
El Camino Charter High School

Board Meeting

Date and Time
Thursday November 16, 2017 at 4:30 PM PST

Location
El Camino Real Charter High School, Library, 5440 Valley Circle Boulevard, Woodland Hills, CA
91367

BOARD MEETING

For board meeting materials, please go to the school's main office, or call (818) 595-7500. Some
board meeting materials are also posted in the school's website (http://ecrchs.net/ecr-board/).

INSTRUCTIONS FOR PRESENTATIONS TO THE BOARD BY PARENTS AND CITIZENS

El Camino Real Alliance (“ECRA”) welcomes your participation at ECRA’s Board meetings. The
purpose of a public meeting of the Board of Directors (“Board”) is to conduct the affairs of ECRA
in public. Your participation assures us of continuing community interest in our charter school. To
assist you in the ease of speaking/ participating in our meetings, the following guidelines are
provided:

1. Agendas are available to all audience members at the door to the meeting.
2. “Request to Speak” forms are available to all audience members who wish to speak on any
agenda items or under the general category of “Oral Communications.” “Oral Communications”
is set aside for members of the audience to raise issues that are not specifically on the agenda.
However, due to public meeting laws, the Board can only listen to your issue, not respond or take
action. These presentations are limited to three (3) minutes and total time allotted to non-agenda
items will not exceed twenty-five (25) minutes. The Board may give direction to staff to respond
to your concern or you may be offered the option of returning with a citizen-requested item.
3. You may also complete a “Request to Speak” form to address the Board on Agenda items.
With regard to such agenda items, you may specify that agenda item on your “Request to Speak”
form and you will be given an opportunity to speak for up to three (3) minutes before the item,
and total time allocated to agenda items will not exceed six (6) minutes for a discussion item and
nine (9) minutes per vote item.
4. When addressing the Board, speakers are requested to state their name and adhere to the
time limits set forth.
5. Any public records relating to an agenda item for an open session of the Board which are
distributed to all, or a majority of all, of the Board members shall be available for public
inspection at 5440 Valley Circle Blvd., Woodland Hills, California, 91367.

Consent Agenda: All matters listed under the consent agenda are considered by the Board to be
routine and will be approved/enacted by the Board in one motion in the form listed below. Unless
specifically requested by a Board member for further discussion or removed from the agenda,
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there will be no discussion of these items prior to the Board votes on them. The Executive
Director recommends approval of all consent agenda items.

In compliance with the Americans with Disabilities Act (ADA) and upon request, El Camino Real Alliance may
furnish reasonable auxiliary aids and services to qualified individuals with disabilities. Requests for disability
related modifications or accommodations shall be made 24 hours prior to the meeting to Daniel Chang, in
person, by email at d.chang@ecrchs.net, or by calling (818) 595-7537.

Agenda
Purpose Presenter Time

I. Opening Items 4:30 PM

A. Call the Meeting to Order Jonathan
Wasser

1 m

B. Record Attendance and Guests Daniel
Chang

1 m

C. Pledge of Allegiance Diane
Wynne

1 m

D. Public Comments Public 15
m

E. UTLA Update Carlos
Monroy

5 m

F. Committee Reports/Updates Discuss Jonathan
Wasser

10
m

G. Executive Director Update David
Hussey

10
m

II. Consent 5:13 PM

A. Approve Minutes of October 19, 2017
Board Meeting

Approve
Minutes

Diane
Wynne

5 m

Approve minutes for Board Meeting on October 19, 2017

III. Financial 5:18 PM

A. Review and Vote on September 2017
Check Registers

Vote Alan
Darby

5 m

B. September 2017 Financial Update Discuss Chang
Patel of
EdTec

15
m

IV. School Business 5:38 PM

A. AEGIS Update Discuss AEGIS
Team
Member
and Suki
Dhillon

15
m

Update in changeover from NAEROK to AEGIS security. Update regarding
security training, emergency preparedness and related issues.
B. Update on Closing the Achievement Gap Discuss Lisa

Ring,
Alan
Darby

15
m

C. Tech Update Discuss Fernando
Delgado

15
m

Update on the school's ongoing technology needs, including a discussion
regarding 1:1 computers for students.
D.Discuss and Vote on Procurement and

Purchasing Procedures
Vote Alan

Darby
10
m
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Staff recommends approving the Procurement and Purchasing Procedures,
which is required under LAUSD's Fiscal Preparation Guide.
E. Status Update on Shoup Property Discuss David

Hussey
20
m

Withdrawal of Material Revision for the Shoup Property, and construction and
budget updates.
F. Update Regarding SBAC Preparation Discuss David

Hussey
and Lisa
Ring

15
m

To discuss developments with regard to improved outcomes for the
upcoming SBAC testing.

G. Update on FCMAT Discuss Alan
Darby

10
m

H. Discuss and Vote on New Accounting
Software System

Vote Alan
Darby

10
m

Staff recommends going to NetSuite.

I. Discuss and Vote on Modification to Parent-
Student Handbook

Vote Daniel
Chang

5 m

Staff recommends changing one section of the Parent-Student Handbook,
at page 40, to change limit to allow a student to miss Physical Education
up to 5 weeks and still receive credit (as opposed to current 10 week
threshold), and for a parent's written request to be valid for 3 days instead
of 5 days. (See Parent-Student Handbook, page 40, third paragraph in
Health Information.)

J. UTLA Initial Proposal Discuss Jonathan
Wasser

5 m

Public Hearing - United Teachers Los Angeles's Initial Proposal for
reopener negotiations on behalf of certificated employees of El Camino
Real Charter High School.

K. ECRA Initial Proposal Discuss Jonathan
Wasser

5 m

Public Hearing - ECRA's initial proposal for reopener negotiations with
United Teachers Los Angeles.

V. Closed Session 7:43 PM

A. Conference with Labor Negotiators Discuss Jonathan
Wasser

15
m

Agency Designated Representatives: Executive Director David Hussey; Chief
Business Officer Alan Darby; Chief Compliance Officer Daniel Chang; Legal
Counsel Roger Scott
Employee Organization: United Teachers Los Angeles

VI. Reconvene to Open Session 7:58 PM

A. Report of Action Taken In Closed Session,
If Any

Discuss Jonathan
Wasser

1 m

B. Discuss and Possible Vote on ECRA Initial
Proposal

Vote Jonathan
Wasser

5 m

C. Discuss and Possible Vote on Renewing
BoardonTrack Contract

Vote Jonathan
Wasser

5 m

Our annual BoardonTrack contract expires in January 2018 and must be
renewed. Staff recommends renewal.

VII. Closing Items 8:09 PM

A. Adjourn Meeting Vote Jonathan
Wasser

1 m
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Cover Sheet

Approve Minutes of October 19, 2017 Board Meeting

Section: II. Consent
Item: A. Approve Minutes of October 19, 2017 Board Meeting
Purpose: Approve Minutes
Submitted by:
Related Material: Minutes for Board Meeting on October 19, 2017
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El Camino Charter High School

Minutes

Board Meeting

Date and Time
Thursday October 19, 2017 at 4:30 PM

Location
El Camino Real Charter High School, Library, 5440 Valley Circle Boulevard, Woodland
Hills, CA 91367

BOARD MEETING

For board meeting materials, please go to the school's main office, or call (818)
595-7500. Some board meeting materials are also posted in the school's website
(http://ecrchs.net/ecr-board/).

INSTRUCTIONS FOR PRESENTATIONS TO THE BOARD BY PARENTS AND CITIZENS

El Camino Real Alliance (“ECRA”) welcomes your participation at ECRA’s Board
meetings. The purpose of a public meeting of the Board of Directors (“Board”) is to
conduct the affairs of ECRA in public. Your participation assures us of continuing
community interest in our charter school. To assist you in the ease of speaking/
participating in our meetings, the following guidelines are provided:

1. Agendas are available to all audience members at the door to the meeting.
2. “Request to Speak” forms are available to all audience members who wish to speak
on any agenda items or under the general category of “Oral Communications.” “Oral
Communications” is set aside for members of the audience to raise issues that are not
specifically on the agenda. However, due to public meeting laws, the Board can only
listen to your issue, not respond or take action. These presentations are limited to
three (3) minutes and total time allotted to non-agenda items will not exceed twenty-
five (25) minutes. The Board may give direction to staff to respond to your concern or
you may be offered the option of returning with a citizen-requested item.
3. You may also complete a “Request to Speak” form to address the Board on Agenda
items. With regard to such agenda items, you may specify that agenda item on your
“Request to Speak” form and you will be given an opportunity to speak for up to three
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(3) minutes before the item, and total time allocated to agenda items will not exceed
six (6) minutes for a discussion item and nine (9) minutes per vote item.
4. When addressing the Board, speakers are requested to state their name and adhere
to the time limits set forth.
5. Any public records relating to an agenda item for an open session of the Board which
are distributed to all, or a majority of all, of the Board members shall be available for
public inspection at 5440 Valley Circle Blvd., Woodland Hills, California, 91367.

Consent Agenda: All matters listed under the consent agenda are considered by the
Board to be routine and will be approved/enacted by the Board in one motion in the
form listed below. Unless specifically requested by a Board member for further
discussion or removed from the agenda, there will be no discussion of these items prior
to the Board votes on them. The Executive Director recommends approval of all
consent agenda items.

In compliance with the Americans with Disabilities Act (ADA) and upon request, El Camino Real
Alliance may furnish reasonable auxiliary aids and services to qualified individuals with disabilities.
Requests for disability related modifications or accommodations shall be made 24 hours prior to the
meeting to Daniel Chang, in person, by email at d.chang@ecrchs.net, or by calling (818) 595-7537.

Directors Present
Beatriz Chen, Bruce Takeguma, Darin Ryburn, Diane Wynne, Jonathan Wasser, Julie
Kornack, Scott Silverstein, Steven Kofahl

Directors Absent
Lisa Crosthwait

Guests Present
Alan Darby, Daniel Chang, Janelle Ruley

I. Opening Items

A. Call the Meeting to Order
Jonathan Wasser called a meeting of the board of directors of El Camino Charter
High School to order on Thursday Oct 19, 2017 @ 4:39 PM at El Camino Real
Charter High School, Library, 5440 Valley Circle Boulevard, Woodland Hills, CA
91367.

B. Record Attendance and Guests

C. Pledge of Allegiance

D. Public Comments
Helen Fouras, co-president of Friends of ECR/PTO. Questioned when we will have
1 to 1 computers at the school. Was asked to write the administrators about this,
and then it could be added on as a discussion item at a later Board meeting.

E. Staff Update
SBAC scores received, will be discussed by Lisa Ring during her update on
Closing the Achievement Gap.
Director of Marketing position has been advertised, at least 40+ applications
were received and vetted. Interviews have begun. Hope to have someone in
place towards the early part of November.
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F. UTLA Update
Zasha Endres spoke on behalf of UTLA. The staff was surveyed regarding what
needs to address during bargaining, as well as their views on Common Planning
Days - 93 responses received so far (@ 62% of the staff). Once a larger majority
of the teachers respond, they will share the data with administration.
UTLA participated in actions to show support for their UTLA colleagues at LAUSD,
including a before-school demonstration on October 11th. However, to avoid any
misunderstandings as to the nature of their demonstration, Ms. Endres and Mr.
Monroy reached out to the local community and Friends of ECR. Moreover, the
school sent out a phone blast to the parents of students to inform them what was
happening. It is the official position of ECR UTLA to stand in support of their
colleagues at LAUSD as they negotiate for better working conditions.
Finally, UTLA has officially sunshined their proposals for the next round of
negotiations. A copy of the sunshine letter requesting opening of collective
bargaining was provided.

G. Committee Reports/Updates
Shoup Property Committee - the Committee met with the Project Manager, the
project is moving ahead.
Technology Committee - the last remaining iPads are available to the Board, and
a shared Dropbox folder will be made available with all Board materials for each
Board meeting. Also, the Committee is asked to meet with Fernando Delgado to
discuss the logistics, and this will be discussed at a future Board meeting.
Safety Committee - nothing to report at this time.
Travel Committee - met today and approved the Marching Band trip to Hawaii in
early December, and the Academic Decathlon trip to Arizona in early December.
For the Marching Band, ECR has committed to paying approximately $33,500
from the instrumental music department trust. Mr. Wasser advised that the trip
itself had been approved back in May 2017, but it was only approved for a
$5,000 at the time - administration approves the trip, the Board is to only review
that the trip complies with the requirements of the Fiscal Policies and Procedures.

II. Consent

A. Approve Minutes of September 14, 2017 Annual and Regular Board Meeting
Mr. Ryburn noted some corrections to be made to the Minutes: page 3, UTLA
Update, regarding officials not being allowed to come onto campus without a
warrant, law enforcement can, in fact, come onto the campus without a warrant,
as long as they follow certain procedures and fill out a form; and for School
Business, item IV.A, the motion did carry. These changes were made to the
Minutes.
Darin Ryburn made a motion to approve minutes from the Board Meeting on
09-14-17.
Julie Kornack seconded the motion.
The board VOTED to approve the motion.

Roll Call
Darin Ryburn Aye
Beatriz Chen Abstain
Jonathan Wasser Aye
Diane Wynne Aye
Julie Kornack Aye
Steven Kofahl Aye
Bruce TakegumaAye
Lisa Crosthwait Absent
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Scott Silverstein Abstain

III. Financial

A. Review and Vote on August 2017 Check Registers
Beatriz Chen made a motion to approve the August 2017 check register.
Darin Ryburn seconded the motion.
The board VOTED to approve the motion.

Roll Call
Steven Kofahl Aye
Beatriz Chen Aye
Diane Wynne Aye
Bruce TakegumaAye
Jonathan Wasser Aye
Darin Ryburn Aye
Lisa Crosthwait Absent
Julie Kornack Aye
Scott Silverstein Abstain

B. August 2017 Financial Update
The 2016-17 Unaudited Actuals - this was reviewed back in August 2017, but was
not voted on at the time.
The audit is ongoing, and the Actuals are subject to changes. But a retroactive
vote is needed at this time as it was already submitted to LAUSD.
We ended the year with more than projected, because of unanticipated savings,
largely in books and supplies. However, because of the increase in contributions
to lifetime benefits, the overall result was a negative net position.
Regarding enrollment, the forecast is based on 3,417 ADA, even though Month
1's attendance came in at an ADA of 3,440. The forecast will remain at 3,417,
since attendance traditionally drops towards the end of the year. This will be
monitored on an ongoing basis to determine if the forecast number needs to be
modified. The budget is based on ADA, not enrollment. And note it was based on
an expectation back in May and June, but had to be adjusted due to what has
actually transpired.
As to the Budget Summary, there was a net decrease of approximately $28,000
in operating income. There was an increase in Title I and II funding, but there
was also an increase in comp and benefits, because it was thought that there
would be no more payments to the former CBO, but there was. Based on this,
the updated forecast projects that we end the year with negative $596,000.00.

C. Discuss and Vote on 2016-17 Unaudited Actuals
Darin Ryburn made a motion to approve the 2016-17 Unaudited Actuals.
Bruce Takeguma seconded the motion.
The board VOTED unanimously to approve the motion.

Roll Call
Jonathan Wasser Aye
Beatriz Chen Aye
Bruce TakegumaAye
Lisa Crosthwait Absent
Steven Kofahl Aye
Darin Ryburn Aye
Scott Silverstein Aye
Julie Kornack Aye
Diane Wynne Aye
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D. Discuss and Vote on Modified 2017-18 Budget
The modified budget is based on the modifications to the enrollment/ADA, and to
the increase in benefits.
Darin Ryburn made a motion to approve the modified 2017-18 Budget.
Scott Silverstein seconded the motion.
The board VOTED unanimously to approve the motion.

Roll Call
Diane Wynne Aye
Lisa Crosthwait Absent
Jonathan Wasser Aye
Darin Ryburn Aye
Beatriz Chen Aye
Bruce TakegumaAye
Julie Kornack Aye
Steven Kofahl Aye
Scott Silverstein Aye

IV. School Business

A. Update on Closing the Achievement Gap
An analysis on the SBAC scores was provided to the Board, with actions to be
taken. The scores were a bit of a surprise, but the math score was a pleasant
surprise. Compared to schools with comparable demographics in EL and FRPM,
our scores are at or near the bottom.
Support classes have started for Math and English courses.

B. AEGIS Update
Suki Dhillon, safety coordinator, spoke regarding the transition. Notes that AEGIS
is doing a better than what we had before, they are at least providing enough
personnel. We are working on getting them their new uniforms that match with
what our campus safety officers wear. There have been no significant safety
issues so far. We have 16 total safety officers, though with schedules and
breaks, not all would be on duty at the same time.
We had 2 drills recently: a voluntary lock-down drill; and an earthquake drill that
took place today. In the earthquake drill, the entire campus was evacuated in 10
minutes. After each drill, a review is sent to the entire staff of the good and bad
parts of the drill.
Will Villanueva, Vice President of AEGIS, spoke. They retained 6 of the former
NAEROK officers; they have brought in about 4 new ones. Also, they are creating
modules to train specifically for our school needs.

C. Presentation on California Dashboard Local Priorities
California Dashboard is a new website that shows how schools are performing on
certain indicators that are part of the new California Accountability System.
Created to give students a better understanding of what's happening in the
schools.

D. Tech Update
We are taking over financial responsibility for our telephone system. We have
obtained quotes, we are waiting for one more. We are working with Vector on
our network.
The question of 1-to-1 computers for students has been discussed with the Tech
Committee, a presentation will be set up to further discuss this in the near future.
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The school purchased Promethean Active Panels for teachers to pilot, we have 2
teachers who are testing them. We have also integrated the single sign-on for
students, so now students have just one sign-on.
Integrated single sign-on for students started, using one set of credentials for
students to access email, Aeries, WiFi, etc.
Learning Management System (LMS) is rolling out in 3 phases, looking at
Classroom, Canvas and Schoology. At the end of the semester, faculty will vote
which LMS to adopt.
Ms. Chen asked about the tech status for the Shoup Property. Project Manager
has been in communication with Tech Department about their tech needs.
Mr. Silverstein asked the teachers in the audience if the network was running
well; the teachers said that it was better, but still inconsistent.

E. Update on Student Support Services
Ms. Tunson is the new Assistant Principal in charge of Student Support Services.
They focus on mental health, student education, and students with 504s and
IEPs. Mental health, 2 full time psychologists, they average about 120 student
visits per month. They also service individual and group counseling, as well as
the assessments that have to be done for IEPs. There have been 12 to 15 cases
this school year to date of suicidal ideation, with 3 actual attempts. And
according to statistics, about 20% of the student population will have thoughts of
or some connection to suicide. They are introducing the Positive Parenting
Program, providing workshops and training to parents on how to look for signs of
suicidal ideation. There is also a student-led group for mental health awareness,
as well as a parent group. About 328 students have an active IEP, and about 200
of them are in the resource program, which means they are generally
mainstreamed with the assistance of a resource teacher. They also have a
special day schedule where one teacher will teach 2 core subjects, another will
teach 2 core subjects, and then electives will be taught by a different teacher
each. They are also working on an alternative curriculum program. Hale has 6 to
8 students in their alternative curriculum program, so we can accommodate
them when they are promoted, rather than losing them to another school.
Regarding student discipline, today there were 231 students who were tardy.
Three tardies will result in a lunchtime detention. The school is looking into
additional measures to try to curb tardies. Another challenge is with vaping,
challenges with keeping up with new methods of vaping that are small and easily
concealable, or look like eyeliners or other normal items.
Mr. Ryburn asked whether there was enough staffing for students who need to
see a counselor. A parent in the audience stated that more staffing was needed.
Ms. Kornack asked whether the school had a transition plan for students with
special needs to transition after high school. We have a transition coordinator,
Sharon Lenderman, to assist in this.

F. Discuss and Vote on Modifying Fiscal Policies and Procedures
Staff recommended approving the modification to the Fiscal Policies and
Procedures (FPP), which is only being changed in 2 ways: 1) to increase Smart &
Final credit card limit to $1,000.00, up from its current limit of $500.00 - this is
necessary as the vocational sciences teacher teaches one more class than
before, and food prices have gone up; and 2) to change number of Board
members serving on the Travel Committee to up to 3. We contacted CSD and
they advised that this change to the FPP could be made by the Board, without
going through LAUSD.
Darin Ryburn made a motion to modify the Fiscal Policies and Procedures, to
increase monthly spending limit on Smart & Final credit card to $1,000, and to
provide for up to three Board members to serve on the Travel Committee.
Steven Kofahl seconded the motion.
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The board VOTED unanimously to approve the motion.
Roll Call

Darin Ryburn Aye
Lisa Crosthwait Absent
Jonathan Wasser Aye
Beatriz Chen Aye
Julie Kornack Aye
Steven Kofahl Aye
Bruce TakegumaAye
Scott Silverstein Aye
Diane Wynne Aye

G. Implement FCMAT Recommendations Regarding Charitable Funds Management
(Possible Vote)

This agenda item was combined with item H below.
No changes are being implemented at this time regarding charitable funds
management, so there is no vote needed on this.
Fiscal Crisis & Management Assistance Team (FCMAT) issued a letter that
recommended certain changes, including: staff cross-training; staff professional
development; streamline the purchasing process; segregation of duties, including
having two people count cash; and a new accounting system.
Mr. Ryburn requested a summary of which items we are going to be
implementing in the FCMAT report; Mr. Darby advised he would provide that to
the Board.

H. Discuss FCMAT Letter
Combined with item G above.

I. Update on Accounting for Team and Club accounts
An individual is needed to be the point person for all team and club accounts.
The Chief Business Officer has agreed to oversee this.

J. Designate a staff Member to Oversee Team and Club Account Management
Chief Business Officer has agreed to oversee this. No vote required.

K. Approve Certification of Signatures
The Certification of Signatures is required by LA County of Education. It identifies
who is allowed to sign contracts and draw on the school's bank accounts.
Julie Kornack made a motion to approve the Certification of Signatures.
Beatriz Chen seconded the motion.
The board VOTED unanimously to approve the motion.

L. UTLA Initial Proposal
UTLA has sunshined its initial proposal for their re-openers and to start
negotiations on the new contract.

V. Governance

A. Discuss and Possible Vote on Amendment to By-Laws
The language in the By-Laws was minimally modified to identify that retired
teachers who receive lifetime healthcare benefits, would not be disqualified from
serving on the Board. The next step, if approved, would be to submit to LAUSD
as a material revision. However, staff will check with CSD to determine if a
material revision is needed, or if the change can be made internally.
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Diane Wynne made a motion to approve the Amendment to the By-Laws, Article
VII, Section 4, to identify that the definition of interested person reads as follows:
excluding any reasonable compensation paid to a director as director and
excluding compensation to a retired employee in the form of retiree benefits
(including, but not limited to, lifetime healthcare benefits) paid for the person’s
benefit by the Corporation.
Darin Ryburn seconded the motion.
The board VOTED to approve the motion.

Roll Call
Jonathan Wasser Aye
Darin Ryburn Aye
Beatriz Chen Aye
Steven Kofahl Aye
Scott Silverstein Abstain
Bruce TakegumaAye
Julie Kornack Aye
Lisa Crosthwait Absent
Diane Wynne Aye

VI. Closing Items

A. Adjourn Meeting
There being no further business to be transacted, and upon motion duly made,
seconded and approved, the meeting was adjourned at 7:30 PM.

Respectfully Submitted,
Daniel Chang
Diane Wynne made a motion to adjourn the meeting.
Darin Ryburn seconded the motion.
The board VOTED unanimously to approve the motion.
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Cover Sheet

Review and Vote on September 2017 Check Registers

Section: III. Financial
Item: A. Review and Vote on September 2017 Check Registers
Purpose: Vote
Submitted by:
Related Material: September 2017 Check Registers.xlsx
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Cover Sheet

September 2017 Financial Update

Section: III. Financial
Item: B. September 2017 Financial Update
Purpose: Discuss
Submitted by:
Related Material: November Board Presentation - mr - 2017.11.9.pdf

September 2017 Financial Exhibits.pdf
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El Camino Real Charter High School
Financial Update

CHANG PATEL & MILADA RAKIJIAN
NOVEMBER 16, 2017
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1. 2017-18 Current - September Forecast

2. Financial Exhibits

Contents
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2017-18 Current - September Forecast
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44Enrollment

2017/18 2017/18 Variance

Reapproved Budget & 
Current Forecast Month 1 & 2 Average

Enrollment
Incl. exchange students

Attendance Rate 95.0% 97.7% 2.72%

ADA 3417 3409 -8

Unduplicated Count 978 released in fall 
CALPADS

-113.53680 3567
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2017/18 2017/18 2017/18 Variance

YTD Actuals
Reapproved 

Budget
Current Sept 

Forecast

LCFF Entitlement          3,719,822            31,065,296            31,065,296                       -   
Federal Revenue              192,455              1,449,279              1,449,279                       -   
Other State Revenues              653,951              4,502,560              4,528,720              26,160 
Local Revenues              917,925              1,678,352              1,713,824              35,472 
Fundraising and Grants                         -                               -                               -                         -   
Total Revenue      5,484,154       38,695,487        38,757,119          61,632 

Comp and Benefits          6,478,051            29,641,540            29,645,861               (4,321)
Books and Supplies          1,074,093              2,925,532              2,925,532                       -   
Services and Other Ops          1,192,187              5,973,405              5,973,445                    (40)
Depreciation                 750,867                  750,867                       -   
Total Expenses      8,744,332       39,291,345        39,295,706           (4,361)

Operat ing Income     (3,260,178)           (595,858)            (538,587)          57,271 

Beginning Balance 
(Unaudited) -3,201,018 -3,201,018
Audit Adjustment
Other Restatements
Operating Income -595,858 -538,587

             

-3,796,876 -3,739,605

-9.66% -9.52%

Revenue

Expenses

Fund Balance

Ending Fund Balance (incl.  
Depreciat ion)
Ending Fund Balance as % of  
Expenses

Budget Summary
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23% of revenues received as of September 2017

Budget vs. Actuals - Revenues
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20% of expenses spent as of September 2017

Budget vs. Actuals - Expenses
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99Shoup Expenses

No changes since Board approved budget

EXPENSE CATEGORY
2017-18 2017-18 2017-18 

YTD Actuals Budget Budget Balance

Salaries 0 200,000 200,000

Benefits 0 56,000 56,000

Books & Supplies 0 135,000 135,000

Operations & Housekeeping 28,036 307,000 278,964

Services & Other Operating Expenses 586 111,000 110,414

Communications 0 6,000 6,000

Capital Outlay 17,628 1,561,500 1,543,873

TOTAL 46,249 2,375,500 2,329,251
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See attachment
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El Camino Real Charter High School
Income Statement
As of Sep FY2018

Yes

Jul Aug Sep Actual YTD
Approved 

Budget
Previous 
Forecast

Current 
Forecast

Previous vs. 
Current 

Forecast
Budget vs. 
Forecast

Forecast 
Remaining

SUMMARY
Revenue

LCFF Entitlement 431,322     1,788,012  1,500,488  3,719,822  31,065,296  31,065,296   31,065,296  -                   -                   27,345,474  
Federal Revenue 39,781       79,562       73,113       192,455     1,449,279    1,449,279     1,449,279    -                   -                   1,256,824    
Other State Revenues 116,264     320,528     217,159     653,951     4,502,560    4,502,560     4,528,720    26,160         26,160         3,874,769    
Local Revenues 638,408     152,722     126,796     917,925     1,678,352    1,678,352     1,713,824    35,472         35,472         795,898       
Fundraising and Grants -                 -                 -                 -                 -                    -                    -                   -                   -                   -                   
Total Revenue 1,225,775  2,340,824  1,917,555  5,484,154  38,695,487  38,695,487   38,757,119  61,632         61,632         33,272,965  

Expenses
Compensation and Benefits 1,937,689  2,333,170  2,207,192  6,478,051  29,641,540  29,641,540   29,645,861  (4,321)          (4,321)          23,167,810  
Books and Supplies 42,457       559,385     472,251     1,074,093  2,925,532    2,925,532     2,925,532    -                   -                   1,851,439    
Services and Other Operating Expenditures 350,904     387,839     445,107     1,183,850  5,973,405    5,973,405     5,973,445    (40)               (40)               4,789,595    
Depreciation -                 -                 -                 -                 750,867        750,867        750,867       -                   -                   750,867       
Other Outflows 6,378         1,959         -                 8,337         -                    -                    -                   -                   -                   (8,337)          
Total Expenses 2,337,429  3,282,353  3,124,551  8,744,333  39,291,345  39,291,345   39,295,706  (4,361)          (4,361)          30,551,373  

Operating Income (1,111,654) (941,529)    (1,206,996) (3,260,178) (595,858)      (595,858)       (538,587)      57,271         57,271         2,721,591    

Fund Balance
Beginning Balance (Unaudited) (3,201,018)   (3,201,018)    (3,201,018)   
Operating Income (595,858)      (595,858)       (538,587)      

Ending Fund Balance (3,796,876)   (3,796,876)    (3,739,605)   

Actual YTD Budget
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El Camino Real Charter High School
Income Statement
As of Sep FY2018

Yes

Jul Aug Sep Actual YTD
Approved 

Budget
Previous 
Forecast

Current 
Forecast

Previous vs. 
Current 

Forecast
Budget vs. 
Forecast

Forecast 
Remaining

Actual YTD Budget

KEY ASSUMPTIONS

Enrollment Summary
9-12 3,680            3,680            3,680           -               -               
Total Enrolled 3,680            3,680            3,680           -               -               

ADA %
9-12 92.9% 92.9% 92.9% 0.0% 0.0%
Average ADA % 92.9% 92.9% 92.9% 0.0% 0.0%

ADA
9-12 3,417.0         3,417.0         3,417.0        -               -               
Total ADA 3,417.0         3,417.0         3,417.0        -               -               
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El Camino Real Charter High School
Income Statement
As of Sep FY2018

Yes

Jul Aug Sep Actual YTD
Approved 

Budget
Previous 
Forecast

Current 
Forecast

Previous vs. 
Current 

Forecast
Budget vs. 
Forecast

Forecast 
Remaining

Actual YTD Budget

REVENUE

LCFF Entitlement
8011 Charter Schools General Purpose Entitlement - State Aid -             925,440     925,440     1,850,880  19,046,150  19,046,150   19,046,150  -               -               17,195,270  
8012 Education Protection Account Entitlement -             -             -             -                 4,966,524    4,966,524     4,966,524    -               -               4,966,524    
8019 State Aid - Prior Years 36              -             -             36              36                 36                 36                -               -               -               
8096 Charter Schools in Lieu of Property Taxes 431,286     862,572     575,048     1,868,906  7,052,585    7,052,585     7,052,585    -               -               5,183,679    

SUBTOTAL - LCFF Entitlement 431,322     1,788,012  1,500,488  3,719,822  31,065,296  31,065,296   31,065,296  -               -               27,345,474  

Federal Revenue
8181 Special Education - Entitlement 39,781       79,562       53,041       172,384     668,946        668,946        668,946       -               -               496,562       
8220 Child Nutrition Programs -             -             19,791       19,791       312,000        312,000        312,000       -               -               292,209       
8290 No Child Left Behind -             -             281            281            11,286          11,286          11,286         -               -               11,005         
8291 Title I -             -             -             -                 292,822        292,822        292,822       -               -               292,822       
8292 Title II -             -             -             -                 64,225          64,225          64,225         -               -               64,225         
8299 All Other Federal Revenue -             -             -             -                 100,000        100,000        100,000       -               -               100,000       

SUBTOTAL - Federal Revenue 39,781       79,562       73,113       192,455     1,449,279    1,449,279     1,449,279    -               -               1,256,824    

Other State Revenue
8319 Other State Apportionments - Prior Years -             -             26,160       26,160       -                -                26,160         26,160         26,160         -               
8381 Special Education - Entitlement (State) 116,264     232,528     155,019     503,811     1,955,071    1,955,071     1,955,071    -               -               1,451,260    
8520 Child Nutrition - State -             -             1,571         1,571         24,000          24,000          24,000         -               -               22,429         
8550 Mandated Cost Reimbursements -             -             -             -                 646,995        646,995        646,995       -               -               646,995       
8560 State Lottery Revenue -             -             -             -                 662,898        662,898        662,898       -               -               662,898       
8590 All Other State Revenue -             88,000       34,409       122,409     433,959        433,959        433,959       -               -               311,550       
8593 Prop 39 Energy -             -             -             -                 779,637        779,637        779,637       -               -               779,637       

SUBTOTAL - Other State Revenue 116,264     320,528     217,159     653,951     4,502,560    4,502,560     4,528,720    26,160         26,160         3,874,769    

Local Revenue
8634 Food Service Sales 3,303         12,140       30,641       46,084       174,000        174,000        174,000       -               -               127,916       
8660 Interest 2,175         2,177         2,038         6,390         4,352            4,352            6,390           2,038           2,038           -               
8662 Net Increase (Decrease) in the Fair Value of Investments -             -             33,434       33,434       -                -                33,434         33,434         33,434         -               
8690 Other Local Revenue 608,849     155,061     65,834       829,744     1,500,000    1,500,000     1,500,000    -               -               670,256       
8999 Uncategorized Revenue 24,082       (16,656)      (5,151)        2,274         -                -                -               -               -               (2,274)          

SUBTOTAL - Local Revenue 638,408     152,722     126,796     917,925     1,678,352    1,678,352     1,713,824    35,472         35,472         795,898       

Fundraising and Grants
SUBTOTAL - Fundraising and Grants -             -             -             -             -                -                -               -               -               -               

TOTAL REVENUE 1,225,775  2,340,824  1,917,555  5,484,154  38,695,487  38,695,487   38,757,119  61,632         61,632         33,272,965  
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El Camino Real Charter High School
Income Statement
As of Sep FY2018

Yes

Jul Aug Sep Actual YTD
Approved 

Budget
Previous 
Forecast

Current 
Forecast

Previous vs. 
Current 

Forecast
Budget vs. 
Forecast

Forecast 
Remaining

Actual YTD Budget

EXPENSES

Compensation & Benefits

Certificated Salaries
1100 Teachers Salaries 819,397     1,053,701  962,633     2,835,730  11,221,839  11,221,839   11,217,017  4,822           4,822           8,381,287    
1101 Teacher - Stipends -             -             -             -                 255,000        255,000        255,000       -               -               255,000       
1150 NBC Stipend 12,095       18,839       5,560         36,494       135,000        135,000        135,000       -               -               98,506         
1160 Auxilary & Summer School 165,685     15,983       14,723       196,392     400,000        400,000        400,000       -               -               203,608       
1170 Coverage -             4,126         7,635         11,761       75,000          75,000          75,000         -               -               63,239         
1180 Extra Hours & Tutoring 1,390         3,266         5,472         10,128       100,000        100,000        100,000       -               -               89,872         
1190 PD & LCAP 11,424       20,587       2,196         34,207       130,000        130,000        130,000       -               -               95,793         
1200 Certificated Pupil Support Salaries 107,175     111,049     127,897     346,122     1,308,627    1,308,627     1,308,627    -               -               962,505       
1300 Certificated Supervisor & Administrator Salaries 77,619       77,619       86,999       242,237     779,258        779,258        787,776       (8,518)          (8,518)          545,539       
1900 Certificated Other Salaries 23,150       21,548       21,548       66,245       245,635        245,635        245,635       -               -               179,391       

SUBTOTAL - Certificated Salaries 1,217,935  1,326,718  1,234,662  3,779,315  14,650,359  14,650,359   14,654,055  (3,696)          (3,696)          10,874,740  

Classified Salaries
2100 Classified Instructional Aide Salaries 19,979       45,801       71,552       137,331     1,163,425    1,163,425     1,163,425    -               -               1,026,094    
2200 Classified Support Salaries 55,763       82,525       83,357       221,645     940,547        940,547        940,547       -               -               718,902       
2300 Classified Supervisor & Administrator Salaries 155,621     34,313       34,313       224,247     611,328        611,328        611,328       -               -               387,081       
2400 Classified Clerical & Office Salaries 35,223       79,424       81,122       195,769     1,098,405    1,098,405     1,098,405    -               -               902,636       
2900 Classified Other Salaries 10,419       14,367       (10,900)      13,886       162,735        162,735        162,735       -               -               148,849       

SUBTOTAL - Classified Salaries 277,005     256,429     259,444     792,878     3,976,440    3,976,440     3,976,440    -               -               3,183,562    

Employee Benefits
3100 STRS 171,908     186,296     171,009     529,213     2,114,047    2,114,047     2,114,580    (533)             (533)             1,585,367    
3200 PERS 21,475       34,892       37,855       94,222       457,105        457,105        457,105       -                   -                   362,884       
3300 OASDI-Medicare-Alternative 32,891       37,867       37,666       108,425     455,764        455,764        455,818       (54)               (54)               347,393       
3400 Health & Welfare Benefits 115,214     286,182     266,008     667,405     3,702,611    3,702,611     3,702,611    -                   -                   3,035,206    
3500 Unemployment Insurance 742            786            741            2,269         9,309            9,309            9,310           (2)                 (2)                 7,041           
3600 Workers Comp Insurance -                 -                 -                 -                 186,268        186,268        186,305       (37)               (37)               186,305       
3700 Retiree Benefits 100,000     200,000     200,000     500,000     4,055,439    4,055,439     4,055,439    -                   -                   3,555,439    
3900 Other Employee Benefits 259            3,445         (785)           2,920         -                    -                    -                   -                   -                   (2,920)          

SUBTOTAL - Employee Benefits 442,491     749,468     712,495     1,904,453  10,980,543  10,980,543   10,981,168  (625)             (625)             9,076,715    

Books & Supplies
4100 Approved Textbooks & Core Curricula Materials -             61,040       392,481     453,521     500,000        500,000        500,000       -               -               46,479         
4200 Books & Other Reference Materials 7,189         -             4,881         12,070       42,591          42,591          42,591         -               -               30,520         
4300 Materials & Supplies -             -             -             -                 55,134          55,134          55,134         -               -               55,134         
4325 Instructional Materials & Supplies 12,842       108,811     24,083       145,736     312,263        312,263        312,263       -               -               166,528       
4330 Office Supplies 420            2,532         13,274       16,226       211,017        211,017        211,017       -               -               194,792       
4345 Non Instructional Student Materials & Supplies 10,354       41,384       20,923       72,661       534,527        534,527        534,527       -               -               461,866       
4400 Noncapitalized Equipment 11,653       345,619     6,288         363,559     670,000        670,000        670,000       -               -               306,441       
4710 Student Food Services -             -             10,320       10,320       600,000        600,000        600,000       -               -               589,680       

SUBTOTAL - Books and Supplies 42,457       559,385     472,251     1,074,093  2,925,532    2,925,532     2,925,532    -               -               1,851,439    
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El Camino Real Charter High School
Income Statement
As of Sep FY2018

Yes

Jul Aug Sep Actual YTD
Approved 

Budget
Previous 
Forecast

Current 
Forecast

Previous vs. 
Current 

Forecast
Budget vs. 
Forecast

Forecast 
Remaining

Actual YTD Budget

Services & Other Operating Expenses
5200 Travel & Conferences 8,393         20,952       16,116       45,460       103,000        103,000        103,000       -               -               57,540         
5300 Dues & Memberships 138,862     71,941       40,383       251,185     186,284        186,284        186,284       -               -               (64,901)        
5400 Insurance -             -             -             -                 206,524        206,524        206,524       -               -               206,524       
5500 Operations & Housekeeping 52,024       32,084       153,669     237,777     916,100        916,100        916,100       -               -               678,323       
5520 Security 888            21,576       36,790       59,253       378,000        378,000        378,000       -               -               318,747       
5605 Equipment Leases 923            5,862         4,546         11,331       93,644          93,644          93,644         -               -               82,313         
5610 Rent 2,816         -             9,063         11,879       463,500        463,500        463,500       -               -               451,621       
5616 Repairs and Maintenance - Computers -             -             -             -                 60,000          60,000          60,000         -               -               60,000         
5631 Other Rentals, Leases and Repairs 1 4,244         17,373       742            22,358       324,981        324,981        324,981       -               -               302,623       
5809 Banking Fees 1,900         3,484         622            6,006         64,147          64,147          64,147         -               -               58,141         
5812 Business Services 2,973         21,483       3,680         28,136       204,860        204,860        204,860       -               -               176,724       
5815 Consultants - Instructional 11,465       16,475       41,043       68,982       475,033        475,033        475,033       -               -               406,051       
5820 Consultants - Non Instructional - Custom 1 14,226       30,381       19,686       64,292       348,500        348,500        348,500       -               -               284,208       
5824 District Oversight Fees 18,018       36,037       24,024       78,079       310,653        310,653        310,653       -               -               232,574       
5830 Field Trips Expenses 6,048         4,924         9,857         20,830       309,000        309,000        309,000       -               -               288,170       
5833 Fines and Penalties -             60              40              100            60                 60                 100              (40)               (40)               -               
5845 Legal Fees 75              8,814         8,542         17,431       250,000        250,000        250,000       -               -               232,569       
5848 Licenses and Other Fees -             -             -             -                 45,000          45,000          45,000         -               -               45,000         
5851 Marketing and Student Recruiting -             1,540         350            1,890         10,609          10,609          10,609         -               -               8,719           
5857 Payroll Fees -             -             -             -                 39,090          39,090          39,090         -               -               39,090         
5861 Prior Yr Exp (not accrued) 51,118       23,808       (9,651)        65,275       100,000        100,000        100,000       -               -               34,725         
5872 Special Education Encroachment 31,209       62,418       41,612       135,239     550,384        550,384        550,384       -               -               415,145       
5884 Substitutes 5,467         -             43,419       48,885       425,000        425,000        425,000       -               -               376,115       
5898 Bad Debt Expense -             36              -             36              36                 36                 36                -               -               -               
5900 Communications 256            8,593         575            9,424         109,000        109,000        109,000       -               -               99,576         

SUBTOTAL - Services & Other Operating Exp. 350,904     387,839     445,107     1,183,850  5,973,405    5,973,405     5,973,445    (40)               (40)               4,789,595    

Capital Outlay & Depreciation
6900 Depreciation -             -             -             -                 750,867        750,867        750,867       -               -               750,867       

SUBTOTAL - Capital Outlay & Depreciation -             -             -             -             750,867        750,867        750,867       -               -               750,867       

Other Outflows
7999 Uncategorized Expense 6,378         1,959         -             8,337         -                -                -               -               -               (8,337)          

SUBTOTAL - Other Outflows 6,378         1,959         -             8,337         -                -                -               -               -               (8,337)          

TOTAL EXPENSES 2,337,170  3,281,798  3,123,959  8,742,927  39,257,147  39,257,147   39,261,508  (4,361)          (4,361)          30,518,581  
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El Camino Real Charter High Schoo
Monthly Cash Forecast
As of Sep FY2018

Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun Forecast Remaining
Actuals Actuals Actuals Forecast Forecast Forecast Forecast Forecast Forecast Forecast Forecast Forecast Balance

Beginning Cash 11,084,195  10,744,534  9,220,020  8,005,632  6,911,719  5,994,754  5,041,713  5,507,664   6,233,263  5,540,530  6,069,423  5,661,509  

REVENUE

LCFF Entitlement 431,322       1,788,012    1,500,488  3,494,051  2,240,840  2,240,858  3,494,087  2,693,563   2,247,873  3,466,271  2,247,873  2,247,891  31,065,296 2,972,165  
Federal Revenue 39,781         79,562         73,113       109,970     171,124     104,041     79,041       212,883      98,400       73,400       165,483     98,400       1,449,279  144,083     
Other State Revenue 116,264       320,528       217,159     162,251     344,512     195,362     361,310     1,255,546   178,874     178,874     503,326     344,822     4,528,720  349,891     
Other Local Revenue 638,408       152,722       126,796     34,035       95,233       95,233       95,233       95,233        95,233       95,233       95,233       95,233       1,713,824  -             
Fundraising & Grants -               -              -             -             -             -             -             -              -             -             -             -             -             -             

TOTAL REVENUE 1,225,775    2,340,824    1,917,555  3,800,307  2,851,709  2,635,494  4,029,672  4,257,224   2,620,380  3,813,778  3,011,915  2,786,346  38,757,119 3,466,139  

EXPENSES

Certificated Salaries 1,217,935    1,326,718    1,234,662  428,678     1,319,330  1,319,330  1,301,234  1,301,234   1,301,234  1,301,234  1,301,234  1,301,234  14,654,055 0                
Classified Salaries 277,005       256,429       259,444     360,774     352,849     352,849     352,849     352,849      352,849     352,849     352,849     352,849     3,976,440  0                
Employee Benefits 442,749       750,023       713,086     1,420,643  1,007,800  1,007,800  1,008,651  1,005,392   1,005,392  987,460     987,460     678,909     11,015,366 -             
Books & Supplies 42,457         559,385       472,251     (143,275)    209,021     193,881     296,312     229,720      119,834     132,708     151,718     661,520     2,925,532  -             
Services & Other Operating Expenses 350,904       387,839       445,107     799,240     491,670     491,670     491,670     554,425      490,230     490,230     490,230     490,230     5,973,445  -             
Capital Outlay & Depreciation -                   -                  -                 250,289     62,572       62,572       62,572       62,572        62,572       62,572       62,572       62,572       750,867     -             
Other Outflows 6,378           1,959           -                 (8,337)        -                 -                 -                 -                  -                 -                 -                 -                 -                 -             

TOTAL EXPENSES 2,337,429    3,282,353    3,124,551  3,108,012  3,443,242  3,428,102  3,513,288  3,506,192   3,332,110  3,327,052  3,346,062  3,547,314  39,295,706 -             

Operating Cash Inflow (Outflow) (1,111,654)   (941,529)      (1,206,996) 692,295     (591,532)    (792,608)    516,384     751,032      (711,730)    486,726     (334,147)    (760,967)    (538,587)    3,466,139  

Revenues - Prior Year Accruals 1,393,263    337,464       -             120,612     -             -             -             -              -             -             -             -             -             
Accounts Receivable - Current Year -               28,268         1,093         (29,360)      -             -             -             -              -             -             -             -             -             
Other Assets 200,114       3,620           (88,573)      -             -             -             -             -              -             -             -             -             -             
Fixed Assets (4,421)          (311,092)      (3,421)        (902,910)    (463,386)    (298,386)    (188,386)    (163,386)     (118,957)    (95,786)      (211,719)    (211,719)    -             
Due To (From) 8,407           (10,988)        20,383       (251,495)    -             -             -             -              -             -             -             -             -             
Expenses - Prior Year Accruals (244,122)      (49,446)        (14,546)      (642,851)    -             -             -             -              -             -             -             -             -             
Accounts Payable - Current Year (105,248)      (516,810)      77,672       (218,158)    -             -             -             -              -             -             -             -             -             
Other Liabilites (476,000)      (64,000)        -             137,953     137,953     137,953     137,953     137,953      137,953     137,953     137,953     137,953     -             

Ending Cash 10,744,534  9,220,020    8,005,632  6,911,719  5,994,754  5,041,713  5,507,664  6,233,263   5,540,530  6,069,423  5,661,509  4,826,776  

2017-18
Actuals & Forecast
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I. PURPOSE 

 

These procedures are designed to enable El Camino Real Alliance, a California nonprofit 

public benefit corporation doing business as El Camino Real Charter High School (“ECRCHS” or 

the “School”), to purchase, establish contracts and generally carry on its procurement functions in 

a manner that deals equitably with all vendors and provides for efficient management and proper 

expenditure of public monies.   

 

The formal approval by the Board of Directors at the November 19, 2017 regular Board 

meeting establishes this document as the recognized policy of the Board of Directors for all matters 

pertaining to procurement and purchasing.    

 

The policies and procedures presented here are consistent with current applicable state and 

federal law. As necessary, the Board of Directors will revise this document as federal, state, county 

and city laws, as well as the California Education Code pertaining to charter schools, may change 

from time to time.  Such changes, if approved by the Board, will be reflected by the corresponding 

minutes of such action, which will be included as an addendum to this document.  

 

 

II. SCOPE 

 

These procedures apply to all purchases made by the organization or any of its schools.  

The procedures apply regardless of the source of the funds to be expended, including, but not 

restricted to: 

 

• Tax money 

• State and federal grants 

• Donations 

 

These procedures apply to all purchases of supplies, equipment, materials and services.   

 

 

III. PROGRAM SECURITY 

 

A. Personal Conduct 

 

All ECRCHS employees understand and accept their fiduciary responsibility to 

protect the interest of the organization, to place the organization’s interest above his/her 

own, and most importantly, to safeguard the organization’s resources. 

 

B. Ethics 

 

Ethics is an overarching theme for the organization and its employees from the time 

preceding the initiation of the procurement process through the fulfillment of a contract.  

Procurements utilizing organization funds are either direct or indirect spending of public 

funds and subject to a higher level of scrutiny.  Therefore, before, during and after the 
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procurement process, all employees must be responsible, honest, prudent and avoid 

participating in any decision-making where there could be a conflict of interest or the 

appearance of a conflict.   

 

In the context of procurement and purchasing, a conflict of interest arises when an 

employee, officer, agent, or any member of their immediate family, a partner, or an 

organization that employs or is about to employ any immediate family member, has a 

financial or other interest in, or would gain a tangible personal benefit from, a firm 

considered for a contract.    

 

All ECRCHS employees are subject to the provisions set forth in the Employee 

Handbook, which outlines the expectations of all employees and consequences of non-

adherence.   Employees, Board members and officers must also comply with the conflict 

of interest provisions set forth in the Bylaws, Charter and the Conflict of Interest Code 

Bridge Policy.  

 

C. Anti-Kickbacks 

 

It is the organization’s policy that all employees act with integrity and good 

judgment and recognize that accepting personal gifts from vendors may cause favoritism.  

No employee of the organization shall solicit or accept any personal favor, gratuity, offer 

of entertainment, or other personal gift directly or indirectly from a vendor who is doing 

or seeking to do business with the organization. 

 

D. Incentives and Rebates 

 

It is the organization’s policy not to use incentives and rebates for personal benefit.  

In addition, it is the organization’s policy to negotiate either quantity or trade discounts in 

lieu of accepting incentives or entering into rebate agreements with suppliers for all 

methods of purchase.  ECRCHS employees are not to accept either incentives or offers for 

rebates from a supplier without the explicit advance written approval of the Executive 

Director or Board Chair.  If a vendor proposes incentives or rebate agreements, the 

employee is to refer the vendor to the Executive Director who will review the conditions 

of the offer to determine if: 

 

• It is reasonable; 

• More favorable prices are available from other vendors; and  

• Either the rebate or incentive value can be applied toward the purchase 

price. 

 

E. Incentives 

 

Incentives are deliberate enticements offered by a vendor to encourage a purchase.  

Incentives are tangible non-monetary benefits to the recipient and include any value-added 

goods and services offered at no charge.  Examples include: 
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• Extra goods or services that were not solicited 

• Gifts (such as free merchandise, event tickets, gift cards) 

• Money for scholarships 

• Cash 

• Points that can be redeemed for merchandise 

 

Employees may not accept incentives from vendors without the explicit, advance 

written approval from the Executive Director or Board Chair.  Employees are prohibited 

from accepting incentives offered by a bidder for any agency staff member’s personal use.  

 

F. Rebates 

 

Rebates are offers from the supplier either to return part of the cost of the order to 

the purchaser or to provide additional consideration or compensation to encourage the 

purchase of goods and/or services.  Examples are: 

 

• Cash or credit based on total purchases 

• Value-added goods or services offered at a substantially reduced price 

• Checks to either the purchaser or organization 

 

If a manufacturer’s rebate is offered on a purchase made by an employee, policy 

requires that the rebate check be made payable to the School, and that the credit of the 

funds is returned to the same fund source as the expenditure.  The rebate check is to be 

submitted to the Business Office.  Failure to do so may result in investigation, criminal 

prosecution and disciplinary action. 

