not investigate or seek action against the alleged perpetrator, the request will be forwarded to
the Title IX coordinator or superintendent for evaluation.

e The Title IX coordinator or superintendent should inform the complainant that honoring the request
may limit its ability to respond fully to the incident, including pursuing disciplinary action against the
alleged perpetrator.

e [fthe complainant still requests that their name not be disclosed to the alleged perpetrator or that the
district not investigate or seek action against the alleged perpetrator, the district will need to determine
whether or not it can honor such a request while still providing a safe and nondiscriminatory
environment for all students, staff, and other third parties engaging in district activities, including the
person who reported the sexual harassment. Although a complainant’s request to have his or her name
withheld may limit the district’s ability to respond fully to an individual allegation of sexual
harassment, the district will use other appropriate means available to address the sexual harassment.

IV. Retaliation
Title IX prohibits retaliation against any individual who files a complaint under these laws or participates in
a complaint investigation. When an informal or formal complaint of sexual harassment is made, the district
will take steps to stop further harassment and prevent any retaliation against the person who made the
complaint (“complainant”), was the subject of the harassment, or against those who provided information
as a witness. The district will investigate all allegations of retaliation and take actions against those found
to have retaliated.

V. Informal Complaint Process, State Requirements

Anyone may use informal procedures to report and resolve complaints of sexual harassment. Informal
reports may be made to any staff member. Staff will always notify complainants of their right to file a
formal complaint and the process for same. Staff will also direct potential complainants to:

Roberta Kramer, Ed.D

Assistant Superintendent

240 SE Dexter St., Pullman, WA 9916.3

Phone: (509) 332-3144

Email: rkramer@psd267.org
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Page 4 of 31
Additionally, empleyees-staff will also inform an appropriate supervisor or professional staff member when
they receive complaints of sex-basedsexual harassment, especially when the complaint is beyond their
training to resolve or alleges serious misconduct.

During the course of the informal complaint process, the district will take prompt and effective steps
reasonably calculated to end any harassment and to correct any discriminatory effects on the
complainant. If an investigation is needed to determine what occurred, the district will take interim
measures to protect the complainant before the final outcome of the district’s investigation (e.g., allowing
the complainant to change academic or extracurricular activities or break times to avoid contact with the
alleged perpetrator).
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Page 5 of 31

Informal remedies may include:

b-a. An opportunity for a-the complainant to explain to the Cemplainantstudent-oremployeeupen

peguerandes et emee b ithanS o dmin i eaternndonalleged harasser to-2oplointo-the
alleged-harasser-that their conduct is unwelcome, offensive, or inappropriate, either in writing or

face-to-face;

eb. A written-statement from a staff member to the Complainantstadent-or-employee-tean-alleged
harasser that the alleged conduct is not appropriate and could lead to discipline if proven or
repeated;

é:c. A general public statement from an administrator in a building reviewing the district’s sex-based

sexual harassment policy without identifying the Complainantcomplainant;
e-d. Developing a safety plan; adjustments:

e. Separating students; or
h—f Prov1d1ng empleyee—staff and/or student tralnmg,

Informal complaints may become formal complaints at the request of the complainant, parent/guardian, or
because the district believes the complaint needs to be more thoroughly investigated.

The district will inform the complainant and their parent/guardian how to report any subsequent problems.
Additionally, the district will conduct follow-up inquiries to see if there have been any new incidents or
instances of retaliation, and to promptly respond and appropriately address continuing or new problems.
Follow-up inquiries will follow a timeline agreed to by the district and complainant.

" pri 1S e M
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VL

Page 14 of 31

Formal Complaint Process, State Requirements

Level One — Complaint to District

Anyone may initiate a formal complaint of sexual harassment, even if the informal complaint process is
being utilized. At any level in the formal complaint process under state law, the district will take interim
measures to protect the complainant before the final outcome of the district’s investigation. The same
allegations may qualify as a sexual harassment allegation under federal Title IX regulations, which require
actions in addition to the process for investigating sexual harassment allegations under state law.

The following process will be followed:

A. Filing of Complaint

o All formal complaints will be in writing and will set forth the specific acts, conditions or
circumstances alleged to have occurred and to constitute sexual harassment. The Title IX
Coordinator may draft the complaint based on the report of the complainant for the
complainant to review and approve. The superintendent or Title IX Coordinator may also
conclude that the district needs to conduct an investigation based on information in his or her
possession, regardless of the complainant's interest in filing a formal complaint.

e The time period for filing a complaint is one year from the date of the occurrence that is the
subject matter of the complaint. However, a complaint filing deadline may not be imposed if
the complainant was prevented from filing due to: 1) Specific misrepresentations by the district
that it had resolved the problem forming the basis of the complaint; or 2) Withholding of
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information that the district was required to provide under WAC 392-190-065 or WAC 392-
190-005.
o Complaints may be submitted by mail, fax, e-mail or hand-delivery to the district Title IX
Coordinator:

Roberta Kramer, Ed.D

Assistant Superintendent

240 SE Dexter St., Pullman, WA 9916.3
Phone: (509) 332-3144

Email: rkramer@psd267.org

e Any district employee who receives a complaint that meets these criteria will promptly notify
the Coordinator.

B. Investigation and Response

e The Title IX Coordinator will receive and investigate all formal, written complaints of sexual
harassment or information in the coordinator’s possession that they believe requires further
investigation. The Coordinator will delegate his or her authority to participate in this process if
such action is necessary to avoid any potential conflicts of interest. Upon receipt of a
complaint, the Coordinator will provide the complainant a copy of this procedure.

e Investigations will be carried out in a manner that is adequate in scope, reliable, and
impartial. During the investigation process, the complainant and accused party or parties, if the
complainant has identified an accused harasser(s), will have an equal opportunity to present
witnesses and relevant evidence. Complainants and witnesses may have a trusted adult with
them during any district-initiated investigatory activities. The school district and complainant
may also agree to resolve the complaint in lieu of an investigation.

¢ When the investigation is completed, the Coordinator will compile a full written report of the
complaint and the results of the investigation.

C. Sexual Harassment Complaint under Title IX

The Title IX Coordinator will assess whether a formal complaint of sexual harassment meets the
criteria for a Title IX complaint. If so, the district will implement investigation and response
procedures under state law, as well as the following additional procedures as required by Title IX

regulations.

