
Literacy First Charter Schools

Literacy First Charter School Board of Trustees

Regular Board Meeting

Date and Time
Wednesday March 9, 2022 at 5:00 PM PST

Location
698 W Main Street El Cajon, CA 92020

Please contact Steve Robinson by phone 619.442.5197 or by email
steve.robinson@lfcsinc.org to request any disability related access
to this board meeting.

Documents related to this meeting are available on line
at https://www.lfcsinc.org/ by following the "LFCS Board of
Trustees Meeting Agendas" link, in hard copy form at the on site
meeting location of 698 W. Main Street El Cajon, CA 92020, or by
emailing Steve Robinson at steve.robinson@lfcsinc.org.

To access this meeting remotely please follow the information
below.

Join Zoom Meeting

https://us02web.zoom.us/j/82878983232?
pwd=K2x0cXlEMlprUjJ4U0hHTjhmYTRHZz09
Meeting ID: 828 7898 3232
Passcode: Z594te
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Agenda
Purpose Presenter Time

I. Opening Items 5:00 PM

A. Record Attendance 1 m
B. Call the Meeting to Order
C. Flag Salute 5 m
D. Approve Minutes From February
9, 2022

Approve
Minutes

Lisa
Amorteguy

1 m

E. Approve Special Board Meeting
Minutes February 16, 2022

Approve
Minutes

Lisa
Amorteguy

F. Approve Current Agenda Vote
G. Public Comment on Agenda
Items

5 m

H. Public Comment on Non-Agenda
Items

5 m

II. Executive Director's Report 5:17 PM

A. School events, program, and
staffing update

FYI Debbie
Beyer

5 m

III. Chief Business Officer's Report 5:22 PM

A. Approve 2nd Interim Report Vote Steve
Robinson

The CBO recommends the board approve the 2021-22 2nd Interim
Report. It is due to SDCOE by March 15, 2022.

B. 2021-22 Financial Report as of
February 28, 2022

FYI Steve
Robinson

5 m

CBO will present current school financials as of February 28, 2022.

C. Approve Audit Contract for 2022-
2024

Vote Steve
Robinson

5 m

The CBO recommends the board approve the contract with Christy
White to perform the 2022-2024 yearly audits and school taxes.
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Purpose Presenter Time
D. Approve contract to replace 4 A/C
Units at the Jr. Academy

Vote Steve
Robinson

The CBO recommends the board approve the Jackson and Foster
contract to replace 4 A/C units at the Jr. Academy. The CBO intends
to use ESSER II and/or III funds for this project and submit it to CDE
for prior approval as improving air quality is an allowable use of these
funds in order to respond to and prevent the COVID pandemic.

E. Update on LCHS Alpine Site Discuss Steve
Robinson

5 m

We have assumed occupation of 1850 Alpine Blvd. Utilities are being
transferred to us. We are in the process of rekeying the campus. The
intercom needs to be replaced and we have requested that the cost
be deducted from our rent. The CBO is recommending phone and
intercom service establishment in Alpine should remain with Teldata
as we will be bringing our phone system from LCHS to Alpine. The
CBO also recommends our internet / WiFI system service
establishment in Alpine remain with Southland as we will be bringing
our existing internet / WiFI service from LCHS to Alpine.

F. Approve Bid for Tenant
Improvement of LCHS Alpine site

Vote Steve
Robinson

G. Approve OPSC Resolution Vote Steve
Robinson

The CBO recommends the board approve Resolution 2022-04
designating the CBO, Steve Robinson, as Literacy First Charter
Schools' authorized representative to submit applications to the
Office of Public School Construction for the purpose of accessing
funding of new school construction projects and renovations of
existing school facilities. The application window for access to the
next round of funding opens May 2, 2022 and closes June 3, 2022.
The CBO would like to apply for funds to pay for the renovation of the
Alpine Elementary school campus that will house LFCS' Liberty
Charter High School starting in August 2022.

H. Update on JA facilities project Discuss Steve
Robinson

Demolition of white houses at 1025 Pepper Drive
Cross Removal Project
MPR A/V Project

I. Update on SOS lawsuits 5 m
The CBO will update the board on the two lawsuits filed by SOS in
opposition to the construction of our new school site on Chase Ave.
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Purpose Presenter Time
J. Contracts Notifications FYI Steve

Robinson
The CBO would like to inform the board of the following contracts
executed in the last 30 days:

Board on Track: one year software license to manage our board
meetings, agendas, minutes, and communications: $5,995.

SDCOE: Induction program contract 2022-2025. SDCOE invoices
teachers directly $1000 for the cost of the program. LFCS pays for
the mentors (LFCS teachers) at $1,890 for each inductee a mentor
services.

Teldata: Testing / Discovery of phone and intercom system at Alpine
site. 48 hour block of labor costs plus $15 worth of labels. The nature
of the total job is uncertain so we purchased this block of labor hours.
Unused hours are transferrable to the install or other future work and
kept in a service hours "bank." $4,577.02.

K. Form 700 Discuss Steve
Robinson

5 m

Discuss the completion of this year's Form 700. The deadline to
submit them to SDCOE is April 1, 2022.

L. Resolution 2022-05 Vote Steve
Robinson

The current CBO recommends the board approve Resolution 2022-
05 designating Steve Robinson and Debbie Beyer as authorized
representatives of LFCS to San Diego County Schools Risk
Management Joint Powers Authority to replace the retired CBO.
LFCS participates in the SDCOE's JPA for workers' compensation
and property and liability insurance purposes and at least one school
representative from LFCS is required.

M. Resolution 2022-06 Vote Steve
Robinson

5 m

The current CBO recommends the board approve Resolution 2022-
06 designating Steve Robinson and Debbie Beyer as authorized
representatives of LFCS to San Diego County Schools Fringe Benefit
Consortium to replace the retired CBO. LFCS participates in the
SDCOE's FBC for certain fringe benefits such as 403b and 457b
deferred compensation programs and at least one school
representative is required.
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Purpose Presenter Time

IV. Governance 5:52 PM

A. Board Protocols Discuss Priscilla
Schreiber

5 m

B. Committee Assignments Discuss Priscilla
Schreiber

5 m

C. Executive Director, CBO, Board
Evaluations

Discuss Priscilla
Schreiber

V. Closed Session 6:02 PM

A. Enter Closed Session Vote 5 m
B. Real Estate Matters Discuss 5 m
C. Adjourn Closed Session Vote 5 m

VI. Closing Items 6:17 PM

A. Adjourn Meeting Vote
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Cover Sheet

Approve Minutes From February 9, 2022

Section: I. Opening Items
Item: D. Approve Minutes From February 9, 2022
Purpose: Approve Minutes
Submitted by:
Related Material:
Minutes for Literacy First Charter School Board of Trustees on February 9, 2022
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Literacy First Charter Schools

Minutes

Literacy First Charter School Board of Trustees

Regular Board Meeting

Date and Time
Wednesday February 9, 2022 at 5:00 PM

Location
698 West Main Street
El Cajon, CA 92021

Please contact Steve Robinson by phone 619.442.5197 or by email
steve.robinson@lfcsinc.org to request any disability related access to this board meeting.

Documents related to this meeting are available on line at https://www.lfcsinc.org/ by
following the "LFCS Board of Trustees Meeting Agendas" link, in hard copy form at the
on site meeting location of 698 W. Main Street El Cajon, CA 92020, or by emailing Steve
Robinson at steve.robinson@lfcsinc.org.

To access this meeting remotely please follow the information below.

Join Zoom Meeting
https://us02web.zoom.us/j/88176579319?pwd=bTJ5cldocCtHbk1VeHB2N0JkTTYvZz09
Meeting ID: 881 7657 9319
Passcode: JSHYi0

Trustees Present
L. Razooky, M. Ferguson, P. Schreiber

Trustees Absent
K. Evans

Guests Present
D. Beyer, L. Amorteguy, S. Robinson
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I. Opening Items

P. Schreiber called a meeting of the board of trustees of Literacy First Charter
Schools to order on Wednesday Feb 9, 2022 at 5:09 PM.

M. Ferguson made a motion to approve the minutes from January 12th 2022
Literacy First Charter School Board of Trustees on 01-12-22.
P. Schreiber seconded the motion.
The board VOTED unanimously to approve the motion.

L. Razooky made a motion to approve the minutes from February 11th 2022.
M. Ferguson seconded the motion.
The board VOTED unanimously to approve the motion.

II. Executive Director's Report

Debbie Beyer shared what we are doing with COVID tests received for the school.
Tests were given to parents to use. COVID cases have declined this week.
January attendance was low due to COVID absences.
High School sports are finishing up the Winter season and doing well.
Jog A Thon is currently going on this month with the goal of raising $75,000 for
field trips. Report shared with County Board with updates of what is going on at
LFCS.

Victor Kempsey presented our school wide safety plan. The plan has been
approved by the County. Discussion on Cyber attacks and what we are doing
when and if those happen. We are compliant with all safety regulations for LFCS
on all campus' according to the report presented. This report is on our website to
reference. El Cajon Police has a copy of the safety plan.

Justin Stinson made a presentation on our teacher professional development
program., the Induction program and our CATS program (Coaching and Teacher
Support for new teachers to our school, new to LFCS and new to a teaching
position) We partner with SDCOE for our Induction program, Justin Stinson leads
the program. LFCS provides the mentors for this program. LFCS covers the cost
of the mentor and the teacher in the program provides the cost of the course work.
Currently we have 24 teachers enrolled in this program, 12 1st year and 12
second year participants and 15 mentors support the teachers. CATS is our
inhouse program for mentorship.

Debbie Beyer reported on staffing and the ongoing needs for staffing to fill
positions open both in classified and certificated personal.

Record AttendanceA.

Call the Meeting to OrderB.

Flag SaluteC.

Approve Minutes From January 12, 2022D.

Approve Current AgendaE.

School events, program, and staffing updateA.
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III. Chief Business Officer's Report

Steve Robinson presented current school financials as of January 30, 2022.
Cash flow update will be presented at the March Board meeting. Enrollment
report is included to show enrollment and funding.

Steve Robinson presented the 2020-21 LFCS Audit to the board for approval.
There were no findings in the audit and has been reviewed for accuracy with our
current auditor. Board moves for approval of the 2020-21 LFCS audit.
M. Ferguson made a motion to Approved the 2020-21 audit.
L. Razooky seconded the motion.
The board VOTED unanimously to approve the motion.

Steve Robinson presented the Supplement to the Annual Update for the 2021-22
LCAP, the updated Budget Overview for Parents, midyear outcome data on
actions identified in the 2021-22 LCAP, and mid year expenditure and
implementation data on all actions identified in the 2020-21 LCAP

To qualify for Title I funds, LFCS is required to operate a Title I Schoolwide
Program. The details of the program are contained in the LFCS School Plan for
Student Achievement. To apply for Title I funds Powered by BoardOnTrack 2 of 4
Purpose Presenter Time ($294,000 allocation for 2021-22) Plan must be board
approved in order to complete the Title I application process. Use of student
achievement from AIMS data, in reading and math. Achievemnt goals will be set
for Title I funding. An amount for each goal to be spent is $147,463.50 (there was
a typo on the copy of the plan presented to the board in a lesser amount).
Money will be used for our intervention and summer programs. Steve Robinson
recommends the board approve this SPSA.
M. Ferguson made a motion to Approve the LFCS School Plan for Student
Achievement.
L. Razooky seconded the motion.
The board VOTED unanimously to approve the motion.

Steve Robinson made recommendation that the board approve updated fiscal
policies raising the threshold on board approved contracts from $5,000 to $10,000
and the double signing of checks from $5,000 on commercial warrants and $500
on Mission Federal Credit Union checks to $10,000 on both.
These changes have been cleared by our auditor in writing, and allow LFCS to be
nimble as charters were designed to be but still provide adequate protection
against fraud when coupled with our other internal controls.
Contracts will still be presented to the board but this will allow contracts under
these stated dollar amounts to be implemented without pre approval from the
board. Contracts over $10,000 will be pre-approved by the board.
Proposal was made that all contracts be presented to the board financial
committee, with those over $10,000 will require pre-approval.
L. Razooky made a motion to Approve the LFCS updated fiscal policies.
M. Ferguson seconded the motion.

2021-22 Financial Report as of January 30, 2022A.

Approve the 2020-21 LFCS AuditB.

Supplement to the Annual Update for the 2021-22 LCAPC.

Approve the Title I School Plan for Student AchievementD.

Approve Updated LFCS Fiscal PoliciesE.
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The board VOTED unanimously to approve the motion.

The white houses at 1025 Pepper Drive have been tested for asbestos and lead
and are ready for abatement and demolition. The cross in front of the Jr. Academy
property is ready for removal. The screens for the MPR at the Jr. Academy are
ready to be installed. Contracts will be presented for board approval to accomplish
these three projects.

Steve Robinson recommends the board approve Superior's bid to do the
abatement and the demolition of the buildings. A proposal will be submitted to
CDE for approval to use ESSER II funds. The project is creating more open
outdoor space for students to physically distance in response to the COVID
pandemic and to prevent the further spread of the pandemic.
M. Ferguson made a motion to Approve the Superior contract to abate and
demolish the white houses at 1025 Pepper Drive.
L. Razooky seconded the motion.
The board VOTED unanimously to approve the motion.

Steve Robinson recommends the board approve Sound Image's contract bid to
install the screens in the Jr. Academy MPR.
L. Razooky made a motion to Approve Sound Image's contract to install the
screens in the JA MPR.
P. Schreiber seconded the motion.
The board VOTED unanimously to approve the motion.