 

El Camino Real Charter High School 

5440 Valley Circle Boulevard 

Woodland Hills, California 91367  

Attention:  Business Office 

 

G. Insofar as possible, goods and services purchased shall meet the needs of the person 

or department ordering them at the lowest price consistent with standard purchasing 

practices. Maintenance costs, replacement costs, and trade-in values shall be considered 

when determining the most economical purchase price. When price, fitness, and quality are 

equal, recycled products shall be preferred when procuring materials for use in schools and 

buildings. 

 

H. Vendors - to ensure objective vendor performance and eliminate any unfair 

competitive advantage, vendors that develop or draft specifications, requirements, 

statements of work, invitations for bid (IFB), or requests for proposal (RFP) must be 

excluded from competing for the bid. 
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IV. BIDDING REQUIREMENTS AND PURCHASE LIMITS 

 

The California Department of Education annually adjusts the dollar threshold that triggers 

procurements that shall be competitively bid by school districts.  The threshold is applicable to 

supplies, equipment and general services.  Each year, the State Superintendent of Public 

Instruction (SSPI) publishes the annual increase for the bid threshold.  As an independent charter 

school, ECRCHS is not subject to these requirements for school districts. 

 

The Board of Directors will also review professional services under consideration for 

purchase and determine final approval.  ECRCHS elects to follow the procedures set forth below. 

 

A. Bid Threshold 

 

The California SSPI has adjusted the bid threshold limit for school districts to 

$88,300 as of January 1, 2017.  While ECRCHS is not bound by the bid threshold limit,  it 

will use the limit established by the SSPI, except as required by applicable law.  The bid 

threshold amount will be adjusted yearly in accordance with the SSPI’s inflation 

adjustment. 

 

All procedures listed below will be followed for all procurements including, but not 

limited to, services for professional development, purchases of instructional materials and 

other related supplies and resources, and food services management contracts. 

 

Awards shall be made to the lowest responsive and responsible bidder meeting the 

listed specifications (including product, price, delivery and terms). 

 

The Board of Directors reserves the right to reject any and all bids or any part of 

any bid. 

 

 B. Publication of Notice for Bids 

 

For the purpose of securing bids, the Board shall publish at least once a week for 

two weeks in some newspaper of general circulation, circulated in the county, a notice 

calling for bids, stating the work to be done or materials or supplies to be furnished and the 

time when and the place where bids will be opened. 

 

All bid instructions and specifications will be clear and complete, setting forth all 

necessary conditions for competitive bidding and shall describe in detail the quality, 

delivery and service required.  To assist ECRCHS in determining whether bidders are 

responsible, the Board may require prequalification procedures. 

 

C. Opening and Acceptance of Bids 

 

All advertised bids shall be opened in public at a prescribed time and place.  

Interested parties may receive prices and other information listed in the bid at the public 
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opening.  After the bids have been opened and tabulated, they will be made available for 

interested persons to review.  No bid document will be removed from the Business Office. 

 

Any bid received after the time specified in the advertised notice will be returned 

unopened to the bidder. 

 

 D. Protest Procedures 

 

If any bidder who submitted an offer has an objection to the award of the contract 

to the apparent bidder who submitted a responsive offer and is a responsible bidder with 

the lowest costs (in the case of a bid) or scored the greater number of points on a proposal, 

the objecting bidder shall notify the Executive Director of the ECRCHS within two (2) 

business days of the intent to dispute the awarded contract and furnish that protest, in 

writing, to the Business Office within five (5) business days of the date of the notification 

of an awarded contract. 

 

The protest shall describe in detail the basis for the protest, and shall request a 

determination under this section. If a protest is filed in a timely fashion, the Executive 

Director will review the basis for the protest, and relevant facts under such terms and 

conditions, as the organization considers proper. Upon completion of the review, the 

Executive Director shall submit the findings and recommendations to the Board of 

Directors who shall then review the matter under such terms and conditions as deemed 

proper.  Upon receipt of authority to act from the Board of Directors, the Executive Director 

will notify the bidder involved of the organization’s decision. The decision shall be final 

and binding on the objecting bidder. 

 

 

V.  EMERGENCY PURCHASES 

 

An emergency is defined as a direct threat to life or safety of the public or protection of 

public facilities (not poor planning). 

 

Emergency purchases shall be made following the school’s policies and procedures as 

closely as possible, while still assuring that the required supplies, servicers, or construction items 

are procured in time to address the emergency. 

 

If an emergency purchase needs to be made, a school employee may request that the 

Executive Director or Director of the school approve issuance of an immediate check. Emergency 

purchases requiring an immediate check are to be signed out by the employee in the Business 

Office after the employee receives written approval from the Executive Director or Director of the 

school.  The employee is responsible for using the check solely to purchase the items that were 

approved by their manager.  The employee is responsible for bringing the receipts or purchase 

confirmation documents, along with any other supporting documents, to the Business Office 

immediately after the transaction has occurred.  
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VI. REQUIRED APPROVALS 

 

For supplies, equipment, general services and professional services:  

 

Dollar Threshold Approvals 

$1 to $50,000 Approving official:  Executive Director, Chief 

Business Officer 

$50,001 and above  Approving official:  Board of Directors 

 

 

VII. RECEIVING PROCEDURES 

 

A critical part of the purchasing program is receiving.  Proper receiving is critical because 

it has direct correlation with nearly every other area of the program.  It will also have a major effect 

on how the organization does business with vendors.   

 

A. General Guidelines 

 

1. Receiving will be completed by the employee who ordered/requested the 

item. 

2. Packing slips for the item received will be submitted to the Business Office 

after the order has been reviewed for accuracy and it has been verified that 

goods/services were received as expected. 

3. Any problems will be immediately reported to the Business Office for 

review and intervention, as necessary, by the Executive Director. 

 

B. Final Steps 

 

Payment will be processed once packing slips have been received for goods, and 

confirmation has been received for services provided.  

 

 

VIII. ORDER STATUS 

 

Purchase orders will be submitted to the Business Office after the order has been placed 

with the vendor.  The purchase order form must have a clear description of the items ordered and 

must specify if the cost is shared with other schools. 

 

It is the originator’s responsibility to do follow-up for their orders.  Schools must check 

their Purchase Orders weekly to track outstanding orders, and are responsible for follow-up calls 

as necessary.  Calls and letters to follow up must be completed on a weekly basis for items not yet 

received.  All information on the status of the requisition must be kept and saved as documentation 

of ordering and follow-up. 

 

Purchase Orders will automatically be cancelled after ninety (90) days unless other 

arrangements have been made prior to submitting the final order. 
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IX. PAYMENT PROCEDURES 

 

It is the originator’s responsibility to confirm receipt of all items or services ordered and 

received prior to any payment of invoice for vendors. 
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As you are aware, on August 3 and 4, 2017, a FCMAT study team conducted on-site visits at El Camino Real Charter 
High School (“ECR”).  Over the course of those two days, FCMAT met with staff to review internal controls, 
processes and procedures for the business office.   As a result of FCMAT’s findings, ECR has taken these initial steps 
towards improving its business and business-related functions.  Please note that these actions are only 
preliminary.   

FCMAT’s next ECR field visit is schedule for November 30th.   

Job Duties and Procedure Manuals 

ECR is developing procedure manuals for each business department function which will summarize, in detail, 
specific job functions as well as compliance expectations.   These manuals will be reviewed and updated regularly 
and serve as a training tool for staff.  Additionally, ECR has begun reviewing the job descriptions of the admin and 
clerical staff.   

Staff Cross-Training 

ECR recognizes the benefits of cross-training employees which include: readiness when there is a need to fill-in 
when there is an absence of another employee; providing more variety in employees’ work; and the interaction of 
employees - which builds a sense of teamwork within the department.  

ECR is taking these, as well as other, initial steps to promote the cross-training of their business staff employees: 

         Identify the specific critical tasks for which cross-training is needed.  

         Identify and match the skill set of those employees to be cross-trained with the skills required for a 
particular position. 

         Discuss the reasons for cross-training with the employees.  Have employees provide their input in 
order to assess their comfortability.   

         Schedule adequate time, training materials, and training courses 

         Show the employees that cross-training represents an integral part of their overall development plan 

         Provide periodic re-training 

Segregation of Duties 

ECR agrees that segregation of duties is a key internal control intended to minimize the occurrence of errors or 
fraud.  ECR intends to further divide the responsibilities of those employees who perform accounting procedures 
and those who handle assets.  Ideally, separate employees will perform important duties such as: approval, 
custody of assets, transaction recording, and reconciliation.  Of note, ECR has already taken steps to ensure that 
school’s cash is counted by two employees.  

Professional Development 

ECR recognizes the importance of its employees’ professional development and balancing their desires with their 
actual talents as well as the school’s needs.   ECR intends to strategically provide professional development 
opportunities internally and externally in order to provide them with a global perspective of their job 
responsibilities. 

Going forward ECR intends take these steps to help assist employees in their professional development: 
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 Taking an honest and thoughtful self-assessment to identify skill, knowledge and experience gaps 

 Planning practical steps with goals and timelines to fill gaps 

 Acting consistently with the plan by accessing peers, managers, mentors, webinars, conferences, 
certifications, and college courses, as necessary. 

 Taking time to reflect and evaluate, making informed decisions along the way to allow for 
personal growth. If your managers are not amenable or lack the natural inclinations to having these 
conversations, then external professional career consultants can be useful. 

 Accounting / Financial System 

ECR has been working with various accounting software and business management vendors in hopes of 
implementing a fully-integrated financial system that includes employee leave, payroll, employee benefits, and 
position control modules so calculations are automatically tracked through the software. 

One of the many benefits of such a system is that the business department would be able to monitor the various 
inter-school’s budgets.  All employees will be trained to properly use the county office accounting system.  Internal 
controls should be strengthened and good business practices implemented to ensure that accounting activities are 
performed in a timely manner 
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NetSuite.org Proprietary and Confidential Proprietary and Confidential

Pricing Worksheet for  El Camino Real Charter High School
10/30/2017

1. NetSuite Subscription 

Item Quantity

List

Price

List

Annual Cost

NS.org List

Price

NS.or List

Annual Cost

NetSuite.org

Discount 

Rate

Discounted Cost- 

Year 1

NetSuite.org

Discount 

Rate

Discounted Cost- 

Year 1

NetSuite SuiteSuccess Social Impact Cloud Service 1 $71,988 $71,988 $35,988 $35,988 50.00% 17,994.00 60.00% 14,395.20

NetSuite Social Impact Cloud Service User 20 $1,188 $23,760 $588 $11,760 0.00% 11,760.00 60.00% 4,704.00 235.2 Per User/Year

NetSuite Employee Self Service Cloud Service User ( 5 User Pack ) - 200 

Users 40 $1,188 $47,520 $1,188 $47,520 0.00% 47,520.00 60.00% 19,008.00 95.04 Per User/Year

NetSuite Financial Management Cloud Service ( Included ) 1 $0 $0 $0 $0 50.00% 0.00 60.00% 0.00

NetSuite Project Management Cloud Service ( Included ) 1 $0 $0 $0 $0 50.00% 0.00 60.00% 0.00

NetSuite Fixed Asset Management MidMarket Cloud Service 1 $7,188 $7,188 $7,188 $7,188 50.00% 3,594.00 60.00% 2,875.20

NetSuite Premium Support 1 $10,246 $10,246 $10,246 $10,246 50.00% 5,122.80 60.00% 4,098.24

TOTAL LICENSE & USERS $160,702 $112,702 85,990.80 45,080.64

4. One-time Items
One-time items not covered in recurring costs

Item List Pricing Discounted Cost Discounted Cost

Paapri Implementation Service $28,100 22,480.00 21,075.00

End User Training Included 0.00 0.00

1 Seat Annual Pass for Admin $10,000 0.00 0.00

Subtotal 22,480.00 21,075.00

TOTAL NetSuite Costs $160,702 $108,470.80 $66,155.64 -$42,315.16

All Discounts Pending internal approval and submission of grant application via www.netsuite.org 
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document who is unwilling to agree to these restrictions should return the document to Paapri without reviewing the contents or making further distribution. Review of this 
document shall constitute agreement to the restrictions stated above. 
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Statement of Work 
NetSuite Implementation and Consulting Services  

El Camino Real High School 
Woodland Hills, CA 
October 27, 2017 

Prepared by: Paapri Cloud Technologies 
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1. Introduction 
Effective Date: Later date signed by both Parties below 

Customer Name: El-Camino Real Charter School (“Customer”) 

This Statement of Work (“SOW”) describes the professional services (the “Professional Services”) to be 

performed by Paapri Cloud Technologies (“Paapri”) for Customer (collectively “Parties”) pursuant to 

Appendix – A (Paapri Professional Services Agreement - PSA) of this document. Once executed by the Parties, 

this SOW shall be incorporated by reference into the PSA Terms. In the event of any inconsistency or conflict 

between the terms and conditions of this SOW and the PSA Terms, the terms and conditions of this SOW 

shall govern with respect to the subject matter of this SOW only. Capitalized terms used in this SOW shall 

have the meaning defined under the PS Terms. This SOW may not be modified or amended except in a 

writing signed by a duly authorized representative of each party. 

The terms and conditions and pricing listed in this SOW shall be valid starting from the date this SOW is 

provided by Paapri to Customer and will expire thirty (30) days from such date, unless executed by the 

Parties 

1.1 Project Context 
The customer is in the process of implementing, configuring, customizing and/or integrating NetSuite’s 

proprietary hosted application(s) (the “Service”) into Customer’s business environment. The customer has 

requested that NetSuite’s Alliance Partner, Paapri Cloud Technologies (“Paapri”) provide resources to assist 

Customer’s staff as set forth below (the “Project”). Paapri and Customer shall commit resources to work on 

the Project (the “Project Team”). 

2 Scope of Service 
This section details the scope of the Project and Paapri Professional Services to be provided pursuant to this 

SOW. 

2.1 Scope Summary 
Paapri will provide NetSuite Implementation Services for the client. Paapri’s services will include but not 

limited to functional and technical consulting, data migration consulting, user training and over all hand- 

holding with client to ensure successful implementation and change management.  

2.2  Product Areas 
Paapri will provide an all-encompassing accelerated SuiteSuccess implementation service for the Client. This 
includes every effort to use the out-of-the-box NetSuite Functionalities to fulfill the customer requirements. 
Gaps, as identified in the requirement gathering phase, or in the alignment calls that are not mitigated by 
NetSuite Product features will be customized. 
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Paapri’s customization efforts include but not limited to: 

• NetSuite Non-Profit Social Impact SuiteSuccess Emerging Market Edition with customization efforts 
include  

o Netsuite CRM 
o Oneworld enabled 
o Project Management 
o Advanced Financials 
o Fixed Asset Management 
o SuiteSolutions – Non-Profit Midmarket Edition 

• Suite Bundles 
o Application Performance Management 
o Last Sales Activity 
o International Tax Bundle 
o Subsidiary Navigator 

• SuiteFlow - Workflows 

• SuiteBuilder – Forms and Reports Customizations 
 

In case the customization efforts appear to be a detriment in performance, backward compatibility or 
maintainability of the ERP system, Paapri consultants will work with the customer to find the best-in-class 
alternatives to the business processes. 

Service Category Service Type In/Out of Scope 

Technical Technical Consulting In Scope 

 SuiteScript Automation Out of Scope 

 SuiteTalk Integration Out of Scope 

 SuiteFlow Automation In Scope 

 Technical Analytics Consulting In Scope 

 SuiteSolutions Customization In Scope 

SuiteCommerce Web Design Out of Scope 

 Site Specific Customization Out of Scope 

Data Migration Data Consulting In Scope 

 Import Services In Scope 

Education Training Services In Scope 

Testing Testing Services Out of Scope 

 

2.3 Process Areas 
The Service supports the below standard process areas. Certain process areas of the Service support 

particular functionalities. Customer wishes to support the below process areas designated as “In Scope” after 

having determined a set of desired Service functionalities. Customer is responsible for separately procuring 

the applicable Service and those products that support the below process areas designated as “In Scope.” 

Paapri Consultants will work with the Customer on the configuration of the following standard Service 

process areas: 
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Process Areas In/Out of Scope 

Record to Report In Scope 

Design to Build In Scope 

Procure to Pay / Return to Debit In Scope 

Order to Cash / Return to Credit In Scope 

Call to Resolution In Scope 

 

2.4 General Configuration 
This SOW includes the following general configuration and setup activities based on NetSuite Leading 

Practices: 

• Personalization of Company Info, Rename Records/Transactions, Auto-Generated Numbers, & 

Preferences; 

• Review NetSuite Leading Practice reports; 

• Installation of NetSuite Leading Practice dashboards, without modification 

• Customization of UI forms and printed form relevant to the process areas. 

• Setup Roles as configured in the corresponding NetSuite Edition 

 

2.5 SuiteScript Automation 
None Identified. 

2.6 Solution Plan/ Special Requirements 
The following customer requirements have been discovered and identified in the scoping call. The customer 

process areas and the corresponding proposed customizations are as follows: 

• Setup import templates to import summary data from Aeries 

• Setup export templates/ Saved Searches to upload data to EdTech 

• SACS Reporting – Customized Reports 

2.7 Third Party Vendor Integration 
The customer is responsible for all coordinating efforts, project plans, requirements and activities for third 

party vendors involved in the Project. Paapri will not provide any third-party vendor coordination work 

pursuant to this SOW; scripting and integration work is not in scope for this SOW. In the event that Customer 

requires Paapri to coordinate with a third-party vendor, a separate SOW shall be required. 

2.8 Data Migration 

2.8.1 Import Services 
Paapri Cloud Technologies will import the following data from Customer’s legacy systems into the Service.  

Customer will be responsible for the necessary data encryption, data extraction, data consolidation and data 

cleansing work required for all data migration.  Paapri Cloud Technologies will provide Customer with 
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templates for each data type to be migrated and will advise Customer on best practices for data 

consolidation and data planning. The following tables list the entity/objects in scope for data migration, 

quantity limits, and the party responsible for data extraction, integrity & imports. 

List Data Imports 

Ref Entity / Object 
Maximum 
# Of 
Records 

Import 
Method 

Responsibility for 
Extraction 

Responsibility for 
Data Integrity 

Responsibility for 
Data Import 

1 Chart of Accounts 500 CSV Customer Customer NetSuite 

2 Expense Categories 100 CSV Customer Customer NetSuite 

3 Bins 1,000 CSV Customer Customer NetSuite 

4 Employees 1,000 CSV Customer Customer NetSuite 

5 Customers 1,000 CSV Customer Customer NetSuite 

6 Vendors 1,000 CSV Customer Customer NetSuite 

7 Contacts 2,000 CSV Customer Customer NetSuite 

8 Items 10,000 CSV Customer Customer NetSuite 

 

Transaction Data Imports 

Ref Entity / Object 
Maximum 
# Of 
Records 

Import 
Method 

Responsibility for 
Extraction 

Responsibility for 
Data Integrity 

Responsibility for 
Data Import 

1 Inventory Balances 
10,000 

Items 
CSV Customer Customer NetSuite 

2 
Historical Trial Balance 

(Consolidated) 
1 Yr. CSV Customer Customer NetSuite 

3 
Open Trial Balance 

(Consolidated) 
1 CoA CSV Customer Customer NetSuite 

4 Open AR 

Total of 

2,000 

Records 

CSV Customer Customer NetSuite 

5 Open AP CSV Customer Customer NetSuite 

6 Open Sales Orders CSV Customer Customer NetSuite 

7 Open Credit Memos CSV Customer Customer NetSuite 

8 
Open Return 

Authorizations 
CSV Customer Customer NetSuite 

9 Open POs CSV Customer Customer NetSuite 

10 Open Vendor Credits CSV Customer Customer NetSuite 
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2.8.2 Data Migration Support 
Paapri will provide a Project Hour Allocation of up to 10 hours to support data migration for bill of materials 
data.   

2.8.3   Data Assumptions 
Data is expected to be cleansed and mapped to the appropriate Service fields by Customer. 
 
Paapri Cloud Technologies will import no more than two (2) iterations of a data entity/object.  The maximum 

number of records to be imported as described above assumes that Customer has sent clean data 

entities/object to Paapri Cloud Technologies (data has been cleansed by Customer).  Any data import 

iterations required after two (2) iterations must be purchased separately through the Change Management 

Process. 

3 Project Team 
Customer is responsible for providing and ensuring Customer’s committed participation of resources 

required during the Project. The pricing and schedule reflect this important assumption. 

This SOW is based on the assumption that the implementation of the Service under this SOW is performed 

jointly with Customer as a cooperative, hands-on Project, jointly managed by Paapri and Customer pursuant 

to a shared consulting model for performing an implementation. 

Paapri will show Customer how to configure and maintain the system, as described in this SOW. As an 

example, for a billing implementation, Paapri will show Customer how to create a field in order for Customer 

to enter their remaining custom fields into the Service. This is a fundamental principle of the Implementation 

Project approach – Shared project responsibility. 

Paapri resources are not dedicated to any single implementation and may be engaged in many 

implementation projects for various customers. 

3.1 Project Roles and Responsibilities 
It is important to understand this is a list of project roles, not individuals, required to complete the Project. 

Depending on the size of the engagement, a single individual may take responsibility for any number of roles 

or a single role may require more than one individual. 

Role Paapri Customer 

Sponsor 

Responsible for providing Paapri resources 
needed for a successful implementation. 

Responsible for providing Customer resources 
needed for a successful implementation and 
promote process change where necessary.  

Project Manager 

Responsible   for   the   oversight   of Paapri 
resources, schedules and deliverables. 

• Attend all key Project meetings 

• Point of contact for all day-to-day 
Project operations 

• Provide guidance and 

• Assistance for the management of 
the Project 

• issues log 

Responsible   for   the   oversight   of Customer 
resources, schedules and deliverables. 

• Attend all key Project meetings 

• Point of contact for all day-to-day 

• Project operations 

• Serve as gatekeeper 

• for Project 

• issues log 
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• Lead    regular    Project    status 
meetings 

• Participate in regular Project status 
meetings 

Administrator 

Not Applicable Responsible for all configuration tasks and 
ongoing Service administration. 

• Point of contact for all day-to-day 
configuration sessions 

• Learn and participate in creation of all 
Customer specific configurations 

• Manage  user  acceptance  tasks, 

• including testing documentation 

• Drive decisions on data migration 

• activities 

• Support and manage organization’s 
ongoing Service use 

Functional 

Consultants / 

Business Process 

owners 

Responsible for providing leadership and 
guidance on the overall design and 
configuration of business process flows. 

• Point of contact for all day-to-day 
configuration sessions 

• Define overall  system design to 
support defined requirements
  

• Guide  definition and  creation of 
Customer specific configurations
  

Responsible for design and acceptance of 
business process flows. 

• Attend Project meetings related to area 
of ownership 

• Assist in   the   definition   and 
configuration of processes 

• Participate in  user acceptance 

• testing activities 

Extended Team 

As  needed  NetSuite  PS  resources 
(including Subject Matter Experts, 
Technical and/or Education resources) to 
support the scope of the Project.  

As needed 

 

3.2 Onsite Assumptions 
This SOW is created with the assumption of onsite Professional Services. A summary of planned onsite visits 

by Paapri resources follows. 

Stage Deliverable/Activity Visits Resources Duration 

Analyze Kickoff/ Pre-configuration 1 1 Onsite 

Deploy Go Live 1 2 Onsite 

Optimize Go-live Support Assistance 1 1 Remote 

4 Project Assumptions 
Customer acknowledges that its participation and cooperation are critical for the success of the Project. 

Unless otherwise noted in this SOW or agreed to in writing, the following assumptions are based on 

information provided by Customer to Paapri relating to the Project and have been used to develop Paapri’s 

current level of effort and fees. Deviations from these assumptions may lead to commensurate changes in 
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the timeline and fees and will be handled through the Change Management Process described in the PS 

Terms. 

4.1 SOW Term/Expiration 
Unless otherwise agreed upon by both Parties and duly executed in writing, the obligation of Paapri to 

provide Professional Services to the Customer under this SOW expires the earlier of: 1) expiration or 

termination of the PS Terms; 2) completion of the Professional Services described in this SOW; or 3) 12 

months from the Effective Date of this SOW. 

4.2 Delivery of Professional Services: 
Scope: Any item or activity not specifically included within the scope of this SOW is deemed outside the 

scope of this SOW. Any changes made to the Approved Business Requirements are outside the scope of this 

SOW and may require a Change Order or separate SOW. 

Remote Professional Services: The Professional Services outlined in this SOW will be provided remotely in 

English (whether verbally or in writing), with communication via telephone, email and web-conference (the 

standard platform for online delivery is Zoom Web tools) from Paapri’s own facilities. 

Onsite Professional Services: If onsite services are incorporated into this SOW, the schedule for any onsite 

services will be determined between Paapri and Customer upon Project start. If initial onsite or additional 

onsite Professional Services become necessary during the term of this SOW, then such Professional Services 

shall be provided subject to the Change Management Process for additional fees. 

No Recording: Customer shall not film or record Paapri delivery of Professional Services, NetSuite resources, 

or NetSuite materials. 

Project Hour Allocations (“Project Hour Allocation”): In the event Project Hour Allocations are included 

within the scope of this SOW, Customer is responsible for identifying the work to be provided by Paapri as 

Project Hour Allocations under this SOW and Customer is also responsible for determining the priority of 

objectives regarding such Project Hour Allocations. Customer acknowledges and agrees that: (a) any Project 

Hour Allocations specified in this SOW include up to the number of Professional Service hours listed and not 

specific deliverables; (b) any Project Hour Allocations listed in this SOW may not have been fully scoped and 

there is no assurance that the work identified by Customer for Paapri to provide as Project Hour Allocations 

can be completed within the hours allotted under this SOW or even that such work can be completed at all; 

and (c) Paapri reserves the right in its sole discretion to reject any request for work identified by Customer to 

be provided by Paapri as Project Hour Allocations if Paapri reasonably believes such work is outside of the 

types of services normally provided by Paapri. Project Hour Allocations may be consumed by Paapri in 

completing preparations for meetings, completing offline research, completing offline configurations or other 

action items. 

Cancellation / Postponement: Paapri and Customer shall use commercially reasonable efforts to attend all 

scheduled Project meetings. The repeated cancelation of Project meetings may result in Project delay and 

additional costs. 

Customer Participation: Customer acknowledges and agrees to provide Paapri with prompt and adequate 

responses to its requests for information and other requests related to the Professional Services to be 
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performed under this SOW. In the event that Paapri has made a request and Customer has not responded 

promptly with the requested information, Paapri may issue a "Final 30-Day Project Notice" ("Final Notice") to 

Customer. If Customer does not respond as requested to the Final Notice, Customer agrees that Paapri shall 

be relieved of any further obligations which have not been completed under the SOW and Customer shall 

remain liable for payment of all Professional Services fees as set forth herein. Any and all services requested 

by Customer following the expiration of the aforementioned thirty (30) day period will require Customer and 

Paapri to execute a new SOW and Customer shall be responsible for any additional Professional Services fees 

contemplated there under, even if listed in the original SOW. 

4.3 Scope of Services: 
Standard Functionality: Service functions referenced herein are assumed to be standard functionality 

implemented through configuration changes only, except as may otherwise be specified in this SOW. Any 

changes to the business processes supported by the SuiteFlex code or to the level of functionality supplied 

are outside the scope of this SOW. 

Licenses Procurement and Acceptance of Terms: 

a.   Any rights for Customer to use the Service (including without limitation any Service functionalities, 

products, modules and features) are outside the scope of this SOW and must be separately procured by 

Customer from Paapri pursuant to an Estimate/Order Form under the Paapri Subscription Services 

Agreement. 

Additionally, Customer is responsible for separately procuring, at its own expense, all necessary rights for its 

and/or Paapri’s use of any Customer or third-party technology that will be used within the scope of this SOW, 

including any applications and/or services with which the Service can be connected through integrations. 

Customer represents and warrants that it will procure all such rights prior to using or permitting Paapri’s use 

of any such third-party technology hereunder. Customer acknowledges that use of third party technology 

and/or services not already licensed or purchased by Customer may require additional licenses and fee(s) 

that must be obtained separately by the Customer from the specific third-party provider of such applications 

and/or services. 

Without limiting Subsection (b) above, if Customer instructs Paapri to download or use any open source or 

other software in connection with Professional Services, Customer hereby appoints Paapri as an agent to 

perform such download for Customer (including accepting any click-through terms). Customer acknowledges 

that any such terms will be binding directly on Customer and that Customer (not Paapri) is solely responsible 

for compliance with such terms. 

Consistent Processes: Customer is responsible for ensuring that common, consistent functional processes 

exist across the organization; including parent and all subsidiary companies (e.g. there will be one common 

Order to Cash process across the entire organization). 

Future Product Release: This SOW does not include time for management of the release process, analysis or 

implementation of functions and features that are not available within the current general release of the 

Service. 
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Technical Customizations: If technical services are incorporated in this SOW, the functionality outlined as 

technical services are general requirements and do not represent a technical design specification. Definition 

of complete, detailed requirements will be confirmed prior to development. Any resulting modifications to 

the custom code functionality, such as naming conventions, increase in forms or fields, or workflow 

processes, are outside the scope of this SOW. 

SuiteCloudTM: SuiteCloudTM is the technology toolkit for customization, verticalization, and business process 

automation within NetSuite Business Operating System (BOS) platform. Any SuiteCloud customization 

requirements not identified in this SOW under the Customization sections and discovered during the 

implementation process will be subject to Change Order, priced according to complexity, and the change 

management process will be followed. Any changes to the business processes supported by the SuiteCloud 

code or to the level of functionality supplied will be subject to additional fees under a separate SOW or 

Change Order. In the event that Paapri is required to create certain standard development tools, client-side 

and/or server-side SuiteScripts, and/or standard modules and routines for processing, developing and/or 

creating any deliverables under this SOW (“Tool(s)”), NetSuite retains all right, title and interest in and to 

such Tool(s) and no license to such Tool(s) is granted hereunder. 

Integration/Web Services: Except as expressly set forth herein, integration, including any SuiteScripting to 

support integration efforts, is not included in this SOW. In the event that requirements surface for 

Integration/Web Services functionality that are not outlined in the Integration/Web Services section of this 

document, a separate SOW will be developed and the change management process will be followed. In the 

event that Paapri coordination of a third party integration vendor is required and agreed to by Paapri, Paapri 

will regularly communicate project status with the said third party, including key milestones, dependencies, 

and risks. 

4.4 Project Staffing 
Customer Resources Availability: Project timeline estimates are based on availability of Customer resources 

and key decision makers. Lack of access or change to project stakeholders will impact project timelines and 

costs if decisions cannot be made in timely fashion. 

Administrator: The Administrator role on the project is critical to the success of the Project and long term 

adoption of the Service. The Administrator is to be in place prior to the start of the Project and remain for the 

duration of the engagement. 

4.5 Project Schedule: 
Deployment: The Plan will be created with a single deployment schedule – meaning, all functional areas 

listed in this SOW will be configured and deployed at the same time, not in multiple phases or deployments. 

Changes to the deployment schedule, including the addition of deployment phases, shall be subject to the 

Change Management Process at additional cost. 

Timeliness of Responses: Customer is responsible for acknowledging and responding to documents relating 

to this Project. These documents could be requirements documents, escalation issues or end-of-project 

notices. Some documents will require Customer’s signature / e-signature before Paapri can continue with the 

implementation and Customer is responsible for responding in a timely and collaborative fashion. 
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4.6 Training Professional Services: 
Training Deliverables: Customer is solely responsible for any printing, shipping and copying charges for any 

training Deliverables. All electronic and hard copy versions of the training Deliverables are provided for 

Customer’s internal training purposes only. 

Customer is prohibited from: (a) modifying the training Deliverables; and (b) reselling or sublicensing any 

training Deliverables. Customer may not utilize the training Deliverables to replicate or attempt to perform 

the training or to develop or attempt to develop any of the products described in such training Deliverables. 

Customer may not record, film, stream or otherwise capture any performance or aspect of the training 

Professional Services. Training Deliverables are not subject to any maintenance, support or updates. 

End User Training Materials. Irrespective of the above, Customer has the limited, non-exclusive, non-

transferable and terminable right to utilize any End User Training Materials for the sole purpose of training 

Customer’s Users of the Service; such rights include the right to modify End User Training materials for such 

sole purpose. 

Training Delivery. Paapri Training Services sessions are delivered for a maximum of twelve (12) participants 

per session. When purchased, onsite end user training is assumed to be a one-time visit at a single location. 

All training will be conducted in English only. The standard platform for online training delivery is Cisco 

WebEx tools. Any changes to the above may require a Change Order. 

Onsite Training Facilities: Customer is responsible for providing the appropriate facilities for the training 

delivery, including Internet connectivity, student access to a Demo Account to which Customer may be 

granted access (as provided herein), projector, student computers, and other reasonable classroom 

amenities. 

Demo Account: Any Demo account needs to be provided to Paapri. Paapri does not provide demo accounts. 

NetSuite has no obligation to provide any maintenance, support or updates with respect to Customer’s use of 

the Demo Account. 

Cancellation / Postponement: The cancellation or postponement of training services within 40 business 

hours of the scheduled training deployment may result in additional costs. 
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5 Pricing and Payment Terms 
Fixed Fees: The pricing set forth in this SOW represents the fixed fees for the Professional Services set forth 

in this SOW. Additional discounts (if any) for these Professional Services will be reflected in the 

Estimate/Order Form that references this SOW and/or these Professional Services. In the event of a conflict 

between the pricing set forth in this SOW and the pricing set forth in the Estimate/Order Form governing this 

SOW and/or these Professional Services, then the pricing set forth in the Estimate/Order Form shall govern 

and control. Any expenses (as described below) are not included in the fixed fees and are an additional cost 

to Customer. 

Customer acknowledges that the fixed price is based solely on the information provided to Paapri and 

NetSuite and the assumptions documented in this SOW. Any requirement(s) not included herein or items not 

contemplated will be considered outside of the fixed price scope and will be handled through the Change 

Management Process defined in the PS Terms, and may result in additional cost. The total fees for this SOW 

are as follows: 

Services Fees 

Professional Services $ 28,100 

NetSuite Alliance Partner 20% Discount ($5,620) 

November Signing Special 5% Discount ($1,405) 

User Enablement Included 

Total $21,075 

 

Terms: 50% on signing, 25% Net 30, 25% Net 60 completion of the project. 

Expenses: Reasonable travel and living expenses required in connection with delivering the Professional 

Services will be incurred in accordance with Paapri’s internal travel and expense policy and billed to 

Customer as actual charges in addition to the Professional Services fees. 
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6 Signatures 
The Parties acknowledge that they have had previous discussions related to the performance by Paapri of 

professional services for Customer and the possible strategies which may be used by Paapri to implement the 

functionality described in NetSuite’s User Guides and in other related documentation (available at 

www.netsuite.com) as well as possible “workarounds,” which may be implemented to achieve special 

requirements identified by Customer. This SOW (including any Exhibits hereto) (and the PS Terms) shall 

constitute the entire understanding between Customer and Paapri and is intended as the final expression of 

the Parties’ agreement regarding the Professional Services to be provided by Paapri. The Parties expressly 

disclaim any reliance on any and all prior agreements, understandings, RFPs, verbal and/or written 

communications related to the Professional Services to be provided by Paapri. Any amendment or 

modification to this SOW shall not be valid, enforceable, or binding on the Parties unless such amendment or 

modification (i) is a written instrument duly executed by the authorized representatives of both Parties and 

(ii) references this SOW and identifies the specific Sections contained herein which are to be amended or 

modified. This SOW may be executed in counterparts and/or by facsimile or electronic signature and if so 

executed shall be equally binding as an original copy of this SOW executed in ink by both Parties. 

IN WITNESS WHEREOF, the Parties have executed this SOW by their duly authorized representatives in one or 

more counterparts, each of which shall be deemed an original, and it shall be effective as of the last date 

executed below: 

 

CUSTOMER PAAPRI CLOUD TECHNOLOGIES 

BY: 
 
 
 

BY: 

PRINT NAME 
 
 

PRINT NAME 

TITLE 
 
 

TITLE 

COMPANY 
 
 

COMPANY 

DATE 
 
 

DATE 
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Appendix – A 

Paapri Professional Services Agreement (PSA) 
 

ATTENTION! THE FOLLOWING PROFESSIONAL SERVICES AGREEMENT WILL BE LEGALLY BINDING ON THE 
CUSTOMER UPON EXECUTION OF AN APPLICABLE SOW FOR PROFESSIONAL SERVICES (INCLUDING 
NETSUITE TRAINING). CUSTOMER SHOULD CAREFULLY READ THE FOLLOWING PROFESSIONAL SERVICES 
AGREEMENT BEFORE EXECUTING THE APPLICABLE SOW. 
 
1. Scope of Services. Subject to the terms and conditions of this PSA, Paapri will provide Customer with Professional 

Services as set forth in the applicable statements of work executed by Paapri and Customer and/or Estimate/Order 

Forms executed by Customer (each, a “Statement of Work” or “SOW”). From time to time, the parties may enter 
into SOWs that specify the professional services and/or training to be provided to Customer hereunder (the 

“Professional Services”). Each Statement of Work will include, at a minimum: (i) a description of the Professional 
Services and any deliverables and/or training materials to be provided to Customer (each, a “Deliverable”); (ii) the 
scope of Professional Services; and (iii) the applicable fees and payment terms for such Professional Services, if 

not elsewhere specified. All Statements of Work s hall be deemed part of and subject to this PSA.  

1.1. Terms and Conditions for Training. 

 

1.1.1. Training Deliverables.  Customer is solely responsible for any printing, shipping and copying charges for 
any training Deliverables. All electronic and hard copy versions of the training Deliverables are provided for 
Customer’s internal training purposes only. Customer is prohibited from: (a) modifying the training Deliverables, 
unless otherwise authorized in writing by Paapri or set forth in an applicable SOW; (b) reselling or sublicensing any 
training Deliverables; (c) utilizing the training Deliverables to replicate or attempt to perform the training, unless 
otherwise authorized in writing by Paapri or set forth in an applicable SOW; and (d) developing or attempting to 
develop any of the products described in such training deliverables. Customer may not record, stream or otherwise 
capture any performance or aspect of the training Professional Services. Training Deliverables are not subject to any 
maintenance, support or updates. 

 

1.1.2. For Onsite Delivery. Customer is responsible for providing appropriate training facilities for the training 

delivery, including without limitation Internet connectivity, student access to a NetSuite Instance, projector, 

student computers and other reasonable classroom amenities. 

 

2. Change Management Process. If Customer or Paapri requests a change in any of the specifications, 
requirements, Deliverables, or scope (including drawings and designs) of the Professional Services described in 

any Statement of Work, the party seeking the change shall propose the applicable changes by written notice. 
Within forty-eight (48) hours of receipt of the written notice, each party’s project leads shall meet, either in person 
or via telephone conference, to discuss and agree upon the proposed changes. Paapri will prepare a change order 

describing the proposed changes to the Statement of Work and the applicable change in fees and expenses, if 
any (each, a “Change Order”). Change Orders are not binding unless and until they are executed by both parties. 

Executed Change Orders shall be deemed part of, and subject to, this PSA. If the parties disagree about the 
proposed changes, the parties shall promptly escalate the change request to their respective senior management 

for resolution. 
 

 

3. Project Materials. 
 

3.1 Deliverables. Paapri shall own all rights, title and interest in and to the Deliverables (excluding any 
Customer Confidential Information provided to Paapri for its provisioning of Professional Services), and related 
intellectual property rights. Paapri shall have the right to use any such Customer Confidential Information solely for the 
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purpose of providing the Professional Services to Customer hereunder. Deliverables are Paapri Confidential 
Information and Customer may not reverse engineer, decompile, disassemble, translate, copy, reproduce, display, 
publish, create derivative works of, assign, sell, lease, rent, license, sub license or grant a security interest in all or any 
portion of the Deliverables. Subject to terms and conditions of this PSA, and during the Term, Paapri hereby provides 
Customer with a limited, non-exclusive, non-transferable (except in connection with an assignment under Section 14 
of this PSA and terminable license to use the Deliverables solely for Customer’s internal operations in connection with 
its authorized use of the applicable Service. 

3.2 Tools. Notwithstanding any other provision of this PSA: (i) nothing herein shall be construed to assign or transfer 
any intellectual property rights in the proprietary tools, libraries, know-how, techniques and expertise (“Tools”) used by 
Paapri to develop the Deliverables, and to the extent such Tools are delivered with or as part of the Deliverables, they 
are licensed, not assigned, to Customer, on the same terms as the Deliverables or as otherwise agreed by Customer; 
and (ii) the term “Deliverables” shall not include the Tools. Tools are Paapri Confidential Information. 
 

4. Professional Services Warranty. 

4.1 Professional Services Warranty. Paapri warrants that (a) it and each of its employees, consultants and 
subcontractors, if any, that it uses to provide and perform Professional Services has the necessary knowledge, skills, 
experience, qualifications, and resources to provide and perform the services in accordance with this SOW; and (b) 
the Professional Services will be performed for and delivered to Customer in a good, diligent, workman like manner in 
accordance with industry standards. Paapri’s ability to successfully perform hereunder is dependent upon Customer’s 
provision of timely information, access to resources, and participation. If through no fault or delay of Customer the 
Professional Services do not conform to the foregoing warranty, and Customer notifies Paapri within sixty (60) days of 
Paapri’s delivery of the Professional Services, Customer may require Paapri to re-perform the non-conforming portions 
of the Professional Services. 

4.2 Disclaimer. SECTION 4.1 ABOVE SETS FORTH THE SOLE AND EXCLUSIVE WARRANTIES AND 
REMEDIES 
 

RELATED TO THE PROFESSIONAL SERVICES, DELIVERABLES, AND TOOLS UNDER THIS AGREEMENT. THERE ARE 

NO OTHER WARRANTIES OR CONDITIONS, EXPRESS OR IMPLIED, INCLUDING WITHOUT LIMITATION, THOSE 
 

OF MERCHANTABILITY, FITNESS FOR A PARTICULAR PURPOSE, SATISFACTORY QUALITY, TITLE AND NON-

INFRINGEMENT. EXCEPT AS PROVIDED HEREIN, THE PROFESSIONAL SERVICES AND DELIVERABLES 

PROVIDED TO CUSTOMER ARE ON AN “AS IS” AND “AS AVAILABLE” BASIS. 

 

5. Payment Provisions. 

5.1 Fees and Payment. All fees payable are due within 30 days from the invoice date unless otherwise specified in 

your Estimate/Order.. Customer shall pay the fees and expenses as specified in the applicable SOW. 

5.2 Taxes . Paapri fees do not include any local, state, federal or foreign taxes, VAT, levies or duties of any nature 
("Taxes"). Customer is responsible for paying all Taxes, including sales, use, personal property, value-added, excise, 
customs fees, import duties, stamp duties and any other similar taxes and duties, including penalties and interest, 
imposed by any United States federal, state, provincial or local government entity or any non-US government entity 
on the transactions contemplated by this PSA, excluding only taxes based on Paapri's income. If Paapri has the legal 

obligation to pay or collect Taxes for which Customer is responsible under this section, the appropriate amount shall 
be invoiced to and paid by Customer unless Customer provides Paapri with a valid tax exemption certificate 
authorized by the appropriate taxing authority. 

6. Term and Termination 

6.1 Term . This PSA shall commence on the effective date of the agreement, Estimate/Order Form or SOW referencing 
this PSA and shall continue for the length of time referenced in the SOW or Estimate/Order Forms for the Professional 
Services and Service(s). Each SOW shall commence on the date it is last signed, and shall expire upon completion of 
the projects forth in the applicable SOW, or as otherwise set forth in the applicable SOW. Once signed by both parties, 

a SOW and/or an Estimate/Order Form shall be non-cancellable, except as otherwise explicitly stated in such SOW or 
Estimate/Order Form. Sections 4.2 and 5 through 17 shall survive termination of this PSA. 
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6.2 Termination. This PSA will terminate automatically when the Main Terms and all SOWs and agreements referencing 
this PSA are terminated or expired. Additionally, either party may terminate this PSA for convenience upon written 
notice in the 
 

event there are no active SOWs hereunder. Upon termination or expiration of this PSA, Customer shall have no rights 

to continue use of the Deliverables and Tools. 

7. Confidentiality. 

For purposes of this PSA, “Confidential Information” means: (a) the terms of this PSA; (b) the pricing and other terms 

reflected in all SOWs and (c) any commercial, financial, marketing, business, technical or other data, security measures 

and procedures, know-how or other information disclosed by or on behalf of the disclosing party to the receiving party 

for purposes arising out of or in connection with this PSA or an SOW, that: (i) in the case of information in tangible 

form, is marked “confidential” or “proprietary;” (ii) in the case of information disclosed orally, visually or any other 

intangible form , is designated confidential or proprietary at the time of disclosure, and if disclosed orally, is summarized 

in reasonable detail in a writing delivered to the receiving party within ten (10) days following disclosure; (iii) under the 

circumstances, a person exercising reasonable business judgment would understand to be confidential or proprietary; 

and (iv) will include any reproduction of such information in any form or medium, or any part of such information. The 

following shall not be deemed 
 

Confidential Information: (1) information that was in the public domain at the time of its disclosure, or which becomes 
public domain property through no fault of the receiving party; (2) information that was rightfully in the receiving party’s 
possession without restriction prior to disclosure; (3) information that was rightfully disclosed to the receiving party by 
a third party without restriction (4) information that was independently developed by employees and/or contractors of 
the receiving party who did not have access to and without use of or reference to the disclosing party’s Confidential 
Information; and (5) aggregate data collected or generated by Paapri or on behalf of Paapri regarding Paapri’s products 
and services (for purposes of providing or improving Paapri products and services, benchmarking system performance, 
preparing s tatistics and system metrics, marketing and other purposes) that does not contain any personally identifiable 
or Cus tom er-specific information. Each party agrees to use the same degree of care that it uses to protect the 
confidentiality of its own confidential information of like kind (at all times exercising at least a commercially reasonable 
degree of care in the protection of such confidential information) not to use or disclose Confidential Information except 
to the extent necessary to perform its obligations or exercise rights under this PSA or as directed by Customer. Either 
party may disclose Confidential Information on a need to know basis to its Affiliates, contractors and service providers 
who have executed binding written agreements requiring confidentiality and non-use obligations at least as restrictive 
as those in this Section. Either party may disclose Confidential Information to the extent that such disclosure is required 
by law or order of a court or other governmental authority or regulation. 

 

8 Limitations of Liability for Professional Services. IN NO EVENT SHALL EITHER PARTY OR ITS AFFILIATES 
HAVE ANY LIABILITY TO THE OTHER PARTY OR ITS AFFILIATES ARISING OUT OF OR IN CONNECTION 
WITH THIS AGREEMENT OR THE APPLICABLE SOW FOR ANY LOST PROFITS OR REVENUE OR FOR 
INCIDENTAL, CONSEQUENTIAL, PUNITIVE, COVER, SPECIAL, RELIANCE OR EXEMPLARY DAMAGES, OR 
INDIRECT DAMAGES OF ANY TYPE OR KIND HOWEVER CAUSED, WHETHER FROM BREACH OR 
REPUDIATION OF CONTRACT, BREACH OF WARRANTY, NEGLIGENCE, OR OTHERWISE (AND WHETHER 
OR NOT THE PARTY HAS BEEN ADVISED OF THE POSSIBILITY OF SUCH DAMAGES). 
NOTWITHSTANDING ANYTHING TO THE CONTRARY IN THE APPLICABLE SOW, THE MAXIMUM LIABILITY 
OF PAAPRI AND ITS AFFILIATES ARISING OUT OF OR IN THE CONNECTION WITH THIS AGREEMENT OR 
THE APPLICABLE SOW WHETHER SUCH LIABILITY ARISES FROM ANY CLAIM BASED ON BREACH OR 
REPUDIATION OF CONTRACT, BREACH OF WARRANTY, NEGLIGENCE, OR OTHERWISE SHALL BE THE 
AMOUNT PAID BY CUSTOMER FOR SUCH PROFESSIONAL SERVICES UNDER THE APPLICABLE SOW. 
BOTH PARTIES ACKNOWLEDGE THAT THE FEES REFLECT THE ALLOCATION OF RISK SET FORTH IN 
THIS AGREEMENT AND THAT THE PARTIES WOULD NOT ENTER INTO THIS AGREEMENT OR THE 
APPLICABLE SOW WITHOUT THESE LIMITATIONS ON THEIR LIABILITY. CERTAIN STATES AND/OR 
JURISDICTIONS DO NOT ALLOW THE EXCLUSION OF INCIDENTAL OR CONSEQUENTIAL DAMAGES, IN 
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WHICH CASE SUCH DAMAGES SHALL BE SUBJECT TO THE LIMITATIONS IN THIS SECTION. 
NOTWITHSTANDING ANYTHING TO THE CONTRARY IN THIS SECTION, NEITHER PARTY SHALL BE 
LIABLE TO THE OTHER PARTY TO THE EXTENT SUCH LIABILITY WOULD NOT HAVE OCCURRED BUT 
FOR THE OTHER PARTY’S FAILURE TO COMPLY WITH THE TERMS OF THIS AGREEMENT OR THE 
APPLICABLE SOW. NOTHING IN THIS AGREEMENT EXCLUDES OR RESTRICTS THE LIABILITY OF EITHER 
PARTY FOR DEATH OR PERSONAL INJURY RESULTING FROM ITS NEGLIGENCE. 

 

9 Subcontracting. Paapri’s relationship with Customer pursuant to this PSA will be that of an independent contractor. 
Neither party will have any authority to bind the other, to assume or create any obligation, to enter into any 

agreements, or to make any warranties or representations on behalf of the other. Nothing in this PSA shall be 
deemed to create any agency, partnership or joint venture relationship between the parties. Each party is solely 
responsible for all of its employees and agents and its labor cost and expenses and for any and all claims, liabilities 

or damages or debts of any type whatsoever that may arise on account of each party’s activities or those of its 
employees or agents in the performance of this PSA. Paapri reserves the right to use third parties (who are under 

a covenant of confidentiality with Paapri), including, but not limited to, offshore subcontractors to assist with the 
Professional Services, including, without limitation, any data m igration, configuration, implementation and custom 

code development processes. 
 

10 Non-Impediment. Provided that Paapri does not use any Customer Confidential Information except as permitted 

herein, nothing in this PSA shall be construed as precluding or limiting in any way the right of Paapri to provide 

consulting, development, or other services of any kind to any individual or entity (including without limitation 

performing services or developing materials which are similar to and/or competitive with the Professional Services 

and/or Deliverables hereunder). 
 

11. Governing Law and Jurisdiction. This Agreement is governed by the substantive and procedural laws of the 
State of California and each party agrees to submit to the exclusive jurisdiction of, and venue in, the courts in San 
Francisco or Santa Clara counties in California in any dispute arising out of or relating to this Agreement. The Uniform 
Computer Information Transactions Act does not apply to this Agreement or to orders placed under it. 

 

12. Notices. 
 

12.1 Except for legal notices set forth in Section 12.2 below, Customer’s email address for communication and notice 
purposes relating to this PSA shall be set forth on the applicable Estimate/Order Form (or subsequent email addresses 
as advised by Customer). Customer agrees to accept emails from Paapri at the above e-mail address. Paapri may 
provide any and all notices, statements, and other communications to Customer through either e -mail, posting on the 
Service (or other electronic transmission) or by mail or express delivery service. Paapri recommends that the main and 

billing contact email addresses be group addresses (such as billing@customer.com) so that notices are reviewed 
promptly and not delayed due to the absence of one individual. In addition, In addition, Paapri may rely and act on all 
information, authorizations and instructions provided to Paapri from an e-mail address specific by Customer. 

