
Navigator Schools

Governance Committee Meeting

Date and Time

Thursday October 2, 2025 at 3:30 PM PDT

Location

Join Zoom Meeting
https://navigatorschools.zoom.us/j/98639406653

Meeting ID: 986 3940 6653
Passcode: 008245

This meeting will be held in compliance with the Brown Act.

Individuals in need of a disability-related accommodation, modification, or auxiliary aid/service, should direct
requests via e-mail to Ami Ortiz, Director of Compliance & Operations.

Agenda

Purpose Presenter Time

I. Opening Items 3:30 PM

Opening Items

A. Call the Meeting to Order Nora Crivello 1 m

Nora Crivello, Committee Chair, will call the meeting to order.
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Purpose Presenter Time

B. Record Attendance and Guests Vote Nora Crivello 1 m

The Committee Chair will identify guests, take attendance via roll-call, and establish a
quorum.

C. Approve Minutes from Previous Meeting Approve
Minutes

Nora Crivello 1 m

Members will vote on the approval of minutes from the previous Governance
Committee meeting.

Approve minutes for Governance Committee Meeting on September 5, 2025

D. Opening Comments from Committee Chair Nora Crivello 5 m

Nora Crivello, Committee Chair, will provide opening comments.

E. Opening Comments from CEO & Superintendent Caprice Young 5 m

Dr. Caprice Young, CEO & Superintendent, will provide opening comments.

F. Public Comment Nora Crivello 3 m

The Committee Chair will listen to public comments, if any.

II. Governance 3:46 PM

A. Consideration of Policies Vote Tom Peraic 5 m

The Committee is being presented with the following proposed policies for
consideration:

A. Fundraising Policy
B. MLL Policy
C. Grading Policy

III. Closed Session 3:51 PM

A. Announcement of and Vote to Enter Closed
Session

Vote Nora Crivello 1 m

The Committee Chair will announce the reason for the closed session:

1. CEO Evaluation

Motion: Enter Closed Session
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Purpose Presenter Time

B. Closed Session Discuss Nora Crivello 35 m

The Committee will discuss the following matter in closed session:

1. CEO Evaluation

C. Announcement of Actions Taken During Closed
Session

FYI Nora Crivello 1 m

Upon re-entry to open session, the Committee Chair will report actions taken during
closed session, if any.

IV. Closing Items 4:28 PM

A. Schedule Next Committee Meeting Discuss Tom Peraic 1 m

The Committee will confirm the date and time of its next meeting.

B. Adjourn Meeting Vote Nora Crivello 1 m

The Committee will hold a roll call vote on the adjournment of the meeting.

Proposed Motion: Adjourn
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Coversheet

Approve Minutes from Previous Meeting

Section: I. Opening Items
Item: C. Approve Minutes from Previous Meeting
Purpose: Approve Minutes
Submitted by:
Related Material: Minutes for Governance Committee Meeting on September 5, 2025

1 of 1Powered by BoardOnTrack 4 of 34Powered by BoardOnTrack

Navigator Schools - Governance Committee Meeting - Agenda - Thursday October 2, 2025 at 3:30 PM



Navigator Schools

Minutes

Governance Committee Meeting

Date and Time
Friday September 5, 2025 at 12:00 PM

Location
https://navigatorschools.zoom.us/j/97019853244

This meeting will be held in compliance with the Brown Act.

Individuals in need of a disability-related accommodation, modification, or auxiliary aid/service,
should direct requests via e-mail to Ami Ortiz, Director of Compliance & Operations.

Committee Members Present
Ian Connell (remote), Nora Crivello (remote)

Committee Members Absent
None

Guests Present
Caprice Young (remote), Kirsten Carr (remote), Tom Peraic (remote)

I. Opening Items

Nora Crivello called a meeting of the Governance Committee of Navigator Schools to
order on Friday Sep 5, 2025 at 12:06 PM.

Call the Meeting to OrderA.
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Nora Crivello made a motion to approve the minutes from Governance Committee
Meeting on 04-03-25.
Ian Connell seconded the motion.
The committee VOTED unanimously to approve the motion.

Nora Crivello made a motion to approve the minutes from Governance Committee
Meeting on 05-15-25.
Ian Connell seconded the motion.
The committee VOTED unanimously to approve the motion.

Nora Crivello made a motion to approve the minutes from Special Governance
Committee Meeting on 05-20-25.
Ian Connell seconded the motion.
The committee VOTED unanimously to approve the motion.

The Committee Chair briefly expressed appreciation for the Orange County opportunity.

The CEO & Superintendent briefly expressed appreciation concerning new board
members.

There was no public comment.

II. Governance

Nora Crivello made a motion to recommend that the Board appoint Niña Rosete as an
interim Governance Committee member during Shara Hegde's sabbatical from the
Governance Committee.
Ian Connell seconded the motion.
The committee VOTED unanimously to approve the motion.

Record Attendance and GuestsB.

Approve Minutes from Previous MeetingC.

Approve Minutes from Previous MeetingD.

Approve Minutes from Previous MeetingE.

Opening Comments from Committee ChairF.

Opening Comments from CEO & SuperintendentG.

Public CommentH.

Interim Governance Committee AppointmentA.

New Board MembersB.
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Nora Crivello made a motion to recommend that the Board approve Rosie Arroyo and
Macke Raymond to the Board of Directors.
Ian Connell seconded the motion.
The committee VOTED unanimously to approve the motion.

Ian Connell made a motion to recommend that the Board approve the Committee &
Board 2025-26 calendar revision.
Nora Crivello seconded the motion.
The committee VOTED unanimously to approve the motion.

Nora Crivello made a motion to recommend that the Board approve the Monterey
Countywide Charter Petition with permission to send letters to affected school districts.
Ian Connell seconded the motion.
The committee VOTED unanimously to approve the motion.

Nora Crivello made a motion to recommend that the Board approve the slate of policies
presented except for the Suicide Prevention Policy.
Ian Connell seconded the motion.
General Counsel offered that the Suicide Prevention Policy, which requires consideration
and approval after 5 years, was more recently considered and approved and thus was
inadvertently presented to the Committee and not necessary to present to the Board at
this time.
The committee VOTED unanimously to approve the motion.

III. Closed Session

Nora Crivello made a motion to enter closed session.
Ian Connell seconded the motion.
The committee VOTED unanimously to approve the motion.

The Board engaged in closed session discussions.

The Committee Chair announced that no action was taken.

IV. Closing Items

Committee & Board 2025-26 Calendar RevisionC.

Monterey Countywide Charter PetitionD.

Consideration of PoliciesE.

Announcement of and Vote to Enter Closed SessionA.

Closed SessionB.

Announcement of Actions Taken During Closed SessionC.

A.