Under federal law, the term “sexual harassment” means:

e an employee of the district conditioning the provision of an aid, benefit, or service on an
individual’s participation in unwelcome sexual conduct;

e conduct that creates a “hostile environment,” meaning unwelcome conduct determined by a
reasonable person to be so severe, pervasive, and objectively offensive that it effectively
denies a person equal access to the education program or activity; or

o “sexual assault,” as defined in 20 U.S.C. 1092(H)(6)(A)(v), “dating violence” as defined in
34 U.S.C. 12291(a)(10), “domestic violence” as defined in 34 U.S.C. 12291(a)(8), or
“stalking” as defined in 34 U.S.C. 12291(a)(30).

D. Supportive Measures under Title IX

Once any district employee knows, or in the exercise of reasonable care should know, about
possible sexual harassment, the Title IX Coordinator must contact the complainant and offer to
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provide the complainant with supportive measures. See “interim measures” required under state
law above for a similar requirement. Supportive measures must be offered to the complainant,
before or after the filing of a formal complaint, or where no formal complaint has been filed.
Supportive measures may also be provided to the respondent. Supportive measures are non-
disciplinary, non-punitive individualized services offered as appropriate, as reasonably available,
and without fee or charge to the complainant or respondent. Supportive measures should be
designed to restore or preserve access to the District’s education program or activity without
unreasonably burdening the other party. Supportive measures may include, but are not limited to,
counseling, extensions of deadlines or other course-related adjustments, modifications of work or
class schedules, campus escort services, mutual restrictions on contact between the parties, leaves
of absence, increased security and monitoring of certain areas of the campus, and other similar
measures.

E. When Additional Title IX Procedures are Required

The district will implement additional Title IX procedures in response to a sexual harassment
complaint when the alleged conduct constitutes sexual harassment as defined by Title IX
regulations, and:

e The written complaint is filed by the complainant of the alleged sexual harassment, by the
complainant’s legal guardian, or by the Title IX Coordinator;

e The complaint requests that the district investigate the allegation(s) of sexual harassment,
as defined under Title IX regulations;

e The complaint is against a named respondent who, at the time of the alleged harassment,
was under the control of the school district (such as a student, employee, or volunteer);

e The alleged sexually harassing conduct occurred in the United States; and

e The complainant is participating in or attempting to participate in the district’s educational
program or activity at the time.

If the formal complaint is determined to meet the criteria for a Title IX complaint, the district must
respond promptly in a manner that is not deliberately indifferent. “Deliberately indifferent” means
that the district’s response is clearly unreasonable in light of the known circumstances. The
district’s investigation and determination regarding responsibility shall be completed within 30
days unless the parties agree to a different timeline.

The district will acknowledge receipt of the formal complaint by providing the following written
notice to the partiesrespondent and complainant:

1. A—eepyNotlce of the distriet’ssexdiserimination-complaint, investigation, preeedure-and
grievance processes;if-appropriateany-informal resolutionprocess-available.

2. Notice of the allegations of sex-diseriminationsexual harassment avaable-at-the-time-of-the
notiee-with sufficient time forinfermationto-allow the parties to prepare a response before
any initial interview and with sufficient detail. Such sufficient detail includesrespond-to-the
allegationsineluding the identities of the parties involved in the incident if known.{s); the
conduct aleged-allegedly constituting sexual harassmentte-eonstitute-sex-diserimination,
and the date¢s) and location¢s) of the alleged incident{s), if known.

3. A-statementNotice that the parties are-entitled-tomay have an advisor of their choice who may

be an attorney or non-attorney.-equal-opportunity-to-aceess-therelevant and who may inspect
and reviewnet-etherwise-impermissible evidence of the alleged sexual harassmenter-an
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4. Notice that the Respendentrespondent is presumed not responsible for the alleged conduct
and that a determination regarding responsibility for alleged sex-diseriminationsexual
harassment is made at the conclusion of the vestigation-grievance process.

5. Notice of the-distriet’s-prohibition-efretaliationand-any provision in student conduct policies

and procedures that prehibit-prohibits false statements or submitting false information.

F. Title IX Informal Resolution Process, See state Informal Complaint Process above

At any time prior to a determination regarding responsibility for alleged sexual harassment as defined
by Title IX regulations, the district may permit a complainant to waive the formal complaint
grievance process in favor of an informal resolution process not involving a full investigation and
adjudication, provided that the district obtains the parties’ voluntary, written consent, the district does
not offer informal resolution of sexual harassment allegations against a respondent who is an
employee of the district, and the district provides the parties with written notice disclosing the
allegations, the requirements for the informal resolution process, and the circumstances in which the
parties would be precluded from continuing with a formal resolution process for the same

allegations.

A party has the right to withdraw from the informal resolution process and resume the formal Title
IX grievance process at any time prior to agreeing to a resolution. The district may not require the
waiver of the right to an investigation and adjudication of formal complaints of sexual harassment
under Title IX as a condition of enrollment, employment, or enjoyment of any other right, nor may
the district require the parties to participate in an informal resolution process.

G. Title IX Formal Resolution Process

The district must investigate allegations contained in a formal complaint. If the conduct alleged would
not constitute sexual harassment under Title IX regulations even if proved, did not occur in the district’s
education program or activity, or did not occur against a person in the United States, then the recipient
must dismiss the formal complaint under Title IX. Such dismissal does not preclude action under another
provision of district policy or procedure or under sexual harassment investigation procedures as required

by state law.