Steve Robinson recommends the board approve AML's contract to demolish the
cross at the Jr. Academy as an emergency measure as the LFCS maintenance
department reports concerns about its stability. The board asked for two more bids
for this project.

Steve Robinson reviewed the contract bids for auditing services from BakerTilly,
Christy White, and EideBailly as well as the current contract with Wilkinson,
Hadley, King with the board. Steve Robinson recommended that the board
interview Christy White. The board accepted this recommendation and an
interview will be scheduled in coordination with board members Schreiber and
Razooky.

Steve Robinson gave update to the board on the two lawsuits filed by SOS in
opposition to the construction of our new high school site on Chase Ave. Opening
briefs have been filed in the SOS v. San Diego County Board of Supervisors
appeal. Demurrers will begin to be heard on March 18, 2022 in the SOS v.
SDCOE case.

IV. Governance

Update on JA facilities projectF.

Approve bid to abate and demolish structures at 1025 Pepper DriveG.

Approve Sound Image Contract for JA MPR A/V ProjectH.

Approve JA Cross AML BidI.

Audit proposals in response to RFPJ.

Update on SOS lawsuitsK.

A.
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This topic was tabled.

This topic was tabled.

This topic was tabled.

V. Closed Session

P. Schreiber made a motion to move to closed session.
M. Ferguson seconded the motion.
The board VOTED unanimously to approve the motion.

M. Ferguson made a motion to Adjourn Closed Session at 9:01pm.
P. Schreiber seconded the motion.
The board VOTED unanimously to approve the motion.

VI. Closing Items

M. Ferguson made a motion to Adjourn the meeting at 9:07pm.
L. Razooky seconded the motion.
The board VOTED unanimously to approve the motion.
There being no further business to be transacted, and upon motion duly made,
seconded and approved, the meeting was adjourned at 9:07 PM.

Respectfully Submitted,
S. Robinson

Board Protocols

Committee AssignmentsB.

Executive Director, CBO, Board EvaluationsC.

Enter Closed SessionA.

Real Estate MattersB.

Adjourn Closed SessionC.

Adjourn MeetingA.
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Cover Sheet

Approve Special Board Meeting Minutes February 16, 2022

Section: I. Opening Items
Item: E. Approve Special Board Meeting Minutes February 16, 2022
Purpose: Approve Minutes
Submitted by:
Related Material:
Minutes for Literacy First Charter School Board of Trustees on February 16, 2022
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Literacy First Charter Schools

Minutes

Literacy First Charter School Board of Trustees

Special Board Meeting

Date and Time
Wednesday February 16, 2022 at 5:00 PM

Location
698 W Main Street El Cajon, CA 92020

Please contact Steve Robinson by phone 619.442.5197 or by email
steve.robinson@lfcsinc.org to request any disability related access to this board meeting.

Documents related to this meeting are available on line at https://www.lfcsinc.org/ by
following the "LFCS Board of Trustees Meeting Agendas" link, in hard copy form at the
on site meeting location of 698 W. Main Street El Cajon, CA 92020, or by emailing Steve
Robinson at steve.robinson@lfcsinc.org.

To access this meeting remotely please follow the information below.

Join Zoom Meeting

https://us02web.zoom.us/j/84782797002?
pwd=am54NDNkb2M1Ym95Mktkb2FqLzladz09
Meeting ID: 847 8279 7002
Passcode: xAm0ux

Trustees Present
K. Evans (remote), L. Razooky, M. Ferguson, P. Schreiber

Trustees Absent
None
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Guests Present
D. Beyer, John Luzzi, L. Amorteguy, S. Robinson

I. Opening Items

P. Schreiber called a meeting of the board of trustees of Literacy First Charter
Schools to order on Wednesday Feb 16, 2022 at 5:08 PM.

L. Razooky made a motion to Approve agenda.
P. Schreiber seconded the motion.
The board VOTED unanimously to approve the motion.

II. Executive Director's Report

Debbie Beyer made report on LCHS Lease with Alpine Elementary School District.
Overall response is positive in regards to the move.
Transportation is being negotiated. Transportation lease agreement is included.
SDCOE is not requiring a material revision.
P. Schreiber made a motion to Approve LCHS Lease with Alpine Elementary
School District.
L. Razooky seconded the motion.
The board VOTED unanimously to approve the motion.

III. Closed Session

L. Razooky made a motion to Enter into closed session.
M. Ferguson seconded the motion.
The board VOTED unanimously to approve the motion.

An expulsion hearing was held. While given ample notice, neither the parent nor
the student attended the hearing. Staff waiting outside the building to make sure
the family could find the meeting before and 15 minutes after the expulsion
hearing started.

M. Ferguson made a motion to Adjourn closed session.
L. Razooky seconded the motion.
The board VOTED to approve the motion.

Record AttendanceA.

Call the Meeting to OrderB.

Flag SaluteC.

Approve Current AgendaD.

Approve LCHS Lease with Alpine Elementary School DistrictA.

Enter Closed SessionA.

Expulsion HearingB.

Adjourn Closed SessionC.
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Roll Call
M. Ferguson Aye
P. Schreiber Aye
L. Razooky Aye
K. Evans Absent

IV. Closing Items

M. Ferguson made a motion to Adjourn the special board meeting.
L. Razooky seconded the motion.
The board VOTED to approve the motion.

Roll Call
M. Ferguson Aye
P. Schreiber Aye
L. Razooky Aye
K. Evans Absent
There being no further business to be transacted, and upon motion duly made,
seconded and approved, the meeting was adjourned at 5:48 PM.

Respectfully Submitted,
S. Robinson

Adjourn MeetingA.
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2021-22 Financial Report as of February 28, 2022

Section: III. Chief Business Officer's Report
Item: B. 2021-22 Financial Report as of February 28, 2022
Purpose: FYI
Submitted by:
Related Material: 2021-22 LFCS 1st Interim Report SDCOE Letter.pdf

LFCS Actuals Ending 2.28.22.pdf
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February 25, 2022 

Literacy First Charter School 

Debbie Beyer, Executive Director 

799 East Washington Avenue 

El Cajon, CA 92020 

Dear Ms. Beyer: 

Re:  2021‐22 First Interim Report 

Our office has completed its review of your First Interim Report in compliance with the provisions of Education 
Code Section 47604.33 et seq. The charter school’s First Interim Report has been analyzed in the context of the 
2021‐22 State Budget Act.  

In accordance with the provisions of Education Code Section 47604.33, as the chartering authority of the charter 
school, the County Superintendent of Schools has assessed the fiscal condition of the charter school and believes 
the charter school will meet all its financial obligations for the current and two subsequent fiscal years based on 
the financial reports at this time. 

First Interim Financial Status in 2021‐22 

Attendance and Enrollment 
Literacy First Charter School currently has an enrollment of 1,960 students which represents an increase of 5% 

from the previous fiscal year of 2020‐21.  The projected average daily attendance (ADA) is 1,860 in the 2021‐22 

fiscal year with an ADA to enrollment ratio of 94.9%.  At 2021‐22 Adopted Budget, the charter school had 

projected 2,062 enrollment and 1,959 ADA.  The charter school is projecting flat enrollment of 1,960 and ADA of 

1,860 for the two subsequent years.    
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February 25, 2022
 Literacy First Charter School 
Page 2 of 4 

The memorandum of understanding (MOU) between Literacy First Charter School and the San Diego County 

Office of Education (SDCOE) states that a material revision is required if the charter school has a 25% increase or 

decrease of the enrollment projected in the charter petition. Based on the charter school’s projections, a material 

revision will not be needed. 

Petition 
Enrollment 

Actual/Projected 
Enrollment 

Difference  % Difference 

2019‐20  1,783  1,783  0  0.00% 

2020‐21  1,862   1,862  0  0.00% 

2021‐22  1,862   1,960  98  5.26% 

2022‐23  1,928   1,960  32  1.66% 

2023‐24  1,928   1,960  32  1.66% 

Deficit Spending / Ending Fund Balance / Reserve for Economic Uncertainties 
The charter school continues to deficit spend in the unrestricted general fund as follows: 

Fiscal Year  Surplus/(Deficit)  Ending Fund Balance 

Reserve for Economic 
Uncertainties 

(Ending Fund Balance/Total 
Expenditures) 

2021‐22  $1,234,330  $18.78 million  79.75% 

2022‐23  $399,487  $19.18 million  83.90% 

2023‐24  $430,508  $19.61 million  83.85% 

SDCOE requires the charter school to maintain a Reserve for Economic Uncertainties equal to 3% of expenditures. 
The charter school projects that it will meet this requirement in 2021‐22 and beyond. 

2018‐19 2019‐20 2020‐21 2021‐22 2022‐23 2023‐24

Enrollment 1,678.00 1,783.00 1,862.00 1,960.00 1,960.00 1,960.00

ADA 1,606.18 1,705.38 1,705.38 1,860.00 1,860.00 1,860.00

Attendance Rate 95.72% 95.65% 91.59% 94.90% 94.90% 94.90%
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February 25, 2022 
Literacy First Charter School 
Page 3 of 4 

Multi‐Year Projection 
We have reviewed the charter school’s assumptions for the multi‐year projection and they appear to be 
reasonable.   Based upon these assumptions, the charter school will meet the required 3% reserve percentage for 
all years in the projection period.   

Long‐Term Debt and Liabilities 
The Charter School Holding, LLC. issued Charter School Lease Revenue Bonds (tax‐exempt bonds) in November 
2019 for $10.6 million for the acquisition, construction, renovation, improvement and equipping of 1012 East 
Bradley Avenue, El Cajon, CA, and the Main Street facilities.  Based on the First Interim Report, Literacy First 
Charter School will be able to repay the debt within the respective terms. 

Bond Component  Rate  Amount 
Maturity 
Date 

Payment Due 
in 2021‐22 

2019 Series A Revenue Bonds  5.00%  $7,450,000  December 1, 2049  $372,500 

2019 Series B Revenue Bonds  4.75%  $3,180,000  December 1, 2030  $351,565 

Cash Flow 
The cash flow submitted with the 2021‐22 First Interim Report projects a positive cash balance in all months. 
The charter school industry recommends that charter schools maintain a cash balance between 30‐ and 60‐days 
cash on hand.  Cash on hand for Literacy First Charter is projected to range from 76 to 133 days. 
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February 25, 2022 
Literacy First Charter School 
Page 4 of 4 

Conclusion 
Literacy First Charter School has increased enrollment of 98 students, which represents an increase of 5%, from 
the previous fiscal year of 2020‐21.  The charter school is projecting flat enrollment of 1,960 and ADA of 1,860 for the 
two subsequent years.   The charter school projects a budget surplus for the current and the two subsequent years.  The 
charter school should be able to meet the Reserve for Economic Uncertainties of 3% for the three fiscal years of the 
projection period with an estimated ending fund balance of $4.6 million in 2023‐24. 

SDCOE appreciates Literacy First Charter School’s efforts to ensure fiscal solvency.  Should any adverse 
circumstances arise which would negatively impact the financial condition of the charter school, please notify this 
office as soon as possible.   

If you have any questions concerning this review, please feel free to contact Anna Buxbaum at 

abuxbaum@sdcoe.net, or at (858) 290‐5899. 

Sincerely, 

Kristin Armatis 

Senior Director, Charter School Services

cc:      Mrs. Priscilla Schreiber, Board President, Literacy First Charter School 
Mr. Steve Robinson, Chief Financial Official, Literacy First Charter School 
Anna Buxbaum, Coordinator, Charter School Services, SDCOE 
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Cover Sheet

Approve Audit Contract for 2022-2024

Section: III. Chief Business Officer's Report
Item: C. Approve Audit Contract for 2022-2024
Purpose: Vote
Submitted by:
Related Material: Christy White LFCS Proposal.pdf
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Proposal for 

Literacy First Charter School 
San Diego, California 

For the fiscal year ending June 30, 2022,  
plus optional renewals through June 30, 2024 

Submitted on February 1, 2022: 

By:  Christy White Brook, CPA, CFE 
619-270-8222
cwhite@christywhite.com
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O: 619-270-8222   
F: 619-260-9085
christywhite.com

348 Olive Street
San Diego, CA 
92103

Certified Public Accountants serving 
K-12 School Districts and Charter 
Schools throughout California

 

1 

February 1, 2022 
 
Mr. Steve Robinson, Financial Officer and 
Board of Directors 
Literacy First Charter School 
San Diego, California 
 
Dear Mr. Robinson and Members of the Board,  
 
Christy White, Inc. (CW) is pleased to respond to Literacy First Charter School's request for Annual 
Financial Statement Audits for the fiscal year ending June 30, 2022 (plus the two optional renewal periods 
through 2024).   
 
We specialize in auditing California charter schools, including High Tech High (16 charter schools), EJE 
Academies (2 charter schools), and Steele Canyon High School (over 2,100 pupils). In 2020-21, we were 
providing services to over 65 nonprofit organizations with charter schools and 140+ school districts. Also, 
we audit county education offices, school bonds, and state facilities grants, plus, should the need arise, we 
perform forensic audits. 
 
CW will serve Literacy First Charter School with our audit team of charter school nonprofit 
specialists.  For 20 years, our firm has specialized in charter school audits, so you get the benefits of not 
only an experienced specialized team but an entire firm of more than 30 professionals.  As a leader in the 
K-12 education industry, we provide educational organization audit focused staff training unmatched by 
other firms. We assure you that every Christy White team member will be trained to handle your audit 
efficiently and effectively.  Moreover, we provide free training and accounting advice to our clients.  
 
Founding partner, Christy White Brook, has 35 years of school audit and consulting experience and is 
joined by Partners Heather Daud Rubio, Michael Ash, John Whitehouse, plus seven director-level 
managers, and experienced in-charges auditors and staff. My partners and I have a great deal of interest 
and commitment to providing excellent auditing services to Literacy First Charter School. Our team 
is committed to meeting all requirements and timelines for the successful completion of the engagement.  
 