3 of 4Powered by BoardOnTrack

Navigator Schools - Governance Committee Meeting - Minutes - Friday September 5, 2025 at 12:00 PM

7 of 34Powered by BoardOnTrack

Navigator Schools - Governance Committee Meeting - Agenda - Thursday October 2, 2025 at 3:30 PM



General Counsel offered that the next Governance Committee is scheduled for October
2, 2025.

There being no further business to be transacted, and upon motion duly made, seconded
and approved, the meeting was adjourned at 1:30 PM.

Respectfully Submitted,
Tom Peraic

Documents used during the meeting

• 2025-26 Committee Assignments - Revised (09.05.25).pdf

• Rosie Arroyo (09.05.25).pdf

• Margaret (Macke) Raymond (09.05.25).pdf

• 2025-26 Board and Committee Schedule - Revised (DRAFT 09.05.25).docx

• Navigator Schools Monterey County Prep Charter Petition.pdf

• A. Independent Study Policy - Revised v.2 (09.05.25).pdf

• B. Independent Study Written Agreement - Revised (09.05.25).pdf

• C. Title IX Harassment Intimidation Discrim. and Bullying Policy - Revised (09.05.25).pdf

• D. ADA Recovery Policy (09.05.25).pdf

• E. Public Records Request Policy (09.05.25).pdf

• F. 2025-26 Employee Handbook - DRAFT (09.05.25) .pdf

• G. Alternatives to Suspension Policy (09.05.25).pdf

• G. Uniform Complaint Policy and Procedures (Review of 08.26.24 policy).pdf

• G. Navigator Schools Policy for Addressing Body Shaming (09.05.25).pdf

Discuss Next Committee Meeting

Adjourn MeetingB.
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Coversheet

Consideration of Policies

Section: II. Governance
Item: A. Consideration of Policies
Purpose: Vote
Submitted by:
Related Material: Fundraising Policy (09.18.25).pdf

MLL Policy (10.02.25).pdf
Grading Policy (10.02.25).pdf
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Navigator Schools Fundraising Policy 

Purpose 

The purpose of this policy is to establish clear guidelines for all fundraising activities at 

Navigator Schools, including both network-wide initiatives and school site-specific efforts. This 

policy governs the solicitation of donations from individuals, corporations, foundations, and other 

entities, the pursuit of grants and sponsorships, and ensures that fundraising aligns with the 

mission, values, and strategic priorities of Navigator Schools. Transparency, ethical conduct, 

and legal compliance are fundamental principles guiding all fundraising efforts. 

1. Scope of Fundraising Activities 

This policy applies to all fundraising activities across Navigator Schools, including: 

● Grant Applications (federal, state, foundation, and corporate) 

● Individual Donor Solicitations (one-time and recurring) 

● Corporate Sponsorships and Partnerships 

● Fundraising Events (galas, luncheons, golf tournaments) 

● Online Fundraising (donation pages, crowdfunding) 

● Matching Gifts (corporate matching programs) 

● In-Kind Donations (goods, services, time) 

● School Site-Specific Fundraising (PTOs, student groups, staff-led efforts) 

All fundraising activities must align with Navigator Schools’ mission, vision, and strategic goals, 

and comply with both network-wide and site-specific policies. 

2. Governance and Oversight 

2.1 Board of Directors 

The Board of Directors plays a critical role in the fundraising activities of Navigator 

Schools. Their responsibilities include oversight of those activities and providing basic 

strategic direction. Fundraising activities shall also be conducted by and through the 

Navigator Schools’ Support Corporation, whose board is appointed by the Navigator 

Schools’ Board of Directors. The Board of Directors ensures that all fundraising efforts 

remain aligned with the school’s mission and ethical standards. 

Key responsibilities of the Board in the fundraising process include: 

2.1.1 Approving Annual Fundraising Goals 

Each year, the Board will review and approve the overall fundraising strategy and 

financial targets. This includes setting specific revenue goals that reflect the needs of the 

10 of 34Powered by BoardOnTrack

Navigator Schools - Governance Committee Meeting - Agenda - Thursday October 2, 2025 at 3:30 PM



 2 

organization, such as funding for academic programs, facilities, and special projects. 

The Board ensures that these goals are ambitious but achievable, and that they align 

with Navigator Schools’ strategic objectives. By approving the goals, the Board takes 

ownership of the fundraising agenda and holds the organization accountable for meeting 

financial targets. 

2.1.2 Establishing Board Fundraising Expectations 

The Board sets guidelines regarding the financial contribution each member is expected 

to make or raise annually. This ensures that the Board leads by example, demonstrating 

their commitment to the school’s mission. Expectations may include personal 

contributions, as well as leveraging personal and professional networks to secure 

donations, sponsorships, or partnerships. By participating actively in fundraising, Board 

members enhance their credibility when asking others to give and foster a culture of 

philanthropy within the organization. 

2.1.3 Providing Strategic Oversight 

The Board oversees the creation and implementation of fundraising strategies by 

working closely with the Development Office. They ensure that these strategies are 

aligned with the school’s broader goals, such as expanding academic programs, 

enhancing student support services, or improving facilities. The Board also monitors the 

progress of fundraising initiatives and provides feedback or guidance when necessary. 

Regular reports from the Development Office enable the Board to assess performance 

and make adjustments to strategies to meet targets effectively. 

2.1.4 Leveraging Personal and Professional Networks 

Board members play an essential role in fundraising by leveraging their personal and 

professional connections. This involves identifying potential donors, corporate sponsors, 

and philanthropic foundations that share the values of Navigator Schools. The Board 

may introduce key stakeholders to the Development Team, host donor cultivation 

events, or personally solicit donations from high-net-worth individuals and businesses. 

By utilizing their networks, the Board helps open doors to new funding opportunities that 

may not be accessible otherwise. 

2.1.5 Ensuring Compliance and Accountability 

The Board ensures that all fundraising activities comply with applicable laws and 

regulations, including IRS guidelines, state fundraising laws, and nonprofit governance 

standards. They are responsible for overseeing financial accountability in the handling of 

donations, ensuring that all funds are used for their intended purposes. The Board will 

also review audits and financial reports related to fundraising to confirm that proper 

procedures are in place for tracking contributions, managing restricted funds, and 

reporting to donors. 
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2.1.6 Supporting the Development Office 

While the Development Office manages the day-to-day operations of fundraising, the 

Board provides critical support and guidance. Board members may assist in refining 

fundraising strategies, identifying key priorities for funding, or offering mentorship to staff 

involved in development efforts. This partnership between the Board and the 

Development Office ensures that fundraising initiatives are aligned with the strategic 

vision of Navigator Schools, while also benefiting from the Board’s collective expertise 

and experience. 