The district’s investigation of a Title IX complaint must:
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b.e_Ensure that the district bears the burden of proof and the burden of gathering
evidence sufficient to reach a determination regarding responsibility _for the alleged
sexual harassment.

e The district may not access, consider, disclose, or otherwise use a party’s records

that are made or maintained by a physician, psychiatrist, psychologist, or other
recognized professional or paraprofessional acting or assisting in their professional
capacity and made and maintained in connection with the provision of treatment to
the party unless the district obtains the party’s voluntary, written consent to do so.
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e Provide an equal opportunity for the parties to present witnesses, including fact and
expert witnesses, and other inculpatory and exculpatory evidence;

e Not restrict the ability of either party to discuss the allegations under investigation
or to gather and present relevant evidence;

e Provide the parties with the same opportunities to have others present during any
grievance proceeding; including the opportunity to be accompanied to any related
meeting or proceeding by the advisor of their choice, who may be an attorney or
non-attorney. The district will apply any restrictions regarding the extent to which
an advisor may participate equally to both parties;

e Provide to a party whose participation is invited or expected written notice of the
date, time, location, participants, and purpose of all hearings, interviews, or other
meetings, with sufficient time for the parties to prepare to participate;

e Prior to the completion of an investigative report, provide an equal opportunity for
the parties to inspect and review any evidence obtained as part of the investigation
that is directly related to the allegations raised in the formal complaint so that each
party can meaningfully respond to the evidence prior to the conclusion of the
investigation. This includes evidence that the district does not intend to rely on in
reaching a determination of responsibility for the alleged sexual harassment,
regardless of the source of the evidence. The parties will have at least ten (10) days
to submit a written response for the investigator to consider prior to completion of
the investigative report.

e  Atleast ten (10) days prior to a determination regarding responsibility, create an
investigative report that fairly summarizes relevant evidence, and send the
investigative report in an electronic or hard copy format to each party and each
party’s advisor for their review and written response.

e After transmitting the investigative report to the parties, but before reaching a final
determination regarding responsibility, the decision maker must give each party the
opportunity to submit written, relevant questions that a party wants asked of any
party or witness, provide each party with the answers, and allow for additional,
limited follow-up questions from each party. Questions and evidence about the
complainant’s sexual predisposition or prior sexual behavior are not relevant unless
they are offered to prove that someone other than the respondent committed the
conduct alleged by the complainant or unless they concern specific incidents of the
complainant’s prior sexual behavior with respect to the respondent and are offered
to prove consent. The decision-maker must explain to the party proposing the
questions any decision to exclude a question as not relevant.

The district’s Title IX investigative and grievance process is not required to include investigative hearings.
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At the conclusion of the investigation, and-within-thirty-(30)-calendar days-ofreeciptof the decision-

maker (superintendent oreemplaint-the-Superintendent-or a designee) must issue a written
determination of responsibility regarding the alleged sex-diseriminationsexual harassment. The district

may choose whether the decision-maker will apply a preponderance of the evidence standard or a clear
and convincing evidence standard in Title IX investigations, provided that the same standard will apply
to all investigations whether the respondent is a student or an employee.

The superintendent’s written determination must be issued to the parties simultaneously and must include

the following:
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e Identification of the allegations potentially constituting sexual harassment under Title IX
regulations;

e A description of the procedural steps taken from the time of the district’s receipt of the formal
complaint through the determination, including any notifications to the parties, interviews with
parties and witnesses, site visits, methods used to gather other evidence, and hearings held;

e Findings supporting the determination;

e Conclusions regarding the application of the district’s code of conduct policies to the facts;

e A statement of, and rationale for, the result as to each allegation, including a determination
regarding responsibility, any disciplinary sanctions imposed on the respondent, and whether
remedies designed to restore or preserve equal access to the education program or activity will be
provided to the complainant; and

e The procedures and bases for appealing the superintendent’s determination.

H. Title IX Investigation Appeals

The district must offer both parties an appeal from the superintendent’s determination regarding
responsibility or from the district’s dismissal of any allegations contained in a formal complaint, in
addition to the complainant’s right to appeal under state requirements and the respondent’s potential
appeal rights under student discipline provisions of district policy and state requirements.

A party may appeal the determination regarding responsibility on the following bases:

e Procedural irregularity affecting the outcome of the matter;

New evidence that was not reasonably available at the time the determination regarding
responsibility was made that could affect the outcome of the matter;

e The Title IX coordinator, investigator(s), or decision-maker(s) had a conflict of interest or bias
for or against complainants or respondents generally or individually that affected the outcome of
the matter; or

e Additional bases as determined by the district.

Regarding appeal, the district must:

e Provide written notice to the other party when an appeal is filed;

e Implement appeal procedures equally for both parties;

e Ensure that the decision-maker for the appeal is not the same decision-maker who reached the
determination regarding responsibility or dismissal, the investigator, or the Title IX Coordinator;

e Ensure that the decision-maker for the appeal has received the training required for decision-
makers as required by this procedure.

e Provide both parties with a reasonable, equal opportunity to submit a written statement in support
of or challenging the outcome of the initial determination; and

e Issue a written decision describing the result of the appeal and the rationale for the result.

I. Emergency Removals for alleged sexual harassment under Title IX
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These additional Title IX sexual harassment procedures do not preclude a school district from removing a
student from school on an emergency basis consistent with Policy and Procedure 3241 — Student
Discipline modify as accurate for your district and the associated student discipline regulations for
emergency expulsion.

J. Title IX Investigation Recordkeeping

The district will maintain records of each Title IX sexual harassment investigation, including any
determination regarding responsibility and any audio or audiovisual recording or transcript; any
disciplinary sanctions imposed on the respondent, and any remedies provided to the complainant; and any
appeal from the result of a determination regarding responsibility, for a period of seven years.

The district must maintain records of any actions, including supportive measures, taken in response to a
report or formal complaint of sexual harassment under Title IX. for a period of seven years.

K. Superintendent Response, State Requirements

e The superintendent will respond in writing to the complainant and the alleged perpetrator Fhe
deeiston-will-be-issaed-within thirty (30) calendar days of receipt of the complaint, unless
otherwise agreed to by the Complainant-complainant or if exceptional circumstances related to
the complaint require an extension of the time limit. In the event an extension is needed, the
district will notify the complainant in writing of the reason for the extensionprovide-written
notice-to-the-parties and the anticipated response date. At the time the district responds to the
complainant, the district must send a copy of the response to the Office of the Superintendent of
Public Instruction.

e The response of the superintendent or designee will include: 1) a summary of the results of the
investigation; 2) a statement as to whether a preponderance of the evidence establishes that the
complainant was sexually harassed; 3) if sexual harassment is found to have occurred, the
corrective measures the district deems necessary, including assurance that the district will take
steps to prevent recurrence and remedy its effects on the complainant and others, if appropriate;
4) notice of the complainant’s right to appeal to the school board and the necessary filing
information; and 5) any corrective measures the district will take, remedies for the complainant
(e.g., sources of counseling, advocacy and academic support), and notice of potential sanctions
for the perpetrator(s) (e.g., discipline).