12.2 Legal Notices are notices from one party to the other regarding an alleged breach of any provision of this 

Agreement or a party’s intention to terminate this Agreement (other than for nonpayment),; provided, however, that 

Legal Notices shall not include notices related to nonpayment by Customer. All Legal Notices required hereunder shall 

be in writing and delivered by mail, return receipt requested, to the address set forth on the applicable Estimate / Order 

Form or SOW (or to such other address as either party may so designate in writing). 

13 Force Majeure. Neither party shall be liable for any loss or delay (including failure to meet the service level 

commitment) resulting from any force majeure event, including, but not limited to, acts of God, fire, natural 

disaster, terrorism, labor stoppage (other than those involving Paapri employees), internet service provider 

failures or delays, civil unrest, war or military hostilities, criminal acts of third parties, and any payment date 

or delivery of Professional Services shall be extended to the extent of any delay resulting from any force 

majeure event. 
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14 Assignment. This PSA shall inure to benefit and bind the parties hereto, their successors and assigns, but 

neither party may assign this PSA without written consent of the other, except to a related entity or the 

successor of all or substantially all of the assignor’s business or assets to which this PSA relates. 
 

15 Entire Agreement. The parties acknowledge that they have had previous discussions related to the 
performance by Paapri of Professional Services for Customer and the possible strategies which may be used 
by Paapri to implement the Service to achieve the requirements identified by Customer. This PSA, together 
with the attached exhibits that are incorporated by reference constitute the complete agreement between the 
parties and supersede all prior or contemporaneous agreements or representations, written or oral, concerning 
the subject matter of this PSA and such exhibits. The parties expressly disclaim any reliance on any and all 
prior agreements, understandings, RFPs, verbal and/or written communications related to the Professional 
Services to be provided by Paapri. Under no circumstances will the terms, conditions or provisions of any 
purchase order, invoice or other administrative document issued by Customer in connection to this PSA be 
deemed to modify, alter or expand the rights, duties or obligations of the parties under, or otherwise modify, 
this PSA, regardless of any failure of Paapri to object to such terms, provisions, or conditions. No other act, 
document, usage or custom shall be deemed to amend or modify this PSA unless agreed to in writing signed 
by a duly authorized representative of both parties. In the event of any inconsistency or conflict between the 
terms of this PSA, and an SOW, the terms of the SOW shall control with regards to the project described 
therein. 

 

16 General Provisions. If any provision is held by a court of competent jurisdiction to be contrary to law, such 

provision shall be eliminated or limited to the minimum extent necessary so that this PSA shall otherwise 

remain in full force and effect. A waiver of any breach under this PSA should not constitute a waiver of any 

other breach or future breach. This PSA may be executed in counterparts and/or by facsimile or electronic 

signature and if so executed shall be equally binding as an original copy of this PSA executed in ink by both 

parties. 
 

CUSTOMER ACKNOWLEDGES THAT THEY HAVE READ THIS PSA, UNDERSTAND IT AND AGREE TO BE 

BOUND BY ITS TERMS, AND THE PERSON SIGNING THIS PSA, THE APPLICABLE ESTIMATE/ORDER FORM, 

AND/OR STATEMENT OF WORK HAS BEEN AUTHORIZED TO DO SO. 
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EXECUTIVE DIRECTOR’S WELCOME 
 
Dear Parents and Guardians, 
 
Welcome to the 2017-2018 school year and welcome graduating class of 
2021.  The State of California requires that all schools notify students, 
parents and guardians about their rights and responsibilities annually.  The 
enclosed notices provide important information that describes policies and 
procedures at El Camino Real Charter High School that will affect your 
student.  
 
Thank you and I hope you have a productive and successful school year! 

Sincerely, 

 

David Hussey 

Executive Director 
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MISSION/VISION/SLOS 

 

Mission Statement 

 

The mission of ECRCHS is to prepare our diverse student body for the next phase of their 

educational, professional, and personal journey through a rigorous, customized academic 

program that inspires the development of students’ unique talents and skills, builds 

character, and provides opportunities for civic engagement and real-world experiences. 

 

Vision Statement 

 

We envision a charter school community, highly regarded for its innovative teaching 

methods that empower students to be independent, determined, and compassionate 

global citizens who think critically, collaborate confidently, and work passionately toward a 

sustainable future in the world they will inherit.   

 

Student Learning Outcomes (SLOs) 

 
In order to succeed in a changing global community, all ECR students will be: 
 

Critical Thinkers who: 

• Observe, interpret, analyze, evaluate, and integrate information 
• Collaborate confidently in a variety of settings 
• Develop multiple literacies (linguistic, environmental, historical, numerical, scientific, 

cultural, digital) 
• Make predictions based on evidence 
• Produce claims with credible support 
• Reassess previous interpretations when presented with new evidence 

 
Effective Communicators who: 

• Synthesize data from print and digital media 
• Organize and prioritize information 
• Express ideas with a deliberate use of rhetoric 
• Consider audience, by demonstrating clear and appropriate language and behavior 
• Utilize technology to present findings purposefully 

 
Hard-working graduates who: 

• Achieve college education, career and individual goals 
• Explore options and plan for success 
• Persevere in the face of challenges 
• Become informed, empowered decision makers 
• Possess a sense of agency 
• Exhibit professionalism in all endeavors 
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Socially Responsible Citizens who: 

• Demonstrate compassion, honesty, and respect 
• Utilize technology appropriately 
• Live sustainably 
• Engage in the civic process 
• Work towards a just society 
• Connect local issues to global systems to create positive change 
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COMMUNICATIONS 

 

GENERAL INFORMATION 
 
El Camino Real Charter High School (ECRCHS) is located at 5440 Valley Circle Blvd., 
Woodland Hills, CA 91367.  Our phone number is (818) 595-7500 and our website 
address is www.ecrchs.net.  The school opened in February of 1969 as El Camino Real 
High School, and became a charter school in 2011.  
 
Office hours are from 7:00 a.m. to 4:00 p.m. Monday through Friday.  El Camino Real 
Charter High School is a closed campus.  Visitors to the campus must have permission 
and a pass to be on school grounds.  Students may not leave the school grounds without 
permission during school time.  
 
Our school colors are dark blue, light blue, and camel.   The school newspaper is The 
King’s Courier and the yearbook is El Corazon.  Our school mascot is the 
Conquistadores. 
  
CONTACTING A TEACHER 
 
All members of the El Camino Real Charter High School Faculty and Staff may be 
reached via e-mail.  For example, to contact teacher John Doe, you may email 
j.doe@ecrchs.net.  Look under the “Contact Us” tab on the home page of the website for 
a list of staff members.  Staff members are listed alphabetically and by department. 
 
TEACHER WEBSITES 
 

Some teachers have created Web pages as resources for their students.  These pages 

may be accessed through the “Students” tab on the home page of the school website. 
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LIST OF IMPORTANT DATES 

AUGUST 2017 

08/10 – 08/11:  Pupil Free Days 
08/14:  First Day of Instruction (Monday) 
08/30:  Back to School Night (Wednesday), 
6:00 pm – 8:00 pm 
 
SEPTEMBER 

09/01:   No school – Admissions Day (Friday) 
09/04:   No School – Labor Day (Monday) 
09/21:    No school – Floating Holiday 
(Thursday) 
09/22:   No school – Pupil Free Day (Friday) 
 
 
 
NOVEMBER 

11/10:  No school - Veterans’ Day (Friday) 
11/20 -11/24:  No school - Thanksgiving 
Holiday 
 
DECEMBER 

12/13:  Final Exams, Dismissal @ 12:30pm 
(Wednesday) 
12/14:  Final Exams, Dismissal @ 12:30pm 
(Thursday) 
12/15:  Final Exams, Dismissal @ 12:30pm 
(Friday) 
12/18 – 1/5:  No school - Winter Break 
 
JANUARY 2018 

01/01 – 01/05:  No school - Winter Break (con’t.) 
01/08:  No school – Pupil Free Day (Monday) 
01/09:  SECOND SEMESTER STARTS 
(Tuesday) 
01/15:  No school - Martin Luther King Day 
(Monday) 
 
FEBRUARY 

02/19:   No school - Presidents’ Day (Monday) 
 
MARCH 

03/26 – 03/30:  No school - Spring Break 
 

APRIL 

04/02:  No school – Cesar Chavez Day 
(Monday) 
 
MAY 

05/28:  No school - Memorial Day (Monday) 
 
JUNE 

06/04:   Final Exams, Dismissal @ 12:30 
(Monday) 
06/05:   Final Exams, Dismissal @ 12:30 
(Tuesday) 
06/06:   Final Exams, Dismissal @ 12:30 
(Wednesday) 
06/07:  Last Day of Instruction (Thursday),  
Minimum Day, Dismissal @ 12:30 
06/08:  Regular Day, Dismissal @ 3:14; 
Graduation @ 6pm (Friday) 
 
 
 
*  Note:  Common Planning Day takes place 
each Wednesday, please see Bell Schedule 
below.  For more information, please go to 
the School website. 
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BELL SCHEDULES 

 

Listed below are some of the commonly used school bell schedules.  The bell schedule 

for the day can be found on the home page of the school’s website. 

Regular Schedule (M-T, Th-F) 

Period From To Minutes 

0 7:00 7:54 54 

1 8:01 9:00 59 

2 9:07 10:01 54 

Nutrition 10:01 10:17 16 

3 10:24 11:32 68 

4 11:39 12:33 54 

Lunch 12:33 1:12 39 

5 1:19 2:13 54 

6 2:20 3:14 54 

 

Common Planning Day Schedule (Wednesdays only) 

Period From To Minutes 

0 7:09 7:54 45 

Common Planning Time 8:00 9:00 60 

1 9:07 9:59 52 

2 10:06 10:51 45 

Nutrition 10:51 11:07 16 

3 11:14 11:59 45 

4 12:06 12:51 45 

Lunch 12:51 1:30 39 

5 1:37 2:22 45 

6 2:29 3:14 45 
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Final Exam Schedule 

Period From To Minutes 

Exam 1 8:01 10:01 120 

Nutrition 10:01 10:23 22 

Exam 2 10:30 12:30 120 

    

Day 1                                  Periods 1 & 2 

Day 2                                  Periods 3 & 4 

Day 3                                  Periods 5 & 6 
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BOARD MEMBERS 

 

Member      E-Mail  

John Wasser, Chair     j.wasser@ecrchs.net 

Beatriz Chen      b.chen@ecrchs.net 

Lisa Crosthwait     l.crosthwait@ecrchs.net 

Steven Kofahl     s.kofahl@ecrchs.net 

Julie Kornack           j.kornack@ecrchs.net 

Darin Ryburn      d.ryburn@ecrchs.net 

Scott Silverstein     s.silverstein@ecrchs.net 

Bruce Takeguma     b.takeguma@ecrchs.net 

Diane Wynne     d.wynne@ecrchs.net 

         

The Board meets once per month.  Meeting dates, times, agendas, and minutes are 

posted on the school website under ECR Board. 

 

SENDWORDNOW TELEPHONE SYSTEM  
 
SendWordNow is used periodically to notify families of upcoming events and student 
absences.  It is important that the school has a current active working telephone number 
for each family.  Therefore, we encourage families to always keep the school informed 
of any changes to their personal information.  Changes can be made at the Admissions 
Office by filling out the appropriate form. 
 
NEWS MEDIA ACCESS 
 
Occasionally, members of the news media may visit the school to cover activities such 
as sports competitions, school assemblies, special programs, and general newsworthy 
events.  The law provides that when members of the news media are lawfully on 
campus, they may interview, photograph, and/or film students.  However, 
parents/guardians may deny or withhold permission for their children to be interviewed, 
filmed, or photographed.  Additionally, a student may decline to speak to the media and 
may refuse to be interviewed, filmed, or photographed by the media. 
In addition, various campus organizations (e.g. newspaper, broadcast journalism, 
student council) may take pictures and videos during the year that are posted to the 
school and/or organization website.  
 
INTERNET ACCESS/ACCEPTABLE USE POLICY 
 
ECRCHS classrooms have Internet access for students to use for class projects and 
research.  ECRCHS is compliant with the Federal Children's Internet Protection Act 
(CIPA).  Specifically, CIPA requires schools to use technology to block access to 
Internet sites that: A) are obscene; (B) contain child pornography; or (C) are harmful to 
minors. 
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Please read and review with your son/daughter the Acceptable Use Policy (AUP) found 
in Appendix A for students using the Internet at ECRCHS.  Both student and 
parent/guardian must indicate that they understand and agree to the Acceptable Use 
Policy.  Without this acknowledgement, your child will not be allowed to use school 
computers with Internet accessibility. 
 
SOCIAL NETWORKING POLICY 
 
Students should understand that they are responsible for anything they display or post 
on the Internet through social networking sites such as Snapchat, Instagram, Twitter, 
Facebook, LinkedIn, YouTube, etc., and that their online actions can have serious real-
life repercussions.  As such, students should use good judgment and common sense in 
all their online activities.  The following guidelines are intended to ensure that students 
know how to behave properly online. 
 

 Students are responsible and may be held accountable for negative or hostile 
comments, insults, and/or harassment on social networking sites or through other 
electronic acts.  If a student or employee is harassed online, causing the student 
or employee to feel uncomfortable at school, ECRCHS has the right to take 
disciplinary action to safeguard the well-being of its students and employees.  An 
"electronic act" means the transmission of a communication, including, but not 
limited to, a message, text, sound, or image by means of an electronic device, 
including, but not limited to, a telephone, wireless telephone or other wireless 
communication device, computer, or pager.  If a threat is made against a 
ECRCHS student or employee, against school facilities, or generally in relation to 
the school, ECRCHS has the right to become involved.  A threat is a threat 
regardless of the medium in which it is made. 
 

 ECRCHS will always err on the side of safety.  If there is a perceived safety 
threat, the school will investigate. 
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ACADEMICS 

 
ATTENDANCE 
 
California Compulsory Full-Time Education Law 
 
Education Code Section 48200 states that each person between the ages of 6 and 18 
years not exempted under the provisions of Chapter 2 or Chapter 3 (commencing with 
Section 48400) is subject to compulsory full-time education. Each person subject to 
compulsory full-time education and each person subject to compulsory continuation 
education not exempted under the provisions of Chapter 3 (commencing with Section 
48400) shall attend the public full-time day school or continuation school or classes and 
for the full time designated as the length of the school day by the governing board of the 
school district which the residency of either the parent or legal guardian is located and 
each parent, guardian or other person having control or charge of the pupil shall send 
the pupil to the public full-time day school or continuation school or classes and for the 
full time designated as the length of the school day by the governing board of the school 
district in which the residence of either the parent or legal guardian is located. 
 
School attendance is vital to student achievement.  Students who develop patterns of 
good attendance are much more likely to be successful both academically and socially. 
Schools are required to update attendance data and records during the current school 
year.  Corrections and updates to attendance data and records are not allowed after the 
school year has closed.  It is the parent’s/guardian’s responsibility to provide 
documentation within five (5) days after the student returns to school in order to prevent 
absences from being converted to truancies. 
 
Excused Absences 

 
Education Code Section 48205 provides that a student shall be excused from school 
when the absence is due to:  

 Illness; 

 Quarantine; 

 Medical, dental, optometric or chiropractic services; 

 Attending the funeral of an immediate family member, e.g., mother, father, 
grandmother, grandfather, brother, sister, or any relative living in the immediate 
household of the student (one day within the state, three days outside the state); 

 Jury duty; 

 Illness or medical treatment of a child of whom the student is the custodial 
parent; 

 Justifiable Personal Reasons is when the pupil’s absence has been requested in 
writing by the parent and approved by the Executive Director or designee.  
Absences that fall into this category include, but are not limited to, the following: 

- Appearance in court; 
- Attendance at a funeral service for someone other than immediate family; 
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- Observance of religious holiday or ceremony; 
- Attendance at a religious retreat (shall not exceed 4 hours per semester); 
- Revoked suspension through appeal’s procedure; 
- “Take Our Daughters and Sons to Work Day®.” 

 
Upon receiving appropriate verification that an absence occurred due to one of the 
reasons listed above, the school will consider the absence to be excused.  A pupil 
absent from school for the above excused reasons shall be allowed to complete all 
assignments and tests missed during the absence that can reasonably be provided and, 
upon satisfactory completion, shall be given the opportunity to earn full credit.  The 
teacher of any class from which a pupil is absent shall determine what assignments the 
pupil shall make up and in what period of time the pupil shall complete such 
assignments.  The tests and assignments shall be reasonably equivalent to, but not 
necessarily identical to, the tests and assignments that the pupil missed during the 
absence. 
 
Unexcused Absences 

Any absence for reasons other than those listed as excused absences are unexcused 
and students do not have to be given the opportunity to make up missing assignments.  

Excessive absences are defined as absences equal to or greater than ten percent 
(10%) of the number of school days; i.e., if there are 180 school days in the year, 
excessive absences will be 18 or more. 
 
GRADUATION REQUIREMENTS 
 

To earn a diploma, students must satisfactorily complete the required course of study, 
earn at least 230 credits, and meet the Service Learning and Career Pathway 
requirements.  In addition, all graduation requirements must be met in order to 
participate in the graduation ceremony.   

Required Courses (Grades 9-12) 

English (40 credits) 
 9th grade: English 9AB 
 10th grade: English 10AB 
 11th grade: 1 year of American Literature/Contemporary Composition or 
   1 year of A.P. English Language AB 
 12th grade: 1 year of A.P. English Literature AB or 

1 semester of Expository Composition or Advanced Composition 
and  

   1 semester of an English elective 
 
Social Studies (30 credits) 
 10th grade: World History AB 
 11th grade: U.S. History AB 
 12th grade: 1 semester of Government and  
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   1 semester of Economics 
 
Mathematics (20 credits) 
 At minimum, students need to take Algebra 1AB and Geometry AB 
 
Laboratory Science (20 credits) 
 10 credits of Biological Science 
 10 credits of Physical Science 
 
Physical Education (20 credits) 
 Students take PE in the 9th and 10th grades 

Students must pass the State Fitness Exam or they will be enrolled in PE in the 
11th and 12th grade or until they pass the exam (note that passing the State 
Fitness Exam is not a requirement to graduate) 

 
Visual and Performing Arts (10 credits) 
 Students must take a one year course in the visual or performing arts 
 
Applied Technology (10 credits) 
 1 semester of computers 
 1 semester of another applied technology course 
 
Health (5 credits) 
 1 semester of Health 
 
Electives (75 credits)  

A-G REQUIREMENTS 

 

The “A-G” are a sequence of high school courses that students must complete (with a 

grade of “C” or better) to be minimally eligible for admission to the University of 

California (UC) and California State University (CSU).  They represent the basic level of 

academic preparation that high school student should achieve to undertake university 

work.  All ECRCHS students will be automatically placed on the A-G program; ECRCHS 

encourages all students to remain in this program.  However, if a parent/guardian elects 

to remove his/her student from the A-G program, the parent/guardian must come in to 

the school and meet with a counselor and affirm the election to remove the student from 

this program. 

For the A-G program, please note the following: 

• Minimum requirements needed to apply directly to a 4-year college after 

graduation. 

• Completing requirements does NOT guarantee entrance to any college. 
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• Courses used to satisfy the “A-G” requirements in which the student earns “D” or 

“F” grades MUST be repeated with grades of “C” or better.  In these cases, the 

second grades are used in the calculating the grade point average.  Each course 

in which a grade of “D” or “F” has been received may be repeated only once. 

• If a student repeats a course used to satisfy the “A-G” requirements in which he 

or she originally earned a grade of “C” or higher, the repeated grade will not be 

used in the calculating the grade point average. 

• A student must complete eleven of the fifteen A-G requirements by the end of 

his/her junior year in order to be UC-eligible. 

• For A-G Course Lists (search by high school), go 

to http://www.ucop.edu/agguide/; then click on the “A-G Course List” tab on the 

right side of the screen to search for classes. 

A-G Category  Subject   Required Years 
A   History/Social Science   2 
B   English     4 
C   Mathematics     3* 
D   Laboratory Science    2* 
E   Foreign Language    2* 
F   Visual Performing Arts   1 
G   College Preparatory Elective  1 

 

Note: * indicates additional years are recommended 

 

CAL GRANT PROGRAM NOTICE 

 

ECRCHS is required by state law to submit the GPA of all high school seniors by 

October 1 of each year, unless the student over age 18 or parent/guardian for those 

under 18 opt out.  Students currently in eleventh (11th) grade will be deemed a Cal 

Grant applicant, unless the student (or parent/guardian, if the student is under 18) has 

opted out on or before January 31.  

  

PROGRAMS 
 
The school has several special programs.  For more information on the special 
programs, please contact your child’s counselor. 
 

AVID 

AVID is a small learning community for students who have the potential and desire to 
attend a four-year college.  Many students in the AVID program are the first in the family 
to attend college and benefit from the extra support and guidance.  The AVID program 
involves academic instruction, tutorial support, and motivational activities.  Students in 
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the AVID program are enrolled in the AVID elective each semester and learn 
organizational/study skills, work on critical thinking and probing questions, get academic 
help from peers and tutors, and receive guidance through the college 
process.  Students in the AVID program are required to maintain a GPA of 2.5 or higher. 

Humanitas 

Humanitas is a college preparatory program for students who are interested in the 
social, political, and environmental issues that shape society.  Humanitas consists of 
three college-prep classes at each grade level that work together to build academic 
skills and make connections between the content areas.  The award-winning, project 
based curriculum prepares students for success in college and beyond.  Humanitas is 
committed to the integration of visual and performing arts as an essential tool to engage 
students and develop deeper understandings of course content.  Students in the 
humanitas program will have many opportunities for field trips and community service.   

Careers in Entertainment Academy 

CEA is a four year, internationally recognized, academy in which students acquire the 
artistic and technical skills in all aspects of film and television production, in order to 
prepare them for a professional career in the entertainment industry.  Filmmaking 1AB 
includes 1 semester of Film History and 1 semester of beginning Film Production, where 
students acquire the basic skills necessary to produce their own group narrative 
films.  Sophomore year is Broadcast, which emphasizes documentary filmmaking and 
produces ECREALITY, a bi-monthly news format web series.  Junior and Senior years, 
students may choose to stay in Broadcasting, or they may move to Intermediate 
Filmmaking 2AB, for 11th grade, and Film Production (Advanced Film), for 12th 
grade.  Both intermediate and advanced classes work in all film departments to produce 
7-15 minute narrative films.  Completed films are entered in prestigious national and 
international film festivals. 

Fashion and Design Academy 

This elective based academy offers students the opportunity to participate in the world 
of fashion design.  Students in this program make costumes for drama festivals and put 
on an annual fashion show at the school. 

Resource Specialist Program (RSP) 

Students enrolled in the Resource Program are provided with support in the General 
Education English and/or Mathematics classroom(s) through the help of Resource 
teachers, paraprofessionals, and other related services providers. All Resource 
students have been assessed to determine their eligibility and academic disabilities.  An 
Individualized Education Program (IEP) is developed to meet his/her special 
needs.  The RSP Program offers students additional assistance in the Resource Room 
for help with homework, test-taking, tutoring, and small-group instruction. The 
instructional program may be fully accommodated in the general education milieu 
and/or accommodated in a Resource elective, as is indicated by a student’s IEP. 
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ALTERNATIVE EDUCATION AND INDEPENDENT STUDY 
 
Alternative Education 

ECRCHS pledged to provide an appropriate and challenging educational program 
accessible to all students, including students achieving at a level significantly below 
their peers, defined as those who are 30 credits or more behind the four-year pacing 
plan.  These students will be given the opportunity to capture credits through the 
Alternative Education Program.  This program provides additional strategies with a more 
personalized instructional setting specific to each student’s academic needs.  Students 
identified for the personalized intervention setting will be expected to master the skills 
and content necessary for success in colleges and careers.  Students will demonstrate 
mastery of standards in six core academic subject areas:  English Language Arts; world 
languages; history/social sciences; mathematics; the natural sciences; and visual and 
performing arts. 
 
Courses offered are not set on a semester timeline.  Each course is designed to allow 
students the flexibility to access the curriculum at their own pace.  Personalized learning 
plans are developed for each student. The instructional curriculum will have the 
flexibility to provide specific intervention, catering to the needs of each student, 
throughout each course’s entirety.  A self-paced format allows the teacher to slow down 
the curriculum at any time throughout the course and address learning deficits.  
Students are not required to move forward and keep up with the class but rather set 
their own pace based on their skills and ability to process the information necessary to 
be successful in each course.  This approach allows students of all levels to 
demonstrate growth and mastery within the curriculum and be successful in grade 
appropriate classes that meet A-G requirements. 
 
Independent Study 

An independent study program will be offered to those students who are unable to 
attend school in the traditional five days a week format.  It is designed for students with 
special interests and abilities, scheduling problems, or individual needs that cannot be 
accommodated in the traditional school.  This program offers courses that meet the 
CSU/UC college A-G course requirements.  All of the courses will be offered online as 
well as in person from our ESSA-qualified teachers on campus.  Students must meet all 
independent study eligibility requirements.  Because this program offers rigorous, 
challenging courses, students must be able to work independently and have a desire to 
learn.  ECRCHS will adhere to California Department of Education regulations and 
requirements for Independent Study programs at charter school sites and Education 
Code Section 47612.5. 
 
Online Instruction 

ECRCHS currently contracts with Cyber High to offer our students online 
classes.  ECRCHS covers the expenses of these online classes.  Each class is five 
units and students may work on the classes from their home computers.  However, to 
finish each unit, the student must stay after school to take a test.  Each semester there 
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is a specific deadline for completion; classes that are not finished by the deadline are 
lost and do not roll over to the next semester.  Students may request additional 
information and sign-up sheets from their counselors.  Though there are other online, 
accredited programs from which we will accept credits, those other programs are private 
pay options. 

 
TESTING 
 
California English Language Development Test (CELDT) 

State law requires school districts to assess the English language development of all 
English Learners (ELs) and of new enrollees in California public schools who may be 
ELs in order to determine each student’s level of English proficiency in listening, 
speaking, reading and writing. 
 
The CELDT must be administered to new enrollees in the district with a home language 
other than English, unless they have been assessed at another California Public 
School.  Students who have previously been identified as being ELs must also be 
administered the CELDT annually to determine annual English language development 
progress until the EL student has been reclassified. 
 
The CELDT is administered to students who are already identified as ELs in the fall 
semester between July 1 and October 31.  For new enrollees who have a home 
language other than English, the CELDT must be administered within 30 days of 
enrollment in a California public school. 
 
To find more information about the CELDT, please contact your child’s teachers or the 
school office.  Additional information is posted on the internet at: 
http://www.cde.ca.gov/ta/tg/el/. 
 
English Language Proficiency Assessments for California (ELPAC) 

The English Language Proficiency Assessments for California (ELPAC) will be the 
successor to the California English Language Development Test (CELDT). The CELDT 
is the current required state test for English language proficiency (ELP) that must be 
given to students whose primary language is a language other than English. 

State and federal law require that local educational agencies administer a state test of 
ELP to eligible students in kindergarten (or year one of a two-year kindergarten 
program, sometimes referred to as "transitional kindergarten") through grade twelve. 
The California Department of Education (CDE) is transitioning from the CELDT to the 
ELPAC as the state ELP assessment by 2018. The ELPAC will be aligned with the 2012 
California English Language Development Standards, and will be comprised of two 
separate ELP assessments: 

• an initial identification of students as English learners 
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• an annual summative assessment to measure a student’s progress in learning 
English and to identify the student's ELP level. 

To find more information about the ELPAC, please contact your child’s teachers or 
contact the school office.  Additional information is posted on the internet at: 
http://www.elpac.org. 

 
California Assessment of Student Performance and Progress (CAASPP) System 

The 2017–18 California Assessment of Student Performance and Progress (CAASPP) 
administration will include the Smarter Balanced Summative Assessments; the 
California Alternate Assessments (CAAs), including the CAA for Science pilot; and the 
California Science Tests (CASTs) pilot. The optional primary language test, the 
Standards-based Tests in Spanish (STS) for Reading/Language Arts (RLA), will be 
offered in the form of paper-pencil assessments. 

The school shall annually administer required state testing to the applicable grades 
(e.g., the CAASPP).  Notwithstanding any other provision of law, a parent’s or 
guardian’s written request to school officials to excuse his or her child from any or all 
parts of the state assessments shall be granted. 
 
Physical Fitness Test 

State law requires school districts to administer the Physical Fitness Test (PFT) 
annually to all students in grade nine.  The state-designated PFT is the 
FITNESSGRAM®.  The FITNESSGRAM® is a set of tests designed to evaluate health 
related fitness and to assist students in establishing lifetime habits of regular physical 
activity.  Passing the test requires that students score in the “Healthy Fitness” zone in 
five out of the six fitness areas.  However, please note that passing the PFT is not a 
requirement for graduation. 
 
The complete FITNESSGRAM® test battery measures student performance in the 
following areas: 

1) Aerobic Capacity  
2)  Body Composition  
3)  Abdominal Strength and Endurance  
4)  Trunk Extensor Strength and Flexibility  
5)  Upper Body Strength and Endurance  
6)   Flexibility 

 
Teachers and administrators are responsible for preparing students to do their best on 
the test by providing instruction and appropriate practice in the skills and abilities that 
are tested.  It is recommended that schools should provide students appropriate 
practice as part of the regular physical education (P.E.) program throughout the year.  
Students are tested between February to May. 
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To find more information about the FITNESSGRAM®, please contact your child’s P.E. 
teacher.  Additional information is posted on the internet at 
http://www.cde.ca/gov/ta/tg/pf/. 
 
California State University Early Assessment Program (CSU-EAP) 

The EAP test is embedded in the California Assessment of Student Performance and 
Progress (CAASPP) 11th-grade English Language Arts/Literacy and mathematics. 
These tests are part of California’s public school testing and accountability system and 
are required of all grade 11 students. CAASPP exams cover both California high school 
standards as well as the CSU placement standards. Specified levels of these scores 
indicate meeting CSU standards. 
 
Additional information can be found at:  http://www.cde.ca.gov/ci/gs/hs/eapindex.asp 

and https://www.calstate.edu/eap/. 

SCHOOL ACCOUNTABILITY REPORT CARD 
 
Education Code Section 35256 requires the District to annually issue a School 
Accountability Report Card (SARC) for each school.  The SARC is published by 
February 1 each school year.  A copy is available upon request at the school site and 
also on the school’s website (www.ecrchs.net, under About Us). 
 
PROCEDURES FOR CLASS PROGRAMMING   
 

Students meet with their counselor twice each year to choose their courses and discuss 

their progress towards meeting graduation requirements.  During Wecome Week, 

students will have the opportunity to meet with their counselor to make program 

adjustments.  During this time, students with an incomplete schedule, incorrect classes, 

and repeated classes may meet with the counselor to make changes.  Counselors will 

not make teacher changes.  

GRADE CHANGE REQUEST PROCESS 
 
Under Education Code Section 49066, parents have a right to request a change of a 
student’s grade on the following grounds: 

 Mistake; 

 Fraud; 

 Bad faith; and/or 

 Incompetency in assigning the grade. 
 
When grades are earned for any course of instruction taught in the public schools, the 
grade earned by each student shall be the grade determined by the teacher of the 
course.  In the absence of any of the grounds listed above, the grade shall be final.  
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Any request for a grade change must start with the classroom teacher within 30 days of 
the date the grade report was mailed.  The next step, if not resolved with the teacher, is 
a written request to the appropriate Assistant Principal.  If not resolved, the decision 
may be appealed to the Executive Director.  At each step, the parent has the right to 
present information in support of the request. 
 
ALTERNATIVES TO USING PRESERVED AND LIVE ORGANISMS IN SCIENCE 
CLASSES 
 
School policy and Education Code Section 32255.1 provides that students with a moral 
objection to participation in science laboratory instruction in which animals are used 
must be informed of the opportunity to be excused or provided with alternative activities.  
Students objecting to participation in a science laboratory in which animals will be used 
must have a note from their parents or guardians requesting an alternative assignment.  
This assignment must require a comparable time and effort investment by the student. 
 
INTERNATIONAL STUDENT ADMISSIONS  
 
The Primary Designated School Official (PDSO) currently works with international 
students in grades 9-12 who wish to study at ECRCHS with an F-1 Student Visa issued 
by the State Department.  This office is authorized to issue the I-20 documents required 
to obtain a student visa.  For additional information regarding the process and 
admission eligibility of foreign students please send an email to exchange@ecrchs.net. 
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ATHLETICS 

 
GENERAL INFORMATION AND ELIGIBILITY 
 
ECRCHS is a member of the Los Angeles City Section of the CIF.  The school fields 
teams in Baseball, Boys and Girls Basketball, Boys and Girls Cross Country, Football, 
Boys and Girls Golf, Boys and Girls Soccer, Softball, Boys and Girls Swimming and 
Diving, Boys and Girls Tennis, Boys and Girls Track and Field, Boys and Girls 
Volleyball, Boys and Girls Water Polo, Boys and Girls Lacrosse, and Wrestling.  Contact 
information for coaches is available on the school website under the “Athletics” tab. 
 
In order to compete on an interscholastic athletics team, the following requirements 
must be met: 
 
Academic 

- Minimum of a 2.0 GPA on the 10 and 20 week grading periods (CIF Rule).  
(ECR has added a "Only 1 U in Citizenship/Cooperation Rule" for 5, 10, 15, and 
20 week grading periods) 

- Student Athletes must be enrolled in a minimum of 20 credits. 
- Student Athletes must attend a minimum of 2 classes (not including the sports 

period) on the day of athletic contests. 
 
Annual Medical/Health Physical 

- All student athletes must have an annual physical completed by a medical 
physician (not nurse, chiropractor, etc.). 

- All physical forms must be completed on ECR approved forms.  The coaches 
will have copies of them available.  A copy is also available on the school 
website under the “Atheltics” tab. 

- The physical form must be completely filled out, and must be signed by the 
student, parent/guardian, and the medical physician. 

- The physician’s office signature must be stamped on the form next to the 
doctor’s signature. 

- All questions must be answered and doctor's must stamp and sign the forms. 
- Copies, faxes, or any duplicates will not be accepted. 
- All students participating in tryouts must have a physical completed prior to 

actual tryouts per CIF rules and regulations. 
 
Proof of Medical Insurance 

- All student athletes must have valid medical insurance to participate. 
- The student's name must be on the copy of the card, or a letter of eligibility 

from your insurance carrier if they do not provide cards for dependents. 
- School insurance may also be purchased. 

 
Athletic Paperwork 

- Parent and Student Consent to Participate in Interscholastic Sports. 
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- Athletic Insurance Certificate (Proof of Medical Insurance must be attached). 
- Acknowledgement of Risk and Informed Consent. 
- Acknowledgement of Concussion & Head Injuries Information Sheet.  
- Acknowledgement of Sudden Cardiac Arrest Information Sheet. 
- Student Code of Conduct. 
- Acknowledgement of Rules and Consequences for ECR Athletics. 
- Steroid Prohibition. 
- Victory with Honor: Parent Code of Conduct. 
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CAMPUS LIFE 

 

ID CARDS 
 
At the beginning of each school year, every student is provided with a photo 
identification card.  Students are expected to carry this card at all times when on 
campus or when attending any school related activity on or off campus.  Students must 
produce the card upon request of authorized school personnel.  If the ID card is lost, a 
duplicate may be obtained in the Admissions Office at a cost of $4.00.  ID cards, along 
with appropriate passes, must be shown when leaving school at lunch or any other time 
before regular dismissal. 
 
LOCKERS 

Each student entering ECRCHS will be assigned a hall locker.  These lockers will be 
kept throughout a student’s stay at ECRCHS.  Students should not give their locker 
combination to other students or share lockers.  A student can use his/her locker to 
store books, notebooks, and personal articles, but the school assumes no responsibility 
for any loss.  Students should not leave money or valuables in the locker.  Students 
experiencing locker issues should go to the Assistant Principals’ Office for assistance.  
The school maintains the right to open lockers at any time and random locker searches 
may be conducted throughout the year. 
 
ACTIVITY CARDS 

The Activity Card provides savings for the student and support for school activities.  
Activity card holders receive free admission to home football and basketball games (not 
including playoffs).  Students also receive free admission to away football and 
basketball games when the school is playing a West Valley League opponent.  In 
addition, the card provides a discount on the yearbook and several school activities. 
 
LUNCH PASSES 

Juniors and seniors with good attendance (no more than 10 unexcused absences; note 
that two tardies equal one unexcused absence) may be eligible for a lunch pass.  Lunch 
passes allow students to leave campus during lunch.  Parent/guardian permission is 
required and the passes may be taken away at any time.  Applications and more 
information are available in the Deans/Admissions Office. 
 
FOOD POLICY 

Students with Lunch Passes: 

Students with lunch passes must stay off campus until 3 minutes before the bell rings. 
Students may not bring any food back on campus.  Students may bring a single 
drink/beverage for his/her own consumption.  Due to allergies and other health 
concerns, bringing food or drink back for other students is strictly prohibited. 
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Outside Food Deliveries Prohibited: 

Outside food delivery of any kind is prohibited during school hours.   
 
Parent/Guardian Lunch Drop-Off: 

Parents/guardians may bring a single meal only for their child(ren) to drop off with 
Security or at the Main Office.  Students may take the lunch brought by a 
parent/guardian to the quad (or other designated area) to eat. Students are only allowed 
to pick up food during nutrition or lunch, not during a passing period.  ECRCHS has the 
right, in its sole discretion, to inspect any bags or containers brought, as necessary. 
 
Clubs/Student Organizations: 

During Lunch:  clubs and organizations may not sell food at all during school hours. 
Clubs and organizations may be allowed to bring food during lunchtime for meetings 
with the approval of both the sponsor and administration (either Ms. Clark or Mr. 
Bennett).  If approved, the club/organization will only be allowed to bring food once per 
month, during the third week of each month.  All food brought in must meet the school’s 
Health and Wellness Policy regulations (i.e., healthy foods only and no home-cooked 
foods), which is posted on the ECRCHS Web site.  Items served must be discussed 
with sponsors & administrators. 

After School:  clubs and organizations may sell food on campus 30 minutes after 
school ends with both the both the sponsor’s and administration’s (either Ms. Clark or 
Mr. Bennett) approval.  If approved, all food sold must meet the school’s Health and 
Wellness Policy regulations (i.e., healthy foods only and no home-cooked foods).  Items 
served should be discussed with sponsors & administrators. 
 
FIELD TRIP POLICY 

Students may have the opportunity to participate in field trips, which are educational off-
campus activities led by a teacher or other school staff.  All students who are scheduled 
to attend an approved field trip will receive a “Parent’s or Guardian’s Permission for a 
Field Trip and Authorization for Medical Care” form.  The completed and signed form 
must be submitted prior to the student attending the trip.  The teacher will notify the 
student of the paperwork deadline.  In general, transportation for field trips is provided 
by school bus and all students must take the bus to and from the trip destination.  In the 
event that transportation is not by bus, parents/guardians will receive additional 
paperwork to acknowledge and allow a different method of transportation. 
 
STUDENT CLUBS 
 
Joining a club is a great way to feel connected to the school, meet new friends, and 
gives students the opportunity to explore and share special interests with other 
students.  There are currently over 100 clubs on campus covering a wide variety of 
topics.  Go to the Student Section of the school website to see a current club list.  Most 
clubs meet once per week during lunch in the sponsor's classroom.   
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STUDENT GOVERNMENT 
 
ECRCHS has several organizations that give students a variety of leadership 
opportunities.   
 
Student Council 

Student Council is the main student government organization on campus.  Chaired by 
the Student Body President, the group oversees all business concerning students, plans 
and produces all Student Body activities, and promotes school spirit.  Membership is by 
election or appointment only. 
 
Class Steering Committees 

The Senior, Junior, Sophomore, and Freshman Steering Committees are chaired by the 
elected class presidents and are designed to represent and implement the ideas of 
class members.  Steering committees meet weekly and all students are invited to attend 
and participate. 
 
Student Senate 

The Student Senate is composed of elected representatives from each homeroom and 
meets monthly.  Its main purpose is to provide input and two-way communication 
between Student Council and the Student Body. 
 
EXTRACURRICULAR ACTIVITIES 
 
ECRCHS offers a wide variety of extracurricular activities.  Options include yearbook, 
drama, choir, instrumental music, journalism, film making, color guard, and ROTC.  
Several of our clubs perform activities outside of school such as Relay for Life, Science 
Bowl, and Robotics. 
 
PHYSICAL EDUCATION / P.E. CLOTHES 
 
To fulfill the requirements for high school graduation, students must take two years 
(four semesters) of Physical Education (P.E.).  In addition, they must pass 5 out of 
the 6 components of the California State Physical Fitness Test (as discussed 
above).  P.E. is typically taken in the 9th and 10th grades.  If a student is unable to 
pass 5 out of the 6 components of the Physical Fitness Test, the student will be 
required to take a P.E. class each semester until they pass.  
 
For safety reasons, students are required to change into appropriate clothing for 
their Physical Education class.  Appropriate clothing includes the following: 
 

-  Shoes:  Closed toe sneakers with laces or Velcro. 
-  Shirts:  ECR logo P.E. shirts or plain white t-shirts with no logos or design. 
-  Shorts:  ECR-logo shorts or royal blue sports shorts. 

94 of 229Powered by BoardOnTrack

El Camino Charter High School - Board Meeting - Agenda - Thursday November 16, 2017 at 4:30 PM



30 

-  Cold weather gear:  In the event of cold weather, the student may wear any 
ECR logo sweatshirt or plain grey (no logos) sweatshirt OVER their P.E. 
shirt.  In addition, they may also wear plain grey sweat bottoms OVER their 
shorts, or black leggings UNDER their shorts.  The “sweats” may not be 
worn in lieu of the P.E. shirt and short uniform. 

Students may purchase ECR logo P.E. clothes from the Student Store or online 
at http://store.ecrchs.net/.  P.E. clothing purchased are the property of the student 
to keep. 
 
Upon request, ECRCHS will provide students a set of “used” ECR logo P.E. shirt and 
shorts to wear during P.E. class.  Students will be required to return the provided 
clothing at the end of the school year; failure to do so may result in a fine.  If you would 
like a set of used ECR logo P.E. shirt and shorts, please have the student ask his/her 
P.E. teacher or contact the Department Chair Lori Chandler at l.chandler@ecrchs.net. 
 
STUDENT STORE 
 
The Student Store is located near the covered eating area and is open Monday through 
Friday from 7:30am to 4:00pm.  The Student Store provides a variety of items including: 

 P.E. clothes (shorts, shirts, sweatshirts) 

 Spirit Wear (shirts, hats, sweatshirts) 

 Student Activity Cards 

 Sales of tickets for athletic and school events 

 Yearbook sales 

 AP test sign ups 

Purchases must be made with cash, cashiers’ check, or credit card.  Personal checks 
will not be accepted.  
 
CAFETERIA 
 
Food is available in the student cafeteria during nutrition and lunch through our food 
vendor, Chartwells.  Parents can use Meal Time Online to make deposits into their 
student’s cafeteria account or view the student’s purchase history.  The school also 
participates in the National School Lunch Program.  Qualified families will receive free 
or reduced-price meals, as well as reduced testing rates for AP exams and are able to 
receive two fee waivers for the SAT, ACT, and SAT Subject tests.  To check your 
family’s eligibility, fill out the application online at www.mymealtime.com.  For assistance 
with the application process, please view the support materials on the school’s website: 
http://ecrchs.net/cafeteria/.  Please note that this application is different than the LAUSD 
application, and in order to receive free or reduced-price meals at ECRCHS, you must 
fill out our application.  Students may not sell food (i.e., candy bar fundraisers) or drinks 
on campus.  Students violating this rule may be referred to the Deans Office and face 
consequences for violation of this rule, including, but not limited to, having their food 
items confiscated. 
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PARKING 
 
Students may park in the student lot or on the streets around the school where parking 
is legal.  Students may not park in the faculty lot.  Students are not to loiter, litter, 
smoke, play radios, etc., in the parking lot or surrounding streets.  Students are 
expected to follow safe driving practices at all times.  ECRCHS assumes no liability for 
any damage done to or loss of vehicles parked on or near its campus; students and 
parents/guardians park at their own risk.  Illegally parked cars may be towed at owner’s 
expense.  ECRCHS reserves the right to revoke parking privileges at any time, at its 
sole discretion.   
 
BICYCLES AND SKATEBOARDS  

Students are welcome to ride bicycles and skateboards to school, but may not ride them 

on campus.  Bicycles and skateboards must be stored in an appropriate rack during the 

day.  There is an enclosed bicycle rack located near the lower “S” building.  There is 

also a skateboard rack located in the quad, just past the main lobby.  Students must 

supply their own locks.  Skateboards do not fit in the lockers and students may not carry 

their skateboards around during the school day.  ECRCHS assumes no liability for the 

loss of or damage to bicycle and skateboards stored on ECRCHS campus.  ECRCHS 

reserves the right to deny use of bicycles and skateboards on its campus. 
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STUDENT CONDUCT 

BULLYING AND HAZING POLICY 
 
ECRCHS is committed to providing a safe and civil learning and working environment.  
The school takes a strong position against bullying, hazing, or any behavior that 
infringes on the safety and well-being of students and/or employees, or interferes with 
learning or teaching.  The school prohibits retaliatory behavior against anyone who files 
a complaint or who participates in the complaint investigation process.  The policy 
applies to all other persons within the school’s jurisdiction. 
 
Bullying is defined as the deliberate antagonistic action or creation of a situation with the 
intent of inflicting emotional, physical, or psychological distress.  The behavior may be a 
single or repeated act and may be electronic, direct, indirect, non-verbal, psychological, 
sexual, social, physical or verbal. 
 
Cyber bullying is conducted via electronic communication technology (e.g., texts, e-
mails, blogs, postings) and meets the impact of bullying (see above).  A person who 
engages in cyber bullying at school or school-related activities and events is subject to 
disciplinary action even if the bullying occurred on a personal electronic device.  Cyber 
bullying that occurs off-campus but compromises the safety or instructional environment 
of the school may fall under school jurisdiction. 
 
Hazing is any method of initiation, pre-initiation, or rite of passage associated with 
actual or desired membership in a student organization or student body, whether or not 
it is officially recognized by the educational institution. 
 
Administrators and staff are responsible for creating an environment where the school 
community understands that bullying is inappropriate and will not be tolerated.  Students 
also take responsibility for helping to create a safe environment:  do not engage in or 
contribute to bullying behaviors, actions, or words.  Treat everyone with respect.  Be 
sensitive as to how others might perceive your actions or words.  Never engage in 
retaliatory behavior or ask for, encourage, or consent to anyone's taking retaliatory 
actions on your behalf.  Report bullying behavior to a trusted adult.  The school’s Title IX 
/ Bullying Complaint managers are:  Assistant Principal Charne Tunson, Assistant 
Principal Dean Bennett, and Chief Compliance Officer Daniel Chang. 
 
SUSPENSION AND EXPULSION 
 
Education Code Section 48925 (d) defines suspension as “removal of a pupil from 
ongoing instruction for adjustment purposes.”  A student may be suspended for no more 
than five consecutive school days.  Education Code Section 48925 (b) defines 
expulsion as “removal of a pupil from (1) the immediate supervision and control, or (2) 
the general supervision, of school personnel….” 
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ECRCHS’s suspension and expulsion policies are set forth in Appendix E.  The 
suspension and expulsion policies may also be found on ECRCHS’ Charter Renewal 
Petition, which is available on the school website at http://ecrchs.net/wp-
content/uploads/2015/11/FINAL-ECRCHS-110215-826AM-3.pdf. 
 
APPEALS PROCESS FOR SUSPENSIONS AND EXPULSIONS 
 
Challenges or objections to suspensions and expulsions may first be addressed with the 
appropriate Assistant Principal.  If the Assistant Principal upholds the suspension or 
expulsion, an appeal may be made to the Executive Director.  Further information 
regarding the appeals process is set forth in Appendix E. 
 
CELL PHONE POLICY 

Cell phones are permitted to be brought to school, however, they may only be used 
before school starts, at the end of the school day, or during nutrition and lunch.  
Students are not permitted to use their phones inside of classrooms or in the main 
building at any time.  Headphones, earphones, ear buds, and other listening 
devices/accessories may also not be used inside of classrooms or in the main building 
at any time.  Students violating this policy may have their cell phones confiscated by 
school staff.  The first time a phone is confiscated, it will be returned to the student after 
school at the Deans’ Office.  The second time a phone is confiscated, the student must 
serve lunch detention.  If a phone is confiscated a third time, a parent must pick up the 
phone.  Phones brought to school will be at the owner’s risk.  The school will not be 
responsible for lost or stolen phones. 

CHEATING/PLAGIARISM 
 
Any student found cheating/plagiarizing may be penalized by the loss of the test or 
assignment value, plus a penalty equal to the test or assignment value (a “double fail”).  
In addition, a student may receive a “U” in cooperation and/or work habits.  A parent or 
guardian will be notified of the incident and penalty by the teacher.  The contact will be 
documented.  Further, cheating/plagiarizing may jeopardize college recommendation 
letters.  
 
DRESS CODE 
 
All students shall be required to show proper attention to personal cleanliness, health, 
neatness, safety and suitability of clothing and appearance for school activities.  In 
every case the dress and grooming of the student shall be clean and shall not: 

• Cause actual distraction from or disturbance in any school activity or actually 
interfere with the participation of a student in any school activity 

• Create a hazard to the safety of him/herself or others 
• Create a health hazard 
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Allowable Dress & Grooming 

1. Students must wear clothing including both a shirt with pants or skirt, or the 
equivalent and shoes. 

2. Shirts and dresses must have fabric in the front and on the sides. 
3. Clothing must cover undergarments, waistbands and bra straps excluded. 
4. Fabric covering all private parts must not be see through. 
5. Hats and other headwear must allow the face to be visible and not interfere with 

the line of sight to any student or staff. Hoodies must allow the student face and 
ears to be visible to staff. 

6. Clothing must be suitable for all scheduled classroom activities including 
physical education, science labs, wood shop, and other activities where unique 
hazards exist. 

7. Specialized courses may require specialized attire, such as sports uniforms or 
safety gear. 

Non-Allowable Dress & Grooming 

 Clothing may not depict, advertise or advocate the use of alcohol, tobacco, 
marijuana or other controlled substances. 

 Clothing may not depict pornography, nudity or sexual acts. 
 Clothing may not use or depict hate speech targeting groups based on race, 

ethnicity, gender, sexual orientation, gender identity, religious affiliation or any 
other protected groups. 

 Clothing, including gang identifiers, must not threaten the health or safety of 
any other student or staff. 

 If the student’s attire or grooming threatens the health or safety of any other 
person, then discipline for dress or grooming violations should be consistent 
with discipline policies for similar violations. 

Students wearing clothing that violates this Dress Code may be asked to put on suitable 
alternative clothing.  If the student does not have suitable alternative clothing, the school 
may, at its discretion: 

• Provide the student with suitable clothing to wear the rest of the school day; or 
• Have the student obtain suitable clothing from home; or 
• Have the student do school work in a designated area in the Dean’s office. 

 
STUDENT SEARCHES 
 
The 4th Amendment of the United States Constitution protects individuals from unlawful 
searches.  However, the law allows school officials to conduct searches of students 
under certain limited circumstances. 
 
A.  Searches Based on Reasonable Suspicion 

If a student has engaged in conduct that causes an administrator to have reasonable 
suspicion that the student has committed, or is about to commit, a crime or has violated 

99 of 229Powered by BoardOnTrack

El Camino Charter High School - Board Meeting - Agenda - Thursday November 16, 2017 at 4:30 PM



35 

statutory laws or school rules, the administrator may conduct a search of that student. 
The administrator must: 

 Be able to articulate the reason for his or her suspicion and the facts and/or 
circumstances surrounding a specific incident. 

