
Date: October 21, 2022
To: Board of Directors of Navigator Schools
From: Kevin Sved, CEO
Subject: CEO Report

Proposition 51 Update
The Gilroy Prep project is recommended for action on the agenda of the 10/26 State Allocations Board
Meeting. We are very grateful for the collaboration and support from Gilroy Unified, Pacific Charter
School Development, our consultant Liese Olukoya, and our architect Marty Hochroth to make this
possible. I also want to acknowledge Ami Ortiz and Kirsten Carr for their work on this project.  This
funding is provided in the form of grants and a 30 year loan at 3% from the CA School Finance Authority.
If approved, Gilroy Prep will receive $2,753,048 as a grant and $2,753,048 as a loan, for a combined total
of $5.5m to complete the project. The project includes includes:

● adding two new TK classrooms with bathrooms;
● adding two new kindergarten classrooms with bathrooms (allowing us to repurpose existing two

kinder classrooms);
● adding a new TK / kinder playground;
● modifying the parking lot to double the parking and improve traffic flow; and
● construction of a new playfield and playground.

The next big step in the project will be to negotiate a long-term facilities use agreement with the Gilroy
Unified School District.

Hollister Prep, unfortunately, is not up for approval at this meeting and has a moderately low probability
of being funded later with any remaining unspent program funds.

Federal Programs Monitoring Visits
During the week of October 17, California Department of Education (CDE) officials visited Hollister Prep
and Watsonville Prep to review programs and documents to support compliance with federal programs.
Kirsten Carr led the Navigator and school teams in preparing for and administering the visits and review
processes. The attached memo from Kirsten speaks more to this process. It includes reports provided by
the CDE on October 21, 2022,  identifying items that will need to be corrected over the next 45 days.
These corrections will be presented to the board in November.

Hayward Collegiate Integration
To ensure the successful merger of Hayward Collegiate and Navigator Schools, James Dent, our Chief
Academic Officer and former founding principal at two of our sites, has been appointed to serve as
Hayward Collegiate’s interim principal. Mr. Dent is excited to lead the effort to equip HC scholars to be
learners and leaders in high school, college, and beyond; achieving the Hayward Collegiate mission and
empowering students to have agency over their lives.



Quincy Lucero Long will continue to serve as vice principal.  Parisa Foadian will help lead our after school
and intersession programs as the new Extended Learning Opportunities Program Coordinator of
Navigator Schools.  We appreciate her support and experience in this area.

Enrollment and Demographics Report
Please find attached the newest iteration of Navigator’s enrollment and demographics reports created by
Sean Martin. This version includes Hayward Collegiate.



Date: October 21, 2022
To: Board of Directors of Navigator Schools

From: Kirsten Carr
Subject: Federal Program Monitoring

Summary
The Educational Data Management Division of the California Department of Education randomly selects
Local Educational Agencies (LEAs) to assess understanding of and compliance with the various federal
programs which support public schools through a Federal Program Monitoring (FPM) review.  These
programs include but are not limited to: Expanded Learning Opportunity, Uniform Complaint
Procedures, Coronavirus Relief, Physical Education, and Title I Funded programs.  Navigator was selected
to participate in two reviews, Uniform Complaint Procedures (UCP) and Title I Funded Programs (Title I).

The reviews include documentation of activities in numerous monitored areas (full list attached) as well
as site visits.   During the week of October 17, California Department of Education officials visited
Hollister Prep and Watsonville Prep, spending one day at each site and two days with members of the
Support Office Staff.  The CDE officials were incredibly impressed with Navigator’s use of the Title I funds,
supporting our Small Group Instructors, and felt that was a perfect way to provide additional instruction
to vulnerable and/or at risk students.

Through the review, they did identify UCP areas which need to meet current legislative requirements and
Title I activities which need to be more specifically aligned to reporting needs.  The attached reports
identified items that will be resolved over the next 45 days.  These corrections will be presented to the
board at a meeting this calendar year.

The intense process included opportunities to work with the FPM staff to clarify and modify current
processes and procedures to simplify reporting needs in the future and to best support our students and
families.

mailto:kirsten.carr@navigatorschools.org
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II. Governance and Administration 

UCP 01: Policies and Procedures 

The local educational agency (LEA)adopted UCP for all specified programs. 
 

1.0 LEA policies and procedures were adopted by the LEA’s governing board or 
authorized designee and include the following: 

(a) All programs and activities that are subject to the UCP: 

• Accommodations for Pregnant and Parenting Pupils (California 
Education Code [EC] Section 46015) 

• Adult Education (EC sections 8500–8538, 52334.7, 52500–52617) 

• After School Education and Safety (EC sections 8482–8484.65) 

• Agricultural Career Technical Education (EC sections 52460–52462) 

• Career Technical and Technical Education and Career Technical and 
Technical Training Programs (EC sections 52300–52462) 

• Child Care and Development Programs (EC sections 8200–8488) 

• Compensatory Education (EC Section 54400) 

• Consolidated Categorical Aid Programs (34 CFR sections 299.10–12, 
EC Section 33315) 

• Course Periods without Educational Content (EC sections 51228.1–
51228.3)  
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• Discrimination, harassment, intimidation, or bullying against any 
protected group as identified under sections 200 and 220 and Section 
11135 of the Government Code, including any actual or perceived 
characteristic as set forth in Section 422.55 of the Penal Code, or on the 
basis of a person’s association with a person or group with one or more 
of these actual or perceived characteristics, in any program or activity 
conducted by an educational institution, as defined in Section 210.3, that 
is funded directly by, or that receives or benefits from, any state financial 
assistance. 

• Educational and graduation requirements for pupils in foster care, pupils 
who are homeless, pupils from military families and pupils formerly in 
Juvenile Court now enrolled in a school district (EC sections 48645.7, 
48853, 48853.5, 49069.5, 51225.1, 51225.2) 

• Every Student Succeeds Act  
(20 United States Code [20 U.S.C.] Section 6301 et seq.; EC Section 
52059) 

• Local Control and Accountability Plans (LCAP) (EC Section 52075) 

• Migrant Education (EC sections 54440–54445) 

• Physical Education Instructional Minutes 
(EC sections 51210, 51222, 51223) 

• Pupil Fees (EC sections 49010–49013) 

• Reasonable Accommodations to a Lactating Pupil 
(EC Section 222) 

• Regional Occupational Centers and Programs (EC sections 52300–
52334.7) 

• School Plans for Student Achievement (EC Section 64001) 

• School Safety Plans (EC sections 32280–32289) 

• Schoolsite Councils (EC Section 65000) 

• State Preschool (EC sections 8235–8239.1) 

• State Preschool Health and Safety Issues in LEAs Exempt from 
Licensing (EC Section 8235.5) 
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And any other state or federal educational program the State 
Superintendent of Public Instruction (SSPI) or designee deems 
appropriate. 

(b) A statement that the LEA shall have the primary responsibility to ensure 
compliance with applicable state and federal laws and regulations. 

(c) A statement that the LEA shall investigate and seek to resolve, in 
accordance with the LEA’s UCP, complaints alleging failure to comply 
with applicable state and federal laws and regulations including, but not 
limited to, allegations of discrimination, harassment, intimidation, or 
bullying or noncompliance with laws relating to all programs and activities 
implemented by the district that are subject to the UCP  

(d) A statement ensuring that the complainants are protected from retaliation. 

(e) A statement advising complainants of the right to pursue civil law 
remedies under state or federal discrimination, harassment, intimidation 
or bullying laws. 

1.1 LEA policies and procedures provide the UCP Annual Notice: 

(f) Annual dissemination of a written notice of the LEA’s complaint 
procedures 

(g) The notice may be made available on the LEA’s website. 

(h) The notice includes the following: 

i. To all students, employees, parents or guardians of its students, school 
and district advisory committee members, appropriate private school 
officials or representatives, and other interested parties that includes 
information regarding allegations about discrimination, harassment, 
intimidation, or bullying. 

ii. The list of all federal and state programs within the scope of the UCP 

iii. The title of the position whose occupant is responsible for processing 
complaints, and the identity(ies) of the person(s) currently occupying 
that position, if known. 

1. A statement that the occupant responsible for processing 
complaints shall be knowledgeable about the laws and programs 
that they are assigned to investigate.  

iv. A statement that in order to identify appropriate subjects of state 
preschool health and safety issues pursuant to Section 1596.7925 of the 
California Health and Safety Code (HSC) a notice shall be posted in 
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each California state preschool program classroom in each school in the 
local educational agency notifying parents, guardians, pupils, and 
teachers of both of the following: 

1. The health and safety requirements under Title 5 of the California 
Code of Regulations (5 CCR) apply to California state preschool 
programs pursuant to HSC Section 1596.7925. 

2. The location at which to obtain a form to file a complaint. Posting a 
notice downloadable from the California Department of Education 
(CDE) website shall satisfy this requirement. 

1.2 LEA investigates all allegations of unlawful discrimination, harassment, 
intimidation or bullying against any protected group and its policies and 
procedures include the following: 

(i) A statement that unlawful discrimination, harassment, intimidation or 
bullying complaints shall be filed no later than six months from the date 
the alleged discrimination, harassment, intimidation or bullying occurred, 
or six months from the date the complainant first obtained knowledge of 
the facts of the alleged discrimination, harassment, intimidation or 
bullying. 

1.3 LEA policies and procedures include the following provisions to the 
complainant by the LEA: 

(j) A statement that the LEA will provide an opportunity for complainants 
and/or representatives to present evidence or information. 

(k) A statement that refusal by the complainant to provide the investigator 
with documents or other evidence related to the allegations in the 
complaint, or to otherwise fail or refuse to cooperate in the investigation 
or engage in any other obstruction of the investigation, may result in the 
dismissal of the complaint because of a lack of evidence to support the 
allegations. 

(l) A statement ensuring that refusal by the LEA to provide the investigator 
with access to records and/or other information related to the allegation in 
the complaint, or to otherwise fail or refuse to cooperate in the 
investigation or engage in any other obstruction of the investigation, may 
result in a finding based on evidence collected that a violation has 
occurred and may result in the imposition of a remedy in favor of the 
complainant. 

1.4 LEA policies and procedures include information regarding the filing of 
different UCP complaints: 
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(m)All UCP complaints shall be filed not later than one year from the date the 
alleged violation occurred. 

(n) A pupil fees complaint may be filed with the principal of a school or the 
LEA superintendent or his or her designee: 

i. a pupil fees complaint may be filed anonymously, that is, without an 
identifying signature, if the complaint provides evidence or information 
leading to evidence to support an allegation of noncompliance. 

(o) For complaints relating to Local Control and Accountability Plans (LCAP), 
the date of the alleged violation is the date when the reviewing authority 
approves the LCAP or annual update that was adopted by the LEA. 

i. An LCAP complaint may be filed anonymously, that is, without an 
identifying signature, if the complaint provides evidence or information 
leading to evidence to support an allegation of noncompliance. 

(p) UCP complaints regarding state preschool health and safety issues 
pursuant to HSC Section 1596.7925 shall include the following 
statements: 

i. File with the preschool program administrator or his or her designee. 

ii. A state preschool health and safety issues complaint pursuant to HSC 
Section 1596.7925 about problems beyond the authority of the 
preschool program administrator shall be forwarded in a timely manner, 
but not to exceed 10 working days to the appropriate local educational 
agency official for resolution. 

iii. A state preschool health and safety issues complaint pursuant to HSC 
Section 1596.7925 may be filed anonymously. A complainant who 
identifies himself or herself is entitled to a response if he or she 
indicates that a response is requested. A complaint form shall include a 
space to mark to indicate whether a response is requested. If Section 
48985 of the EC is otherwise applicable, the response, if requested, and 
LEA Investigation Report shall be written in English and the primary 
language in which the complaint was filed. 

iv. A complaint form for a state preschool health and safety issue pursuant 
to HSC Section 1596.7925 shall specify the location for filing a 
complaint. A complainant may add as much text to explain the complaint 
as he or she wishes. 

1.5 LEA policies and procedures contain the following statements regarding the 
Investigation of UCP complaints: 
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(q) The preschool program administrator or the designee of the district 
superintendent shall (1) make all reasonable efforts to investigate any 
problem within his or her authority. Investigations shall begin within 10 
days of the receipt of the complaint and (2) remedy a valid complaint 
within a reasonable time period, but not to exceed 30 working days from 
the date the complaint was received and report to the complainant the 
resolution of the complaint within 45 working days of the initial filing. If the 
preschool program administrator makes this report, he or she shall also 
report the same information in the same timeframe to the designee of the 
district superintendent. 

(r) The LEA complaint will be investigated and a written LEA Investigation 
Report issued to the complainant within 60 calendar days from the date of 
the receipt of the complaint, unless the complainant agrees in writing to 
an extension of time. 

(s) The LEA Investigation Report will contain the following elements: 

i. The findings of fact based on the evidence gathered; 

ii. a conclusion that provides a clear determination for each allegation as to 
whether the LEA is in compliance with the relevant law; 

iii. corrective actions if the LEA finds merit in a complaint: 

1. pertaining to complaints of Pupil Fees; LCAP; Physical Education 
Instructional Minutes, or Course Periods without Educational 
Content, the remedy shall go to all affected pupils, parents, and 
guardians; 

2. for all other complaints within the scope of the Uniform Complaint 
Procedures, the remedy shall go to the affected pupil; 

3. with respect to a pupil fees complaint, corrective actions shall 
include a remedy where in good faith, by engaging in reasonable 
efforts, an attempt to identify and fully reimburse all pupils, parents 
and guardians who paid a pupil fee within one year prior to the filing 
of the complaint; 

iv. a notice of the complainant’s right to appeal the LEA Investigation 
Report to the CDE; and 

v. the procedures to be followed for initiating an appeal to the CDE. 

1.6 LEA policies and procedures contain the following statements regarding the 
appeal of the LEA Investigation Report of UCP complaints: 
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(t) The procedures to be followed for initiating an appeal to the CDE 
including the following statements: 

(u) The complainant may appeal an LEA Investigation Report for a UCP 
complaint to the CDE by filing a written appeal within 30 days of the date 
of the LEA Investigation Report. In order to request an appeal, the 
complainant must specify and explain the basis for the appeal, including 
at least one of the following:  

1. The LEA failed to follow its complaint procedures, and/or 

2. the LEA Investigation Report lacks material findings of fact 
necessary to reach a conclusion of law, and/or 

3. the material findings of fact in the LEA Investigation Report are not 
supported by substantial evidence, and/or 

4. the legal conclusion in the LEA Investigation Report is inconsistent 
with the law, and/or 

5. in a case in which the LEA found noncompliance, the corrective 
actions fail to provide a proper remedy. 

(v) The appeal shall be sent with: (1) a copy of the locally filed complaint; and 
(2) a copy of the LEA Investigation Report. 

1.7 LEA policies and procedures include the following statements on how to file 
an appeal regarding State Preschool Health and Safety Issues in LEAs 
Exempt from Licensing: 

(w) A statement declaring that a complainant not satisfied with the resolution 
of the preschool program administrator or the designee of the district 
superintendent has the right to describe the complaint to the governing 
board of the local educational agency at a regularly scheduled hearing of 
the governing board or body, as applicable, of the LEA. 

(x) A statement declaring that a complainant who is not satisfied with the 
resolution proffered by the preschool program administrator or the 
designee of the district superintendent has the right to file an appeal to 
the State Superintendent of Public Instruction (SSPI) within 30 days of the 
date of the LEA Investigation Report. 

(y) A statement declaring that a complainant shall comply with the appeal 
requirements of 5 CCR Section 4632. 

(z) A statement declaring that an LEA shall report summarized data on the 
nature and resolution of all state preschool health and safety issues 
complaints pursuant to HSC Section 1596.7925 on a quarterly basis to 
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the county superintendent of schools and the governing board or body, as 
applicable, of the LEA. The summaries shall be publicly reported on a 
quarterly basis at a regularly scheduled meeting of the LEA’s governing 
board. The report shall include the number of complaints by general 
subject area with the number of resolved and unresolved complaints. 

(aa) A statement declaring that all complaints and responses are public 
records. 

Legal References for UCP 1 

20 United States Code [20 U.S.C.] Section 6301 et seq. 

34 Code of Federal Regulations [34 CFR] sections 106.8, 299.10-12. 

California Education Codes [EC] sections 200, 201, 210.1, 210.3, 220, 221.1, 
222, 234.1, 260, 8200–8488 , 8500–8538, 17002, 17592.72, 32280–32289, 
33126, 33315, 35161, 35186, 46015, 48645.7, 48853, 48853.5, 48987, 49010–
49013, 49069.5, 51210, 51222, 51223, 51225.1–51225.3, 51228.1–51228.3, 
52075, 52300–52462, 52500–52616.18 , 54440–54445, 64001, 65000. 

California Government Code [GC] sections 11135, 11136 

California Penal Code [PC] Section 422.55 

5 California Code of Regulations (CCR) sections 4600–4640, 4690–4694 

Evidence Requests 

UCP Policies and Procedures 

Abbreviation: UCPCmplntPlcsPrcdrs 

Description: Document that explains the UCP process regarding filing, 
investigation and resolution of a UCP complaint according to 5 
CCR Sections 4600–4670 as directed by the 2022–23 UCP 
Instrument. 

Item Instructions: UCP 01: (1) Study the 2022–23 UCP Instrument; (2) May use 
2022–23 UCP Comparison Information as a guide; (3) Revise 
document if necessary; (4) Submit for governing board approval; 
and (5) Link document and certify. 

Related Items: UCP 01 
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UCP 02: Annual Notice 

LEA annually notified its students, employees, parents or guardians of its students, the 
district advisory committee, school advisory committees, appropriate private school 
officials, and other interested parties of the LEA’s UCP process. 
 