2.2 Development Office 

The Development Office plays a central role in the planning, execution, and management of all 

fundraising efforts at Navigator Schools. It is the operational arm responsible for turning the 

fundraising goals approved by the Board of Directors into actionable strategies. The 

Development Office is tasked with building and nurturing relationships with donors, managing 

grants, ensuring compliance with legal and regulatory requirements, and reporting on the 

success of fundraising initiatives. Its efforts are integral to ensuring that Navigator Schools has 

the financial resources necessary to support its mission of providing high-quality education. 

Key responsibilities of the Development Office include: 

2.2.1 Developing and Executing Fundraising Strategies 

The Development Office is responsible for creating comprehensive fundraising strategies that 

align with the school’s mission, strategic goals, and approved financial targets. These strategies 

cover various fundraising channels, including grant applications, individual donor campaigns, 

corporate sponsorships, events, and online giving. The office must be agile in its approach, 

adapting to emerging opportunities such as new grant programs or shifts in donor behavior. The 

Development Office ensures that each fundraising effort, whether large or small, is carefully 

planned, with measurable objectives and timelines. 

In developing these strategies, the Development Office collaborates with other departments, 

such as academic leadership and finance, to understand the school's immediate and long-term 

needs. This ensures that fundraising efforts directly support the priorities of the organization, 

such as expanding educational programs, securing resources for underserved students, or 

funding new technology initiatives. 

2.2.2 Donor Stewardship and Relationship Building 

One of the most critical roles of the Development Office is to build and maintain strong, long-

term relationships with donors. Stewardship involves more than just securing a one-time gift—it 

is about fostering a connection with donors that encourages continued and increased support 

over time. This includes: 
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● Personalized Communication: Sending tailored messages and updates to donors 

about how their contributions are making a difference. 

● Acknowledgements: Ensuring that all donations, regardless of size, are acknowledged 

promptly through personalized thank-you letters, receipts, or calls. 

● Recognition: Providing appropriate recognition for donors through events, newsletters, 

or reports, unless anonymity is requested. 

● Engagement Opportunities: Offering donors opportunities to engage with Navigator 

Schools through school tours, volunteer opportunities, and special events that allow 

them to see the impact of their contributions firsthand. 

By focusing on relationship-building, the Development Office increases donor loyalty and 

lifetime value, making it more likely that donors will continue to give and support the school’s 

mission. 

2.2.3 Managing Grant Applications and Compliance 

The Development Office oversees the identification, application, and management of grants 

from government agencies, foundations, and corporations. This includes researching 

opportunities for funding that align with the school’s priorities, such as academic enrichment, 

community development, or technology integration. Once potential grants are identified, the 

Development Office is responsible for drafting compelling applications that demonstrate the 

need for funding and how it will be used to advance the school's mission. 

After securing grants, the Development Office ensures that Navigator Schools adheres to all the 

conditions specified by the grantor, including timelines for spending, reporting requirements, and 

outcome measurements. Proper grant management is critical for maintaining eligibility for future 

funding and ensuring transparency and accountability in the use of funds. 

2.2.4 Maintaining Accurate Records and Reporting 

Accurate recordkeeping is vital to effective fundraising management. The Development Office 

maintains a detailed database that tracks all donor interactions, contributions, and 

communications. This database allows the office to segment donors for targeted campaigns, 

track the success of fundraising efforts, and ensure proper acknowledgment and stewardship. 

In addition to managing the donor database, the Development Office is responsible for 

producing regular fundraising reports for the Board of Directors and leadership team. These 

reports provide updates on fundraising progress, highlight key successes, and identify areas for 

improvement. Reporting also ensures that Navigator Schools remains accountable to its donors, 

providing transparency about how funds are used to advance educational programs and 

services. 

2.2.5 Ensuring Compliance with Legal and Regulatory Requirements 

Fundraising activities at Navigator Schools must comply with a range of local, state, and federal 

laws, including IRS regulations governing charitable donations. The Development Office is 
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responsible for ensuring that all fundraising practices adhere to these laws, protecting the 

organization’s tax-exempt status and maintaining its reputation for ethical conduct. 

Key compliance responsibilities include: 

● Tax Receipts: Issuing appropriate tax receipts for all donations in a timely manner, 

ensuring donors can claim deductions where applicable. 

● Grant Compliance: Ensuring that all grants are used in accordance with the stipulations 

of the grantor, including any reporting obligations. 

● Nonprofit Fundraising Laws: Adhering to state laws regarding fundraising, such as 

registration requirements for charitable solicitations. 

By maintaining strict compliance with legal and ethical standards, the Development Office 

protects Navigator Schools from legal risks and ensures the integrity of its fundraising efforts. 

2.2.6 Regular Reporting to the Board of Directors 

The Development Office regularly reports fundraising performance to the Board of Directors. 

These reports provide detailed insights into the progress of fundraising initiatives, donor 

engagement, grant applications, and financial outcomes. Key metrics reported to the Board may 

include total funds raised, donor retention rates, grant success rates, and the performance of 

specific campaigns. 

This transparent reporting process allows the Board to monitor progress towards fundraising 

goals, make data-driven decisions, and provide strategic guidance where needed. It also 

ensures that the Board remains informed about the financial health of the organization and the 

effectiveness of its fundraising strategies. 

2.2.7 Collaborating with School Site Leaders for Local Fundraising 

In addition to managing network-wide initiatives, the Development Office works closely with 

school site leaders to support fundraising efforts at individual campuses. This collaboration 

ensures that school-specific fundraising aligns with Navigator Schools’ overall mission, values, 

and legal standards. The Development Office provides guidance on best practices, helps 

develop fundraising strategies tailored to the local context, and oversees compliance with 

branding and reporting requirements. 

2.3 School Site Oversight 

School site-level fundraising plays a vital role in supporting the specific needs of individual 

campuses within the Navigator Schools network. While the Development Office and the Board 

of Directors oversee and guide large-scale, organization-wide fundraising efforts, school sites 

also have the opportunity to engage in localized fundraising initiatives. These initiatives can 

include events, student group activities, Parent-Teacher Organization (PTO) campaigns, and 

faculty- or staff-led efforts. However, to ensure consistency, transparency, and alignment with 

Navigator Schools’ mission and policies, school site fundraising requires careful oversight. 
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2.3.1 Role of the School Principal 

The School Principal is the primary authority at each school site responsible for overseeing all 

local fundraising activities. The Principal ensures that every fundraising initiative aligns with the 

overall mission of Navigator Schools, adheres to ethical and legal standards, and supports the 

school’s educational goals. Specifically, the Principal: 

Approves Fundraising Proposals: All fundraising activities at a school site must be 

submitted to the Principal for approval using a standardized Fundraising Request 

Form. This form includes details such as the purpose of the fundraiser, the target 

fundraising amount, and how the funds will be used. The Principal ensures that these 

proposals align with the school’s mission and that they are in compliance with policies 

set forth by the Development Office and the Board of Directors. 