After reading through our proposal, should you have any questions, please feel free to contact me at 619-
270-8222. I would be happy to meet with you, the auditor selection committee, and the Governing Board.  
 
Sincerely, 
 
 
 
 
Christy White Brook, CPA, CFE 
President 
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PROPOSAL FOR LITERACY FIRST CHARTER SCHOOL 

 
 

 2 WWW.CHRISTYWHITE.COM 

EXECUTIVE SUMMARY 
 
Christy White, Inc. (CW), a professional accountancy corporation, is the 2nd largest CPA firm in the number 
of Local Educational Agencies (LEAs) audited annually.  Home-based in San Diego with professional staff 
that resides across the State to best serve our clients.  Christy White Brook, CPA, CFE, and Marcy Kearney, 
CPA, will lead the proposed auditing services that include an audit of the annual consolidated financial 
statements and compliance for Literacy First Charter School for the fiscal year ending June 30, 2022, plus 
two optional renewal years. 
 
When considering whether to hire our firm, you will find that CW can be differentiated from our competitors 
in several areas, such as: 
 

 EXPERIENCED AND INVOLVED PARTNERS AND MANAGERS:  Christy White Brook, CPA, 
President and Partner, has 35 years of audit and consulting experience garnered from 28 years 
in public accounting and 7 years with School Services of California, Inc.  Marcy Kearney, CPA, 
Senior Director of the charter school division and tax department, has 13 years of experience 
working directly with independent charter schools, other nonprofit organizations, and school 
districts.  You can expect that Ms. White and Ms. Kearney will be accessible to Literacy First 
Charter School when the audit is underway and lend their expertise freely on accounting and 
internal control issues. 

 
 TIMELY AUDITS:  CW is committed to meeting all audit deadlines.  All of our audits have been 

performed according to agreed-upon audit schedules, with the final reports to the State of 
California filed on time.   

 
 SECURE REMOTE AUDIT TECHNOLOGY:  Our firm implemented a "virtual office" setting 

several years preceding the pandemic. With our technology, we are fully capable of conducting 
a secure remote audit by providing audit-related items via our client-secured online portal 
(Suralink). Your CW audit manager will help set up you and your staff.  The portal is very user-
friendly.   

 
 COMMITMENT TO QUALITY:  CW has received an "unqualified" audit opinion by our peer 

reviewers regarding our firm's Quality Control Standards.  All audits submitted to the State have 
been approved.  Current client references are available upon request. 

 
 SMOOTH AUDIT PROCESS:  CW specializes in governmental and not-for-profit entities, so the 

process for the audit will be smooth.  CW guarantees that:  (1) trained and supervised staff will 
be on-site; (2) clients will be given a detailed audit plan; (3) CW will be considerate of your staff 
and their workload; and (4) all audit findings will be discussed before the report is finalized. 

 
 FINDING SOLUTIONS:  CW is not content to simply identify problem areas that may exist in 

your Organization but seeks ways to help provide solutions.  Any CPA firm can discover a 
problem, but with our combined backgrounds and experiences, we can supply our clients with 
a wide range of possible solutions. 

 
The following proposal provides more specific information on the scope of the audit services, our 
experience, qualifications, client references, and audit approach.  We hope that you select our audit firm. 
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 3 WWW.CHRISTYWHITE.COM 

GENERAL INFORMATION – ABOUT CW 
 

LEGAL NAME AND CORPORATE CONTACT INFORMATION 
 
Legal Name:  Christy White, A Professional Accountancy Corporation (dba Christy White, Inc.) 
Corporate Address:  348 Olive Street, San Diego, CA 92103 
Telephone Number:  619-270-8222 
Fax Number:  619-260-9085 
Email Address:  cwhite@christywhite.com  
Website:  www.christywhite.com 
 
FIRM HISTORY, SERVICES, AND SIZE 
 
Christy White, Inc. was incorporated in 2010, succeeding Nigro Nigro & White (NNW) as the AICPA 
designated successor firm (Christy White was a founding partner NNW in 1999).  Our firm has grown 
steadily over the past 20 years and now has 30 professionals, including seven CPAs.   
 
We offer services exclusively to local educational agencies (LEAs), including school districts and charter 
schools. It's our full specialization in LEAs that makes us unique among CPA firms and provides added 
value to our clients. As your educational audit specialist, CW audits over 140 school districts, 10 county 
offices of education, 100+ Proposition 39 bonds, 40+ State School Facilities Grant audits, and over 100 
charter schools. Our audit clients range in size from large charter schools to mid-size and small entities. 
We also prepare the annual tax Forms 990/199 for our nonprofit charter school clients.  Our consulting 
capabilities include helping our clients with: 

  
ASB Training Forensic/Fraud Audits 

Attendance Accounting Business Functions Organization 
FASB and Compliance Implementation Charter School Back Office 

Efficiency Studies Financial Reporting 
 
FIRM LICENSE, AFFILIATIONS AND ASSOCIATIONS 
 
Christy White, Inc. (CW) is incorporated in the State of California.  CW is licensed by the State Board of 
Accountancy.  We are a majority women-owned firm. The California State Controller's Office CPA Directory 
lists Christy White as an eligible CPA firm that conducts LEA audits. 
 
CW is a member of the Private Companies Practice Section (PCPS) and Government Audit Quality Center 
(GAQC) of the American Institute of CPAs, which requires an independent peer review every three years.   
We are members of the American Institute of CPAs (AICPA) and the California Society of CPAs.  We are 
also associate members with the California Charter School Association (CCSA), the California Association 
of School Business Officials (CASBO), the Government Finance Officers' Association (GFOA), and the 
Association of Certified Fraud Examiners.   
 
CW is also an active participant with the Education Audit Appeals Panel in developing the annual K-12 audit 
guide and dialogues regularly with State agencies on audit issues that affect our charter school clients. 
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GENERAL INFORMATION – ABOUT CW (CONT.) 
 
FIRM INDEPENDENCE 
 
One of the benefits of an audit is having an "independent" assessment of your internal controls over 
financial statements and compliance matters.  Our quality control program ensures that we adhere to 
auditor independence's strictest standards, including those required by the Standards for Audit of 
Governmental Organization, Programs, Activities and Functions, published by the United States, General 
Accounting Office.  We ensure that all firm partners and any staff working on the engagement do not have 
any financial or other interests in your Organization other than a strictly professional one.  Our continued 
success as your business partner depends upon our independence. 
 
CW has had no personal or business relationship with Literacy First Charter School or its board members.  
Should a professional relationship occur that presents an indendence conflict during the contract period, 
CW would immediately notify Literacy First Charter School. 
 
RESPONSIBLE BUSINESS PRACTICES 
 
Christy White, Inc. is financially stable.  We have no long-term debt and have remained fiscally stable 
throughout our 20-year history.  We will not joint venture with another firm on this engagement. 
 
CW has a standing record of performing quality audits.  Our clients and the State Controller's Office have 
accepted all of our audit reports.  No client has terminated a contract during the performance of the audit.  
Additionally, we have not been involved in litigation or any investigation by a state, federal, or professional 
agency.   
 
There have been no complaints levied by the State Board of Accountancy or other regulatory authority in 
the history of CW or its predecessor firm of Nigro Nigro & White, PC.  None of the CPAs of CW have had 
any individual complaints or sanctions. 
 
CW'S QUALITY CONTROL SYSTEM 
 
Our quality control systems include policies and procedures in leadership, ethical requirements, 
acceptance of new clients, personnel management, engagement performance, monitoring, and 
communication. We actively monitor compliance with our quality control document by reviewing work 
papers, training on new standards, consultation on complex areas, and sound human resources practices.  
CW has received the highest level of assurance from our peer reviewer, which is "Pass." Attached is our 
most recent quality control report. 
 
INDEMNITY 
 
CW has errors and omissions insurance and will indemnify and hold harmless the Organization from and 
against all losses and claims in the execution of our work or the consequences of any negligence or 
carelessness on our part.  We are also fully insured for workers' compensation.  Our current policies are 
attached. 
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AUDIT STAFFING AND PERSONNEL 
 

STAFF QUALIFICATIONS 
 
The firm partners and staff of Christy White, Inc. (CW) bring an extensive background of audit and 
consulting experience to CW clients. We have audited local educational agencies (LEAs) throughout 
California. We are familiar with the unique issues relative to charter school finance: budgetary constraints, 
construction accounting, new federal and state program compliance, attendance accounting, state funding 
models, cash flow management, and more. The audit team will include: 
 

 
 

ABBREVIATED RESUMES OF CHRISTY WHITE, INC.'S ASSIGNED AUDIT TEAM 
 
Biographies of all staff members assigned to your audit are shown below. 

 
President Christy White, CPA, CFE, has served hundreds of school districts and 
charter schools as an auditor, school finance consultant, professional author, and 
trainer. Christy provides audit and financial consulting in organizational structure, 
internal controls, school district reorganization, attendance accounting, forensic 
and fraud audits, and developing and conducting six workshop series throughout 
the State. Christy received a Best Volunteer Trainer award from the California 
Society of CPA's Education Foundation.  And she is a Certified Fraud Examiner 
(CFE) in addition to her CPA license.   

 
Senior Director Marcy Kearney, CPA, is a licensed CPA in California with over 
thirteen years of experience, individually working with public school districts, 
independent charter schools, and not-for-profit entities for both audit and tax 
preparation. She manages the tax department and the charter school division of 
the audit department. Additionally, Marcy has been a long-time member of the 
California Society of CPAs (CalCPA) and is a member of the American Institute of 
CPAs (AICPA). Marcy holds a Bachelor of Science degree in Business 
Administration with an emphasis in Accountancy from Cal State University, San 
Marcos.   

 
Supervisor Lily Novoa, CPA, has over seven years of experience auditing public 
schools and as an accounting supervisor at a private school. She leads many 
projects with Christy White including in-charge auditor on school district and 
charter school audits, heading up the internal audit of Southwestern Community 
College, assisting with CharterWise Management back-office accounting and she 
is our nonprofit tax supervisor. Lily holds a Master of Science in Accounting from 
Golden Gate University. She is past Board President of San Diego Rotaracts and 
has completed Rotary leadership development training.   

Name Classification

Christy White Brook, CPA, CFE Partner
Marcy Kearney, CPA Senior Director

Lily Novoa, CPA Supervisor

Christy White, Inc. Personnel Assigned
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AUDIT STAFFING AND PERSONNEL (CONT.) 
 

STAFF TRAINING PROGRAMS 
 
CW's program of staff development includes two full weeks of focused in-house training in the audit of 
charter schools and school districts. We also provide opportunities to staff to attend professional training 
provided by outside providers, such as School Services of California, the California Society of CPAs, and 
CCSA. A sampling of training programs our staff has attended within the last year include: 

 
Sampling of Recent 

Training Courses Taken by Staff  Training Provider Organizations 

 Annual California Charter School 
Conference 

 CCSA 

 Annual CASBO Conference, 
Attendance Accounting 

 CASBO 

 January, May, and Summer Budget 
Conferences 

 School Services of California, Inc. 

 School District Conference  California Society of CPAs 
 Annual Fraud Conference  
 
 Annual GFOA Conference 

 Association of Certified Fraud 
Examiners 

 GFOA 
 Annual Conference, Charter Schools 

Development Center 
 Charter Schools Development Center 

 Nonprofit Accounting and Auditing 
Conference, Single Audit Conference 

 AICPA 

 
STAFF CAPACITY 
 
CW has a corporate office located in San Diego and numerous remote offices throughout California.  We 
have over 30 professional employees, including seven certified public accountants, and sufficient audit 
capacity to provide excellent audit services to Literacy First Charter School. 
 
EQUAL OPPORTUNITY EMPLOYER 
 
CW is an equal opportunity employer.  We do not discriminate based on race, ethnicity, age, or religion.  
We are in compliance with all applicable federal and state laws and regulations relating to equal 
opportunity employment, including the Civil Rights Act of 1964, the State Fair Employment Practice Act, 
and all other applicable Federal and State laws and regulations relating to equal opportunity employment, 
including Executive Order No. 11246 of September 24, 1965. 
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PAST PERFORMANCE 
 
SPECIALIZING IN K-12 AUDITS 
 
CW devotes our practice exclusively to K-12  auditing and consulting, including charter schools, schools 
districts and county offices. A full list of all charter schools served is included on the following page and 
below is a list of all charter schools in San Diego County as well as charter schools that we work with that 
also contract with CSMC for business services.  References can be provided upon request.  
 
SAN DIEGO COUNTY CLIENTS 
 
Below is a list of our current nonprofit organization clients that operate one or more independent charter 
schools in the County: 
 

 
 
In addition to the charter schools listed above, we also audit several school districts in the County as well 
as the San Diego County Office of Education. Below is a list of both past and current LEA audit clients: 

 

 
  

Charter School Non-Profit Years Audited
B.E.S.T Aacademy 2019-20 through present

Dual Language Immersion North County 2020-21 through present
EJE Academies (2 schools) 2006-07 through present
Elevate Elementary School 2014-15 through present
Empower Charter School 2014-15 through present

High Tech High (16 schools) 2008-09 through present
Howard Gardner Community Charter 2012-13 through present

Kidinnu Academy 2019-20 through present
Old Town Academy 2015-16 through present

San Diego Global Vision Academy 2020-21 through present
School for Entrepreneurship & Technology 2020-21 through present

Sparrow Academy 2019-20 through present
Steele Canyon High School 2019-20 through present
Urban Discovery Academy 2017-18 through present

Local Education Agency Local Education Agency
Cajon Valley Union School District Lemon Grove School District
Carlsbad Unified School District Oceanside School District
Coronado Unified School District San Diego County Office of Education

Eastside Union School District San Marcos Unified School District
Encinitas Union School District San Pasqual Union School District

Escondido Union High School District Solana Beach School District
Grossmont Union School District South Bay Union School District

La Mesa-Spring Valley School District Valley Center-Pauma Unified School District
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PAST PERFORMANCE (CONT.) 
 

