EXHIBIT A.1
(Standard Agreement — Subvention)

SCOPE OF WORK
LOS ANGELES UNIFIED SCHOOL DISTRICT CHARTERED OPERATED PROGRAMS - EL
CAMINO REAL CHARTER HIGH (LAUSD/COP)
We Can Work
Work Experience Contract

SCOPE OF WORK

I Introduction

The Federal Workforce Innovation and Opportunities Act (WIOA) requires that the Department of
Rehabilitation provide "Pre-employment Transition Services (PETS)" to high school students
with all types of disabilities age 16-21. PETS are an outcome oriented and coordinated set of
activities that promotes movement from school to post school activities. PETS include the
following core services:

Job exploration counseling

Work based learning experiences

Counseling on post-secondary opportunities

Workplace readiness training

instruction in self advocacy.
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This contract will focus specifically on the provision of “Work based learning experiences” via
work experience services:

This cooperative contract is designed to jointly serve the mutual consumers receiving services
from the Department of Rehabilitation (DOR) through the Van Nuys/Foothill District and the
LAUSD-Chartered Operated Programs — El Camino Real Charter High. LAUSD/COP El Camino
Real Charter High Staff and resources are combined to provide work experience services
through this We Can Work program (WCW).

The We Can Work program will serve the significantly and most significantly disabled students
served by LAUSD/COP EI Camino Rea! Charter High. Students with disabilities, age 16-21 will
be referred to the We Can Work program with an expectation that work experience services will
be provided during their junior and senior years through this contractual agreement.

Consumers will be served at the following LAUSD/COP El Camino Real Charter. We Can Work
Staff will work closely with the DOR counselors throughout the referral, eligibility, planning, and
follow-up processes (meeting at least monthly to review progress), In order to ensure
coordinated service. Initial eligibility is determined in coordination with DOR staff based on the
following criteria:

o Must have a documented disability

o Must want to participate and be available in a work experience opportunity before exiting
high school.

o Can benefit from work experience services.
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The referral process will include the following: We Can Work Staff with direct knowledge of
potential DOR consumers, to help ensure they are to meet eligibility criteria. We Can Work Staff
gathers all necessary school documents once releases are signed, including the school IEP,
testing and other disability information, and provide these to the DOR Counselor.

For fiscal year 2016-2017, a total of 20 unduplicated DOR student/clients will be served through
this case service contract.

i Services to be Provided
A. PETS work experience
1. DESCRIPTION OF SERVICES

PETS Work experience consists of short term placements either on or off campus and
monitoring of the student/DOR client's performance in the work environment. Work experience
may include paid/unpaid internships, paid/unpaid employment, summer work experience, work
exploration and job shadowing. Student/DOR clients may participate in more than one work
experience situation. Work experiences are intended to be temporary placements to gain
experience in the workplace. They may also result In the development of any of the following:
vocational direction, appropriate work attitudes, ethics, interpersonal skills, speed, and accuracy
as well as some limited occupational skills.

Any paid or non-paid work experience activities will be in compliance with the Department of
Labor requiations. For students participating in paid work experience, the contracting school will
be the employer of record, and students will be paid minimum wage. Work Experiences will be
individuatized and can vary in duration as well as type of placement. Work experience hours are
expected to average up to 100 hours per student per year depending on individual need and
interest. The Work Experience Coordinator will evaluate students/DOR client progress and
submit written reports to the DOR counselor on a monthly basis as long as the DOR client is
actively participating in contract services.

2, Service Goals/Number to be served

During fiscal year 2016/2017, it is expected that:
« LAUSD/COP EL CAMINO REAL CHARTER HIGH will provide 20 work experiences to
student/DOR clients.

i Contract Administrator/Program Coordinator

Department of Rehabilitation School District

Colleen Gaither, Rehab. Specialist Danielle Davis, Position Title

59800 Sepulveda Bivd., #240 Wendy Treuhaft, Assistant Principal Student
Van Nuys, CA 81411 Support Services

**818-614-3027 Videophone 5440 Valley Circle Bivd.

818-301-5036 Woodland Hills, CA 81367

Fax: 818-901-5673 Danielle Davis- ddavié@lausd.net
cgaither@dor.ca.gov 213-241-5430