Ensures Legal and Ethical Compliance: The Principal is responsible for ensuring that 

all fundraising activities comply with local, state, and federal laws, including tax 

regulations, gambling laws, and nonprofit fundraising standards. The Principal works 

closely with the Director of Compliance to prevent any activities that could expose the 

school to legal risks, such as unauthorized raffles or games of chance that violate state 

gambling laws. 

Coordinates with the Development Office: The Principal acts as a liaison between the 

school site and the Development Office to ensure that all fundraising efforts are 

coordinated. This collaboration is critical in maintaining consistency in messaging, brand 

usage, and donor engagement across the organization. 

2.3.2 Collaboration with the Director of Compliance 

The Director of Compliance plays a key role in school site fundraising oversight, working in 

tandem with the School Principal to ensure that fundraising activities comply with legal, ethical, 

and organizational standards. The Director of Compliance: 

Reviews External Partnerships: When school sites engage with external vendors or 

partners for fundraising events, the Director of Compliance must approve these 

relationships to ensure that they align with Navigator Schools’ values and legal 

requirements. This includes reviewing contracts, agreements, and potential conflicts of 

interest. 

Monitors Compliance with Fundraising Laws: The Director of Compliance ensures 

that all school site fundraising activities follow state and federal fundraising regulations, 

such as registration requirements for charitable solicitations, raffle or gaming laws, and 

tax reporting obligations. The Director provides guidance to school leaders to prevent 

any legal missteps. 

Assesses Potential Risks: In coordination with the School Principal, the Director of 

Compliance assesses the risks associated with specific fundraising activities, such as 
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liability issues for on-campus events or vendor disputes, and ensures that the school is 

adequately protected. 

2.3.3 Coordination with the Development Office 

While school sites have the flexibility to conduct their own fundraising activities, these efforts 

must align with the broader fundraising strategies of Navigator Schools. The Development 

Office provides ongoing support to school sites, offering guidance, resources, and best 

practices. Key areas of coordination include: 

Fundraising Strategy Development: The Development Office works with school site 

leaders to develop tailored fundraising strategies that meet local needs while aligning 

with network-wide objectives. This includes advising on potential donor outreach, grant 

opportunities, and event planning. 

Branding and Communication: All fundraising materials, including flyers, social media 

posts, emails, and promotional content, must adhere to Navigator Schools’ branding 

guidelines. The Development Office ensures that school sites are using approved logos, 

messaging, and templates to maintain consistency and protect the school’s brand 

identity. 

Donor Stewardship and Reporting: To ensure a cohesive donor stewardship 

experience, the Development Office helps school sites manage donor relations by 

providing templates for acknowledgment letters, ensuring timely recognition, and 

maintaining donor records. All donor interactions, including contributions made at the 

school site level, are tracked within the network’s central donor database to ensure 

transparency and proper communication. 

2.3.4 Fundraising Approval Process 

The process for approving fundraising activities at school sites is designed to ensure that all 

efforts are aligned with Navigator Schools’ mission and legal standards. The approval process 

involves several key steps: 

Submission of Fundraising Requests: Any school site planning a fundraiser must submit a 

Fundraising Request Form at least 30 days before the planned event or campaign. This form 

requires detailed information about the fundraiser, including: 

1. Purpose of the fundraiser 

2. Target fundraising amount 

3. Intended use of the funds 

4. Event or campaign details (e.g., date, location, participants) 

5. Revenue sources (e.g., ticket sales, donations, sponsorships) 

6. Projected expenses 

7. Compliance with branding guidelines 
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Review by the Principal: The School Principal reviews each request to ensure it aligns 

with the school’s educational goals and mission, adheres to legal and ethical standards, 

and is in line with the network’s fundraising policies. 

Consultation with the Director of Compliance and Development Office: For larger or 

more complex fundraising activities, the Principal consults with the Director of 

Compliance and the Development Office to ensure that all legal requirements are met 

and that the fundraiser is integrated into the broader fundraising strategy. This step is 

particularly important for fundraising events that involve external vendors or corporate 

sponsorships. 

Final Approval: Once all reviews are complete, the School Principal or designated 

authority provides final approval or denial of the fundraising request within 10 business 

days. If approved, the school site may proceed with planning and execution. 

2.3.5 Financial Oversight and Reporting 

To ensure accountability and transparency, school site leaders must maintain accurate financial 

records for all fundraising activities. This involves: 

Tracking Revenues and Expenses: School sites are responsible for documenting all 

income and expenditures related to fundraising activities. This includes tracking ticket 

sales, donations, sponsorships, and event costs. 

Fundraising Reports: A Fundraising Report must be submitted to the Development 

Office and Finance Department within 30 days of the completion of a fundraiser. The 

report should include total revenue, total expenses, net profit, and details of any 

restricted funds. 

Annual Fundraising Audits: Each school site participates in an annual fundraising 

audit conducted by the Navigator Schools Finance Department. This audit ensures 

compliance with school-wide financial policies and verifies the appropriate use of funds. 

2.3.6 Ensuring Equitable Participation 

Navigator Schools is committed to ensuring that all students and families can participate in 

fundraising events, regardless of financial circumstances. School site leaders must ensure that: 

No Pressure to Participate: Participation in fundraising activities is voluntary, and 

students, families, and staff are not pressured or coerced into contributing. 

Inclusive Participation: Fundraisers that involve fees, such as ticket sales, must 

provide opportunities for students and families who are unable to afford the cost. This 

could include offering scholarships, reduced prices, or alternative ways to contribute. 
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3. Ethical Standards 

Navigator Schools is committed to maintaining the highest ethical standards in all fundraising 

activities. This commitment ensures that all donor interactions are transparent, respectful, and 

aligned with the school’s values. The following key principles guide our fundraising efforts: 

3.1 Transparency 

Transparency is essential in fostering trust and credibility with our donors. Navigator Schools 

ensures that donors receive clear, accurate information about how their contributions will be 

used. This principle involves several important actions: 

3.1.1 Clear Communication 

All fundraising campaigns and donor communications must include clear and concise 

information about the specific goals and intended use of funds. Whether in materials, 

presentations, or outreach, the Development Office is responsible for ensuring that the message 

is transparent and comprehensible. 

3.1.2 Accessible Reporting 

Navigator Schools will provide periodic reports or updates to donors, outlining how funds have 

been utilized and the impact they have made. This could include updates through newsletters, 

annual reports, or specific project impact statements that give donors a clear picture of how their 

contributions are making a difference. 

3.1.3 Open Financial Practices 

The Development Office will maintain accurate, accessible records of all funds raised, and these 

records will be available to donors upon request. This ensures accountability and reinforces the 

trust that donors place in the organization. 

3.2 Confidentiality 

Maintaining the confidentiality of donor information is a fundamental ethical responsibility. 