FULL LIST OF CALIFORNIA CHARTER SCHOOL AUDIT CLIENTS OPERATED BY NONPROFIT ORGANIZATIONS 

 

Charter School Non-Profit Charter School Non-Profit
AeroSTEM Academy Lennox Math, Science & Technology Academy

Academy of Media Arts Los Angeles Academy of Arts & Enterprise
B.E.S.T Aacademy Method Schools (3 schools)

Bitney Prep High Charter School Mojave River Academy 
Capitol Collegiate Academy New Heights Charter School

Clear Passage Educational Center Nevada City School of the Arts
Clovis Global Academy Old Town Academy

CORE Butte Charter School Promise Charter School
CORE Charter School Orange County Academy of Sciences and Arts (2 schools)

Compass Charter Schools (3 schools) Oxford Preparatory Academy (2 schools)
Crete Academy Palisades Charter High School

Da Vinci RISE High Provisional Accelerated Learning Academy
Da Vinci Schools (4 schools) Rising Sun Montessori

Dual Language Immersion North County River Springs Charter School
EJE Academies (2 schools) San Diego Cooperative Charter School

El Camino Real Charter High School San Diego Global Vision Academy
Elevate Elementary School Santiago Middle School
Empower Charter School School for Entrepreneurship & Technology
Excelsior Charter School Spark Charter School

Excelsior Charter School Corona-Norco Stony Point Academy
Fenton Charter Public Schools (5 schools) Sparrow Academy

Forest Charter School Steele Canyon High School
Granite Mountain Charter School Taylion San Diego Academy

Griffin Technology Academies (4 schools) Three Rivers Charter School
Hayward Collegiate Charter School Twin Rivers Charter School

High Tech High (16 schools) Unity Middle Charter High School
High Tech Los Angeles (2 schools) Unity Schools (2 schools)

Howard Gardner Community Charter University Preparation School at CSU Channel Islands
Humphreys College Academy of Business, Law & Education Urban Discovery Academy

International School of Monterey We the People Public Schools
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CAPACITY AND METHODOLOGY 
 
SCOPE OF THE AUDIT 
 
The scope of auditing services provided includes the Annual Consolidated Financial Statements of 
Literacy First Charter School (the nonprofit organization and charter school) and the Literacy First Charter 
School Issuer LLC, and Compliance with State Audit and Federal Requirements for the fiscal year ending 
June 30, 2022, with options to extend through 2024.  
 
The purpose of the financial audits is to render the following opinions and reports: 
 

 Auditor's Opinion on the Financial Statements 
 Auditor's Opinion on Internal Controls and Compliance required by Governmental Auditing 

Standards 
 Auditor's Opinion on State Compliance Requirements 
 Current Year Findings and Recommendations 
 Status Report on Prior-Year's Findings and Recommendations 

 
Also, we will conduct the audit to meet procedures required of: 
 

 Federal OMB Uniform Guidance and the Compliance Supplements, when applicable 
 Other guides as required by the federal and State agencies, when applicable 

 
RISK ASSESSMENT 
 
CW has long taken a risk-based audit approach in our audits of LEAs for audit effectiveness and efficiency. 
We will perform our Audit Risk Assessment to include, at a minimum: 
 

 Overall Internal control structure; precisely controls over electronic data processing systems, cash 
collections, cash disbursements, maintenance and operations and segregation of duties 

 Compliance with Education Code and federal and state laws and regulations  
 Capitalization and depreciation of assets  

 
DOCUMENTATION OF INTERNAL CONTROL STRUCTURES 
 
For each engagement performed, we conduct a thorough Understanding of Internal Control Systems, 
assess control risk, and suggest improvements to our clients. CW is well versed in the Risk-based 
Assessment Standards and will incorporate these requirements into our audit programs.  Areas of Internal 
Control typically evaluated for our charter school clients include: 
 
 Cash receipting and cash management  Inventory and fixed assets 
 Purchasing and accounts payable  Attendance and compliance reporting 
 Personnel requisition/terminations and payroll 

processing 
 Financial Reporting 
 Student body activities, if applicable 

 
Our examination of internal controls helps us plan our audit procedures. More importantly, we will 
communicate both positive control points and points where areas of improvement are needed. 
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CAPACITY AND METHODOLOGY (CONT.) 
 
APPROACH TO FRAUD RISK AND TESTING 
 
CW plans audit procedures to ensure that the financial statements and compliance areas are materially 
free of errors and irregularities (i.e., fraud). In doing this, we consider the audit risk of each significant 
transaction and group of transactions and design tests to ensure the transactions are free of material errors 
and irregularities.  Our procedures meet the fraud risk and testing requirements of the clarified Statements 
on Auditing Standards (SAS).  
 
Suppose fraud is suspected or detected in the preparation of financial statements or the misappropriation 
of assets. In that case, CW will bring the matter to the attention of the appropriate level in the Organization.  
You can then take prompt action and prevent further instances from occurring as quickly as possible. We 
are also skilled in fraud investigations should the need arise. 
 
MANAGEMENT DISCUSSION AND LETTERS 
 
Christy White, Inc. (CW) believes the purpose of a quality audit is to provide management with feedback 
on the internal control structure's effectiveness, including the data processing systems.  We will report all 
reportable conditions and discuss potential audit findings, observed good fiscal practices, and then 
recommend ways to enhance the overall effectiveness and efficiency of the Organization as a whole.   
 
After thoroughly discussing each finding with management and incorporating the Organization's response, 
we will issue our final management letter. The audit findings will meet Government Auditing Standards and 
standards established by the State Controller's Office. 
 
PLANNING AND EXIT CONFERENCE MEETINGS 
 
CW works closely with management at various stages during the audit cycle.  We will organize both group 
and one-on-one meetings with individuals such as the Business Manager, the Executive Director, and a 
governing board representative.    
 

 Audit Planning/Entrance Meeting:  During our planning phase, we discuss our proposed audit 
timelines, deliverables and ask for input on areas deemed "new or high risk."   

 Exit Conferences: After fieldwork, we will meet with you to discuss the results of our audit work and 
preliminary findings, if any.  We do not want you to experience "audit surprises." Timely 
communication is the key to a surprise free audit.     

 Review of Draft Audit Reports:  Upon the audit's conclusion, we provide you with a draft report 
(which we are happy to review with you), our findings, and the charter management's response.   

 
We are also available to meet with you on an ad hoc basis if an issue or question arises. 
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CAPACITY AND METHODOLOGY (CONT.) 
 
GENERAL AUDITING APPROACH 
 
By following the professional standards prescribed by Generally Accepted Auditing Standards (GAAS) 
and Government Auditing Standards, we are confident that we are meeting our professional standards 
for the industry.  We will conduct the audit to meet procedures required of: 
 

 K-12 Audit Guide, as published by the State Controller's Office  
 Government Auditing Standards, as published by the Federal Office of Management and Budget  

 
Being a leading CPA firm in the LEA industry, we have experience working with State, and Federal agencies 
in the development of the K-12 audit guide, client resolution of findings, researching laws and regulations 
and aiding on sensitive client situations further elaborate on our Audit Project Plan, below are the three 
stages of the audit process: 
 
THREE STAGE AUDIT PLAN 
 
Stage 1 – Planning and Risk Assessment 
Stage 2 – Fieldwork:  Internal Controls Evaluation, Compliance Testing, and Financial Statement 
Substantive Testing 
Stage 3 – Drafting and Finalization of Financial Statements, Preparation of Forms 990/199  
 
Stage 1 – Planning and Risk Assessment  
 
We will confer with charter school personnel to discuss our plan to commence the audit. We hold an 
entrance conference call with representatives from the Board, Executive Director, Business/Finance office, 
and other department heads to discuss risk, concerns, expectations, and audit protocol. Our planning 
activities include: 
 

 Reviewing and updating our understanding of the organization 
 Identification of critical audit areas, plus changes to compliance areas 
 Performing preliminary risk assessments 
 Establishing an audit timeline  
 Compiling data request lists 
 Establishing agreed-upon deadlines  

 
CW plans audit procedures to ensure that the financial statements and compliance areas are materially 
free of errors and irregularities (i.e., fraud). In doing this, we consider the audit risk of each significant 
account (e.g., cash, capital assets, accounts payable, and debt) and transaction group (e.g., payroll, cash 
disbursements, and cash receipts).   
 
Upon assessing audit risk, we then design audit tests to meet the overall objective of the financial 
statements and compliance areas free of material errors and irregularities, under the clarified Statements 
on Auditing Standards (SAS).  
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CAPACITY AND METHODOLOGY (CONT.) 
 
GENERAL AUDITING APPROACH (CONTINUED) 
 
Stage 2 – Fieldwork:  Internal Controls Evaluation, Compliance Testing, and Financial Statement 
Substantive Testing 
 
CW will gain an understanding of the internal control structure of the organization for financial accounting 
and compliance over federal and State programs.  We also evaluate electronic data, including general and 
application controls over financial reporting and compliance with laws and regulations. 
 
We develop our substantive testing by utilizing the results of our internal control testing and risk 
assessments. As in all stages of the audit, we will communicate with the Organization to permit timely 
resolution of any issues found. We will hold an exit conference with the Organization to summarize our 
fieldwork results and review significant findings. 
 
Stage 3 – Drafting and Finalization of Financial Statements, Preparation of Forms 990/199  
 
CW will draft the financial statements and provide the draft and any adjusting entries to the Organization 
for review and approval. Reports to management will include written reports, and discussions will be held 
with management and the Audit and Finance Committee or Governing Board.  After the audit, we will 
prepare the Forms 990/199, should you contract for our tax services. 
 
YEAR-ROUND FASB STATEMENT IMPLEMENTATION AND ON-GOING ASSISTANCE 
 
The partners at CW are thoroughly knowledgeable about FASB standards. CW has assisted all of our 
nonprofit audit clients, without extra charges, with FASB implementation, and on an on-going basis by, for 
example: 
 
 Not-for-Profit Financial Reporting Model:   

o Providing training on implementation and impact on accounting recordkeeping 
o Providing draft financial reports  
 

 IASB and FASB Revenue Recognition Standards: 
o Training on revenue recognition framework 
o Advising on the adoption of the new standards and financial statement impacts 
 

 Accounting for Leases  
o Consulting on changes in accounting for leases 
o Support in financial reporting changes 
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CAPACITY AND METHODOLOGY (CONT.) 
 
LEVEL AND NATURE OF SUPPORT REQUIRED 
 
We conduct our audit through a combination of off-site and on-site work.  We are entirely paperless and 
have a client portal for ease of document transmission.  As such, we can make sample selections in 
advance of our fieldwork and conduct specific audit tests right from our office.  We ask that the accounting 
staff be generally available to answer questions, upload documentation, and scan sampled document 
support throughout the audit.  
 
SECURED PORTAL TO UPLOAD YOUR RECORDS WITH EASE 
 
Christy White, Inc. uses a secure portal for seamless document-request coordination. Using the portal 
means all our requests are in one place, accessible by everyone assigned, and updated in real-time. Some 
of the key elements are summarized below: 
 

 Portal Dashboard: The dashboard provides a real-time snapshot of the audit progress by indicating 
the number of outstanding, fulfilled, returned, and accepted items in a color-coded and easy to 
understand interface 
 

 Security: Our portal boasts State of the art security in which all data is stored and transferred with 
AES 256-bit encryption, and servers are housed in SSAE16 Type II SOC1, SOC2 data centers with 
daily fail-safe backups 

 
 Drag and Drop Functionality: To upload documents to the portal, drag and drop the file(s) from 

your computer to the requested item in the portal, at which time the status will be automatically 
changed from outstanding to fulfilled 
 

 Email Notifications: Receive summary email notifications based on your timing preference (ex. 
daily, weekly, morning, afternoon, etc.), which provides activity updates for the engagement (ex. 
when files are uploaded/downloaded, or the status of an item has been changed) 
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STATEMENT OF WORK 
 
PROPOSED TIMEFRAME 
 
The following is an estimate of the audit and tax work to be conducted each month.  The final schedule 
would be arranged based on the planning meeting that CW holds with you and your stakeholders.   
 

Month Proposed Work 
Percentage of  

Work Done 
Late March – June  Audit planning; the test of internal 

controls and state compliance with 
school site(s) personnel 

 
15% 

June – August Tests of internal controls, state 
compliance testing with business office 

 
22% 

Late August – November  Year-end fieldwork, depending on when 
books are closed 

 
35% 

October – early December Reports drafted, reviewed, and finalized 22% 
No later than December 15th  Final audit reports distributed 1% 
January – May  Preparation/filing of tax forms 990/199  

5% 
Total  100% 

 
Before each phase of the audit, we will discuss the upcoming work with you, provide weekly progress 
reports, and conduct an exit conference.  The exit conference will provide you with the preliminary results 
of the recent work, recommendations and list any outstanding audit items. 
 
ESTIMATED HOURS BY MAJOR WORK SEGMENT 
 
We have reviewed the previous 2019-20 and 2020-21 audit reports to plan what we believe to be 
reasonable hours to complete the audit for the 2021-22 fiscal year. 
 