e The superintendent’s or designee’s response will be provided in a language the complainant can
understand and may require language assistance for complainants with limited English
proficiency in accordance with Title VI of the Civil Rights Act of 1964. If the complaint alleges
discriminatory harassment by a named party or parties, the coordinator will provide the accused
party or parties with notice of the outcome of the investigation and notice of their right to appeal
any discipline or corrective action imposed by the district.
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-Any corrective measures deemed necessary will be instituted as quickly as possible, but in no
event more than thirty (30) days after the Superintendent-matledsuperintendent’s mailing of a
written deeister-response, unless a-stadentthe accused is appealing the imposition of
discipline and the district is barred by due process considerations or a lawful order from
imposing the discipline until the appeal process is concluded. Staff may also pursue
complaints through the appropriate collective bargaining agreement process or anti-
discrimination policy.

The district will inform the complainant and their parent/guardian how to report any

subsequent problems. Additionally, the district will conduct follow-up inquiries to see if there
have been any new incidents or instances of retaliation, and to promptly respond and
appropriately address continuing or new problems. Follow-up inquiries will follow a timeline
agreed to by the district and complainant.
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VII. Appeal to the Board of Directors, State Requirements
A. Notice of Appeal and Hearing

o [If a Complainant-erRespondent{sjcomplainant disagrees with the Superintendent’s

superintendent’s or designee’s written decision, the disagreeingpartycomplainant may appeal
the decision to the district’s board of directors, era-beard-designee-by filing a written notice of

appeal with the secretary of the board within ten (10) calendar days following the date upon
which the Complainant-complainant received the response.

o The board shal-will schedule a hearing to commence by the twentieth (20th) calendar day
following the filing of the written notice of appeal, unless otherwise agreed to by the

Complainant-complainant and the Superintendent-superintendent or for good cause.

o All

o— Both parties will be allowed areasenableequal-eppertunity-to present such witnesses and

testimony as the board erits-designee-deems relevant and material. irsuppert-of-erchallenging
the-outeome-of the nitial-determination:
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B. Board Decision, State Requirements

o Unless otherwise agreed to by the complainantappeHant{s}, the board erits-designee-will
render a written decision within thirty (30) calendar days following the filing of the notice of
appeal and provide the Cemplainant-complainant with a copy of the decision.

o The decision efthe-beard-will be provided in a language that the Complainant-complainant can

understand, which may require language assistance for Cemplainants-complainants with
limited English proficiency in accordance with Title VI of the Civil Rights Act.

e The decision will include notice of the Cemplainant’s-complainant’s right to appeal to the

Superintendent of Public Instruction and will identify where and to whom the appeal must be
filed. The district will send a copy of the appeal decision to the effiee-Office of the

Superintendent of publie-instruetionPublic Instruction.

E VIIIL. Level Three - Complaint to the Superintendent of Public Instruction

A. Filing of Complaint, State Requirements

If the-a Complainant-orRespondentcomplainant disagrees with the decision of the board of
directors, or if the district fails to comply with this procedure, the Cemplainant-complainant may

file a complaint with the Superintendent of Public Instruction.

e A complaint must be received by the Superintendent of Public Instruction on or before the
twentieth (20) calendar day following the date upon which the Cemplainant-complainant
received written notice of the board of directors’ decision unless the Superintendent of Public
Instruction grants an extension for good cause. eemplaints-Complaints may be submitted by
mail, fax, electronic mail, or hand delivery.

——A complaint must be in writing and include:_1)

+—A description of the specific acts, conditions, or circumstances alleged to violate applicable
anti-discrimination laws;_2)

2—The name and contact information, including address, of the Complainantcomplainant; 3)

3-—The name and address of the Bistriet-district subject to the complaint; 4)

4—A copy of the district’s complaint and appeal decision, if any; and_5)
5 A proposed resolution of the complaint or relief requested.

o Ifthe allegations regard a specific student, the complaint must also include the name and

address of the student, or; in the case of a homeless child or youth, contact information.

B. Investigation, Determination and Corrective Action, State Requirements

e Upon receipt of a complaint, the Office of the Superintendent of Public Instruction may eper
initiate an investigation, which may include conducting an independent on-site
review. OSPI may also investigate additional issues related to the complaint that were not

included in the initial complaint or appeal to the Superintendent-superintendent or board.
e Following the investigation, OSPI will make an independent determination as to whether

the district has failed to comply with RCW 28A.642.010 or Chapter 392-190, W-A-C-WAC
and will issue a written decision to the Cemplainant-complainant and the Distriet-district that
addresses each allegation in the complaint and any other noncompliance issues it has
identified. The written decision will include corrective actions deemed necessary to correct
noncompliance and documentation the district must provide to demonstrate that corrective

action has been completed.
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e All corrective actions must be completed within the timelines established by OSPI in the
written decision unless OSPI grants an extension. If timely compliance is not
achieved, OSPI may take action, including but not limited to referring the district to

appropriate state or federal agencies empowered to order compliance.

A complaint may be resolved at any time when, before the completion of the investigation, the district
voluntarily agrees to resolve the complaint. OSPI may provide technical assistance and dispute
resolution methods to resolve a complaint.

F IX. Level Four - Administrative Hearing, State Requirement

A Cemplainant-complainant or school district that desires to appeal the written decision of the Office of the
Superintendent of Public Instruction may file a written notice of appeal with OSPI within thirty (30)
calendar days following the date of receipt of that office’s written decision. OSPI will conduct a formal
administrative hearing in conformance with the Administrative Procedures Act, Chapter 34.05, RCW.

(13 2 3
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VH:  X. Other Complaint Options

Office for Civil Rights (-€-R-OCR), U.S. Department of Education

O-CR-OCR enforces several federal civil rights laws, which prohibit discrimination in public schools on
the basis of race, color, national origin, sex, disability, and age. File complaints with 6-C-R-OCR within
180 calendar days of the date of the alleged discrimination.

206-607-1600 | TDD: 1-800-877-8339 | OCR.Seattle@ed.gov | www.ed.gov/ocr

Washington State Human Rights Commission (WSHRC)
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WSHRC enforces the Washington Law Against Discrimination (RCW 49.60), which prohibits

discrimination in employment and in places of public accommodation, including schools. File complaints
with WSHRC within six months of the date of the alleged discrimination.