2.0 Annual written notice of the complaint procedures shall be in English, and 
when necessary, in the primary language, pursuant to section 48985 of the 
EC or mode of communication of the recipient of the notice.  

(a) The UCP Annual Notice may be made available on the LEA’s website. 

2.1 The annual notice includes the following: 

(b) A statement that the LEA is primarily responsible for compliance with 
federal and state laws and regulations, including those related to unlawful 
discrimination, harassment, intimidation or bullying against any protected 
group, and all programs and activities that are subject to the UCP: 

• Accommodations for Pregnant and Parenting Pupils (California 
Education Code [EC] Section 46015) 

• Adult Education (EC sections 8500–8538, 52334.7, 52500–52616.18) 

• After School Education and Safety (EC sections 8482–8484.65) 

• Agricultural Career Technical Education (EC sections 52460–52462) 

• Career Technical and Technical Education and Career Technical and 
Technical Training Programs (EC sections 52300-52462) 

• Child Care and Development Programs (EC sections 8200–8488) 

• Compensatory Education (EC Section 54400) 

• Consolidated Categorical Aid Programs 
(34 CFR sections 299.10–12, EC Section 33315) 

• Course Periods without Educational Content 
(EC sections 51228.1–51228.3)  

• Discrimination, harassment, intimidation, or bullying against any 
protected group as identified under sections 200 and 220 and Section 
11135 of the Government Code, including any actual or perceived 
characteristic as set forth in Section 422.55 of the Penal Code, or on the 
basis of a person’s association with a person or group with one or more 
of these actual or perceived characteristics, in any program or activity 
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conducted by an educational institution, as defined in Section 210.3, that 
is funded directly by, or that receives or benefits from, any state financial 
assistance. 

• Educational and graduation requirements for pupils in foster care, pupils 
who are homeless, pupils from military families and pupils formerly in 
Juvenile Court now enrolled in a school district 
(EC sections 48645.7, 48853, 48853.5, 49069.5, 51225.1, 51225.2) 

• Every Student Succeeds Act 
(20 United States Code [20 U.S.C.] Section 6301 et seq.; EC Section 
52059) 

• Local Control and Accountability Plans (LCAP) (EC Section 52075) 

• Migrant Education (EC sections 54440–54445) 

• Physical Education Instructional Minutes 
(EC sections 51210, 51222, 51223) 

• Pupil Fees (EC sections 49010–49013) 

• Reasonable Accommodations to a Lactating Pupil (EC Section 222) 

• Regional Occupational Centers and Programs 
(EC sections 52300–52334.7) 

• School Plans for Student Achievement (EC Section 64001) 

• School Safety Plans (EC sections 32280–32289) 

• Schoolsite Councils (EC Section 65000) 

• State Preschool (EC sections 8235–8239.1) 

• State Preschool Health and Safety Issues in LEAs Exempt from 
Licensing (EC Section 8235.5) 

And any other state or federal educational program the State 
Superintendent of Public Instruction (SSPI) or designee deems 
appropriate. 

(c) A statement that a pupil fees or LCAP complaint may be filed 
anonymously if the complainant provides evidence or information leading 
to evidence to support the complaint. 

(d) A statement that a pupil enrolled in a public school shall not be required 
to pay a pupil fee for participation in an educational activity. 
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(e) A statement that a UCP complaint shall be filed no later than one year 
from the date the alleged violation occurred. 

(f) A statement that the LEA shall post a standardized notice with 
educational and graduation requirements for pupils in foster care, pupils 
who are homeless, pupils from military families and pupils formerly in 
Juvenile Court now enrolled in a school district (EC sections 48645.7, 
48853, 48853.5, 49069.5, 51225.1, 51225.2) The notice shall include 
complaint process information, as applicable. 

(g) A statement that in order to identify appropriate subjects of state 
preschool health and safety issues pursuant to Section 1596.7925 of the 
California Health and Safety Code (HSC) a notice shall be posted in each 
California state preschool program classroom in each school in the local 
educational agency notifying parents, guardians, pupils, and teachers of 
both of the following: 

i. The health and safety requirements under Title 5 of the California Code 
of Regulations (5 CCR) apply to California state preschool programs 
pursuant to HSC Section 1596.7925. 

ii. The location at which to obtain a form to file a complaint. Posting a 
notice downloadable from the California Department of Education (CDE) 
website shall satisfy this requirement 

(h) The title of the position whose occupant is responsible for processing 
complaints, and the identity(ies) of the person(s) currently occupying that 
position, if known. 

(i) A statement advising the complainant of the opportunity to appeal the 
LEA’s Investigation Report to the CDE of complaints regarding programs 
within the scope of the UCP. 

(j) A statement advising the complainant of civil law remedies, including, but 
not limited to, injunctions, restraining orders, or other remedies or orders 
that may be available under state or federal discrimination, harassment, 
intimidation or bullying laws, if applicable. 

(k) A statement that copies of the local educational agency complaint 
procedures shall be available free of charge. 

Legal References for UCP 2 

20 United States Code [20 U.S.C.] Section 6301 et seq. 

34 Code of Federal Regulations [34 CFR] sections 106.8, 299.10–12. 
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California Education Codes [EC] sections 200, 201, 210.1, 210.3, 220, 221.1, 
222, 234.1, 260, 8200–8488, 8500–8538, 17002, 17592.72, 32280–32289, 
33126, 33315, 35161, 35186, 46015, 48645.7, 48853, 48853.5, 48987, 49010–
49013, 49069.5, 51210, 51222, 51223, 51225.1–51225.3, 51228.1–51228.3, 
52075, 52300–52462, 52500–52616.18, 54440–54445, 64001, 65000. 

California Government Code [GC] sections 11135, 11136 

California Penal Code [PC] Section 422.55 

5 California Code of Regulations (CCR) sections 4600-4640, 4690–4694 

Evidence Requests 

UCP Annual Notice 2022–23 

Abbreviation: UCPAnlNtc 

Description: A written document informing LEA employees, students, parents, 
school and district advisory committee members, private school 
officials, and other interested parties of the UCP process. 

Item Instructions: UCP 02: (1) Study UCP Instrument; (2) Revise document if 
necessary; (3) Distribute to employees, students, parents, advisory 
committee members, private school officials, and other interested 
parties; and (4) Link document and certify. 

Related Items: UCP 02 

UCP Annual Notice Form for UCP 2 

Abbreviation: UCPAnlNtcFrm 

Description: Confirms required actions: contains language, provided to 
employees, students, parents, advisory committees, private school 
officials, and interested parties in accessible format, provided in 
English and primary language. 

Item Instructions: UCP 02: (1) Print blank form from CMT Resources; (2) Fill in all 
information and make sure is correct; and (3) Link document and 
certify. 

Related Items: UCP 02  
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UCP 03: Investigation of Complaints 

3.0 In accordance with the UCP of the LEA, the LEA investigated and resolved 
complaints alleging discrimination, harassment, intimidation, bullying, or 
alleging a violation by the LEA of a federal or state law or regulation 
governing the following programs or activities: 
 

• Accommodations for Pregnant and Parenting Pupils (California 
Education Code [EC] Section 46015) 

• Adult Education (EC sections 8500–8538, 52334.7, 52500–52616.18) 

• After School Education and Safety (EC sections 8482–8484.65) 

• Agricultural Career Technical Education (EC sections 52460–52462) 

• Career Technical and Technical Education and Career Technical and 
Technical Training Programs (EC sections 52300-52462) 

• Child Care and Development Programs (EC sections 8200–8488) 

• Compensatory Education (EC Section 54400) 

• Consolidated Categorical Aid Programs (34 CFR sections 299.10–12, 
EC Section 33315) 

• Course Periods without Educational Content (EC sections 51228.1–
51228.3)  

• Discrimination, harassment, intimidation, or bullying against any 
protected group as identified under sections 200 and 220 and Section 
11135 of the Government Code, including any actual or perceived 
characteristic as set forth in Section 422.55 of the Penal Code, or on the 
basis of a person’s association with a person or group with one or more 
of these actual or perceived characteristics, in any program or activity 
conducted by an educational institution, as defined in Section 210.3, that 
is funded directly by, or that receives or benefits from, any state financial 
assistance. 

• Educational and graduation requirements for pupils in foster care, pupils 
who are homeless, pupils from military families and pupils formerly in 
Juvenile Court now enrolled in a school district (EC sections 48645.7, 
48853, 48853.5, 49069.5, 51225.1, 51225.2) 

• Every Student Succeeds Act 
(20 United States Code [20 U.S.C.] Section 6301 et seq.; EC Section 
52059) 
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• Local Control and Accountability Plans (LCAP) (EC Section 52075) 

• Migrant Education (EC sections 54440–54445) 

• Physical Education Instructional Minutes 
(EC sections 51210, 51222, 51223) 

• Pupil Fees (EC sections 49010–49013) 

• Reasonable Accommodations to a Lactating Pupil (EC Section 222) 

• Regional Occupational Centers and Programs 
(EC sections 52300–52334.7) 

• School Plans for Student Achievement (EC Section 64001) 

• School Safety Plans (EC sections 32280–32289) 

• Schoolsite Councils (EC Section 65000) 

• State Preschool (EC sections 8235–8239.1) 

• State Preschool Health and Safety Issues in LEAs Exempt from 
Licensing (EC Section 8235.5) 

And any other state or federal educational program the State 
Superintendent of Public Instruction (SSPI) or designee deems 
appropriate. 

3.1 Review of proper implementation of the investigation process: 

3.2 The LEA certifies whether or not it received any UCP complaints in the 12 
months before the upload deadline of their scheduled Federal Program 
Monitoring (FPM) review. If no complaints were received, no additional steps 
are necessary. 

3.3 The LEA certifies, within the 30-Calendar day upload period prior to their 
FPM review that complaints were received by the LEA, and uploads on the 
California Department of Education Monitoring Tool (CMT) its UCP 
Complaint Log that includes complaints received by the LEA in the previous 
12 months. 

3.4 A random selection of UCP complaints from the LEA’s Complaint Log, 
including a minimum of 10 percent or 10 files, whichever is greater, will be 
reviewed to determine whether: 

(a) The investigative process allowed the complainants and/or 
representatives the opportunity to present evidence or information. 
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(b) A written LEA Investigation Report was sent to the complainant within the 
60-Calendar-day time line or the time was extended by written agreement 
of the complainant. 

(c) A random selection of LEA Investigation Reports that contain the 
following: 

i. The findings of fact based on the evidence gathered; 

ii. a conclusion that provides a clear determination for each allegation as to 
whether the LEA is in compliance with the relevant law; 

iii. corrective actions if the LEA finds merit in a complaint: 

1. pertaining to complaints of Pupil Fees; LCAP; Physical Education 
Instructional Minutes, or Course Periods without Educational 
Content, the remedy shall go to all affected pupils, parents, and 
guardians; 

2. for all other complaints within the scope of the Uniform Complaint 
Procedures, the remedy shall go to the affected pupil; 

3. with respect to a pupil fees complaint, corrective actions shall 
include a remedy where in good faith, by engaging in reasonable 
efforts, an attempt to identify and fully reimburse all pupils, 
parents and guardians who paid a pupil fee within one year prior 
to the filing of the complaint; 

iv. a notice of the complainant’s right to appeal the LEA Investigation 
Report to the CDE; and 

v. the procedures to be followed for initiating an appeal to the CDE. 

Legal References for UCP 3 

20 United States Code [20 U.S.C.] Section 6301 et seq. 

34 Code of Federal Regulations [34 CFR] sections 106.8, 299.10–12. 

California Education Codes [EC] sections 200, 201, 210.1, 210.3, 220, 221.1, 
222, 234.1, 260, 8200–8488, 8500–8538, 17002, 17592.72, 32280–32289, 
33126, 33315, 35161, 35186, 46015, 48645.7, 48853, 48853.5, 48987, 49010–
49013, 49069.5, 51210, 51222, 51223, 51225.1–51225.3, 51228.1–51228.3, 
52075, 52300–52462, 52500–52616.18, 54440–54445, 64001, 65000. 

California Government Code [GC] sections 11135, 11136 

California Penal Code [PC] Section 422.55 
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5 California Code of Regulations (CCR) sections 4600–4640, 4690–4694 

Evidence Requests 

Sample UCP Complaint Log 

Abbreviation: UCPCmplntLg 

Description: Structured list of UCP complaints filed, investigated and resolved. 
Will discuss with UCP Consultant during online reviews or RTL 
during on-site reviews. Not a Williams Complaint Quarterly Report. 

Item Instructions: UCP 03: (1) Determine UCP complaints conducted 12 months 
before Evidence Deadline date, (2) Complete and provide Log: if 
online review, link document and certify; if on site review, give to 
RTL; (3) Wait to be contacted by the CDE. 

Related Items: UCP 03 

UCP Self-certification Form for UCP 3 

Abbreviation: UCPSlf-CrtfctnFrm 

Description: Form certifying either no UCP complaints filed or proper 
implementation of the UCP process of UCP complaints investigated 
and resolved in past 12 months. Not a Williams Complaint 
Quarterly Report. 

Item Instructions: UCP 03: Online reviews only: (1) If no UCP complaints in LEA, print 
blank form (2) Check ‘A’ square; (3) Have superintendent print and 
sign name; (4) Fill in date; and (5) Link document and certify. 

Related Items: UCP 03  

UCP 04: Williams Complaints Policies and Procedures 

The LEA adopted the UCP process in accordance with Chapter 5.1 (commencing with 
Section 4680) of 5 CCR, to resolve Williams Complaints regarding alleged deficiencies 
related to instructional materials, the condition of a facility that is not maintained in a 
clean or safe manner or in good repair, and teacher vacancy or misassignment. The 
LEA is required to have local policies and procedures that enable Williams Complaints 
to be handled through its UCP process. These complaints regard alleged deficiencies 
related to instructional materials, the condition of a facility that is not maintained in a 
clean or safe manner or in good repair, and teacher vacancy or misassignment. 

4.0 LEA policies and procedures were adopted by the LEA’s governing board or 
authorized designee and include the following: 

(a) Williams Complaints shall be filed with the principal of the school or his or 
her designee, in which the complaint arises. 
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(b) A complaint about problems beyond the authority of the school principal 
shall be forwarded in a timely manner, but not to exceed 10 working days, 
to the appropriate school district official for resolution. 

(c) Williams Complaints may be filed anonymously. 

(d) If a response is requested, the response shall be made to the mailing 
address of the complainant indicated on the complaint. 

(e) If Section 48985 of the EC is applicable, the response, if requested, and 
report shall be written in English and the primary language in which the 
complaint was filed. 

(f) The school shall have a complaint form available for such Williams 
Complaints. 

(g) The Williams Complaints form shall identify the place for filing the 
complaint. 

(h) The Williams Complaints form will include a space to indicate whether a 
response is requested. 

(i) The complainant need not use the Williams Complaint form to file a 
complaint. 

(j) The principal or the designee of the district superintendent, as applicable, 
shall make all reasonable efforts to investigate any problem within his or 
her authority. 

(k) The principal, or, where applicable, district superintendent or his or her 
designee shall remedy a valid complaint within a reasonable time period 
but not to exceed 30 working days from the date the complaint was 
received. 

(l) The principal, or where applicable, district superintendent or his or her 
designee, shall report to the complainant the resolution of the complaint 
within 45 working days of the initial filing, if complainant identifies himself 
or herself and requested a response. 

(m)The principal makes this report; the principal shall also report the same 
information in the same timeframe to the district superintendent or his or 
her designee. 

(n) A complainant who is not satisfied with the resolution of the principal or 
the district superintendent or his or her designee, has the right to describe 
the complaint to the governing board of the school district at a regularly 
scheduled meeting of the governing board. 
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(o) The school district shall report summarized data on the nature and 
resolution of all complaints on a quarterly basis to the county 
superintendent of schools and the governing board of the school district. 

(p) The summaries shall be publicly reported on a quarterly basis at a 
regularly scheduled meeting of the governing board of the school district. 

(q) The report shall include the number of complaints by general subject area 
with the number of resolved and unresolved complaints. 

(r) The complaints and responses shall be available as public records. 

4.1 LEA policies and procedures include the following statements on how to file 
an appeal regarding facilities complaints to the SSPI. 

(s) A complainant who is not satisfied with the resolution proffered by the 
principal, or the district superintendent or his or her designee, involving a 
condition of a facility that poses an emergency or urgent threat, as 
defined in paragraph (1) of subdivision (c) of EC Section 17592.72, has 
the right to file an appeal to the SSPI within 15 Calendar days of receiving 
the report. 

(t) The complainant shall comply with the appeal requirements of 5 CCR 
Section 4632. 

Legal References for UCP 4 

EC sections 1240, 17592.72, 35186, 48985, 60640. 

California Code of Regulations (CCR), Title 5 sections 4680–4687. 

Evidence Requests 

Williams Complaint Policies and Procedures 

Abbreviation: WlmsCmpltPlcysPrcdrs 

Description: Document that explains the UCP process regarding filing, 
investigation and resolution of a Williams Complaint according to 5 
CCR sections 4680–4687 as directed by the 2022–23 UCP 
Instrument. 

Item Instructions: UCP 04: (1) Study the 2022–23 UCP Instrument; (2) May use 
sample provided in CMT Resources; (3) Revise policies and 
procedures as necessary; (4) Link document and certify 

Related Items: UCP 04 
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UCP 05: Williams Complaints Classroom Notice 

The LEA provided a UCP process in accordance with Chapter 5.1 (commencing with 
Section 4680) of the 5 CCR, to resolve Williams Complaints by posting a Williams 
Complaint Classroom Notice notifying parents, guardians, pupils, and teachers in each 
classroom in each school in each district regarding alleged deficiencies related to 
instructional materials, facility conditions, and teacher vacancy or misassignment. 
 