 Be able to reasonably connect the student to a specific incident, crime or rule or 
statute violation. 

 Have relied on recent, credible information from personal knowledge and/or 
other eyewitnesses. 

 Ensure that a search based on reasonable suspicion is not excessively 
intrusive in light of the student’s age and gender and the nature of the offense. 

 
When conducting a student search based on reasonable suspicion, school officials must 
adhere to the following practices: 

 Conduct the search only if there are clear and specific reasons for suspicion 
and there are facts that connect the student to a specific incident of 
misconduct. 

 Jackets, purses, pockets, back packs, bags, and containers in the student’s 
possession may be searched to the extent reasonably necessary. 

 Under no conditions may a body or strip search be conducted. 

 Only school officials of the same sex as the student being searched may 
conduct the search. 

 Searches based on reasonable suspicion must be conducted in a private area 
where the search will not be visible to other students or staff (except for a 
school administrator or designee witness, also of the same sex). 

 
B.  Random Metal Detector Searches 

California courts and the California Attorney General’s Office have approved the use of 
random metal detector searches for weapons to maintain and protect the safety, 
security, and peace of students, School employees, and the School as a whole.  : 
 
The following procedures shall be followed when using metal detectors to conduct 
random searches of students:  
 

1. Searches involving metal detectors shall be minimally intrusive and involve the 
use of neutral criteria for selection.   

2. Before walk-through, students shall be asked to empty their pockets of metallic 
objects. 

3. If an initial activation occurs, students shall be asked to remove other metallic 
objects they may be wearing (e.g., belt and jewelry) and to walk through a 
second time. 

4. If a second activation occurs, a hand-held metal detector shall be used.  

5. If the activation is not eliminated or explained, staff shall escort the student to a 
private area. 
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6. In the private area, an expanded search shall be conducted by a staff member 
of the same gender as the student, in the presence of another district 
employee. 

7. The search shall be limited to the detection of weapons. 
 
If, as a result of a metal detector search, reasonable suspicion arises that a particular 
student may have a weapon, school officials may conduct a search of that student, in a 
private area, in accordance with the guidelines for reasonable suspicion based 
individual searches. 
 

STUDENTS’ PERSONAL PROPERTY 
 
Personal items of value (cell phones, electronic games, laptops, tablets, etc.) should not 
be brought to school since loss, theft, or damage is possible.  Also, such items can be 
distracting to the educational process and may be confiscated by school personnel.  
The school is not responsible for lost or stolen items (including those in lockers). 
 
PROM ATTENDANCE POLICY 
 
ECRCHS has adopted an attendance policy to help improve attendance and student 
achievement.  Students who exceed the maximum number of allowable absences will 
be denied the privilege of participation in the Senior Prom.  More details can be found in 
Appendix B. 
 
FREE EXPRESSION INCLUDING POLITICAL CONDUCT, RALLIES, ASSEMBLIES, 
DEMONSTRATIONS, ETC. 
 
Students have a right to freedom of speech and may participate in political or free 
speech activities while on school campus.  Students may distribute literature reflective 
of their views and opinions.  Students may assemble on campus during non-
instructional time to discuss their views and opinions and may participate in peaceful 
demonstrations on campus during non-instructional periods.  Students may exercise 
these rights as long as their speech, expression, or conduct is not obscene, lewd, 
libelous, slanderous, does not incite students to destroy property or inflict injury upon 
any person, or cause a substantial disruption to school. 
 
California law permits school site administrators to establish reasonable parameters for 
those students who wish to exercise their free speech rights on campus or during the 
school day.  School site administrators may impose restrictions on the times, place, and 
manner of those speeches or activities in order to maintain a safe and peaceful campus 
for all students and school employees.  Students who fail to follow the directive of 
school site administrators or school policy concerning demonstrations, assemblies, sit-
ins, etc., may be disciplined. 
 

 Distribution of Circulars, Newspapers, and Other Printed Matter 
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Students shall be allowed to distribute circulars, leaflets, newspapers, and pictorial or 
other printed matter, and to circulate petitions, subject to the following specific 
limitations: 
 

1. Leaflets, pictorial and other printed matter to be distributed shall be submitted 
to the ECRCHS Executive Director or designee at least one school day prior to 
distribution. 

2. Distribution, free or for a fee, may take place at any time except during 
instructional time and providing there is no substantial disruption in the school 
programs (as determined by the Executive Director). 

3. The manner of distribution shall be such that coercion is not used to induce 
students to accept the printed matter or to sign petitions. 

4. The solicitation of signatures must not take place in instructional classes or 
school offices, nor be substantially disruptive to the school program (as 
determined by the school’s Executive Director). 

5. Pupil editors of official school publications shall be responsible for assigning 
and editing the news, editorial, and feature content of their publications subject 
to the limitations of this section. However, it shall be the responsibility of the 
adviser or advisers of pupil publications to supervise the production of the pupil 
staff, to maintain professional standards of English and journalism, and to 
maintain the provisions of this section. 

6. There shall be no prior restraint of material prepared for official school 
publications except insofar as it violates this policy. ECRCHS officials shall 
have the burden of showing justification without undue delay prior to a limitation 
of pupil expression under this section. 

 

 Buttons, Badges, and Other Insignia of Symbolic Expression 
 
Students shall be permitted to wear buttons, badges, armbands, and other insignia as a 
form of expression, subject to the prohibitions enumerated in this Policy. 
 

 Use of Bulletin Boards 
 
Students will be provided with bulletin boards, upon request and subject to availability, 
for use in posting student materials on campus locations convenient to student use. 
Where feasible, the location and quantity of such bulletin boards shall be by mutual 
agreement of student government representatives and ECRCHS administration. Posted 
material must be in compliance with other sections of this Policy, particularly regarding 
the distribution of materials and prohibited speech. 
 

 Organized Demonstrations 
 
Students have the right to lawful organized on-campus demonstrations, subject to the 
provisions of this Policy and applicable law.  Demonstrations that incite pupils to create 
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a clear and present danger of the commission of unlawful acts on school premises or 
the violation of lawful school regulations, or demonstrations that substantially disrupt of 
the orderly operation of the school are prohibited. 
 
No organized demonstrations by school groups may take place during school hours off 
the school campus unless sanctioned by school authorities and supervised by a 
designated school authority. No individual student may demonstrate in the name of the 
school or as an official school group at any time unless authorized by the school to 
participate in the activity.   
 
Students who voluntarily leave the school campus or the classroom during a 
demonstration will be directed to return to the campus or classroom.  A student’s refusal 
to adhere to this directive will result in the recording of an unexcused absence and may 
result in disciplinary action against the student.  If the student demonstration or walk-out 
causes a disruption to the general public, then local law enforcement may respond to 
the situation. 
 

 Enforcement 
 

1. The ECRCHS Executive Director or designee shall review material submitted in 
a reasonable amount of time and shall allow the approved material to be 
distributed according to the time and manner established by this Policy. 

2. Any student may appeal the decision of the ECRCHS Executive Director or 
designee to the Board who shall render a decision within a reasonable period 
of time after receipt of the appeal.  The appeal by the student must be made 
within five school days from the time the unsatisfactory decision was rendered. 

3. The ECRCHS administrator shall work with student government 
representatives in the development of these procedures.  Student 
responsibilities shall be emphasized. 

4.  Students who are considering actions in the areas covered by this Policy 
should be informed of the possible consequences of their action under each 
specific circumstance. 

5. This Policy does not prohibit or prevent the ECRCHS Governing Board from 
adopting otherwise valid rules and regulations relating to oral communications 
by pupils upon the premises of the School. 

6.  No ECRCHS employee shall be dismissed, suspended, disciplined, reassigned, 
transferred, or otherwise retaliated against solely for acting to protect a pupil 
engaged in the conduct authorized under this Policy, or refusing to infringe 
upon conduct that is authorized under this Policy, the First Amendment to the 
United States Constitution, or Section 2 of Article I of the California 
Constitution. 
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While ECRCHS recognizes and respects a student’s freedom of speech rights, school 
employees shall not promote, endorse, or encourage students to participate in any 
student demonstration, distribution of materials, assembly, sit-in, or walk-out.  
 
 
ALCOHOL, TOBACCO, DRUGS  
 
ECRCHS does not tolerate the use, possession, or sale of drugs, alcohol, or tobacco 
(including e-cigarettes) by students on campus or at school-sponsored activities.  
Students violating this policy will face disciplinary action, up to and including suspension 
or expulsion.  Further action may include notification of the police, police citation, and/or 
arrest.   
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HEALTH 

HEALTH INFORMATION 
 
A student returning to school following a serious or prolonged illness, injury, surgery, or 
other hospitalization (including psychiatric and drug or alcohol inpatient treatment), must 
have written permission by the licensed California health care provider to attend school, 
including any recommendations regarding physical activity. 
 
A student returning to school with sutures (stitches, staples), ace bandage (elastic 
bandage) casts, splints, crutches, cane, walker, or a wheelchair, must have a licensed 
California health care provider’s written permission to attend school that includes any 
recommendations and/or restrictions related to physical activity, mobility and safety. 
 
A parent's written request for an excuse from a physical education class will be 
accepted for up to 3 days; thereafter, a written request is needed from the student's 
health care provider.  If a student is enrolled in physical education and a medical 
situation occurs that prevents the student from participating in all activity for a specified 
period of time, the student will continue to be eligible for physical education credit, 
provided that the injury/illness is for five weeks or less (25 school days or less).  The 
student will continue to attend class as scheduled.  The student will not be penalized for 
missing activities, provided the student dresses and completes reasonable alternate 
assignments and attends make-up sessions, as arranged by the physical education 
teacher. 

If a student is enrolled in physical education and a medical situation occurs that 
prevents active participation for more than five weeks (more than 25 school days), the 
student will not be eligible for physical education credit, provided that the injury/illness is 
for five weeks or more. The absences do not need to be consecutive days and the 
student must have a doctor’s note. The student may be eligible for elective credit only 
and must retake the class during a following semester. The school staff may consider 
an alternate placement for the student, such as a student aide in the physical education 
class, while the student is inactive. 

Students are allowed to wear protective gear (hats, sun visors and/or sunglasses) while 
outdoors at recess, gym, etc.  Schools may regulate the type of sun protective 
clothing/headgear in accordance with Education Code Section 35183.5.  Schools are 
not required to provide protective materials.  Students are also allowed to use 
sunscreen (over the counter) as an allowable sun protection measure for their outdoor 
activities while at school. 
STHMA PROGRAMCOMMUNICABLE DISEASE PREVENTION 
Communicable Disease Prevention 
 
Temporary exclusion of a student from school generally occurs for communicable 
diseases, including, but not limited to, the following conditions: conjunctivitis (“pink 
eye”); skin infections (impetigo), strep throat, chickenpox, scabies, head lice, and 
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pertussis (“whooping cough”).  Exclusion may occur immediately or at the end of the 
school day, depending on the disease, its communicability and district, county and state 
policy.  Readmission to school is based on condition and appropriate treatment. 
 
Any student excluded from school with flu-like symptoms and/or a fever of 100 degrees 
or greater must be free from symptoms and fever for at least 24 hours, without the use 
of fever-reducing medication before returning to school. 
 
An effort will be made to notify parents/guardians about school exposure to chickenpox, 
head lice, or other communicable disease that pose a risk to students.  The 
parent/guardian of a student for whom chickenpox presents a particular hazard should 
contact the school nurse.  Students at risk include those with conditions affecting the 
immune system and those receiving certain drugs for the treatment of cancers or organ 
transplants.  Information on the treatment and prevention of head lice is available from 
the school nurse or school health personnel. 
ZATIONS 
New students will not be enrolled unless a written immunization record, provided by a 
health care provider or the health department, is presented at the time of enrollment and 
immunizations are up-to-date.  Students who require additional vaccine doses at the 
time of enrollment or who lack a written record are no longer allowed a grace period.  All 
students new to the school must show that they have received all currently required 
immunizations in order to be enrolled.  The immunization status of all students will be 
reviewed periodically.  Those students who do not meet the State guidelines must be 
excluded from school until the requirements are met.  Students who have been exposed 
to a communicable disease for which they have not been immunized may be excluded 
from school at the discretion of the health department.  A medical doctor may exempt 
your child from some or all immunizations (for example, due to a medical condition).   
MEDICATION ADMINISTRATION/ASSISTANCE 
Medication Administration/Assistance 
 
Education Code Section 49423 provides that any student who is required to take, during 
the regular school day, medication (prescribed or over-the-counter) may be assisted by 
the school nurse or other designated school personnel if the school district receives 

1. A written statement from an authorized health care provider licensed by the 
State of California to prescribe medications detailing the method, amount, and 
time schedules by which such medication is to be taken; and 

2. A written statement from the parent or guardian of the student indicating the 
desire that the school district assist the student in the matters set forth in the 
health care provider’s statement. 

 
Students may not carry or use medication on campus without written consent.  
However, students may carry and self-administer certain medication (e.g., inhaled 
asthma medication or auto-injectable epinephrine medication) if the school district 
receives the appropriate documentation.  This includes: 

1. A written statement from the authorized health care provider detailing the 
name of medication, method, amount and time schedules by which the 
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medication is to be taken, and confirming that the student is able to self-
administer the medication; and 

2. A written statement from the parent or guardian of the student consenting to 
the self-administration, providing release for the school nurse or other health 
care personnel to consult with the health care provider of the student 
regarding any questions that may arise with regard to the medication, and 
releasing the school district and school personnel from liability in the case of 
adverse reaction. 

 
Certain Asthma Action Plans may be sufficient for students to carry and self-administer 
asthma medication at school.  A student may be subject to disciplinary action if the 
medication is used in a manner other than as prescribed.  The required forms are 
available from the school nurse.  School health personnel do not prescribe or give 
advice regarding medication. 
 
Additionally, the school nurse or designated trained school personnel who have 
volunteered may use epinephrine auto-injectors to provide emergency medical aid to 
persons suffering, or reasonably believed to be suffering from, an anaphylactic reaction.  
ECRCHS will ensure it has the appropriate type of epinephrine auto-injector on site (i.e., 
regular or junior) to meet the needs of its pupils.  ECRCHS will ensure staff properly 
store, maintain, and restock the epinephrine auto-injectors as needed. 
 
ECRCHS will ensure any school personnel who volunteer are appropriately trained 
regarding the storage and emergency use of epinephrine auto-injectors based on the 
standards developed by the Superintendent of Public Instruction.  ECRCHS will 
distribute an annual notice to all staff describing the request for volunteers who will be 
trained to administer an epinephrine auto-injector to a person if that person is suffering, 
or reasonably believed to be suffering from, anaphylaxis.  The annual notice shall also 
describe the training the volunteer will receive. 
Guidelines: 

• The primary responsibility for the administration of medication rests with the 
parent/guardian, student and medical professional. 

• Medication shall be administered only during school hours if determined by a 
physician to be necessary. 

• Designated staff shall keep records of medication administered at ECRCHS. 

• All medication will be kept in a secure and appropriate storage location and 
administered per physician’s instructions by appropriately designated staff. 

• Designated staff shall return all surplus medication to the parent/guardian upon 
completion of the regimen or prior to extended holidays. 

• Designated staff shall establish emergency procedures for specific medical 
conditions that require an immediate response (i.e. allergies, asthma, diabetes). 
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• The written statements specified in this policy shall be provided at least annually 
and more frequently if the medication, dosage, frequency of administration, or 
reason for administration changes. 

• A pupil may be subject to disciplinary action if that pupil uses auto-injectable 
epinephrine or inhaled asthma medication in a manner other than as prescribed. 

• Any pupil requiring insulin shots must establish a plan for administration of insulin 
shots with the Executive Director in consultation with the parent or guardian and 
the pupil’s medical professional. 

 
SEX EDUCATION COURSES 
 
ECRCHS is required to: 

1. Provide students with the knowledge and skills necessary to protect their 
sexual and reproductive health from unintended pregnancies and sexually 
transmitted diseases. 

2. Encourage all students to develop healthy attitudes about adolescent growth 
and development, body image, gender roles, sexual orientation, dating, 
marriage, and family. 

 
ECRHCS encourages students to communicate with their parents or guardians about 
human sexuality and sexually transmitted infections/diseases and respects the rights of 
parents or guardians to supervise their children's education on these subjects.  
Furthermore, we have established procedures that make it easy for parents and 
guardians to review materials and evaluation tools related to comprehensive sexual 
health education and HIV/AIDS prevention education so that they can decide whether or 
not to have their child participate in all or part of the instruction or evaluation.  In this 
regard, we honor the principle that parents and guardians have the ultimate 
responsibility for imparting values regarding human sexuality to their children. 
 
A parent or guardian of a student has the right to have the child participate or not 
participate in all or part of comprehensive sexual health education, HIV/AIDS prevention 
education, and assessments related to that education under the following conditions: 
 

1. At the beginning of each school year or for a student who enrolls later, teachers 
notify parents or guardians about instruction in sexual health education and 
HIV/AIDS prevention education and research on student health behaviors that 
will be used in instruction.  The notice to parents or guardians includes all of the 
following information: 
a. That the written and audiovisual education materials used in 

comprehensive sexual health education and HIV/AIDS prevention 
education are available for inspection. 

b. That we may teach comprehensive sexual health education and HIV/AIDS 
prevention education using school personnel or outside consultants and if 
by outside consultants, the parent or guardian must be further informed 
that the school may provide such instruction in the classroom or in an 
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assembly using guest speakers and in either instance must further inform 
the parent or guardian of (a) the date of the instruction; (b) the name of the 
organization or affiliation of each guest speaker or speakers; and (c) the 
right of the parent or guardian to request a copy.  Furthermore, if the 
arrangements for such instruction by outside consultants or guest 
speakers are made after the beginning of the school year, the notice to 
parent or guardian must be made by mail or another commonly used 
method of notification, no fewer than 14 days before the instruction is 
delivered. 

c. That the parent or guardian has the right to request a copy of Chapter 5.6 
California Comprehensive Sexual Health and HIV/AIDS Prevention 
Education Act. 

d. That the parent or guardian may request in writing that his/her child not 
receive comprehensive sexual health education or HIV/AIDS prevention 
education. 

 
2. Schools must continue to meet the requirements of Section 51513 which states 

that no questionnaire, survey, or examination containing any question about the 
student's personal beliefs or practices in sex, family life, morality, or religion or 
any questions about the student's parents' or guardians' beliefs and practices in 
sex, family life, morality, and religion can be administered to any student in 
Grades K-12 unless the parent or guardian of the student is notified in writing 
that this test, questionnaire, survey, or examination is to be administered and 
the parent or guardian of the pupil gives written permission for the student to 
participate in the activity.  ECRCHS may, according to this Act, administer in 
Grades 9-12 anonymous, voluntary, and confidential research and evaluation 
tools to measure students' health behaviors and risks, including tests, 
questionnaires, and surveys containing age-appropriate questions about the 
students' attitudes concerning or practices relating to sex if the parent or 
guardian is notified in writing that this test, questionnaire, or survey is to be 
administered and the parent or guardian is given the opportunity to review the 
material and to request in writing that his or her child not participate. 

 
A student must not attend any class in comprehensive sexual education of HIV/AIDS 
prevention education or participate in any anonymous, voluntary, and confidential test, 
questionnaire, or survey on student health behaviors and risks if the school has 
received a written request from the student's parent or guardian excusing the student 
from participation. 
 
A student must not be subject to disciplinary action, academic penalty, or other penalty 
if the student's parent or guardian declines to permit the student to receive 
comprehensive sexual health education or HIV/AIDS-prevention education or to 
participate in anonymous, voluntary, and confidential tests, questionnaires, or surveys 
on student health behaviors and risks. 
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While comprehensive sexual health education, HIV/AIDS prevention education, or an 
anonymous, voluntary, and confidential test, questionnaire, or survey on student health 
behaviors and risks is being administered, an alternative educational activity must be 
made available to students whose parent or guardian has requested that they not 
receive the instruction or participate in the test, questionnaire, or survey. 
 
Authorized Comprehensive Sexual Health Education 
 

1. School districts may provide comprehensive sexual health education - which 
means education regarding human development and sexuality, including 
education on pregnancy, family planning, and sexually transmitted diseases - in 
Grades K through 12. 

2. School districts may use trained district personnel or outside consultants who 
know the most recent medically accurate research on human sexuality, 
pregnancy, and sexually transmitted diseases.  The instruction must meet the 
following requirements: 
a. The instruction and the materials used to teach must be suitable for the 

intellectual, emotional, and behavioral ability of students of the age being 
taught. 

b. All information taught must be medically accurate and objective, meaning 
it must be verified or supported by research conducted in the scientific 
method, reviewed by scientific peers, and recognized as accurate and 
objective by federal agencies and professional organizations with expert 
knowledge in health matters. 

c. Instruction must be available on an equal basis to a student who is an 
English learner (described in subdivision (a), Section 306) consistent with 
the existing curriculum and alternative options for an English learner. 

d. Instruction and materials must be appropriate for use with students of all 
races, genders, sexual orientations, ethnic and cultural background, and 
students with disabilities. 

e. Instruction and materials must be appropriate for students with disabilities 
through modified curriculum, materials, instructional format, auxiliary aids, 
and other means. 

f. Instruction and materials must encourage students to talk with their 
parents or guardians about human sexuality. 

g. Instruction and materials must teach respect for marriage and committed 
relationships. 

h. Starting in Grade 7, instruction and materials must teach that not having 
sexual intercourse is the only certain way to prevent sexually transmitted 
diseases and that not having sexual intercourse has other personal and 
social benefits, as well.  Also instruction and materials must provide 
medically accurate information on other methods of preventing pregnancy 
and sexually transmitted diseases. 

i. Starting in Grade 7, instruction and materials must provide information 
about sexually transmitted diseases, including how they are and are not 
transmitted, the effectiveness and safety of all federal Food and Drug 
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Administration (FDA) approved methods of reducing the risk of contracting 
sexually transmitted diseases, and information on local sources for testing 
and medical care for sexually transmitted diseases. 

j. Starting in Grade 7, instruction and materials must provide information 
about the effectiveness and safety of all FDA approved contraceptive 
methods in preventing pregnancy, including emergency contraception, 
and other approved means. 

k. Starting in Grade 7, instruction and materials must provide students with 
skills for making and carrying out responsible decisions about sexuality. 

l. Starting in Grade 7, instruction and materials must provide students with 
information on the fact that a parent or other person who surrenders 
physical custody of a baby three-days old or younger at a lawfully 
identified hospital or “safe-surrender site” will not be prosecuted, as 
detailed in Section 1255.7 of the Health and Safety Code and Section 
271.5 of the Penal Code. 

 
ACQUIRED IMMUNE DEFICIENCY SYNDROME (AIDS) EDUCATION 
 
ECRCHS is required to instruct students in grades 9 to12 in AIDS prevention at least 
once in high school, unless the parent or guardian requests that the pupil not attend 
such instruction.  AIDS education may be covered in health, home economics, science, 
and social science courses.  The teacher of each course must notify parents or 
guardians that students will receive such instruction in his or her class.  
 
HIV/AIDS prevention education must accurately reflect the latest information and 
recommendations from the Surgeon General, the federal Centers for Disease Control 
and Prevention, and the National Academy of Sciences; and must include the following: 

 Information on the nature of HIV/AIDS and its effect on the human body. 

 Information on the manner in which HIV is and is not transmitted and on 
activities that present the highest risk of HIV infection. 

 Discussion of methods to reduce the risk of HIV infection and instruction that 
emphasizes that sexual abstinence, monogamy, avoidance of multiple sexual 
partners, and avoidance of intravenous drug use are the most effective means 
of HIV/AIDS prevention and that includes statistics on the latest medical 
information on the success and failure rates of condoms and other 
contraceptives in preventing sexually transmitted HIV infection and on methods 
that may reduce the risk of  HIV transmission from intravenous drug use. 

 Discussion of the public health issues associated with HIV/AIDS. 

 Information on local resources for HIV testing and medical care. 

 Instruction on the development of refusal skills to help students overcome peer 
pressure and use effective decision-making skills to avoid high-risk activities. 

 Discussion about societal views on HIV/AIDS and instruction that emphasizes 
understanding of stereotypes, myths about people with HIV/AIDS, and 
compassion for people living with HIV/AIDS. 
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PARENT/GUARDIAN ANNUAL NOTIFICATION REGARDING CONDOM 
AVAILABILITY PROGRAM 
 
HIV/AIDS and sexually transmitted diseases are an ongoing concern in our community.  
Public health statistics and reports indicate that increasing numbers of young people in 
their early teens are becoming involved in behavior that puts them at risk for infection.  
While ECRCHS does offer education which emphasizes abstinence as the only one 
hundred percent effective method of preventing infection, the proper use of a condom 
does provide some protection against sexual transmission of the HIV/AIDS virus.  
ECRCHS has elected to follow LAUSD policy to make condoms available for students 
unless their parents contact the school nurse in writing denying permission.  In making 
condoms available, ECRCHS assumes no liability.  Parent/guardians who do not wish 
their son/daughter/student to be able to obtain condoms through the school’s Condom 
Availability Program, can make their preference known on the HIV/AIDS Prevention 
Parent/Guardian Consent Form which is distributed at the time of enrollment, or at any 
time by submitting a written letter to the school nurse. 
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SAFETY 

EMERGENCY PREPAREDNESS 
 
The school conducts the following drills throughout the school year. 
 

 Fire Drill: Conducted once per semester.  Students are evacuated to the 
stadium. 

 Drop, Cover and Hold Drill: Conducted once per month in classrooms. 

 Earthquake Drill: Conducted once per year as part of the Great California 
Shake-Out.  Students are evacuated to the stadium. 

 Shelter in Place/Lockdown Drill: Conducted once per year in the spring 
semester. 

 
In addition to conducting regular drills, the school stocks emergency supplies to sustain 
students and staff.  These supplies include water, food, first aid supplies, search and 
rescue supplies, and sanitation items.   
 
EMERGENCY PROCEDURES 
  
All classrooms have an Emergency Packet mounted near the door.  The packet 
contains the classroom evacuation route, emergency assembly area diagram, class 
rosters, and attendance forms.  If the situation requires it (e.g., earthquake, fire), 
students and staff will evacuate to the stadium with their class.  If the emergency occurs 
when students are not in class (nutrition, lunch), students will go to the stadium and 
meet up with their second period teacher. 
  
Once classes have made it to the stadium, teachers take and submit attendance and 
await further instructions.  Students are to remain with their teacher. 
  
Request Gate 

If it becomes necessary for a parent/guardian to pick up their child, they should proceed 
to the request gate located on Valley Circle Blvd near the PE blacktop.  The school will 
only release students to people who are listed on the current emergency card. 
  
Reunion Gate 

After finishing the Request Gate process, parents/guardians proceed down Valley Circle 
Blvd. and turn right on Burbank Blvd.  The Reunion Gate is located by the tennis 
courts.  Your child will be reunited with you at this gate. 
  
Shelter in Place 

Certain situations (campus lockdown, neighborhood chemical spill) require students and 
staff to remain in the classroom until conditions are safe.  Each classroom is equipped 
with a “lockdown kit.” 
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Communication During Emergencies 

Information will be sent out through the school’s automated phone system and through 
the website. 
 
GUN FREE AND WEAPONS FREE SAFE SCHOOLS 
 
The Federal Gun Free Safe Schools Act and California law prohibit the possession of 
firearms on school campuses.  Pursuant to these laws, any student found in possession 
of a firearm will be subject to arrest and will be recommended for expulsion 
immediately.  Moreover, any student found in possession of any weapon, including, but 
not limited to, knives, pepper spray or other personal protection devices, may also be 
subject to arrest and may be recommended for expulsion immediately.  The term of 
expulsion shall be one year.  Upon a finding that the student was in possession of a 
firearm, the governing board shall expel the student.  “Possession” includes, but is not 
limited to, storage in lockers, purses, backpacks, automobiles. 
 
SAFE SCHOOL PLAN 
 
California public schools are required to comply with Education Code Section 212, 
dealing with the preparation of "Safe School Plans."  This three volume plan addresses 
emergency preparedness, procedures, and prevention.  A copy of the Safe School Plan 
is available in the Deans Office. 
 
INTEGRATED PEST MANAGEMENT PROGRAM 
 
ECRCHS contracts with LAUSD for all of its pest management needs.  The following 
information is from the LAUSD Parent-Student Handbook. 
 
“In March 1999, the Board of Education approved a revised Integrated Pest 
Management (IPM) Policy with a goal of eventually phasing out the use of pesticides 
and herbicides, as technology permits.  It is the goal of the District to provide for the 
safest and lowest-risk approach to manage pest problems, while protecting people, the 
environment, and property.  The IPM Policy detailed below focuses on long-term 
prevention and will give non-chemical methods first consideration when selecting 
appropriate pest management techniques.  Emphasis under the program is placed on 
the use of mechanical (e.g., glue traps) and exclusionary (e.g., installation of door 
sweeps and screens, caulking holes and crevices) pest management techniques prior 
to using pesticides or herbicides, where possible. 
 
A 15-member Pest Management Team, which includes a public health official, a 
medical practitioner, two parents, and other members of the public, as well as District 
staff, is charged with implementation of the policy, including the approval of low-risk 
pesticides and herbicides. 
 
Pesticide/herbicide products used must be first approved by the IPM team following a 
careful review of contents, precautions, and low-risk methods of use.  Pesticides and 
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herbicides may only be applied by the District’s licensed Pest Management 
Technicians.  No pesticide/ herbicide use by school-based staff, contractors, students, 
or parents is permitted. 
 
The District will notify parents, employees, and students of all pesticide applications 
using the following guidelines: 
 

1. By herein providing a summary of the IPM program and goals, the IPM Policy, 
Request for Notification Form, and the current IPM Team-approved list of 
products included in this Handbook (Appendix D). 

2. The following information is also available in the Main Office of the school: 

 The IPM Team-approved products list. 

 A log of IPM activity at the school. 

 Request for Notification Form for parents or guardians to sign if they 
desire 72-hour notification of pesticide use (except for emergencies as 
determined by the IPM Coordinator and an independent IPM expert). 

 
The notification will include specific information, including product names and active 
ingredients, target pest, date of pesticide use, signal word indicating the toxicity 
category of the pesticide, a contact name and number for more information, and the 
availability of further information at the school’s main office.  Parents or guardians 
should notify the school’s Executive Director on the Request for Notification Form if they 
believe their child’s health and/or behavior could be influenced by exposure to pesticide 
products, and they desire to be notified of all pesticide applications. 
 
Signs shall be conspicuously posted around any area at least 72 hours before and for 
five (5) half-lives of the product after the use or application of pesticides not on the IPM 
Team-approved list in a non-emergency situation.  In the event of an emergency as 
determined above, posting will go up at the time of the application.  For more 
information regarding the IPM Program and policy, parents or guardians may contact 
the District’s Maintenance & Operations Branch Office at (213) 241-0352.  Information is 
also available under the “Links” section online at www.laschools.org.  Any parent or 
guardian interested in serving on the IPM Team when a parent representative position 
is vacated may also contact this telephone number to register their interest. 
 
POLICY STATEMENT: It is the policy of the Los Angeles Unified School District 
(District) to practice Integrated Pest Management (IPM).  All aspects of this program will 
be in accordance with federal and state laws and regulations, and county ordinances.  
All District policies must conform to this IPM policy. 
I 
Pesticides pose risks to human health and the environment, with special risks to 
children.  It is recognized that pesticides cause adverse health effects in humans such 
as cancer, neurological disruption, birth defects, genetic alteration, reproductive harm, 
immune system dysfunction, endocrine disruption and acute poisoning.  Pests will be 
controlled to protect the health and safety of students and staff, maintain a productive 
learning environment and maintain the integrity of school buildings and grounds.  
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Pesticides will not be used to control pests for aesthetic reasons alone.  The safety and 
health of students, staff and the environment will be paramount.  Further, it is the goal of 
the District to provide for the safest and lowest risk approach to control pest problems 
while protecting people, the environment and property.  The District’s IPM Policy 
incorporates focusing on long-term prevention while giving non-chemical methods first 
consideration when selecting appropriate pest control techniques.  The District will strive 
to ultimately eliminate the use of all chemical controls. 
 
The “Precautionary Principle” is the long-term objective of the District.  The principle 
recognizes that no pesticide product is free from risk or threat to human health, and 
industrial producers should be required to prove that their pesticide products 
demonstrate an absence of the risks enumerated above rather than requiring that the 
government or the public prove that human health is being harmed.  The policy realizes 
that full implementation of the Precautionary Principle is not possible at this time and 
may not be for decades.  But the District commits itself to full implementation as soon as 
verifiable scientific data enabling this becomes available.” 
 
ASBESTOS MANAGEMENT PLAN 
 
ECRCHS utilizes LAUSD staff to comply with the Asbestos Management Plan.  The 
Asbestos Management Plan “AHERA Report” identifies where asbestos containing 
building materials are located at the school and the conditions of those areas.  Schools 
are required to notify staff, parents and legal guardians prior to start of asbestos 
abatement work.  The AHERA report is updated every six months, and is available for 
review upon request. 
 
CANINE SEARCH PROGRAM 
 
Periodically, specially trained dogs visit the campus to detect the presence of drugs in 
lockers and classrooms. 
 
School officials, including campus security or school police/resource officers, may use 

trained detection dogs in inspections for illegal, unauthorized or contraband materials in 

school facilities and around school grounds.  All dogs must be accompanied by a qualified 

and authorized trainer who will be responsible for the dog’s actions and who can verify 

the reliability and accuracy in sniffing out contraband.  Trained detection dogs may sniff 

lockers, student use areas, and other inanimate objects throughout school property.  Such 

inspections are not considered searches and do not require reasonable suspicion.   

An indication by the dog that illegal, unauthorized or contraband materials are present on 

school property shall constitute reasonable suspicion, authorizing school officials to 

search the area or other inanimate object and closed containers and objects within, 

without securing the consent of the student.   
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SURVEILLANCE CAMERAS 
 
For student and staff protection, certain areas of the school campus are subject to 
surveillance by security cameras. 
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PARENTS 

PARENTAL RIGHTS 
 
Education Code Section 51101 provides that parents/guardians of pupils enrolled in 
public schools have the right and should have the opportunity to work together in a 
mutually supportive and respectful partnership with schools to help their children 
succeed, to be informed in advance about school rules, and to be informed of the 
procedures for visiting the schools and observing the classroom. 
  
PARENTS’ RIGHT TO KNOW 
 
Every Students Succeed Act (ESSA) was signed into law on December 10, 2015, and is 
the successor to the The No Child Left Behind Act (NCLB).  ESSA includes provisions 
that will help to ensure success for students and schools.  Among other things, ESSA: 

 Advances equity by upholding critical protections for America's disadvantaged 
and high-need students. 

 Requires—for the first time—that all students in America be taught to high 
academic standards that will prepare them to succeed in college and careers. 

 Ensures that vital information is provided to educators, families, students, and 
communities through annual statewide assessments that measure students' 
progress toward those high standards. 

 Helps to support and grow local innovations—including evidence-based and 
place-based interventions developed by local leaders and educators—
consistent with our Investing in Innovation and Promise Neighborhoods 

 Sustains and expands this administration's historic investments in increasing 
access to high-quality preschool. 

 Maintains an expectation that there will be accountability and action to effect 
positive change in our lowest-performing schools, where groups of students are 
not making progress, and where graduation rates are low over extended 
periods of time. 
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PARENTAL INVOLVEMENT  

ECRCHS has many opportunities for parent involvement.  Parents are welcome to join 
our two main parent groups, The Friends of ECR and PTSA.  PTSA meets monthly and 
is involved in helping schools from the local to the state level.  Their activities include 
hosting test taking workshops, helping underprivileged students, and sponsoring several 
scholarships at Senior Awards Night.  Friends of ECR also meets monthly and is the 
main fundraising entity for the school.  In the past, the money raised has helped pay for 
additional nursing hours, to supplement classroom materials, to fund tutoring programs, 
and many other items.  Parents can also participate in our school committees including 
the School Site Council, English Learner Advisory Committee, and School Safety 
Committee.  Our parents also individually donate their time and money to support the 
myriad activities offered at the school such as band, drama, robotics, athletics, 
journalism, and academic decathlon.  Please refer to Appendix C to see our formal 
Parental Involvement Policy. 

NONDISCRIMINATION STATEMENT 
 
ECRCHS is committed to providing a work and educational atmosphere that is free of 
unlawful harassment under Title IX of the Education Amendments of 1972 (sex); Titles 
IV, VI, and VII of the Civil Rights Act of 1964 (race, color, or national origin); the Age 
Discrimination in Employment Act of 1967; The Age Discrimination Act of 1975; the 
IDEIA; and Section 504 and Title II of the ADA (mental or physical disability).  The 
school prohibits discrimination, harassment, intimidation and bullying based on actual or 
perceived disability, gender, gender identity, gender expression, nationality, race or 
ethnicity, religion, religious affiliation, sexual orientation, or any other characteristic that 
is contained in the definition of hate crimes in the California Penal Code. 
For the purposes of this policy, discrimination is different treatment on the basis of a 
protected category (listed above) in the context of an educational program or activity 
without a legitimate nondiscriminatory reason and interferes with or limits the 
individual’s ability to participate in or benefit from the services, activities, or privileges 
provided by the school. 
 
Harassment occurs when: (1) the target is subjected to unwelcome conduct related to a 
protected category; (2) the harassment is both subjectively offensive to the target and 
would be offensive to a reasonable person of the same age and characteristics under 
the same circumstances; and (3) the harassment is sufficiently severe, pervasive, or 
persistent so as to interfere with or limit an individual’s ability to  participate in or benefit 
from the services, activities, or opportunities offered by the school. 
 
ECRCHS adheres to all provisions of federal law related to students with disabilities, 
including, but not limited to, Section 504 of the Rehabilitation Act of 1973, Title II of the 
Americans with Disabilities Act of 1990 (“ADA”), and the Individuals with Disabilities 
Education Improvement Act of 2004 (“IDEIA”).  
 
ECRCHS also prohibits sexual harassment, including cyber sexual bullying, and 
harassment based upon pregnancy, childbirth or related medical conditions, race, 
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religion, religious affiliation, creed, color, gender, gender identity, gender expression, 
national origin or ancestry, physical or mental disability, medical condition, marital 
status, age, sexual orientation, or any other basis protected by federal, state, local law, 
ordinance or regulation.  ECRCHS does not condone or tolerate harassment of any 
type, including discrimination, intimidation, or bullying, including cyber sexual bullying, 
by any employee, independent contractor or other person with which ECRCHS does 
business, or any other individual, student, or volunteer.  This applies to all employees, 
students, or volunteers and relationships, regardless of position or gender. ECRCHS 
will promptly and thoroughly investigate any complaint of harassment and take 
appropriate corrective action, if warranted.  Inquiries, complaints, or grievances 
regarding harassment as described in this section, above, should be directed to the 
ECRCHS Uniform Complaint Procedures (“UCP”) Compliance Officer: 
 

Daniel H. Chang 
Chief Compliance Officer 
5440 Valley Circle Blvd. 
Woodland Hills, CA 91367 
(818) 595-7537 

 
Child Find 
 
We are dedicated to the belief that all students can learn and must be guaranteed equal 
opportunity to become contributing members of the academic environment and society.  
The School provides special education instruction and related services in accordance 
with the Individuals with Disabilities in Education Improvement Act (“IDEIA”), Education 
Code requirements, and applicable policies and procedures of the Los Angeles Unified 
School District SELPA.  These services are available for special educations students 
enrolled at the School.  We offer high quality educational programs and services for all 
our students in accordance with the assessed needs of each student.  The School 
collaborates with parents, the student, teachers, and other agencies, as may be 
indicated, in order to appropriately serve the educational needs of each student. 
 
Section 504 
 
The School recognizes its legal responsibility to ensure that no qualified person with a 
disability shall, on the basis of disability, be excluded from participation, be denied the 
benefits of, or otherwise subjected to discrimination under any program of the School.  
Any student who has an objectively identified disability which substantially limits a major 
life activity, including, but not limited to learning, is eligible for accommodations by the 
School.  The parent of any student suspected of needing or qualifying for 
accommodations under Section 504 may make a referral for an evaluation to the 
Executive Director.  A copy of the School’s Section 504 policies and procedures is 
attached hereto as Appendix K. 
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SEXUAL HARASSMENT POLICY 
 
ECRCHS is committed to providing a working and learning environment free from 
sexual harassment.  Sexual harassment, of or by employees or students, is a form of 
sex discrimination in that it constitutes differential treatment on the basis of actual or 
perceived sex, sexual orientation, gender, gender identity or gender expression.  For 
that reason, it is a violation of state and federal laws. 
 
Sexual harassment is defined by Education Code Section 212.5 as any unwelcome 
sexual advances, requests for sexual favors, and other verbal, visual, or physical 
conduct of a sexual nature made by someone from or in the work or educational setting, 
under any of the following conditions: 
 

 Submission to the conduct is explicitly or implicitly made a term or a condition 
of an individual’s employment, academic status, or progress. 

 Submission to, or rejection of, the conduct by the individual is used as the basis 
of employment or academic decisions affecting the individual. 

 The conduct has the purpose or effect of having a negative impact upon the 
individual’s work or academic performance, or of creating an intimidating, 
hostile, or offensive work or educational environment. 

 Submission to, or rejection of, the conduct by the individual is used as the basis 
for any decision affecting the individual regarding benefits and services, honors, 
programs, or activities available at or through the educational institution. 

 
Any student who believes that she or he has been a victim of sexual harassment should 
bring the problem to the attention of the school-site administrator or the school’s Title 
IX/Bullying Complaint Managers (Ms. Tunson, Mr. Bennett, and Mr. Chang) so that 
appropriate action may be taken to resolve the problem.  The school prohibits retaliatory 
behavior against anyone who files a sexual harassment complaint or any participant in 
the complaint investigation process. Additionally, Parents and Students may refer to the 
ECRCHS Uniform Complaint Procedures. 
 
TITLE IX AND STUDENTS 
 
Federal law, Title IX, State law, District policy, and school policy prohibit anyone from 
discriminating against any student on the basis of actual or perceived sex, sexual 
orientation, and gender (including gender identity, gender expression, marital status, 
pregnancy, childbirth or related medical condition).  Male and female students have the 
right to equal learning opportunities in their schools and must be treated the same in all 
activities and programs, including: 

 Athletics 

 The classes they can take 

 The way they are treated in the classroom 

 The kind of counseling they are given 

 The extracurricular activities in which they can participate 
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 The honors, special awards, scholarships and graduation activities in which 
they can participate 

 
Students who feel that their rights are being violated have the right to take action and 
should not be afraid of trying to correct a situation by speaking to a school administrator, 
Title IX/Bullying Complaint Manager (Ms. Tunson, Mr. Bennett, Mr. Chang), 
psychologist, counselor, or trusted adult at school, or filing a complaint (see Uniform 
Complaint Procedures).  Students are encouraged whenever possible to try to resolve 
their complaints directly at the school site.  Additionally, parents and students may refer 
to the ECRCHS Uniform Complaint Procedures. 
 
CHILD ABUSE 
 
Reporting Requirements 

Any school employee who reasonably suspects child abuse has occurred, or is 
occurring is required by law to file a child abuse report.  These reports are filed with the 
appropriate child protective services agency such as the local police, sheriff’s 
department or the Department of Children and Family Services.  School police 
departments, by law are not considered "child protective services agencies" and may 
not be the recipients of child abuse reports.  Suspected child abuse reports are 
confidential as to the identity of the employee making such a report. 
 
WILLIAMS/VALENZUELA UNIFORM COMPLAINT PROCESS 
 
Williams/Valenzuela Uniform Complaint Process, Education Code Section 35186, 
provides important information to parents, guardians, pupils, teachers and other stake 
holders regarding complaint rights for the following areas: 

1. Every school must provide each pupil, including English language learners, 
with sufficient textbooks and/or instructional materials, to use in class and to 
take home or use after class. 

2. School facilities must be clean, safe, and maintained in good repair. 
3. School restrooms should be clean, stocked and open during school hours. 
4. Each class should be assigned an appropriately credentialed teacher and not a 

series of substitutes or other temporary teachers.  The teacher should have the 
proper credential and subject matter training to teach the class, including 
training to teach English learners, if present. 

5. Pupils who have not passed the high school exit exam (CAHSEE) by the end of 
12th grade were not provided the opportunity to receive intensive instruction 
and services pursuant to Education Code Section 37254 (d) (4) and (5) after 
the completion of grade 12.  (Note: Passing the CAHSEE as a graduation 
requirement has been suspended by the State Board of Education.) 

 
Complaints may be filed using the Williams/Valenzuela Uniform Complaint Procedures 
Form or may be filed anonymously.  To file a complaint regarding the above matters, 
forms can be obtained at one of the following: 

 The school’s main office; or 

122 of 229Powered by BoardOnTrack

El Camino Charter High School - Board Meeting - Agenda - Thursday November 16, 2017 at 4:30 PM



58 

 By calling LAUSD’s Charter School Division office at (213) 241-0399. 
 
To ensure a timely response, completed complaint forms should be submitted to either 
of the following: 

 School site (main office, Executive Director) 

 Or send by U.S. Mail to: Charter Schools Division 
333 S. Beaudry Ave, 20th Floor 
Los Angeles, CA 90017 

 
UNIFORM COMPLAINT POLICY AND PROCEDURES 
 
El Camino Real Charter High School recognizes that it has a responsibility for ensuring 
compliance with state and federal laws and regulations governing educational 
programs.  As such, the school has adopted a uniform system of complaint processing.  
The complete Uniform Complaint Policy and Procedures is attached in Appendix F.  
 
FEDERAL AND STATE LAWS AFFECTING FAMILY EDUCATIONAL RIGHTS AND 
PRIVACY 
 
El Camino Real Charter High School recognizes that it has a responsibility for ensuring 
compliance with state and federal laws regarding the privacy interests of students in 
their educational records and personal information.  As such, the school has adopted an 
Educational Records and Student Information Policy.  The complete policy is attached 
as Appendix L.  
 
SCHOOL CLIMATE BILL OF RIGHTS 

El Camino Real Charter High School is committed to ensuring a safe, healthy, and 
positive school environment.  ECRCHS has developed fair and consistent progressive 
discipline policies based on positive behavior interventions.  

The ECRCHS community values a rigorous education focused on providing 
opportunities to select college or career paths.  The School Climate Bill of Rights 
promotes a school with an environment focused on safety, learning, student well-being 
and community interaction. 

 School-Wide Positive Behavior Intervention and Support: 
ECRCHS will implement alternatives to suspensions along with positive 
behavior intervention.  Appropriate prevention and intervention approaches 
provide accountability and rehabilitation for discipline incident.  See page two 
for more information regarding ECRCHS’ intervention strategies. 
 

 Alternatives to suspension and positive behavior interventions and supports: 
Alternatives to suspensions strategies will be utilized for all students prior to 
suspensions except those limited offenses where suspension is required 
pursuant to the ECRCHS suspension and expulsion policy.  See below for 
more information regarding ECRCHS’ intervention strategies. 
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 School Discipline and school based-arrest and citation data available for 
viewing: 
Refer to ECRCHS’ website for monthly reports. 
 

 Restorative Justice Approach to resolve student conflict: See below for more 
information regarding ECRCHS’ intervention strategies. 
 

 School-Wide Task Force:  
School Site Council will include administrator, teacher, student, parent and 
classified member.  This council will make recommendations to the Discipline 
staff for implementing positive approaches to working with students, staff and 
parents/guardians. 
 

 School Police on campus roles and responsibilities: 
Students have the right to safe and healthy school environments that minimize 
the involvement of law enforcement, probation, and the juvenile and criminal 
court system, to the greatest extent as possible and when legally feasible. 
 

 A System to file a formal complaint if the School-Wide Positive Behavior 
Intervention and Support is not implemented: One Assistant Principal is 
assigned for all school formal complaints.  Please see the main office for the 
form. 

The following are supports we strive to provide given student needs and available 
resources: 
 
Interventions 

We have implemented many of the Tier I and Tier II interventions mentioned in LAUSD 
Bulletin 6231.0.   
 
These interventions include the following: 

 Parent/Student Conferences 

 Conflict Resolutions led by the Deans 

 Individual Counseling 

 Alternative Programming (changing teacher/class) 

 Referral to SST  

 Referral to TST   

 Behavioral Contracts 

 Threat Assessment 

 Referral to Peer Active Listener group (PALs) 

 Campus Beautification 

 Restitution 

 Working with 
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 Referral to drug education/counseling (Tarzana Treatment Center meetings on 
our campus) 

 Referral to our new after-school Anger Management Counseling led by a 
certified MFT counselor on our campus after school  

 
Alternatives to Suspension 

Our alternatives to suspension include the following: 

 Conflict Resolutions led by the Deans 

 Individual Counseling 

 Behavioral Contracts 

 Campus Beautification 

 Referral to drug education/counseling (Tarzana Treatment Center meetings on 
our campus) 

  “In House” Class Suspensions with appropriate curricular materials provided to 
the student 

 Referral to our new after-school Anger Management Counseling  
 

Schoolwide Positive Behavior Support System 

Incentives 

 Good attendance qualifies juniors and seniors for lunch passes 

 Good attendance and a good disciplinary record qualifies students for Prom 

 Intervention Coordinator distributes blank “On The Spot Recognition” forms so 
that teachers and students can send words of encouragement to each other. 

 The Deans Office is in the process of developing a “Deans List” that rewards 
positive behavior 

 The school is considering bringing back “Front of the Line” passes for the lunch 
lines. 

 Certificates issued for good behavior through the Assistant Principals’ Office. 

 The Alternative Education Program also uses the following incentives: 
- Posting student names on the Awesome Board every week for students 

who have improved 
- End of semester assemblies celebrating attendance, academics, and 

citizenship 
 

Positive Behavior Supports 

 Two full time Dean of Students 

 Attendance Coordinator 

 Intervention Coordinator 

 Two school psychologists 

 Tarzana Hospital Drug Treatment Group 

 Anger Management Group 

 Body Image Group 

 Because I Love You family counseling referrals 
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 Anxiety disorder counseling group  

 Counselors 

 California Family Counseling through Phillips Graduate University Interns 
(counsels students one on one) 

 Tarzana Mental Health Services will be on campus to work with Families and 
students who are on Medi-Care  

 Student support groups 

 Appropriate Social Media behavior video will be shown to all students this 
semester 

 Formal and informal follow-up communications 

 Village Nation and La Familia 

 100+ clubs 
 
LOCATION OF PUPIL RECORDS 
 
Most pupil records are maintained at the school site.  Records maintained by ECRCHS 
are usually maintained as indicated below: 
 

1. Pupil records pertaining to student health are maintained in the Health Office 
with the school nurse as immediate custodian. 

2. Pupil records pertaining to student progress, counseling, or guidance 
assistance are maintained in the Counseling Office, with the Assistant Principal 
in charge of counseling, as immediate custodian. 

3. Pupil records pertaining to attendance are maintained in the Attendance Office, 
with the Assistant Principal in charge of counseling as immediate custodian. 

4. Pupil records pertaining to athletic activities are maintained in the Athletic 
Director’s Office with the Athletic Director as immediate custodian. 

5. Education records pertaining to classroom activities are maintained in each 
classroom with each teacher as immediate custodian. 