 
  

Estimated Hours Estimated Hours
Audit Work Segments of Completion Audit Work Segments of Completion

Planning, Supervision/Review State Compliance Testing
Planning and Risk Assessment 4 Attendance 5
Supervision and Quality Control Review 2 Unduplicated LCFF Pupil Count 2
Contingencies/Subsequent Events 1 All Other Areas 2
Board Minutes 3 Substantive Testing Areas
Correspondence (including Confirmations) 1 Assets (Cash, Receivables, etc.) 8
Entrance/Exit Conference 2 Liabilities (Payables, Loans, Bonds, etc.) 8

Internal Control Review/Transaction Testing Net Assets 2
Interviews and Risk Assessment 2 Revenues 5
Cash Disbursements & Payroll 8 Expenses 3
Cash Receipts 4 Report Preparation and Review
Journal Entries 2 Audit Reports Review and Opinions 12

Management Letters/Secretarial 4
Cont'd next col. Total Audit Hours 80       
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PROPOSED FEES 
 
FEE STRUCTURE FOR LITERACY FIRST CHARTER SCHOOL 
 

The proposed fees are all-inclusive and will not change unless there are significant changes in the scope 
of the audit or tax services proposed, as imposed by state or federal agencies or directly requested by the 
Organization.  Audit fees increase per year at a rate of four percent for Cost of Living Adjustment (COLA). 
We do not bill for advisory services related to the audit or an application of accounting standards.  We 
encourage our clients to contact us at any time year-round for free advice on general finance and 
accounting issues.   
 

We propose to conduct the audit engagement and submit the audit reports in compliance with the 
instructions provided by the State Controller's Office.  The fee schedule below includes a list of personnel 
by classification assigned to the audits, indicating the estimated number of hours and rate per hour for the 
audits.   

 
 
*Fees above do not include services related to a Federal Single Audit.  If a Federal Single Audit under OMB Uniform Guidance 
(UG) becomes applicable during any given year, an additional $3,500 will be added to the annual audit fee plus $1,000 for every 
federal major program selected for audit (minimum fee of $4,500).  A Federal Single Audit under OMB UG is applicable in any 
given year that the Organization expends more than $750,000 in Federal funds.  
 
**Fees noted for preparation of tax returns include Federal IRS Form 990 and related schedules, California Form 199 for Literacy 
First Charter School and the CA Form 199 for the LLC.  If these are not the appropriate forms or if any additional Federal or State 
forms are necessary, this fee may be modified based on the client tax compliance needs (i.e. Form 990-T for reporting of taxable 
income). 
 

We will enter into an agreement with Literacy First Charter School in the form of an engagement letter 
upon acceptance of this proposal document.  We look forward to the opportunity to work with the Literacy 
First Charter School.  Please do not hesitate to contact us with any questions or to arrange an interview.  
Thank you! 
 
Name of Accounting Firm:  Christy White Inc. 
 
Authorized By:___________________________________   

Name:  Christy White Brook, CPA, CFE 
Title:  President 
Date:  February 1, 2022 

Billing Estimated
Classification Rates Hours 2021-22 2022-23 2023-24

Partner 210$         4         840$            874$            908$            
Director 185           12       2,220           2,309           2,401           
Supervisor 155           12       1,860           1,934           2,011           
Senior 135           22       2,970           3,089           3,213           
Staff 110           26       2,860           2,974           3,092           
Clerical Assistant 65             4         260              270              280              

80       

Total Audit Fees* 11,010$       11,450$       11,905$       

Tax Preparation Fees** 1,950           1,950           1,950           

Total Professional Fees 12,960$       13,400$       13,855$       
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ANY PROPRIETOR/PARTNER/EXECUTIVE
OFFICER/MEMBER EXCLUDED?

INSR ADDL SUBR
LTR INSD WVD

PRODUCER CONTACT
NAME:

FAXPHONE
(A/C, No):(A/C, No, Ext):

E-MAIL
ADDRESS:

INSURER A :

INSURED INSURER B :

INSURER C :

INSURER D :

INSURER E :

INSURER F :

POLICY NUMBER POLICY EFF POLICY EXPTYPE OF INSURANCE LIMITS(MM/DD/YYYY) (MM/DD/YYYY)

AUTOMOBILE LIABILITY

UMBRELLA LIAB

EXCESS LIAB

WORKERS COMPENSATION
AND EMPLOYERS' LIABILITY

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES  (ACORD 101, Additional Remarks Schedule, may be attached if more space is required)

AUTHORIZED REPRESENTATIVE

EACH OCCURRENCE $
DAMAGE TO RENTEDCLAIMS-MADE OCCUR $PREMISES (Ea occurrence)

MED EXP (Any one person) $

PERSONAL & ADV INJURY $

GEN'L AGGREGATE LIMIT APPLIES PER: GENERAL AGGREGATE $
PRO-POLICY LOC PRODUCTS - COMP/OP AGGJECT 

OTHER: $
COMBINED SINGLE LIMIT

$(Ea accident)

ANY AUTO BODILY INJURY (Per person) $
OWNED SCHEDULED

BODILY INJURY (Per accident) $AUTOS ONLY AUTOS
HIRED NON-OWNED PROPERTY DAMAGE

$AUTOS ONLY AUTOS ONLY (Per accident)

$

OCCUR EACH OCCURRENCE
CLAIMS-MADE AGGREGATE $

DED RETENTION $
PER OTH-
STATUTE ER

E.L. EACH ACCIDENT

E.L. DISEASE - EA EMPLOYEE $
If yes, describe under

E.L. DISEASE - POLICY LIMITDESCRIPTION OF OPERATIONS below

INSURER(S) AFFORDING COVERAGE NAIC #

COMMERCIAL GENERAL LIABILITY

Y / N
N / A

(Mandatory in NH)

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE    EXPIRATION    DATE    THEREOF,    NOTICE   WILL   BE   DELIVERED   IN
ACCORDANCE WITH THE POLICY PROVISIONS.

THIS  IS  TO  CERTIFY  THAT  THE  POLICIES  OF  INSURANCE  LISTED  BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED.    NOTWITHSTANDING  ANY  REQUIREMENT,  TERM  OR  CONDITION  OF  ANY  CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE  MAY  BE  ISSUED  OR  MAY  PERTAIN,  THE  INSURANCE  AFFORDED  BY  THE  POLICIES  DESCRIBED  HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

THIS  CERTIFICATE  IS  ISSUED  AS  A  MATTER  OF  INFORMATION  ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE  DOES  NOT  AFFIRMATIVELY  OR  NEGATIVELY  AMEND,  EXTEND  OR  ALTER  THE  COVERAGE  AFFORDED  BY THE POLICIES
BELOW.    THIS  CERTIFICATE  OF  INSURANCE  DOES  NOT  CONSTITUTE  A  CONTRACT  BETWEEN  THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT:    If  the  certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed.
If  SUBROGATION  IS  WAIVED,  subject  to  the  terms and conditions of the policy, certain policies may require an endorsement.  A statement on
this certificate does not confer rights to the certificate holder in lieu of such endorsement(s).

COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:

CERTIFICATE HOLDER CANCELLATION

© 1988-2015 ACORD CORPORATION.  All rights reserved.ACORD 25 (2016/03)

CERTIFICATE OF LIABILITY INSURANCE DATE (MM/DD/YYYY)

$

$

$

$

$

The ACORD name and logo are registered marks of ACORD

9/21/2021

(858) 384-1506 (800) 209-9298

19100

Christy White Accountancy Corporation
348 Olive Street
San Diego, CA 92103

A 2,000,000

ACPBPO3029469965 8/29/2021 8/29/2022 300,000
5,000

2,000,000
4,000,000
4,000,000

Verification of Coverage

Verification of Coverage

CHRIWHI-01 CBARC

Fusco & Orsini Insurance Services, Inc.
5095 Murphy Canyon Road, Suite 200
San Diego, CA 92123 service@foagency.com

AMCO Ins. Co.

X
X

X
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CAMICO MUTUAL INSURANCE COMPANY

DECLARATIONS

ACCOUNTANTS PROFESSIONAL LIABILITY INSURANCE POLICY
Policy Number: CAL108463-11

Effective Date: at 12:01 A.M. Standard time at the address shown below08/01/2021

Expiration Date: at 12:01 A.M. Standard time at the address shown below08/01/2022

Retroactive Date: 08/01/2010

Item 1 - Named Insured: Christy White Associates

Item 2 - Business Address: 348 Olive St

San Diego, CA 92103

Item 3 - Limits of Liability: Per Claim

Policy Aggregate

$1,000,000

$3,000,000

Item 4 - Deductibles: Per Claim Deductible$10,000

Item 5 - Total Premium: $36,348

Item 6 - The policy consists of this Declarations page, and the following policy forms and endorsements:

Accountants Professional Liability Insurance PolicyPL-1000-A 07/14

State Endorsement - CaliforniaPL-2001-A (CA) 07/14

Exclusion - Claims Following Insureds Suit for FeesPL-1007-A 07/14

Excluded EntitiesPL-1034-A 07/14

Privacy and Client Network Damage EndorsementPL-1049-A 07/2014

100K Cyber CPA EndorsementPL-1052-A 06/18

Multiple Claims and Related Acts, Errors and Omissions AmendmentPL-1056-A 06/16

PLEASE READ THESE DECLARATIONS, THE POLICY AND ENDORSEMENTS CAREFULLY.

    CAMICO Mutual Insurance Company

           _________________________________

     Authorized Representative
 

PL-1001-A                (rev. 06/13)
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CERTIFICATE OF LIABILITY INSURANCE DATE (MM/DD/YYYY)

INSURER(S) AFFORDING COVERAGE NAIC #

PRODUCER

INSURED

INSURER A :

INSURER B :

INSURER C :

INSURER D :

INSURER E :

COVERAGES

TYPE OF INSURANCE POLICY NUMBER LIMITS

COMMERCIAL GENERAL LIABILITY

CLAIMS-MADE OCCUR

GEN'L AGGREGATE LIMIT APPLIES PER:

LOCPOLICY

OTHER:

EACH OCCURRENCE

MED EXP (Any one person)

PERSONAL & ADV INJURY

GENERAL AGGREGATE

PRODUCTS - COMP/OP AGG

$

$

$

$

$

$

AUTOMOBILE LIABILITY

ANY AUTO

$

$

$

$

OCCUR

CLAIMS-MADE

DED RETENTION $

EACH OCCURRENCE

AGGREGATE

E.L. EACH ACCIDENT

E.L. DISEASE - EA EMPLOYEE

E.L. DISEASE - POLICY LIMIT

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES (ACORD 101, Additional Remarks Schedule, may be attached if more space is required)

CERTIFICATE HOLDER CANCELLATION

$

$

$

$

$

Y/N

CONTACT
NAME:
PHONE
(A/C, No, Ext):
E-MAIL
ADDRESS:

FAX
(A/C, No):

CERTIFICATE NUMBER: REVISION NUMBER:

$

UMBRELLA LIAB

EXCESS LIAB

AUTHORIZED REPRESENTATIVE

© 1988-2015 ACORD CORPORATION. All rights reserved.

ACORD 25 (2016/03) The ACORD name and logo are registered marks of ACORD

$

INSURER F :

$

N/A

SCHEDULED 
AUTOS 
NON-OWNED 
AUTOS ONLY

OWNED
AUTOS ONLY 
HIRED
AUTOS ONLY 

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD 
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS 
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS, 
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

 INSR
 LTR

ADDL 
INSD

POLICY EFF 
(MM/DD/YYYY)

POLICY EXP 
(MM/DD/YYYY)

PRO-
JECT

DAMAGE TO RENTED 
PREMISES (Ea occurrence)

COMBINED SINGLE LIMIT
(Ea accident)

BODILY INJURY (Per person)

BODILY INJURY (Per accident)

PROPERTY DAMAGE
(Per accident)

WORKERS COMPENSATION
AND EMPLOYERS' LIABILITY
ANY PROPRIETOR/PARTNER/EXECUTIVE
OFFICER/MEMBER EXCLUDED?
(Mandatory in NH)
If yes, describe under
DESCRIPTION OF OPERATIONS below

PER 
STATUTE

OTH-
ER

SUBR
WVD

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS 
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES 
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED 
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.
IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed.
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement. A statement on
this certificate does not confer rights to the certificate holder in lieu of such endorsement(s).

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE 
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN 
ACCORDANCE WITH THE POLICY PROVISIONS.