The LEA’s Williams Complaint Classroom Notice will be reviewed by the Regional Team 
Leader (RTL) during an on-site review or by a Consultant in the CDE Categorical 
Complaints Management Office during an online review. 
 

5.0 A notice shall be posted in each classroom in each school in the school 
district, and include the following statements: 

(a) The notice shall address parents, guardians, pupils, and teachers. 

(b) There should be sufficient textbooks and instructional materials. For there 
to be sufficient textbooks and instructional materials each pupil, including 
English learners, must have a textbook or instructional materials, or both, 
to use in class and to take home. 

(c) School facilities must be clean, safe, and maintained in good repair. 

(d) There should be no teacher vacancies or misassignments. 

(e) The location at which to obtain a form to file a complaint in case of a 
shortage. 

5.1 Each Williams Complaint Classroom notice must be exactly the same as in 
each classroom and must be exactly the same as the sample that is posted 
on CMT. 

Legal References for UCP 5 

EC sections 1240, 35186, 60640. 

5 CCR sections 4684, 4600–4687. 
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Evidence Requests 

Williams Complaint Classroom Notice 

Abbreviation: WlmsCmpltClsrmNtc 

Description: Notice that is posted according to EC Section 35186(f) alerting right 
to file complaints alleging deficiencies in instructional materials, 
condition of a facility, and teacher vacancy or misassignment. 

Item Instructions: UCP 05: (1) Study the 2022–23 UCP Instrument; (2) May use 
sample provided; (3) Revise notice as necessary; (4) Link 
document and certify 

Related Items: UCP 05  

Williams Complaint Self-certification Form for UCP 5 

Abbreviation: WlmsCmpltSlf-Crtfctn 

Description: Form certifying the Williams Complaint Classroom Notice is posted 
in each classroom in each school in the LEA according to EC 
Section 35186(f). 

Item Instructions: UCP 05: Online reviews only: (1) Print blank form; (2) Check 
applicable squares; (3) Have superintendent print and sign name; 
(4) Fill in date; (5) Link document and certify 

Related Items: UCP 05 

UCP 06: Williams Complaint Form 

The LEA provided a UCP process in accordance with Chapter 5.1 (commencing with 
Section 4680) of 5 CCR, to resolve Williams Complaints by providing a form for Williams 
Complaints regarding alleged deficiencies related to instructional materials, conditions 
of facilities that are not maintained in a clean or safe manner or in good repair, and 
teacher vacancy or misassignment. 

6.0 The LEA form for complaints concerning deficiencies related to instructional 
materials, teacher vacancy or misassignments, and conditions of facilities 
that are not maintained in a clean or safe manner or in good repair, include 
the following Sections: 

(a) A section to indicate if a response is requested. 

(b) A section for contact information including mailing address should a 
response be requested. 

(c) A section to identify the location 
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(d) A section to identify the course or grade level, if applicable. 

(e) A section where the complainant describes the specific nature of the 
complaint in detail. 

(f) A statement that the complainant may include as much text as the 
complainant feels is necessary. 

(g) A statement identifying where to file the complaint. 

6.1 The LEA form for complaints concerning deficiencies related to instructional 
materials includes Sections identifying the following allegations: 

(h) A pupil, including an English learner, does not have standards-aligned 
textbooks or instructional materials or state adopted or district adopted 
textbooks or other required instructional materials to use in class. 

(i) A pupil does not have access to textbooks or instructional materials to 
use at home or after school. This does not require two sets of textbooks 
or instructional materials for each pupil. 

(j) Textbooks or instructional materials are in poor or unusable condition, 
having missing pages, or are unreadable due to damage. 

(k) A pupil was provided photocopied sheets from only a portion of a 
textbook or instructional materials to address a shortage of textbooks or 
instructional materials. 

6.2 The LEA UCP form for complaints concerning deficiencies related to teacher 
vacancy or misassignments includes the following Sections to identify the 
following allegations: 

(l) A semester begins and a teacher vacancy exists. (A position to which a 
single designated certificate employee has not been assigned at the 
beginning of the year for an entire year or, if the position is for a one - 
semester course, a position of which a single designated certificated 
employee has not been assigned at the beginning of a semester for an 
entire semester). 

(m)A teacher who lacks credentials or training to teach English learners is 
assigned to teach a class with more than 20 percent English learner 
pupils in the class. 

(n) A teacher is assigned to teach a class for which the teacher lacks subject 
matter competency. 

6.3 The LEA UCP form for complaints concerning deficiencies related to 
conditions of facilities that are not maintained in a clean or safe manner or in 
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good repair includes the following Sections to identify the following 
allegations: 

(o) A condition poses an urgent or emergency threat to the health or safety of 
pupils or staff, including: gas leaks, nonfunctioning heating, ventilation, 
fire sprinklers or air-conditioning systems, electrical power failure, major 
sewer line stoppage, major pest or vermin infestation, broken windows or 
exterior doors or gates that will not lock and that pose a security risk, 
abatement of hazardous materials previously undiscovered that pose an 
immediate threat to pupils or staff, structural damage creating a 
hazardous or uninhabitable condition, and any other emergency 
conditions the school district determines appropriate. 

(p) A school restroom has not been maintained or cleaned regularly, is not 
fully operational, or has not been stocked at all times with toilet paper, 
soap, and towels or functional hand dryers. 

(q) The school has not kept all restrooms open during school hours when 
pupils are not in classes, and has not kept a sufficient number of 
restrooms open during school hours when pupils are in classes. This 
does not apply when temporary closing of the restroom is necessary for 
pupil safety or to make repairs. 

Legal References for UCP 6 

EC sections 1240, 17592.72, 35186, 35292.5, 60640 

5 CCR sections 4600–4687 

Evidence Requests 

Williams Complaint Form 

Abbreviation: WlmsCmpltFrm 

Description: Form to file a Williams Complaint with the principal of the school 
alleging possible deficiencies in instructional materials, 
unmaintained facility conditions, and teacher vacancy or 
misassignment. 

Item Instructions: UCP 06: (1) Study the 2022–23 UCP Instrument; (2) May use 
sample provided in CMT Resources; (3) Revise form as necessary; 
(4) Link document and certify 

Related Items: UCP 06 
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End Notes 

a. According to 5 CCR Section 4621[a], each LEA shall adopt policies and 
procedures for the filing, investigation and resolution of UCP complaints. 
For the FPM review, LEAs must indicate the date of adoption on the UCP 
policies and procedures document(s). If the word “revised” is used on 
these documents, the LEA must clearly write that their current UCP 
policies and procedures were approved and adopted by their governing 
board or authorized designee on the “revised” date. 

b. For LEAs maintaining grades nine through twelve, only. 

c. Local Control and Accountability Plans (LCAP) include Charter Schools as 
described in EC sections 47606.5 and 47607.3. 

d. For LEAs maintaining grades one through six, only. 

e. Of the six UCP items, 5 CCR Section 4621[a] requires that local policies 
and procedures (UCP Items 1 and 4) are to be adopted by the local 
governing board or an authorized designee. 

f. For an on-site FPM review, the Regional Team Lead (RTL) will select and 
review a sample of UCP complaints from the LEA’s complaint log, of a 
minimum of 10 percent or 10 files, whichever is greater. 

For an online FPM review, a consultant in the Categorical Programs 
Complaints Management (CPCM) office will select a sample of UCP 
complaints from the LEA’s complaint log, of a minimum of 10 percent or 
10 files whichever is greater. LEAs will be required to complete the Self-
certification Form for UCP 3 for the complaint files selected by the CDE 
consultant; and to upload and certify the completed form to CMT upon 
completion. 

(The Self-certification Form for UCP 3 is only used during online reviews 
and not during on-site reviews.) 

g. For LEAs maintaining grades ten through twelve: Due to enactment of 
Assembly Bill 830 (2017) it is no longer required that the following 
statement be included on the Williams Complaint documents, “A student, 
including an English learner, who has not passed the California High 
School Exit Exam (CAHSEE) by the end of grade 12 was not provided the 
opportunity to receive intensive instruction and services pursuant to EC 
sections 37254[d][4] and [5] after completion of grade twelve for two 
consecutive academic years or until the student has passed both parts of 
the exam, whichever comes first.” 
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h. There are currently twenty-three (23) state and federal programs that are 
within the scope of the Uniform Complaint Procedures (UCP). For local 
educational agencies (LEA) that receive state and federal funding they 
must include a list of all twenty-three (23) UCP programs in the UCP 
policies and procedures document(s) and in the UCP annual notice to be 
filed, investigated and resolved using their board-approved UCP process.  
However, for LEAs that receive state and federal funding for UCP 
programs, but do not operate one or more of these current UCP programs, 
they are to (1) add a paragraph to their UCP policies and procedures 
document(s) and in their UCP annual notice with a list of the UCP 
programs in which they do actually operate and file, investigate and 
resolve using their board-approved UCP process and (2) add a comment 
in the California Department of Education Monitoring Tool (CMT) with a 
message explaining why the agency does not operate the program. 
Additional specific language pertaining to the particular UCP programs in 
which LEAs do not operate (such as for the State Preschool Health and 
Safety Issues in LEAs Exempt From Licensing program in Education Code 
[EC] sections 8235.5[a], 33315; Government Code [GC] Section 
17581.6[f], and California Health and Safety Code [HSC] Section 
1596.7925) may be omitted from the UCP policies and procedures 
document(s) and from the UCP annual notice. 

i. Since the start of the Covid-19 Pandemic, all required UCP informational 
notices that are normally provided to LEA stakeholders in a tangible 
format may be offered in an electronic format via district website, 
electronic mail, texting, digital flyer applications, social media, etc. LEAs 
will verify how stakeholders are being provided with actual notice on the 
2022-23 Distribution of the UCP Annual Notice. 
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Compensatory Education 
2022–23 Program Instrument 

California Department of Education 
June 2022 

I. Involvement 

CE 01: Local Educational Agency Parent and Family 
Engagement 

1.0 The local governing board of each local educational agency (LEA), or 
agency, receiving Title I, Part A funding shall establish and implement a 
written parent and family engagement policy and program. 
(California Education Code [EC] sections 11500-11504, 51101[b]; 20 United 
States Code [20 U.S.C.] sections 6318[a][1], 6318[a][2]) 

1.1 Each LEA receiving Title I, Part A funding shall develop jointly with, agree on 
with, and distribute to, parents and family members of participating children, 
a written parent and family engagement policy which shall be incorporated 
into the LEA level plan, establish the agency’s expectations and objectives 
for meaningful parent and family involvement, and describe how the LEA 
shall carry out the following requirements: 
(20 U.S.C. sections 6312, 6318[a][2]) 

(a) Involve parents and family members in the joint development of the 
agency’s plan, and in the development of support and improvement plans 
under paragraphs (1) and (2) of section 1111(d) of the federal Elementary 
and Secondary Education Act (ESEA), as amended by the federal Every 
Student Succeeds Act (ESSA). (20 U.S.C. Section 6318[a][2][A]) 

(b) Provide coordination, technical assistance, and other support necessary 
to assist and build the capacity of all participating schools within the LEA 
in planning and implementing effective parent and family involvement 
activities to improve student academic achievement and school 
performance. (20 U.S.C. Section 6318[a][2][B]) 

(c) To the extent feasible and appropriate, coordinate and integrate Title I, 
Part A parent and family engagement strategies with parent and family 
engagement strategies of other relevant federal, state, and local laws and 
programs. (20 U.S.C. Section 6318[a][2][C]) 
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(d) Conduct, with the meaningful involvement of parents and family 
members, an annual evaluation of the content and effectiveness of the 
parent and family engagement policy in improving the academic quality of 
the schools served, including identifying the following: 
(20 U.S.C. Section 6318[a][2][D]) 

i. Barriers to greater participation by parents in activities authorized by this 
section (with particular attention to parents who are economically 
disadvantaged, are disabled, have limited English proficiency, have 
limited literacy, or are of any racial or ethnic minority background). 
(20 U.S.C. Section 6318[a][2][D][i]) 

ii. The needs of parents and family members to assist with the learning of 
their children, including engaging with school personnel and teachers. 
(20 U.S.C. Section 6318[a][2][D][ii]) 

iii. Strategies to support successful school and family interactions. 
(20 U.S.C. Section 6318[a][2][D][iii]) 

(e) Use the findings of such evaluation in section 1.1(d) of the CE program 
instrument to design evidence-based strategies for more effective 
parental involvement, and to revise, if necessary, the parent and family 
engagement policy. (20 U.S.C. Section 6318[a][2][E]) 

(f) Involve parents in activities of the schools served under Title I, Part A to 
adequately represent the needs of the population served by such agency 
for the purposes of developing, revising, and reviewing the parent and 
family engagement policy. (20 U.S.C. Section 6318[a][2][F]) 

1.2 Implementation of the LEA parent and family engagement program shall be 
consistent with the following goals and purposes: (EC sections 11502, 
11504, 11506) 

(a) Engage parents and family members positively in their children’s 
education by providing assistance and training on topics such as state 
academic standards and assessments to develop knowledge and skills to 
use at home to support their children’s academic efforts at school and 
their children’s development as responsible future members of our 
society. (EC Section 11502[a]) 

(b) Inform parents that they can directly affect the success of their children’s 
learning, by providing parents with techniques and strategies that they 
may utilize to improve their children’s academic success and to assist 
their children in learning at home. (EC Section 11502[b])  
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(c) Build consistent and effective two-way communication between family 
members and the school so that parents and family members may know 
when and how to assist their children in support of classroom learning 
activities. (EC Section 11502[c]) 

(d) Train teachers, school administrators, specialized instructional support 
personnel, and other staff to communicate effectively with parents as 
equal partners. (EC Section 11502[d]) 

(e) Integrate and coordinate parent and family engagement activities with the 
local control and accountability plan (LCAP), as applicable, with other 
programs. (EC Section 11502[e]) 

1.3 Parents and family members of children receiving Title I, Part A services 
shall be involved in the decisions regarding how funds reserved are allotted 
for parental involvement activities. (20 U.S.C. Section 6318[a][3][B]) 

1.4 Funds reserved by an LEA shall be used to carry out activities and 
strategies consistent with the LEA’s parent and family engagement policy, 
including not less than one of the following: 
(20 U.S.C. Section 6318[a][3][D]) 

(a) Supporting schools and nonprofit organizations in providing professional 
development (PD) for LEA and school personnel regarding parent and 
family engagement strategies. (20 U.S.C. Section 6318[a][3][D][i]) 

(b) Supporting programs that reach parents and family members at home, in 
the community, and at school. (20 U.S.C. Section 6318[a][3][D][ii]) 

(c) Disseminating information on best practices focused on parent and family 
engagement, especially best practices for increasing the engagement of 
economically disadvantaged parents and family members. 
(20 U.S.C. Section 6318[a][3][D][iii]) 

(d) Collaborating, or providing subgrants to schools to enable such schools to 
collaborate, with community-based or other organizations or employers 
with a record of success in improving and increasing parent and family 
engagement. (20 U.S.C. Section 6318[a][3][D][iv]) 

(e) Engaging in any other activities and strategies that the LEA determines 
are appropriate and consistent with such agency’s parent and family 
engagement policy. (20 U.S.C. Section 6318[a][3][D][v])  
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Evidence Requests 

Annual Distribution of LEA-Level Parent and Family Engagement Policy 

Abbreviation: AnlDstrbtnLEALvlPrntFmlyEngmtPlcy 

Description: Evidence to show how the LEA-level parent and family engagement 
policy has been annually distributed to parents and families of 
students served under Title I, Part A. 

Item Instructions: 

Related Items: CE 01 

LEA Parent and Family Engagement Policy 

Abbreviation: LEAPrntFmlyEngmtPlcy 

Description: Current, local board-approved LEA-level parent and family 
engagement policy. 

Item Instructions: 

Related Items: CE 01 

LEA Records of Activities for Building Capacity for Parent and Family 
Engagement 

Abbreviation: LEAPrntFmlyEngmtActvRec 

Description: Parent notices, invitations, and letters regarding parent and family 
engagement activities. Include LEA-level parent surveys, meeting 
agendas, presentations, or other parent activity material. 

Item Instructions: 

Related Items: CE 01 

LEA Title I Reservations and Services 

Abbreviation: LEARsrvtnSrvcs 

Description: For the LEA, provide a document detailing the Title I services 
provided for each reservation as indicated in CARS. Documentation 
may include detailed plan of services with budgeted expenditures. 

Item Instructions: CE 01: If the LEA reserves Title I funds for parent and family 
engagement, include details related to how this reservation is 
utilized. 

Related Items: CE 01, CE 11 
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Joint Development of LEA-Level Parent and Family Engagement Policy 

Abbreviation: JntDvlpmtLEALvlPrntFmlyEngmtPlcy 

Description: Parent and family engagement policy input from parent groups 
showing joint development. 

Item Instructions: 

Related Items: CE 01 

Joint Involvement of Fund Allotment Decisions 

Abbreviation: JntInvFndAlltmtDcsns 

Description: If the LEA reserves Title I, Part A funds for parent and family 
engagement, include documentation, such as meeting minutes, 
demonstrating that parents and family members were involved in 
the decisions regarding how funds reserved were allotted for parent 
involvement activities. 