1-800-233-3247 | TTY: 1-800-300-7525 | www.hum.wa.gov

ASE-VideoPhone 8442345122

-Mediation

XII.

At any time during the complaint procedure set forth in WAC 392-190-065 through 392-190-075, a district
may, at its own expense, offer mediation. The complainant and the district may agree to extend the complaint
process deadlines in order to pursue mediation.

The purpose of mediation is to provide both the complainant and the district an opportunity to resolve disputes
and reach a mutually acceptable agreement through the use of an impartial mediator. Mediation must be
voluntary and requires the mutual agreement of both parties. It may be terminated by either party at any time
during the mediation process. It may not be used to deny or delay a complainant’s right to utilize the complaint

procedures.

Mediation must be conducted by a qualified and impartial mediator who may not:

1)Be an employee of any school district, public charter school, or other public or private agency that is
providing education related services to a student who is the subject of the complaint being mediated; or 2) Have
a personal or professional conflict of interest. A mediator is not considered an employee of the district or
charter school or other public or private agency solely because he or she serves as a mediator.

If the parties reach agreement through mediation, they may execute a legally binding agreement that sets forth
the resolution and states that all discussions that occurred during the course of mediation will remain
confidential and may not be used as evidence in any subsequent complaint, due process hearing or civil
proceeding. The agreement must be signed by the complainant and a district representative who has authority to
bind the district.

Training and Orientation
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A fixed component of all district orientation sessions for staff, students and regular volunteers will introduce
the elements of this policy. Staff will be provided information on recognizing and preventing sexual
harassment. Staff will be fully informed of the formal and informal complaint processes and their roles and
responsibilities under the policy and procedure.

Certificated staff will be reminded of their legal responsibility to report suspected child abuse, and how that
responsibility may be implicated by some allegations of sexual harassment. Regular volunteers will get the
portions of this component of orientation relevant to their rights and responsibilities.

Students will be provided with age-appropriate information on the recognition and prevention of sexual
harassment and their rights and responsibilities under this and other district policies and rules at student
orientation sessions and on other appropriate occasions, which may include parents.

As part of the information on the recognition and prevention of sexual harassment staff, volunteers, students
and parents will be informed that sexual harassment may include, but is not limited to:

e  Demands for sexual favors in exchange for preferential treatment or something of value;

e Stating or implying that a person will lose something if he or she does not submit to a sexual request;

e Penalizing a person for refusing to submit to a sexual advance, or providing a benefit to someone who
does:

e Making unwelcome, offensive or inappropriate sexually suggestive remarks comments, gestures, or
jokes; or remarks of a sexual nature about a person's appearance, gender or conduct;

e Using derogatory sexual terms for a person;

e Standing too close, inappropriately touching, cornering or stalking a person; or

e Displaying offensive or inappropriate sexual illustrations on school property.

XIII. Policy and Procedure Review
Annually, the superintendent or designee will convene a committee to review the use and efficacy of this policy

and procedure. The compliance officer will be included in the committee. Based on the review of the
committee, the superintendent will prepare a report to the board including, if necessary, any recommended
policy changes. The superintendent will consider adopting changes to this procedure if recommended by the
committee.

Approved: November 13,2019
Revised Date: July 27, 2022
Revised Date: January 24, 2024
Revised Date: January 8, 2025
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STUDENTS

Non-Discrimination

This complaint procedure is adopted in accordance with chapter 392-190 WAC.

1. Formal Complaint

A formal Cemplaintcomplaint must be in writing and describe the means-a-written-charge-alleging specific

acts, conditions, or circumstances alleged to violate, which-are-in-vielation-ofthe-anti-discrimination laws.

A The timeperiod-forfilinga complaint must be filed within s one year from-the-date-of the occurrence
giving rise to the thatisthe subjeet-matterof the-complaint—Hewever—a-complaint. The filing-deadline may
will not be imposed if the complainant was prevented from filing a complaint because due-te: (1) Speeifie
misrepresentationsby-the district specifically misrepresented that it had resolved the problem forming the
basis of the complaint; or (2) Withhelding-efof the district withheld information it thatthe-distriet was
required to provide under chapterWAEC-392-190-065-0r- WAC392-190-005392-190 WAC.

B- A complaint Complaints may be submitted-filed by mail, fax, e-mail or hand-delivery to the-any
district or; school admlnlstrator or to the ass*sta%supe%eﬂéeﬂwkhe—sewes—as—the—dﬂm%comphance

ofﬁcer

A IL. Informal Complaint Preeess-for Resolution

A complainant may bring Anyene-with-an-allegation-of diseriminationmayrequest an informal (i.e., oral)
complaint to the district. If that occurs, the meeting-with-the compliance officer or designated-employee-te
resetvetheir designee will schedule -theirconeerns—Sueh a meeting to discuss the informal complaint and
how will-be-atthe-eption-of the-complainanttfunable-to resolve the complainant’s concerns. Using isste
atthis_informal process does not limit the complainant’s right to file a formal complaint. Further, as part of
thlS informal process, the dlstnct will notlfy—meeﬁﬂg— the complamant in wr1t1ng about may—subfmt—a

ﬂeﬁfy—eemplr&maﬂt—ef thelr rlght to ﬁle a formal complamt The notlce w1ll be ina language the

complainant can understand, which may require language assistance in accordance with Title VI of the
Civil Rights Act of 1964 for complainants with limited English proficiency.
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B—III. Receiving a Formal Precess-for ResolutionComplaint

Any dlstrlct or school administrator who recelves a formal fliheeemplﬂnt—nwst—set—ferth—ﬂ}%speerﬁeaets
: a complaint will promptly notify; the

comphance ofﬁcer Once the comnhance ofﬁcer receives a complaint, they will do the following:
1. -willprevideProvide the complainant with a copy of Policy 3210 and this procedure in a language
they can understand, which may require language assistance in accordance with Title VI of the
Civil Rights Act of 1964 for complainants with limited English proficiency.
2. Ensure that the district conducts a prompt and thorough investigation into Fhe-compliance-officer

willinvestigate the allegations in the complaint.

