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MOTOR VEHICLE RECORD (MVR) POLICY 
FOR CASLV SCHOOL STAFF 
I. Introduction:  Purpose and Scope of Policy
The purpose of this Motor Vehicle Record (MVR) Policy (this “Policy”) is to establish clear, legally compliant guidelines for the safe and responsible operation of motor vehicles by the staff of Coral Academy of Science Las Vegas (“CASLV” and the “School”). 
The aims of this Policy are to (i) ensure the safety of students, staff, and the community and (ii) reduce or eliminate staff and School liability. 
This Policy outlines the requirements for driver eligibility, vehicle use, safety standards, and compliance with applicable state and federal laws.
This Policy applies to all School employees operating motor vehicles for School-related purposes, including (A) School-owned, -leased, or -rented vehicles, (B) personal vehicles used for School business, and (C) vehicles operated by third-party transportation providers contracted by the School.
II. Legal and Regulatory Framework
This Policy designed to comply with all applicable federal laws and regulations, including the following legal standards: 
1. Nevada Revised Statutes (“NRS”) Title 43 (i.e., NRS Chapter 480 - 490). These statutes govern motor vehicles generally.
2. Nevada Department of Motor Vehicles (“DMV”) Standards. These standards regulate driver licensure, MVR retention, and compliance with state driving laws. 
3. NRS 386.790 - 386.845. These statutes govern school transportation safety, including vehicle inspections, driver qualifications, and operational standards, primarily for the operation of school buses but also covering other vehicles.
4. NRS 391.033 - 391.040. These statutes require criminal background checks for school employees, including those operating vehicles for school purposes. 
5. Federal Motor Carrier Safety Administration (“FMCSA”) Regulation §391.25. These regulations mandate annual MVR reviews for commercial drivers and establish safety standards for school bus operators. 
III. Definitions
For the purposes of this Policy, the following terms are defined as follows: 
1. Authorized Driver: Any school staff member permitted to operate a motor vehicle for official school purposes, subject to compliance with this Policy. 
2. Commercial Driver’s License (CDL): A license required for operating vehicles classified as commercial under FMCSA standards, including school buses and vehicles designed to transport 16 or more passengers. 
3. Motor Vehicle Record (MVR): A report obtained from the Nevada DMV or equivalent authority that details an individual’s driving history, including traffic violations, license suspensions, and other infractions. 
4. School Vehicle: Any vehicle owned, leased, rented, or contracted by the school, or personally owned by employees but authorized for official School purposes under this Policy. 
5. Third-Party Transportation Provider: External vendors contracted to provide pupil transportation services or related operations, subject to compliance with this Policy. 
IV. Driver Eligibility Requirements
To qualify as an Authorized Driver, School staff must meet the following requirements: 
1. Licensing Requirements 
· License. Hold a valid Nevada driver’s license appropriate for the vehicle being operated. 
· Vans/Buses. For School bus drivers or those operating vehicles designed to transport 16 or more passengers, possess a CDL with Passenger (P) and School Bus (S) endorsements, as required by FMCSA and Nevada law. 
2. MVR Checks 
· Pre-Employment Review: All prospective employees applying for positions requiring vehicle operation for School business, or whose positions are changed to require such operation, must consent to an MVR review prior to employment or such change. 
· Annual Review: The School will conduct annual MVR checks for all Authorized Drivers to ensure continued compliance. 
· Disqualifying Factors: The following will disqualify a candidate or result in the revocation of driving privileges on behalf of the School: 
(1) Any prior DUI/DWI conviction. 
(2) Any prior incident involving a hit-and-run (a/k/a leaving the scene of an accident).
(3) Two (2) or more moving violations or any one (1) at-fault accident within the past two (2) years. 
(4) Any License suspension, revocation, or material restrictions. 
It is a staff member’s affirmative obligation to notify the School if he/she suffers any disqualifying factor above.
3. Background Checks 
· Criminal background checks will be conducted pre-employment and periodically thereafter, in compliance with NRS 391.033 - 391.040.  Any conviction for reckless driving, substance abuse, or other offenses, whether on or off duty, poses a risk to student safety and will result in disqualification. 
4. Insurance & Vehicle Registration Requirements for Personal Vehicles 
· Employees authorized to use personal vehicles for School business must maintain at all times insurance coverage that meets or exceeds Nevada’s minimum liability requirements. Proof of insurance must be submitted to the School annually. See the Attestation of Auto Insurance Coverage form. 
· Employees authorized to use personal vehicles for School business must maintain at all times proper vehicle registration from the Nevada DMV. 
5. TB Testing
· Employees authorized to use vehicles for transportation of students must remain free of tuberculosis while driving for School business.  At any time upon the request of the School (with or without cause), an employee shall undergo tuberculosis screening to ensure they are free of active tuberculosis. Screening may include a skin or blood test, and potentially a chest X-ray. 
V. Authorized Vehicle Use
1. School-Owned, -Leased, or -Rented Vehicles 
· School vehicles (i.e., non-personal vehicles) are to be used exclusively for School business, including pupil transportation, official errands, and staff travel between School facilities. 