Item Instructions:  

Related Items: CE 01 

CE 02: School Parent and Family Engagement 

2.0 The governing board of each school district and county office of education 
shall establish and adopt a written parent and family engagement policy and 
program for each school in the district that receives funds under Title I, Part 
A of the ESEA, as amended by the ESSA. Each school served under this 
part shall jointly develop with, and distribute to, parents and family members 
of participating children a written parent and family engagement policy, 
agreed upon by such parents, and updated periodically to meet the 
changing needs of parents and the school. 
(EC Section 11503; 20 U.S.C. Section 6318[b][1-4]) 

2.1 The school-level parent and family engagement policy shall describe the 
means for how each school shall carry out the following requirements: 
(20 U.S.C. Section 6318[b][1]) 

(a) Convene an annual meeting, at a convenient time, to which all parents of 
participating children shall be invited and encouraged to attend, to inform 
parents and family members of their school’s participation in the Title I, 
Part A program and to explain the requirements, and the right of the 
parents to be involved. (20 U.S.C. Section 6318[c][1]) 

(b) Offer a flexible number of meetings, such as meetings in the morning or 
evening, and the school may provide, with Title I funds, transportation, 
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child care, or home visits, as such services relate to parental involvement. 
(20 U.S.C. Section 6318[c][2]) 

(c) Involve parents, in an organized, ongoing, and timely way, in the 
planning, review, and improvement of the school’s Title I program, 
including the planning, review, and improvement of the school parent and 
family engagement policy and the joint development of the schoolwide 
program (SWP) plan. (20 U.S.C. Section 6318[c][3]) 

(d) Provide parents of participating children with the following: 

i. Timely information about the Title I programs. 
(20 U.S.C. Section 6318[c][4][A]) 

ii. A description and explanation of the curriculum in use at the school, the 
forms of academic assessment used to measure student progress, and 
the achievement levels of the challenging state academic standards. 
(20 U.S.C. Section 6318[c][4][B]) 

iii. If requested by parents, opportunities for regular meetings to formulate 
suggestions and to participate, as appropriate, in decisions relating to 
the education of their children, and respond to any such suggestions as 
soon as practicably possible. (20 U.S.C. Section 6318[c][4][C]) 

(e) If the SWP plan is not satisfactory to the parents of participating children, 
submit any parent comments on the plan when the school makes the plan 
available to the LEA. (20 U.S.C. Section 6318[c][5]) 

2.2 To ensure effective involvement of parents and to support a partnership 
among the school involved, parents, and the community to improve student 
academic achievement, each school and LEA assisted under Title I, Part A 
shall carry out the following requirements: (20 U.S.C. Section 6318[e]) 

(a) Provide assistance to parents of children served by the school or LEA, as 
appropriate, in understanding such topics as the challenging state 
academic standards, state and local academic assessments, the 
requirements of Title I, Part A, and how to monitor a child’s progress and 
work with educators to improve the achievement of their children. 
(20 U.S.C. Section 6318[e][1]) 

(b) Provide materials and training to help parents to work with their children 
to improve their children’s achievement, as appropriate, to foster parental 
involvement. (20 U.S.C. Section 6318[e][2]) 

(c) Educate teachers, specialized instructional support personnel, principals, 
and other school leaders, and other staff, with the assistance of parents, 
in the value and utility of contributions of parents, and in how to reach out 
to, communicate with, and work with parents as equal partners, 
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implement and coordinate parent programs, and build ties between 
parents and the school. (20 U.S.C. Section 6318[e][3]) 

(d) To the extent feasible and appropriate, coordinate and integrate parent 
involvement programs and activities with other federal, state, and local 
programs, including public preschool programs, and conduct other 
activities, such as parent resource centers, that encourage and support 
parents in more fully participating in the education of their children. 
(20 U.S.C. Section 6318[e][4]) 

(e) Ensure that information related to school and parent programs, meetings, 
and other activities is sent to the parents of participating children in a 
format and, to the extent practicable, in a language the parents can 
understand. (20 U.S.C. Section 6318[e][5]) 

(f) Provide such other reasonable support for parental involvement activities 
under this section as parents may request. 
(20 U.S.C. Section 6318[e][14]) 

2.3 In carrying out the parent and family engagement requirements of Title I, 
Part A, LEAs and schools, to the extent practicable, shall provide 
opportunities for the informed participation of parents and family members 
(including parents and family members who have limited English proficiency, 
parents and family members with disabilities, and parents and family 
members of migratory children), including providing information and school 
reports required under Section 1111 of the ESEA, as amended by the 
ESSA, in a format and, to the extent practicable, in a language such parents 
understand. (20 U.S.C. Section 6318[f]) 

2.4 As a component of the school-level parent and family engagement policy, 
each school served under Title I, Part A shall jointly develop with parents for 
all children served under this part a school-parent compact that outlines how 
parents, the entire school staff, and students will share the responsibility for 
improved student academic achievement and the means by which the 
school and parents will build and develop a partnership to help children 
achieve the state’s high standards. The school-parent compact shall carry 
out the following requirements: (20 U.S.C. Section 6318[d]) 

(a) Describe the school’s responsibility to provide high-quality curriculum and 
instruction in a supportive and effective learning environment that enables 
the children served under Title I, Part A to meet the challenging state 
academic standards, and the ways in which each parent will be 
responsible for supporting their children’s learning; volunteering in their 
child’s classroom; and participating, as appropriate, in decisions relating 
to the education of their children and positive use of extracurricular time. 
(20 U.S.C. Section 6318[d][1]) 
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(b) Address the importance of communication between teachers and parents 
on an ongoing basis through, at a minimum, the following: 
(20 U.S.C. Section 6318[d][2]) 

i. Parent-teacher conferences in elementary schools, at least annually, 
during which the compact shall be discussed as the compact relates to 
the individual child’s achievement; (20 U.S.C. Section 6318[d][2][A]) 

ii. Frequent reports to parents on their children’s progress; 
(20 U.S.C. Section 6318[d][2][B]) 

iii. Reasonable access to staff, opportunities to volunteer and participate in 
their child’s class, and observation of classroom activities; and 
(20 U.S.C. Section 6318[d][2][C]) 

iv. Ensuring regular two-way, meaningful communication between family 
members and school staff, and, to the extent practicable, in a language 
that family members can understand. 
(20 U.S.C. Section 6318[d][2][D]) 

Evidence Requests 

Annual Distribution of School-Level Parent and Family Engagement Policy 

Abbreviation: AnlDstrbtnSchlLvlPrntFmlyEngmtPlcy 

Description: Evidence to show how the school-level parent and family 
engagement policy has been annually distributed to parents and 
families of students served under Title I, Part A. 

Item Instructions: CE 02: If the school-level parent and family engagement policy is 
annually distributed in the Parent Guardian Handbook, upload the 
cover page, table of contents, and actual pages that include the 
policy. 

Related Items: CE 02 

School Records of Activities for Building Capacity for Parent and Family 
Engagement 

Abbreviation: SchlPrntFmlyEngmtActvRec 

Description: Parent notices, invitations, and letters regarding parent and family 
engagement activities. Include parent surveys, annual Title I 
meeting agendas, schoolsite council (SSC) meeting agendas, 
presentations, or other school-level parent activity material. 

Item Instructions: 

Related Items: CE 02 
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School Parent and Family Engagement Policy 

Abbreviation: SchlPrntFmlyEngmtPlcy 

Description: School-level policy for each reviewed school; include school name 
in the document title. 

Item Instructions: 

Related Items: CE 02 

Joint Development of School-Level Parent and Family Engagement Policy and 
Compact 

Abbreviation: JntDvlpmtSchLvlPrntFmlyEngmtPlcyCmpct 

Description: Parent and family engagement policy input from parent groups 
showing joint development. 

Item Instructions: 

Related Items: CE 02 

School-Parent Compact 

Abbreviation: SchlPrntCmpct 

Description: School-parent compact for each reviewed school; include school 
name in the document title. 

Item Instructions: 

Related Items: CE 02 

CE 03: Private School Consultation and Participation 

3.0 To the extent consistent with the number of eligible children identified under 
sections 1115(c) and 8501(b) of the ESEA, as amended by the ESSA, in the 
school district served by an LEA who are enrolled in private elementary 
schools and secondary schools, the LEA shall, after timely and meaningful 
consultation with private school officials, provide such children and their 
teachers or other educational personnel, on an equitable basis and 
individually or in combination, as requested by the officials to best meet the 
needs of such children and their teachers or other educational personnel, 
special education services, instructional services (including evaluations to 
determine the progress being made in meeting such students’ academic 
needs), counseling, mentoring, one-on-one tutoring, or other benefits. The 
LEA shall ensure the following: 
(20 U.S.C. sections 6320[a][1], 6320[a][1][A], 7881[a][1], 7881[b][2]) 
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(a) Teachers and families of the eligible private school children participate, 
on an equitable basis, in services and activities developed pursuant to 
Section 1116 (Parent and Family Engagement) of the ESEA, and 
amended by the ESSA. (20 U.S.C. Section 6320[a][1][B]) 

(b) Educational services and other benefits, including materials and 
equipment, provided by the LEA for eligible private school children, shall 
be secular, neutral, and nonideological. 
(20 U.S.C. sections 6320[a][2], 7881[a][2]) 

(c) Educational services and other benefits for such private school children, 
teachers, and other educational personnel shall be equitable in 
comparison to services and other benefits for public school children, 
teachers, and other educational personnel participating under these parts, 
and shall be provided in a timely manner. 
(20 U.S.C. sections 6320[a][3][A], 7881[a][3][A]) 

(d) Expenditures for Title I, Part A educational services and other benefits to 
eligible private school children shall be equal to the proportion of funds 
allocated to participating school attendance areas based on the number 
of children from low-income families who attend private schools. The 
proportional share of funds shall be determined based on the total 
amount of funds received by the LEA under this part prior to any 
allowable expenditures or transfers by the LEA. 
(20 U.S.C. sections 6320[a][4][A][i], 6320[a][4][A][ii]) 

(e) Expenditures for Title I, Part C and Title III educational services and other 
benefits provided under this section for eligible private school children, 
their teachers, and other educational personnel serving those children 
shall be equal, taking into account the number and educational needs of 
the children to be served, to the expenditures for participating public 
school children. (20 U.S.C. Section 7881[a][4][A]) 

3.1 Eligible private school children are children who reside in participating public 
school attendance areas of the LEA, regardless of whether the private 
school they attend is located in the LEA, and children who meet the criteria 
in section 1115(c) of the ESEA, as amended by the ESSA. 
(34 Code of Federal Regulations [CFR] sections 200.62[b][1][i], 
200.62[b][1][ii]) 

3.2 To ensure timely and meaningful consultation, the LEA and the appropriate 
private school officials shall both have the goal of reaching agreement on 
how to provide equitable and effective programs for eligible private school 
children. The consultation process shall include consultation on issues such 
as the following: (20 U.S.C. sections 6320[b][1], 7881[c][1]) 
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(a) How the children’s needs will be identified. 
(20 U.S.C. sections 6320[b][1][A], 7881[c][1][A]) 

(b) What services will be offered. 
(20 U.S.C. sections 6320[b][1][B], 7881[c][1][B]) 

(c) How, where, and by whom the services will be provided, including 
services by a third-party provider. 
(20 U.S.C. sections 6320[b][1][C], 6320[b][1][G], 7881[c][1][C]) 

(d) How the services will be academically assessed and how the results of 
that assessment will be used to improve those services. 
(20 U.S.C. sections 6320[b][1][D], 7881[c][1][D]) 

(e) The size and scope of the equitable services to be provided to the eligible 
private school children, teachers, and other educational personnel, the 
proportion of funds allocated, and how that proportion of funds is 
determined. (20 U.S.C. sections 6320[b][1][E], 7881[c][1][E]) 

(f) The method or sources of data that are used to determine the number of 
children from low-income families in participating school attendance areas 
who attend private schools. (20 U.S.C. Section 6320[b][1][F]) 

(g) How and when the LEA will make decisions regarding the delivery of 
services to eligible private school children, including a thorough 
consideration and analysis of the views of the private school officials on 
the provision of services through a contract with potential third-party 
providers. (20 U.S.C. sections 6320[b][1][G], 7881[c][1][F]) 

(h) How, if the LEA disagrees with the views of the private school officials on 
the provision of services through a contract, the LEA shall provide in 
writing to the private school officials an analysis of the reasons why the 
LEA has chosen not to use a contractor. 
(20 U.S.C. sections 6320[b][1][H], 7881[c][2]) 

(i) Whether the LEA shall provide services directly or through a separate 
government agency, consortium, entity, or through a third-party 
contractor. (20 U.S.C. sections 6320[b][1][I], 7881[c][1][G]) 

(j) Whether to provide equitable services to eligible private school children in 
one of the following ways: (20 U.S.C. sections 6320[b][1][J], 7881[c][1][H]) 

i. By creating a pool or pools of funds with all of the funds allocated under 
subsection 1117(a)(4)(A) of the ESEA, as amended by the ESSA, based 
on all the children from low-income families in a participating school 
attendance area who attend private schools; or 
(20 U.S.C. sections 6320[b][1][J][i], 7881[c][1][H][i]) 
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ii. In the LEA’s participating school attendance area who attend private 
schools with the proportion of funds allocated under subsection 
1117(a)(4)(A) of the ESEA, as amended by the ESSA, based on the 
number of children from low-income families who attend private schools. 
(20 U.S.C. sections 6320[b][1][J][ii], 7881[c][1][H][ii]) 

(k) When, including the approximate time of the day, the services will be 
provided. (20 U.S.C. Section 6320[b][1][K]) 

(l) Whether to consolidate and use funds provided in coordination with 
eligible funds available for services to private school children under 
applicable programs, as defined in subsection 8501(b)(1) of the ESEA, as 
amended by the ESSA, to provide services to eligible private school 
children participating in programs. (20 U.S.C. Section 6320[b][1][L]) 

3.3 The LEA shall maintain and provide to the state educational agency (SEA) a 
written affirmation signed by officials of the participating private schools that 
the required consultation has occurred. 
(20 U.S.C. sections 6320[b][5], 7881[c][5]) 

Evidence Requests 

Consultation with Private Schools 

Abbreviation: CnslttnWthPrvtSchls 

Description: Documents that show how the LEA consulted with private schools 
regarding participation in federal programs. Examples include 
public notices, letters, agendas, sign-in sheets, meeting minutes, 
emails, or affirmation of consultation with appropriate private school 
officials. 

Item Instructions: CE 03: Include identification criteria for student eligibility for Title I, 
Part A; Title I, Part C; and Title III services in the private school. 
Consultation should contain all elements of section 3.2 in the CE 
program instrument. 

Related Items: EXLP 02, SEI 06, SSAE 06, SSAE 07, CE 03 

Dated Notice of ESEA Eligibility to Private Schools 

Abbreviation: PrvtSchlNtcESEAElg 

Description: Dated communication to private schools regarding eligibility for Title 
I, Title II, or Title III services. 

Item Instructions: CE 03: Dated communication to private schools in the LEA and in 
adjacent LEAs stating the private school is eligible for Title I, Part A; 
Title I, Part C; and Title III services. Include a description of the Title 
I, Part A; Title I, Part C; and Title III program. 
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Related Items: SEI 06, CE 03 

Private School Affirmation 

Abbreviation: PvtSchlAfmtn 

Description: A written document signed and dated by private school officials that 
the required consultation has occurred. 

Item Instructions: CE 03: Signed affirmation documents that consultation occurred 
pursuant to the requirements of Title I, Part A; Title I, Part C; and 
Title III equitable services. 

Related Items: SEI 06, SSAE 06, CE 03 

II. Governance and Administration 

CE 04: Foster Youth 

4.0 LEAs shall collaborate with the State or local child welfare agency to 
designate a point of contact within the LEA if the corresponding child welfare 
agency notifies the LEA, in writing, that the child welfare agency has 
designated one of its employees to serve as a point of contact for the LEA. 
(20 U.S.C. Section 6312[c][5][A]) 

4.1 An LEA shall collaborate with the State or local child welfare agency to 
develop and implement clear written procedures governing how 
transportation to maintain children in foster care in their school of origin 
when in their best interest will be provided, arranged, and funded for the 
duration of the time in foster care. The procedures shall ensure the 
following: (20 U.S.C. Section 6312[c][5][B]) 

(a) Children in foster care needing transportation to the school of origin will 
promptly receive transportation in a cost-effective manner and in 
accordance with subsection 475(4)(A) of the Social Security Act. 
(42 U.S.C. Section 675[4][A]; 20 U.S.C. Section 6312[c][5][B][i]) 

(b) If there are additional costs incurred in providing transportation to 
maintain children in foster care in their schools of origin, the LEA will 
provide transportation to the school if any of the following agreements are 
in place: (20 U.S.C. Section 6312[c][5][B][ii]) 

i. The local child welfare agency agrees to reimburse the LEA for the cost 
of such transportation; 
(20 U.S.C. Section 6312[c][5][B][ii][I]) 
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ii. The LEA agrees to pay for the cost of such transportation; or 
(20 U.S.C. Section 6312[c][5][B][ii][II]) 

iii. The LEA and the local child welfare agency agree to share the cost of 
such transportation. 
(20 U.S.C. Section 6312[c][5][B][ii][III]) 

Evidence Requests 

Foster Youth Transportation Procedures 

Abbreviation: FstrYthTrnsprtnPrcdrs 

Description: Written procedures governing how transportation to school of origin 
for foster youth will be provided, arranged, and funded. Include 
details of agreements between the LEA and local child welfare 
agency, as applicable, listed in section 4.1(b) of the CE program 
instrument. 

Item Instructions: 

Related Items: CE 04 

Point of Contact 

Abbreviation: PntCntct 

Description: Identify a designated LEA staff member to serve as a foster youth 
point of contact, if applicable. 