Exhibit A.1



EXHIBIT B
(Standard Agreement - Subvention)

BUDGET DETAIL AND PAYMENT PROVISIONS

1. INVOICING AND PAYMENT

A. Service Budget Payment of Expenditure

A5

This is a cost reimbursement Agreement for subvention services. For services
satisfactorily completed, and upon receipt and approval of the invoices, the
Department of Rehabilitation (DOR) agrees to reimburse the Contractor for actual
expenditures incurred subject to the approved Scope of Work, Service Budget,
Budget Narrative, and applicable regulations as attached or referenced hereto and
made a part of this Agreement.

All expenses shall be reviewed and approved by the DOR Contract Administrator
before payment can be made to the Contractor.

3. The Service Budget must set forth in detail the reimbursable items, unit rates and

extended total amounts for each line item. The Contractor's Service Budget shall
include items directly related to this Agreement to include a Budget Narrative that
fully explains why and how the costs are necessary to the Agreement.

B. Submission of Invoice(s)
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Monthly invoices must be completed using the DR 801B Service Invoice form
(DR801B) and shall provide an actual line-item detail of expenditure(s) that
supports the approved Service Budget and Budget Narrative. The DR801B shall
include the Agreement Number, Registration Number, and be submitted in
duplicate not more frequently than monthly in arrears to the DOR Contract
Administrator or designee (listed in Exhibit A).

An original DR801B must be submitted and signed by authorized personnel as
listed on the Signature Authorization (DR 325) form.

Supporting documentation must be available upon request at any time by DOR
staff, or other State and Federal representatives.

Federal and State funds are time limited, therefore, invoices (service and certified
match) must be submitted as soon as possible, but no later than 60 days after the
service month. Final submission of all fiscal year-end invoices is due no later than
November 1%, to allow for payment and draw down prior to the close out of
Federal/State funds.

If budgetary funds revert due to failure to submit timely invoices or failure to submit

a properly prepared invoice, related Federal and State funds will no longer be
available for use which will require the contractor to submit a claim through the
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Victims Compensation and Government Claims Board, where approval to pay is
not guaranteed.

6. The DOR is committed to issue payments as quickly as possible following the

receipt of an accurate and complete invoice of allowable costs as approved by the
DOR Contract Administrator.

C. Appropriate Expenditures

Budgets must not contain line items that are or will be reimbursed/paid by another source
of funding during the period covered by this Agreement. Unexpended funds for a fiscal
year shall not be carried over to another fiscal year. Agreement expenditures reimbursed
by DOR must be reported as federal funds in the contractor's accounting records and on
the Schedule of Federal Awards under the CFDA # listed for this Agreement and
prepared for the Title 2 Code of Federal Regulations, Part 200 (2 CFR 200) Single Audit.

D. Invoice Claim Adjustments

1. Surplus funds from a given line item, within a fiscal year budget may be used to
defray allowable costs under the approved budget line items contained within the
same fiscal year. A claim adjustment is required on the Service Invoice (DOR
801B) with an attached brief narrative explaining each line item impacted and may
not exceed up to a cumulative amount of ten percent (10%) of the total annual
contract Service Budget for all budget years as long, as there is neither an
increase nor decrease of the total annual contract Service Budget. A formal
amendment is required if it does not meet the above criteria.

2. Staff line item salary ranges and percentage of time are projected estimates and
are subject to change based on actual salary and chargeable time costs. Claim
adjustments are allowable as long as the annualized total line item costs do not
exceed what is allowed in Item 1 above.

E. Budget Contract Amendments

A contract amendment between both parties is required for any budget changes not
covered in Section D above. This includes any major category or detailed line item
description changes to the approved Service Budget and Budget Narrative as outlined
below:

Adding and deleting a major category budget or detailed iine item.