Navigator Schools ensures that all donor data, including contact information, donation history, 

and personal preferences, is kept private and secure. The following practices ensure the highest 

standard of confidentiality: 

3.2.1 Data Protection 

Donor information is stored securely in accordance with data privacy laws and regulations. The 

Development Office is responsible for safeguarding this data, and access is restricted to 

authorized personnel only, ensuring no unauthorized disclosure or use of private information. 

3.2.2 Use of Information 

Donor information is used solely for the purposes of fulfilling donations, managing relationships, 

and complying with legal obligations. It will not be shared with or sold to any third parties without 

the explicit consent of the donor, ensuring the privacy of their personal data is upheld. 
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3.2.3 Anonymity Options 

Donors have the option to remain anonymous. If a donor wishes, their identity and the amount 

of their donation will not be disclosed in public acknowledgments, reports, or materials. This 

ensures that their privacy preferences are respected and adhered to in all aspects of donor 

communication. 

3.3 Donor Rights 

Navigator Schools acknowledges and upholds the rights of all donors. These rights are 

designed to ensure a respectful, ethical, and transparent relationship between the organization 

and its supporters: 

3.3.1 Right to Information 

Donors have the right to know how their contributions will be used and to receive updates on the 

impact their donations have made. This includes being informed about the specific programs or 

initiatives that their funds are supporting and receiving detailed reports about the outcomes of 

those programs. 

3.3.2 Right to Recognition 

Donors have the right to be recognized for their contributions, except when anonymity is 

requested. Navigator Schools will ensure that donors are appropriately acknowledged for their 

generosity, in line with their preferences. Recognition can be in the form of thank-you letters, 

public acknowledgments, or other forms of appreciation as determined by the donor's 

preference. 

3.3.3 Right to Choose Participation 

Donors have the right to choose how they want to participate in fundraising efforts. This includes 

deciding whether they wish to be involved in special events, campaigns, or opportunities for 

giving. Navigator Schools respects a donor’s choice to engage or remain uninvolved in any 

particular initiative. 

3.4 Non-Coercive Fundraising 

Navigator Schools is committed to conducting fundraising activities in a respectful, non-coercive 

manner. This principle ensures that fundraising efforts do not exert undue pressure on potential 

donors or create a sense of obligation. It reflects the school’s values of respect and integrity: 

3.4.1 Respectful Fundraising 

Fundraising activities will be conducted in a manner that upholds the dignity and autonomy of 

potential donors. The Development Office will ensure that fundraising materials, approaches, 

and events do not pressure, manipulate, or guilt donors into giving. 

3.4.2 Voluntary Participation 

Donors will always be made aware that their participation is voluntary, and they are free to 

decline any request for a donation without consequence. The aim is to create a positive 

experience for donors, where giving is an act of generosity and choice, not obligation. 

19 of 34Powered by BoardOnTrack

Navigator Schools - Governance Committee Meeting - Agenda - Thursday October 2, 2025 at 3:30 PM



 11 

 

4. Fundraising Strategies 

Navigator Schools employs a diverse and strategic approach to fundraising to support its 

mission and meet its financial needs. The following strategies outline key areas for growth, 

engagement, and long-term sustainability. 

4.1 Grants 

Grants are a vital source of funding for Navigator Schools, especially for initiatives that align 

with the organizations mission of supporting student success and community development. The 

following areas are prioritized when seeking grant opportunities: 

4.1.1 Priority Areas 

Navigator Schools prioritizes grants that align with its focus on student support, Multi-Language 

Learners (MLL), academic recovery, and community development. This includes grants that 

directly support academic programs, social services, extracurricular activities, and partnerships 

that benefit students and their families. 

4.1.2 Types of Grants 

Navigator Schools seeks grants from various sources, including federal, state, foundation, and 

corporate funders. Each type of grant has its own eligibility requirements and application 

processes: 

● Federal Grants: Funding provided by government agencies to support educational 

programs and services. 

● State Grants: Localized funding from state-level programs aimed at educational 

improvement and community enrichment. 

● Foundation Grants: Philanthropic organizations that provide grants based on specific 

interests or community needs, often related to educational support, Multi-Language 

Learners, and academic recovery. 

● Corporate Grants: Contributions from businesses that support educational programs or 

community development efforts that align with their corporate social responsibility (CSR) 

initiatives. 

4.2 Individual Donors 

Individual donors are a cornerstone of Navigator Schools’ fundraising strategy. By building and 

maintaining relationships with donors, the organization ensures sustainable funding through 

both one-time and recurring contributions. The following strategies help to engage individual 

donors: 

4.2.1 Annual Campaigns 

Navigator Schools conducts annual campaigns, such as year-end drives, to engage current and 

potential donors. These campaigns typically highlight the impact of donations on the school 
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community, encouraging donors to contribute annually. The Development Office ensures that 

these campaigns are well-planned, impactful, and executed with clear communication and 

transparent reporting on the use of funds. 

4.2.2 Donor Levels 

To recognize and appreciate the generosity of individual donors, Navigator Schools establishes 

donor recognition tiers. These tiers provide various levels of acknowledgment, ensuring that 

donors feel valued for their contributions, regardless of the amount. Tiers may include bronze, 

silver, gold, and platinum levels, with each offering different benefits and recognition 

opportunities. 

4.2.3 Recurring Donations 

To establish a sustainable funding stream, Navigator Schools encourages monthly donations 

through a recurring giving program. This approach provides donors with an easy, consistent 

way to contribute to the Navigator’s mission. The Development Office will ensure that the 

recurring donation process is simple, with clear communication about how monthly contributions 

will be used and the impact they have. 

4.3 Corporate Sponsorships 

Corporate partnerships are essential for generating support for Navigator Schools, particularly 

through sponsorships for events and specific projects. These collaborations not only provide 

financial support but also help to build relationships with businesses that share similar values. 

4.3.1 Partnerships 

Navigator Schools seeks corporate partners whose values align with the organizations mission 

of fostering academic excellence, supporting Multi-Language Learners, and community 

development. These partnerships often involve both financial contributions and collaborative 

efforts to support shared initiatives. By partnering with corporations, Navigator Schools can 

access additional resources, expertise, and visibility. 

4.3.2 Matching Gifts 

To maximize contributions from individual donors, Navigator Schools will leverage employee 

matching gift programs. Many corporations offer matching gift programs that allow employees to 

double or even triple the amount of their personal donations. The Development Office will 

actively promote these opportunities and work with corporate partners to ensure that matching 

gifts are properly processed and tracked. 

4.4 Fundraising Events 

Fundraising events are an important component of Navigator Schools’ strategy to engage the 

community, raise awareness, and generate support. These events provide opportunities for 

donors to connect with the school and each other while contributing to the school’s funding 

goals. 
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4.4.1 Annual Events 

Navigator Schools will host major community events, such as galas, golf tournaments, and other 

fundraising activities, to bring together supporters and raise funds for specific initiatives. These 

events are designed to be enjoyable and impactful, providing a platform for the organization to 

showcase its work, celebrate achievements, and connect with potential donors. The 

Development Office ensures that these events are well-organized and align with the Navigator’s 

fundraising goals. 