Item Instructions: 

Related Items: CE 04 

CE 05: Schoolsite Council Composition 

5.0 A school that operates a program that requires a School Plan for Student 
Achievement (SPSA), pursuant to section 64001 of the California Education 
Code, shall establish a schoolsite council (SSC). (EC sections 64001, 
65000[b], 65000[d]) 

5.1 At an elementary school, the SSC shall consist of both of the following 
groups: (EC Section 65000[c][1]) 

(a) The principal of the school or his or her designee; classroom teachers 
employed at the school, selected by classroom teachers employed at the 
school; and school personnel employed at the school who are not 
teachers, selected by school personnel employed at the school who are 
not teachers. The classroom teachers selected pursuant to this 
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subparagraph shall constitute a majority of the persons selected pursuant 
to this subparagraph. (EC Section 65000[c][1][A]) 

(b) Parents of pupils attending the school, or other members of the school 
community, selected by parents of pupils attending the school. The 
number of persons selected pursuant to this subparagraph shall equal the 
number of persons selected pursuant to section 5.1(a) of the CE program 
instrument, as noted in subsection 65000(c)(1)(A) of the California 
Education Code. (EC Section 65000[c][1][B]) 

5.2 At a secondary school, the SSC shall consist of both of the following groups: 
(EC Section 65000[c][2]) 

(a) The principal of the school or his or her designee; classroom teachers 
employed at the school, selected by classroom teachers employed at the 
school; and school personnel employed at the school who are not 
teachers, selected by school personnel employed at the school who are 
not teachers. The classroom teachers selected pursuant to this 
subparagraph shall constitute a majority of the persons selected pursuant 
to this subparagraph. (EC Section 65000[c][2][A]) 

(b) Parents of pupils attending the school, or other members of the school 
community, selected by parents of pupils attending the school; and pupils 
attending the school, selected by pupils who are attending the school. 
The number of persons selected pursuant to this subparagraph shall 
equal the number of persons selected pursuant to section 5.2(a) of the 
CE program instrument, as noted in subsection 65000(c)(2)(A) of the 
California Education Code. (EC Section 65000[c][2][B]) 

Evidence Requests 

Records of Schoolsite Council Peer Selections 

Abbreviation: RcrdPeerSelcSSC 

Description: Any documentation which provides evidence of the peer selections 
of SSC members, including classroom teachers, other staff, 
parents, other members of the school community, and—in 
secondary schools—students with the names redacted. 

Item Instructions: CE 05: Provide completed sample ballots or other selection 
materials for each membership category (teachers, other staff, 
parents, other members of the school community, and—in 
secondary schools—students with the names redacted). 

Related Items: CE 05 
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School Plan for Student Achievement (SPSA) 

Abbreviation: SPSA 

Description: Must include the school name, a budget with specific federal 
program information that aligns to the school’s academic goals and 
key improvement strategies, and evidence of required approvals by 
SSC and local governing board. Reviewer will indicate which fiscal 
year to provide. 

Item Instructions: CE 05: For a school operating a SWP, reviewed SPSA with SSC 
roster. 

Related Items: FM 01, FM 02, FM 03, FM 05, CE 05, CE 06, CE 10, CE 11, CE 17 

Schoolsite Council Roster with Membership Categories  

Abbreviation: SSCRstrMemCatgr 

Description: Final SSC roster with names and membership group such as 
parent, classroom teacher, etc., for the fiscal year under review. 

Item Instructions: CE 05: Applies only to SWPs. If the roster is in the SPSA, identify 
the associated page. Indicate if the SSC has an alternate 
composition or is shared, pursuant to California Education Code 
section 65001. 

Related Items: CE 05 

CE 06: School Site Activities 

6.0 An eligible school operating a SWP shall develop a comprehensive plan, to 
be consolidated into a single plan, known as the SPSA (school plan) in 
California, pursuant to section 64001(a) of the California Education Code. 
(20 U.S.C. sections 6311[d][1][B], 6311[d][2][B], 6311[d][2][C], 6314[b], 
6314[b][1][B]; EC sections 64000, 64001[a], 64001[g][1], 64001[h]) 

(a) Single site school districts and charter schools may use their LCAP to 
serve as their SPSA (school plan), provided that the LCAP meets federal 
school planning requirements and the stakeholder requirements 
established in section 52062(a) of the California Education Code, and is 
adopted at a public hearing. The LCAP must meet requirements in 
section 6.1 of the CE program instrument. 
(EC sections 64001[j], 52062, 47606.5) 

6.1 A school operating a SWP shall carry out the following requirements: 
(20 U.S.C. Section 6314[b]) 

(a) The school plan shall be developed with the involvement of parents and 
other members of the community to be served; individuals who will carry 
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out such plan, including teachers, principals, other school leaders, 
paraprofessionals present in the school, etc.; if the plan relates to a 
secondary school, students; and other individuals determined by the 
school. (20 U.S.C. Section 6314[b][2]) 

(b) The school plan shall remain in effect for the duration of the school's 
participation under this part and shall be regularly monitored and revised 
as necessary based on student needs. (20 U.S.C. Section 6314[b][3]) 

(c) The school plan shall be available to the LEA, parents, and the public, 
and the information contained in the plan shall be in an understandable 
and uniform format and, to the extent practicable, provided in a language 
that the parents can understand. (20 U.S.C. Section 6314[b][4]) 

(d) The school plan, if appropriate and applicable, shall be developed in 
coordination and integration with other federal, state, and local services, 
resources, and programs. (20 U.S.C. Section 6314[b][5]) 

(e) The school plan shall be based on a comprehensive needs assessment 
of the entire school that takes into account information on the academic 
achievement of children in relation to the challenging state academic 
standards, particularly the needs of those children who are failing, or are 
at risk of failing, to meet the challenging state academic standards and 
any other factors as determined by the LEA. 
(20 U.S.C. Section 6314[b][6]) 

i. The comprehensive needs assessment shall include an analysis of 
verifiable data, consistent with all state priorities and informed by all 
indicators, as applicable. (EC Section 64001[g][2][A]; 34 CFR Section 
200.26[a]) 

(f) The school plan shall include a description of methods and instructional 
strategies that strengthen the academic program in the school, increase 
the amount and quality of learning time, help provide an enriched and 
accelerated curriculum, address the needs of all children in the school, 
particularly the needs of those at risk of not meeting the challenging state 
academic standards, and provide opportunities for all children to meet the 
challenging state academic standards. 
(20 U.S.C. sections 6314[b][7][A], 6314[b][7][A][i], 6314[b][7][A][ii], 
6314[b][7][A][iii]) 

(g) The school plan shall include goals set to improve pupil outcomes, 
including addressing the needs of pupil groups as identified through the 
needs assessment. (EC Section 64001[g][3][A]) 

(h) The school plan shall include evidence-based strategies, actions, or 
services. (EC Section 64001[g][3][B]) 
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(i) The school plan shall include proposed expenditures, based on the 
projected resource allocation from the governing board or body of the 
LEA, to address the findings of the needs assessment. 
(EC Section 64001[g][3][C]) 

(j) The school plan required by this section shall be reviewed annually and 
updated, including proposed expenditure of funds allocated to the school 
through the consolidated application and the LCAP, if any, by the SSC. 
The school plans shall be reviewed and approved by the governing board 
or body of the LEA at a regularly scheduled meeting whenever there are 
material changes that affect the academic programs for pupils covered by 
programs identified in this part. If a school plan is not approved by the 
governing board or body of the LEA, specific reasons for that action shall 
be communicated to the SSC. Modifications to any school plan shall be 
developed, recommended, and approved or disapproved by the 
governing board or body of the LEA in the same manner. (EC Section 
64001[i]) 

6.2 To assist targeted assistance schools (TAS) and LEAs to meet their 
responsibility to provide for all their students served under Title I, Part A the 
opportunity to meet the challenging state academic standards, each 
targeted assistance program shall carry out the following requirements: 
(20 U.S.C. Section 6315[b]) 

(a) The TAS program shall determine which students will be served 
according to the guidelines in section 1115(c) of the ESEA, as amended 
by the ESSA. (20 U.S.C. sections 6315[b][1], 6315[b][2]) 

i. Eligible children from eligible populations are children identified by the 
school as failing, or most at risk of failing, to meet the challenging state 
academic standards. (20 U.S.C. Section 6315[c][1][B]) 

ii. Children who are economically disadvantaged, children with disabilities, 
migrant children, and English learners (ELs) are eligible for services 
under Title I, Part A on the same basis as other children selected to 
receive services. (20 U.S.C. Section 6315[c][2][A]) 

(b) The TAS program shall use resources to help eligible children meet the 
challenging state academic standards. (20 U.S.C. Section 6315[b][2][A]) 

(c) The TAS program shall serve participating students by using effective 
methods and instructional strategies that strengthen the academic 
program of the school. (20 U.S.C. Section 6315[b][2][B]) 

(d) The TAS program shall coordinate with and support the regular education 
program of the school. (20 U.S.C. Section 6315[b][2][C]) 
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(e) The TAS program shall provide PD to teachers, principals, other school 
leaders, paraprofessionals, and, if appropriate, specialized instructional 
support personnel, and other school personnel who work with eligible 
children in programs under this section or in the regular education 
program. (20 U.S.C. Section 6315[b][2][D]) 

(f) The TAS program shall implement strategies to increase the involvement 
of parents of eligible children in accordance with section 1116 of the 
ESEA, as amended by the ESSA. (20 U.S.C. Section 6315[b][2][E]) 

(g) The TAS program, if appropriate and applicable, shall coordinate and 
integrate federal, state, and local services and programs. 
(20 U.S.C. Section 6315[b][2][F]) 

Evidence Requests 

School Plan for Student Achievement (SPSA) 

Abbreviation: SPSA 

Description: Must include the school name, a budget with specific federal 
program information that aligns to the school’s academic goals and 
key improvement strategies, and evidence of required approvals by 
Schoolsite Council (SSC) and local governing board. Reviewer will 
indicate which fiscal year to provide. 

Item Instructions: CE 06: Applies only to SWPs. Current-year SSC-reviewed SPSA 
for each reviewed school with the name of the school in the 
document title. Single site school districts and charter schools may 
upload their LCAP to serve as their SPSA. 

Related Items: FM 01, FM 02, FM 03, FM 05, CE 05, CE 06, CE 10, CE 11, CE 17 

Schoolsite Council Develops SPSA 

Abbreviation: SSCDvlpsSPSA 

Description: Minutes and documentation of member attendance that 
demonstrate the SSC’s development of the SPSA. For single site 
school districts or charter schools using their LCAP to serve as their 
SPSA, documents that demonstrate stakeholder engagement. 

Item Instructions: CE 06: Applies only to SWPs. Records (e.g., agendas, meeting 
minutes, attendance, etc.) of the SSC’s involvement in developing 
Title I, Part A funded programs and services specified in the SPSA. 

Related Items:  CE 06  
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Targeted Assistance School (TAS) Program Summary 

Abbreviation: TASPrgrmSmry 

Description: A brief narrative of the TAS program describing methods and 
strategies used to serve the identified students and how the TAS 
program coordinates with other programs at the school. Include 
identification criteria for student eligibility for Title I services in the 
TAS. 

Item Instructions: 

Related Items: CE 06 

Targeted Assistance School (TAS) Program Summary Expenditure Report 

Abbreviation: TASPrgrmSmryExpndRpt 

Description: A brief summary expenditure report showing Title I funds spent on 
the TAS program at the school. 

Item Instructions: 

Related Items: CE 06 

CE 07: Notices in Parents' Primary Languages 

7.0 The school and LEA shall ensure that information related to school and 
parent programs, meetings, and other activities is sent to the parents of 
participating children in a format and, to the extent practicable, in a language 
the parents can understand. (20 U.S.C. Section 6318[e][5]) 

7.1 When 15 percent or more of students enrolled in a public school speak a 
single primary language other than English, as determined by language 
census data from the preceding year, all notices, reports, statements, and 
records sent to the parent or guardian of such students shall be written in 
English and the primary language. (EC Section 48985) 

Evidence Requests 

Notices in Parents’ Primary Languages 

Abbreviation: NtcsPrntsPrmryLngs 

Description: Sample of LEA and school notices in parents’ primary languages at 
each reviewed school. 

Item Instructions: CE 07: For the LEA and each reviewed school, upload two to three 
examples of notifications in parents’ primary languages. Include the 
English template of the same document. 

Related Items: CE 07, NorD 03 
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CE 08: Parental Notification of Teacher Qualifications 

8.0 LEAs will ensure that all teachers working in a program supported with Title 
I, Part A funds meet applicable state certification and licensure 
requirements. At the beginning of each school year, an LEA that receives 
Title I funds shall notify the parents of each student attending any school 
receiving such funds that the parents may request, and the LEA will provide 
the parents on request (and in a timely manner), information regarding the 
professional qualifications of the student’s classroom teachers, including at 
a minimum, the following: (20 U.S.C. sections 6312[c][6], 6312[e][1][A]) 

(a) Whether the student’s teacher has met state qualification and licensing 
criteria for the grade levels and subject areas in which the teacher 
provides instruction. (20 U.S.C. Section 6312[e][1][A][i][I]) 

(b) Whether the student’s teacher is teaching under emergency or other 
provisional status through which state qualification or licensing criteria 
have been waived. (20 U.S.C. Section 6312[e][1][A][i][II]) 

(c) Whether the student’s teacher is teaching in the field of discipline of the 
certification of the teacher. (20 U.S.C. Section 6312[e][1][A][i][III]) 

(d) Whether the child is provided services by paraprofessionals and, if so, 
their qualifications. (20 U.S.C. Section 6312[e][1][A][ii]) 

8.1 A school that receives Title I funds shall provide to each individual parent of 
a child who is a student in such school timely notice that the student has 
been assigned, or has been taught for four or more consecutive weeks by, a 
teacher who does not meet applicable state certification or licensure 
requirements at the grade level and subject area in which the teacher has 
been assigned. (20 U.S.C. Section 6312[e][1][B][ii]) 

Evidence Requests 

Four-Week Notice 

Abbreviation: FrWkNtc 

Description: Sample of notification to parents when their child is assigned, or 
has been taught for four or more consecutive weeks by, a teacher 
who has not met California state certification or licensure 
requirements at the grade level and subject area in which the 
teacher has been assigned. 

Item Instructions: CE 08: Before uploading sample letter, redact student name. 

Related Items: SEI 13, CE 08 
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Parents’ Right to Request Information on Teacher Qualifications 

Abbreviation: PrntRghtRqstInfoTchrQlfctn 

Description: Notification to parents regarding their right to request information on 
teacher qualifications. 

Item Instructions: 

Related Items: SEI 13, CE 08 

Staff Credentials 

Abbreviation: StfCrdntls 

Description: Provide a sortable spreadsheet of all certificated staff displaying 
credentials and full staff name including full middle name. 

Item Instructions: CE 08: Also include each teacher’s current assignment(s) and 
years of experience. Provide this information for each reviewed 
school. 

Related Items: AE 04, PE 09, SEI 09, ME 11, CE 08, CE 20 

CE 09: Parental Notification of English Learner Status 

9.0 Each LEA using Title I, Part A funds or Title III funds to provide a language 
instruction educational program as determined under Title III shall comply 
with parent notification requirements. The notice and information provided to 
parents shall be in an understandable and uniform format and, to the extent 
practicable, provided in a language that the parents can understand. 
(20 U.S.C. sections 6312[e][3][A], 6312[e][4]) 

9.1 The LEA shall, no later than 30 days after the beginning of the school year, 
inform parents of an EL identified for participation or participating in such a 
program, of the following: (20 U.S.C. Section 6312[e][3][A]) 

(a) The reasons for the identification of their child as an EL and in need of 
placement in a language instruction educational program. 
(20 U.S.C. Section 6312[e][3][A][i]) 

(b) The child’s level of English proficiency, how such level was assessed, 
and the status of the child’s academic achievement. 
(20 U.S.C. Section 6312[e][3][A][ii]) 

(c) The methods of instruction used in the program in which their child is, or 
will be, participating and the methods of instruction used in other available 
programs, including how such programs differ in content, instructional 
goals, and the use of English and a native language in instruction. 
(20 U.S.C. Section 6312[e][3][A][iii]) 
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(d) How the program in which their child is, or will be, participating will meet 
the educational strengths and needs of their child. 
(20 U.S.C. Section 6312[e][3][A][iv]) 

(e) How the program will specifically help their child learn English and meet 
age-appropriate academic achievement standards for grade promotion 
and graduation. (20 U.S.C. Section 6312[e][3][A][v]) 

(f) The specific exit requirements for the program. 
(20 U.S.C. Section 6312[e][3][A][vi]) 

(g) In the case of a child with a disability, how the program meets the 
objectives of the individualized education program of the child. 
(20 U.S.C. Section 6312[e][3][A][vii]) 

(h) Information pertaining to parental rights that includes written guidance on 
the following: (20 U.S.C. Section 6312[e][3][A][viii]) 

i. Detailing the right that parents have to have their child immediately 
removed from such program upon their request. 
(20 U.S.C. Section 6312[e][3][A][viii][I]) 

ii. Detailing the options that parents have to decline to enroll their child in 
such program or to choose another program or method of instruction, if 
available. (20 U.S.C. Section 6312[e][3][A][viii][II]) 

iii. Assisting parents in selecting among various programs and methods of 
instruction, if more than one program or method is offered by the eligible 
entity. (20 U.S.C. Section 6312[e][3][A][viii][III]) 

9.2 For those children who have not been identified as ELs prior to the 
beginning of the school year, but are identified as ELs during such school 
year, the LEA shall notify the parents within the first two weeks of the child’s 
placement in a language instruction educational program. Notice to parents 
shall meet requirements specified above. 
(20 U.S.C. sections 6312[e][3][A], 6312[e][3][B]) 

9.3 Each LEA receiving Title I, Part A funds shall implement an effective means 
of outreach to parents of ELs to inform the parents regarding how the 
parents can be involved in the education of their children and be active 
participants in assisting their children with the following: 
(20 U.S.C. sections 6312[e][3][C][i], 6312[e][3][C][i][I], 6312[e][3][C][i][II]) 

(a) Attaining English proficiency. (20 U.S.C. Section 6312[e][3][C][i][II][aa]) 

(b) Achieving at high levels within a well-rounded education. 
(20 U.S.C. Section 6312[e][3][C][i][II][bb]) 
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(c) Meeting the challenging state academic standards expected of all 
students. (20 U.S.C. Section 6312[e][3][C][i][II][cc]) 

9.4 Implementing an effective means of outreach to parents as described in 
section 9.3 of the CE program instrument shall include holding, and sending 
notice of opportunities for, regular meetings for the purpose of formulating 
and responding to recommendations from parents of students assisted 
under Title I, Part A or Title III. (20 U.S.C. Section 6312[e][3][C][ii]) 

Evidence Requests 

Annual Notification to Parents 

Abbreviation: AnlPrntNtfctn 

Description: Include annual parent notification letter, provided in a language the 
parents can understand, of EL student status as determined by 
Title III. One completed sample of annual letter with student name 
redacted. Include the English template of the same document. 