6. Special Education lEP’s are maintained in Welligent and in the Student Support 
Services Cum.  Room with the Assistant Principal in charge of Student Support 
Services as immediate custodian. 
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PUPIL RECORD INSPECTION 
 
The inspection / review of any or all pupil records will be during regular school hours 
and will be arranged at a time mutually convenient to the parent (or student, when 
applicable) and the school official.  A certificated ECRCHS employee must be present 
to assist and act as custodian of the file.  When a pupil record of one student includes 
information concerning other students, the parent or adult student who wishes to inspect 
and review such material may see only such part as relates to the child of that parent or 
to the particular adult student.  If the parent or adult student requests a copy of the 
whole or any part of a pupil record, the copy will be provided.  The school office may 
charge a copy fee.   
 
Please refer to the Appendix L for the complete ECRCHS Educational Records and 
Student Information Policy. 
 
EMERGENCY INFORMATION 
 
For the protection of the student’s health and welfare, and to facilitate immediate 
communication with the parent/legal guardian or caregiver, ECRHCS requires the 
parent/legal guardian to provide current emergency information on an official 
Emergency Form at the school site.  Every parent/legal guardian or caregiver must 
complete an Emergency Form for each student at the time of enrollment.  Emergency 
information should include, but is not limited to the following: 

 Home address and current telephone, including cell phone 

 Employment/business addresses and phone numbers 

 Relative/Friend’s name, address, and telephone numbers authorized to pick up 
and care for the student in an emergency situation, if the parent/legal guardian 
cannot be reached.  If the student rides the school bus to and from school, 
include his/her routing information; route number, pick/up and drop off location.  
Parents of students with disabilities should also have the name of any other 
designated adult who can receive their child in case of an emergency. 

 
Students will only be released to a person listed on the Emergency Form unless the 
parent/legal guardian has provided written authorization on a case by case basis.  
 
CHANGE IN ETHNICITY/RACE IDENTIFICATION OF STUDENTS 
 
The school is required to collect race and ethnicity data on all new enrolling students 
using a two-part question.  The first part of the question asks whether or not the 
respondent is Hispanic or Latino.  The second part of the question asks the respondent 
to select one or more races from the following five groups: 

 American Indian or Alaskan Native 

 Asian 

 Native Hawaiian or Other Pacific Islander 

 Filipino 

 Black or African American 
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 White 
 
Parents/guardians wishing to change the current ethnicity and race category of their 
children must complete the Ethnicity/Race Identification of Students Form, sign and 
return it to the Admissions Office.  If you have any questions or need more information, 
contact the Admissions Office. 
 
CHANGE OF RESIDENCE 
 
It is the responsibility of parents, guardians or adult foster care caregiver to inform the 
school of any change of address, telephone number or emergency information.  
Provided that the school meets its responsibility regarding requirements of notification of 
residence information, a family’s failure to report a change of address within 30 calendar 
days shall be cause for forfeiture of the right to a Continuing Enrollment Permit.  Parents 
must provide a manner to receive both written (U.S. Mail) and oral communication 
(telephone, cell) regarding their student. 
 
HOMELESS STUDENTS  
 
The McKinney-Vento Homeless Assistance Act for Homeless Children and Youth 
entitles all homeless school-aged children to the same free and appropriate public 
education that is provided to non-homeless students.  ECRCHS’s Education for 
Homeless Children and Youth Policy is attached as Appendix G. 
  
FOSTER YOUTH 
 
ECRCHS is committed to providing foster youth with full access to ECRCHS’s 
educational program in order to provide the tools necessary for their academic 
achievement.  ECRCHS’s Education for Foster Youth Policy is attached as Appendix H.  
 
SUICIDE PREVENTION POLICY 
 
ECRCHS recognizes that suicide is a major cause of death among youth and takes this 
issue seriously.  To attempt to reduce suicidal behavior and its impact on students and 
families, ECRCHS has developed prevention strategies and intervention procedures.  
ECRCHS’s Suicide Prevention Policy is attached as Appendix I. 
 
RESTITUTION/PARENT LIABILITY 
 
Civil Code Section 1714.01 provides that any act of willful misconduct of a minor which 
results in any injury to the property or person of another shall be the responsibility of the 
parent or guardian having custody and control of the minor for all purposes of civil 
damages and the parent or guardian having custody and control shall be jointly and 
severally liable with the minor for any damages resulting from the willful misconduct not 
to exceed $10,000. 
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Education Code Section 48904 provides that the parent or guardian of a minor is liable 
to a school district or private school for all property loaned to and not returned or willfully 
damaged by the minor.  It also authorizes local school districts to adopt a policy 
whereby the marks, diploma, or transcripts of these students would be withheld until the 
pupil or the parent/guardian pays for the damages or returns the property. 
 
It is the policy of the school to seek restitution, including but not limited to, when a 
student willfully cuts, defaces, causes the loss, non-return or otherwise damages any 
property, real or personal, belonging to the school district or a school employee.  The 
parent/guardian of the student is liable for such damages not to exceed $10,000.  
 
As to lost or damaged textbooks, ECRCHS’s Lost or Damaged Textbook Policy is 
attached as Appendix J. 
 
WRITTEN NOTICE OF RIGHTS & CONSENT TO BILL CALIFORNIA MEDI-CAL & 
RELEASE OR EXCHANGE INFORMATION FOR HEALTH-RELATED SPECIAL 
EDUCATION AND RELATED SERVICES  

This Written Notice is given to Parent (“You”) by Local Education Agency El Camino 
Real Charter High School (“LEA”). 

Under the federal Medicare program, a public agency may access parents’ public 
benefits or insurance to help pay for health-related special education and related 
services.  Through the Medi-Cal Local Education Agency Billing Option this 
LEA/school may submit claims to California Medi-Cal for covered services provided to 
Medi-Cal eligible children enrolled in special education.  The Medi-Cal program is a way 
for school districts and/or County Education Offices to receive federal funds to help pay 
for special education health-related services (e.g., PT, OT, Speech, Health screening, 
Counseling, Transportation)   

With your consent, this LEA may disclose to the California Medi-Cal program and/or 
your private insurance program the following information about your child for the sole 
purpose of processing claims for reimbursement: name, birth date, gender and special 
education service (including the type, date, number of service(s) and the name of the 
service provider). 

You need to know that: 

 You may refuse to sign the consent form.  This LEA is still required to provide 
special education services at no cost to you. 

 Information about your child or family is strictly confidential.  Your rights are 
preserved under federal law. 

 Your confidentiality rights are preserved under Title 34 code of Federal 
Regulations 300.154; Family Education Rights Privacy Act of 1974, Title 20 of 
the United States code, Section 1232 (g), Title 34 Code of Federal Regulations, 
Section 99. 

 Your consent can be revoked at any time in writing. 

129 of 229Powered by BoardOnTrack

El Camino Charter High School - Board Meeting - Agenda - Thursday November 16, 2017 at 4:30 PM



65 

The LEA: 

 May not require parents to sign up for or enroll in public benefits or insurance in 
order for your child to receive a free and appropriate education (FAPE). 

 May not require you to incur an out-of-pocket expense such as a deductible or 
co-pay. 

 May not use your child’s benefits if that would: 
- Decrease available lifetime coverage or any other insured benefit. 
- Result in the family paying for services that would otherwise be covered 

outside of the time the child is in school. 
- Increase premiums or lead to the discontinuation of benefits or insurance 

(Medi-Cal). 
- Risk loss of eligibility for home and community-based waivers, based on 

aggregate health-related expenditures. 

VISITORS TO SCHOOL CAMPUSES 
 
All campus visitors must have the consent and approval of the Executive 
Director/designee.  Children who are not enrolled at the school are not to be on the 
campus unless prior approval of the Executive Director has been obtained.  Visitors 
may not interfere with, disrupt or cause substantial disorder in any classroom or school 
activity.  Parents wishing to visit their child’s classroom should make prior arrangements 
with the teacher at least 24 hours in advance.  All visitors must check in at the Main 
Office and obtain a visitor’s pass.  Any individual who disrupts a school site or fails to 
follow school rules and/or procedures is subject to removal from the school site and 
may be further restricted from visiting the school. 
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APPENDICES 
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Appendix A 

 

 

Acceptable Use Policy 
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COMPUTER USAGE POLICY AND ACCEPTABLE USE AGREEMENT 

ECR computing resources are provided for student use related to the school’s mission 

statement.  Our mission is to educate our diverse student body by developing students’ 

talents and skills so that they will succeed in a changing world, value and respect 

themselves and others, and make a positive contribution to our global society.  The 

computing resources may only be used for educational purposes related to research, 

instruction, and school-sanctioned activities, as described more fully below.  

The use of ECR computing resources is a privilege to which all students of ECR are 
entitled.  Certain responsibilities accompany that privilege and understanding them is 
important for all users.  The responsibilities are: 

 Computer usage is for school-related work only.  

 The user may not change his/her password.  

 The user must not eat or drink near any computer equipment. 

 The user should be aware of computer viruses and other destructive computer 
programs and take steps to avoid being their victim or unwitting vector. 

 The user must respect any disk quotas applied to his/her account and use as 
little disk space as possible.  Students cannot use temporary areas or the local 
hard drive to store data. 

 Students must respect the privacy and property of all files on the computer 
system.  Do not assume that the ability to read a file implies permission to 
read the file.  

 Students may not attempt to breach or bypass client and/or network security on 
ECR computers.  

 Students may not install software onto ECR machines. 
 

ECRnet Acceptable Use Policy Rules and Regulations 
 
The Internet is a public network, and as such, e-mail is not private.  ECRnet system 
operators have access to all user account directories and data, e-mail, personal Web 
pages, and any other files stored on system servers.  System operators may delete files 
at any time to conform to system storage needs. 
 
Access to the Internet from ECRnet is a privilege, not a right.  Access to ECRnet is free 
to actively enrolled students with a Student Identification Number at El Camino Real 
Charter High School.  Each user voluntarily agrees to release, hold harmless, defend, 
and indemnify ECRCHS, its officers, board of directors, staff, and agents for and against 
all claims, actions, charges, losses, or damages which arise out of the user’s use of the 
ECRnet, including, but not limited to, negligence, personal injury, wrongful death, 
property loss or damage, delays, non-deliveries, mis-deliveries of data, service 
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interruptions, failure of any technology protection measures, violations of copyright 
restrictions, or user mistakes. 
 
Each user acknowledges that the information from other Web sites may not be 
accurate.  Use of any of the information obtained via the Internet is at the user’s own 
risk.  ECRCHS makes no warranty of any kind, either express or implied, regarding the 
quality, accuracy, or service interruptions. 
 
Use of ECRCHS equipment and access to the Internet via ECRCHS equipment and 
resource networks is intended to serve and pursue educational goals and purposes. 
Student use of the Internet is therefore limited to only those activities that further or 
enhance the delivery of education. Students and staff have a duty to use ECRCHS 
resources only in a manner specified in the Policy. 
 
“Educational purpose” means classroom activities, research in academic subjects, 
career or professional development activities, ECRCHS approved personal research 
activities, or other purposes as defined by the ECRCHS from time to time.  
 
“Inappropriate use” means a use that is inconsistent with an educational purpose or that 
is in clear violation of this policy and the Acceptable Use Agreement. 
 

ECR Technology Staff Rights and Responsibilities 
 
Within the limits of the capability of the computer system, ECR Technology Staff 
(ECRTS) will attempt to maintain the privacy of all files and electronic mail.  However, 
ECRTS has the right to examine any file, backup archives, electronic mail, or printer 
listings as part of normal system administration or when there is a reasonable belief that 
a user is violating policies specified in this document. 
 
ECRTS shall ensure that all ECRCHS computers with Internet access have a 
technology protection measure that blocks or filters Internet access to websites that 
have no educational purpose and/or contain visual depictions that are obscene, 
constitute child pornography, or that are harmful to minors.  While the ECRTS is able 
exercise reasonable control over content created and purchased by the ECRCHS, it has 
limited control over content accessed via the internet and no filtering system is 100% 
effective. Neither the ECRCHS nor its staff shall be responsible for the failure of any 
technology protection measures, violations of copyright restrictions, or user mistakes or 
negligence. 
 
To reinforce these measures, the Executive Director or designee shall implement rules 
and procedures designed to restrict students' access to harmful or inappropriate matter 
on the Internet and to ensure that students do not engage in unauthorized or unlawful 
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online activities.  Staff shall supervise students while they are using online services and 
may have teacher aides, student aides, and volunteers assist in this supervision.   
  
The Executive Director or designee also shall establish regulations to address the 
safety and security of students and student information when using email, chat rooms, 
and other forms of direct electronic communication.  
 
The Executive Director or designees shall provide age-appropriate instruction regarding 
safe and appropriate behavior on social networking sites, chat rooms, and other Internet 
services. Such instruction shall include, but not be limited to, maintaining the student’s 
online reputation and ensuring their personal safety by keeping their personal 
information private, the dangers of posting personal information online, 
misrepresentation by online predators, how to report inappropriate or offensive content 
or threats, behaviors that constitute cyberbullying, and how to respond when subjected 
to cyberbullying. Students are expected to follow safe practices when using ECRCHS 
technology.   
 
Students shall not use the Internet to perform any illegal act or to help others perform 
illegal acts. Illegal acts include, but are not limited to, any activities in violation of local, 
state, and federal law and/or accessing information designed to further criminal or 
dangerous activities. Such information includes, but is not limited to, information that if 
acted upon could cause damage, present a danger, or cause disruption to the 
ECRCHS, other students, or the community. Damaging, debilitating or disabling 
computers, computer networks or systems through the intentional or overuse of 
electronic distribution or the spreading of computer viruses or other harmful programs 
shall be prohibited. Any unauthorized online access to other computers by means of 
hacking into other computers, downloading hacker tools such as port scanners and 
password crackers designed to evade restrictions shall also be strictly prohibited. 
 
All employees shall receive a copy of this policy and the accompanying Acceptable Use 
Agreement describing expectations for appropriate use of the system and shall also be 
provided with information about the role of staff in supervising student use of 
technological resources.  All employees shall comply with this policy and the Acceptable 
Use Agreement, in addition to any separate policies governing employee use of 
technology. 
 
ECRTS will work to protect the information saved on the centrally located file server 
from accidental loss, tampering, unauthorized search, or other access.  In the event of 
inadvertent or non-malicious actions resulting in the loss of or damage to that 
information, or the invasion of the user’s privacy, the ECR Technology Staff will make a 
reasonable effort to mitigate the loss or damage.  In most cases, however, ultimate 
responsibility for prevention and resolution of such problems rests with the user.  ECR 
will assume no responsibility for the security of publicly accessible computer files. 

 ECRTS will make every effort to maintain backup copies of student files, and 
restore them when they are lost or damaged.  However, ECRTS cannot 
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guarantee that there is a backup copy of any file, or that a file can be restored 
immediately. 

 Within the limits of the capability of the computer system, ECRTS will maintain 
the privacy of student personal information. 

 ECRTS has the right to monitor all activity on a computer system, including 
individual sessions. 

 ECRTS has the right to terminate any computer session or print job that is 
consuming excessive resources, including idle sessions. 

 ECRTS has the right to delete an inactive account. 

 ECRTS has the right to refuse access to any person who has violated the 
policies in this document or the policies of the school. 

 ECRTS has the right to require students to change passwords regularly, refuse 
to allow students to use a specific password, or require students to use a 
random password. 

 ECRTS has the right to limit student disk space and other available computer 
resources. 

 ECRTS has the right to revoke any account that has been used in 
violation of the policies specified in this document. 

 

The Internet, a network of networks, allows people to interact with hundreds of 

thousands of networks and computers. All connections to the Internet by El Camino 

Real Charter High School students are subject to the Acceptable Use Policy 

(AUP). ECRnet is a free and open forum for discussion. However, since ECRnet 

access is provided as an instructional tool rather than a personal forum, users will 

not use ECRnet access to demean, defame, or denigrate others for race, religion, 

creed, color, national origin, ancestry, physical handicap, gender, sexual persuasion, 

or other reasons. Users should have no expectation of privacy regarding their use of 

ECRCHS property, network and/or Internet access or files, including email. By using 

this network, users have agreed to this policy. 

Student Internet Safety 

1. Students shall not reveal on the Internet personal information about themselves 
or other persons. For example, students should not reveal their name, home 
address, telephone number, or display photographs of themselves or others; 

2. Students shall not meet in person anyone they have met only on the Internet; 
and 

3. Students must abide by all laws, this Acceptable Use Policy and all District 
security policies. 
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Unacceptable Uses of the Computer Network or Internet 

 

 Violating any state or federal law or municipal ordinance, such as:  
Accessing or transmitting pornography of any kind, obscene depictions, 
harmful materials, materials that encourage others to violate the law, 
confidential information or copyrighted materials; 
 

 Criminal activities that can be punished under law; 

 Selling or purchasing illegal items or substances; 

 Obtaining and/or using anonymous email sites; spamming; spreading 
viruses; 

 Causing harm to others or damage to their property, such as: 

1. Using profane, abusive, or impolite language; threatening, harassing, or 
making damaging or false statements about others or accessing, 
transmitting, or downloading offensive, harassing, or disparaging 
materials; 

2. Deleting, copying, modifying, or forging other users’ names, files, or data; 
disguising one’s identity, impersonating other users, or sending 
anonymous email; 

3. Damaging computer equipment, files, data or the network in any way, 
including intentionally accessing, transmitting or downloading computer 
viruses or other harmful files or programs, or disrupting any computer 
system performance; 

4. Using any ECRCHS computer to pursue “hacking,” internal or external to 
ECRCHS, or attempting to access information protected by privacy laws.  
This includes, using the resources of ECRnet or any other campus 
Internet connection, including a connection from a campus network, to 
attempt unauthorized access to any other computer system, or to go 
beyond the user's authorized access on ECRnet or any other campus 
network. This includes attempting to log in through another person's 
account or access another person's files. It also includes any attempt to 
disrupt any computer system performance or destroy data on any 
computer system. 

5. Accessing, transmitting or downloading large files, including “chain letters” 
or any type of “pyramid schemes.” 

6. Forwarding personal communication without the author’s prior consent. 
 

 Engaging in uses that jeopardize access or lead to unauthorized access 
into others’ accounts or other computer networks, such as: 

1. Using another’s account password(s) or identifier(s); 

2. Interfering with other users’ ability to access their account(s);  
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3. Disclosing anyone’s password to others or allowing them to use another’s 
account(s); 

4. Using any software or proxy service to obscure either the student's IP 
address or the sites that the student visits; 
 

5. Disabling, bypassing, or attempting to disable or bypass any system 
monitoring, filtering or other security measures; 

 
6. Accessing or attempting to access material or systems on the network that 

the student is not authorized to access. 
 

 Other unacceptable uses, which include but are not limited to: 

1. Using text, graphics, sound, or animation in messages or the creation of 
Web pages without displaying a notice crediting the original producer of 
the material, and stating how permission to use the material was obtained. 
 

2. Using the Internet for commercial purposes, financial gain, personal 
business, produce advertisement, business service endorsement, or 
religious or political lobbying is prohibited. 
 

3. Downloading or uploading materials without permission such as video 
games, applications, and software.  

 
Penalties for Improper Computer Usages 

 
The use of a school computer account is a privilege, not a right, and misuse will result in 
the restriction or cancellation of the account. Misuse may lead to disciplinary and/or 
legal action including the following: 

 Suspension or removal of student’s account 

 Referral to the Dean 

 A parent conference 

 Suspension from school 
 

 Financial responsibility for the complete restoration of the damage, including 
parts and labor 

 
The El Camino Real Charter High School computer system is intended for the exclusive 
use of its registered users who are responsible for their password and their accounts. 
Any problems that might arise from the use of the account are the responsibility of the 
account holder. Any misuse of the account or system will result in disciplinary action 
and/or the suspension or cancellation of privileges. Use of the account by someone 
other than the registered user will be grounds for cancellation for all parties. 
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ACCEPTABLE USE AGREEMENT 

The El Camino Real Charter High School (“Charter School”) believes that providing 

access to technology enhances the educational experience for students. However, 

student use of school computers, networks, and Internet services is a privilege, not a 

right. To make that experience successful for everyone, students must abide by the 

following terms and conditions: 

1. Security. Students shall not impair the security of Charter School technology 
resources.  Students are expected to: 

a. Safeguard all personal passwords. Students should not share passwords 
with others and should change passwords frequently. Students are 
expected to notify an administrator immediately if they believe their 
student account has been compromised. 

b. Access technology only with their account or with a shared account as 
directed by their teacher and not to allow others to use their account or to 
use the accounts of others, with or without the account owner’s 
authorization. 

2. Authorized Use. Students may use Charter School technology resources 
when directed by a teacher, when technology has been designated for open 
student use (e.g., computers in the library), and for other educational purposes.  

3. Protection Measures.  While the Charter School is able exercise reasonable 
control over content created and purchased by the Charter School, it has 
limited control over content accessed via the internet and no filtering system is 
100% effective. Neither the Charter School nor its staff shall be responsible for 
the failure of any technology protection measures, violations of copyright 
restrictions, or user mistakes or negligence. The student and parent agree not 
to hold the Charter School or any Charter School staff responsible for the 
failure of any technology protection measures, violations of copyright 
restrictions, or user mistakes or negligence.  They also agree to indemnify and 
hold harmless the Charter School and Charter School personnel for any 
damages or costs incurred. 

4. Inappropriate Use. Charter School technology, hardware, software and 
bandwidth are shared and limited resources and all users have an obligation to 
use those resources responsibly. Students are provided access to the Charter 
School technology primarily for educational purposes. Students shall not use 
Charter School technology or equipment for personal activities or for activities 
that violate school policy or local law. These include but are not limited to: 

• Violating any state or federal law or municipal ordinance, such as:  
Accessing or transmitting pornography of any kind, obscene depictions, 
harmful materials, materials that encourage others to violate the law, 
confidential information or copyrighted materials; 
 

• Criminal activities that can be punished under law; 
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• Selling or purchasing illegal items or substances; 

• Obtaining and/or using anonymous email sites; spamming; spreading 
viruses; 

• Causing harm to others or damage to their property as defined by the 
Charter School’s Computer Usage Policy and Acceptable Use Agreement 

• Engaging in uses that jeopardize access or lead to unauthorized access 
into others’ accounts or other computer networks; or  

• Any other unacceptable uses, which include but are not limited to: 

- Using text, graphics, sound, or animation in messages or the creation 
of Web pages without displaying a notice crediting the original 
producer of the material, and stating how permission to use the 
material was obtained. 

 
- Using the Internet for commercial purposes, financial gain, personal 

business, produce advertisement, business service endorsement, or 
religious or political lobbying is prohibited. 

 
- Downloading or uploading materials without permission such as 

video games, applications, and software 
 

5. No Expectation of Privacy. Student acknowledges that computer equipment, 
Internet access networks, email accounts, and any other technology resources 
are owned by Charter School and provided to students for educational 
purposes. The Charter School may require staff to monitor and supervise all 
access to computer equipment, Internet access networks, and email accounts. 
To facilitate monitoring of activities, computer screens may be positioned so 
that they are visible to the staff member supervising the students. The Charter 
School reserves the right to access stored computer records and 
communications, files, and other data stored on Charter School equipment or 
sent over Charter School networks. Such communications, files, and data are 
not private and may be accessed during routine system maintenance; during 
inspection of Charter School equipment at the end of the school year/term or 
agree to use period; and review of individual files or monitoring of individual 
activity when there is a reasonable suspicion that the student is engaging in an 
inappropriate use.  

6. Disruptive Activity. Students should not intentionally interfere with the 
performance of the Charter School’s network or intentionally damage any 
Charter School technology resources.  

7. Unauthorized Networks. Students may not create unauthorized wireless 
networks to access the Charter School’s network. This includes establishing 
wireless access points, wireless routers and open networks on personal 
devices. 

8. Consequences of Inappropriate Use.  Students who violate this Agreement 
will be subject to discipline, which may include loss of access to Charter School 
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technology resources and/or other appropriate disciplinary or legal action in 
accordance with the Student Code of Conduct and applicable laws. 

9. Technology Systems/Equipment Care. Students are not permitted to have 
food or drink near computers/other technology and must keep equipment and 
assigned areas free of vandalism. 

 
After reading the Computer Usage Policy and Acceptable Use Agreement, please 

complete this form to indicate that you agree with the terms and conditions provided. 

The signature of both the student and parent/guardian are mandatory before access 

may be granted to the technologies available.  This document, which incorporates the 

Use Procedure, reflects the entire agreement and understanding of all parties. 

As a user of Charter School technologies, I have read the Charter School’s 

Computer Usage Policy and Acceptable Use Agreement and herby agree to 

comply with them. 

I understand that computer use is a privilege and not a right.  I understand that if I 

violate this policy in any way, I will be subject to a referral and possible suspension.  I 

understand that the parent or guardian of a minor student shall be liable for the 

replacement cost for property the Charter School loaned to the student that the student 

fails to return or that is willfully cut, defaced or otherwise damaged, up to an amount not 

to exceed ten thousand dollars ($10,000), adjusted annually for inflation. When the 

minor and parent are unable to pay for the damages, the Charter School will provide a 

program of voluntary work for the minor in lieu of the payment of monetary damages. A 

student over the age of majority shall be liable for the same.  

 

Student Name (please print): ______________________________ Grade: _________ 

 

Student Signature: _____________________________________   Date: __________ 

 

 

Parent/Guardian Name (Please Print): ______________________________________ 

 

Parent/Guardian Signature: ______________________________  Date: ___________ 
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Appendix B 

 

 

Prom Attendance Policy 
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EL CAMINO REAL CHARTER HIGH SCHOOL 

 

TO:  All Seniors (and their guests)   DATE: August 2017 

 

FROM: Administration  

 

SUBJECT: PROM ATTENDANCE POLICY (FOR ALL STUDENTS ATTENDING 

PROM) 

 

1. Objectives 
a. To improve attendance, punctuality, and student achievement.  
b. To heighten awareness of the importance of good attendance and 

punctuality. 
c. To reduce truancy. 
d. To curb excessive absences/tardies by seniors. 

 

2. Policy 
All students who exceed 15 absences in any one class during the attendance 
period beginning August 21, 2017 and ending April 27, 2018 will be denied the 
privilege of participation in the Senior Prom.  Students have 5 days after the 
absence to bring in a note.  After 5 days, the absence becomes a permanent 
unexcused truancy. 
a. Authorized school activities are not included.  
b. New and transferring students must meet ECRCHS attendance requirements 

in order to participate in the Senior Prom. 
 

3. Appeal process 
Students appealing their denial of Senior Prom need to complete the required 
school forms and return them completed and signed with the required 
documentation to their Dean.  Acceptable absences for appeal are: 
a. Medical - two or more days of continuous absence. 
b. Death in immediate family (a note signed by a parent/guardian indicating 

death in the immediate family must be on file at the time of the return from the 
absence). 

c. Regularly scheduled medical appointments - verified by doctor’s note, 
including time and date of each appointment. An explanation must be 
provided identifying why the medical appointment had to take place during 
school hours. 

d. Special circumstances - attach statement explaining circumstances and 
necessary documentation (lack of transportation, or driving siblings to school, 
may not be used for appeal). 

143 of 229Powered by BoardOnTrack

El Camino Charter High School - Board Meeting - Agenda - Thursday November 16, 2017 at 4:30 PM



79 

e. Teachers may not clear absences at the time of the appeal.  If you miss a 
class because you are working on another school-related project, you must 
have the teacher in charge of the project clear your absence within 5 days of 
the absence. 

 

4. General Reminders 
a. All documentation for medical, death in immediate family, and medical 

appointments must be original notes brought to the Counseling Office when 
returning from absence.  Doctor’s notes may not be brought in at the 
time of appeal. The Appeals Committee will gather this documentation. 

b. Truancies are not appealable under any circumstances. 
c. Forgeries of any document may result in loss of appeal process. 
d. In order to purchase a prom ticket, this form must be signed by student and 

parent/guardian. 
 

 
 
__________________________________________  _____________________ 
Student Name (Printed)      Date 
 
 
__________________________________________ 
Student Signature 
 
 
 
 
__________________________________________  _____________________ 
Parent/Guardian Name (Printed)     Date 
 
 
__________________________________________ 
Parent/Guardian Signature 
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Appendix C 

 

 

Parental Involvement Policy 
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SCHOOL PARENTAL INVOLVEMENT POLICY 
 

The Parent Involvement Policy was developed jointly and approved by parents, 
teachers and administrators and distributed to all parents of participating students, 
teachers and to our community.  This policy is updated annually through the School Site 
Council (SSC) with parental, teacher and administrative collaboration. 
 
A.    Policy Involvement 

1. Convene annual Title I meetings to inform parents of the program.  Inform 
parents of all meetings for the School Site Council and English Learner 
Advisory Committee. Encourage and invite all parents to attend. 
 

2. Meetings shall be offered at convenient dates and times and child care will be 
provided to facilitate attendance by parents.  Ensure that all information 
related to school and parent programs, meetings and other activities is 
distributed to parents in a format and in a language the parents can 
understand. 
 

3. Parents will be informed of their school’s participation in Title I, the 
Requirements of Title I, and the Rights of Parents to be involved.  Parents will 
be involved in reviewing the Single Plan, Parent Involvement Policy and 
Parent-School Compact. 
 

4. The school will: 
a. Inform parents about the goals and purposes of Title I, any Title I 

programs at the school, the curriculum used in the programs, the 
academic assessments used to measure student progress, and the 
proficiency levels students are expected to meet and all standardized test 
results. 

b. If requested by parents, provide opportunities for regular meetings where 
parents may offer suggestions and ask questions regarding Title I policies 
and programs. 
 

5. If the Title I plan is not satisfactory to the parents, submit any parent 
comments on the school’s plan when it is submitted and provide a timely 
response to parents’ suggestions and questions. 

 
B. Shared Responsibilities for High Student Academic Achievement 

 
1. The school and parents will build and develop a partnership to promote and 

sustain student academic achievement. 
 

2. With regard to the school’s responsibility to provide high quality curriculum 
and instruction, the school will: 
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a. Employ a wealth of rich, research-based teaching strategies to deliver a 
challenging, standards-based curriculum, combining A-G academic 
requirements. 
 

3. With regard to the school’s responsibilities to provide a supportive and 
effective learning environment including communications with parents, the 
school will: 
a. Teach grade level skills and concepts satisfying A-G requirements 
b. Provide high quality curriculum and instruction utilizing research-based 

teaching strategies to deliver a challenging, standards-based curriculum1 
c. Strive to address the individual needs of students. 
d. Communicate clear standards-based criteria for proficiency to parents 

through initial letters home, ongoing written and verbal parent 
communications, periodic teacher conferences throughout the academic 
year and progress reports and report cards. 

e. Continue to communicate to parents in through Aeries regarding their 
student’s attendance, tardies, and missing homework and class work. 

f. Continue to communicate to students and parents about the availability 
and the importance of participation in the intervention plan for struggling 
students and monitor student participation and progress. 

g. Provide a safe, positive and healthy learning environment for all students. 
 

4. With regard to the shared responsibilities of parents to support academic 
achievement at home, the parent will, to the best of the parent’s ability: 
a. Motivate and encourage students to complete homework. 
b. Motivate and encourage students to engage in reading activities for at 

least 20 – 30 minutes every day. 
c. Review all school communications, respond if needed by telephone, e-

mail, in writing, or in person and promptly return all necessary documents. 
d. Attend Back-to-School events and other school events. 
e. Sign and return all school documents. 
f. Provide a quiet place/time for student to do homework. 
g. Make sure student gets adequate sleep and has a healthy diet. 
h. Support the school’s/district homework, discipline and attendance policies. 

 
5. With regard to the parent’s responsibility to monitor the student’s homework, 

the parent shall: 
a. Review the student’s agenda, website for teachers posting assignments, 

or communicating with the teacher. All freshman students are provided 
with agendas, to record homework and school-to-home communications.   

b. Review all school communications. 
 
6. With regard to the shared student responsibilities in their own academic 

success, the student shall: 

                                                           
1 For a copy of the ECRCHS prospectus of curriculum, please contact our main office or Executive 

Director.  
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a. Attend class on time every day 
b. Inform parent or guardian assignments and homework 
c. Return completed homework on time 
d. Return all signed school documents including progress reports 
e. Be responsible for own behavior 
f. Be a cooperative learner 
g. Ask for help when needed 

 
7. Parents are encouraged to participate in the various educational programs by 

personal observations at school and through our highly organized 
communication program.  Some of the ways in which our school 
communicates with parents include: 
a. A phone message detailing events at our school. 
b. Mandated information literature mailed home, through our web page and 

phone message system will be utilized more frequently. 
c. Faculty/Staff voice mail to insure communication between parents and 

staff. 
d. ECR’s website offers a wealth of features, including access to grades, 

teacher created websites, and updated school information.  
 

8. In regard to frequent reports to parents on their child’s progress, the school 
will: 
a. Make student data available from CELDT, along with state summative 

data. 
b. Encourage parents to access the Internet to see if their child is in school 

and in class via Aeries, a web-based program.  
 

9. El Camino Real Charter High School enables reasonable access to staff by 
transferring parent calls to faculty voice mail, scheduling parent-teacher 
conferences during conference periods, scheduling observation visits, hosting 
Back-to-School Night, and other school events.   

 
C. Building Capacity for Involvement 

1. Data is shared at parent meetings and parents are instructed in the 
understanding and use of test scores to determine needs and encourage 
participation in intervention programs.  Parents are trained on interpreting 
their own student’s achievement test scores in their own language.   
 

2. El Camino Real Charter High School is dedicated to providing parent training 
opportunities for all families.  These training opportunities are all designed to 
provide parents with the needed information to enhance student performance.  
Activities available to parents include: 
a. Informational meetings sponsored by our Bilingual, Title I, and School Site 

Councils.  
b. When the school budget permits, Parent Literacy classes conducted at EL 

Camino Real Charter High School.  The eight-week program provides our 
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parents with workshops, which focus on school and family related topics. 
c. The SSC and ELAC as well as other committees provide parent 

workshops regarding graduation requirements, post-secondary options, 
college requirements (courses, GPA, tests), financial aid opportunities, 
and parent roles in increasing student college attendance. 

 
3. To ensure the effective involvement of parents, our El Camino staff is 

educated regularly on the importance of parent involvement via department 
meetings, professional development, ELAC and School Site Council 
meetings.  In the course of these meetings, components of the ECRCHS 
Parent Involvement Policy are constantly monitored and evaluated.  Parents 
are encouraged to evaluate all segments of our program.  Policy changes are 
then communicated to all stakeholder groups by the school administration. 

 
4. With regard to the coordination of parent involvement activities:  

a. Twice a year, ECRCHS hosts a 4.0 Honor Roll Brunch and posts the 
Principal’s Honor Roll of 3.5 and above in the main hall way book case.    

b. During certain field trip excursions, parents are invited so that they may 
better understand the teacher’s curriculum set for the class and to provide 
staff support. 

 
5. El Camino Real Charter High School ensures that meetings are interpreted, 

to the best of the school’s ability.   
 

D. Accessibility 
1. El Camino Real Charter High School makes every attempt to provide full 

opportunities for the participation of parents with limited English proficiency, 
parents with disabilities, and parents of migratory children. 
 

2. Due to limited parts of the campus accessible by wheelchair and/or elevator, 
parent and/or community conferences will be located in areas that are fully 
accessible. 
 

3. We will partner with the Migrant Education Program to ensure all families are 
receiving assistance and accommodations as necessary. 

 

  

149 of 229Powered by BoardOnTrack

El Camino Charter High School - Board Meeting - Agenda - Thursday November 16, 2017 at 4:30 PM



85 

Appendix D 

 

 

Approved Pesticide Product List 
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Appendix E 

 

 

Suspension and Expulsion Policies   
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SUSPENSION AND EXPULSION POLICIES 

A student may be suspended or expelled for prohibited misconduct if the act is related to 

school activity or school attendance occurring at any time including but not limited to: a) 

while on school grounds; b) while going to or coming from school; c) during the lunch 

period, whether on or off the school campus; d) during, going to, or coming from a school-

sponsored activity. Criteria of discipline is determined using Attachment 3 of the LAUSD 

School Climate Bill of Rights. 

 

A single suspension may not be issued for more than 5 consecutive school days.  The 

total number of days for which a student, including students with a 504 Plan, may be 

suspended from school shall not exceed 20 days. Students with an IEP shall not be 

suspended for more than 10 school days in any school year. 

 

ENUMERATED OFFENSES 

 

Discretionary Suspension Offenses: Students may be suspended for any of the 

following acts when it is determined the pupil: 

a) Caused, attempted to cause, or threatened to cause physical injury to another 

person. 

b) Willfully used force or violence upon the person of another, except self-

defense. 

c) Unlawfully possessed, used, sold or otherwise furnished, or was under the 

influence of any controlled substance, as defined in Health and Safety Code 

11053-11058, alcoholic beverage, or intoxicant of any kind. 

d) Unlawfully offered, arranged, or negotiated to sell any controlled substance as 

defined in Health and Safety Code Sections 11053-11058, alcoholic beverage 

or intoxicant of any kind, and then sold, delivered or otherwise furnished to 

any person another liquid substance or material and represented same as 

controlled substance, alcoholic beverage or intoxicant. 

e) Committed or attempted to commit robbery or extortion. 

f) Caused or attempted to cause damage to school property or private property. 

g) Stole or attempted to steal school property or private property. 

h) Possessed or used tobacco or products containing tobacco or nicotine 

products, including but not limited to cigars, cigarettes, miniature cigars, clove 

cigarettes, smokeless tobacco, snuff, chew packets and betel. This section 

does not prohibit the use of his or her own prescription products by a pupil. 

i) Committed an obscene act or engaged in habitual profanity or vulgarity. 

j) Unlawfully possessed or unlawfully offered, arranged, or negotiated to sell 

any drug paraphernalia, as defined in Health and Safety Code Section 

11014.5. 
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k) Knowingly received stolen school property or private property. 

l) Possessed an imitation firearm, i.e.: a replica of a firearm that is so 

substantially similar in physical properties to an existing firearm as to lead a 

reasonable person to conclude that the replica is a firearm. 

m) Committed or attempted to commit a sexual assault as defined in Penal Code 

Sections 261, 266c, 286, 288, 288a or 289, or committed a sexual battery as 

defined in Penal Code Section 243.4. 

n) Harassed, threatened, or intimidated a student who is a complaining witness 

or witness in a school disciplinary proceeding for the purpose of preventing 

that student from being a witness and/or retaliating against that student for 

being a witness. 

o) Unlawfully offered, arranged to sell, negotiated to sell, or sold the prescription 

drug Soma. 

p) Engaged in, or attempted to engage in hazing.  For the purposes of this 

subdivision, “hazing” means a method of initiation or preinitiation into a pupil 

organization or body, whether or not the organization or body is officially 

recognized by an educational institution, which is likely to cause serious 

bodily injury or personal degradation or disgrace resulting in physical or 

mental harm to a former, current, or prospective pupil.  For purposes of this 

section, “hazing” does not include athletic events or school-sanctioned 

events. 

q) Made terroristic threats against school officials and/or school property.  For 

purposes of this section, “terroristic threat” shall include any statement, 

whether written or oral, by a person who willfully threatens to commit a crime 

which will result in death, great bodily injury to another person, or property 

damage in excess of one thousand dollars ($1,000), with the specific intent 

that the statement is to be taken as a threat, even if there is no intent of 

actually carrying it out, which, on its face and under the circumstances in 

which it is made, is so unequivocal, unconditional, immediate, and specific as 

to convey to the person threatened, a gravity of purpose and an immediate 

prospect of execution of the threat, and thereby causes that person 

reasonably to be in sustained fear for his or her own safety or for his or her 

immediate family’s safety, or for the protection of school property, or the 

personal property of the person threatened or his or her immediate family. 

r) Committed sexual harassment, as defined in Education Code Section 

212.5.  For the purposes of this section, the conduct described in Section 

212.5 must be considered by a reasonable person of the same gender as the 

victim to be sufficiently severe or pervasive to have a negative impact upon 

the individual’s academic performance or to create an intimidating, hostile, or 

offensive educational environment. This section shall apply to pupils in any of 

grades 4 to 12, inclusive. 
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s) Caused, attempted to cause, threatened to cause or participated in an act of 

hate violence, as defined in subdivision (e) of Section 233 of the Education 

Code.  This section shall apply to pupils in any of grades 4 to 12, inclusive. 

t) Intentionally harassed, threatened or intimidated a student or group of 

students to the extent of having the actual and reasonably expected effect of 

materially disrupting class work, creating substantial disorder and invading 

student rights by creating an intimidating or hostile educational environment. 

This section shall apply to pupils in any of grades 4 to 12, inclusive. 

u) Engaged in an act of bullying, including, but not limited to, bullying committed 

by means of an electronic act.   

1) “Bullying” means any severe or pervasive physical or verbal act or 

conduct, including communications made in writing or by means of an 

electronic act, and including one or more acts committed by a student or 

group of students which would be deemed hate violence or harassment, 

threats, or intimidation, which are directed toward one or more students 

that has or can be reasonably predicted to have the effect of one or 

more of the following: 

i. Placing a reasonable student (defined as a student, including, but is 

not limited to, a student with exceptional needs, who exercises 

average care, skill, and judgment in conduct for a person of his or 

her age, or for a person of his or her age with exceptional needs) or 

students in fear of harm to that student’s or those students’ person 

or property. 

ii. Causing a reasonable student to experience a substantially 

detrimental effect on his or her physical or mental health. 

iii. Causing a reasonable student to experience substantial 

interference with his or her academic performance. 

iv. Causing a reasonable student to experience substantial 

interference with his or her ability to participate in or benefit from 

the services, activities, or privileges provided by the Charter 

School. 

2) “Electronic Act” means the creation and transmission originated on or off 

the school site, by means of an electronic device, including, but not 

limited to, a telephone, wireless telephone, or other wireless 

communication device, computer, or pager, of a communication, 

including, but not limited to, any of the following: 

i. A message, text, sound, or image. 

ii. A post on a social network Internet Web site including, but not 

limited to: 
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(a) Posting to or creating a burn page. A “burn page” means an 

Internet Web site created for the purpose of having one or 

more of the effects as listed in subparagraph (1) above. 

(b) Creating a credible impersonation of another actual pupil for 

the purpose of having one or more of the effects listed in 

subparagraph (1) above. “Credible impersonation” means to 

knowingly and without consent impersonate a pupil for the 

purpose of bullying the pupil and such that another pupil 

would reasonably believe, or has reasonably believed, that 

the pupil was or is the pupil who was impersonated. 

(c) Creating a false profile for the purpose of having one or 

more of the effects listed in subparagraph (1) above. “False 

profile” means a profile of a fictitious pupil or a profile using 

the likeness or attributes of an actual pupil other than the 

pupil who created the false profile. 

iii. Notwithstanding subparagraphs (1) and (2) above, an electronic act 

shall not constitute pervasive conduct solely on the basis that it has 

been transmitted on the Internet or is currently posted on the 

Internet. 

v) A pupil who aids or abets, as defined in Section 31 of the Penal Code, the 

infliction or attempted infliction of physical injury to another person may be 

subject to suspension, but not expulsion, except that a pupil who has been 

adjudged by a juvenile court to have committed, as an aider and abettor, a 

crime of physical violence in which the victim suffered great bodily injury or 

serious bodily injury shall be subject to discipline pursuant to subdivision (1). 

w) Possessed, sold, or otherwise furnished any knife unless, in the case of 

possession of any object of this type, the student had obtained written 

permission to possess the item from a certificated school employee, with the 

Dean or designee’s concurrence. 

 

Non-Discretionary Suspension Offenses: Students must be suspended and 

recommended for expulsion for any of the following acts when it is determined the pupil: 

a) Possessed, sold, or otherwise furnished any firearm, explosive, or other 

dangerous object unless, in the case of possession of any object of this type, 

the students had obtained written permission to possess the item from a 

certificated school employee, with the Dean or designee’s concurrence. 

 

Discretionary Expellable Offenses:  Students may be recommended for expulsion for 

any of the following acts when it is determined the pupil: 
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a) Caused, attempted to cause, or threatened to cause physical injury to another 

person. 

b)  Willfully used force or violence upon the person of another, except self-

defense. 

c) Unlawfully possessed, used, sold or otherwise furnished, or was under the 

influence of any controlled substance, as defined in Health and Safety Code 

Sections 11053-11058, alcoholic beverage, or intoxicant of any kind. 

d) Unlawfully offered, arranged, or negotiated to sell any controlled substance as 

defined in Health and Safety Code Sections 11053-11058, alcoholic beverage 

or intoxicant of any kind, and then sold, delivered or otherwise furnished to 

any person another liquid substance or material and represented same as 

controlled substance, alcoholic beverage or intoxicant. 

e) Committed or attempted to commit robbery or extortion. 

f) Caused or attempted to cause damage to school property or private property. 

g) Stole or attempted to steal school property or private property. 

h) Possessed or used tobacco or products containing tobacco or nicotine 

products, including but not limited to cigars, cigarettes, miniature cigars, clove 

cigarettes, smokeless tobacco, snuff, chew packets and betel. This section 

does not prohibit the use of his or her own prescription products by a pupil. 

i) Committed an obscene act or engaged in habitual profanity or vulgarity. 

j) Unlawfully possessed or unlawfully offered, arranged, or negotiated to sell 

any drug paraphernalia, as defined in Health and Safety Code Section 

11014.5. 

k) Knowingly received stolen school property or private property. 

l) Possessed an imitation firearm, i.e.: a replica of a firearm that is so 

substantially similar in physical properties to an existing firearm as to lead a 

reasonable person to conclude that the replica is a firearm. 

m) Committed or attempted to commit a sexual assault as defined in Penal Code 

Sections 261, 266c, 286, 288, 288a or 289, or committed a sexual battery as 

defined in Penal Code Section 243.4. 

n) Harassed, threatened, or intimidated a student who is a complaining witness 

or witness in a school disciplinary proceeding for the purpose of preventing 

that student from being a witness and/or retaliating against that student for 

being a witness. 

o) Unlawfully offered, arranged to sell, negotiated to sell, or sold the prescription 

drug Soma. 

p) Engaged in, or attempted to engage in hazing.  For the purposes of this 

subdivision, “hazing” means a method of initiation or preinitiation into a pupil 

organization or body, whether or not the organization or body is officially 

recognized by an educational institution, which is likely to cause serious 

bodily injury or personal degradation or disgrace resulting in physical or 
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mental harm to a former, current, or prospective pupil.  For purposes of this 

section, “hazing” does not include athletic events or school-sanctioned 

events. 

q) Made terroristic threats against school officials and/or school property.  For 

purposes of this section, “terroristic threat” shall include any statement, 

whether written or oral, by a person who willfully threatens to commit a crime 

which will result in death, great bodily injury to another person, or property 

damage in excess of one thousand dollars ($1,000), with the specific intent 

that the statement is to be taken as a threat, even if there is no intent of 

actually carrying it out, which, on its face and under the circumstances in 

which it is made, is so unequivocal, unconditional, immediate, and specific as 

to convey to the person threatened, a gravity of purpose and an immediate 

prospect of execution of the threat, and thereby causes that person 

reasonably to be in sustained fear for his or her own safety or for his or her 

immediate family’s safety, or for the protection of school property, or the 

personal property of the person threatened or his or her immediate family. 

r) Committed sexual harassment, as defined in Education Code Section 

212.5.  For the purposes of this section, the conduct described in Section 

212.5 must be considered by a reasonable person of the same gender as the 

victim to be sufficiently severe or pervasive to have a negative impact upon 

the individual’s academic performance or to create an intimidating, hostile, or 

offensive educational environment. This section shall apply to pupils in any of 

grades 4 to 12, inclusive. 

s) Caused, attempted to cause, threatened to cause or participated in an act of 

hate violence, as defined in subdivision (e) of Section 233 of the Education 

Code.  This section shall apply to pupils in any of grades 4 to 12, inclusive. 

t) Intentionally harassed, threatened or intimidated a student or group of 

students to the extent of having the actual and reasonably expected effect of 

materially disrupting class work, creating substantial disorder and invading 

student rights by creating an intimidating or hostile educational environment. 

This section shall apply to pupils in any of grades 4 to 12, inclusive. 

u) Engaged in an act of bullying, including, but not limited to, bullying committed 

by means of an electronic act.  

1) “Bullying” means any severe or pervasive physical or verbal act or 

conduct, including communications made in writing or by means of an 

electronic act, and including one or more acts committed by a student or 

group of students which would be deemed hate violence or harassment, 

threats, or intimidation, which are directed toward one or more students 

that has or can be reasonably predicted to have the effect of one or 

more of the following: 
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i. Placing a reasonable student (defined as a student, including, but is 

not limited to, a student with exceptional needs, who exercises 

average care, skill, and judgment in conduct for a person of his or 

her age, or for a person of his or her age with exceptional needs) or 

students in fear of harm to that student’s or those students’ person 

or property. 

ii. Causing a reasonable student to experience a substantially 

detrimental effect on his or her physical or mental health. 

iii. Causing a reasonable student to experience substantial 

interference with his or her academic performance. 

iv. Causing a reasonable student to experience substantial 

interference with his or her ability to participate in or benefit from 

the services, activities, or privileges provided by the Charter 

School. 

2) “Electronic Act” means the creation and transmission originated on or off 

the school site, by means of an electronic device, including, but not 

limited to, a telephone, wireless telephone, or other wireless 

communication device, computer, or pager, of a communication, 

including, but not limited to, any of the following: 

i. A message, text, sound, or image. 

ii. A post on a social network Internet Web site including, but not 

limited to: 

(a) Posting to or creating a burn page. A “burn page” means an 

Internet Web site created for the purpose of having one or 

more of the effects as listed in subparagraph (1) above. 

(b) Creating a credible impersonation of another actual pupil for 

the purpose of having one or more of the effects listed in 

subparagraph (1) above. “Credible impersonation” means to 

knowingly and without consent impersonate a pupil for the 

purpose of bullying the pupil and such that another pupil 

would reasonably believe, or has reasonably believed, that 

the pupil was or is the pupil who was impersonated. 

(c) Creating a false profile for the purpose of having one or 

more of the effects listed in subparagraph (1) above. “False 

profile” means a profile of a fictitious pupil or a profile using 

the likeness or attributes of an actual pupil other than the 

pupil who created the false profile. 

iii. Notwithstanding subparagraphs (1) and (2) above, an electronic act 

shall not constitute pervasive conduct solely on the basis that it has 

been transmitted on the Internet or is currently posted on the 

Internet. 
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v) A pupil who aids or abets, as defined in Section 31 of the Penal Code, the 

infliction or attempted infliction of physical injury to another person may be 

subject to suspension, but not expulsion, except that a pupil who has been 

adjudged by a juvenile court to have committed, as an aider and abettor, a 

crime of physical violence in which the victim suffered great bodily injury or 

serious bodily injury shall be subject to discipline pursuant to subdivision (1). 

w) Possessed, sold, or otherwise furnished any knife unless, in the case of 

possession of any object of this type, the student had obtained written 

permission to possess the item from a certificated school employee, with the 

Dean or designee’s concurrence. 

 

Non-Discretionary Expellable Offenses: Students must be recommended for 

expulsion for any of the following acts when it is determined pursuant to the procedures 

below that the pupil: 

a) Possessed, sold, or otherwise furnished any firearm, explosive, or other 

dangerous object unless, in the case of possession of any object of this type, 

the students had obtained written permission to possess the item from a 

certificated school employee, with the Dean or designee’s concurrence. 

b) Brandishing a knife at another person. 

c)  Unlawfully selling a controlled substance listed in Chapter 2 (commencing 

with Section 11053) of Division 10 of the Health and Safety Code. 

d) Committing or attempting to commit a sexual assault as defined in subdivision 

(n) of Section 48900 or committing a sexual battery as defined in subdivision 

(n) of Section 48900. 

e) Possession of an explosive. 