4.4.2 Sponsorships 

To fund these events, Navigator Schools will secure sponsorships from businesses and 

organizations. Sponsorships provide businesses with the opportunity to align their brand with a 

reputable educational institution, gain visibility, and contribute to a meaningful cause. The 

Development Office will work to identify potential sponsors and offer various sponsorship 

packages with clear benefits, such as branding and promotional opportunities. 

4.5 Online Fundraising 

Online fundraising has become a crucial method for reaching a wide audience and allowing 

donors to give easily and securely. Navigator Schools maintains an active online fundraising 

presence to expand its donor base and facilitate ongoing contributions. 

4.5.1 Donation Platforms 

Navigator Schools ensures that its online donation pages are secure, user-friendly, and easily 

accessible. These platforms allow donors to make one-time or recurring contributions online, 

using credit cards or other payment methods. The Development Office continuously monitors 

and updates these platforms to ensure they provide a seamless giving experience for donors. 

4.5.2 Crowdfunding 

In addition to traditional online donations, Navigator Schools explores crowdfunding campaigns 

for targeted projects. Crowdfunding allows the school to reach a broader audience, particularly 

for specific initiatives or urgent needs. The Development Office coordinates these campaigns, 

ensuring they are compelling, transparent, and well-publicized to maximize contributions from a 

wide range of supporters. 

5. Donor Stewardship 
Navigator Schools is committed to fostering and maintaining meaningful, long-term relationships 

with donors through a thoughtful stewardship process. Donor stewardship is the backbone of 

the organization’s fundraising efforts, ensuring that every donor feels valued, informed, and 

connected to the school’s mission and impact. 

5.1 Acknowledgment 

5.1.1 Prompt and Personalized Communication 

Navigator Schools ensures that all donations are promptly acknowledged through personalized 
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thank-you letters. These acknowledgments not only express gratitude but also demonstrate how 

the donor’s contribution directly supports the organization’s mission and goals. 

5.1.2 Reinforcement of Donor Impact 

Acknowledgment communications emphasize the role of donors in enabling student success, 

fostering a sense of partnership between Navigator Schools and its contributors. 

5.2 Impact Reporting 

5.2.1 Transparent Use of Contributions 

Navigator Schools provides detailed updates to donors, outlining how their contributions have 

been utilized. These updates are delivered through written reports, newsletters, and other 

communications, ensuring complete transparency. 

5.2.2 Demonstration of Tangible Outcomes 

Impact reports highlight measurable outcomes, such as improved academic performance, 

enhanced student resources, or expanded programs, to illustrate the transformative power of 

donor support. 

5.3 Recognition 

5.3.1 Public Acknowledgment of Donors 

Navigator Schools publicly recognizes donors through various channels, including annual 

reports, newsletters, events, and the organization’s website. This recognition serves to honor 

donor generosity and encourage community support. 

5.3.2 Respect for Donor Preferences 

Navigator Schools ensures that donors who request anonymity are fully respected. This 

includes removing their names from public acknowledgments while still providing private 

updates on the impact of their contributions. 

5.4 Donor Engagement 

5.4.1 Appreciation Events 

Navigator Schools organizes exclusive appreciation events, such as donor receptions and 

campus tours, to celebrate donor contributions and foster deeper relationships. 

5.4.2 Program Updates and Involvement Opportunities 

Donors are kept informed through program updates and are invited to engage with Navigator 

Schools’ mission by attending events, volunteering, or participating in special initiatives that 

align with their interests. 

6. Site-Specific Fundraising Guidelines 
Navigator Schools recognizes the importance of site-specific fundraising in addressing the 

unique needs of individual campuses. However, to ensure consistency, compliance, and 

alignment with organizational goals, all site-level fundraising activities must adhere to structured 

guidelines. These processes aim to create transparency, accountability, and collaboration 

between school sites and the central Development and Finance teams. 
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6.1 Approval and Compliance 

6.1.1 Fundraising Approval Process 

To maintain oversight and alignment with Navigator Schools’ mission, all site-level fundraising 

activities must be approved by the School Principal and coordinated with the central 

Development Office. 

● Fundraising Request Forms: School sites must submit a standardized Fundraising 

Request Form at least 30 days in advance. This form should outline the purpose of the 

fundraiser, target revenue, proposed use of funds, and estimated expenses. 

● Pre-Approval by Development and Finance: To prevent non-compliance or duplication of 

efforts, all proposals must also receive clearance from the Development Office and CFO, 

ensuring they meet branding, communication, and legal standards. 

6.1.2 Compliance with Organizational Standards 

All fundraising activities must adhere to the following organizational requirements: 

● Branding and Communication: Fundraisers must use approved branding materials, 

messaging, and templates provided by the Development Office to ensure consistency 

across all sites. 

● Legal and Regulatory Standards: All activities must comply with state and federal laws, 

including tax reporting, charitable solicitation regulations, and nonprofit fundraising 

standards. Unauthorized raffles or gaming activities are strictly prohibited. 

6.2 Use of Funds 

6.2.1 Designated Use of Funds 

Funds raised at school sites must be used to directly support programs, services, or student 

enrichment activities that align with Navigator Schools’ mission and strategic priorities. 

6.2.2 Restricted and Unrestricted Funds 

To ensure clarity in financial planning and reporting: 

● Restricted Funds: These are funds raised for specific purposes (e.g., science camp, new 

technology) and must be used exclusively for their designated purpose. 

● Unrestricted Funds: These funds may be used for broader school needs, as determined 

by the Principal in consultation with the Development Office and CFO. 

6.3 Reporting and Accountability 

6.3.1 Financial Record Maintenance 

School sites must maintain accurate and detailed financial records for all fundraising activities, 

including revenue, expenses, and net profits. These records will be subject to periodic review by 

the central Finance team to ensure transparency and accountability. 

6.3.2 Post-Fundraiser Reporting 

To establish accountability and identify best practices: 
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● Fundraising Reports: School sites must submit a comprehensive Fundraising Report 

within 30 days after each event. This report should include a breakdown of income, 

expenses, and net profits, as well as an evaluation of the fundraiser’s success. 

● Centralized Record-Keeping: The Development Office will maintain a centralized 

database of all site-specific fundraising activities, allowing for better oversight and 

strategic planning. 

6.4 Central Oversight and Support 

To mitigate the challenges of decentralized fundraising efforts, Navigator Schools is 

implementing increased oversight and support for site-specific initiatives. This includes: 

● Training for Principals and School Staff: The Development Office will provide training on 

fundraising policies, financial tracking, and donor stewardship to empower school 

leaders while maintaining organizational consistency. 