In lieu of investigating, the within30-calendardays—Thesehoeol district and the complainant may agree to

resolve the complaint. If the complaint is resolved. no further action is necessary.

IV. Written Response to a Formal Complaint

inhiew-efanAfter completing the investigation, the compliance —Fhe-officer or their designee will give shal
provide the superintendent with-a full written report of the complaint and the results-efthe-investigation
results.

The superlntendent or therr des1gnee will issue a written response respend—to the complainant within thirty

. : han-30-calendar days after
fe}}ewrng—reeetpt—ef the d1str1ct receives the forrnal—wrrtt—en complarnt The thirty-day timeline can be
extended if;-unless-etherwise agreed to by the complainant or if exceptional circumstances related to the
complaint require an extension. [f-efthe-timelimit—In-the-event an extension is needed, the district will
notify the complainant in writing of the reasons for the extension and the anticipated response date. The
notice will be in a languageAtthe-time-the-distriet responds-te the complainant can understand, which may
require language assistance in accordance with Title VI of the Civil Rights Act of 1964 for complainants
with limited English proficiency.-the-distriet must send-acopy-of the response-to-the-office-of the

The written response mustdeeision-ofthe-superintendent-or-designee-will include:1H a summary of the
results of the investigation; a finding as to2) whether the district has-failed to comply with anti-
discrimination laws; notice to the complainant of their right to appeal, including where and to whom the
appeal must be filed; and.3} if ren-compliance-isfound;eorrective-measures-the district failed to comply

with anti-discrimination laws, the corrective measure deemed necessary deems-neeessary to correct the
noncompliance. Any corrective measures msut be instituted as expeditiously as possible but no later than

thirty calendar days after the written response is issued unless otherw1se agreed to by the complainant. The
written response will be -3 : aplaina : 3 al-to-th

; in a language
the cornplalnant can understand whrch—ané may require language assistance fer—eempl-&n%ts—wrt—h—l—mﬁed
English-prefieieney-in accordance with Title VI of the Civil Rights Act of 1964 for complainants with
limited English proficiency.

wrrtten response to the Ofﬁce of the Superrntendent of Pubhc Instruction (OSPI) when it sends the

response-complainine party-unless-otherwise-agreed to by-the complainant.

IV. Eevel Fwo—Appeal to the Board of Direectors

If a complainant disagrees with the superintendent’s er-destgnee’s-written response, theydeeiston;-the

complainant may appeal the-deeision-to the distriet-board. ef directorsby-filinga-written-notice-of The
appeal must be in writing and filed w1th the seeretaryh uperlntendent ef—the—Be&rd—wrthm 4+6-ten calendar

days of receiving the written he response.
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The board must issue a written appeal decision within thirty calendar days of receiving the appeal unless the
complainant agrees otherwise. The Board srhal-l—ma schedule a hea%mg—meetmg to hear from %eac—emmenee

by—th%%wenﬂeth—@@*

e the

complamant submits before makm,q 1tswﬁh—a~eepyef—the de01510n

The appeal decision must include notice of the complainant’s right to file a complaint with OSPI under WAC
392-190-075. The district will send a copy of the appeal decision to OSPI. The appeal decisionefthe-board

will be previded-in a language the complainant can understand, which may require language assistance for
complainants-with-limited English-prefieieney-in accordance with Title VI of the Civil Rights Act of 1964
for complamants with 11m1ted Engllsh proﬁmencv %deensma—wﬂl—melud%neﬂe&e#ﬂ%eemp%mﬂam—s

V. Level-Three—Complaint to the-Superintendent-of-PubliclnstruetionQSPI

If a complainant disagrees with the board’s demsmneﬁh&b@ard@#é&reetefs or if the dlstrlct fails to
comply with this procedure, A 3

complainant may file a complaint w1th %S&peﬁmendeneeﬁpubheks&ue&eﬂospl

A complaint must be received by the-Superintendent-of Publie InstruetionOSPI on or before the
twentieth (20")-calendar day following the date upon which the complainant received written

netiee-of the board’s beard-efdirectors-decision; unless the-Superintendent-of Publie
TastraetionOSPI grants an extension for good cause.

+ Complaints may be submitted by mail, fax, eleetrentie-matlemail, or hand delivery.
2 A complaint must be in writing and include_the following: (1) A-a description of the

specific acts, conditions or circumstances alleged to violate applicable anti-discrimination laws;
(2) Fhe-the name and contact information, including address, of the complainant; (3) Fhe-the name
and address of the district subject to the complaint; (4) A-a copy of the district’s eemplaint-written
response and appeal decision, if any; and (5) A-a proposed resolution of the complaint or relief
requested. If the allegations regard a specific student, the complaint must also include the
student’s name and address and the name of the school and school district the student attends.; e
nlf the student isease-efa homeless, the compliant should include-ehild-orouth; contact
information.

Upon receipt of a complaint, the-Office-of the-Superintendent-of Publie InstruetionOSPI may

initiate an investigation, which may include conducting an independent on-site review. OSPI may
also investigate additional issues related to the complaint that were not included in the initial

complaint or appeal to the superintendent-er-board.

3 Following the investigation, OSPI will make an independent determination as to whether
the district has failed to comply with REW-28A-642-010-er-Chapterchapter 392-190; WAC or
OSPTI’s guidelines and will issue a written decision to the complainant and the district that
addresses each allegation in the complaint and any other noncompliance issues it has

identified. The written decision will include corrective actions deemed necessary to correct
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noncompliance and documentation the district must provide to demonstrate that corrective action
has been completed.

All corrective actions must be completed within the timelines established by OSPI in the written
decision unless OSPI grants an extension. If timely compliance is not achieved, OSPI may take
action including but not limited to referring the district to appropriate state or federal agencies
empowered to order compliance.

A complaint may be resolved at any time when, before the completion of the investigation, the
district voluntarily agrees to resolve the complaint. OSPI may provide technical assistance and
dispute resolution methods to resolve a complaint.

VI. EevelFeur—Administrative Hearing

The A-complainant or sehoel-the district that-desires-temay appeal the-OSPI’s written decision by filingefthe Office
of the Superintendent-of Publie Instruetion-mayfile a written notice of appeal with OSPI within thirty (36)-calendar

days of receiving the foHewing-the-date-of receipt-of that-office’s-written decision. OSPI will conduct a formal
administrative hearing in eenfermanee-accordance with the Administrative Procedures Act, Chapterchapter 34.05;
RCW.