 

08/25/2021

PAYCHEX INSURANCE AGENCY INC
150 SAWGRASS DR
ROCHESTER, NY 14620
(877) 362-6785

(877) 362-6785 (877) 677-0447

paychex@travelers.com

CHRISTY WHITE ACCOUNTANCY
348 OLIVE ST
SAN DIEGO, CA 92103

TRAVELERS PROPERTY CASUALTY COMPANY OF AMERICA

277586640551732

A UB-3N212888-21 08/15/2021 08/15/2022 X
1,000,000
1,000,000
1,000,000

CHRISTY WHITE ACCOUNTANCY
348 OLIVE ST
SAN DIEGO, CA 92103
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QUALITY CONTROL PEER REVIEW OPINION 
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Grant Bennett Associates 
A PROFESSIONAL CORPORATION 

 

 

 
www.gbacpa.com 

1375 Exposition Boulevard, Suite 230  P.O. Box 223096 
Sacramento, CA 95815  Princeville, HI 96722 
916/922‐5109   FAX  916/641‐5200  888/769‐7323 

 

Report on the Firm’s System of Quality Control 

February 26, 2021 

To Christy White Associates, Inc.  and the Peer Review Committee of the California Society of CPAs 

We have reviewed the system of quality control for the accounting and auditing practice of Christy White 
Associates, Inc.  (the firm) in effect for the year ended December 31, 2019. Our peer review was conducted in 
accordance with the Standards for Performing and Reporting on Peer Reviews established by the Peer Review 
Board of the American Institute of Certified Public Accountants (Standards). 
A summary of the nature, objectives, scope, limitations of, and the procedures performed in a System Review as 
described in the Standards may be found at www.aicpa.org/prsummary. The summary also includes an 
explanation of how engagements identified as not performed or reported in conformity with applicable 
professional standards, if any, are evaluated by a peer reviewer to determine a peer review rating. 
Firm’s Responsibility 
The firm is responsible for designing a system of quality control and complying with it to provide the firm with 
reasonable assurance of performing and reporting in conformity with applicable professional standards in all 
material respects. The firm is also responsible for evaluating actions to promptly remediate engagements 
deemed as not performed or reported in conformity with professional standards, when appropriate, and for 
remediating weaknesses in its system of quality control, if any.  
Peer Reviewer’s Responsibility 
Our responsibility is to express an opinion on the design of the system of quality control and the firm’s 
compliance therewith based on our review. 
Required Selections and Considerations 
Engagements selected for review included engagements performed under Government Auditing Standards, 
including compliance audits under the Single Audit Act.    
As a part of our peer review, we considered reviews by regulatory entities as communicated by the firm, if 
applicable, in determining the nature and extent of our procedures. 
Opinion 
In our opinion, the system of quality control for the accounting and auditing practice of Christy White 
Associates, Inc.  in effect for the year ended December 31, 2019, has been suitably designed and complied with 
to provide the firm with reasonable assurance of performing and reporting in conformity with applicable 
professional standards in all material respects. Firms can receive a rating of pass, pass with deficiency(ies) or fail.  
Christy White Associates, Inc. has received a peer review rating of pass. 
 

 
GRANT BENNETT ASSOCIATES 
A PROFESSIONAL CORPORATION 
Certified Public Accountants 
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Cover Sheet

Approve contract to replace 4 A/C Units at the Jr. Academy

Section: III. Chief Business Officer's Report
Item: D. Approve contract to replace 4 A/C Units at the Jr. Academy
Purpose: Vote
Submitted by:
Related Material: JA AC Replacement Bid Jackson Foster.pdf

JA AC Replacement Bid Ontario.pdf
JA AC Replacement Bid SD Refrig 2.0.pdf
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Lic. # 788983    7574 University Avenue, La Mesa CA 91942   P: (619) 667-4328 F: (619) 698-6217 

 
Proposal Date Proposal Number Agreement Number Page 

02-07-2022   1 of 3 

   
 

  JACKSON & FOSTER                                                Literacy First Charter School 

    7574 University Ave.                           And                       1012 East Bradley Ave. 

La Mesa, California 91941                                                 El Cajon, California 92021 

   
As a condition of performance, payments are to be made on a progress Basis. Invoice payment must be made within ten (10) days 
of receipt. Any alteration or deviation from the above proposal involving extra cost of material or labor will become an extra charge 
over the sum stated above. This proposal will become a binding Agreement only after acceptance by customer and approval by an 
officer of the Contractor as evidenced by their signatures below. This Agreement sets forth all of the terms and conditions binding 
upon the parties hereto on the reverse hereof, and no person has authority to make any claim, representation, promises or condition 
on behalf of the Contractor which is not expressed herein.  

 
Contractor  Customer 
 
      
Allen Denson  By 
 
Operations Manager     
Title  Signature  
 
      
Date  Date 

 

SCOPE OF WORK: 
  

• Dismantle and removal of existing four (4) Heat Pump systems.   

• Install four (4) GOODMAN ASPT49D14A 4 Ton Air Handler, Single stage with 
ECM blower motor.  

• Install four (4) GOODMAN GSZ140481 4 ton Heat Pump, Single Stage 
Condenser, 14 SEER,  

• Install four (4) Honeywell T6 thermostats. 

• Install four (4) new secondary drain pans with water sensors. 

• Flush and reconnect to existing refrigerant lines and drainage lines. 

• Reconnect to existing high voltage electrical services. 

• Reconnect to existing return and supply plenums and ducting. 

• Seal alI attachments points. 

• Remove all trash and debris directly related to installation. 

• Test for proper operation. 

• All crane fees. 
 

 
  

 
 

 
 

 
 

 
 
 
 
 
 
TOTAL PRICE OF PROJECT:  $8,294.33 
 

 
 
 
 
 

104 of 160Powered by BoardOnTrack

Literacy First Charter Schools - Literacy First Charter School Board of Trustees - Agenda - Wednesday March 9, 2022 at 5:00 PM



 
SUPPLEMENT TO PROJECT AGREEMENT PAGE 1 

PROJECT AGREEMENT FOR ENVIROMENTAL SYSTEMS 
 

Date Proposal Number Agreement Number Page 

02-07-2022   2 of 3 
 

CONTRACTOR WILL PROVIDE THE FOLLOWING TO CUSTOMER (continued): 

 
PRICE OF PROJECT:  $38,862.76 
 
Payable:     $38,862.76 in full upon completion of installation.  
 
 
 
 
Goodman Manufacture Warranty: 
  
01 years labor 
10 years parts  
 
 

 
Additional services 

 
 

• Install four (4) Nu-Calgon iWave-R Self-Cleaning Bi-Polar Ionization air 
sanitizer and odor eliminator. – $4,228 21 total. 

(           ) Initial to add. 

 

• California Title 24 HERS and all local permits – $4,600.00  total.  

(           ) Initial to add. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
-------------------------------------------------------SIGNATURE 
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Date Proposal Number Agreement Number Page 

02-07-22   3 of 3 
 
 

TERMS AND CONDITIONS  
 
1. Contractor warrants that the workmanship hereunder shall be free from defects for thirty (30) days from date of 
installation. If any replacement part or item of equipment proves defective, Contractor will extend to Customer the 
benefits of any warranty Contractor has received from the manufacturer. Removal and reinstallation of any equipment 
or materials repaired or replaced under a manufacturer’s warranty will be at Customer’s expense and at the rates 
then in effect. 
 
2. Customer shall permit Contractor free and timely access to areas and equipment, and allow Contractor to start and 
stop the equipment as necessary to perform required services. All planned work under this Agreement will be 
performed during Contractor’s normal working hours. 
 
3. Customer will promptly pay invoices within ten (10) days of receipt. Should a payment become thirty (30) days or 
more delinquent, Contractor may stop all work under this Agreement without notice and/or cancel this Agreement, 
and the entire Agreement amount shall become due and payable immediately upon demand. 
 
4. Customer shall be responsible for all taxes applicable to the services and/or materials hereunder. 
 
5. Any alteration to, or deviation from, this Agreement involving extra work, cost of material or labor will become an 
extra charge (fixed-price amount to be negotiated or on a time-and-material basis at Contractor’s rates then in effect) 
over the sum stated in this Agreement. 
 
6. In the event Contractor must commence legal action in order to recover any amount payable under this 
Agreement, Customer shall pay Contractor all court costs and attorneys’ fees incurred by Contractor. 
 
7. Any legal action relating to this Agreement, or the breach thereof, shall be commenced within one (1) year from the 
date of the work. 
 
8. Contractor shall not be liable for any delay, loss, damage or detention caused by unavailability of machinery, 
equipment or materials, delay of carriers, strikes, including those by Contractor’s employees, lockouts, civil or military 
authority, priority regulations, insurrection or riot, action of the elements, forces of nature, or by any cause beyond its 
control. 
 
9. To the fullest extent permitted by law, Customer shall indemnify and hold harmless Contractor, its agents and 
employees from and against all claims, damages, losses and expenses, including but not limited to attorneys’ fees, 
arising out of or resulting from the performance of work hereunder, provided that such claim, damage, loss or 
expense is caused in whole or in part by any active or passive act or omission of Customer, anyone directly or 
indirectly employed by Customer, or anyone for whose acts Customer may be liable, regardless of whether it is 
caused in part by the negligence of Contractor. 
 
10. Customer shall make available to Contractor’s personnel all pertinent Material Safety Data Sheets (MSDS) 
pursuant to OSHA’S Hazard Communication Standard Regulations. 
 
11. Contractor’s obligation under this proposal and any subsequent contract does not include the identification, 
abatement or removal of any asbestos products or other hazardous substances. In the event such products or 
substances are encountered, Contractor’s sole obligation will be to notify the Owner of the existence of such products 
and materials. Contractor shall have the right thereafter to suspend its work until such products or materials and the 
resultant hazards are removed. The time for completion of the work shall be extended to the extent caused by the 
suspension and the contract price equitably adjusted. 
 
12. UNDER NO CIRCUMSTANCES WHETHER ARISING IN CONTRACT, TORT (INCLUDING NEGLIGENCE), 
EQUITY OR OTHERWISE, WILL CONTRACTOR BE RESPONSIBLE FOR LOSS OF USE, LOSS OF PROFIT, 
INCREASED OPERATING OR MAINTENANCE EXPENSES, CLAIMS OF CUSTOMER’S TENANTS OR CLIENTS, 
OR ANY SPECIAL, INDIRECT OR CONSEQUENTIAL DAMAGES. 
 
13. Included in this agreement, if applicable, is the cost to recover and recycle the refrigerant in the equipment listed 
in this proposal, in compliance with the Clean Air Act of 1990. Jackson & Foster will comply with regulations that 
prohibit intentional venting of Hydrochlorofluorocarbons (HCFC’s) and Chlorofluorocarbons (CFC’s) which take effect 
July 1, 1992. 
 
Please note: failure to comply by building owners, property managers, tenants, and service contractors can result in 
fines up to $25,000.00 per occurrence. 
 
 
 
-------------------------------------------------------SIGNATURE 
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ONTARIO REFRIGERATION WILL PROVIDE THE FOLLOWING TO CUSTOMER: 

All labor, equipment, materials and hoisting to replace (4) split heat pump systems- Units 27, 28, 29 & 30. 
 

• Demo, remove and recycle (4) 31-year-old heat pumps and fan coils. 

• Provide and install (4) new Carrier 4-ton heat pump condensers on the roof, reuse existing platforms. 

• Provide and install (4) Carrier matching fan coils, reuse the existing hangars and secondary drain pan. 

• Chemically flush the existing refrigerant lines to accept the new refrigerant. 

• Provide and install (4) new NEMA3R fused disconnect switches. 

• Provide and install new plenums as necessary and connect to existing ductwork. 

• Provide and install new condensate traps and overflow safety switches, connect to existing drains. 

• Provide and install (4) new T-24 digital thermostats. 

• Charge, startup and test systems. 

Total Price: $42,929.00 

 

 

 

   (858) 675-6300 

PROJECT AGREEMENT FOR BUILDING ENVIRONMENTAL SYSTEMS 
 

Proposal Date Proposal Number Page 

December 16, 2021 SD1121135-A 1 of 2 
 

AGREEMENT BETWEEN: 
 

 
 
 
 

AND 

San Diego 

 
 
 
 

SERVICES WILL BE PROVIDED AT THE FOLLOWING LOCATION(S): 

Same 
 

As a condition of performance, payments are to be made on a progress basis. Invoice payment must be made within ten (10) days of' receipt. Any 

alteration or deviation from the above proposal involving extra cost or material or labor will become an extra charge over the sum stated above. This 

proposal will become a binding Agreement only after acceptance by Customer and approval by the President of Ontario Refrigeration as evidence by 

their signatures below. This Agreement sets forth all of the terms and conditions binding upon the parties hereto on the reverse hereof; and no person 

has authority to make any claim, representation, promise or condition on behalf of Ontario Refrigeration which is not expressed herein. Proposal valid 

for 45 days from original proposal date. 

CUSTOMER Ontario Refrigeration 
 

 
Signature (Authorized Representative) Signature (Sales Representative) Bill Addy 

Approved by Contractor: 
 

 
  

Name (Print/Type) Signature 

President 

Phil Talleur 

  

Title Title 

 
Date Date 

hereinafter Ontario Refrigeration 

 

Ontario Refrigeration Service, Inc. 
11305 Rancho Bernardo RD. Suite 113 
San Diego, CA 92127 

Jeremy Murphy 
Literacy First Charter Schools 
1012 East Bradley 
El Cajon, CA 92021 

hereinafter CUSTOMER 
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PROJECT AGREEMENT FOR BUILDING ENVIRONMENTAL SYSTEMS 

SUPPLEMENT TO PROJECT AGREEMENT PAGE 1 

 

Proposal Date Proposal Number Page 

December 16, 2021 SD1121135-A 2 of 2 

 

 

CONTRACTOR WILL PROVIDE THE FOLLOWING TO CUSTOMER (continued): 

Exclusions: 

1. Overtime labor 

2. Ductwork 

3. Air balancing 

4. Engineering, permits and fees 

5. Multiple phases and crane lifts 

6. Roofing 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
THE SERVICES DESCRIBED ABOVE ARE GOVERNED BY THE TERMS AND CONDITIONS OF THE PROJECT 

PROGRAM AS SET FORTH ON THE REVERSE OF THE PROJECT AGREEMENT PAGE 1 
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Additional Agreement Terms and Conditions 

1. Ontario is obligated to perform only the items of project work listed 

on page 1 of this Agreement and any items described in any written 

change order hereafter signed by Customer and Ontario. As 

reasonably necessary to perform   the specified work, Customer shall 

provide Ontario access to all equipment and work areas and shall 

allow Ontario to start and stop any equipment. Customer shall also 

provide Ontario's personnel with all Material Safety Data Sheets 

(MSDS) applicable to Ontario's work and as required by OSHA's 

Hazard Communication Standard Regulations. All work shall be 

performed during Ontario's normal working hours unless otherwise 

indicated on page 1. 