 

If it is determined by the Board of Directors that a student has brought a fire arm or 

destructive device, as defined in Section 921 of Title 18 of the United States Code, on to 

campus or to have possessed a firearm or dangerous device on campus, the student 

shall be expelled for one year, pursuant to the Federal Gun Free Schools Act of 1994.  

In such instances, the pupil shall be provided due process rights of notice and a hearing 

as required in this policy. 

 

The term “firearm” means (A) any weapon (including a starter gun) which will or is 

designed to or may readily be converted to expel a projectile by the action of an 

explosive; (B) the frame or receiver of any such weapon; (C) any firearm muffler or 

firearm silencer; or (D) any destructive device. Such term does not include an antique 

firearm. 

 

The term “destructive device” means (A) any explosive, incendiary, or poison gas, 

including but not limited to: (i) bomb, (ii) grenade, (iii) rocket having a propellant charge 
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of more than four ounces, (iv) missile having an explosive or incendiary charge of more 

than one-quarter ounce, (v) mine, or (vi) device similar to any of the devices described 

in the preceding clauses.   

 

IN-SCHOOL SUSPENSION 

 

For In-School suspension, the student remains on campus for the length of the 

suspension and receives academic support by a credentialed staff member for material 

related to all missed classes.  Two types of In-School suspension are implemented at 

ECRCHS, class suspension and in-house suspension.  Class suspension is when a 

student is suspended from a specific class; this may occur only once every five school 

days.  In-house suspension is when a student is suspended from all of their classes. In-

school suspension allows the student to be removed from the general student body but 

still receive academic support for their on-going classes. 

 

OUT-OF-SCHOOL SUSPENSION 

 

A student may receive an out-of-school suspension if it is determined that the student’s 

presence would be a danger to others at school and their removal from school is 

necessary. 

 

SUSPENSION PROCEDURES 

 

Suspensions shall be initiated according to the following procedures: 

 

Conference 

Suspension shall be preceded, if possible, by a conference conducted by the Dean or 

designee with the student and his or her parent and, whenever practical, the teacher, 

supervisor or school employee who referred the student to the Dean.   

 

The conference may be omitted if the Dean or designee determines that an emergency 

situation exists.  An “emergency situation” involves a clear and present danger to the 

lives, safety or health of students or school personnel.  If, however, a student is 

suspended without this conference, both the parent/guardian and student shall be 

notified of the student’s right to return to school for the purpose of a conference. 

 

At the conference, the pupil shall be informed of the reason for the disciplinary action 

and the evidence against him or her and shall be given the opportunity to present his or 

her version and evidence in his or her defense. This conference shall be held within two 

school days, unless the pupil waives this right or is physically unable to attend for any 

reason including, but not limited to, incarceration or hospitalization. 
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No penalties may be imposed on a pupil for failure of the pupil’s parent or guardian to 

attend a conference with school officials.  Reinstatement of the suspended pupil shall 

not be contingent upon attendance by the pupil’s parent or guardian at the conference. 

 

Notice to Parents/Guardians 

At the time of suspension, the Dean or designee shall make a reasonable effort to 

contact the parent/guardian by telephone or in person.  Whenever a student is 

suspended, the parent/guardian shall be notified in writing of the suspension and the 

date of return following suspension.  This notice shall state the specific offense 

committed by the student.  In addition, the notice may also state the date and time when 

the student may return to school.  If school officials ask the parent/guardian to confer 

regarding matters pertinent to the suspension, the notice may request that the 

parent/guardian respond to such requests without delay. 

 

Suspension Time Limits/Recommendation for Placement/Expulsion 

Suspensions, when not including a recommendation for expulsion, shall not exceed five 

(5) consecutive school days per suspension. Upon a recommendation of 

Placement/Expulsion by the Dean or Dean’s designee, the pupil and the pupil’s 

guardian or representative will be invited to a conference to determine if the suspension 

for the pupil should be extended pending an expulsion hearing.   

 

This determination will be made by the Dean or designee upon either of the following 

determinations: 1) the pupil’s presence will be disruptive to the education process; or 2) 

the pupil poses a threat or danger to others.  Upon either determination, the pupil’s 

suspension will be extended pending the results of an expulsion hearing.  In such 

instances when the school has determined a suspension period shall be extended, such 

extension shall be made only after a conference is held with the pupil or the pupil’s 

parents, unless the pupil and the pupil’s parents fail to attend the conference. 

 

Suspension Appeal:  If the parent wants to appeal the suspension, the parent submits 

an appeal to the Assistant Principal.  The decision of the Assistant Principal will be final. 

 

EXPULSION PROCEDURES 

 

Authority to Expel 

A student may be expelled following a hearing before an Administrative Panel following 

a hearing before it, and preceded by recommendation from the Dean.  The 

Administrative Panel will consist of at least three members who are certificated 

employees and neither a teacher of the pupil nor a member of the ECRA Governing 

Board.  ECRCHS’s Board will appoint an Administrative Panel.  The Administrative 

Panel may expel a student found to have committed an expellable offense.   
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A student and his or her parents may appeal an expulsion decision by the 

Administrative Panel to ECRCHS’s Board, which will make the final determination. 

 

Hearing Procedures 

Students recommended for expulsion are entitled to a hearing to determine whether the 

student should be expelled.  If requested by the student, and unless postponed for good 

cause, the hearing shall be held within thirty (30) school days after the Dean or 

designee determines that the pupil has committed an expellable offense and 

recommends the student for expulsion. 

 

The Administrative Panel will hold a hearing on the case, and will make a determination 

whether to expel.  The hearing shall be held in closed session (complying with all pupil 

confidentiality rules under the Family Educational Rights Privacy Act (“FERPA”)) unless 

the pupil makes a written request for a public hearing three (3) days prior to the date of 

the scheduled hearing. 

 

Written notice of the hearing shall be forwarded to the student and the student’s 

parent/guardian at least ten (10) calendar days before the date of the hearing.  Upon 

mailing the notice, it shall be deemed served upon the pupil.  The notice shall include: 

 

1. The date and place of the expulsion hearing; 

2. A statement of the specific facts, charges and offenses upon which the 

proposed expulsion is based; 

3. A copy of the school’s disciplinary rules which relate to the alleged violation; 

4. Notification of the student’s or parent/guardian’s obligation to provide 

information about the student’s status at the school to any other school district 

or school to which the student seeks enrollment; 

5. The opportunity for the student or the student’s parent/guardian to appear in 

person or to employ and be represented by counsel or a non-attorney 

advisor; 

6. The right to inspect and obtain copies of all documents to be used at the 

hearing; 

7. The opportunity to confront and question all witnesses who testify at the 

hearing; 

8. The opportunity to question all evidence presented and to present oral and 

documentary evidence on the student’s behalf including witnesses. 
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Special Procedures for Expulsion Hearings Involving Sexual Assault or Battery 

Offenses 

ECRCHS School may, upon finding a good cause, determine that the disclosure of 

either the identity of the witness or the testimony of that witness at the hearing, or both, 

would subject the witness to an unreasonable risk of psychological or physical harm.  

Upon this determination, the testimony of the witness may be presented at the hearing 

in the form of sworn declarations which shall be examined only by ECRCHS’s Board, 

administrative panel, or the hearing officer.  Copies of these sworn declarations, edited 

to delete the name and identity of the witness, shall be made available to the pupil. 

 

1. The complaining witness in any sexual assault or battery case must be 

provided with a copy of the applicable disciplinary rules and advised of his/her 

right to (a) receive five days’ notice of his/her scheduled testimony, (b) have 

up to two (2) adult support persons of his/her choosing present in the hearing 

at the time he/she testifies, which may include a parent, guardian, or legal 

counsel, and (c) elect to have the hearing closed while testifying. 

2. The Charter School must also provide the victim a room separate from the 

hearing room for the complaining witness’ use prior to and during breaks in 

testimony. 

3. At the discretion of the Administrative Panel, the complaining witness shall be 

allowed periods of relief from examination and cross-examination during 

which he or she may leave the hearing room. 

4. The Administrative Panel may also arrange the seating within the hearing 

room to facilitate a less intimidating environment for the complaining witness. 

5. The Administrative Panel may also limit time for taking the testimony of the 

complaining witness to the hours he/she is normally in school, if there is no 

good cause to take the testimony during other hours. 

6. Prior to a complaining witness testifying, the support persons must be 

admonished that the hearing is confidential.  Nothing in the law precludes the 

person presiding over the hearing from removing a support person whom the 

presiding person finds is disrupting the hearing.  The Administrative Panel 

may permit any one of the support persons for the complaining witness to 

accompany him or her to the witness stand. 

7. If one or both of the support persons is also a witness, the Charter School 

must present evidence that the witness’ presence is both desired by the 

witness and will be helpful to the Charter School.  The person presiding over 

the hearing shall permit the witness to stay unless it is established that there 

is a substantial risk that the testimony of the complaining witness would be 

influenced by the support person, in which case the presiding official shall 

admonish the support person or persons not to prompt, sway, or influence the 

witness in any way.  Nothing shall preclude the presiding officer from 
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exercising his or her discretion to remove a person from the hearing whom he 

or she believes is prompting, swaying, or influencing the witness. 

8. The testimony of the support person shall be presented before the testimony 

of the complaining witness and the complaining witness shall be excluded 

from the courtroom during that testimony. 

9. Especially for charges involving sexual assault or battery, if the hearing is to 

be conducted in the public at the request of the pupil being expelled, the 

complaining witness shall have the right to have his/her testimony heard in a 

closed session when testifying at a public meeting would threaten serious 

psychological harm to the complaining witness and there are not alternative 

procedures to avoid the threatened harm.  The alternative procedures may 

include videotaped depositions or contemporaneous examination in another 

place communicated to the hearing by means of closed-circuit television. 

10. Evidence of specific instances of a complaining witness’ prior sexual conduct 

is presumed inadmissible and shall not be heard absent a determination by 

the person conducting the hearing that extraordinary circumstances exist 

requiring the evidence be heard.  Before such a determination regarding 

extraordinary circumstances can be made, the witness shall be provided 

notice and an opportunity to present opposition to the introduction of the 

evidence.  In the hearing on the admissibility of the evidence, the complaining 

witness shall be entitled to be represented by a parent, legal counsel, or other 

support person.  Reputation or opinion evidence regarding the sexual 

behavior of the complaining witness is not admissible for any purpose. 

 

Record of Hearing 

A record of the hearing shall be made and may be maintained by any means, including 

electronic recording, as long as a reasonably accurate and complete written 

transcription of the proceedings can be made. 

 

Presentation of Evidence 

While technical rules of evidence do not apply to expulsion hearings, evidence may be 

admitted and used as proof only if it is the kind of evidence on which reasonable 

persons can rely in the conduct of serious affairs.  A determination by the Administrative 

Panel to expel must be supported by substantial evidence that the student committed 

an expellable offense. 

 

Findings of fact shall be based solely on the evidence at the hearing.  While hearsay 

evidence is admissible, no decision to expel shall be based solely on hearsay and 

sworn declarations may be admitted as testimony from witnesses of whom the 

Administrative Panel or Governing Board on appeal determines that disclosure of their 
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identity or testimony at the hearing may subject them to an unreasonable risk of 

physical or psychological harm. 

 

If, due to a written request by the accused pupil, the hearing is held at a public meeting, 

and the charge is committing or attempting to commit a sexual assault or committing a 

sexual battery as defined in Education Code Section 48900, a complaining witness shall 

have the right to have his or her testimony heard in a session closed to the public. 

 

The decision of the Administrative Panel shall be in the form of written findings of fact 

regarding the expulsion.  The final decision by the Administrative Panel shall be made 

within ten (10) school days following the conclusion of the hearing.   

 

If the Administrative Panel decides not to recommend expulsion, the pupil shall 

immediately be returned to his/her educational program at the Charter School. 

 

Written Notice to Expel 

The Dean or designee following a decision of the Administrative Panel to expel shall 

send written notice of the decision to expel, including the Administrative Panel’s 

adopted findings of fact, to the student or parent/guardian.  This notice shall also include 

the following: 

 

1. Notice of the specific offense committed by the student 

2. Notice of the student’s or parent/guardian’s obligation to inform any new 

district in which the student seeks to enroll of the student’s status with the 

Charter School. 

3. Notice of any appeal options 

4. Information about alternative placement options 

 

The Dean or designee shall send a copy of the written notice of the decision to expel 

to the student’s district of residence and the authorizer.  This notice shall include the 

following: 

 

1. The student’s name 

2. The specific expellable offense committed by the student 

 

Disciplinary Records  

The Charter School shall maintain records of all student suspensions and expulsions at 

the Charter School. Such records shall be made available to the authorizer upon 

request.  
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Right to Appeal 

If a pupil is expelled, the pupil or the pupil's parent or guardian may, within 15 calendar 

days following the decision of the Administrative panel to expel, file a written appeal, 

requesting the Board reconsider the expulsion determination.   

 

If appealed, the Board conducts and presides over the expulsion appeal.   

 

The Board shall hold a hearing within twenty (20) schooldays following the filing of a 

formal request under this section. The Board shall render a decision within three (3) 

school days of the appeal hearing.  The decision of the Board shall be final. 

 

The period within which an appeal is to be filed shall be determined from the date the 

Administrative Panel votes to expel, even if enforcement of the expulsion action is 

suspended and the pupil is placed on probation. A pupil who fails to appeal the original 

action of the Board within the prescribed time may not subsequently appeal a decision 

of the Board to revoke probation and impose the original order of expulsion. 

 

The Board may adopt further rules and regulations establishing procedures for 

expulsion appeals conducted so long as they are consistent with this section and do not 

violate students’ due process. The adopted rules and regulations shall include, but need 

not be limited to, the requirements for filing a notice of appeal, the setting of a hearing 

date, the furnishing of notice to the pupil regarding the appeal, the furnishing of a copy 

of the expulsion hearing, procedures for the conduct of the hearing, and the 

preservation of the record of the appeal. 

 

The parent/guardian or the pupil shall submit a written request for a copy of the written 

transcripts and supporting documents, if desired, from ECRCHS simultaneously with the 

filing of the notice of appeal. ECRCHS shall provide the pupil with the transcriptions, 

supporting documents, and records within 10 schooldays following the pupil's written 

request, unless impracticable. 

 

Closed session 

The Board shall hear an appeal of an expulsion order in closed session. During closed 

session, if the Board admits any representative of the pupil or ECRCHS, the Board 

shall, at the same time, admit representatives from the opposing party. 

 

Evidence admissible at hearing 

The Board shall determine the appeal from a pupil expulsion upon the record of the 

hearing before the Administrative Panel, together with such applicable documentation or 

regulations as may be ordered.  
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Scope of review 

The review by the Board shall be limited to the following questions: 

(1) Whether the Administrative Panel acted without or in excess of its jurisdiction. 

(2) Whether there was a fair hearing before the Administrative Panel. 

(3) Whether there was a prejudicial abuse of discretion in the hearing. 

(4) Whether there is relevant and material evidence which, in the exercise of 

reasonable diligence, could not have been produced or which was improperly 

excluded at the hearing before the Administrative Panel. 

 

The Board may not recommend reversing the decision of the Administrative Panel to 

expel a pupil based upon a finding of an abuse of discretion unless the Board also 

determines that the abuse of discretion was prejudicial. 

 

Decision of the Board  

The decision of the Board shall be limited as follows: 

 

(a) If the Board finds that relevant and material evidence exists which, in the 

exercise of reasonable diligence, could not have been produced or which was 

improperly excluded at the hearing before the Administrative Panel, the Board 

may reconsider the matter and may in addition recommend the pupil 

reinstated pending the reconsideration. 

(b) In all other cases, the Board shall either affirm or reverse the decision of the 

Administrative Panel. The decision of the Board will be final. 

 

Expelled Pupils/Alternative Education 

The school will provide the parent with necessary information and a list of placement 

options.  ECRCHS shall be responsible for facilitating placement of expelled students.  

 

SPECIAL PROCEDURES FOR THE CONSIDERATION OF SUSPENSION AND 

EXPULSION OF STUDENTS WITH DISABILITIES 

 

ECRCHS School shall immediately notify the LAUSD Special Education Local Plan 

Area (“SELPA”) and coordinate the procedures in this policy with the SELPA of the 

discipline of any student with a disability or student who ECRCHS or SELPA would be 

deemed to have knowledge that the student had a disability. 

 

Students suspended for more than ten (10) school days in a school year shall continue 

to receive services so as to enable the student to continue to participate in the general 

education curriculum, although in another setting, and to progress toward meeting the 

goals set out in the child’s IEP/504 Plan; and receive, as appropriate, a functional 

behavioral assessment and behavioral intervention services and modifications, that are 
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designed to address the behavior violation so that it does not recur.  These services 

may be provided in an interim alterative educational setting.   

 

Within ten (10) school days of a recommendation for expulsion or any decision to 

change the placement of a child with a disability because of a violation of a code of 

student conduct, ECRCHS, the parent, and relevant members of the IEP/504 Team 

shall review all relevant information in the student’s file, including the child’s IEP/504 

Plan, any teacher observations, and any relevant information provided by the parents to 

determine: 

a. If the conduct in question was caused by, or had a direct and substantial 

relationship to, the child’s disability; or 

b. If the conduct in question was the direct result of the local educational agency’s 

failure to implement the IEP/504 Plan. 

 

If ECRCHS, the parent, and relevant members of the IEP/504 Team determine that 

either of the above is applicable for the child, the conduct shall be determined to be a 

manifestation of the child’s disability. 

 

If ECRCHS, the parent, and relevant members of the IEP/504 Team make the 

determination that the conduct was a manifestation of the child’s disability, the IEP/504 

Team shall: 

a. Conduct a functional behavioral assessment and implement a behavioral 

intervention plan for such child, provided that ECRCHS had not conducted such 

assessment prior to such determination before the behavior that resulted in a 

change in placement; 

b. If a behavioral intervention plan has been developed, review the behavioral 

intervention plan if the child already has such a behavioral intervention plan, 

and modify it, as necessary, to address the behavior; and 

c. Return the child to the placement from which the child was removed, unless 

the parent and ECRCHS agree to a change of placement as part of the 

modification of the behavioral intervention plan. 

 

If ECRCHS, the parent, and relevant members of the IEP/504 Team determine that the 

behavior was not a manifestation of the student’s disability and that the conduct in 

question was not a result of the failure to implement the IEP/504 Plan, then ECRCHS 

may apply the relevant disciplinary procedures to children with disabilities in the same 

manner and for the same duration as the procedures would be applied to students without 

disabilities. 

 

The parent of a child with a disability who disagrees with any decision regarding 

placement, or the manifestation determination, or ECRCHS believes that maintaining 
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the current placement of the child is substantially likely to result in injury to the child or 

to others, may request an expedited administrative hearing through the Special 

Education Unit of the Office of Administrative Hearings or by utilizing the dispute 

provisions of the 504 Policy and Procedures. 

 

When an appeal relating to the placement of the student or the manifestation 

determination has been requested by either the parent or ECRCHS, the hearing officer 

shall determine whether the student shall remain in the interim alternative educational 

setting pending the decision of the hearing officer or until the expiration of the forty-five 

(45) day time period provided for in an interim alternative educational setting, whichever 

occurs first, unless the parent and ECRCHS agree otherwise. 

 

ECRCHS personnel may consider any Category 1 offenses on a case-by-case basis 

when determining whether to order a change in placement for a child with a disability 

who violates a code of student conduct.  

 

The Dean or designee may remove a student to an interim alternative educational setting 

for not more than forty-five (45) days without regard to whether the behavior is determined 

to be a manifestation of the student’s disability in cases where a student: 

a. Carries or possesses a weapon, as defined in 18 USC 930, to or at school, on 

school premises, or to or at a school function; 

b. Knowingly possesses or uses illegal drugs, or sells or solicits the sale of a 

controlled substance, while at school, on school premises, or at a school 

function; or  

c. Has inflicted serious bodily injury, as defined by 20 USC 1415(k)(7)(D), upon a 

person while at school, on school premises, or at a school function. 

 

The student’s interim alternative educational setting shall be determined by the student’s 

IEP/504 Team.  

 

A student who has not been identified as an individual with disabilities pursuant to IDEIA 

and who has violated ECRCHS’s disciplinary procedures may assert the procedural 

safeguards granted under this administrative regulation only if ECRCHS had knowledge 

that the student was disabled before the behavior occurred. ECRCHS shall be deemed 

to have knowledge that the student had a disability if one of the following conditions exists: 

a. The parent/guardian has expressed concern in writing, or orally if the 

parent/guardian does not know how to write or has a disability that prevents a 

written statement, to ECRCHS supervisory or administrative personnel, or to 

one of the child’s teachers, that the student is in need of special education or 

related services.  

b. The parent has requested an evaluation of the child.  
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c. The child’s teacher, or other ECRCHS personnel, has expressed specific 

concerns about a pattern of behavior demonstrated by the child, directly to the 

director of special education or to other ECRCHS supervisory personnel.  

 

If ECRCHS knew or should have known the student had a disability under any of the three 

(3) circumstances described above, the student may assert any of the protections 

available to IDEIA-eligible children with disabilities, including the right to stay-put.   

 

If ECRCHS had no basis for knowledge of the student’s disability, it shall proceed with 

the proposed discipline. If requested by parents, ECRCHS shall conduct an expedited 

evaluation and review student records; however, the student shall remain in the 

education placement determined by ECRCHS pending the results of the evaluation.   

 

ECRCHS shall not be deemed to have knowledge that the student had a disability if the 

parent has refused an evaluation, refused services, or failed to inform ECRCHS that 

their student has an IEP, or if the student has been evaluated and determined to not be 

eligible. 
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Appendix F 

 

 

Uniform Complaint Policy and Procedures 
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UNIFORM COMPLAINT POLICY AND PROCEDURES 

 

Scope 

El Camino Real Alliance and any charter schools operated thereunder comply with 
applicable federal and state laws and regulations. Hereafter, El Camino Real Alliance 
charter schools shall be referred to as “ECRA.” ECRA acts as the local agency primarily 
responsible for compliance with federal and state laws and regulations governing 
educational programs. Pursuant to this policy, persons responsible for conducting 
investigations shall be knowledgeable about the laws and programs which they are 
assigned to investigate. This complaint procedure is adopted to provide a uniform 
system of processing for the following types of complaints: 

(1) Complaints of unlawful discrimination, harassment, intimidation or bullying 
against any protected group, including actual or perceived discrimination, on the 
basis of the actual or perceived characteristics of age, ancestry, color, mental 
disability, physical disability, ethnic group identification, gender expression, 
gender identity, gender, genetic information, nationality, national origin, race or 
ethnicity, religion, medical condition, marital status, sex, or sexual orientation, or 
on the basis of a person’s association with a person or group with one or more of 
these actual or perceived characteristics in any ECRA  program or activity; and  

(2) Complaints of violations of state or federal law and regulations governing the 
following programs including but not limited to: Adult Education Programs, 
Consolidated Categorical Aid Programs, Migrant Education, Career Technical 
and Technical Education and Career Technical and Technical Training 
Programs, Child Care and Development Programs, Child Nutrition Programs, 
Foster and Homeless Youth Services, Every Student Succeeds Act / No Child 
Left Behind Act (2001) Programs (Titles I-VII), including improving academic 
achievement, compensatory education, limited English proficiency, and migrant 
education, and Special Education Programs. 

(3) A complaint may also be filed alleging that a pupil enrolled in a public school was 
required to pay a pupil fee for participation in an educational activity as those 
terms are defined below. 

a. “Educational activity” means an activity offered by a school, school district, 
charter school or county office of education that constitutes an integral 
fundamental part of elementary and secondary education, including, but 
not limited to, curricular and extracurricular activities.  

 

b. “Pupil fee” means a fee, deposit or other charge imposed on pupils, or a 
pupil’s parents or guardians, in violation of Section 49011 of the Education 
Code and Section 5 of Article IX of the California Constitution, which 
require educational activities to be provided free of charge to all pupils 
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without regard to their families’ ability or willingness to pay fees or request 
special waivers, as provided for in Hartzell v. Connell (1984) 35 Cal.3d 
899. A pupil fee includes, but is not limited to, all of the following:  
 

i. A fee charged to a pupil as a condition for registering for school or 
classes, or as a condition for participation in a class or an 
extracurricular activity, regardless of whether the class or activity is 
elective or compulsory, or is for credit.  

ii. A security deposit, or other payment, that a pupil is required to 
make to obtain a lock, locker, book, class apparatus, musical 
instrument, uniform or other materials or equipment. 

iii. A purchase that a pupil is required to make to obtain materials, 
supplies, equipment or uniforms associated with an educational 
activity.  
 

c. A pupil fees complaint may be filed anonymously if the complaint provides 
evidence or information leading to evidence to support an allegation of 
noncompliance with laws relating to pupil fees. 

 

d. If ECRA finds merit in a pupil fees complaint it shall provide a remedy to 
all affected pupils, parents, and guardians that, where applicable, includes 
reasonable efforts by ECRA to ensure full reimbursement to all affected 
pupils, parents, and guardians, subject to procedures established through 
regulations adopted by the state board. 

 

e. Nothing in this section shall be interpreted to prohibit solicitation of 
voluntary donations of funds or property, voluntary participation in 
fundraising activities, or school districts, school, and other entities from 
providing pupils prizes or other recognition for voluntarily participating in 
fundraising activities. 

 

(4) Complaints of noncompliance with the requirements governing the Local Control 
Funding Formula or Sections 47606.5 and 47607.3 of the Education Code, as 
applicable.  

(5) Complaints of noncompliance with the requirements of Education Code Section 
222 regarding the rights of lactating pupils on a school campus. If the Charter 
School finds merit in a complaint, or if the Superintendent finds merit in an 
appeal, the Charter School shall provide a remedy to the affected pupil 

ECRA acknowledges and respects every individual’s rights to privacy. Unlawful 

discrimination, harassment, intimidation or bullying complaints shall be investigated in a 

manner that protects [to the greatest extent reasonably possible] the confidentiality of 

the parties and the integrity of the process.  ECRA cannot guarantee anonymity of the 

complainant. This includes keeping the identity of the complainant confidential.  
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However, ECRA will attempt to do so as appropriate.  ECRA may find it necessary to 

disclose information regarding the complaint/complainant to the extent necessary to 

carry out the investigation or proceedings, as determined by the Assistant Principal on a 

case-by-case basis. 

ECRA prohibits any form of retaliation against any complainant in the complaint 

process, including but not limited to a complainant’s filing of a complaint or the reporting 

of instances of unlawful discrimination, harassment, intimidation or bullying. Such 

participation shall not in any way affect the status, grades or work assignments of the 

complainant. 

Compliance Officers 

The Board of Directors designates the following compliance officer(s) to receive and 

investigate complaints and to ensure ECRA’s compliance with law: 

Daniel H. Chang 
Chief Compliance Officer 
5440 Valley Circle Blvd. 
Woodland Hills, CA 91367 
(818) 595-7500 
 

The Chief Compliance Officer (“CCO”) or designee shall ensure that employees 

designated to investigate complaints are knowledgeable about the laws and programs 

for which they are responsible.  Designated employees may have access to legal 

counsel as determined by the CCO. 

 

Should a complaint be filed against the CCO, the compliance officer for that case shall 

be the Chair of the El Camino Real Alliance Board of Directors. 

Notifications 

The CCO shall annually provide written notification of ECRA’s uniform complaint 

procedures to employees, students, parents and/or guardians, advisory committees, 

private school officials and other interested parties (e.g., Adult Education).  

The annual notice shall be in English, and when necessary, in the primary language, 

pursuant to Section 48985 of the Education Code if fifteen (15) percent or more of the 

pupils enrolled in ECRA speak a single primary language other than English. 

The CCO shall make available copies of ECRA’s uniform complaint procedures free of 

charge.  
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The annual notice shall include the following: 

(a) A statement that ECRA is primarily responsible for compliance with federal 
and state laws and regulations. 

 

(b) A statement that a pupil enrolled in a public school shall not be required to 
pay a pupil fee for participation in an educational activity. 

 

(c) A statement identifying the responsible staff member, position, or unit 
designated to receive complaints.  

 

(d) A statement that the complainant has a right to appeal the ECRA's 
decision to the CDE by filing a written appeal within 15 days of receiving 
the ECRA’s decision.  

 

(e) A statement advising the complainant of any civil law remedies that may 
be available under state or federal discrimination, harassment, intimidation 
or bullying laws, if applicable, and of the appeal pursuant to Education 
Code § 262.3. 

 

(f) A statement that copies of the local educational agency complaint 
procedures shall be available free of charge.  

 

Procedures 

The following procedures shall be used to address all complaints which allege that 

ECRA has violated federal or state laws or regulations governing educational programs.  

Compliance officers shall maintain a record of each complaint and subsequent related 

actions. 

All parties involved in allegations shall be notified when a complaint is filed, when a 

complaint meeting or hearing is scheduled, and when a decision or ruling is made. 

 Step 1: Filing of Complaint 

 

Any individual, public agency, or organization may file a written complaint of 

alleged noncompliance by ECRA.  

A complaint alleging unlawful discrimination, harassment, intimidation or bullying 

shall be initiated no later than six (6) months from the date when the alleged 

unlawful discrimination, harassment, intimidation or bullying occurred, or six (6) 

months from the date when the complainant first obtained knowledge of the facts 

of the alleged unlawful discrimination, harassment, intimidation or bullying.  A 

complaint may be filed by a person who alleges that he/she personally suffered 
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unlawful discrimination, harassment, intimidation or bullying or by a person who 

believes that an individual or any specific class of individuals has been subjected 

to unlawful discrimination, harassment, intimidation or bullying. 

Pupil fee complaints shall be filed not later than one (1) year from the date the 

alleged violation occurred. 

The complaint shall be presented to the compliance officer who shall maintain a 

log of complaints received, providing each with a code number and date stamp. 

If a complainant is unable to put a complaint in writing due to conditions such as 

a disability or illiteracy, ECRA staff shall assist him/her in the filing of the 

complaint. 

 Step 2: Mediation 

Within three (3) days of receiving the complaint, the compliance officer may 

informally discuss with the complainant the possibility of using mediation.  If the 

complainant agrees to mediation, the compliance officer shall make 

arrangements for this process. 

Before initiating the mediation of an unlawful discrimination, harassment, 

intimidation or bullying complaint, the compliance officer shall ensure that all 

parties agree to make the mediator a party to related confidential information. 

If the mediation process does not resolve the problem within the parameters of 

law, the compliance officer shall proceed with his/her investigation of the 

complaint. 

The use of mediation shall not extend ECRA’s timelines for investigating and 

resolving the complaint unless the complainant agrees in writing to such an 

extension of time.  

 Step 3: Investigation of Complaint 

The compliance officer is encouraged to hold an investigative meeting within five 

(5) days of receiving the complaint or an unsuccessful attempt to mediate the 

complaint.  This meeting shall provide an opportunity for the complainant and/or 

his/her representative to repeat the complaint orally. 

The complainant and/or his/her representative shall have an opportunity to 

present the complaint and evidence or information leading to evidence to support 

the allegations in the complaint. 
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A complainant’s refusal to provide ECRA’s investigator with documents or other 

evidence related to the allegations in the complaint, or his/her failure or refusal to 

cooperate in the investigation or his/her engagement in any other obstruction of 

the investigation, may result in the dismissal of the complaint because of a lack 

of evidence to support the allegation.  

ECRA’s refusal to provide the investigator with access to records and/or other 

information related to the allegation in the complaint, or its failure or refusal to 

cooperate in the investigation or its engagement in any other obstruction of the 

investigation, may result in a finding, based on evidence collected, that a 

violation has occurred and may result in the imposition of a remedy in favor of the 

complainant.  

 Step 4: Response 

Unless extended by written agreement with the complainant, the compliance 

officer shall prepare and send to the complainant a written report of ECRA’s 

investigation and decision, as described in Step #5 below, within sixty (60) days 

of ECRA’s receipt of the complaint. 

 Step 5: Final Written Decision 

ECRA’s decision shall be in writing and sent to the complainant. ECRA’s decision 

shall be written in English and in the language of the complainant whenever 

feasible or as required by law. 

The decision shall include: 

1. The findings of fact based on evidence gathered.  

2. The conclusion(s) of law.  

3. Disposition of the complaint.  

4. Rationale for such disposition.  

5. Corrective actions, if any are warranted.  

6. Notice of the complainant’s right to appeal the decision within fifteen (15) 
days to the CDE and procedures to be followed for initiating such an 
appeal. 

7. For unlawful discrimination, harassment, intimidation or bullying 
complaints arising under state law, notice that the complainant must wait 
until sixty (60) days have elapsed from the filing of an appeal with the CDE 
before pursuing civil law remedies. 
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8. For unlawful discrimination, harassment, intimidation or bullying 
complaints arising under federal law such complaint may be made at any 
time to the U.S. Department of Education, Office for Civil Rights. 

 

If an employee is disciplined as a result of the complaint, the decision shall 

simply state that effective action was taken and that the employee was informed 

of ECRA’s expectations.  The report shall not give any further information as to 

the nature of the disciplinary action. 

Appeals to the California Department of Education 

If dissatisfied with the decision, the complainant may appeal in writing to the CDE within 

fifteen (15) days of receiving the decision.  When appealing to the CDE, the 

complainant must specify the basis for the appeal of the decision and whether the facts 

are incorrect and/or the law has been misapplied.  The appeal shall be accompanied by 

a copy of the locally filed complaint and a copy of ECRA’s decision.  

Upon notification by the CDE that the complainant has appealed ECRA’s decision, the 

CCO shall forward the following documents to the CDE:  

1. A copy of the original complaint. 

2. A copy of the decision. 

3. A summary of the nature and extent of the investigation conducted by ECRA, 
if not covered by the decision. 

4. A copy of the investigation file, including but not limited to all notes, 
interviews, and documents submitted by all parties and gathered by the 
investigator. 

5. A report of any action taken to resolve the complaint. 

6. A copy of the ECRA’s complaint procedures. 

7. Other relevant information requested by the CDE. 
 

The CDE may directly intervene in the complaint without waiting for action by ECRA 

when one of the conditions listed in Title 5, California Code of Regulations, Section 

4650 exists, including cases in which ECRA has not taken action within sixty (60) days 

of the date the complaint was filed with the ECRA. 

Civil Law Remedies 

A complainant may pursue available civil law remedies outside of ECRA’s complaint 

procedures.  Complainants may seek assistance from mediation centers or 

public/private interest attorneys.  Civil law remedies that may be imposed by a court 

include, but are not limited to, injunctions and restraining orders.  For unlawful 
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discrimination, harassment, intimidation or bullying complaints arising under state law, 

however, a complainant must wait until sixty (60) days have elapsed from the filing of an 

appeal with the CDE before pursuing civil law remedies. The moratorium does not apply 

to injunctive relief and is applicable only if ECRA has appropriately, and in a timely 

manner, apprised the complainant of his/her right to file a complaint in accordance with 

5 CCR 4622. 
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UNIFORM COMPLAINT PROCEDURE FORM 

 

Last Name: ___________________________________ First Name/MI: __________________________ 

Student Name (if applicable): _____________________________ Grade: _____ Date of Birth:  _______ 

Street Address/Apt. #: _________________________________________________________________ 

City: _________________________________________ State: _________ Zip Code: _______________ 

Home Phone: _________________ Cell Phone: _________________ Work Phone: ________________ 

School/Office of Alleged Violation: 
___________________________________________________________________________________ 

 

For allegation(s) of noncompliance, please check the program or activity referred to in your 
complaint, if applicable: 

  Adult Education 

  Child Development Programs 

  Migrant Education 

  Special Education 

  Pupil Fees 

 

  Consolidated Categorical Aid 

  Child Nutrition 

  No Child Left Behind Programs 

  Every Student Succeeds Act 
Prog. 

  Local Control Funding Formula 

  Career/Technical Education 

  Foster/Homeless Youth 

  Lactating Pupils 

 

For allegation(s) of unlawful discrimination, harassment, intimidation or bullying, please check the 
basis of the unlawful discrimination, harassment, intimidation or bullying described in your 
complaint, if applicable: 

 Age 

 Ancestry 

 Color 

 Disability (Mental or Physical) 

 Ethnic Group Identification 

 Medical Condition 

 Gender / Gender Expression / 
Gender Identity 

 Genetic Information 

 National Origin 

 Race or Ethnicity 

 Religion 

 Sex (Actual or Perceived)  

 Sexual Orientation (Actual or 

Perceived) 

 Based on association with a 
person or group with one or 
more of these actual or 
perceived characteristics 

 Marital Status 

1. Please give facts about the complaint.  Provide details such as the names of those involved, dates, 
whether witnesses were present, etc., that may be helpful to the complaint investigator. 

____________________________________________________________________________________ 

____________________________________________________________________________________ 

____________________________________________________________________________________ 

____________________________________________________________________________________ 

____________________________________________________________________________________ 

____________________________________________________________________________________ 

____________________________________________________________________________________ 
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____________________________________________________________________________________ 

____________________________________________________________________________________ 

____________________________________________________________________________________ 

____________________________________________________________________________________ 

____________________________________________________________________________________ 

 

2. Have you discussed your complaint or brought your complaint to any Charter School personnel?  If you 
have, to whom did you take the complaint, and what was the result? 

____________________________________________________________________________________ 

____________________________________________________________________________________ 

____________________________________________________________________________________ 

____________________________________________________________________________________ 

____________________________________________________________________________________ 

____________________________________________________________________________________ 

____________________________________________________________________________________ 

 

3. Please provide copies of any written documents that may be relevant or supportive of your complaint. 

 I have attached supporting documents.     Yes     No 

 

Signature: _______________________________________________________ Date: _______________ 

 

Mail complaint and any relevant documents to: 

Daniel H. Chang 
Chief Compliance Officer 
5440 Valley Circle Blvd. 
Woodland Hills, CA 91367 
(818) 595-7500 
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Appendix G 

 

 

Education for Homeless Children and Youth Policy  
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EDUCATION FOR HOMELESS CHILDREN AND YOUTH POLICY 

 

The Board of Directors of El Camino Real Alliance dba El Camino Real Charter High 

School (“ECRCHS”) desires to ensure that homeless children and youth:  are provided 

with equal access to its educational program; have an opportunity to meet the same 

challenging state of California academic standards; are provided a free and appropriate 

public education; are not stigmatized or segregated on the basis of their status as 

homeless; and are protected from discrimination on the basis of their homelessness.  

Definition of Homeless Children and Youth 

The term “homeless children and youth” means individuals who lack a fixed, regular and 

adequate nighttime residence.  It includes children and youths who (42 U.S.C. § 

11434a):  

1. Are sharing the housing of other persons due to loss of housing, economic 
hardship, or a similar reason; are living in motels, hotels, trailer parks or 
camping grounds due to the lack of alternative adequate accommodations; 
are living in emergency or transitional shelters; or are abandoned in hospitals;  

2. Have a primary nighttime residence that is a public or private place not 
designed for or ordinarily used as regular sleeping accommodations for 
human beings; 

3. Are living in cars, parks, public spaces, abandoned buildings, substandard 
housing, bus or train stations, or similar settings; and 

4. Migratory children and unaccompanied youth (youth not in the physical 
custody of a parent or guardian) may be considered homeless if they meet 
the above definition of “homeless.”  

 

Homeless status is determined in cooperation with the parent or guardian. In the case of 

unaccompanied youth, status is determined by the School Liaison. 

School Liaison 

The Executive Director designates the following staff person as the School Liaison for 

homeless students (42 U.S.C. §§11432(g)(1)(J)(ii) & (e)(3)(C)(i)(IV)): 

Barrie Gold 
Special Education Teacher and Foster/Homeless Youth Liaison 
5440 Valley Circle Boulevard 
Woodland Hills, California 91367 
(818) 595-8004 
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The School Liaison shall ensure that (42 U.S.C. § 11432(g)(6)): 

1. Homeless students are identified by school personnel and through 
coordination activities with other entities and agencies. 

2. Homeless students enroll in, and have a full and equal opportunity to succeed 
at ECRCHS. 

3. Homeless students and families receive educational services for which they 
are eligible, including services through Head Start programs (including Early 
Head Start programs) under the Head Start Act, early intervention services 
under part C of the Individuals with Disabilities Education Act, any other 
preschool programs administered by ECRCHS, if any, and referrals to health 
care services, dental services, mental health services and substance abuse 
services, housing services, and other appropriate services. 

4. Parents/guardians are informed of the educational and related opportunities 
available to their children and are provided with meaningful opportunities to 
participate in the education of their children. 

5. Public notice of the educational rights of homeless children is disseminated at 
places frequented by parents or guardians of such youths, and 
unaccompanied youths, including schools, shelters, public libraries, and soup 
kitchens, and in a manner and form understandable to the parents and 
guardians of homeless youth and unaccompanied youth. 

6. Enrollment/admissions disputes are mediated in accordance with law, 
ECRCHS charter, and Board policy. 

7. Parents/guardians and any unaccompanied youth are fully informed of all 
transportation services, as applicable. 

8. School personnel providing services receive professional development and 
other support.  

9. The School Liaison collaborates with State coordinators and community and 
school personnel responsible for the provision of education and related 
services to homeless children and youths. 

10. Unaccompanied youth are enrolled in school; have opportunities to meet the 
same challenging State academic standards as the State establishes for 
other children and youth; and are informed of their status as independent 
students under section 480 of the Higher Education Act of 1965 and that the 
youths may obtain assistance from the School Liaison to receive verification 
of such status for the purposes of the Free Application for Federal Student 
Aid described in section 483 of the Act. 
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Enrollment 

ECRCHS shall immediately admit/enroll the student (subject to ECRCHS’s capacity and 

pursuant to the procedures stated in the ECRCHS charter and Board policy), even if the 

student lacks records normally required for enrollment. Records will immediately be 

requested from the previous school.  (42 U.S.C. § 11432(g)(3)(C); Education Code § 

48850(a)(3)(A).) 

If the student needs to obtain immunizations or does not possess immunization or other 

medical records, the Executive Director or designee shall refer the parent/guardian to 

the School Liaison. The School Liaison shall assist the parent/guardian in obtaining the 

necessary immunizations or records for the student.  (42 U.S.C. § 11432(g)(3)(C).) 

Enrollment Disputes 

If a dispute arises over admissions/enrollment, the student shall be immediately 

admitted, pending resolution of the dispute.  (42 U.S.C. § 11432(g)(3)(E).) 

The parent/guardian shall be provided with a written explanation of the 

admission/enrollment decision, including an explanation of the parent/guardian's right to 

appeal the decision. He/she shall also be referred to the School Liaison.  (42 U.S.C. § 

11432(g)(3)(E).) 

The School Liaison shall carry out the Board-adopted dispute resolution and complaint 

process as expeditiously as possible after receiving notice of the dispute.  (42 U.S.C. § 

11432(g)(3)(E).) 

Written Notice 

ECRCHS shall provide written notice to the parent or guardian of the child or youth (or, 

in the case of an unaccompanied youth, the youth), at the time any child or youth seeks 

enrollment in ECRCHS and at least twice annually while the child or youth is enrolled in 

ECRCHS, that (42 U.S.C. § 11432(e)(3)(C)): 

1. Shall be signed by the parent or guardian (or, in the case of an 
unaccompanied youth, the youth); 

2. Sets forth the general rights provided in this policy; 

3. Specifically states: 

a. The choice of schools homeless children and youths are eligible to 
attend, as provided in 42 U.S.C. § 11432(g)(3)(A); 

b. That no homeless child or youth is required to attend a separate school 
for homeless children or youths; 
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c. That homeless children and youth shall be provided comparable 
services described in this policy, including transportation services, 
educational services, and meals through school meals programs; and 

d. That homeless children and youth should not be stigmatized by school 
personnel; and 

4. Provides contact information for the School Liaison and the State Coordinator 
for Education of Homeless Children and Youths. 

 

Such notice shall be provided to the parent or guardian (or, in the case of an 

unaccompanied youth, the youth) in a manner and form understandable to such parent 

or guardian (or youth), including, if necessary and to the extent feasible, in the native 

language of such parent or guardian (or youth). 

Comparable Services 

Each homeless child or youth shall promptly be provided services comparable to 

services offered to other students in ECRCHS such as (42 U.S.C. § 11432(g)(4)): 

 Transportation services 

 Educational services for which the child or youth meets eligibility criteria, such 
as educational programs for students with disabilities and educational 
programs for students with limited English proficiency 

 Programs in vocational and technical education 

 Programs for gifted and talented students 

 School nutrition programs 

Transportation 

ECRCHS shall ensure that transportation is provided for homeless students to and from 

ECRCHS, at the request of the parent or guardian (or liaison).  (42 U.S.C. § 

11432(g)(1)(J).) 
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Appendix H 

 

 

Education for Foster Youth Policy 
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EDUCATION FOR FOSTER YOUTH POLICY 
 
Introduction 

The Board of Directors of El Camino Real Alliance dba El Camino Real Charter High 
School (“ECRCHS”) recognizes that foster youth may face significant barriers to 
achieving academic success due to their family circumstances, disruption to their 
educational program, and their emotional, social, and other health needs. To enable 
such students to achieve state and charter school academic standards, ECRCHS shall 
provide them with full access to ECRCHS’s educational program and implement 
strategies identified as necessary for the improvement of the academic achievement of 
foster youth in ECRCHS’s local control and accountability plan (LCAP). 
 
Definitions 

Foster youth means a child who has been removed from his/her home pursuant to 
California Welfare and Institutions Code § 309, is the subject of a petition filed under 
Welfare and Institutions Code §§ 300 or 602, or has been removed from his/her 
home and is the subject of a petition filed under Welfare and Institutions Code §§ 300 
or 602. 
 
Person holding the right to make educational decisions means a parent, guardian, 
or responsible person appointed by a court to make educational decisions pursuant 
to Welfare and Institutions Code §§ 361 or 726, or Education Code § 56055. 
 
School of origin means the school that the foster youth attended when permanently 
housed or the school in which he/she was last enrolled. If the school the foster youth 
attended when permanently housed is different from the school in which he/she was 
last enrolled, or if there is some other school that the foster youth attended within the 
immediately preceding 15 months, the ECRCHS liaison for foster youth, in 
consultation with and with the agreement of the foster youth and the person holding 
the right to make educational decisions for the youth, shall determine, and in the best 
interests of the foster youth, the school is the school of origin.  
 
Best interests means that, in making educational and school placement decisions 
for a foster youth, consideration is given to, among other factors, the opportunity to 
be educated in the least restrictive educational program and the foster youth's access 
to academic resources, services, and extracurricular and enrichment activities that 
are available to all ECRCHS students.  
 
ECRCHS Liaison 

In order to help facilitate the enrollment, placement, and transfer of foster youth to 
ECRCHS, the Board of Directors shall designate an ECRCHS foster youth liaison. The 
Board of Directors designates the following position as ECRCHS’s liaison for foster 
youth: 
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Barrie Gold 
Special Education Teacher and Foster/Homeless Youth Liaison 
5440 Valley Circle Boulevard 
Woodland Hills, California 91367 
(818) 595-8004 

 
The liaison for foster youth shall: 
 

1. Ensure and facilitate the proper educational placement, enrollment in 
ECRCHS, and checkout from ECRCHS of students in foster care. 

 
2. Ensure proper transfer of credits, records, and grades when students in 

foster care transfer to or from ECRCHS. 
 

When a student in foster care is enrolling in ECRCHS, the ECRCHS liaison 
shall contact the school last attended by the student to obtain, within two 
business days, all academic and other records. When a foster youth is 
transferring to a new school, the ECRCHS liaison shall provide the student's 
records to the new school within two business days of receiving the new 
school's request.  

 
3. When required by law, notify the foster youth's attorney and the appropriate 

representative of the county child welfare agency of pending expulsion 
proceedings if the decision to recommend expulsion is a discretionary 
act under ECRCHS’s charter; pending proceedings to extend a 
suspension until an expulsion decision is rendered if the decision to 
recommend expulsion is a discretionary act under ECRCHS’s charter; 
and, a manifestation determination prior to a change in the foster youth's 
placement, when he/she is a student with a disability under state and 
federal special education laws.  

 
4. As needed, make appropriate referrals to ensure that students in foster 

care receive necessary special education services and services under 
Section 504 of the Federal Rehabilitation Act of 1973. 

 
5. As needed, ensure that students in foster care receive appropriate school-

based services, such as counseling and health services, supplemental 
instruction, and after-school services. 

 
6. Develop protocols and procedures for creating awareness for ECRCHS 

staff, including but not limited to principals, deans, and attendance clerks, of 
the requirements for the proper enrollment, placement, and transfer of foster 
youth. 

 
7. Collaborate with the county placing agency, social services, probation 

officers, juvenile court officers, and other appropriate agencies to help 
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coordinate services for ECRCHS’s foster youth. 
 
8. Monitor the educational progress of foster youth and provide reports to 

the Executive Director or designee and the Board of Directors based on 
indicators identified in ECRCHS’s local control and accountability plan. 

 
9. This policy does not grant the ECRCHS liaison authority that supersedes the 

authority granted under state and federal law to a parent or legal guardian 
retaining educational rights, a responsible person appointed by the court to 
represent the child pursuant to Welfare and Institutions Code §§ 361 or 726, 
a surrogate parent, or a foster parent exercising authority under the 
Education Code.  The role of the ECRCHS liaison is advisory with respect to 
placement options and determination of the school of origin.   

 
Enrollment 

A student placed in a licensed children's institution or foster family home shall attend 
programs operated by ECRCHS unless one of the following circumstances applies 
(Education Code §§ 48853, 48853.5): 
 

1. The student has an individualized education program requiring placement in 
a nonpublic, nonsectarian school or agency, or in another local educational 
agency. 

 
2. The parent/guardian or other person holding the right to make 

educational decisions for the student determines that it is in the best 
interest of the student to be placed in another educational program and 
submits a written statement to ECRCHS indicating that determination and 
that he/she is aware of the following: 

 
a. The student has a right to attend a regular public school in the least 

restrictive environment. 
 
b. The alternate educational program is a special education program, if 

applicable. 
 
c. The decision to unilaterally remove the student from ECRCHS and 

to place him/her in an alternate education program may not be 
financed by ECRCHS. 

 
d. Any attempt to seek reimbursement for the alternate education 

program may be at the expense of the parent/guardian or other 
person holding the right to make educational decisions for the 
student. 

 
3. At the initial placement or any subsequent change in placement, the student 

exercises his/her right to continue in his/her school of origin, as defined 
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above. 
 

a. The student may continue in the school of origin for the duration of the 
court's jurisdiction. 

 
b. If the court's jurisdiction over a grade K-8 student is terminated prior 

to the end of a school year, the student may continue in his/her school 
of origin for the remainder of the academic school year. 

 
c. If the court's jurisdiction is terminated while the student is in high 

school, the student may continue in his/her school of origin until he/she 
graduates. 

 
d. If the student is transitioning between school grade levels, he/she 

shall be allowed to continue in the district of origin in the same 
attendance area to provide him/her the benefit of matriculating with 
his/her peers in accordance with the established feeder patterns of 
school districts. A student who is transitioning to a middle school or 
high school shall be allowed to enroll in the school designated for 
matriculation in another school district. 

 
The ECRCHS liaison may, in consultation with and with the agreement of the foster 
youth and the person holding the right to make educational decisions for the youth, 
recommend that the youth's right to attend the school of origin be waived and he/she 
be enrolled in any school that students living in the attendance area of the school 
district in which the foster youth resides are eligible to attend or in ECRCHS 
consistent with current enrollment procedures. All decisions shall be made in 
accordance with the foster youth's best interests.  
 
Prior to making any recommendation to move a foster youth from his/her school of 
origin, the liaison shall provide the youth and the person holding the right to make 
educational decisions for the youth with a written explanation of the basis for the 
recommendation and how the recommendation serves the youth's best interests.  
 