Item Instructions: 

Related Items: CE 09 

Initial Notification to Parents 

Abbreviation: IntlPrntNtfctn 

Description: Include initial parent notification letter, provided in a language the 
parents can understand, of EL student status as determined by 
Title III. One completed sample of initial letter with student name 
redacted. Include the English template of the same document. 

Item Instructions: 

Related Items: CE 09 

III. Funding 

CE 10: Allocations and Reporting 

10.0 The LEA must disburse Title I, Part A funds in accordance with the approved 
Consolidated Application and Reporting System (CARS). 
(EC sections 64000[b], 64001[i]; 20 U.S.C. sections 6301 et seq.) 

(a) The LEA receiving more than $500,000 in Title I, Part A funds shall 
reserve at least one percent of its allocation for the fiscal year to assist 
schools to carry out parent and family engagement activities. 
(20 U.S.C. Section 6318[a][3][A]) 
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i. Not less than 90 percent of the funds reserved shall be distributed to 
schools served under this part, with priority given to high needs schools. 
(20 U.S.C. Section 6318[a][3][C]) 

(b) The LEA shall reserve such funds as are necessary under Title I, Part A 
to provide services comparable to those provided to children in schools 
funded under this part to serve homeless children and youths, including 
providing educationally related support services to children in shelters 
and other locations where children may live. 
(20 U.S.C. sections 6313[c][3][A], 6313[c][3][A][i]) 

i. The share of Title I, Part A funds to be reserved for homeless children 
and youths shall be determined based on the total allocation received by 
the LEA and prior to any allowable expenditures or transfers by the LEA. 
(20 U.S.C. sections 6313[c][3][B], 6313[c][3][B][i], 6313[c][3][B][ii]) 

(c) The LEA shall reserve such funds as are necessary under Title I, Part A 
to provide services comparable to those provided to children in schools 
funded under this part to serve children in local institutions for neglected 
children and, if appropriate, children in local institutions for delinquent 
children, and neglected or delinquent children in community day 
programs. 
(20 U.S.C. sections 6313[c][3][A], 6313[c][3][A][ii], 6313[c][3][A][iii]) 

i. The share of Title I, Part A funds to be reserved for neglected or 
delinquent children shall be determined based on the total allocation 
received by the LEA and prior to any allowable expenditures or transfers 
by the LEA. 
(20 U.S.C. sections 6313[c][3][B], 6313[c][3][B][i], 6313[c][3][B][ii]) 

10.1 The LEA shall use the same measure of poverty, which measure shall be 
the number of children aged 5 through 17 in poverty counted in the most 
recent census data approved by the Secretary, the number of children 
eligible for free or reduced price lunch under the Richard B. Russell National 
School Lunch Act (42 U.S.C.1751 et seq.), the number of children in families 
receiving assistance under the state program funded under Part A of Title IV 
of the Social Security Act, or the number of children eligible to receive 
medical assistance under the Medicaid Program, or a composite of such 
indicators, with respect to all school attendance areas in the LEA. 
(20 U.S.C. Section 6313[a][5][A]) 

10.2 An LEA has the discretion to do the following: (20 U.S.C. Section 6313[b][1]) 

(a) Designate as eligible any school attendance area or school in which at 
least 35 percent of the children are from low-income families. 
(20 U.S.C. Section 6313[b][1][A]) 
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(b) Designate and serve a school attendance area or school that is not 
eligible under this section, but that was eligible and that was served in the 
preceding fiscal year, but only for one additional fiscal year. 
(20 U.S.C. Section 6313[b][1][C]) 

(c) Elect not to serve an eligible school attendance area or eligible school 
that has a higher percentage of children from low-income families if the 
following criteria are met: (20 U.S.C. Section 6313[b][1][D]) 

i. The school meets the comparability requirements of subsection 1118(c) 
of the ESEA, as amended by the ESSA; (20 U.S.C. Section 
6313[b][1][D][i]) 

ii. The school is receiving supplemental funds from other state or local 
sources that are spent according to the requirements of section 1114 or 
1115 of the ESEA, as amended by the ESSA; and (20 U.S.C. Section 
6313[b][1][D][ii]) 

iii. The funds expended from such other sources equal or exceed the 
amount that would be provided under this part. (20 U.S.C. Section 
6313[b][1][D][iii]) 

10.3 Not more than 15 percent of the funds allocated to an LEA for any fiscal 
year under this subpart may remain available for obligation by such agency 
for one additional fiscal year. 
(20 U.S.C. Section 6339[a], General Education Provisions Act Section 
421[b][1], 2 CFR Section 200.343) 

(a) An SEA may, once every three years, waive the percentage limitation in 
subsection 1127(a) of the ESEA, as amended by the ESSA. 
(20 U.S.C. Section 6339[b]) 

Evidence Requests 

General Ledger 

Abbreviation: GnLdgr 

Description: Detailed General Ledger for the specific resource code(s) being 
reviewed. (The General Ledger shall include the date, description, 
vendor name, and total amount for each expenditure line item). 

Item Instructions: CE 10: Upload General Ledger for Title I, Part A funded 
expenditures during the reviewed school year at the LEA level and 
for each reviewed school. Only pertaining to Title I, Part A funds 
(resource code 3010).  
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Related Items: AE 02, FM 01, FM 02, FM 03, FM 05, FM 06, EXLP 09, EXLP 11, 
EXLP 19, SEI 05, SEI 06, SEI 07, CTE 02, ME 07, ME 08, CE 10, 
CE 11, NorD 05, SSI 02, SSI 03, SSAE 02, SSAE 04, SSAE 06, 
SSAE 07 

LEA Title I Reservations and Services 

Abbreviation: LEARsrvtnSrvcs 

Description: For the LEA, upload a document detailing the Title I services 
provided for each reservation as indicated in CARS. Documentation 
may include detailed plan of services with budgeted expenditures. 

Item Instructions: 

Related Items: CE 10, CE 11 

School Plan for Student Achievement (SPSA) 

Abbreviation: SPSA 

Description: Must include the school name, a budget with specific federal 
program information that aligns to the school’s academic goals and 
key improvement strategies, and evidence of required approvals by 
SSC and local governing board. Reviewer will indicate which fiscal 
year to provide. 

Item Instructions: CE 10: For a SWP, Title I, Part A total must correspond to CARS. 
Must show alignment of respective funds to corresponding SPSA 
goals, actions, and strategies. 

Related Items: FM 01, FM 02, FM 03, FM 05, CE 05, CE 06, CE 10, CE 11, CE 17 

CE 11: Allowable Use of Funds 

11.0 Each LEA shall use funds received under this part only in eligible school 
attendance areas. (20 U.S.C. sections 6313[a][1]; EC Section 62002) 

(a) The LEA shall ensure the activity/expenditure is aligned to meet the 
challenging State academic content standards. 
(20 U.S.C. sections 6312[a][3][B][i], 6312[b]). 

(b) The LEA shall ensure the activity/expenditure is an evidenced-based 
educational strategy. (20 U.S.C. sections 6303[b][1][B], 6314[d], 6315[h]) 

(c) The LEA shall ensure that costs charged to the program(s) under Title I 
are reasonable, necessary, and allocable in accordance with applicable 
statutes, regulations, and program plan(s). (2 CFR sections 200.403 – 
200.405) 
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(d) For schools that are operating a program that requires a school plan, the 
LEA shall ensure that the activity/expenditure is included in the school 
plan. (EC Section 64001[g][3][C]) 

(e) In a TAS, staff members who are paid with Title I funds may assume 
limited duties that are assigned to similar personnel who are not so paid, 
including duties beyond classroom instruction or that do not benefit 
participating children, so long as the amount of time spent on such duties 
is the same proportion of total work time as prevails with respect to similar 
personnel at the same school. (20 U.S.C. Section 6315[d][2]) 

11.1 For programs funded by Title I, Part A, the LEA shall use no less than 85 
percent of those apportionments at school sites for direct services to 
students. (EC Section 63001) 

Evidence Requests 

Duty Statements 

Abbreviation: DtyStmnt 

Description: An individual employee’s duty statement describing responsibilities 
and activities, as agreed to by employer and employee. 

Item Instructions: CE 11: Duty statement for each staff funded all or in part with Title 
I, Part A funds at the LEA level and at each reviewed school. 
Clearly identify the duties from each fund source. TAS: Duty 
statement for Title I staff and comparable non-Title I staff. 

Related Items: AE 04, FM 01, FM 03, EXLP 11, SEI 05, SEI 07, CTE 02, ME 09, 
CE 11, CE 12, CE 14, NorD 06, SSI 03, SSI 05 

General Ledger 

Abbreviation: GnLdgr 

Description: Detailed General Ledger for the specific resource code(s) being 
reviewed. (The General Ledger shall include the date, description, 
vendor name, and total amount for each expenditure line item). 

Item Instructions: CE 11: Upload General Ledger for Title I, Part A funded 
expenditures during the reviewed school year at the LEA level and 
for each reviewed school. Only pertaining to Title I, Part A funds 
(resource code 3010). 

Related Items: AE 02, FM 01, FM 02, FM 03, FM 05, FM 06, EXLP 09, EXLP 11, 
EXLP 19, SEI 05, SEI 06, SEI 07, CTE 02, ME 07, ME 08, CE 10, 
CE 11, NorD 05, SSI 02, SSI 03, SSAE 02, SSAE 04, SSAE 06, 
SSAE 07 
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LEA Title I Reservations and Services 

Abbreviation: LEARsrvtnSrvcs 

Description: For the LEA, upload a document detailing the Title I services 
provided for each reservation as indicated in CARS. Documentation 
may include detailed plan of services with budgeted expenditures. 

Item Instructions: 

Related Items: CE 10, CE 11 

Position Control Report 

Abbreviation: PstnCntrlRprt 

Description: Budget report of employees planned to be paid in whole, or in part, 
with federal funds by resource code in the fiscal year under review. 

Item Instructions: CE 11: Table of staff at LEA and reviewed schools funded all or in 
part with Title I, Part A. Include full name, position title (spell out the 
entire title), funding, percentage of each funding, and hours worked. 
For Title I, Part A only, indicate 85/15 and required/allowable 
reservations. 

Related Items: FM 01, FM 03, SEI 05, SEI 07, ME 09, CE 11, CE 14, NorD 05, 
NorD 06, SSI 03, SSI 05, SSAE 03 

School Plan for Student Achievement (SPSA) 

Abbreviation: SPSA 

Description: Must include the school name, a budget with specific federal 
program information that aligns to the school’s academic goals and 
key improvement strategies, and evidence of required approvals by 
SSC and local governing board. Reviewer will indicate which fiscal 
year to provide. 

Item Instructions: CE 11: For a SWP, Title I, Part A total must correspond to CARS. 
Must show alignment of respective funds to corresponding SPSA 
goals, actions, and strategies. 

Related Items: FM 01, FM 02, FM 03, FM 05, CE 05, CE 06, CE 10, CE 11, CE 17 

Time and Effort Records 

Abbreviation: TmEfrtRcrds 

Description: Documentation to support salaries and benefits charged to each 
program funding source under review in accordance with federal 
requirements. Records may include personnel activity reports, 
semiannual certifications, or other equivalent records. Budget 
estimates do not qualify as support. 
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Item Instructions: CE 11: Documentation (e.g., personnel activity reports, semiannual 
certifications, time sheets, time cards, etc.) for each staff, at the 
LEA level and at each reviewed school, funded all or in part with 
Title I, Part A funds (resource code 3010). 

Related Items: AE 02, FM 01, FM 03, EXLP 09, CTE 02, EL 08, HE 10, ME 09, CE 
11, CE 14, NorD 05, NorD 06, SSI 03, SSI 05, SSAE 03 

CE 12: Supplement Not Supplant with Compensatory 
Education Funds 

12.0 The LEA shall use federal funds received under Title I, Part A only to 
supplement the funds that would, in the absence of such federal funds, be 
made available from state and local sources for the education of students 
participating in programs assisted under this part, and not to supplant such 
funds. (20 U.S.C Section 6321[b][1]) 

(a) To demonstrate compliance with the above paragraph, the LEA shall 
demonstrate that the methodology used to allocate state and local funds 
to each school receiving assistance under this part ensures that such 
school receives all of the state and local funds it would otherwise receive 
if it were not receiving assistance under Title I, Part A. 
(20 U.S.C. Section 6321[b][2]) 

Evidence Requests 

Duty Statements 

Abbreviation: DtyStmnt 

Description: An individual employee's duty statement describing responsibilities 
and activities, as agreed to by employer and employee. 

Item Instructions: CE 12: Clearly identify duties/activities for Title I and/or other 
funding sources. 

Related Items: AE 04, FM 01, FM 03, EXLP 11, SEI 05, SEI 07, CTE 02, ME 09, 
CE 11, CE 12, CE 14, NorD 06, SSI 03, SSI 05 

Methodology for Allocating State and Local Funds 

Abbreviation: MthAlctStLcFnd 

Description: Documentation demonstrating that state and local funds were 
allocated to the school sites equitably in the fiscal year under 
review. Documentation should demonstrate that federal funds were 
used to supplement state and local funding. 
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Item Instructions: CE 12: Provide a narrative and/or table including a formula that 
shows a system of methods used to determine and allocate state 
and local funds to schools. Include a sample of how these methods 
were applied to the fiscal year under review. 

Related Items: FM 03, CE 12, SSI 04 

CE 13: Comparability of Services 

13.0 The LEA shall have written assurances/policies showing comparability of 
services across district schools. The assurances shall address the following 
items: (1) LEA-wide salary schedule; (2) a policy to ensure equivalence 
among schools in teachers, administrators, and other staff; and (3) a policy 
to ensure equivalence among schools in the provision of curriculum 
materials and instructional supplies. (20 U.S.C Section 6321[c][2]) 

13.1 The LEA shall develop procedures for compliance and shall maintain 
records that are updated biennially to demonstrate compliance and maintain 
data to support allowable exclusions of funds and/or staff from the 
calculations. (20 U.S.C. Section 6321[c][3]) 

13.2 The comparability of services requirement shall not apply to an LEA that 
does not have more than one school for each grade span. 
(20 U.S.C. Section 6321[c][4]) 

Evidence Requests 

Comparability Calculation Forms and Supporting Data 

Abbreviation: CmpbCalcFrmsData 

Description: Current completed LEA comparability of services calculation forms 
with data. Any LEA with more than one school in a grade span 
must meet comparability of services requirements, including LEAs 
with schools in only one Grade Span Group. 

Item Instructions: CE 13: The Comparability of Services requirement shall not apply 
to an LEA that has only one school (single school LEA) or an LEA 
that has only one school for each grade span group. 

Related Items: CE 13 

Comparability Assurances/Policies 

Abbreviation: CmpbWrtnAsrncs 

Description: Current LEA-wide salary schedule; a policy to ensure equivalence 
among schools in teachers, administrators, and other staff; and a 
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policy to ensure equivalence among schools in the provision of 
curriculum materials and instructional supplies. 

Item Instructions: CE 13: Evidence of local governing approval (i.e., meeting agenda 
and meeting minutes) of the comparability policy. The 
Comparability of Services requirement shall not apply to an LEA 
that has only one school (single school LEA) or an LEA that has 
only one school for each grade span group. 

Related Items: CE 13 

CE 14: Local Educational Agency Administrative Charges; 
Time and Effort  

14.0 The LEA must properly charge and document allowable salaries and wages 
that are reasonable and necessary in accordance with applicable Title I, Part 
A program requirements and federal accounting requirements. 
(2 CFR sections 200.302, 200.430[a], 200.430[i]; California School 
Accounting Manual [CSAM] Section 905) 

Evidence Requests 

Duty Statements 

Abbreviation: DtyStmnt 

Description: An individual employee's duty statement describing responsibilities 
and activities, as agreed to by employer and employee. 

Item Instructions: CE 14: Duty statement for each staff funded all or in part with Title 
I, Part A funds at the LEA level and at each reviewed school. 
Clearly identify the duties/activities from each fund source. 

Related Items: AE 04, FM 01, FM 03, EXLP 11, SEI 05, SEI 07, CTE 02, ME 09, 
CE 11, CE 12, CE 14, NorD 06, SSI 03, SSI 05 

Position Control Report 

Abbreviation: PstnCntrlRprt 

Description: Budget report of employees planned to be paid in whole, or in part, 
with federal funds by resource code in the fiscal year under review. 

Item Instructions: CE 14: Table of staff at LEA and reviewed schools funded all or in 
part with Title I, Part A. Include full name, position title (spell out the 
entire title), funding, percentage of each funding, and hours worked. 
Indicate 85/15 and required/allowable reservations. 