Line item adjustments that exceed a cumulative amount of 10%.
Decreasefincrease to the total annual budget award or the total Agreement award
for all budget years. '

« Any word for word changes to the written budget parrative or budget cost detail.
(Note: ALL changes must be made in bold.)
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Travel Reimbursements

if travel is reimbursable, the Contractor agrees that all travel expenses and per diem rates
paid to its employees under this Agreement shall be reimbursed at actual costs not to
exceed the California Department of Human Resources (CalHR) designated rates for
excluded employees. Go to CalHR website at

. .calhr.ca.gov/employees/pagesfiravel-reimbursements.aspx. No travel outside
the State of California except for bordering California states shall be reimbursed without
prior documented written authorization from DOR.

Upon request from the DOR, Contractor will provide sufficient documentation to support
travel expenditures such as travel claims, mileage logs, and receipts for lodging,
transportation, and meal costs.

2, BUDGET CONTINGENCY CLAUSE

A

It is mutually agreed that if the Budget Act of the current year and/or any subsequent
years covered under this Agreement does not appropriate sufficient funds for the
program, this Agreement shall be of no further force and effect. In this event, the State
shall have no liability to pay any funds whatsoever to Contractor or to furnish any other
considerations under this Agreement and Contractor shall not be obligated to perform any
provisions of this Agreement.

if funding for any fiscal year is reduced or deleted by the Budget Act for purposes of this
program, the State shall have the option to either cancel this Agreement with no liability
occurring to the State, or offer an Agreement amendment to Contractor to reflect the
reduced amount.

3. BUDGET CONTINGENCY CLAUSE FOR FEDERALLY FUNDED AGREEMENTS

A,

C.

It is mutually understood between the parties that this Agreement may have been written
for the mutual benefit of both parties before ascertaining the availability of congressional
appropriation of funds to avoid program and fiscal delays that would occur if the
Agreement were executed after that determination was made.

. This Agreement is valid and enforceable only if sufficient funds are made available to the

State by the United States Government for the current year and/or any subsequent year
for the purpose of this program. In addition, this Agreement is subject to any additional
restrictions, limitations, or conditions enacted by Congress or to any statute enacted by
Congress that may affect the provisions, terms, or funding of this Agreement in any
manner,

The parties mutually agree that if Congress does not appropriate sufficient funds for the
program, this Agreement shall be amended to reflect any reduction in funds.

4. PROMPT PAYMENT CLAUSE

Payment will be made in accordance with, and within the time specified in, Government Code
Chapter 4.5, commencing with section 927.
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5. PRINCIPLES AND STANDARDS FOR DETERMINING ALLOWABLE COSTS, INCLUDING
REQUIREMENTS FOR DOCUMENTING PERSONNEL ACTIVITY CHARGEABLE TO THE

AGREEMENT

Agreements awarded by the Department shall be subject to actual costs for services rendered
under this Agreement. Aliowable costs under this Agreement must meet the following general
criteria;

« Be generally recognized and necessary for the operation of the Contractor's organization.

« Be reasonable for the performance of the Agreement, including acceptable sound
business practices.

 Be subject to the terms and conditions of the Agreement and approved DOR budgeted
line items.

« Not be used for general expenses required to carry out other responsibilities of the

Contractor.

Be properly documented and supported.

Documenting and supporting the distribution of all costs, including the allocation of time
chargeable to the Agreement, is required. The Contractor agrees to comply with the 2 CFR
200 cost principles regarding documentation for the support of personnel activity chargeable
to the Agreement.

6. ACCOUNTING SYSTEM REQUIREMENTS

A. Contractor must maintain an appropriate fund accounting system that accurately
accumulates and segregates reasonable, allocable, and allowable costs in compliance
with state and federal regulations, and generally accepted accounting principles. The
Contractor's financial management system shall provide:

« Accurate, current, and complete disclosure of the financial results of each federally
sponsored project.

« Records that identify adequately the source and appiication of funds for federally
sponsored activities.

+ Written procedures for determining the reasonableness, allocable, and allowable
costs in accordance with the provisions of the applicable federal cost principles
and the terms and conditions of the Agreement.

« Accurate fund accounting records that track the revenues received from
funders/sources and the expenditures paid to vendors for goods and services, and
that are supported by adequate source documentation.

B. Contractor shall submit to State such reports, accounts, and records as deemed

necessary by the State to discharge its obligation under State and Federal laws and
reguiations.
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