If the liaison, in consultation with the foster youth and the person holding the right to 
make educational decisions for the foster youth, agrees that the best interests of 
the youth would be served by his/her transfer to a school other than the school of 
origin, the Executive Director or designee of the new school shall immediately enroll 
the foster youth, consistent with any enrollment procedures if the next school is a 
charter school. The foster youth shall be immediately enrolled even if he/she:  
 

1. Has outstanding fees, fines, textbooks, or other items or monies due to the 
school last attended 

 
2. Does not have clothing normally required by the school, such as school 

uniforms 
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3. Is unable to produce records normally required for enrollment, such as 

previous academic records, proof of residency, and medical records, 
including, but not limited to, immunization records or other documentation. 

 
If any dispute arises regarding the request of a foster youth to remain in the school of 
origin, the youth has the right to remain in the school of origin pending resolution of the 
dispute.  The dispute shall be resolved in accordance with the existing ECRCHS 
dispute resolution process. 
 
Transportation 

ECRCHS shall not be responsible for providing transportation to allow a foster child to 
attend school, unless required by federal law.  ECRCHS is not prohibited from providing 
transportation, at its discretion, to allow a foster child to attend school. 
 
Effect of Absences on Grades 

The grades of a student in foster care shall not be lowered for any absence from 
school that is due to either of the following circumstances:  
 

1. A decision by a court or placement agency to change the student's 
placement, in which case the student's grades shall be calculated as of the 
date he/she left school. 

 
2. A verified court appearance or related court-ordered activity. 

 
Transfer of Coursework and Credits* 

When a foster youth transfers into ECRCHS, ECRCHS shall accept and issue full 
credit for any coursework that the foster youth has satisfactorily completed while 
attending another public school, a juvenile court school, or a nonpublic, nonsectarian 
school or agency and shall not require the foster youth to retake the course.  
 
If the foster youth did not complete the entire course, he/she shall be issued 
partial credit for the coursework completed and shall not be required to retake the 
portion of the course that he/she completed at his/her previous school. However, 
ECRCHS may require the foster youth to retake the portion of the course completed if, 
in consultation with the holder of educational rights for the foster youth, ECRCHS finds 
that the foster youth is reasonably able to complete the requirements in time to 
graduate from high school. Whenever partial credit is issued to a foster youth in 
any particular course, he/she shall be enrolled in the same or equivalent course, if 
applicable, so that he/she may continue and complete the entire course.  
 
In no event shall ECRCHS prevent a foster youth from taking or retaking a course to 
meet the eligibility requirements for admission to the California State University or the 
University of California.  
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Applicability of Graduation Requirements 

To obtain a high school diploma, a foster youth shall pass the high school exit 
examination in English language and mathematics (if required by State law), 
complete all courses required by ECRCHS, and fulfill any additional graduation 
requirement prescribed by the Board.  
 
However, when a foster youth who has completed his/her second year of high school 
transfers ECRCHS, he/she shall be exempted from all ECRCHS -adopted 
coursework and other ECRCHS -established graduation requirements, unless 
ECRCHS makes a finding that the student is reasonably able to complete the 
additional requirements in time to graduate from high school by the end of his/her 
fourth year of high school. Within 30 calendar days of the foster youth's transfer, 
the Executive Director or designee shall notify the foster youth, the person holding the 
right to make educational decisions for him/her, and the foster youth's social worker of 
the availability of the exemption and whether the foster youth qualifies for it.  
 
To determine whether a foster youth is in his/her third or fourth year of high school, 
ECRCHS shall use either the number of credits the foster youth has earned as of 
the date of the transfer or the length of his/her school enrollment, whichever qualifies 
him/her for the exemption.  
 
The Executive Director or designee shall notify any foster youth who is granted an 
exemption and the person holding the right to make educational decisions for him/her 
how any requirements that are waived will affect the foster youth's ability to gain 
admission to a postsecondary educational institution and shall provide information 
about transfer opportunities available through the California Community Colleges.  
 
ECRCHS shall not require or request a foster youth to transfer schools in order to 
qualify for an exemption and no request for a transfer solely to qualify for an 
exemption shall be made by a foster youth or any person acting on behalf of a foster 
youth.  
 
Upon making a finding that a foster youth is reasonably able to complete ECRCHS 
graduation requirements within his/her fifth year of high school, the Executive Director 
or designee shall:  
 

1. Inform the foster youth and the person holding the right to make 
educational decisions for him/her of the foster youth's option to remain in 
school for a fifth year to complete ECRCHS authorizer’s graduation 
requirements, consistent with the laws regarding continuous enrollment and 
satisfactory progress for ECRCHS students over age 19, and how that will 
affect his/her ability to gain admission to a postsecondary educational 
institution. 

 
2. Provide information to the foster youth about transfer opportunities available 

through the California Community Colleges. 
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3. Upon agreement with the foster youth or, if he/she is under 18 years of 

age, the person holding the right to make educational decisions for him/her, 
permit the foster youth to stay in school for a fifth year to complete 
ECRCHS’s graduation requirements. 

 
Eligibility for Extracurricular Activities 

A foster youth whose residence changes pursuant to a court order or decision of a 
child welfare worker shall be immediately deemed to meet all residency requirements 
for participation in interscholastic sports or other extracurricular activities.  
 
Complaints of Noncompliance* 

Complaints of noncompliance with this policy shall be governed by ECRCHS’s Uniform 
Complaint Procedures policy. 
 
*These provisions are also applicable to former juvenile court school pupils, which are 
defined as pupils who, upon completion of the pupil’s second year of high school, 
transfer to a charter school, excluding a charter school or school district operated by the 
Division of Juvenile Justice of the Department of Corrections and Rehabilitation, from a 
juvenile court school.  These provisions may be utilized for such pupils at ECRCHS’s 
discretion. 
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Appendix I 

 

 

Suicide Prevention Policy 
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SUICIDE PREVENTION POLICY 
 
The Board of Directors of El Camino Real Alliance dba El Camino Real Charter High 
School (“ECRCHS”) recognizes that suicide is a major cause of death among youth and 
should be taken seriously.  To attempt to reduce suicidal behavior and its impact on 
students and families, the Board of Directors has developed prevention strategies and 
intervention procedures. 
 
In compliance with Education Code Section 215, this policy has been developed in 
consultation with ECRCHS and community stakeholders, ECRCHS school-employed 
mental health professionals (e.g., school counselors, psychologists, social workers, 
nurses), administrators, other school staff members, parents/guardians/caregivers, 
students, local health agencies and professionals, law enforcement, and community 
organizations in planning, implementing, and evaluating ECRCHS’s strategies for 
suicide prevention and intervention. ECRCHS must work in conjunction with local 
government agencies, community-based organizations, and other community supports 
to identify additional resources.  
 
To ensure the policies regarding suicide prevention are properly adopted, implemented, 
and updated, ECRCHS shall appoint a team to serve as the suicide prevention liaison 
for ECRCHS. This policy shall be reviewed and revised as indicated, at least annually in 
conjunction with the previously mentioned community stakeholders. 
 
A. Staff Development 

ECRCHS, along with its partners, has carefully reviewed available staff training to 
ensure it promotes the mental health model of suicide prevention and does not 
encourage the use of the stress model to explain suicide. 

 
Training shall be provided for all school staff members.  It may also be provided, when 
appropriate, for other adults on campus (such as substitutes and intermittent staff, 
volunteers, interns, tutors, coaches, and afterschool staff). 
 
Training: 

 

 All suicide prevention trainings shall be offered under the direction of mental 
health professionals (e.g., school counselors, school psychologists, other 
public entity professionals, such as psychologists or social workers) who have 
received advanced training specific to suicide. Staff training may be adjusted 
year-to-year based on previous professional development activities and 
emerging best practices. 

 At least annually, all staff shall receive training on the risk factors and warning 
signs of suicide, suicide prevention, intervention, referral, and postvention. 

 At a minimum, all staff shall participate in training on the core components of 
suicide prevention (identification of suicide risk factors and warning signs, 
prevention, intervention, referral, and postvention) at the beginning of their 
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employment or annually. Core components of the general suicide prevention 
training shall include: 
- Suicide risk factors, warning signs, and protective factors; 
- How to talk with a student about thoughts of suicide; 
- How to respond appropriately to the youth who has suicidal thoughts. 

Such responses shall include constant supervision of any student judged 
to be at risk for suicide and an immediate referral for a suicide risk 
assessment; 

- Emphasis on immediately referring (same day) any student who is 
identified to be at risk of suicide for assessment while staying under 
constant monitoring by staff member; 

- Emphasis on reducing stigma associated with mental illness and that 
early prevention and intervention can drastically reduce the risk of 
suicide; 

- Reviewing the data annually to look for any patterns or trends of the 
prevalence or occurrence of suicide ideation, attempts, or death. Data 
from the California School Climate, Health, and Learning Survey (Cal-
SCHLS) should also be analyzed to identify school climate deficits and 
drive program development. See the Cal-SCHLS Web site at http://cal-
schls.wested.org/. 

- Information regarding groups of students judged by ECRCHS, and 
available research, to be at elevated risk for suicide. These groups 
include, but are not limited to, the following: 
• Youth affected by suicide; 
• Youth with a history of suicide ideation or attempts; 
• Youth with disabilities, mental illness, or substance abuse disorders; 
• Lesbian, gay, bisexual, transgender, or questioning youth; 
• Youth experiencing homelessness or in out-of-home settings, such 

as foster care; 
• Youth who have suffered traumatic experiences; 

 In addition to initial orientations to the core components of suicide prevention, 
ongoing annual staff professional development for all staff may include the 
following components: 
- The impact of traumatic stress on emotional and mental health; 
- Common misconceptions about suicide; 
- School and community suicide prevention resources; 
- Appropriate messaging about suicide (correct terminology, safe 

messaging guidelines); 
- The factors associated with suicide (risk factors, warning signs, 

protective factors); 
- How to identify youth who may be at risk of suicide; 
- Appropriate ways to interact with a youth who is demonstrating 

emotional distress or is suicidal. Specifically, how to talk with a student 
about their thoughts of suicide and (based on ECRCHS guidelines) how 
to respond to such thinking; how to talk with a student about thoughts of 
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suicide and appropriately respond and provide support based on 
ECRCHS guidelines; 

- ECRCHS-approved procedures for responding to suicide risk (including 
multi-tiered systems of support and referrals). Such procedures should 
emphasize that the suicidal student should be constantly supervised until 
a suicide risk assessment is completed; 

- ECRCHS-approved procedures for responding to the aftermath of 
suicidal behavior (suicidal behavior postvention); 

- Responding after a suicide occurs (suicide postvention); 
- Resources regarding youth suicide prevention; 
- Emphasis on stigma reduction and the fact that early prevention and 

intervention can drastically reduce the risk of suicide; 
- Emphasis that any student who is identified to be at risk of suicide is to 

be immediately referred (same day) for assessment while being 
constantly monitored by a staff member. 

 
B. Employee Qualifications and Scope of Services 

Employees of ECRCHS must act only within the authorization and scope of their 
credential or license. While it is expected that school professionals are able to identify 
suicide risk factors and warning signs, and to prevent the immediate risk of a suicidal 
behavior, treatment of suicidal ideation is typically beyond the scope of services offered 
in the school setting. In addition, treatment of the mental health challenges often 
associated with suicidal thinking typically requires mental health resources beyond what 
schools are able to provide. 

 
C. Parents, Guardians, and Caregivers Participation and Education 

 
 Parents/guardians/caregivers may be included in suicide prevention efforts. 

At a minimum, ECRCHS shall share this policy with 
parents/guardians/caregivers by notifying them where a complete copy of the 
policy is available. 

 This suicide prevention policy shall be prominently displayed on the ECRCHS 
Web page and included in the parent handbook. 

 All parents/guardians/caregivers may have access to suicide prevention 
training that addresses the following: 
- Suicide risk factors, warning signs, and protective factors; 
- How to talk with a student about thoughts of suicide; 
- How to respond appropriately to the student who has suicidal thoughts. 

Such responses shall include constant supervision of any student judged 
to be at risk for suicide and referral for an immediate suicide risk 
assessment. 

 
D. Student Participation and Education 

Suicide prevention strategies may include, but not be limited to, efforts to promote a 
positive school climate that enhances students’ feelings of connectedness with 
ECRCHS and is characterized by caring staff and harmonious interrelationships among 
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students. 
 
ECRCHS’s instructional and student support program shall promote the healthy mental, 
emotional, and social development of students including, but not limited to, the 
development of problem-solving skills, coping skills, and resilience.   

 
ECRCHS’s instructional curriculum may include information about suicide prevention, 
as appropriate or needed, taking into consideration the grade level and age of the 
students.  Under the supervision of an appropriately trained individual acting within the 
scope of her/his credential or license, students shall: 

 Receive developmentally appropriate, student-centered education about the 
warning signs of mental health challenges and emotional distress; 

 Receive developmentally appropriate guidance regarding ECRCHS’s suicide 
prevention, intervention, and referral procedures. 

 
The content of the education may include: 

 Coping strategies for dealing with stress and trauma; 

 How to recognize behaviors (warning signs) and life issues (risk factors) 
associated with suicide and mental health issues in oneself and others; 

 Help-seeking strategies for oneself and others, including how to engage 
school-based and community resources and refer peers for help; 

 Emphasis on reducing the stigma associated with mental illness and the fact 
that early prevention and intervention can drastically reduce the risk of 
suicide. 

 
Student-focused suicide prevention education may be incorporated into classroom 
curricula (e.g., health classes, science, and physical education). 
 
ECRCHS shall support the creation and implementation of programs and/or activities on 
campus that raise awareness about mental wellness and suicide. 
 
E. Intervention and Emergency Procedures 

ECRCHS designates the following School personnel to act as the suicide prevention 
liaisons:  

 Primary Suicide Prevention Liaison: Jessica Friedman, School Psychologist, 
Student Support Services, (818) 595-8001, j.friedman@ecrchs.net. 

 Secondary Suicide Prevention Liaison: Vanessa Cordero, School Psychologist, 
Student Support Services, (818) 595-8008, v.cordero@ecrchs.net. 

 Alternative Suicide Prevention Liaison:  Margaret (Peggy) Valentine, School 
Nurse, Health Office, (818) 595-7569, p.gocke@ecrchs.net. 

 
Whenever a staff member suspects or has knowledge of a student’s suicidal intentions, 
they shall promptly notify the primary designated suicide prevention liaison. If this 
primary suicide prevention liaison is unavailable, the staff shall promptly notify the 
secondary suicide prevention liaison. 
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The suicide prevention liaison shall immediately notify the Executive Director or 
designee, who shall then notify the student’s parent/guardian/caregiver as soon as 
possible if appropriate and in the best interest of the student. Determination of 
notification to parents/guardians/caregivers should follow a formal initial assessment to 
ensure that the student is not endangered by parental notification. 
 
The suicide prevention liaison shall also refer the student to mental health resources at 
ECRCHS or in the community. 
 
When a student is in imminent danger (has access to a gun, is on a rooftop, or in other 
unsafe conditions), a call shall be made to 911.   
 
When a suicide attempt or threat is reported on campus or at a school-related activity, 
the suicide prevention liaison shall, at a minimum: 
 

1. Ensure the student’s physical safety by one of the following, as appropriate: 

 Securing immediate medical treatment if a suicide attempt has occurred; 

 Securing law enforcement and/or other emergency assistance if a 
suicidal act is being actively threatened; 

 Keeping the student under continuous adult supervision until the 
parent/guardian/caregiver and/or appropriate support agent or agency 
can be contacted and has the opportunity to intervene. 

 Remaining calm, keeping in mind the student is overwhelmed, confused, 
and emotionally distressed; 

 Moving all other students out of the immediate area; 

 Not sending the student away or leaving him/her alone, even to go to the 
restroom; 

 Providing comfort to the student, listening and allowing the student to 
talk and being comfortable with moments of silence; 

 Promising privacy and help, but not promising confidentiality. 
2. Document the incident in writing as soon as feasible. 
3. Follow up with the parent/guardian/caregiver and student in a timely manner 

to provide referrals to appropriate services as needed.   
4. After a referral is made, ECRCHS shall verify with the 

parent/guardian/caregiver that the follow up treatment has been accessed.  
Parents/guardians/caregivers will be required to provide documentation of 
care for the student.  If parents/guardians/caregivers refuse or neglect to 
access treatment for a student who has been identified to be at risk for 
suicide or in emotional distress, the suicide prevention liaisons shall meet with 
the parent/guardian/caregiver to identify barriers to treatment (e.g., cultural 
stigma, financial issues) and work to rectify the situation and build 
understanding of care.  If follow up care is still not provided, ECRCHS may 
contact Child Protective Services. 
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5. Provide access to counselors or other appropriate personnel to listen to and 
support students and staff who are directly or indirectly involved with the 
incident at ECRCHS. 

6. Provide an opportunity for all who respond to the incident to debrief, evaluate 
the effectiveness of the strategies used, and make recommendations for 
future actions. 

 
In the event a suicide occurs or is attempted on the ECRCHS campus, the suicide 
prevention liaison shall follow the crisis intervention procedures contained in ECRCHS’s 
safety plan. After consultation with the Executive Director or designee and the student’s 
parent/guardian/caregiver about facts that may be divulged in accordance with the laws 
governing confidentiality of student record information, the Executive Director or 
designee may provide students, parents/guardians/caregivers, and staff with 
information, counseling, and/or referrals to community agencies as needed.  ECRCHS 
staff may receive assistance from ECRCHS counselors or other mental health 
professionals in determining how best to discuss the suicide or attempted suicide with 
students. 
 
In the event a suicide occurs or is attempted off the ECRCHS campus and unrelated to 
school activities, the Executive Director or designee shall take the following steps to 
support the student: 
 

1. Contact the parent/guardian/caregiver and offer support to the family. 
2. Discuss with the family how they would like ECRCHS to respond to the 

attempt while minimizing widespread rumors among teachers, staff, and 
students. 

3. Obtain permission from the parent/guardian/caregiver to share information to 
ensure the facts regarding the crisis are correct. 

4. The suicide prevention liaisons shall handle any media requests. 
5. Provide care and determine appropriate support to affected students. 
6. Offer to the student and parent/guardian steps for re-integration to School.  

Re-integration may include obtaining a written release from the 
parent/guardian to speak with any health care providers; conferring with the 
student and parent/guardian about any specific requests on how to handle the 
situation; informing the student’s teachers about possible days of absences; 
allowing accommodations for make-up work (being understanding that 
missed assignments may add stress to the student); appropriate staff 
maintaining ongoing contact with the student to monitor the student’s actions 
and mood; and working with the parent/guardian to involve the student in an 
aftercare plan. 

 
F. Supporting Students during or after a Mental Health Crisis 

Students shall be encouraged through the education program and in ECRCHS activities 
to notify a teacher, the Executive Director, another ECRCHS administrator, 
psychologist, ECRCHS counselor, suicide prevention liaisons, or other adult when they 
are experiencing thoughts of suicide or when they suspect or have knowledge of 
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another student’s suicidal intentions.  ECRCHS staff should treat each report seriously, 
calmly, and with active listening and support.  Staff should be non-judgmental to 
students and discuss with the student, and parent/guardian/caregiver, about additional 
resources to support the student. 
 
G. Responding After a Suicide Death (Postvention) 

A death by suicide in the school community (whether by a student or staff member) can 
have devastating consequences on the school community, including students and staff.  
ECRCHS shall follow the below action plan for responding to a suicide death, which 
incorporates both immediate and long-term steps and objectives: 

 
The suicide prevention liaison shall: 

 Coordinate with the Executive Director to:  
- Confirm death and cause; 
- Identify a staff member to contact deceased’s family (within 24 hours); 
- Enact the Suicide Postvention Response; 
- Notify all staff members (ideally in-person or via phone, not via e-mail or 

mass notification). 

 Coordinate an all-staff meeting, to include: 
- Notification (if not already conducted) to staff about suicide death; 
- Emotional support and resources available to staff; 
- Notification to students about suicide death and the availability of 

support services (if this is the protocol that is decided by administration); 
- Share information that is relevant and that which the suicide prevention 

liaison has permission to disclose. 

 Prepare staff to respond to needs of students regarding the following: 
- Review of protocols for referring students for support/assessment; 
- Talking points for staff to notify students; 
- Resources available to students (on and off campus). 

 Identify students significantly affected by suicide death and other students at 
risk of imitative behavior; 

 Identify students affected by suicide death but not at risk of imitative behavior; 

 Communicate with the larger school community about the suicide death; 

 Consider funeral arrangements for family and school community; 

 Respond to memorial requests in respectful and non-harmful manner; 
responses should be handed in a thoughtful way and their impact on other 
students should be considered; 

 Identify media spokesperson if needed. 

 Include long-term suicide postvention responses: 
- Consider important dates (i.e., anniversary of death, deceased birthday, 

graduation, or other significant event) and how these will be addressed 
- Support siblings, close friends, teachers, and/or students of deceased 
- Consider long-term memorials and how they may impact students who 

are emotionally vulnerable and at risk of suicide 
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Appendix J 

 

 

Lost or Damaged Textbook Policy 
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LOST OR DAMAGED TEXTBOOK POLICY 
 
 

When property of El Camino Real Charter High School (“ECRCHS”) is lent to 
students, the school expects that it will be returned in a timely manner, with no more 
than usual wear and tear.  If the property has been willfully cut, defaced or otherwise 
damaged, or if the student fails or refuses to return it at the request of a school 
employee, ECRCHS policy states that the student must pay for the lost or damaged 
materials.  ECRCHS shall afford the student his or her due process rights, and 
ECRCHS has the right to withhold the student’s grades, diploma, and/or transcripts until 
full restitution has been made.  California law provides that the parent/guardian of a 
minor shall be liable for all damages caused by the minor’s conduct (Education Code 
Section 48904). 

 
If the parent/guardian is unable to pay for the damages or return the property, 

ECRCHS may, at its discretion, provide a program of voluntary work for the student.  
When the work is completed or the fine is paid, the student’s grades, transcripts, and/or 
diploma shall be released. 

 
Refunds may be issued for cases in which lost or misplaced textbooks are found, 

if the textbook is returned in usable condition and provided it is still currently in use.  
Textbooks that have been paid for in full by a student becomes the property of the 
student and shall not be part of the school’s inventory. 

 
If charges for a damaged textbook exceeds 50% of the cost of the book, the book 

is to be considered destroyed and the full price of the textbook will be assessed. 
 
Removal of the ECRCHS barcode labels is PROHIBITED.  The barcoding 

system provides a direct link from textbook to student; as such, a student cannot return 
a textbook that has been issued to another student, and no refund or credit shall be 
provided except to the student to whom the textbook was issued. 
 

Damage / Issue Cost 

Lost textbook Full price 

Excessive markings / graffiti / pages torn out Full price 

Severe water damage or mildew Full price 

Markings / graffiti in book $0.50 per page 

Torn pages $1.00 per page 

Water damage (edges of book) $10.00 

Broken or bent book cover / binding (book in usable condition) $10.00 
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Appendix K 

 

 

Section 504 Policy, Procedures, and Parent Rights 
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POLICY, PROCEDURES, AND PARENT RIGHTS 
REGARDING IDENTIFICATION, EVALUATION 

AND EDUCATION UNDER SECTION 504 

 

SECTION 504 POLICY 

The Board of Directors of the El Camino Real Charter High School (“ECRCHS” or 

“School”) recognizes the need to identify and evaluate students with disabilities in order 

to provide them with a free, appropriate public education and its legal responsibility to 

ensure that “no qualified person with a disability shall, solely by reason of her or his 

disability, be excluded from the participation in, be denied the benefits of, or be 

subjected to discrimination under any program or activity receiving Federal financial 

assistance.”  This policy and the related administrative regulation has been developed 

to ensure the implementation of Section 504 of the Rehabilitation Act of 1973 (“Section 

504”), and its implementing regulations as amended, which pertains to public schools.  

The intent is to ensure that all students with disabilities, who are eligible under Section 

504, are identified and evaluated and have access to a free, appropriate public 

education (“FAPE”). 

Under Section 504, individuals with physical or mental impairments that substantially 

limit one or more major life activities, including learning, are entitled to receive regular or 

special education and/or related aids and services designed to meet their individual 

needs as adequately as the needs of nondisabled students are met.  Major Life 

Activities include functions such as caring for oneself, performing manual tasks, seeing, 

hearing, eating, sleeping, walking, standing, lifting, bending, speaking, breathing, 

learning, reading, concentrating, thinking, communicating, and working, as well as the 

operation of a major bodily functions, including functions of the immune system, normal 

cell growth, digestive, bowel, bladder, neurological, brain, respiratory, circulatory, 

endocrine, and reproductive functions. Students may be disabled and entitled to 

services under Section 504 even though they are not eligible for services pursuant to 

the Individuals with Disabilities in Education Act Improvement Act of 2004 (“IDEIA”).     

The School’s Executive Director or designee shall ensure that this policy and set of 

procedures is implemented and followed.  Whenever there is reason to believe that, 

because of a disability, a student needs regular or special education and/or related aids 

and services (and the student has not been found eligible under IDEIA) that student will 

be evaluated under this policy’s corresponding procedures.   

A Section 504 Team will be convened to determine the student’s need for regular or 

special education and/or related aids and services.  The 504 Team will include persons 

knowledgeable about the Section 504 standards, the student’s individual needs and 
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school history, the meaning of evaluation data, and placement options.  The student’s 

parent/guardian shall be invited to participate in this 504 Team and shall receive notice 

of procedural safeguards guaranteed by law. If ECRCHS does not assess a student 

after a parent has requested an assessment, the School shall provide notice of the 

parent’s/guardian’s procedural safeguards.  ECRCHS shall not retaliate in any way 

against parents/guardians or students who exercise any rights under the procedural 

safeguards and/or Section 504. 

If the student, due to disability, is found to require regular or special education and/or 

related aids and services under Section 504, the Section 504 Team shall develop a 504 

plan for the provision of such services to the student.  The student shall be educated 

with nondisabled students to the maximum extent appropriate to the student’s individual 

needs.  The student’s parent/guardian shall be provided a copy of the 504 plan and 

shall receive notice of procedural safeguards guaranteed by law.  ECRCHS shall 

periodically review the student’s progress and placement. 

ECRCHS will implement this policy through its corresponding procedures. 
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SECTION 504 PROCEDURES 

A. Definitions 

1. Academic Setting – the regular, educational environment operated by 

ECRCHS. 

2. Individual with a Disability under Section 504 – An individual who: 
a. has a physical or mental impairment that substantially limits one or more 

major life activities; 
b. has a record of such an impairment; or 
c. is regarded as having such an impairment. 

 
3. Evaluation – procedures used to determine whether a student has a 

disability as defined within these Procedures, and the nature and extent of the 
services that the student needs.  The term means procedures used 
selectively with an individual student and does not include basic tests 
administered to, or procedures used with, all students in a school, grade or 
class. 

 
4. 504 Plan – is a plan developed to identify and document the student’s needs 

for regular or special education and related aids and services for participation 
in educational programs, activities, and school–sponsored events.  

 
5. Free Appropriate Public Education (“FAPE”) – the provision of regular or 

special education and related aids and services that are designed to meet the 
individual needs of persons with disabilities as adequately as the needs of 
persons without disabilities are met. 

 
6. Major Life Activities - Functions such as caring for oneself, performing 

manual tasks, seeing, hearing, eating, sleeping, walking, standing, sitting, 
reaching, lifting, bending, speaking, breathing, learning, reading, 
concentrating, thinking, communicating, interacting with others, and working.  
A major life activity also includes the operation of a major bodily function, 
including but not limited to, functions of the immune system, special sense 
organs and skin, normal cell growth, digestive, genitourinary, bowel, bladder, 
neurological, brain, respiratory, circulatory, endocrine, hemic, lymphatic, 
musculoskeletal, and reproductive functions. 

 
7. Physical or Mental Impairment –  

a. Any physiological disorder or condition, cosmetic disfigurement, or 
anatomical loss affecting one or more of the following body systems: 
neurological; musculoskeletal; special sense organs; respiratory; 
including speech organs; cardiovascular; reproductive; digestive; 
genitor-urinary; hemic and lymphatic; skin; and endocrine; or 

b. Any mental or psychological disorder, such as mental retardation, 
organic brain syndrome, emotional or mental illness, and specific 
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learning disabilities. 
 

8. 504 Coordinator – Counselor Stefanie Bero shall serve as the Charter 

School’s Section 504 Coordinator.  The parents or guardians may request a 

Section 504 due process hearing from, or direct any questions or concerns to 

the Section 504 Coordinator at (818) 595-7567. 

9.  Has a record of such an impairment - means has a history of, or has been 

misclassified as having, a mental or physical impairment that substantially 

limits one or more major life activities. 

10.  Is regarded as having an impairment - means  

a. An individual meets the requirement of 'being regarded as having such 

an impairment' if the individual establishes that he or she has been 

subjected to an action prohibited under this Act because of an actual or 

perceived physical or mental impairment whether or not the impairment 

limits or is perceived to limit a major life activity. 

b. Being regarded as having an impairment shall not apply to impairments 

that are transitory and minor. A transitory impairment is an impairment 

with an actual or expected duration of 6 months or less. 

B. Referral, Assessment and Evaluation Procedures 

1. ECRCHS will evaluate any student who, because of disability, needs or is 

believed to need regular or special education and/or related aids and 

services. 

2. A student may be referred by anyone, including a parent/guardian, teacher, 

other school employee or community agency, for consideration as to whether 

the student qualifies as a student with disabilities under Section 504.  

Requests for evaluation shall be made in writing, and a copy of said request 

will remain in the student’s file regardless of the final determination.  This 

referral should be made to the Section 504 Coordinator who will convene a 

504 Team.  Any requests made to another Charter School employee will be 

forwarded to the Section 504 Coordinator. 

3. ECRCHS has the responsibility to ensure that students with disabilities are 

evaluated.  Therefore, it is important that students who are or may be 

disabled are referred to the Section 504 Coordinator so that the assessment 

process is initiated. 

4. The 504 Team convened by the Section 504 Coordinator will be composed of 
the student’s parents/guardians and other persons knowledgeable about the 
student (such as the student’s regular education teachers), the student’s 
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school history, the student’s individual needs (such as a person 
knowledgeable about the student’s disabling condition), the meaning of 
evaluation data, the options for placement and services, and the legal 
requirements for least restrictive environment and comparable facilities. 

 
5. The 504 Team shall promptly consider the referral and determine what 

assessments are needed in all suspected areas of disability to evaluate 
whether the student is a student with a disability under Section 504 and what 
special needs the student may have.  The decision regarding what 
assessments shall be undertaken shall be based on a review of the student’s 
school records (including academic, social and behavioral records), any 
relevant medical records, and the student’s needs.  Students requiring 
assessment shall be provided appropriate assessments administered by 
qualified assessment specialists. 

 
6. The 504 Team will consider the following information in its evaluation of the 

student: 
a. Tests and other evaluation materials that have been validated for the 

specific purpose for which they are used and are administered by trained 
personnel; 

b. Tests and other evaluation materials including those tailored to assess 
specific areas of educational need and not merely those which are 
designed to provide a single general intelligence quotient; and 

c. Tests are selected and administered so as to best ensure that, when a 

test is administered to a student with impaired sensory, manual, or 

speaking skills, the test results accurately reflect the student’s aptitude 

or achievement level or whatever factor the test purports to measure, 

rather than reflecting the student’s impaired sensory, manual, or 

speaking skills (except where those skills are the factors that the test 

purports to measure.) 

7. The evaluation of the student must be sufficient for the 504 Team to 
accurately and completely describe: (a) the nature and extent of the 
disabilities; (b) the student’s special needs; (c) the impact upon the student’s 
education; and (d) what regular or special education and/or related aids and 
services are appropriate to ensure that the student receives a free 
appropriate public education.  All significant factors relating to the learning 
process for that student, including adaptive behavior and cultural and 
language background, must be considered.  The evaluation may include, but 
is not limited to, classroom and playground observation, performance-based 
testing, academic assessment information, and data offered by the student’s 
teachers and parent/guardian. 

 
8. The parents/guardians shall be given an opportunity in advance of 504 Team 

meetings to examine assessment results and all other relevant records. 
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9. If a request for evaluation is denied, the 504 Team shall inform the 
parents/guardians in writing of this decision and of their procedural rights as 
described below. 

 
C. 504 Plan 

1. When a student is identified as disabled within the meaning of Section 504, 
the 504 Team shall determine what, if any, services are needed to ensure 
that the student receives a free, appropriate public education (“FAPE”). 

 
2. The 504 Team responsible for making the placement decision shall include 

the parents/guardians and other persons knowledgeable about the child, the 
meaning of the evaluation data, and the placement options. 

 
3. For each identified disabled student, the 504 Team will develop a 504 Plan 

describing the student’s disability and the regular or special education and/or 

related aids and services needed.  The Plan will specify how the special 

education and/or related aids and services will be provided to the disabled 

student and by whom.  The 504 Plan will also identify the person responsible 

for ensuring that all the components of the Plan are implemented. 

4. The student’s teacher and any other staff who are to provide services to the 

student or who are to make modifications in the classroom for the student 

shall be informed of the services or modifications necessary for the student 

and, if appropriate, provided a copy of the 504 Plan.  A copy of this plan shall 

be kept in the student’s cumulative file in a manner that limits access to those 

persons involved in the 504 process and/or the provision of services and 

modifications. 

5. The disabled student shall be placed in the regular education environment 

unless it is demonstrated that the student’s needs cannot be met in the 

regular education environment with supplementary aids and services.  The 

disabled student shall be educated with students who are not disabled to the 

maximum extent appropriate to his/her individual needs. 

6. The referral, assessment, evaluation and placement process will be 

completed within a reasonable time.  It is generally not reasonable to exceed 

fifty (50) school days in completing this process. 

7. The parents/guardians shall be notified in writing of the final decision 

concerning the student’s identification as a person with disabilities, the 

educational program and services to be provided, if any, and of the Section 

504 procedural safeguards, as described below, including the right to an 

impartial hearing to challenge the decision. 
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8. If the 504 Team determines that the student is disabled but that no special 

services are necessary for the student, the 504 Plan shall reflect the 

identification of the student as a disabled person under Section 504 and shall 

state the basis for the decision that no special services are presently needed. 

9. The 504 Plan shall include a schedule for annual review of the student’s 

needs, and indicate that this review may occur more frequently at the request 

of the parent/guardian or school staff. 

10. ECRCHS shall immediately implement a student’s prior 504 Plan, when a 

student enrolls at the Charter School.  Within thirty (30) days of starting 

school, ECRCHS shall schedule a 504 Team meeting to review the existing 

504 Plan.  ECRCHS shall request a copy of the prior 504 plan from both the 

prior school and the parent/guardian. 

D. Review of the Student’s Progress 

1. The 504 Team shall monitor the progress of the disabled student and the 

effectiveness of the student’s 504 Plan.  According to the review schedule set 

out in the student’s 504 Plan, the 504 Team shall annually determine whether 

the services and modifications are appropriate. 

2. A reevaluation of the student’s needs shall be conducted before any 

subsequent significant change in placement. 

E. Procedural Safeguards 

1. Parents/guardians shall be notified in writing of all decisions regarding the 
identification, evaluation or educational placement of students with disabilities 
or suspected disabilities.  Notifications shall include a statement of their rights 
to: 
 Examine relevant records 
 
 Have an impartial hearing with an opportunity for participation by the 

parents/guardians and their counsel 
 
 Have the right to file a Uniform Complaint pursuant to school policy 
 
 Seek review in federal court if the parents/guardians disagree with the 

hearing decision. 
 

2. Notifications shall also set forth the procedures for requesting an impartial 
hearing.  Requests shall be made to Counselor Stefanie Bero, (818) 595-
7567. 
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Notifications shall also advise that reimbursement for attorney’s fees is 

available only as authorized by law. 

3. The Executive Director or designee shall maintain a list of impartial hearing 

officers who are qualified and willing to conduct Section 504 hearings.  To 

ensure impartiality, such officers shall not be employed by or under contract 

with ECRCHS or any district within the Los Angeles Unified School District 

SELPA or the Los Angeles County Office of Education in any capacity other 

than that of hearing officer and shall not have any professional or personal 

involvement that would affect their impartiality or objectivity in the matter. 

4. If a parent/guardian disagrees with the identification, evaluation or 

educational placement of a student with disabilities under Section 504, he/she 

may request a hearing to initiate due process procedures.  The 

parent/guardian shall set forth in writing his/her request for a hearing.  A 

request for hearing should include: 

 The specific decision or action with which the parent/guardian disagrees. 
 
 The changes to the 504 Plan the parent/guardian seeks. 
 
 Any other information the parent/guardian believes is pertinent. 

 
5. Within five (5) calendar days of receiving the parent/guardian’s request for a 

hearing, ECRCHS may offer the parent/guardian an optional alternative 
dispute resolution process.  However, the timeline for the hearing shall remain 
in effect unless it is extended by mutual written agreement of the 
parent/guardian and the Charter School.  Alternative dispute resolution 
options include: 

 
 Mediation by a neutral third party. 
 
 Review of the 504 Plan by the Executive Director or designee. 

 
6. Within ten (10) calendar days of receiving the parent/guardian’s request, the 

Executive Director or designee shall select an impartial hearing officer.  
These 10 days may be extended for good cause or by mutual agreement of 
the parent/guardian and Executive Director.  

 
7. Within thirty-five (35) calendar days of the selection of the hearing officer, the 

due process hearing shall be conducted.  These thirty-five (35) days may be 
extended for good cause or by mutual agreement of the parent/guardian and 
Executive Director. 

 
8. The parent/guardian and the Charter School shall be afforded the rights to: 
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 Be accompanied and advised by counsel and by individuals with special 

knowledge or training related to the individual needs of students who are 
qualified as disabled under Section 504. 

 
 Present written and oral evidence. 
 
 Question and cross-examine witnesses. 
 
 Receive written findings by the hearing officer. 

 
9. The hearing officer shall issue a written decision within ten (10) calendar days 

of the hearing. 
 
10. If desired, either party may seek a review of the hearing officer’s decision by a 

federal court.  The decision shall be implemented unless the decision is 
stayed, modified or overturned by a court. 

 
11.   ECRCHS shall not retaliate in any way against parents/guardians or students 

who exercise any rights under the procedural safeguards and/or Section 504. 
 
F. Suspension and Expulsion, Special Procedures for Students with Disabilities 

ECRCHS shall follow the suspension and expulsion policy and procedures as set 
forth in the charter.  A pupil who is qualified for services under Section 504 of the 
Rehabilitation Act of 1973 is subject to the same grounds for disciplinary action, 
including suspension and expulsion, and is accorded the same due process 
procedures applicable to regular education pupils except when federal and state 
law mandates additional or different procedures. ECRCHS will follow Section 504 
and all applicable federal and state laws when imposing any form of discipline on a 
pupil identified as an individual with disabilities or for whom the Charter School has 
a basis of knowledge of a suspected disability or who is otherwise qualified for 
such services or protections in according due process to such pupils. The following 
procedures shall be followed when a student with a disability is considered for 
suspension or expulsion.  These procedures will be updated if there is a change in 
the law. 

1. Services During Suspension  

Students suspended for more than ten (10) school days in a school year shall 
continue to receive services so as to enable the student to continue to 
participate in the general education curriculum, although in another setting, 
and to progress toward meeting the goals set out in the child's 504 Plan; and 
receive, as appropriate, a functional behavioral assessment and behavioral 
intervention services and modifications, that are designed to address the 
behavior violation so that it does not recur.  These services may be provided 
in an interim alterative educational setting.   
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2. Procedural Safeguards/Manifestation Determination  

Within ten (10) school days of a recommendation for expulsion or any 
decision to change the placement of a child with a disability because of a 
violation of a code of student conduct, ECRCHS, the parent, and relevant 
members of the 504 Team shall review all relevant information in the 
student's file, including the child's 504 Plan, any teacher observations, and 
any relevant information provided by the parents to determine: 

a. If the conduct in question was caused by, or had a direct and substantial 
relationship to, the child's disability; or 

b. If the conduct in question was the direct result of the local educational 
agency's failure to implement the 504 Plan. 

If ECRCHS, the parent, and relevant members of the 504 Team determine 
that either of the above is applicable for the child, the conduct shall be 
determined to be a manifestation of the child's disability. 

If ECRCHS, the parent, and relevant members of the 504 Team make the 
determination that the conduct was a manifestation of the child's disability, the 
504 Team shall: 

a. Conduct a functional behavioral assessment and implement a behavioral 
intervention plan for such child, provided that ECRCHS had not 
conducted such assessment prior to such determination before the 
behavior that resulted in a change in placement; 

 
b. If a behavioral intervention plan has been developed, review the 

behavioral intervention plan if the child already has such a behavioral 
intervention plan, and modify it, as necessary, to address the behavior; 
and 

 
c. Return the child to the placement from which the child was removed, 

unless the parent and ECRCHS agree to a change of placement as part 
of the modification of the behavioral intervention plan. 

If ECRCHS, the parent, and relevant members of the 504 team determine 
that the behavior was not a manifestation of the student’s disability and that 
the conduct in question was not a result of the failure to implement the 504 
Plan, then ECRCHS may apply the relevant disciplinary procedures to 
children with disabilities in the same manner and for the same duration as the 
procedures would be applied to students without disabilities.   

3. Appeals  
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The parent of a child with a disability under a 504 Plan who disagrees with 
any decision regarding placement, or the manifestation determination, or 
ECRCHS believes that maintaining the current placement of the child is 
substantially likely to result in injury to the child or to others, may request to 
utilize the appeal process outlined in the Procedural Safeguards section of 
these Procedures. 

When an appeal relating to the placement of the student or the manifestation 
determination has been requested by either the parent or ECRCHS, the 
hearing officer shall determine whether the student shall remain in the interim 
alternative educational setting pending the decision of the hearing officer or 
until the expiration of the forty-five (45) day time period provided for in an 
interim alternative educational setting, whichever occurs first, unless the 
parent and ECRCHS agree otherwise. 

4. Special Circumstances  

ECRCHS personnel may consider any unique circumstances on a case-by-
case basis when determining whether to order a change in placement for a 
child with a disability who violates a code of student conduct. 

The Executive Director or designee may remove a student to an interim 
alternative educational setting for not more than forty-five (45) days without 
regard to whether the behavior is determined to be a manifestation of the 
student’s disability in cases where a student: 

a.  Carries or possesses a weapon, as defined in 18 U.S.C. § 930, to or at 
school, on school premises, or to or at a school function; 

b.  Knowingly possesses or uses illegal drugs, or sells or solicits the sale of 
a controlled substance, while at school, on school premises, or at a 
school function; or  

c.  Has inflicted serious bodily injury, as defined by 20 U.S.C. § 
1415(k)(7)(D), upon a person while at school, on school premises, or at 
a school function.    

5. Interim Alternative Educational Setting 

The student's interim alternative educational setting shall be determined by 
the student's 504 Team.  

6. Procedures for Students Not Yet Eligible for Special Education Services  

A student who has not been identified as an individual with disabilities 
pursuant to the IDEIA and who has violated ECRCHS’s disciplinary 
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procedures may assert the procedural safeguards granted under these 
Procedures only if ECRCHS had knowledge that the student was disabled 
before the behavior occurred.  

ECRCHS shall be deemed to have knowledge that the student had a 
disability if one of the following conditions exists: 

a.  The parent/guardian has expressed concern in writing, or orally if the 
parent/guardian does not know how to write or has a disability that 
prevents a written statement, to ECRCHS supervisory or administrative 
personnel, or to one of the child’s teachers, that the student is in need of 
special education or related services.  

b.  The parent has requested an evaluation of the child.  

c.  The child’s teacher, or other ECRCHS personnel, has expressed specific 
concerns about a pattern of behavior demonstrated by the child, directly 
to the Director of Special Education or to other ECRCHS supervisory 
personnel.  

If ECRCHS knew or should have known the student had a disability under 
any of the three (3) circumstances described above, the student may assert 
any of the protections available to IDEIA-eligible children with disabilities, 
including the right to stay-put.   

If ECRCHS had no basis for knowledge of the student’s disability, it shall 
proceed with the proposed discipline.  ECRCHS shall conduct an expedited 
evaluation if requested by the parents; however, the student shall remain in 
the education placement determined by ECRCHS pending the results of the 
evaluation.   
 
ECRCHS shall not be deemed to have knowledge of that the student had a 
disability if the parent has not allowed an evaluation, refused services, or if 
the student has been evaluated and determined to not be eligible. 
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PARENT/STUDENT RIGHTS IN IDENTIFICATION, EVALUATION,  

ACCOMMODATION AND PLACEMENT 

(Section 504 of the Rehabilitation Act of 1973) 

The following is a description of the rights granted by federal law to students with 

disabilities.  The intent of the law is to keep you fully informed concerning decisions 

about your child and to inform you of your rights if you disagree with any of these 

decisions.  Please keep this explanation for future reference. 

You have the right to: 

1. Have your child take part in and receive benefits from public education 

programs without discrimination because of his/her disabling condition. 

2. Have ECRCHS advise you of your rights under federal law. 

3. Receive notice with respect to Section 504 identification, evaluation and/or 

placement of your child. 

4. Have your child receive a free appropriate public education.  This includes the 

right to be educated with non-disabled students to the maximum extent 

appropriate.  It also includes the right to have ECRCHS make reasonable 

accommodations to allow your child an equal opportunity to participate in 

school and school-related activities. 

5. Have your child educated in facilities and receive services comparable to 

those provided to non-disabled students. 

6. Have your child receive special education and related services if he/she is 

found to be eligible under the Individuals with Disabilities Education 

Improvement Act (IDEIA). 

7. Have an evaluation, educational recommendation, and placement decision 

developed by a team of persons who are knowledgeable of the student, the 

assessment data, and any placement options.  This includes the right to an 

evaluation before the initial placement of the student and before any 

subsequent significant change in placement. 

8. Have your child be given an equal opportunity to participate in non-academic 

and extracurricular activities offered by ECRCHS. 

9. Examine all relevant records relating to decisions regarding your child’s 

Section 504 identification, evaluation, educational program, and placement. 
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10. Obtain copies of educational records at a reasonable cost unless the fee 

would effectively deny you access to the records. 

11. Obtain a response from ECRCHS to reasonable requests for explanations 

and interpretations of your child’s records. 

12. Request an amendment of your child’s educational records if there is 

reasonable cause to believe they are inaccurate, misleading or otherwise in 

violation of the privacy rights of your child. If ECRCHS refuses this request for 

amendment, the School shall notify you within a reasonable time and advise 

you of your right to an impartial hearing. 

13. Request mediation or file a grievance in accordance with ECRCHS’s Section 

504 mediation grievance and hearing procedures, outline above. 

14. Request an impartial hearing regarding the Section 504 identification, 

evaluation, or placement of your child.  You and the student may take part in 

the hearing and have an attorney represent you. 

15. File a formal complaint pursuant to ECRCHS’s Uniform Complaint Policy and 

Procedures.  Please ask the Executive Director for a copy of the School’s 

Uniform Complaint Policy and Procedures if you need one. 

16. File a formal complaint with the U.S. Department of Education. 

Office for Civil Rights, U.S. Department of Education 
San Francisco Office 
50 United Nations Plaza 
San Francisco, CA 94102 
(415) 486-5555 PHONE 
(415) 486-5570 FAX 
Email:  OCR.SanFrancisco@ed.gov 

 
17. Be free from any retaliation from ECRCHS for exercising any of these rights. 

Please contact Stefanie Bero, 504 Coordinator, c/o El Camino Real Charter High 

School, 5440 Valley Circle Boulevard, Woodland Hills, CA 91367, (818) 595-7500, with 

any questions regarding the information contained herein. 
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Appendix L 

 

 

Educational Records and Student Information Policy  
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EDUCATIONAL RECORDS AND STUDENT INFORMATION POLICY 
 
The Board of Directors of El Camino Real Charter High School (“ECRCHS”) has 
adopted this Educational Records and Student Information Policy to apply to all 
educational records and student information maintained by ECRCHS.  
 
I. DEFINITIONS 
 

1. Education Record:  an education record is any information recorded in any 
way, including, but not limited to, handwriting, print, computer media, video or 
audio tape, film, microfilm, and microfiche containing information directly 
relating to a student that is maintained by ECRCHS or by a party acting for 
ECRCHS.  Such information includes, but is not limited to: 

(a) Date and place of birth; parent and/or guardian’s address, mother's 
maiden name and where the parties may be contacted for emergency 
purposes; 

(b) Grades, test scores, courses taken, academic specializations and school 
activities; 

(c) Special education records; 
(d) Disciplinary records; 
(e) Medical and health records; 
(f) Attendance records and records of past schools attended; 
(g) Personal information such as, but not limited to, a student’s name, the 

name of a student’s parent or other family member, student identification 
numbers, social security numbers, photographs, biometric record or any 
other type of information that aids in identification of a student. 

 
An education record does not include any of the following: 

(a) Records of instructional, supervisory, and administrative personnel and 
educational personnel ancillary thereto which are in the sole possession 
of the maker thereof and which are not accessible or revealed to any 
other person except a substitute; 

(b) Records maintained by a law enforcement unit of ECRCHS that were 
created by that law enforcement unit for the purpose of law enforcement;  

(c) In the case of a person who is employed by ECRCHS but who is not in 
attendance at such agency or institution, records made and maintained 
in the normal course of business, relate exclusively to the individual in 
that individual's capacity as an employee; and are not available for use 
for any other purpose;  

(d) Records of a student who is 18 years of age or older, or is attending an 
institution of postsecondary education, that are:  a) made or maintained 
by a physician, psychiatrist, psychologist, or other recognized 
professional or paraprofessional acting in his or her professional 
capacity or assisting in a paraprofessional capacity; b) made, 
maintained, or used only in connection with treatment of the student; and 
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c) disclosed only to individuals providing the treatment. For the purpose 
of this definition, “treatment” does not include remedial educational 
activities or activities that are part of the program of instruction at 
ECRCHS; or   

(e) Records that only contain information about an individual after he or she 
is no longer a student at ECRCHS; or. 

(f) Grades on peer-graded papers before they are collected and recorded 
by a teacher.   

 
2. Personally Identifiable Information:  personally identifiable information is 

information about a student that is contained in his or her education records 
that cannot be disclosed without compliance with the requirements of the 
Federal Educational Rights and Privacy Act (“FERPA”).  Personally 
identifiable information includes, but is not limited to: a student’s name; the 
name of a student’s parent or other family member;  the address of a student 
or student’s family; a personal identifier, such as the students Social Security 
number, student number or biometric record; other indirect identifiers, such as 
the student’s date of birth, place of birth, and mother’s maiden name; other 
information that, alone or in combinations, is linked or linkable to a specific 
student that would allow a reasonable person in the school community, who 
does not have personal knowledge of the relevant circumstances, to identify 
the student with reasonable certainty; or information requested by a person 
who ECRCHS reasonably believes knows the identity of the student to whom 
the education record relates. 

 
3. Directory Information:  ECRCHS may disclose the personally identifiable 

information that it has designated as directory information, consistent with the 
terms of ECRCHS’ annual notice provided pursuant to the Family Educational 
Rights and Privacy Act of 2001 (20 U.S.C. § 1232g) (“FERPA”).  ECRCHS 
has designated the following information as directory information:  

a. Name 
b. Address 
c. Telephone 
d. Date of birth 
e. Dates of attendance 
f. Previous school(s) attended 
g. Grade level  
h. Weight and height of members of athletic teams 
i. Degrees, honors, and awards received 

 
 4. Parent:  parent means a parent of a student and includes a natural parent, a 

guardian, or an individual acting as a parent in the absence of a parent or a 
guardian.   