 
2. Ontario warrants its workmanship to be free from defect for a period 

of thirty (30) days from the date said work is performed. If Ontario's 

workmanship proves to be defective within said thirty days, Ontario will 

repair or replace its work, at Ontario's option, and at no cost to 

Customer, provided, Customer has given Ontario written notice of 

said defect within 35 days of the date the defective work was 

originally performed. If any replacement item, materials, or equipment 

listed on page 1 should prove to be defective, Ontario shall assign to 

Customer the benefits of any manufacturer's warranty to the fullest 

extent. 

any such warranty may be assigned by Ontario. Removal and 

replacement of any equipment or materials covered under a 

manufacturer's warranty will be at Customer's expense and at Ontario's 

then current rates. 

 
3. Except as set forth in paragraph 2 of this Agreement, Ontario makes 

NO WARRANTIES, EXPRESS OR IMPLIED, concerning the work, 

labor, materials or equipment being provided by it under this 

Agreement, and hereby excludes and disclaims all express and 

implied warranties, including the implied warranties of merchantability 

and fitness for any particular purpose or use. 

 
4. The price stated on page 1 is a discounted price contingent upon 

Ontario's receipt of payment by cash or check. The cash discount 

reflected in this price is five percent. Customer agrees to pay all 

invoices within 

ten (10) days of the invoice date. If payment in full is not received by 

Ontario within 15 days of the invoice date, all unpaid amounts shall 

accrue interest at the rate of 1.5% per month from the date of 

the invoice until paid in full. Ontario shall have the right to stop all 

work, including any warranty work, to the extent any invoice 

concerning the work described on page 1 has not been paid in full. 

 
5. Ontario shall only perform the work specified on page 1 and no other 

work shall be performed without prior written authorization from 

Customer that is accepted, in writing, by Ontario and which sets 

forth the additional cost to be paid for such extra work. 

 
6. It is understood and agreed that Ontario has NO responsibility for 

performing, completing or paying for any of the following items: a: 

Moving, modifying, or altering the building structure 

in any manner in order to carry out its obligations under this 

Agreement; 

b. Identifying, abating, handling, encapsulating or removing 

any hazardous substance or material, except any refrigerant specially 

identified on page1 for removal by Ontario; 

c. Indemnifying Customer from any liability or damage related 

to Ontario's work, except for such liability or damage caused by the 

sole negligence of willful misconduct of Ontario or      its employees 

that is not limited or waived under paragraph 8. 

d. All taxes or other governmental   charges   relating   to the 

Services, transfer, use, ownership, servicing or possession   of any 

equipment relating to this Agreement. 

7. To the fullest extent permitted by law, Customer shall indemnify, 

defend and hold harmless Ontario and its agents and 

employees from and against all claims, damages, losses, and expenses, of 

every nature, including but not limited to attorney's fees, arising from or in 

any way related to the work, labor, equipment and  materials  being 

provided by Ontario under this Agreement, except that Customer shall not 

have any obligation to indemnify Ontario from such claims. damages, 

losses, and/or expenses that are attributable to the sole negligence of willful 

misconduct of Ontario or its employees. 

 
8. In the event of any breach of contract by Ontario or damage or loss 

attributable to the tortious conduct of Ontario or one or more of its agents or 

employees, or any damage or loss for which Ontario might be held strictly 

liable, Ontario's liability for such damage or loss shall be limited to the dollar 

amount of this Agreement. Customer further agrees that Ontario does not 

have any liability to Customer, or Customer's agents, employees, tenants, 

lessees, or invitees, for any loss of use, loss of profit, delay damages, 

increased operating or maintenance costs, or any other special or 

consequential damages resulting from Ontario's performance of, or failure  

to perform, its obligations under this Agreement, all such damages being 

hereby waived and released by Customer. Customer also agrees that 

Ontario is not responsible for any loss or compensatory damages of 

Customer, or increased cost(s) for Ontario to perform this Agreement, 

where any such loss, damage or increased cost is attributable to Acts of 

God or other circumstances not reasonably foreseeable by the parties at the 

time they entered into this Agreement. 

 
9. In the event of legal action or arbitration proceedings to enforce the 

terms of this Agreement, or any provisions herein, the successful and 

prevailing party shall be entitled to recover its reasonable attorney's fees 

and expert witness fees and expenses, in addition to any other relief to 

which that party may be entitled, at law or in equity. Any legal action or 

arbitration proceeding concerning any rights and liabilities relating to, or 

arising from, this Agreement or the work being performed under this 

Agreement, with the exception of any legal action  for  collection  of  

amounts due, must be -filed within one (1) year of the date of the event 

giving rise to any such claim under this Agreement. 

 
10. The parties agree to resort to binding arbitration for the resolution of any 

claim either party may have against the other where the total value of either 

party's claim against the other, exclusive of interest, attorney's fees, and 

arbitration fees and costs, is less than $75,000. Any arbitration under this 

agreement shall be conducted before the American Arbitration Association 

in accordance with its Fast Track Procedures in effect on the date this 

Agreement is signed. Under no circumstances shall any arbitrator have 

authority to issue any award in excess of $75,000, exclusive of interest, 

attorney's fees, and arbitration fees and costs. All claims of either party in 

excess of $75,000 shall be resolved through litigation within a court of 

competent jurisdiction in the county in which the work is performed. 

 
11. Customer acknowledges that Ontario's employees are valuable assets 

to Ontario and Customer agrees that it will not hire any employee of Ontario 

for a period of 180 days after completion of the work described in this 

Agreement. In the event of a breach of this is provision by Customer, 

Customer shall pay to Ontario the salary Ontario paid to that employee 

during the twelve months preceding Customer's breach of this provision, 

plus all expenses paid by Ontario to train that employee during the 

preceding two-year period. 

 
12. Any notice that is required to be given under this Agreement must be in 

writing and sent via certified or registered mail to the address set forth on 

the first page of this Agreement for the party intended to receive such 

notice. 

 
13. This document represents the entire agreement between Ontario and 

Customer and supersedes any prior or contemporaneous oral and written 

communications or agreements. This Agreement can only be modified in a 

writing that is signed by both parties. Any purchase order or other document 

hereafter issued by Customer shall only be for purposes of identification 

and/or billing and shall not serve to modify this Agreement in any respect. 

 
 
 

CA LIC. #315638 NV LIC. #0074279 AZ LIC. #ROC 195449 
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Cover Sheet

Approve OPSC Resolution

Section: III. Chief Business Officer's Report
Item: G. Approve OPSC Resolution
Purpose: Vote
Submitted by:
Related Material: LFCS Board Resolution 2022-04 OPSC Authorization.docx
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Literacy First Charter Schools Board Resolution 2022-04

RESOLUTION AUTHORIZING STEVE ROBINSON TO REPRESENT LITERACY FIRST CHARTER SCHOOLS FOR THE PURPOSE OF 
APPLYING FOR CONSTRUTION RELATED FUNDS THROUGH THE CALIFORNIA OFFICE OF PUBLIC SCHOOL CONSTRUCTION

WHEREAS, Literacy First Charter Schools has plans for new construction and tenant improvements to better meet the 
needs of its students;

WHEREAS, the California Office of Public School Construction provides funds to help public schools, including charter 
schools, fund their construction and tenant improvement projects;

WHEREAS, the California Office of Public Construction requires a school’s board to authorize a school representative for 
the purpose of applying for funds;

THEREFORE, BE IT RESOLVED that the Literacy First Board of Trustees authorizes Steve Robinson, Literacy First Charter 
School’s Chief Business Officer, to represent Literacy First Charter School for the purpose of completing and signing 
applications for funds through the California Office of Public Construction under Article 12, Chapter 12.5, Part 10, 
Division 1, Title 2, commencing with Section 17078.50, et. seq., of the California Education Code.

PASSED AND ADOPTED by the Governing Board of Literacy First Charter Schools on March 9, 2022 by the following vote:

AYES: _________

NOES:_________

ABSENT:_______

STATE OF CALIFORNIA

COUNTY OF CALIFORNIA

I, Lucy Razooky, Recording Secretary of the Governing Board of Literacy First Charter Schools, do hereby certify that the 
foregoing is a full, true, and correct copy of a resolution passed and adopted by the Board at a regularly called and 
conducted meeting held on said date.

WITNESS my hand this 9th day of March, 2022

_______________________________________________________________

Recording Secretary of the Governing Board of Literacy First Charter Schools

Lucy Razooky
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Cover Sheet

Form 700

Section: III. Chief Business Officer's Report
Item: K. Form 700
Purpose: Discuss
Submitted by:
Related Material: 2021-22 Form 700.pdf

2022 CSDC Form 700 Webinar Slidedeck.pdf
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Quick Start Guide
Detailed instructions begin on page 3.

WHEN IS THE ANNUAL STATEMENT DUE? 

• March 1 – Elected State Officers, Judges and Court Commissioners, State Board and Commission   
 members listed in Government Code Section 87200

• April 1 – Most other filers

WHERE DO I FILE?
Most people file the Form 700 with their agency.  If you’re not sure where to file your Form 700, contact your 
filing officer or the person who asked you to complete it.

ITEMS TO NOTE!
• The Form 700 is a public document.

• Only filers serving in active military duty may receive an extension on the filing deadline.

• You must also report interests held by your spouse or registered domestic partner.

• Your agency’s conflict of interest code will help you to complete the Form 700.  You are encouraged to get  
 your conflict of interest code from the person who asked you to complete the Form 700.

NOTHING TO REPORT?
Mark the “No reportable interests” box on Part 4 of the Cover Page, and submit only the signed Cover Page.  
Please review each schedule carefully!

Schedule
Common

Reportable Interests
Common

Non-Reportable Interests

A-1: 
Investments

Stocks, including those held in an IRA 
or 401K. Each stock must be listed.

Insurance policies, government bonds, diversified 
mutual funds, funds similar to diversified mutual 
funds.

A-2:
Business 
Entitites/Trusts

Business entities, sole proprietorships, 
partnerships, LLCs, corporations and 
trusts.  (e.g., Form 1099 filers).

Savings and checking accounts, and annuities.

B: 
Real Property

Rental property in filer’s jurisdiction, or 
within two miles of the boundaries of 
the jurisdiction.

A residence used exclusively as a personal 
residence (such as a home or vacation property).

C:
Income

Non-governmental salaries.  Note that 
filers are required to report only half of 
their spouse’s or partner’s salary.

Governmental salary (from school district, for 
example).

D:
Gifts

Gifts from businesses, vendors, or 
other contractors (meals, tickets, etc.).

Gifts from family members.

E:
Travel 
Payments

Travel payments from third parties (not 
your employer).

Travel paid by your government agency.

Note:  Like reportable interests, non-reportable interests may also create conflicts of 
interest and could be grounds for disqualification from certain decisions.
 
QUESTIONS? 
• advice@fppc.ca.gov 
• (866) 275-3772 Mon-Thurs, 9-11:30 a.m.

E-FILING ISSUES?
• If using your agency’s system, please contact technical support at your agency.
• If using FPPC’s e-filing system, write to form700@fppc.ca.gov.

FPPC Form 700 (2021/2022)  
advice@fppc.ca.gov • 866-275-3772 • www. .ca.gov

Page - 2
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FPPC Form 700  (2021/2022) 
advice@fppc.ca.gov • 866-275-3772 • www.fppc.ca.gov

Page - 3

What’s New
Gift Limit Increase
The gift limit increased to $520 for calendar years 2021 and 
2022. The gift limit in 20200 was $500.

Who must file:
• Elected and appointed officials and candidates listed in 

Government Code Section 87200
• Employees, appointed officials, and consultants filing pursuant 

to a conflict of interest code (“code filers”).  Obtain your 
disclosure categories, which describe the interests you 
must report, from your agency; they are not part of the 
Form 700

• Candidates running for local elective offices that are 
designated in a conflict of interest code (e.g., county sheriffs, 
city clerks, school board trustees, and water board members)

Exception:  
• Candidates for a county central committee are not 

required to file the Form 700
• Employees in newly created positions of existing 

agencies
For more information, see Reference Pamphlet, page 3, at www.
fppc.ca.gov. 

Where to file:
87200 Filers

State offices Â	 Your agency
Judicial offices Â	 The clerk of your court
Retired Judges Â	 Directly with FPPC
County offices Â	 Your county filing official
City offices Â	 Your city clerk
Multi-County offices Â	 Your agency

Code Filers — State and Local Officials, Employees, and 
Consultants Designated in a Conflict of Interest 
Code:  File with your agency, board, or commission unless 
otherwise specified in your agency’s code (e.g., Legislative staff 
files directly with FPPC).  In most cases, the agency, board, or 
commission will retain the statements.
Members of Newly Created Boards and Commissions:  File 
with your agency or with your agency’s code reviewing body 
pursuant to Regulation 18754.
Employees in Newly Created Positions of Existing Agencies:  
File with your agency or with your agency’s code reviewing body.  
(See Reference Pamphlet, page 3.)
Candidates file as follow:

State offices, Judicial  County elections official with 
offices and      whom you file your   
multi-county offices Â declaration of candidacy
County offices Â County elections official
City offices Â City Clerk
Public Employee’s  
Retirement System  
(CalPERS) Â CalPERS
State Teacher’s  
Retirement Board  
(CalSTRS) Â CalSTRS

How to file:
The Form 700 is available at www.fppc.ca.gov.  Form 700 
schedules are also available in Excel format.  Each Statement 
must have a handwritten “wet” signature or “secure electronic 
signature,” meaning either (1) a signature submitted using an 
approved electronic filing system or (2) if permitted by the filing 
officer, a digital signature submitted via the filer’s agency email 
address. (See Regulations 18104 and 18757.) Companies such as 
Adobe and DocuSign offer digital signature services. All statements 
are signed under the penalty of perjury and must be verified by the 
filer.  See Regulation 18723.1(c) for filing instructions for copies of 
expanded statements.