· The personal use of School-owned, -leased, or -rented vehicles is strictly prohibited. 
2. Personal Vehicles Used for School Business 
Employees using personal vehicles for School purposes must: 
· Maintain insurance coverage as required under Nevada law.  As of May 2025, the minimums are: (i) $25,000 for bodily injury or death of one person in any one accident; (ii) $50,000 for bodily injury or death of two or more persons in any one accident; and (iii) $20,000 for injury to or destruction of property of others in any one accident. 
· Notify insurer of School-related vehicle use and provide proof of a “business use” endorsement. 
· Ensure his/her vehicle being used is in a reasonable, safe operating condition. 
CASLV’s insurance policies may not cover damage to personal vehicles and may not cover use of a driver’s personal vehicle that is outside the course and scope of the employee’s employment. 
3. Third-Party Transportation Providers 
Contractors must: 
· Submit annual certifications of compliance with MVR screening and licensing requirements. 
· Provide proof of insurance coverage meeting or exceeding School standards. 
· Indemnify the school against liability arising from contractor’s negligence.
VI. Safety and Operating Standards
1. Compliance with Traffic Laws 
· While operating a vehicle on School business, Authorized Drivers must obey all federal, state, and local traffic rules and regulations. 
2. Prohibited Conduct 
While operating a vehicle on School business, Authorized Drivers are prohibited from: 
· Using mobile devices (e.g., cellphones) while operating a vehicle, except for hands-free systems. 
· Operating vehicles under the influence of alcohol, controlled substances, or other impairing substances. 
· Transporting unauthorized passengers or engaging in non-School-related activities. 
3. Vehicle Inspections 
· Drivers must conduct a pre-trip inspection of a vehicle use for School business, including checking the brakes, lights, tires, and other critical systems. Any issues must be reported immediately. 
4. Driver Training 
· The School may require all Authorized Drivers to complete an annual training course on defensive driving, accident response procedures, and pupil safety protocols.
VII. Accident Reporting
1. Immediate Reporting 
· Drivers must immediately notify (A) law enforcement and (B) the School’s chief administrator for transportation-related matters (the “Transportation Coordinator”) immediately following any accident involving a (i) School vehicle or (ii) personal vehicle used for School business. 
2. Written Report  
· A written School Incident Report must be submitted by the employee within 24 hours, detailing the circumstances of the accident, any resulting injuries, and any property damage. 
3. Post-Incident Review 
· The School will conduct a review to determine whether additional training, corrective action, or suspension of driving privileges is warranted. The employee shall cooperate in the investigation.
VIII. Data Retention and Confidentiality
1. Retention Timeline 
· MVR records and accident reports shall be retained for seven (7) years in compliance with state and federal requirements. 
2. Destruction Protocol 
· To the extent permitted by NRS Chapter 239, MVR records no longer subject to retention requirements may be securely destroyed, including shredding physical documents and permanently deleting electronic files. 
3. Confidentiality 
· All MVR records will be stored securely and accessed only by authorized personnel.
IX. Policy Enforcement and Disciplinary Action
1. Violations 
· Violations of this Policy, including unsafe conduct or a failure to comply with MVR requirements, may result in disciplinary action up to and including the termination. Lesser disciplinary actions may include (without limitation) probation, suspension, loss of privileges, and so forth.
2. Procedural Fairness 
· Employees will have notice and a reasonable opportunity to address or dispute MVR findings before corrective measures are enforced.
X. Policy Review and Distribution; Legal Matters
· CASLV reserves the right to enact, amend, and terminate this Policy from time to time.  
· This Policy will be reviewed annually to ensure compliance with updated laws and regulations. If this Policy conflicts with any mandatory provision of Nevada law from time to time (including due to a change in law), this Policy shall automatically be deemed modified, with no further action by CASLV to be necessary, to conform to Nevada law.  
· Unless otherwise expressly stated, this Policy is not intended to create a right or remedy which could be exercised by any individual (or collection of individuals) against the School.  This Policy should not be deemed to create a cause of action which may be asserted against CASLV in a court of law, including for breach of contract.
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Acknowledgment of Receipt of Policy and Insurance Attestation
By signing below, I acknowledge that I have received, reviewed, and agree to comply in full with the Motor Vehicle Record (MVR) Policy of Coral Academy of Science Las Vegas and provided accurate and complete insurance information (together with a copy of reasonable supporting backup).

	Employee Signature:
	

	Employee Name:
	

	Employee Title:
	

	Date of Employee Signature:
	

	
	

	Supervisor’s Signature:
	

	Supervisor’s Name:
	

	Supervisor’s Title:
	

	Date of Supervisor’s Signature:
	

	
	

	Attestation of Auto Insurance Coverage
	

	Policyholder’s Name:
	

	Policyholder’s Address:
	

	
	

	Insurance Co. Name:
	

	Insurance Co. Address:
	

	Policy Effective Date:
	

	Policy Details (Coverages and Amts.):
	

	
	

	
	

	Policy Number:
	

	Expiration Date:
	

	
	

	Vehicle Year:
	

	Vehicle Make:
	

	Vehicle Color:
	

	Vehicle Identification Number (VIN):
	

	Additional Information, if any:
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