VII Medlatlon

4—99-975—a~The dlstrlct may—a{—}tsewrk@epeﬂs% offer medlatlon at any tlme durmg the complamt

procedure.

éeadlmes—ﬂﬁke?éer—te—pwsu%medaaﬂew The purpose of medlatlon is to piﬂewéeoffer bo%lﬁkthe complalnant
and the district an opportunity to resolve disputes and reach a-mutuallyan acceptable agreement

concerningthreugh the complaint usinguse-ef-an impartial mediator. The parties may agree to extend the
complaint procedure deadlines to pursue mediation.

& Mediation must-beis voluntary, aﬂdrrequlres the mutualragreement of both partles and-—¥H may be
termmated by e1ther party at any time. uring 3

lA-- OB

ond artial The mediator must be impartial ke may not
be—H—Be an employee of the dlstrlct or any %ﬁ%
agency thatis-providing education or related services to a student who is involved in the mediation, and
must not havethesubject-of the-complaintbeing-mediated;-or 2y Hawve a personal or professional conflict of
interest. A person is not disqualified as a mediatorA-mediator-is-notconsidered-an-employee-of thedistriet
orcharter school-or-other public-erprivate-ageneyseolely because he-ershethe district pays them to serve

serves-as a mediator.

If the parties resolve a dispute-reach-agreement through mediation, they may execute a legally binding
agreement that setsforthdescribes the resolution, and-states that all discussions that occurred during the

eeurse-ef mediation will remain confidential and may not be used as evidence in any subsequent complaint,
due process hearing or civil proceeding, and is—Fhe-agreementmustbe signed by the complainant and the
district’sa-distriet representative. whe-has-autherity-to-bind-the-distriet—

b Preservation-of ReeordsRecordkeeping

The compliance officer’s office will maintain documentation for filescentaining-copies-ofal
correspondencerelativeto each complaint received (e.g., the complaint, notices, the investigation report,
the written response, the appeal decision, documentation of-communicated-to-the-district-and-the
dispesition-ineluding-any corrective measures, etc.) for—instituted-by-the-distriet-will-beretained-in-the
office-of thecompliance-officerforaperiod-of six ycars.
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STUDENTS

Gender-Inclusive Schools

The principal or building administrator—or an appropriate, designated school employee—is encouraged
to request a meeting with a transgender or gender-expansive student upon the student's enrollment in the
district or in response to a currently enrolled student’s change of gender expression or identity. Before
contacting a student’s parents, the school will consult with the student about the student’s preferences
regarding family involvement and consider whether safety concerns are present for the student.

The goals of the meeting are to:

develop understanding of that student's individual needs with respect to their gender expression or
identity, including any accommodations that the student is requesting or that the district will
provide according to Policy 3211 and this procedure and under state and federal law; and

develop a shared understanding of the student's day-to-day routine within the school so as to
foster a relationship and help alleviate any apprehensions the student may have with regard to
their attendance at school.

The school may not require the student to attend a meeting as condition of providing them with the
protection to which they are entitled under Policy 3211, this procedure, and state and federal law
regarding gender expression or identity.

I

I1.

Key Definitions/Terms

Assigned sex at birth: The sex a person was given at birth, usually based on anatomy or
chromosomes (e.g., male, female, intersex, etc.).

Cisgender: A term used to describe people whose assigned sex matches their gender identity
and/or gender expression (e.g., someone who was assigned female at birth and whose gender
identity and/or gender expression is also female.

Gender Expansive: A wider, more flexible range of gender identities or expressions than
those typically associated with the binary gender system.

Gender Expression: The external ways in which a person expresses their gender to the world,
such as through their behavior, emotions, mannerisms, dress, grooming habits, interests, and

activities.

Gender Identity: A person’s internal and deeply-felt sense of being female, male, both, non-
binary, gender-expansive, or other—regardless of the gender assigned at birth.

Transgender: A term often used to describe a person whose gender identity or expression,
or both, are different from those traditionally associated with their sex assigned at birth.

Transitioning: The process in which a person goes from living and identifying as one gender to
living and identifying as another.

Communication and Use of Names and Pronouns
An appropriate school employee will privately ask known transgender or gender-expansive

students how they would like to be addressed in class, in correspondence to the home, and at
conferences with the student’s parent/guardian. That information will be included in the
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electronic student record system along with the student’s legal name in order to inform teachers
and staff of the name and pronoun by which to address the student. However, the student’s legal
name should be accessible by only necessary staff members—it should not be visible to teachers
or other staff who have access to the electronic records system. When appropriate or necessary,
this information will be communicated directly with staff to facilitate the use of proper names and
pronouns. A student is not required to change their official records or obtain a court-ordered name
and/or gender change as a prerequisite to being addressed by the name and pronoun that
corresponds to their gender identity.

When communicating with transgender or gender expansive students regarding particular issues
such as conduct, discipline, grades, attendance or health, school employees will focus on the
conduct or particular issues rather than making assumptions regarding the student’s actual or
perceived gender identity or gender expression. Before communicating with parents of transgender
or gender expansive students, it’s important to ask the student how school employees should refer
to the student when talking with their parents and guardians. For families who are supportive, using
the student’s name and pronoun could be affirming for the student. For parents who are not
supportive, or who are not aware of the student’s transition at school, referring to their name and
pronoun could be very dangerous. The district will not condone the intentional or persistent refusal
to respect a student’s gender identity or gender expression, or inappropriate release of information
regarding a student’s transgender or gender expansive status.

Official Records

The standardized high school transcript is the only official record that requires a student’s legal
name. School staff should adopt practices to avoid the inadvertent disclosure of the student’s
transgender or gender-expansive status. The District will change a student's official records to
reflect a change in legal name upon receipt of:

1. Documentation that the student’s legal name or gender has been changed pursuant to a
court order or through amendment of state or federally-issued identification; or

2. A written, signed statement explaining that the student has exercised a common-law
name change and has changed their name for all intents and purposes and that the change
has not been made for fraudulent reasons.