Related Items: FM 01, FM 03, SEI 05, SEI 07, ME 09, CE 11, CE 14, NorD 05, 
NorD 06, SSI 03, SSI 05, SSAE 03 
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Time and Effort Policies and Procedures 

Abbreviation: TmEfrtPlcyPrcdrs 

Description: LEA’s established written policies and procedures for documenting 
time and effort of employees that work on federal programs. 
Current year. 

Item Instructions: CE 14: Include the LEA’s specific policies and procedures for 
documenting actual hours worked, including related internal 
controls, employee training, and reconciliation processes. 

Related Items: AE 03, FM 01, CTE 02, EL 08, CE 14, NorD 06, SSI 05 

Time and Effort Records 

Abbreviation: TmEfrtRcrds 

Description: Documentation to support salaries and benefits charged to each 
program funding source under review in accordance with federal 
requirements. Records may include personnel activity reports, 
semiannual certifications, or other equivalent records. Budget 
estimates do not qualify as support. 

Item Instructions: CE 14: Documentation (e.g., personnel activity reports, semiannual 
certifications, time sheets, time cards, etc.) for each staff, at the 
LEA level and at each reviewed school, funded all or in part with 
Title I, Part A funds (resource code 3010). 

Related Items: AE 02, FM 01, FM 03, EXLP 09, CTE 02, EL 08, HE 10, ME 09, CE 
11, CE 14, NorD 05, NorD 06, SSI 03, SSI 05, SSAE 03 

CE 15: Local Educational Agency Equipment Inventory 

15.0 The LEA spending Title I, Part A funding on equipment shall maintain a 
historical inventory record for each piece of equipment with an acquisition 
cost of $500 or more per unit. The record describes the acquisition by: 

(a) Type/description 

(b) Model/name 

(c) Serial/identification number 

(d) Funding source  

(e) Federal Award Identification Number 

(f) Who holds the title 
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(g) Acquisition date 

(h) Original cost 

(i) Percentage of Federal participation in the project costs for the Federal 
award under which the property was acquired 

(j) Location 

(k) Use and current condition 

(l) Transfer, replacement, or disposition of obsolete or unusable equipment 

(m) Any ultimate disposition data, including the date of disposal and sale price 
or method used to determine current fair market value 
(EC Section 35168; Title 5, California Code of Regulations [5 CCR] 
Section 3946; 2 CFR Section 200.313[d]) 

15.1 Capital expenditures for general or special purpose equipment are allowable 
as direct costs, provided that items with a unit cost of $5,000 or more have 
the prior written approval of the federal awarding agency or pass-through 
entity. 
(2 CFR Section 200.439[b][1]-[2]) 

15.2 Unless otherwise provided, equipment purchased with Title I, Part A funds 
with a current per unit fair market value in excess of $5,000 may be retained 
by the non-federal entity or sold with a certain percentage of the current 
market value or proceeds from sale going to the federal awarding agency 
pursuant to federal regulations (see 2 CFR Section 200.313[e][2]). 

Equipment with a current per unit fair market value of $5,000 or less may be 
retained, sold, or otherwise disposed of with no further obligation to the SEA 
(federal awarding agency). (2 CFR Section 200.313[e][1]-[4]) 

15.3 The LEA must conduct a physical inventory of the property and the results 
reconciled with the property records at least once every two years. 
(2 CFR Section 200.313[d][2]) 

Evidence Requests 

Approval of Capital Expenditures 

Abbreviation: AprvlCptlExpnd 

Description: For items with a unit cost of $5,000 or more, the corresponding 
Capital Expenditures Request Form showing approval by the 
California Department of Education. 
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Item Instructions: CE 15: Provide the Title I Equipment and Capital Expenditures 
Request Form pertaining specifically to items purchased with Title I 
funds. 

Related Items: CE 15, NorD 04, SSI 06 

Equipment Inventory Records 

Abbreviation: EqpmntInvntyRcrds 

Description: Historical inventory list of all equipment purchased for $500 or more 
per Education Department General Administrative Regulations 
(EDGAR)/EC requirements and a record of last physical check of 
items. If no purchases were made, indicate that in a comment. 

Item Instructions: CE 15: Evidence the physical check has occurred for equipment 
purchased with Title I, Part A funds. If applicable, include approval 
of the equipment disposal form. 

Related Items: AE 02, AE 09, ELC 06, EXLP 08, EXLP 11, CTE 02, EL 06, HE 08, 
ME 06, CE 15, NorD 04, SSI 06, SSAE 04 

CE 16: Local Educational Agency Public Control of Funds: 
Private Schools Equitable Services 

16.0 The control of funds used to provide services to eligible students in private 
schools, and title to materials, equipment, and property purchased with Title 
I, Part A; Title I, Part C; and Title III funds, shall be maintained in the LEA for 
the uses and purposes provided under sections 1117 and 8501 of the 
ESEA, as amended by the ESSA, and the LEA shall administer such funds, 
materials, equipment, and property. 
(20 U.S.C. sections 6320[d][1], 7881[d][1]) 

16.1 The provision of Title I and Title III services to eligible students in private 
schools by individuals, associations, agencies, organizations, or other 
entities shall be independent of the private school and independent of any 
religious organization, and such employment or contract shall be under the 
control and supervision of the LEA. 
(20 U.S.C. sections 6320[d][2][B], 7881[d][2][B])  

Evidence Requests 

Funding Allocations for Title I Private School Services 

Abbreviation: FndngAlctnsTtlIPrvtSchlSrvcs 

Description: Budget report showing funds for services to eligible private school 
students. 
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Item Instructions: 

Related Items: CE 16 

LEA Summary Budget and Expenditure Reports for Services to Private School 
Students 

Abbreviation: LEASmryBdgtPvtSchlStdnts 

Description: Reports identifying funds spent/to be spent on Title I, Part A; Title I, 
Part C; and Title III services to private school students sorted by 
site, object, and resource codes. Evidence of LEA review and 
approval of these expenditures. 

Item Instructions: CE 16: Record of PD or training materials intended to benefit the 
participating private school students. 

Related Items: CE 16 

Third Party Provider Contracts and Invoices, as Applicable 

Abbreviation: ThrdPrtyPrvdCntrt 

Description: Third party provider contracts and invoices for PD and Title I, Part 
A; Title I, Part C; and Title III services for eligible students in private 
schools, their teachers, and families. 

Item Instructions: 

Related Items: CE 16 

CE 17: Compensatory Education Early Childhood 
Development 

17.0 If the LEA uses Title I, Part A funds to provide early childhood education 
services to low-income children below the age of compulsory school 
attendance, the services shall comply with the performance standards 
established under the Head Start Act. 
(20 U.S.C. Section 6312[c][7], 42 U.S.C. Section 9836a[a]) 

Evidence Requests 

Early Childhood Development Curriculum 

Abbreviation: ECDvlpmntCrclm 

Description: Evidence that the LEA's Title I funded early childhood development 
curriculum meets or aligns with Head Start program performance 
standards. 

Item Instructions: 
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Related Items: CE 17 

Early Childhood Development Lesson Plan Documentation 

Abbreviation: ErlyChldhdDvlpLsnPln 

Description: Documentation of LEA's Title I funded early childhood development 
lesson plans that meet or align with Head Start program 
performance standards. 

Item Instructions: 

Related Items: CE 17 

School Plan for Student Achievement (SPSA) 

Abbreviation: SPSA 

Description: Must include the school name, a budget with specific federal 
program information that aligns to the school’s academic goals and 
key improvement strategies, and evidence of required approvals by 
SSC and local governing board. Reviewer will indicate which fiscal 
year to provide. 

Item Instructions: CE 17: For a SWP only, provide a comment indicating page 
number and section in the SPSA that addresses the use of Title I, 
Part A funds to provide Early Childhood Education for children from 
low-income families. 

Related Items: FM 01, FM 02, FM 03, FM 05, CE 05, CE 06, CE 10, CE 11, CE 17 

IV. Standards, Assessment, and Accountability 

CE 18: Local Educational Agency Posts School 
Accountability Report Card 

18.0 The LEA shall annually issue and update a School Accountability Report 
Card (SARC) for each school in an understandable and uniform format that, 
to the extent practicable, shall be provided in a language that the parents 
can understand.  The SARC shall contain all required elements, including 
the following: 
(20 U.S.C. sections 6311[h][2][A], 6311[h][2][B], 6311[h][2][C]; EC sections 
33126, 35256.) 

(a) Information that shows how the school’s students’ achievement on the 
statewide academic assessments compared to students served by the 
LEA and in the state as a whole. (20 U.S.C. Section 6311[h][2][C][ii]) 
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(b) Estimated expenditures per pupil and types of services funded. 
(EC Section 33126[b][3]) 

(c) Contact information pertaining to organized opportunities for parental 
involvement. (EC Section 33126[b][14]) 

(d) The total number of the school’s fully credentialed teachers, the number 
of teachers relying upon emergency credentials, the number of teachers 
working without credentials, any assignment of teachers outside their 
subject areas of competence, misassignments, including misassignments 
of teachers of ELs, and the number of vacant teacher positions for the 
most recent three-year period. (EC Section 33126[b][5]) 

18.1 An LEA shall publicize the SARC for each school, and notify parents or 
guardians of students that a hard copy will be provided upon request. An 
LEA that is connected to the internet shall make the information contained in 
the SARC accessible on the internet and make the information widely 
available through public means. 
(20 U.S.C. Section 6311[h][2][B][iii]; EC sections 35256[c], 35258.) 

Evidence Requests 

SARC Hard Copy Availability Notification 

Abbreviation: SARCHrdCpyNtfctn 

Description: Notification indicating that the SARC is available in hard copy. This 
notification is generally in your Parent Handbook. 

Item Instructions: CE 18: Some form of notification, such as a newsletter or flyer sent 
home to parents, that a hard copy will be made available upon 
request at the school site. 

Related Items: HE 11, CE 18 

School Accountability Report Card (SARC) 

Abbreviation: SARC 

Description: The most recent SARC. 

Item Instructions: CE 18: The most recent SARC for each reviewed school. 

Related Items: PE 04, PE 05, SEI 11, HE 11, CE 18  
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CE 19: School Site Evaluation of Program Effectiveness  

19.0 A school operating a SWP shall carry out the following requirements. 
(20 U.S.C. Section 6314[b][3]; 34 CFR Section 200.26[c]; EC sections 
64001[i], 64001[g][2][B], 64001[h]) 

(a) Annually review and regularly monitor the implementation of, and results 
achieved by, the program, using data from the state’s annual 
assessments and other indicators of academic achievement. 
(34 CFR Section 200.26[c][1], EC Section 64001[i]) 

(b) Determine whether the program has been effective in increasing the 
achievement of students in meeting the challenging state academic 
standards, particularly for those students who had been furthest from 
achieving the standards. 
(34 CFR Section 200.26[c][2]) 

(c) Update and revise the plan, as necessary, based on the results of the 
regular monitoring and annual review, to ensure continuous improvement 
of students in the program. 
(20 U.S.C. Section 6314[b][3], 34 CFR Section 200.26[c][3], EC Section 
64001[i]) 

19.1 Schools operating a TAS program shall review, on an ongoing basis, the 
progress of eligible students and revise the targeted assistance program, if 
necessary, to provide additional assistance to enable such students to meet 
the challenging state academic standards. 
(20 U.S.C. Section 6315[b][2][G][iii]) 

Evidence Requests 

Schoolsite Council Participates in Evaluation 

Abbreviation: SSCPrtcptsEval 

Description: For a school operating a SWP, SSC meeting minutes and 
attendance that demonstrate SSC participation in the annual review 
of the SPSA services. 

Item Instructions: CE 19: Records (e.g., agendas, meeting minutes, attendance, etc.) 
of SSC’s involvement in evaluating the effectiveness of Title I, Part 
A funded programs and services specified in the SPSA. 

Related Items: CE 19  
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Site Title I Program Evaluation and Other Evidence 

Abbreviation: StTtlIPrgrmEval 

Description: Evaluation report and evidence used to determine which Title I 
program actions and strategies are improving student achievement. 
Identify Title I, Part A funded strategies and services that are 
improving student achievement or that need improvement. Note 
any modifications made to improve services. 

Item Instructions: CE 19: For a SWP, include evaluation documents completed by the 
SSC. For a TAS, include progress monitoring and program revision 
documents. 

Related Items: CE 19 

V. Staffing and Professional Development 

CE 20: Paraprofessional Requirements 

20.0 LEAs shall ensure that all paraprofessionals working in Title I, Part A funded 
schools meet applicable state certification and licensure requirements. LEAs 
shall ensure that every paraprofessional who is supported by Title I funds 
and who assists in instruction has demonstrated at least one of the following 
requirements: (20 U.S.C. Section 6312[c][6]; EC Section 45330[c].) 

(a) Completion of at least two years of study at an institution of higher 
education. 
(EC Section 45330[c][1]) 

(b) Possession of an associate’s degree or higher. 
(EC Section 45330[c][2]) 

(c) Knowledge of, and ability to assist in, instructing reading, writing, and 
mathematics demonstrated through a local or state assessment, that is 
appropriate to the responsibilities to be assigned to the paraprofessional. 
(EC Section 45330[c][3]) 

20.1 A paraprofessional shall perform only duties that, in the judgment of the 
certificated personnel to whom the instructional aide is assigned, may be 
performed by a person not licensed as a classroom teacher. 
(EC Section 45330[b])  
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Evidence Requests 

Paraprofessional Authorizations 

Abbreviation: PrprfsnlAthrztns 

Description: Provide a sortable spreadsheet of paraprofessionals including full 
names and qualifications. 

Item Instructions: CE 20: List paraprofessionals in reviewed schools and how they 
meet professional standards as listed in section 20.0(a), (b), or (c) 
of the CE program instrument. 

Related Items: SEI 09, CE 20 

Staff Credentials 

Abbreviation: StfCrdntls 

Description: Provide a sortable spreadsheet of all certificated staff displaying 
credentials and full staff name including full middle name. 

Item Instructions: CE 20: For each reviewed school, identify certificated teachers who 
supervise a paraprofessional funded with Title I. 

Related Items: AE 04, PE 09, SEI 09, ME 11, CE 08, CE 20 



Preliminary
California Department of Education

Federal Program Monitoring 2022-23
Notification of Findings

October 20, 2022

This is the official Notification of Findings (NOF) report of the review visit conducted by the California 
Department of Education (CDE). Because the methodology of the review involves sampling, it is not an 
assessment of all legal requirements. Nevertheless, the local educational agency (LEA) is responsible 
for operating its federal categorical programs in compliance with all applicable laws and regulations.

Local Educational Agency: Watsonville Prep (44772480138909)

Review Date(s): 10/17/2022 - 10/21/2022

Regional Team Leader(s): Clement Mok, 916-319-0357

FPM Coordinator(s): Kirsten Carr, 831-217-4883

Program Reviewed Program Reviewer Total Findings

Compensatory Education (CE) Micah Spangler 3

Uniform Complaint Procedure (UCP) Raquel Castellon, 
Bobby Dalton Roy, 
Kerri Ruzicka, John 
Widdifield

3

The LEA is required to resolve each Federal Program Monitoring (FPM) finding within 45 calendar 
days which ends on 12/05/2022. Corrective actions made to resolve findings must be implemented at 
all sites in the LEA and the new procedures must be used in the future.

When a FPM finding cannot be resolved within this 45 calendar day period, the LEA submits a 
resolution agreement request using the "Resolution Agreement" process via CMT. Authorized LEA 
staff may request suggestions from CDE staff on the resolution of findings.

NOTE: Copies of this report were distributed to the Agency. This is a public report and must be made 
available upon request. (California Public Records Act, Government Code section 6250)

Sites Reviewed Programs Reviewed

No sites included in this review.

Monitor ing Results by Program

Compensatory Education
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Watsonville Prep (44772480138909)

The means by which a finding is resolved is the responsibility of the LEA unless specified in law. Authorized LEA 
staff may request suggestions from CDE staff on the resolution of findings.
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1. CE 02: School Parent and Family Engagement

With approval from the local governing board, each Title I, Part A school must jointly develop 
with, and distribute to parents, a unique school-level parental involvement policy that contains 
all elements CE 2.2 (a)-(f) and CE 2.4 (a)-(b). 

During the review, Watsonville Prep did not provide sufficient evidence to show parent 
involvement in the development of the Policy and Compact; nor were any documents uploaded 
to show the policy and compact has been annually distributed to parents of Title I, Part A 
students. 

In order to resolve, Watsonville Prep must upload evidence, such as meeting minutes or parent 
surveys, to show the Policy and Compact have been jointly developed with parents. Watsonville 
Prep must also provide evidence that shows the Policy and Compact has been annually 
distributed to parents of Title I, Part A students.

2. CE 06: School Site Activities

An eligible school operating a SWP shall develop a comprehensive plan, to be consolidated into 
a single plan, known as the SPSA (school plan) in California. Single site school districts and 
charter schools may use their LCAP to serve as their SPSA (school plan), provided that the 
LCAP meets federal school planning requirements. The school plan shall be developed with the 
involvement of parents and other members of the community to be served; individuals who will 
carry out such plan, including teachers, principals, other school leaders, paraprofessionals 
present in the school, etc. 

During the review of the revised 2022-2023 LCAP, Watsonville Prep did not provide evidence 
demonstrating that the revised LCAP was developed with the involvement of parents and other 
members of the community. 

In order to resolve the finding, Watsonville Prep must submit evidence into the CMT that parents 
and other members of the community participated in the development of the 2022-2023 LCAP. 
Evidence may include agendas, meeting minutes, sign-in sheets, etc.

3. CE 09: Parental Notification of English Learner Status

Each LEA using Title I, Part A funds or Title III funds to provide a language instruction 
educational program as determined under Title III shall comply with parent notification 
requirements for 9.1 (a)-(h). The notice and information provided to parents shall be in an 
understandable and uniform format and, to the extent practicable, provided in a language that 
the parents can understand. For those children who have not been identified as ELs prior to the 
beginning of the school year, but are identified as ELs during such school year, the LEA shall 
notify the parents within the first two weeks of the child’s placement in a language instruction 
educational program. Initial notice to parents shall meet requirements specified under 9.1 (a)-
(h). 