● Coordinated Fundraising Calendar: The Development Office will establish a shared 

fundraising calendar to prevent overlapping campaigns and optimize donor engagement 

across all campuses. 

● Support Resources: School sites will receive access to fundraising templates, branding 

materials, and guidance from the central Development and Finance teams to streamline 

efforts and ensure compliance. 

7. Legal and Compliance 
Navigator Schools is committed to ensuring all fundraising activities adhere to legal and ethical 

standards, including compliance with federal, state, and local regulations. These guidelines 

serve to protect Navigator Schools’ integrity, ensure accountability, and build trust with donors 

and stakeholders. 

7.1 California State Laws and Compliance Requirements 

7.1.1 Charitable Solicitation Laws 

In California, organizations soliciting donations must register annually with the California 

Attorney General's Registry of Charitable Trusts. 

● Requirements: Navigator Schools, as an educational institution, is exempt from 

registration; however, the Navigator Schools Support Corporation must register and 

renew annually. 

● Compliance: After consultation with outside counsel, the Navigator Schools Support 

Corporation has confirmed its registration and is in good standing. 

7.1.2 Professional Fundraisers and Commercial Fundraising Contracts 

Under California Government Code (Section 12580–12599.8), nonprofits contracting with 

professional fundraisers or consultants must file these contracts with the Attorney General’s 

Office and adhere to fee and disclosure regulations. 
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● Requirements: Navigator Schools must file contracts with the Attorney General’s Office 

if third-party fundraising consultants are hired. 

● Compliance: The Development Office will ensure all contracts meet state disclosure 

requirements and are properly filed. 

7.1.3 Crowdfunding and Online Donations 

California law (SB 798) governs online fundraising platforms acting as intermediaries for 

nonprofits. 

● Requirements: Navigator Schools must only use registered crowdfunding platforms that 

comply with disclosure rules. 

● Compliance: The Development Office will vet all third-party platforms, ensuring 

compliance with state standards and informing donors about the processing and 

allocation of their contributions. 

7.2 Federal Regulations and Compliance Requirements 

7.2.1 IRS Regulations for Charitable Contributions 

As a 501(c)(3) tax-exempt organization, Navigator Schools must follow IRS guidelines for 

acknowledging donations. 

● Requirements: Donors contributing $250 or more must receive written acknowledgment 

in accordance with IRS Publication 1771. 

● Compliance: The Development Office will issue tax-compliant receipts for all donations, 

ensuring proper documentation for both Navigator Schools and its donors. 

7.2.2 Grant Management and Federal Compliance 

Federal grants require adherence to the Office of Management and Budget (OMB) Uniform 

Guidance, which governs procurement, fund usage, and reporting. 

● Requirements: Navigator Schools must maintain proper documentation, submit timely 

reports, and monitor any subrecipients. 

● Compliance: The Development Office will oversee adherence to Uniform Guidance, 

ensuring compliance with federal standards in all grant management activities. 

7.2.3 FERPA Compliance 

The Family Educational Rights and Privacy Act (FERPA) protects student data from 

unauthorized use in fundraising. 

● Requirements: Any use of student data, such as images or testimonials, must have 

explicit parental or guardian consent. 

● Compliance: The Development Office will ensure all fundraising materials comply with 

FERPA regulations, safeguarding personally identifiable information (PII). 
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7.3 Ethical Standards and Accountability 

7.3.1 Donor Bill of Rights 

Navigator Schools upholds the Donor Bill of Rights to maintain transparency, accountability, and 

respect for donor contributions. 

● Requirements: Donor confidentiality must be preserved, and donors must be informed 

about the impact of their contributions. 

● Compliance: The Development Office will ensure donor information is kept confidential, 

contributions are acknowledged promptly, and donors are regularly updated on the 

outcomes of their support. 

7.3.2 U.S. Postal Regulations for Fundraising 

If direct mail is used for fundraising, Navigator Schools must comply with U.S. Postal Service 

regulations, including nonprofit mailing status. 

● Requirements: Bulk mailing and nonprofit status must align with postal guidelines. 

● Compliance: The Development Office will handle all direct mail campaigns, ensuring 

compliance with bulk mailing and nonprofit requirements. 

7.3.3 Corporate Sponsorships and UBIT Compliance 

Unrelated Business Income Tax (UBIT) can apply if corporate sponsors receive substantial 

benefits beyond recognition. 

● Requirements: Corporate sponsorship agreements must avoid activities that trigger 

UBIT. 

● Compliance: The Development Office will consult with legal and tax professionals to 

structure agreements appropriately, ensuring compliance with federal tax laws. 

7.4 Site-Specific Compliance and Reporting 

7.4.1 Financial Accountability at School Sites 

School sites must adhere to California’s fiscal transparency laws and Navigator Schools’ 

internal financial policies. 

● Requirements: Accurate tracking of revenues, expenses, and fund allocation is 

essential for all site-level fundraising. 

● Compliance: Principals and the Finance Department will oversee financial 

management, with annual audits conducted to ensure accountability. 

7.4.2 Transparency and Reporting to Donors 

Navigator Schools must provide clear reporting on how donations are used to ensure donor 

confidence and compliance with regulations. 

● Requirements: Annual donor reports must detail how funds were allocated and the 

impact of contributions. 
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● Compliance: The Development Office will prepare transparent and detailed reports for 

all donors, ensuring alignment with California and federal requirements. 

8. Policy Review and Updates 

8.1 Annual Review Process 

Navigator Schools is committed to maintaining fundraising policies that are relevant, effective, 

and aligned with its mission. The Development Office, in collaboration with the Board of 

Directors, will conduct an annual review of this policy to: 

● Evaluate Effectiveness: Assess whether the policy supports Navigator Schools’ 

fundraising goals and addresses evolving needs. 

● Incorporate Feedback: Include input from key stakeholders, including donors, school 

site leaders, and the Finance Department. 

● Address Regulatory Changes: Ensure continued compliance with federal, state, and 

local fundraising laws, as well as industry best practices. 

8.2 Policy Update Procedures 

Updates to the fundraising policy will follow a structured process to ensure thorough 

consideration and smooth implementation: 

● Drafting Updates: The Development Office will propose necessary revisions based on 

the annual review findings. 

● Stakeholder Input: Proposed updates will be shared with the Finance Department, 

school principals, and other relevant parties for feedback. 

● Board Approval: Final policy changes will be presented to the Board of Directors for 

review and approval. 

8.3 Communication and Implementation 

To ensure transparency and adherence to the updated policy: 

● Distribution: Revised policies will be distributed to all staff involved in fundraising, 

including site leaders, the Development Office, and the Finance Department. 

● Training: Staff and site leaders will receive training on policy changes to ensure 

understanding and compliance. 

● Monitoring: The Development Office will monitor adherence to the updated policy and 

provide ongoing support to school sites. 