Schools may change a student’s official gender designation upon parent or student request
pursuant to the Office of the Superintendent of Public Instruction’s (OSPI’s) process found

at: https://www.k12.wa.us/sites/default/files/public/cedars/pubdocs/2018-
19cedarsreportingguidance.pdf. The process should not be overly cumbersome, and the district
may not require verification from a physician.

The school must use the name and gender by which the student identifies on all other records,
including but not limited to school identification cards, classroom seating charts, athletic rosters,
yearbook entries, diplomas, directory information.

Confidential Health or Educational Information

Information about a student's gender identity, legal name, or assigned sex at birth may constitute
confidential medical or educational information.
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Disclosing this information to other students, their parents, or other third parties may violate
privacy laws, such as the federal Family Education Rights and Privacy Act (FERPA) (20 U.S.C.
§1232; 34 C.F.R. Part 99). Parents have the right under FERPA to request their student’s
edueationalrecords and if requested, the District will provide the student’s educational records to
the parent according to 3231/3231P Student Records. To ensure the safety and well-being of the
student, school employees should not disclose a student's transgender or gender-expansive status
to others, including other school personnel, other students, or the parents of other students, unless
the school is (1) legally required to do so or (2) the student has authorized such disclosure.

Restroom Accessibility

Students will be allowed to use the restroom that corresponds to the gender identity they assert at
school. No student will be required to use a restroom that conflicts with their gender identity. Any
student—regardless of gender identity—who requests greater privacy should be given access to
an alternative restroom. However, schools may not require a student to use an alternative
restroom because of their transgender or gender-expansive status.

Locker Room Accessibility

Use of locker rooms by transgender or gender-expansive students will be assessed on a case-by-
case basis, with the goal of maximizing transgender or gender-expansive student social
integration, providing an equal opportunity to participate in physical education classes and
athletic opportunities and ensuring the student’s safety. The district will take an approach that
conforms with OSPI ‘s guidelines. In most cases, the district should provide the student access to
the locker room that corresponds to the gender identity they assert at school. Reasonable
alternatives to locker room conditions for any student who wants additional privacy include, but
are not limited to:

e Use of a private area (e.g., nearby restroom stall with a door, an area separated by a
curtain, an office in the locker room, or a nearby health office restroom);

e A separate changing schedule (i.e., utilizing the locker room before or after the other
students).

The school will provide accommodations needed to allow the student to keep their transgender or
gender-expansive status private. No student will be required to use a locker room that conflicts
with their gender identity.

Sports and Physical Education Classes

The District will provide all students, including transgender and gender-expansive students, the
opportunity to participate in physical education and athletic programs/opportunities in a manner
that is consistent with their gender identity.

A student may seek review of their eligibility for participation in interscholastic athletics by
working through the Gender Identity Participation procedure set forth by the Washington
Interscholastic Activities Association (WIAA).

Dress Codes

The District will allow students to dress in a manner that is consistent with their gender identity
and/or gender expression within the constraints of the dress codes adopted at their school site and
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within the constraints of the District guidelines for dress as they relate to health and safety issues
(e.g., prohibitions on wearing gang-related apparel). School dress codes will be gender-neutral
and will not restrict a student's clothing choices on the basis of gender. The district will take an
approach that conforms with OSPI ‘s guidelines.

Other School Activities

In any school activity or other circumstance involving separation by gender (i.e., class
discussions, field trips, and overnight trips), students will be permitted to participate in
accordance with the gender identity they assert at school. Teachers and other school employees
will make every effort to separate students based on factors other than gender where practicable.

Training and Professional Development

The district will designate one person to be the primary contact regarding this policy and
procedure relating to transgender or gender expansive students. The primary contact must
participate in at least one mandatory training opportunity offered by OSPL

When possible, the District will conduct staff training and ongoing professional development in
an effort to build the skills of all staff members to prevent, identify and respond to harassment
and discrimination. The content of such professional development should include, but not be
limited to:
e Terms and concepts related to gender identity, gender expression, and gender diversity in
children and adolescents;
e Appropriate strategies for communicating with students and parents about issues related
to gender identity and gender expression, while protecting student privacy;
e Strategies for preventing and intervening in incidents of harassment and discrimination,
including bullying and cyber-bullying;
e District and staff responsibilities under applicable laws and district policies regarding
harassment, discrimination, gender identity, gender expression issues.

Discrimination and Harassment Complaints

Discrimination and harassment on the basis of sex, gender identity, or gender expression are
prohibited within the district. It is the responsibility of each school, the District, and all staff to
ensure that all students, including transgender and gender-expansive students, have a safe school
environment. The scope of this responsibility includes ensuring that any incident of
discrimination or harassment is given immediate attention and/or reported to the person
designated as the primary contact relating to transgender or gender expansive students. The
primary contact will communicate with the district’s Civil Rights Compliance Coordinator.
Complaints alleging discrimination or harassment based on a person’s actual or perceived gender
identity or expression are to be taken seriously and handled in the same manner as other
discrimination and harassment complaints. This includes investigating the incident and taking age
and developmentally-appropriate corrective action. Anyone may file a complaint alleging a
violation of this policy using the complaint process outlined in the district’s SexDiserimination
and-SexBased-GrievaneeNondiscrimination Procedure 3265P43210P.

The district will share this policy and procedure with students, parents/guardians, employees, and
volunteers.
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Take Action

e We are accountable
through measurable
goals
We commit to
constructive
feedback and
continuous
improvement

Cultivate

PullnTchol District ﬁ;ular Brr[Meeting - Agenda - Wﬁsday February 1242025 at 6:30 PM
"
€ rFuliman rromise.

The Pullman Public School District commits to these priorities and the six Cultural Beliefs
that serve as the foundation of our educational excellence.

Trust

e Xe communicate

transparently

e We assure fisca
responsibility
now and for the
future

1=

Mutual Respect

Inclusive culture
in which we value
each individual
and celebrate our
community's
diversity

Students First
We Provide:

* A consistently welcoming,

healthy, safe environment
e Personalized learning for
the growth and individual
success of each student
e Supportive relationships
with each student

Build Together

e We honor our
students' futures

e We cultivate
authentic,
collaborative
relationships based
on shared purpose

Shared Decisions

Data and feedback inform
decisions about best
practices, professional
development, and
student support
programs
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