 
5. Eligible Student:  eligible student means a student who has reached eighteen 

(18) years of age.  
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6. School Official:  a school official is a person employed by ECRCHS as an 

administrator, supervisor, instructor, or support staff member (including health 
or medical staff and law enforcement unit personnel) or a person serving on 
the Board of Directors of ECRCHS. A school official also may include a 
volunteer or an independent contractor outside of ECRCHS who performs an 
institutional service or function for which ECRCHS would otherwise use its 
own employees and who is under the direct control of ECRCHS with respect 
to the use and maintenance of PII from education records, such as an 
attorney, auditor, medical consultant, or therapist; a parent or student 
volunteering to serve on an official committee, such as a disciplinary or 
grievance committee; or a parent, student, or other volunteer assisting 
another school official in performing his or her tasks. 

 
7. Legitimate Educational Interest:  a school official has a legitimate educational 

interest if the official needs to review an education record in order to fulfill his 
or her professional responsibility. 

 
II. DISCLOSURE OF DIRECTORY INFORMATION 
 
At the beginning of each year, ECRCHS shall provide parents and eligible students with 
a notice containing the following information:  1) The type of personally identifiable 
information it designates as directory information; 2) The parent’s or eligible student’s 
right to request that ECRCHS not release “directory information” without obtaining prior 
written consent from parent or eligible student; and 3) The period of time within which a 
parent or eligible student may notify ECRCHS in writing of the categories of “directory 
information” that it may not disclose without the parent or eligible student’s prior written 
consent.  
 
III. ANNUAL NOTIFICATION TO PARENTS AND ELIGIBLE STUDENTS 
 
At the beginning of each school year, in addition to the notice required for directory 
information, ECRCHS shall provide parents and eligible students with a notice of their 
rights under the FERPA.  The notice shall inform the parents and eligible students that 
they have the right to:   

1. Inspect and review the student’s education records;  
2. Seek amendment of the student’s education records that the parent or eligible 

student believes to be inaccurate, misleading or otherwise in violation of the 
student’s privacy rights;  

3. Consent to disclosures of personally identifiable information contained in the 
student’s education records, except to the extent that disclosure is permitted 
without prior written consent pursuant to FERPA; and  

4. File with the U.S. Department of Education a complaint concerning alleged 
failures by ECRCHS to comply with the requirements of FERPA and its 
promulgated regulations.   
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5. Request that ECRCHS not release student names, addresses and telephone 
listings to military recruiters or institutions of higher education without prior 
written parental consent.   

 
The notice must also include the following:   

 
1. The procedure for exercising the right to inspect and review educational 

records;  
2. The procedure for requesting amendment of records;  
3. A statement that ECRCHS forwards education records to other agencies or 

institutions that have requested the records and in which the student seeks or 
intends to enroll;   

4. The criteria for determining who constitutes a school official and what 
constitutes a legitimate educational interest.   

 
IV. PARENTAL AND ELIGIBLE STUDENT RIGHTS RELATING TO EDUCATION 

RECORDS 
 
Parents and eligible students have the right to review the student’s education records.  
In order to do so, parents and eligible students shall submit a request to review 
education records in writing to the Executive Director.  Within five (5) business days, 
ECRCHS shall comply with the request.   

 
1. Copies of Education Records 

ECRCHS will provide copies of requested documents within five (5) business 
days  of a written request for copies.  ECRCHS may charge reasonable fees 
for copies it provides to parents or eligible students.  The charge will not 
include a fee to search for or to retrieve the education records.    

 
2. Request for Amendment to Education Records 

Following the inspection and review of a student’s education record, a parent 
or eligible student may file a written request with the Executive Director to 
correct or remove any information in the student’s education record that is 
any of the following:   
(a) Inaccurate; 
(b) An unsubstantiated personal conclusion or inference; 
(c) A conclusion or inference outside of the observer’s area of competence; 
(d) Not based on the personal observation of a named person with the time 

and place of the observation noted;   
(e) Misleading; or 
(f) In violation of the privacy rights of the student. 

 
ECRCHS will respond within thirty (30) days  of the receipt of the request to amend.  
ECRCHS’ response will be in writing and if the request for amendment is denied, 
ECRCHS will set forth the reason for the denial and inform the parent or eligible student 
of his or her right to a hearing challenging the content of the education record.   
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If the Executive Director sustains any or all of the allegations, he or she must order the 
correction or the removal and destruction of the information. The Executive Director or 
Executive Director’s designee must then inform the parent or eligible student of the 
amendment in writing.  However, the Executive Director shall not order a pupil’s grade 
to be changed, unless the teacher who determined the grade is, to the extent 
practicable, given an opportunity to state orally, in writing, or both, the reasons for which 
the grade was given and is, to the extent practicable, included in all discussions relating 
to the changing of the grade.  
 

3. Hearing to Challenge Education Record 
 
If ECRCHS denies a parent or eligible student’s request to amend an education record, 
the parent or eligible student may request in writing that he/she be given the opportunity 
for a hearing to challenge the content of the student’s education records on the grounds 
that the information contained in the education records is inaccurate, misleading or in 
violation of the privacy rights of the student.   
 
The Executive Director or the Board Chair may convene a hearing panel to assist in 
making determinations regarding educational record challenges provided that the parent 
has given written consent to release information from the pupil’s records to the 
members of the panel convened. The hearing panel shall consist of the following 
persons: 
 

(a) The Principal/Executive Director of a public school other than the public 
school at which the record is on file; 

 
(b) A certificated employee; and 
 
(c) A parent appointed by the Principal/Executive Director or by the Board of 

Directors, depending upon who convenes the panel. 
 
The hearing to challenge the education record shall be held within thirty (30) days  of 
the date of the request for a hearing, notice of the date, time and place of the hearing 
will be sent by ECRCHS to the parent or eligible student no later than twenty (20) days 
before the hearing.   
 
The hearing will be conducted by the Executive Director or his/her designee, who shall 
not be required to use formal rules of evidence or procedure.  The parent or eligible 
student will be given a full and fair opportunity to present evidence relevant to the issues 
relating to the challenge to the education record.  The parent or eligible student may 
also, at his/her own expense, be assisted or represented by one or more individuals of 
his/her choice, including an attorney. The decision of the Executive Director or his/her 
designee will be based solely on the evidence presented at the hearing and is final.  
Within thirty (30) days after the conclusion of the hearing, ECRCHS’ decision regarding 
the challenge will be made in writing and will include a summary of the evidence and the 
reasons for the decision.   
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If, as a result of the hearing, ECRCHS decides that the information is inaccurate, 
misleading or otherwise in violation of the privacy rights of the student, it will amend the 
record accordingly and inform the parent or eligible student of the amendment in writing.   
If, as a result of the hearing, ECRCHS decides that the information in the education 
record is not inaccurate, misleading or otherwise in violation of the privacy rights of the 
student, it shall inform the parent or eligible student of the right to place a statement in 
the record commenting on the contested information in the record or stating why he/she 
disagrees with the decision of ECRCHS, or both.  If ECRCHS places a statement by the 
parent or eligible student in the education records of a student, it will maintain the 
statement with the contested part of the record for as long as the record is maintained 
and disclose the statement whenever it discloses the portion of the record to which the 
statement relates.   
 
V. DISCLOSURE OF EDUCATION RECORDS AND DIRECTORY INFORMATION 
 
ECRCHS must have a signed and dated written consent from the parent or eligible 
student before releasing any non-directory information from a student’s education 
record except as provided below.  The written permission must specify the records that 
may be disclosed, the purpose of the disclosure and the party or class of parties to 
whom the disclosure may be made.  When disclosure is made pursuant to written 
permission, the parent or eligible student may request a copy of the disclosed records.  
Signed and dated written consent may include a record and signature in electronic form 
if it identifies and authenticates a particular person as the source of the electronic 
consent and indicates such person’s approval of the information contained in the 
electronic consent.   
 
ECRCHS will only disclose personally identifiable information on the condition that the 
receiving party not disclose the information to any party without the prior written consent 
of the parent or eligible student and that the receiving party use the information for the 
purposes for which the disclosure was made.  This restriction does not apply to 
disclosures that fall within the disclosure exceptions listed below.  ECRCHS must 
maintain the appropriate records related to these disclosure exceptions, as described 
below.  Except for disclosures pursuant to a judicial order or lawfully issued subpoena, 
or directory information or to parents or eligible students, ECRCHS will inform a 
receiving party of the requirement that the party not disclose the information to any 
other party without the prior written consent of the parent or eligible student and that the 
receiving party use it for the purpose for which the disclosure was made.   
ECRCHS will disclose education records, without prior written consent of the parent or 
eligible student, to the following parties: 
 

1. School employees who have a legitimate educational interest as defined by 
34 C.F.R. Part 99;  

2. Other schools to which a student seeks or intends to enroll so long as the 
disclosure is for purposes related to the student’s enrollment or transfer. 
ECRCHS will make a reasonable attempt to notify the parent or eligible 
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student of the request for records at his/her last known address, unless the 
disclosure is initiated by the parent or eligible student.  Additionally, ECRCHS 
will give the parent or eligible student, upon request, a copy of the record that 
was disclosed and give the parent or eligible student, upon request, an 
opportunity for hearing pursuant to Section (IV)(3) above;  

3. Certain government officials listed in 20 U.S.C. § 1232g(b)(1) in order to carry 
out lawful functions;  

4. Appropriate parties in connection with a student’s application for, or receipt of, 
financial aid if it is necessary to determine eligibility, amount of aid, conditions 
for aid or enforcing the terms and conditions of the aid;  

5. Organizations conducting certain studies for ECRCHS in accordance with 20 
U.S.C. § 1232g(b)(1)(F);  

6. Accrediting organizations in order to carry out their accrediting functions;  
7. Parents of a dependent student as defined in section 152 of the Internal 

Revenue Code of 1986;  
8. Individuals or entities, in compliance with a judicial order or lawfully issued 

subpoena.  Subject to the exceptions found in 34 C.F.R. 99.31(a)(9)(i),  
reasonable effort must be made to notify the parent or eligible student of the 
order or subpoena in advance of compliance, so that the parent or eligible 
student may seek a protective order;  

9. Persons who need to know in cases of health and safety emergencies; 
10. State and local authorities, within a juvenile justice system, pursuant to 

specific State law;   
11. A victim of an alleged perpetrator of a crime of violence or a non-forcible sex 

offense.  The disclosure may only include final results of the disciplinary 
proceedings conducted by ECRCHS with respect to that alleged crime or 
offense.  ECRCHS may disclose the final results of the disciplinary 
proceeding, regardless of whether ECRCHS concluded a violation was 
committed.   

 
VI. RECORD KEEPING REQUIREMENTS 
 
ECRCHS will maintain a record of each request for access to and each disclosure of 
personally identifiable information from the education records of each student for as 
long as the records are maintained.  For each request, the record must include the 
following information: the parties who have requested or received the information and 
the legitimate interests the parties had in requesting or obtaining the information.   
For disclosures of personally identifiable information to institutions that make 
disclosures of the information on behalf of ECRCHS in accordance with 34 C.F.R. 
99.33(b), the record must include the names of the additional parties to which the 
receiving party may disclose the information on behalf of ECRCHS and the legitimate 
interests that each of the additional parties has in requesting or obtaining the 
information.   
 
These record keeping requirements do not apply to requests from or disclosure to 
parents and eligible students, ECRCHS officials with a legitimate purpose of inspecting 
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the records, a party with written consent from the parent or eligible student, a party 
seeking directory information, or a party seeking or receiving the records as directed by 
a court order or subpoena.   
 
The records relating to disclosures of personally identifiable student information may be 
inspected by parents and eligible students, ECRCHS officials (or their assistants) 
responsible for the custody of the records, and parties authorized by regulations for the 
purpose of auditing the recordkeeping procedures of ECRCHS.   
 
Student cumulative records may not be removed from the premises of ECRCHS, unless 
the individual removing the record has a legitimate educational interest, and is 
authorized by the Executive Director, or by a majority of a quorum of the Board of 
Directors at a duly agendized meeting. Employees who remove student cumulative 
records or other student records from ECRCHS premises without a legitimate 
educational interest and authorization may be subject to discipline.  Employees are 
permitted to take student work-product, or other appropriate student records, off 
premises without authorization for legitimate academic purposes (e.g. grading work-
product, assigning credit, reviewing materials for classroom discussion, etc.) 
 
VII. COMPLAINTS 
 
Parents and eligible students have the right to file a complaint with the U.S. Department 
of Education concerning alleged failures by ECRCHS to comply with the requirements 
of FERPA.  The name and address of the Office that administers FERPA is: 
 

Family Policy Compliance Office 
U.S. Department of Education 
400 Maryland Avenue. S.W. 
Washington, D.C. 20202-5920 
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Attachments
The following files are attached to this PDF: You will need to open this document in an application 
that supports attachments (i.e. Adobe Reader) in order to access these files.

September 2017 Check Registers.xlsx
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Sept 17 - MAIN

		Check Register



		El Camino HS

		September		2017						Grand Total		1,204,101.48



		Vendor		Check Number		Void		Date		Description		Check Amount

		Rachel Bereny		51945				9/1/17		PRJRN/2017/1055,General (Operations),CERTIFIED Teacher Manual Paycheck		3,763.71

		Jason Camp		51946				9/1/17		PRJRN/2017/1054,General (Operations),CERTIFIED Teacher Manual Paycheck		3,506.30

		Jacqueline Dondero		51947				9/1/17		PRJRN/2017/1053,General (Operations), CERTIFIED Teacher Manual Paycheck		3,764.98

		Daniela Hernandez		51948				9/1/17		PRJRN/2017/1052,General (Operations),CERTIFIED Teacher Manual Paycheck		3,506.30

		Naomi Newth		51949				9/1/17		PRJRN/2017/1051,General (Operations), CERTIFIED Teacher Manual Paycheck		3,502.23

		Miguel Carrillo		51950				9/1/17		PRJRN/2017/1050,General (Operations),CERTIFIED Teacher Manual Paycheck		3,017.70

		Kristine Toca		51951				9/1/17		PRJRN/2017/1049,General (Operations), CLASSIFIED Manual Paycheck		865.22

		Poulineh Saatjian		51952				9/1/17		PRJRN/2017/1048,General (Operations),Classified Manual Paycheck		664.19

		Charne Tunson		51953				9/1/17		PRJRN/2017/1047,General (Operations),CERTIFIED TEACHER Manual Paychecks		6,701.74

		Jacob Enfield		51954				9/1/17		PRJRN/2017/1036,General (Operations),Manual Paycheck		5,451.22

		Rian Hardie		51955				9/5/17		ECR-S/2017/5535, Dance, 07/17 ColorGuard/Dance Instructor		420.00

		Los Angeles Pierce College		51956				9/5/17		ECR-S/2017/5542, Boys Water Polo, 100 hours of pool time for water polo and swimming practice		9,063.40

		McLean Accounting Solutions		51957				9/6/17		ECR-S/2017/5543, General (Operations), 07/17 Payroll Services		2,175.00

		CCSA Employee Welfare Benefit Trust		51958				9/6/17		ECR-S/2017/5448, General (Operations), 09/17 Employee Benefits		285,082.49

		Benefit and Risk Management Services		51959				9/6/17		ECR-S/2017/5447, General (Operations), 09/17 Admin Fee		210.00

		Covantia, LLC		51960				9/6/17		ECR-S/2017/5545, Technology Refresh, 08/17 Software Development and Integration Gateway		4,800.00

		Merit Oil Company		51961				9/6/17		ECR-S/2017/5544, General (Operations), 8/28/17 Gasoline, Delivery Fee, Fuel Surcharge		329.56

		Vista Paint Corporation		51962				9/6/17		ECR-S/2017/5547, General (Operations), 8/28/17 Paint Supplies		84.94

		Vista Paint Corporation		51963				9/6/17		ECR-S/2017/5467, General (Operations), 8/11/17 Paint Services		164.51

		MWB Copy Products		51964				9/6/17		ECR-S/2017/5514, General (Operations), 7/17/17-8/16/17 BW and Color Copies for Managed Print Service for Desktop Printers		929.17

		MWB Copy Products		51965				9/6/17		ECR-S/2017/5513, General (Operations), 8/17/17-9/16/17 BW and Color Copies for Managed Print Service for Desktop Printers		929.17

		Mike The Printer, Inc.		51966				9/6/17		ECR-S/2017/5548, General (Operations), Business Cards-3 Names-250 Each		125.03

		FedEx		51967				9/6/17		ECR-S/2017/5450, General (Operations), 7/24/17 FedEx Express Services		71.71

		FedEx		51968				9/6/17		ECR-S/2017/5518, General (Operations), 8/7/17 FedEx Services		103.25

		Staples Business Advantage		51969				9/6/17		ECR-S/2017/5501, Library, ink cartridges		994.61

		Staples Business Advantage		51970				9/6/17		ECR-S/2017/5500, Clerical, Schneider Blue Memo slider xb ballpoint pen (blue)		40.40

		Staples Business Advantage		51971				9/6/17		ECR-S/2017/5496, Special Ed General, Quartet-Magnetic-Push-Pins		74.98

		Staples Business Advantage		51972				9/6/17		ECR-S/2017/5494, General (Operations), 20% recycled Letter size copy paper		4,457.40

		Staples Business Advantage		51973				9/6/17		ECR-S/2017/5314, Administrative, HP 201X Black High Yield Original Laserjet Toner (CF400X) Cartridge		134.09

		Staples Business Advantage		51974				9/6/17		ECR-S/2017/5493, General (Operations), Canon L50 Black Toner Cartridge (6812A001AA)		179.10

		Staples Business Advantage		51975				9/6/17		ECR-S/2017/5492, Clerical, Keyboard Cleaner		97.65

		Staples Business Advantage		51976				9/6/17		ECR-S/2017/5491, Clerical, HP 88 Black Ink Cartridge (C9385AN)		42.35

		Staples Business Advantage		51977				9/6/17		ECR-S/2017/5490, Business Technology, HP M553n Color LaserJet Enterprise Laser Printer		524.39

		Staples Business Advantage		51978				9/6/17		ECR-S/2017/5487, Clerical, 
Charles Leonard Binder Clip, Medium, 12/Box
Item : 272843 / Model : CHLBC05		552.30

		Staples Business Advantage		51979				9/6/17		ECR-S/2017/5486, Counselors, Staples® Colored Top-Tab File Folders, 3 Tab, 9 Color Assortment, Letter Size, 100/Pack		13.48

		Staples Business Advantage		51980				9/6/17		ECR-S/2017/5479, English, Pendaflex® Reinforced Hanging File Folders, 5 Tab Positions, Letter Size, Yellow, 25/Box (4152 1/5 YEL)		2,051.35

		Staples Business Advantage		51981				9/6/17		ECR-S/2017/5474, Social Science, Hanging Folders (Letter Size) 25/box assorted bright colors		1,019.99

		Chloe Smull		51982				9/7/17		PRJRN/2017/0992,,09/07/17 Manual Final Paycheck		1,318.28

		Minita Clark		51983				9/7/17		General (Operations),CERTIFIED Teacher Manual Paycheck		287.89

		Catherine Davis		51984				9/7/17		PRJRN/2017/0998,Vocational Arts,Mileage reimbursement RT Miles 158.20 x $0.535=$84.64 less commute 4.2 milesX$0.535=$2.25=$82.39		82.39

		Catherine Davis		51985				9/7/17		PRJRN/2017/0997,Vocational Arts,Conference Lodging Fee Arrival 6/28/17 Departure 6/30/17		913.58

		Jonathan Beckerman		51986				9/7/17		PRJRN/2017/0996,AVID,Breakfast		1,895.87

		Emmanuelle Berda		51987				9/7/17		PRJRN/2017/0995,World Language,Orientation Class Summer 2016		2,735.00

		Scott Lundgren		51988				9/7/17		PRJRN/2017/0993,Social Science,Conference Mileage Rate		1,577.86

		Woodland Hills Camera & Telescopes		51989				9/7/17		ECR-S/2017/5552, General (Operations), Canon T5i repair -- replace card reader		204.30

		Heather Knight		51990				9/8/17		PRJRN/2017/1005,Social Science,Incidental expenses for 5 days		1,115.78

		Wendy Treuhaft		51991				9/8/17		PRJRN/2017/1004,Special Ed General,To Kill a Mockingbird Unit Plan		72.88

		Wendy Treuhaft		51992				9/8/17		PRJRN/2017/1003,Special Ed General,The Odyssey Common Core Aligned Teacher Unit		77.88

		Vanessa Cordero		51993				9/8/17		PRJRN/2017/1002,Special Ed General,Other Expense Item Not in Store		40.97

		Vanessa Cordero		51994				9/8/17		PRJRN/2017/1001,Special Ed General,Mileage		28.68

		Stephanie Franklin		51995				9/8/17		PRJRN/2017/1000,Academic Decathlon,Rental Van		173.41

		Jessica Friedman		51996				9/8/17		PRJRN/2017/0999,Special Ed General,mileage		6.42

		Jesse Williams		51997				9/8/17		ECR-S/2017/5555, Football (Varsity/JV ), 9/8/17 - JV Football Game Official vs Agoura HS - Ref		162.00

		Dwayne Wilson		51998				9/8/17		ECR-S/2017/5556, Football (Varsity/JV ), 9/8/17 - JV Football Game Official vs Agoura HS - Umpire		158.00

		Enrique Velarde		51999				9/8/17		ECR-S/2017/5553, Football (Varsity/JV ), 9/8/17 - JV Football Game Official vs Agoura HS - Linesman		158.00

		Tim Cage		52000				9/8/17		ECR-S/2017/5561, Football (Varsity/JV ), 9/8/17 - JV Football Game Official vs Agoura HS - Line Judge		158.00

		Tory Toyama		52001				9/8/17		ECR-S/2017/5554, Football (Varsity/JV ), 9/8/17 - JV Football Game Official vs Agoura HS - Linesman		83.00

		Andy Azodi		52002				9/8/17		ECR-S/2017/5557, Football (Varsity/JV ), 9/8/17 LAPD Security for Football		222.00

		Marie Sabrina LaMar		52003				9/8/17		ECR-S/2017/5558, Football (Varsity/JV ), 9/8/17 LAPD Security for Football		222.00

		Sheila Gutierrez		52004				9/8/17		ECR-S/2017/5559, Football (Varsity/JV ), 9/8/17 LAPD Security for Football		222.00

		Alejandra Melgoza		52005				9/8/17		ECR-S/2017/5560, Football (Varsity/JV ), 9/8/17 LAPD Security for Football		222.00

		West Valley Eagles		52006				9/11/17		ECR-S/2017/5551, Civic Center, Refund due to Double Payment		787.50

		Chartwells Division		52007				9/12/17		ECR-S/2017/5546, Food Service, 07/17 Food Services		10,320.01

		Jules Seltzer Associates		52008				9/13/17		ECR-S/2017/5356, LCAP Local Control Accountability Fundin, Rectangular
Table, Squared
Edge, Lam, C-leg 24D 66W		5,450.97

		Sylvia Yi		52009				9/13/17		ECRCNJ/2017/0009,Counselors,Conference Registration Fee		85.00

		Samantha Spencer		52010				9/13/17		PRJRN/2017/1009,English,Tax		8.73

		Shelly Marshall		52011				9/13/17		PRJRN/2017/1008,Drill Team,fall competition dress size LA		1,313.69

		Danielle Perry		52012				9/13/17		PRJRN/2017/1007,General (Operations),09/13/17 Manual Final Paycheck		1,946.16

		Woodbridge High School		52013				9/13/17		ECR-S/2017/5563, Cross Country, 2017 Woodbridge Cross Country Classic -		420.00

		Interscholastic Equestrian League		52014				9/13/17		ECR-S/2017/5564, General (Operations), 2017-18 Membership Dues		350.00

		Kelly Services, Inc.		52015				9/14/17		ECR-S/2017/5562, General (Academic), Substitute Teachers through 8/13/17		2,671.38

		California Department of Education		52016				9/14/17		ECR-S/2017/5549, General (Operations), Review of Plans and Specifications		206.50

		Herff Jones Company		52017				9/14/17		ECR-S/2017/5419, General (Academic), Student Cap/Gown/Tassel (Prior Year Expense)		10,631.11

		Staples Business Advantage		52018				9/14/17		ECR-S/2017/5484, Clerical, dayminder		121.72

		Staples Business Advantage		52019				9/14/17		ECR-S/2017/5483, English, 
2017-2018 Blue Sky 15x12 Wall Calendar, Barcelona (100089)		16.38

		Staples Business Advantage		52020				9/14/17		ECR-S/2017/5482, Special Ed General, Sargent Art™ Large Eraser, Pink, 36/Pack		20.52

		Staples Business Advantage		52021				9/14/17		ECR-S/2017/5481, Special Ed General, 2017-2018 Blue Sky 22x17 Desk Pad Calendar, Lianne Aqua (100101)		16.38

		Staples Business Advantage		52022				9/14/17		ECR-S/2017/5480, Special Ed General, sales tax		41.41

		Staples Business Advantage		52023				9/14/17		ECR-S/2017/5387, Social Science, Tru-Ray® Sulphite Construction Paper, 12" x 18" , Assorted Colors, 50 Sheets		61.75

		Staples Business Advantage		52024				9/14/17		ECR-S/2017/5475, Counselors, Avery 6490 Removable Laser Labels for 3 1/2" Diskettes, 375/Pack		313.76

		Staples Business Advantage		52025				9/14/17		ECR-S/2017/5386, Special Ed General, Tf Publishing 2018 Academic Year Floral Desk Blotter (18-8041A)		34.94

		Staples Business Advantage		52026				9/14/17		ECR-S/2017/5457, Social Science, Insten TOTHHDMH6F08 6' HDMI Cable, Black		13.53

		Staples Business Advantage		52027				9/14/17		ECR-S/2017/5521, Special Ed General, Staples-Standard-Melamine-Whiteboard-Aluminum-Finish-Frame-2-W-x-1-5-H		409.73

		Naerok Facilities Management		52028				9/15/17		ECR-S/2017/5572, Shoup Property, 7/17/17-7/28/17 Security Services (Shoup Property)		3,448.40

		Naerok Facilities Management		52029				9/15/17		ECR-S/2017/5573, Shoup Property, 8/14/17-8/18/17 Security Services		6,281.39

		Naerok Facilities Management		52030				9/15/17		ECR-S/2017/5571, Shoup Property, 8/21/17-8/25/17 Security Services		7,005.65

		Orange County Department of Education		52031				9/15/17		ECR-S/2017/5335, General (Academic), 7/24/17 registration for ap summer institute		775.00

		William Sollima		52032				9/15/17		ECR-S/2017/5575, Girls Volleyball, 9/15/17 - FS Girls Volleyball Official - ECR vs Palisades - Ref		126.00

		Jim Russell		52033				9/15/17		ECR-S/2017/5574, Girls Volleyball, 9/15/17 - JV Girls Volleyball Official - ECR vs Palisades - Ref		136.00

		Samuel Crutcher		52034				9/15/17		ECR-S/2017/5576, Girls Volleyball, 9/18/17 - JV Girls Volleyball Official - ECR vs Chatsworth - Ref		136.00

		David Musso		52035				9/15/17		ECR-S/2017/5578, Girls Volleyball, 9/18/17 - FS Girls Volleyball Official - ECR vs Chatsworth - Ref		63.00

		L.J. Dolan		52036				9/15/17		ECR-S/2017/5577, Girls Volleyball, 9/18/17 - Varsity Girls Volleyball Official - ECR vs Chatsworth - Ump		63.00

		Covantia, LLC		52037				9/15/17		ECR-S/2017/5609, Technology Refresh, 07/17 Software Development and Integration Gateway		4,800.00

		Dawn Sign Press		52038				9/18/17		ECR-S/2017/5623, General (Academic), Signing Naturally Student Textbooks Units 1-6		9,705.59

		World Unispec		52039				9/18/17		ECR-S/2017/5601, Student Store Sales, Blue Pullover Hoodie-S		1,722.60

		World Unispec		52040				9/18/17		ECR-S/2017/5599, Student Store Sales, Gold Logo Tee Shirts, Black-S		2,161.20

		The Shredders		52041				9/18/17		ECR-S/2017/5597, General (Operations), 07/17 Shredding		209.00

		Wespac Plan Services, LLC		52042				9/18/17		ECR-S/2017/5598, General (Operations), 07/17 Quarterly Recordkeeping Fees-403(B) Plan		200.00

		Marta Franco		52043				9/18/17		ECR-S/2017/5602, General (Operations), 8/8/17 Notary Service		15.00

		Keren Weiss		52044				9/18/17		ECR-S/2017/5603, Student Store Sales, Reimbursement for PE Shirt		22.00

		Soudabe Mehdizadeh		52045				9/18/17		ECR-S/2017/5604, General (Operations), Reimbursement for Textbook fee		130.00

		The CLM Group Inc.		52046				9/18/17		ECR-S/2017/5605, General (Operations), MealTime Online App		550.00

		SJM Industrial Radio		52047				9/18/17		ECR-S/2017/5586, Clerical, Tier 1 Basic Service-018TPNT255-018TPNT255-018RPLU193-018TPLT737		125.00

		SJM Industrial Radio		52048				9/18/17		ECR-S/2017/5585, Clerical, Tier 1 Basic Service-018TPNT255-018TPNT255-018RPLU193-018TPLT737		125.00

		SJM Industrial Radio		52049				9/18/17		ECR-S/2017/5584, Clerical, Tier 1 Basic Service-018TPNT255-018TPNT255-018RPLU193-018TPLT737		125.00

		B&H Foto & Electronics Corp.		52050				9/18/17		ECR-S/2017/5579, General (Academic), Da-Lite 40957 #11 Wall Mount Brackets (Extends 14", Pair, White)		45.90

		Infobase (Facts on File)		52051				9/18/17		ECR-S/2017/5617, Library, Facts on Files Databases		10,000.00

		The Cruz Center		52052				9/18/17		ECR-S/2017/5596, Special Ed General, 08/17 Special Ed Services (PT, APE)		1,050.00

		Advanced Office Automation, Inc.		52053				9/18/17		ECR-S/2017/5613, General (Operations), 7/12/17-8/12/17 Repro FSS/CPC Excess Copy Charges		38.10

		Cengage Learning		52054				9/18/17		ECR-S/2017/5621, General (Academic), Bundle Shelley Cashman Series Microsoft Office 365 & Office 2016 Introductory 1st Student Edition + SAM		23,073.60

		DTASC		52055				9/19/17		ECR-S/2017/5632, Drama, 9/17 JV DTASC Festival Registration		800.00

		Xerox Corporation		52056				9/19/17		ECR-S/2017/5627, General (Operations), 08/17 Equipment Lease		1,758.78

		SVHS Music Boosters		52057				9/19/17		ECR-S/2017/5624, Audio, Visual and Performing Arts, 10/28/17 Entry Fee Marching Band Tournament Replacement Check		250.00

		Educatius International		52058				9/20/17		ECR-S/2017/5638, Foreign Exchange Admission Fee, Tuition refund for Asja Barbarani - Student went home early.		4,240.00

		Educatius International		52059				9/20/17		ECR-S/2017/5637, Foreign Exchange Admission Fee, Tuition Refund for Lillian Modig		11,500.00

		Pearson Education		52060				9/20/17		ECR-S/2017/5618, Advanced Placement, Campbell Biology Student Edition AP		44,062.55

		Wrightway Education International		52061				9/20/17		ECR-S/2017/5639, Foreign Exchange Admission Fee, Chang Liu - Visa was denied. Refund requested.		11,500.00

		McGraw-Hill Education, Inc.		52062				9/20/17		ECR-S/2017/5640, General (Academic), Algebra I Student Bundle
978-0-07-905662-7		233,988.38

		Encino Chamber of Commerce		52063				9/20/17		ECR-S/2017/5636, Marketing & Advertising, Booth at Encino Family Festival (10x10 canopy) Sunday, Oct 8, 2017		350.00

		Will Geer's Theatricum Botanicum		52064				9/20/17		ECR-S/2017/5635, English, 10/16/17 A Midsummer Night's Dream Full Day Workshops and Performances		560.00

		Billy Ramirez		52065				9/26/17		PRJRN/2017/1011,Girls Golf,Range Balls		19.00

		Poulineh Saatjian		52066				9/20/17		PRJRN/2017/1010,General (Operations),09/20/17 Final Manual Paycheck		1,448.66

		ScholarBuys		52067				9/20/17		ECR-S/2017/5641, General (Academic), Google Training for Full PD Day		5,800.00

		Leo and Lily Inc		52068				9/22/17		ECR-S/2017/5656, General (Operations), 9/22/17 Lunch for PD Day Full Staff		2,834.00

		Corner Bakery		52069				9/22/17		ECR-S/2017/5657, General (Operations), 9/22/17 Continental Breakfast Coffee PDD		571.45

		Brenda L Meyer		52070				9/22/17		ECR-S/2017/5643, General (Academic), 60 Minute Training for Staff on Practical Applications in the Classroom		200.00

		Perry Kurtz		52071				9/22/17		ECR-S/2017/5644, General (Academic), 9/22/17 Educational PD Speaker		500.00

		DirectEd Specialized Services LLC		52072				9/22/17		ECR-S/2017/5662, General (Academic), 09/22/17 Professional Development for Full Day PD		4,700.00

		Mark Borgognoni		52073				9/22/17		ECR-S/2017/5658, Football (Varsity/JV ), 9/22/17 - Var Football Game Official vs Calabasas HS -Umpire		83.00

		Cyd Zeigler		52074				9/22/17		ECR-S/2017/5660, Football (Varsity/JV ), 9/22/2017 JV Football Game Official vs Calabasas HS - Line Judge		158.00

		Steve McKenna		52075				9/22/17		ECR-S/2017/5661, Football (Varsity/JV ), 9/22/17 - JV Football Game Official vs Calabasas HS - Linesman		158.00

		Patrick Riley		52076				9/22/17		ECR-S/2017/5659, Football (Varsity/JV ), 9/22/17 - Varsity Football Game Official vs Calabasas HS - Back Judge		158.00

		Craig Becker		52077				9/22/17		ECR-S/2017/5667, Football (Varsity/JV ), 9/22/17 - JV Football Game Official vs Calabasas HS - Ref		162.00

		Sheila Gutierrez		52078				9/22/17		ECR-S/2017/5663, Football (Varsity/JV ), LAPD Officer for 9/22/17 Football Game		305.25

		Marie Sabrina LaMar		52079				9/22/17		ECR-S/2017/5665, Football (Varsity/JV ), LAPD Officer for 9/22/17 Football Game		305.25

		Andy Azodi		52080				9/22/17		ECR-S/2017/5664, Football (Varsity/JV ), LAPD Officer for 9/22/17 Football Game		305.25

		Gina Harapetian		52081				9/22/17		ECR-S/2017/5670, Football (Varsity/JV ), 8/31/17 Varsity Game Scorer vs Venice High School		104.00

		Gina Harapetian		52082				9/22/17		ECR-S/2017/5679, Football (Varsity/JV ), 9/22/17 - JV and Varsity Game Scorer vs Calabasas High School		95.00

		Alejandra Melgoza		52083				9/22/17		ECR-S/2017/5681, Football (Varsity/JV ), LAPD Officer for 9/22/17 Football Game		305.25

		Cory Wiener		52084				9/22/17		ECR-S/2017/5671, Football (Varsity/JV ), 8/31/17 Supervision vs Venice HS		172.50

		Cory Wiener		52085				9/22/17		ECR-S/2017/5676, Football (Varsity/JV ), 9/22/17 - Supervision - Football vs Calabasas HS		90.00

		Yoshi Odama		52086				9/22/17		ECR-S/2017/5669, Football (Varsity/JV ), 8/31/17 Ticket Seller/Taker Football vs Venice HS		150.00

		Yoshi Odama		52087				9/22/17		ECR-S/2017/5675, Football (Varsity/JV ), 9/22/17 Ticket Seller/Taker Football vs Calabasas HS		82.50

		Bruce Neale		52088				9/22/17		ECR-S/2017/5672, Football (Varsity/JV ), 9/8/17 Spotter vs Agoura Hills HS		90.00

		Bruce Neale		52089				9/22/17		ECR-S/2017/5674, Football (Varsity/JV ), 9/22/17 Spotter vs Calabasas HS		90.00

		Susan Moran		52090				9/22/17		ECR-S/2017/5677, Football (Varsity/JV ), 9/22/17 Ticket Seller/Taker Football vs Calabasas HS		82.50

		NJROTC		52091				9/22/17		ECR-S/2017/5673, Football (Varsity/JV ), 9/22/17 Football Game vs Calabasas - Gate Security and Chain Gang		500.00

		NJROTC		52092				9/22/17		ECR-S/2017/5668, Football (Varsity/JV ), 9/8/17 Football Game vs Agoura HS - Gate Security and Chain Gang		500.00

		NJROTC		52093				9/22/17		ECR-S/2017/5666, Football (Varsity/JV ), 8/30/17 Football Game vs Venice HS Gate Security and Chain Gang		500.00

		Aminta Pootarsksa		52094				9/22/17		ECR-S/2017/5680, Football (Varsity/JV ), 9/8/17 Visitor Ticket Seller/Taker Football vs Agoura HS		75.00

		Aminta Pootarsksa		52095				9/22/17		ECR-S/2017/5678, Football (Varsity/JV ), 9/22/17 Home Ticket Seller/Taker Football vs Calabasas HS		60.00

		ReadyRefresh		52096				9/25/17		ECR-S/2017/5654, General (Operations), 7/17/17-8/16/17 Water Service		200.53

		Rian Hardie		52097				9/25/17		ECR-S/2017/5634, Drill Team, 08/17 ColorGuard/Dance Instructor		487.50

		McLean Accounting Solutions		52098				9/25/17		ECR-S/2017/5626, General (Operations), 08/17 Payroll Services		3,162.50

		Smart & Final		52099				9/25/17		ECR-S/2017/5628, Vocational Arts, 08/17 Purchases for Foods Class		53.37

		Efren Avila		52100				9/25/17		ECR-S/2017/5688, Boys Water Polo, 9/27/16 Boys Water Polo vs Van Nuys HS - Ref		77.00

		McKenzie, Wade		52101				9/25/17		ECR-S/2017/5682, Girls Volleyball, 9/26/17 - FS Girls Volleyball Official - ECR vs Cleveland - Ref		126.00

		Vincent Ramirez		52102				9/25/17		ECR-S/2017/5683, Girls Volleyball, 9/26/17 - JV Girls Volleyball Official - ECR vs Cleveland - Ref		136.00

		Ken McGee		52103				9/25/17		ECR-S/2017/5684, Girls Volleyball, 9/28/17 - FS Girls Volleyball Official - ECR vs Taft - Ref		126.00

		Roy Vincent		52104				9/25/17		ECR-S/2017/5685, Girls Volleyball, 9/28/17 - JV Girls Volleyball Official - ECR vs Taft - Ref		136.00

		Clovis High School		52105				9/25/17		ECR-S/2017/5687, Cross Country, 10/7/17 2017 Asics Clovis Invitational - Woodard Park - Clovis HS		90.00

		Billy Ramirez		52106				9/26/17		PRJRN/2017/1012,Girls Golf,Range Balls		21.00

		Heather Knight		52107				9/26/17		PRJRN/2017/1013,Social Science,Zipgrade subscription		6.99

		Steve Kingery		52108				9/26/17		PRJRN/2017/1014,Special Ed General,Padlock 1 9/16 Laminated (3 pack)		52.34

		Sylvia Yi		52109				9/26/17		PRJRN/2017/1015,Administrative,Conference Registration Fee		125.00

		Jacqueline Mata		52110				9/26/17		PRJRN/2017/1021,World Language,Lunch		669.49

		Eric  Wilson		52111				9/26/17		PRJRN/2017/1022,General (Operations),Izzy Juice		131.90

		The Click Source, Inc.		52112				9/26/17		ECR-S/2017/5642, Alternate Ed. School, Tech Service to reintegrate all work stations into Filemaker Network		268.95

		Jeffrey Craig		52113				9/26/17		PRJRN/2017/1016,Student Council,tax		59.36

		Jeffrey Craig		52114				9/26/17		PRJRN/2017/1017,Student Council,9/11 enlargement		37.36

		Jeffrey Craig		52115				9/26/17		PRJRN/2017/1018,Student Council,Event wristbands 500 count		77.94

		Diana  Yerevanian		52116				9/26/17		PRJRN/2017/1020,Counselors,CSU conference Registration Fee		125.35

		Samantha Spencer		52117				9/26/17		PRJRN/2017/1019,English,Lit Charts Subscription		59.40

		AT&T		52118				9/26/17		ECR-S/2017/5580, Shoup Property, 9/2/17-10/1/17 Billing Date 818 844-8815 Shoup Property		77.44

		Naerok Facilities Management		52119				9/26/17		ECR-S/2017/5694, General (Operations), 8/28/17-9/1/17 Security Services		5,072.44

		Piece of Mind Care Services		52120				9/26/17		ECR-S/2017/5595, Special Ed General, 08/17 SpEd Services(Teacher, Aide, Aide-ElCo Continuation)		25,807.52

		AT&T		52121				9/26/17		ECR-S/2017/5550, General (Operations), 7/19/17-8/19/17 Local Access		3,421.00

		Brooks Transportation Inc.		52122				9/26/17		ECR-S/2017/5696, Boys Water Polo, 9/13/17 Round Trip ECR to Hubert Humphfrey Swimming Pool-Boys Water Polo		2,950.00

		Brooks Transportation Inc.		52123				9/26/17		ECR-S/2017/5697, Band, 9/15/17 Round Trip ECR to Pomona Fairground-Marching Band		495.00

		Brooks Transportation Inc.		52124				9/26/17		ECR-S/2017/5600, Boys Water Polo, 8/31/17 Round Trip ECR to Calabasas HS-Boys Water Polo		700.00

		Digital Printing Systems		52125				9/26/17		ECR-S/2017/5655, Athletics, Tickets-14 Rolls, 7 Colors, 2000 each		656.90

		Naerok Facilities Management		52126				9/27/17		ECR-S/2017/5582, Football (Varsity/JV ), 9/8/17 Security Services, Football Game		780.77

		Naerok Facilities Management		52127				9/27/17		ECR-S/2017/5583, General (Operations), 8/28/17-9/8/17 Security Services		4,818.14

		MWB Copy Products		52128				9/27/17		ECR-S/2017/5693, General (Operations), 9/22/17-10/21/17 Maintenance Agreement for Sharp Multi Function Printers		408.60

		MWB Copy Products		52129				9/27/17		ECR-S/2017/5653, General (Operations), 9/17/17-10/16/17 BW and Color Copies for Managed Print Service for Desktop Printers		929.17

		Working WIth Autism		52130				9/27/17		ECR-S/2017/5645, Special Ed General, 08/17 BID Supervision		4,701.93

		Kelly Services, Inc.		52131				9/27/17		ECR-S/2017/5616, General (Academic), Substitute Teachers through 7/31/17		3,581.07

		Kelly Services, Inc.		52132				9/27/17		ECR-S/2017/5614, 17-18 LCAP Local Control Accountability Plan, Substitute Teachers through 8/7/17		3,530.63

		Kelly Services, Inc.		52133				9/27/17		ECR-S/2017/5594, General (Academic), Substitute Teachers through 7/23/17		3,675.72

		Kelly Services, Inc.		52134				9/27/17		ECR-S/2017/5610, General (Academic), Substitute Teachers through 8/21/17		5,499.43

		Kelly Services, Inc.		52135				9/27/17		ECR-S/2017/5593, General (Academic), Substitute Teachers through 8/28/17		8,599.70

		Kelly Services, Inc.		52136				9/27/17		ECR-S/2017/5590, General (Academic), Substitute Teachers through 9/3/17		6,336.90

		Kelly Services, Inc.		52137				9/27/17		ECR-S/2017/5652, General (Academic), Substitute Teachers through 9/10/17		9,523.73

		American Express		52138				9/27/17		PRJRN/2017/1024,Advanced Placement,26. Amazon.com Ref# UZ43JZOSNRU PO03626		127,312.56

		Cameron Maury		52139				9/27/17		PRJRN/2017/1026,Speech & Debate,Breakfast-Starbucks		1,726.26

		Cameron Maury		52140				9/27/17		PRJRN/2017/1025,Speech & Debate,Ride from LAX		2,654.37

		LADWP		52141				9/27/17		ECR-S/2017/5705, Shoup Property, Electric Charges		1,990.86

		Henry Schein		52142				9/28/17		ECR-S/2017/5651, Athletics, Chart Head Neck Laminated		15.04

		Henry Schein		52143				9/28/17		ECR-S/2017/5650, Athletics, Heat Index Monitor Deluxe		151.84

		The Shredders		52144				9/28/17		ECR-S/2017/5695, General (Operations), 08/17 Shredding		250.00

		Law Offices of Young, Minney & Corr, LLP		52145				9/28/17		ECR-S/2017/5703, General (Operations), 08/17 Legal Services		8,511.62

		Darrell Hobson		52146				9/28/17		ECR-S/2017/5720, Football (Varsity/JV ), 9/28/2017 JV Football vs West Ranch HS - Umpire		75.00

		Michael Goode		52147				9/28/17		ECR-S/2017/5725, Football (Varsity/JV ), 9/28/2017 JV Football vs West Ranch HS - Umpire		75.00

		Michael Goode		52148				9/28/17		ECR-S/2017/5721, Football (Varsity/JV ), 9/28/2017 JV Football vs West Ranch HS - Ref		77.00

		Brent Arthurs		52149				9/28/17		ECR-S/2017/5722, Football (Varsity/JV ), 9/28/2017 JV Football vs West Ranch HS - Linesman		75.00

		Tyler Noble		52150				9/28/17		PRJRN/2017/1027,General (Operations),09/28/17 Manual Paycheck		408.60

		LAUSD - Maintenance & Operations		52151				9/28/17		ECR-S/2017/5746, General (Operations), 9/28/17 Future Maintenance Services		150,000.00

		Stephanie Franklin		52152				9/29/17		PRJRN/2017/1028,Academic Decathlon,Rental Van		169.28

		Nancy Statner		52153				9/29/17		PRJRN/2017/1029,Special Ed General,Teaching Materials		22.00

		Richard Yi		52154				9/29/17		PRJRN/2017/1030,Athletics,Sales Tax		162.78

		Angel Lerma		52155				9/29/17		PRJRN/2017/1031,ELAC / Latino Literacy,Pizzs		54.18

		Alison Yedor		52156				9/29/17		PRJRN/2017/1032,Dance,WGI World Championships Entry Fee		525.00

		Billy Ramirez		52157				9/29/17		PRJRN/2017/1033,Girls Golf,Green Fees		14.25

		Ilda Luna		52158				9/29/17		PRJRN/2017/1034,World Language,Conference Mileage Rate(less Commute)		604.50

		ReadyRefresh		52159				9/29/17		ECR-S/2017/5724, General (Operations), 6/17/17-7/16/17 Water Service		52.74

		Brooks Transportation Inc.		52160				9/29/17		ECR-S/2017/5706, Boys Water Polo, 8/24/17 Round Trip ECR to Yosemite Recreational Pool-Boys Water Polo		2,235.00

		Vista Paint Corporation		52161				9/29/17		ECR-S/2017/5646, Custodial, 9/15/17 Paint Supplies		259.47

		Vista Paint Corporation		52162				9/29/17		ECR-S/2017/5611, General (Operations), 8/25/17 Paint Supplies		63.66

		Marta Franco		52163				9/29/17		ECR-S/2017/5737, General (Operations), 9/14/17 Notary Services		30.00

		N2Y LLC		52164				9/29/17		ECR-S/2017/5723, Special Ed General, PDE ULS Online		8,670.00

		School Food and Wellness Group		52165				9/29/17		ECR-S/2017/5738, General (Operations), 08/17 NSLP Services Monthly School Food Authority Admin Support		850.00

		Bellarmine-Jefferson High School		52166				9/29/17		ECR-S/2017/5749, Cross Country, 9/30/17 - 44th Annual Bell-Jeff Invitational - Invitational Fee - 7 Teams		525.00

		California Interscholastic Federation State Office		52167				9/29/17		ECR-S/2017/5750, Athletics, 2017-18 Multischool Agreement - Golden Valley Charter HS - State Dues - 6 students		204.38























































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































Note: Multiple expenses or "Itemized/Invoice Amounts" may be paid by one check. The total "Check Amount" will appear for each "Itemized/Invoice Amount" paid by the check.
Payroll checks are not included on this register.	




Sept 17 - TRUST

		Check Register



		El Camino HS

		September		2017						Grand Total		29,862.99



		Vendor		Check Number		Void		Date		Description		Check Amount

		Sylvia Yi		33				9/11/17		FSA Reimbursement		359.00

		Michele Greene		34				9/13/17		FSA Reimbursement		555.59

		Matthew Harbourt		35				9/25/17		FSA Reimbursement		243.33

		Richard Yi		10551				9/7/17		PRJRN/2017/0994,T-Girls Basketball,ECR Girls Basketball Website - Yearly Subscription Renewal		120.00

		Affiliated Ink		10552				9/13/17		ECR-S/2017/5565, T-Girls Basketball, Shirts - 1 color		400.00

		Winning Edge Cross Fit		10553				9/14/17		ECR-S/2017/5567, T-Softball (Varsity/ JV), Conditioning/Workouts - $200 per session ($10 per athlete). 10 weeks x 2 per week = 20 sessions.		3,600.00

		Winning Edge Cross Fit		10554				9/14/17		ECR-S/2017/5566, T-Boys Soccer, Conditioning/Workouts - $200 per session ($10 per athlete). 8 weeks x 2 per week = 16 sessions.		3,000.00

		Buddy's All Stars		10555				9/14/17		ECR-S/2017/5568, T-JV/Varsity Football, Football Practice Jerseys		1,017.59

		Buddy's All Stars		10556				9/14/17		ECR-S/2017/5570, T-JV/Varsity Football, Practice Football Jerseys		114.88

		Buddy's All Stars		10557				9/14/17		ECR-S/2017/5569, T-JV/Varsity Football, Web Bets		82.40

		California Print Company		10558				9/18/17		ECR-S/2017/5607, T-Girls Volleyball, G-2000 Black w 2 Color - 24S, 18M, 3L		637.65

		Salsbury Industries		10559				9/18/17		ECR-S/2017/5612, T-Baseball, Open Access Standard Metal Locker - Royal Blue		6,928.64

		Pearl Harbor Memorial Parade		10560				9/19/17		ECR-S/2017/5625, T-Band, "Progressive Invoice"
Pearl Harbor Memorial Parade 2017 - 6 day/5 night
First $200 deposit due for 39 band members. Additional eleven musicians, including director will be added at later date.		7,800.00

		Bowlero Woodland Hills		10561				9/19/17		ECR-S/2017/5633, T-Baseball, 10/22/17 - Team Fundraiser - Team Activity - Bowling Night - $1937 required for Deposit		1,937.00

		Team Play Events		10562				9/25/17		ECR-S/2017/5704, T-Grad Class 2018, Class 2018 Senior Picnic Vasa Park Event Subtotal for 275 students and 25 chaperones-Deposit		1,500.00

		Alison Galliher		10563				9/26/17		PRJRN/2017/1023,T-Drill Team,World Finals Spectator Ticket		1,190.00

		Buddy's All Stars		10564				9/29/17		ECR-S/2017/5708, T-Girls Lacrosse, S/S Nublend - Tee - Royal - 10S, 15M, 10L, 10XK, 1 XXL		376.91

































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































Note: Multiple expenses or "Itemized/Invoice Amounts" may be paid by one check. The total "Check Amount" will appear for each "Itemized/Invoice Amount" paid by the check.
Payroll checks are not included on this register.	
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