8.4 Continuous Improvement 

Navigator Schools is dedicated to fostering a culture of continuous improvement in fundraising 

practices. By regularly reviewing and updating its fundraising policy, Navigator Schools ensures 

that its efforts remain: 

● Mission-Aligned: Supporting the organization’s vision to provide equitable education to 

all students. 
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● Transparent: Upholding accountability to donors, stakeholders, and the community. 

● Impact-Driven: Maximizing resources to benefit students, programs, and services. 
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Navigator Schools Multilingual Learner Policy 

Legal Foundation 

Navigator Schools complies with all requirements of the California Education Code and related 

regulations concerning multilingual learner services. Pursuant to Education Code §§305–311, as 

amended by Proposition 58 (California Multilingual Education Act of 2016), the school shall 

provide language acquisition programs for English learners, including Structured English 

Immersion (SEI), and shall establish alternative programs such as Dual Language Immersion or 

Transitional Bilingual Education upon parent request when enrollment thresholds are met. In 

alignment with Title 5 CCR §11309, the school ensures that all multilingual students receive 

both Designated English Language Development (ELD) and Integrated ELD across the core 

curriculum. The program further reflects the principles of the California English Learner 

Roadmap (CDE, 2017). 

Identification & Placement 

In compliance with Education Code §§313, 60810–60812 and Title 5 CCR §§11518.20–

11518.40, Navigator Schools administers the Home Language Survey and the Initial ELPAC 

within 30 days of enrollment to determine English learner status. The Summative ELPAC is 

administered annually to all English learners until reclassification. Placement into services is 

based on proficiency levels, with additional supports provided for newcomer students. 

Instructional Services 

Navigator Schools provides a Structured English Immersion (SEI) language acquisition 

programs that include both Integrated ELD and Designated ELD, aligned with the California 

ELD Standards and grade-level academic content standards. All multilingual learners receive 

daily, level-appropriate instruction that supports both English language development and access 

to rigorous core curriculum. 

Assessment & Reclassification 

Navigator Schools reclassifies students to Reclassified Fluent English Proficient (RFEP) status in 

accordance with Education Code §313(f), using the four state-mandated criteria: 

1. Demonstrated English proficiency on the ELPAC. 

 

2. Teacher evaluation of academic performance. 

 

30 of 34Powered by BoardOnTrack

Navigator Schools - Governance Committee Meeting - Agenda - Thursday October 2, 2025 at 3:30 PM



3. Parent consultation and input. 

 

4. Comparison of performance in basic skills with English-proficient peers. 

 

The school monitors RFEP students for four years to ensure sustained academic success. 

Staffing & Professional Development 

In accordance with Education Code §§44253.1–44253.11 and Title 5 CCR §80015.1, all teachers 

serving multilingual learners at Navigator Schools hold the appropriate English Learner 

Authorization (CLAD, BCLAD, SB 2042, or equivalent). Ongoing professional development is 

provided to strengthen instructional capacity, consistent with ESSA Title III requirements.  

Parental Engagement & Rights 

Navigator Schools uphold parent and guardian rights under Education Code §48985 and Title VI 

of the Civil Rights Act of 1964 by providing communications in a language parents can 

understand. Families are entitled to meaningful participation in their child’s education and are 

informed annually of available program options. In accordance with Education Code §§62002.5, 

52176, and 35147, the school supports DELAC committees to advise on services and programs 

for English learners. 

Program Evaluation & Accountability 

Navigator Schools conducts an annual evaluation of its multilingual learner programs as required 

by Education Code §64001 and 5 CCR §11310. Effectiveness is measured by student growth on 

the ELPAC, reclassification rates, ELPI performance, and academic achievement. Results are 

shared with leadership, advisory committees, and the governing board to ensure transparency and 

continuous improvement. 

Non-Discrimination Statement 

Navigator Schools affirms its commitment to equity in compliance with Education Code §220, 

Title VI of the Civil Rights Act of 1964, and the Equal Educational Opportunities Act of 1974. 

Multilingual learners shall not be segregated, excluded, or denied access to core curriculum, 

advanced courses, or extracurricular opportunities on the basis of language status. All students 

are entitled to rigorous grade-level instruction with appropriate supports as outlined in Ed Code 

§305 and the California EL Roadmap (2017). 
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Navigator Grading Policy 

 
Policy Statement 

This policy is intended to act as a guide for grading and reporting practices for use at 

Navigator Schools. The Grading Policy for Navigator Schools ensures that grades are 

based on defined criteria and accurately reflect students’ mastery of content 

knowledge and skills. 

 

Procedures 

Navigator Schools’ gradebooks will be set up on quarterly grading terms. Report cards 

will include grades and attendance. 

 

Grading Scales 

 

Elementary TK-5 Standards Based 

Standards-based academic marks: 
4= Standard Exceeded 

3= Standard Met 
2= Standard Nearly Met 

1=  Standard not Met 
NA = Not Applicable 

 

Citizenship marks: 
O = Outstanding 
S = Satisfactory 

NI = Needs Improvement 

Standards based academic marks: 
● Based on learning goals and 

performance standards. 
● Standards are proficiency-based. 

 
 
 
Citizenship marks: 

● Based on student behaviors and 
participation in class 
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Secondary 6-8 Traditional Grading System 

Leveled academics marks: 
A = Superior - 100%-90% 

B = Above Average - 89%-80% 
C = Satisfactory - 79%-70% 

D = Below Average - 69%-60% 
F = Failure - 59% and below 

 

Citizenship marks: 
O = Outstanding 
S = Satisfactory 

NI = Needs Improvement 
 

Standards based academic marks: 
● Based on assignment methods (e.g., 

quizzes, tests, homework, projects). 
● One grade/entry is given per 

assignment. 

 
 
Citizenship marks: 

● Based on student behaviors and 
participation in class 

 

Missing Assignments and Assessments 

Any assignments/assessments documented as incomplete or missing will be marked as “missing” in 

the gradebook and students will be provided an opportunity to make up incomplete assignments and 

assessments.  

 

Makeup time will be used as necessary. Communication of missing assignments will occur between 

teacher, students, and parents. Timelines will be established and met.  

 

Monitoring Grading Practices 

Navigator Schools grading practices will be monitored utilizing the following methods: 

● Infinite Campus Gradebook Audits 

● Staff Leadership Meetings 

● Student Grade Checks/Failures 

 

Grading Practice Communication Plan 

Navigator Schools will implement the following strategies to communicate grading practices to 

stakeholders: 

● Students will be informed of grading practices during the first two weeks of school as teachers 

teach their expectations and class rules. 

● Parents will be informed of grading practices during parent conferences and in the student 

family handbook. 

● The community will be informed of grading practices through the school website and 

handbook. 

● Teachers will be informed of grading practices during professional development and 

planning/coaching meetings 
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