During the review, Watsonville Prep did not provide an Annual and Initial English Learner 
Notification that contained sufficient evidence of the elements 9.1 (a)-(h) to meet legal 
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The means by which a finding is resolved is the responsibility of the LEA unless specified in law. Authorized LEA 
staff may request suggestions from CDE staff on the resolution of findings.
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requirements of parental notification of English Learner status. 

In order to resolve this item, Watsonville Prep must submit into CMT the following documents: 
(1) a template Annual and Initial English Learner Notification that includes the elements 9.1 (a)-
(h); and (2) a letter of assurance that, moving forward, Watsonville Prep shall comply with 
parent notification requirements for 9.1 (a)-(h).

Uniform Complaint Procedure

1. UCP 01: Policies and Procedures

The LEA adopts Board Policies and Procedures regarding UCP with all language and 
components of required elements for applicable state and federal laws and regulations.

Upon review of the UCP 1 documents “Updated 2022 Uniform Comp…cedure (PCM) 

(2).docx.pdf” and “Uniform Complaint Procedures.doc.pdf”, the LEA does not meet requirements 
for UCP 1 because the documents do not contain all required language and elements according 
to the 2022–2023 UCP Instrument.

The LEA must certify in CMT evidence that staff revised the UCP Policies and Procedures to 
include all required language and elements according to the 2022-2023 UCP Instrument, 
submitted them to the local governing board for review and adoption, and that the local 
governing board adopted them. Evidence may include the agenda and minutes of the meeting 
in which the document was adopted and the final product with the adoption date clearly shown.

2. UCP 02: Annual Notice

The LEA annually notifies in writing its students, employees, parents or guardians of its 
students, the district advisory committee, school advisory committees, appropriate private 
school officials or representatives, and other interested parties of their uniform complaint 
procedures. The annual notice shall have all language and components of required elements for 
applicable state and federal laws and regulations.

Upon review of the UCP 2 document “Annual notice of UCP.pdf”, the LEA does not meet 

requirements for UCP 2 because the document does not contain the language or components 
of required elements according to the 2022-2023 UCP Instrument.

The LEA must upload on CMT evidence that staff added the required language and provided 
the revised UCP Annual Notice in writing to all of the LEA’s students, employees, parents or 
guardians of its students, the district advisory committee, school advisory committees, 
appropriate private school officials or representatives, and other interested parties.

3. UCP 04: Williams Complaints Policies and Procedures
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The means by which a finding is resolved is the responsibility of the LEA unless specified in law. Authorized LEA 
staff may request suggestions from CDE staff on the resolution of findings.
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The LEA adopts Board policies and procedures regarding Williams Complaints with all language 
and components of required elements for applicable state laws and regulations.

No Williams Complaints Policies and Procedures were available for review.

The LEA must certify in CMT evidence that staff drafted Williams Complaints Policies and 
Procedures that include all required language and elements according to the 2022-2023 UCP 
Instrument, submitted them to the local governing board for review and adoption, and that the 
local governing board adopted them. Evidence may include the agenda and minutes of the 
meeting in which the document was adopted and the final product with the adoption date clearly 
shown.



Preliminary
California Department of Education

Federal Program Monitoring 2022-23
Notification of Findings

October 20, 2022

This is the official Notification of Findings (NOF) report of the review visit conducted by the California 
Department of Education (CDE). Because the methodology of the review involves sampling, it is not an 
assessment of all legal requirements. Nevertheless, the local educational agency (LEA) is responsible 
for operating its federal categorical programs in compliance with all applicable laws and regulations.

Local Educational Agency: Hollister Prep (35674700127688)

Review Date(s): 10/17/2022 - 10/21/2022

Regional Team Leader(s): Clement Mok, 916-319-0357

FPM Coordinator(s): Kirsten Carr, 831-217-4883

Program Reviewed Program Reviewer Total Findings

Compensatory Education (CE) Micah Spangler 3

Uniform Complaint Procedure (UCP) Raquel Castellon, 
Bobby Dalton Roy, 
Kerri Ruzicka, John 
Widdifield

3

The LEA is required to resolve each Federal Program Monitoring (FPM) finding within 45 calendar 
days which ends on 12/05/2022. Corrective actions made to resolve findings must be implemented at 
all sites in the LEA and the new procedures must be used in the future.

When a FPM finding cannot be resolved within this 45 calendar day period, the LEA submits a 
resolution agreement request using the "Resolution Agreement" process via CMT. Authorized LEA 
staff may request suggestions from CDE staff on the resolution of findings.

NOTE: Copies of this report were distributed to the Agency. This is a public report and must be made 
available upon request. (California Public Records Act, Government Code section 6250)

Sites Reviewed Programs Reviewed

No sites included in this review.

Monitor ing Results by Program

Compensatory Education
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Hollister Prep (35674700127688)

The means by which a finding is resolved is the responsibility of the LEA unless specified in law. Authorized LEA 
staff may request suggestions from CDE staff on the resolution of findings.
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1. CE 02: School Parent and Family Engagement

With approval from the local governing board, each Title I, Part A school must jointly develop 
with, and distribute to parents, a unique school-level parental involvement policy that contains 
all elements CE 2.2 (a)-(f) and CE 2.4 (a)-(b). 

During the review, Hollister Prep did not provide sufficient evidence to show parent involvement 
in the development of the Policy and Compact; nor were any documents uploaded to show the 
policy and compact has been annually distributed to parents of Title I, Part A students. 

In order to resolve, Hollister Prep must upload evidence, such as meeting minutes or parent 
surveys, to show the Policy and Compact have been jointly developed with parents. Hollister 
Prep must also provide evidence that shows the Policy and Compact has been annually 
distributed to parents of Title I, Part A students.

2. CE 06: School Site Activities

An eligible school operating a SWP shall develop a comprehensive plan, to be consolidated into 
a single plan, known as the SPSA (school plan) in California. Single site school districts and 
charter schools may use their LCAP to serve as their SPSA (school plan), provided that the 
LCAP meets federal school planning requirements. The school plan shall be developed with the 
involvement of parents and other members of the community to be served; individuals who will 
carry out such plan, including teachers, principals, other school leaders, paraprofessionals 
present in the school, etc. 

During the review of the revised 2022-2023 LCAP, Hollister Prep did not provide evidence 
demonstrating that the revised LCAP was developed with the involvement of parents and other 
members of the community. 

In order to resolve the finding, Hollister Prep must submit evidence into the CMT that parents 
and other members of the community participated in the development of the 2022-2023 LCAP. 
Evidence may include agendas, meeting minutes, sign-in sheets, etc.

3. CE 09: Parental Notification of English Learner Status

Each LEA using Title I, Part A funds or Title III funds to provide a language instruction 
educational program as determined under Title III shall comply with parent notification 
requirements for 9.1 (a)-(h). The notice and information provided to parents shall be in an 
understandable and uniform format and, to the extent practicable, provided in a language that 
the parents can understand. For those children who have not been identified as ELs prior to the 
beginning of the school year, but are identified as ELs during such school year, the LEA shall 
notify the parents within the first two weeks of the child’s placement in a language instruction 
educational program. Initial notice to parents shall meet requirements specified under 9.1 (a)-
(h). 

During the review, Hollister Prep did not provide an Annual and Initial English Learner 
Notification that contained sufficient evidence of the elements 9.1 (a)-(h) to meet legal 
requirements of parental notification of English Learner status. 
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In order to resolve this item, Hollister Prep must submit into CMT the following documents: (1) a 
template Annual and Initial English Learner Notification that includes the elements 9.1 (a)-(h); 
and (2) a letter of assurance that, moving forward, Hollister Prep shall comply with parent 
notification requirements for 9.1 (a)-(h).

Uniform Complaint Procedure

1. UCP 01: Policies and Procedures

The LEA adopts Board Policies and Procedures regarding UCP with all language and 
components of required elements for applicable state and federal laws and regulations.

Upon review of the UCP 1 documents “Updated 2022 Uniform Comp…cedure (PCM) 

(2).docx.pdf” and “Uniform Complaint Procedures.doc.pdf” the LEA does not meet requirements 
for UCP 1 because the documents do not contain all required language and elements according 
to the 2022–2023 UCP Instrument.

The LEA must certify in CMT evidence that staff revised the UCP Policies and Procedures to 
include all required language and elements according to the 2022-2023 UCP Instrument, 
submitted them to the local governing board for review and adoption, and that the local 
governing board adopted them. Evidence may include the agenda and minutes of the meeting 
in which the document was adopted and the final product with the adoption date clearly shown.

2. UCP 02: Annual Notice

The LEA annually notifies in writing its students, employees, parents or guardians of its 
students, the district advisory committee, school advisory committees, appropriate private 
school officials or representatives, and other interested parties of their uniform complaint 
procedures. The annual notice shall have all language and components of required elements for 
applicable state and federal laws and regulations.

Upon review of the UCP 2 document “Updated 2022 Uniform Comp…cedure (PCM) 

(2).docx.pdf”, the LEA does not meet requirements for UCP 2 because the document does not 
contain the language or components of required elements according to the 2022-2023 UCP 
Instrument.

The LEA must upload on CMT evidence that staff added the required language and provided 
the revised UCP Annual Notice in writing to all of the LEA’s students, employees, parents or 
guardians of its students, the district advisory committee, school advisory committees, 
appropriate private school officials or representatives, and other interested parties.

3. UCP 04: Williams Complaints Policies and Procedures
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The LEA adopts Board policies and procedures regarding Williams Complaints with all language 
and components of required elements for applicable state laws and regulations.

No Williams Complaints Policies and Procedures were available for review.

The LEA must certify in CMT evidence that staff drafted Williams Complaints Policies and 
Procedures that include all required language and elements according to the 2022-2023 UCP 
Instrument, submitted them to the local governing board for review and adoption, and that the 
local governing board adopted them. Evidence may include the agenda and minutes of the 
meeting in which the document was adopted and the final product with the adoption date clearly 
shown.



GPS HCC HPS WPS

39%
48% 50%

70%

2.	HPL	Spanish

GPS HPS WPS HCC NAV

TK
KN

1

2
3

4
5

6

7
8

All

50446

19520556060

20626606060

20527596059

22848606060

20525606060

180606060

1206060

1206060

1185860

1,627150400538539

5.	Enrollment	by	Grade	Level

GPS

H	L
Asian
White
2	+
B	AA
Nat	HI	OPI
AI	AK	Nat

HCC

H	L
Asian
2	+
B	AA
Nat	HI	OPI
White

HPS

H	L
White
Asian
2	+
B	AA

WPS

H	L
White
Asian
2	+

64.4%
15.0%

2.8%

0.6%

71.3%
10.0%

6.0%

2.0%

87.5%
8.9%

0.7%

97.0%
1.3%

0.8%

4.	Federal	Race

English
44.1%

Spanish
50.8%

1.	NAV	Home	Primary	Language

GPS

EO

EL
RFEP
Pending

IFEP

HCC

EO

EL
IFEP
Pending

HPS

EO
EL
RFEP

Pending
IFEP

WPS

EL
EO
Pending

IFEP
RFEP

50%

24%
16%

6%
5%

44%
29%

19%
9%

49%
27%

17%

5%
3%

49%

30%
14%

4%
4%

6.	English	Learner	Status

GPS HCC HPS WPS

Grad	Deg	+

Coll	Grad

Some	C	or	AA

HS	Grad

Not	HS	Grad

No	Answer

Null

8%6%6%12%

13%24%23%27%

26%24%18%20%

30%20%17%18%

22%20%12%16%

1%1%9%1%

1%5%15%5%

9.	Parent	Education	Level

GPS

HCC

HPS

WPS

38%

41%

44%

61%

7.	Free	or	Reduced	Lunch

GPS
HCC

HPS
WPS

11%

13%

13%

5%

8.	Special	Education

B	AA
1%

FRL
46%

H	L
81%

White
8%

EL
31%

SPED
11%

10.	NAV	Student	Group	Summary

HCC

E

HPS

E

WPS

E

GPS

3.	Site	Enr

Navigator	Schools	Enrollment	Summary October	19,	2022Report	Date


	CEO Report Memo
	Title I Federal Program Monitoring Memo
	1. UCP requirements
	Uniform Complaint Procedure 2022–23 Program Instrument
	II. Governance and Administration
	UCP 01: Policies and Procedures
	Legal References for UCP 1
	Evidence Requests
	UCP Policies and Procedures


	UCP 02: Annual Notice
	Legal References for UCP 2
	Evidence Requests
	UCP Annual Notice 2022–23
	UCP Annual Notice Form for UCP 2


	UCP 03: Investigation of Complaints
	Legal References for UCP 3
	Evidence Requests
	Sample UCP Complaint Log
	UCP Self-certification Form for UCP 3


	UCP 04: Williams Complaints Policies and Procedures
	Legal References for UCP 4
	Evidence Requests
	Williams Complaint Policies and Procedures


	UCP 05: Williams Complaints Classroom Notice
	Legal References for UCP 5
	Evidence Requests
	Williams Complaint Classroom Notice
	Williams Complaint Self-certification Form for UCP 5


	UCP 06: Williams Complaint Form
	Legal References for UCP 6
	Evidence Requests
	Williams Complaint Form

	End Notes




	2. Title I monitoring
	Compensatory Education 2022–23 Program Instrument
	I. Involvement
	CE 01: Local Educational Agency Parent and Family Engagement
	Evidence Requests
	Annual Distribution of LEA-Level Parent and Family Engagement Policy
	LEA Parent and Family Engagement Policy
	LEA Records of Activities for Building Capacity for Parent and Family Engagement
	LEA Title I Reservations and Services
	Joint Development of LEA-Level Parent and Family Engagement Policy
	Joint Involvement of Fund Allotment Decisions


	CE 02: School Parent and Family Engagement
	Evidence Requests
	Annual Distribution of School-Level Parent and Family Engagement Policy
	School Records of Activities for Building Capacity for Parent and Family Engagement
	School Parent and Family Engagement Policy
	Joint Development of School-Level Parent and Family Engagement Policy and Compact
	School-Parent Compact


	CE 03: Private School Consultation and Participation
	Evidence Requests
	Consultation with Private Schools
	Dated Notice of ESEA Eligibility to Private Schools
	Private School Affirmation



	II. Governance and Administration
	CE 04: Foster Youth
	Evidence Requests
	Foster Youth Transportation Procedures
	Point of Contact


	CE 05: Schoolsite Council Composition
	Evidence Requests
	Records of Schoolsite Council Peer Selections
	School Plan for Student Achievement (SPSA)
	Schoolsite Council Roster with Membership Categories


	CE 06: School Site Activities
	Evidence Requests
	School Plan for Student Achievement (SPSA)
	Schoolsite Council Develops SPSA
	Targeted Assistance School (TAS) Program Summary
	Targeted Assistance School (TAS) Program Summary Expenditure Report


	CE 07: Notices in Parents' Primary Languages
	Evidence Requests
	Notices in Parents’ Primary Languages


	CE 08: Parental Notification of Teacher Qualifications
	Evidence Requests
	Four-Week Notice
	Parents’ Right to Request Information on Teacher Qualifications
	Staff Credentials


	CE 09: Parental Notification of English Learner Status
	Evidence Requests
	Annual Notification to Parents
	Initial Notification to Parents



	III. Funding
	CE 10: Allocations and Reporting
	Evidence Requests
	General Ledger
	LEA Title I Reservations and Services
	School Plan for Student Achievement (SPSA)


	CE 11: Allowable Use of Funds
	Evidence Requests
	Duty Statements
	General Ledger
	LEA Title I Reservations and Services
	Position Control Report
	School Plan for Student Achievement (SPSA)
	Time and Effort Records


	CE 12: Supplement Not Supplant with Compensatory Education Funds
	Evidence Requests
	Duty Statements
	Methodology for Allocating State and Local Funds


	CE 13: Comparability of Services
	Evidence Requests
	Comparability Calculation Forms and Supporting Data
	Comparability Assurances/Policies


	CE 14: Local Educational Agency Administrative Charges; Time and Effort
	Evidence Requests
	Duty Statements
	Position Control Report
	Time and Effort Policies and Procedures
	Time and Effort Records


	CE 15: Local Educational Agency Equipment Inventory
	Evidence Requests
	Approval of Capital Expenditures
	Equipment Inventory Records


	CE 16: Local Educational Agency Public Control of Funds: Private Schools Equitable Services
	Evidence Requests
	Funding Allocations for Title I Private School Services
	LEA Summary Budget and Expenditure Reports for Services to Private School Students
	Third Party Provider Contracts and Invoices, as Applicable


	CE 17: Compensatory Education Early Childhood Development
	Evidence Requests
	Early Childhood Development Curriculum
	Early Childhood Development Lesson Plan Documentation
	School Plan for Student Achievement (SPSA)



	IV. Standards, Assessment, and Accountability
	CE 18: Local Educational Agency Posts School Accountability Report Card
	Evidence Requests
	SARC Hard Copy Availability Notification
	School Accountability Report Card (SARC)


	CE 19: School Site Evaluation of Program Effectiveness
	Evidence Requests
	Schoolsite Council Participates in Evaluation
	Site Title I Program Evaluation and Other Evidence



	V. Staffing and Professional Development
	CE 20: Paraprofessional Requirements
	Evidence Requests
	Paraprofessional Authorizations
	Staff Credentials





	3. FPM-NOF-Prelim_2477_638018865243344034 (1)
	4. FPM-NOF-Prelim_2472_638018863519980955
	Enrollment Overview