When to file:
Annual Statements
Â March 1, 2022

- Elected State Officers
- Judges and Court Commissioners
- State Board and State Commission Members listed in 

Government Code Section 87200
Â April 1, 2022

- Most other filers
Individuals filing under conflict of interest codes in city and county 
jurisdictions should verify the annual filing date with their filing 
official or filing officer.
Statements postmarked by the filing deadline are considered filed 
on time.
Statements of 30 pages or less may be emailed or faxed by the 
deadline as long as the originally signed paper version is sent by 
first class mail to the filing official within 24 hours.
Assuming Office and Leaving Office Statements
Most filers file within 30 days of assuming or leaving office 
or within 30 days of the effective date of a newly adopted or 
amended conflict of interest code.

Exception:
If you assumed office between October 1, 2021, and 
December 31, 2021, and filed an assuming office statement, 
you are not required to file an annual statement until March 
1, , 2023, or April 1, 2023, whichever is applicable. The annual 
statement will cover the day after you assumed office through 
December 31, 2022.  (See Reference Pamphlet, page 6, for 
additional exceptions.

Candidate Statements
File no later than the final filing date for the declaration of 
candidacy or nomination documents.  A candidate statement is 
not required if you filed an assuming office or annual statement 
for the same jurisdiction within 60 days before filing a declaration 
of candidacy or other nomination documents.

Late Statements
There is no provision for filing deadline extensions unless 
the filer is serving in active military duty. (See page 19 for 
information on penalties and fines.)
Amendments
Statements may be amended at any time.  You are only required 
to amend the schedule that needs to be revised.  It is not 
necessary to amend the entire filed form.  Obtain amendment 
schedules at www.fppc.ca.gov.
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Types of Statements

Assuming Office Statement: 
If you are a newly appointed official or are newly employed 
in a position designated, or that will be designated, in 
a state or local agency’s conflict of interest code, your 
assuming office date is the date you were sworn in or 
otherwise authorized to serve in the position.  If you are a 
newly elected official, your assuming office date is the date 
you were sworn in.
• Report: Investments, interests in real property, and 

business positions held on the date you assumed the 
office or position must be reported.  In addition, income 
(including loans, gifts, and travel payments) received 
during the 12 months prior to the date you assumed the 
office or position.

For positions subject to confirmation by the State Senate 
or the Commission on Judicial Appointments, your 
assuming office date is the date you were appointed or 
nominated to the position.

• Example: Maria Lopez was nominated by the Governor 
to serve on a state agency board that is subject to state 
Senate confirmation.  The assuming office date is the 
date Maria’s nomination is submitted to the Senate.  
Maria must report investments, interests in real 
property, and business positions she holds on that date, 
and income (including loans, gifts, and travel payments) 
received during the 12 months prior to that date.

If your office or position has been added to a newly 
adopted or newly amended conflict of interest code, use 
the effective date of the code or amendment, whichever is 
applicable.

• Report: Investments, interests in real property, and 
business positions held on the effective date of the 
code or amendment must be reported.  In addition, 
income (including loans, gifts, and travel payments) 
received during the 12 months prior to the effective date 
of the code or amendment.

Annual Statement: 
Generally, the period covered is January 1, 2021, 
through December 31, 2021.  If the period covered by 
the statement is different than January 1, 2021, through 
December 31, 2021, (for example, you assumed office 
between October 1, 2020, and December 31, 2020 or you 
are combining statements), you must specify the period 
covered.
• Investments, interests in real property, business 

positions held, and income (including loans, gifts, and 
travel payments) received during the period covered 
by the statement must be reported.  Do not change the 
preprinted dates on Schedules A-1, A-2, and B unless 
you are required to report the acquisition or disposition 
of an interest that did not occur in 2021.

• If your disclosure category changes during a reporting 
period, disclose under the old category until the effective 
date of the conflict of interest code amendment and 
disclose under the new disclosure category through the 
end of the reporting period.

Leaving Office Statement: 
Generally, the period covered is January 1, 2021,  through 
the date you stopped performing the duties of your position.  
If the period covered differs from January 1, 2021, through 
the date you stopped performing the duties of your position 
(for example, you assumed office between October 1, 2020, 
and December 31, 2020, or you are combining statements), 
the period covered must be specified.  The reporting period 
can cover parts of two calendar years.
• Report: Investments, interests in real property, business 

positions held, and income (including loans, gifts, and 
travel payments) received during the period covered by 
the statement.  Do not change the preprinted dates on 
Schedules A-1, A-2, and B unless you are required to 
report the acquisition or disposition of an interest that did 
not occur in 2021.

Candidate Statement: 
If you are filing a statement in connection with your 
candidacy for state or local office, investments, interests in 
real property, and business positions held on the date of 
filing your declaration of candidacy must be reported.  In 
addition, income (including loans, gifts, and travel payments) 
received during the 12 months prior to the date of filing your 
declaration of candidacy is reportable.  Do not change the 
preprinted dates on Schedules A-1, A-2, and B.

Candidates running for local elective offices (e.g., county 
sheriffs, city clerks, school board trustees, or water district 
board members) must file candidate statements, as required 
by the conflict of interest code for the elected position.  
The code may be obtained from the agency of the elected 
position.

Amendments: 
If you discover errors or omissions on any statement, file 
an amendment as soon as possible.  You are only required 
to amend the schedule that needs to be revised; it is not 
necessary to refile the entire form.  Obtain amendment 
schedules from the FPPC website at www.fppc.ca.gov.

Note: Once you file your statement, you may not withdraw it.  
All changes must be noted on amendment schedules.

Expanded Statement:
If you hold multiple positions subject to reporting 
requirements, you may be able to file an expanded 
statement for each position, rather than a separate and 
distinct statement for each position. The expanded statement 
must cover all reportable interests for all jurisdictions and 
list all positions for which it is filed. The rules and processes 
governing the filing of an expanded statement are set forth in 
Regulation 18723.1

FPPC Form 700  (2021/2022) 
advice@fppc.ca.gov • 866-275-3772 • www.fppc.ca.gov
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STATEMENT OF ECONOMIC INTERESTS 
COVER PAGE 

A PUBLIC DOCUMENT

 Leaving Office: Date Left 

    Schedule C - Income, Loans, & Business Positions – schedule attached
    Schedule D - Income – Gifts – schedule attached
    Schedule E - Income – Gifts – Travel Payments – schedule attached

/ /
(Check one circle.)

  The period covered is January 1, 20212021, through the date of 
leaving office.

  The period covered is / /

 Annual: The period covered is January 1, 2021,2021, through 
  December 31, 20212021.

       The period covered is 

, through 
the date of leaving office.

/ /

2. Jurisdiction of Office (Check at least one box)

 State  Judge, Retired Judge, Pro Tem Judge, or Court Commissioner           
(Statewide Jurisdiction)                                                                         (Statewide Jurisdiction)
 

 Multi-County   County of 

 City of   Other 

3. Type of Statement (Check at least one box)

, through 
December 31, 20212021.

 Assuming Office: Date assumed 

 Candidate: Date of Election     and office sought, if different than Part 1: 

I have used all reasonable diligence in preparing this statement.  I have reviewed this statement and to the best of my knowledge the information contained 
herein and in any attached schedules is true and complete.  I acknowledge this is a public document.

I certify under penalty of perjury under the laws of the State of California that the foregoing is true and correct.

Date Signed 
 (month, day, year)

/ /

Agency Name  (Do not use acronyms) 

NAME OF FILER    (LAST)                                                (FIRST)                   (MIDDLE)

1. Office, Agency, or Court

Division, Board, Department, District, if applicable Your Position

MAILING ADDRESS STREET CITY STATE ZIP CODE

DAYTIME TELEPHONE NUMBER

(         )

(Business or Agency Address Recommended - Public Document)

EMAIL ADDRESS

5. Verification

Signature 
 (File the originally signed paper statement with your filing official.)

► If filing for multiple positions, list below or on an attachment.  (Do not use acronyms)

Agency:  Position: 

-or-

-or-

4. Schedule Summary (must complete) ► Total number of pages including this cover page: 
Schedules attached  

         Schedule A-1 - Investments – schedule attached
         Schedule A-2 - Investments – schedule attached
         Schedule B - Real Property – schedule attached

-or-   None - No reportable interests on any schedule

FPPC Form 700  - Cover Page  (2021/2022) 
advice@fppc.ca.gov • 866-275-3772 • www.fppc.ca.gov

Page - 5

Date Initial Filing Received
Filing Official Use Only

Please type or print in ink.

700
FAIR POLITICAL PRACTICES COMMISSION

CALIFORNIA FORM
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Instructions
Cover Page

Enter your name, mailing address, and daytime telephone 
number in the spaces provided.  Because the Form 700 is a 
public document, you may list your business/office address 
instead of your home address.
Part 1.  Office, Agency, or Court
• Enter the name of the office sought or held, or the agency or

court.  Consultants must enter the public agency name rather
than their private firm’s name.  (Examples: State Assembly;
Board of Supervisors; Office of the Mayor; Department of
Finance; Hope County Superior Court).

• Indicate the name of your division, board, or district, if
applicable.  (Examples:  Division of Waste Management;
Board of Accountancy; District 45).  Do not use acronyms.

• Enter your position title.  (Examples:  Director; Chief Counsel;
City Council Member; Staff Services Analyst).

• If you hold multiple positions (i.e., a city council member who 
also is a member of a county board or commission) you may 
be required to file separate and distinct statements with each 
agency.  To simplify your filing obligations, in some cases you 
may instead complete a single expanded statement and file it 
with each agency.
• The rules and processes governing the filing of an 

expanded statement are set forth in Regulation 18723.1. 
To file an expanded statement for multiple positions, enter 
the name of each agency with which you are required to 
file and your position title with each agency in the space 
provided.  Do not use acronyms.  Attach an additional 
sheet if necessary.  Complete one statement disclosing 
all reportable interests for all jurisdictions. Then file the 
expanded statement with each agency as directed by 
Regulation 18723.1(c).

If you assume or leave a position after a filing deadline, you 
must complete a separate statement.  For example, a city 
council member who assumes a position with a county special 
district after the April annual filing deadline must file a separate 
assuming office statement.  In subsequent years, the city 
council member may expand their annual filing to include both 
positions.
Example:
Brian Bourne is a city council member for the City of Lincoln 
and a board member for the Camp Far West Irrigation District 
– a multi-county agency that covers the Counties of Placer and
Yuba.  The City is located within Placer County.  Brian may
complete one expanded statement to disclose all reportable
interests for both offices and list both positions on the Cover
Page.  Brian will file the expanded statement with each the City
and the District as directed by Regulation 18723.1(c).
Part 2.  Jurisdiction of Office
• Check the box indicating the jurisdiction of your agency

and, if applicable, identify the jurisdiction. Judges, judicial
candidates, and court commissioners have statewide
jurisdiction.  All other filers should review the Reference
Pamphlet, page 13, to determine their jurisdiction.

• If your agency is a multi-county office, list each county in
which your agency has jurisdiction.

• If your agency is not a state office, court, county office, city
office, or multi-county office (e.g., school districts, special
districts and JPAs), check the “other” box and enter the
county or city in which the agency has jurisdiction.

Example: 
This filer is a member of a water district board with jurisdiction 
in portions of Yuba and Sutter Counties.

Part 3.  Type of Statement
Check at least one box. The period covered by a statement 
is determined by the type of statement you are filing.  If you 
are completing a 2021 annual statement, do not change the 
pre-printed dates to reflect 2022.  Your annual statement is 
used for reporting the previous year’s economic interests.  
Economic interests for your annual filing covering January 1, 
2022, through December 31, 2022, will be disclosed on your 
statement filed in 2023.  See Reference Pamphlet, page 4.

Combining Statements: Certain types of statements for the 
same position may be combined.  For example, if you leave 
office after January 1, but before the deadline for filing your 
annual statement, you may combine your annual and leaving 
office statements.  File by the earliest deadline.  Consult your 
filing officer or the FPPC.
Part 4.  Schedule Summary
• Complete the Schedule Summary after you have reviewed

each schedule to determine if you have reportable
interests.

• Enter the total number of completed pages including the
cover page and either check the box for each schedule you
use to disclose interests; or  if you have nothing to disclose
on any schedule, check the “No reportable interests” box.
Please do not attach any blank schedules.

Part 5.  Verification
Complete the verification by signing the statement and 
entering the date signed.  Each statement must have an 
original “wet” signature unless filed with a secure electronic 
signature. (See page 3 above.) All statements must be signed 
under penalty of perjury and be verified by the filer pursuant to 
Government Code Section 81004. See Regulation 18723.1(c) 
for filing instructions for copies of expanded statements.   
When you sign your statement, you are stating, under 
penalty of perjury, that it is true and correct.  Only the filer 
has authority to sign the statement.  An unsigned statement 
is not considered filed and you may be subject to late filing 
penalties.  

 State  Judge or Court Commissioner (Statewide Jurisdiction)

 Multi-County  County of 

 City of  Other 

2. Jurisdiction of Office (Check at least one box)

Agency Name  (Do not use acronyms) 

Division, Board, Department, District, if applicable Your Position

1. Office, Agency, or Court

► If filing for multiple positions, list below or on an attachment.  (Do not use acronyms)

Agency: Position: 

Yuba & Sutter Counties

Board MemberN/A

N/A

Feather River Irrigation District

FPPC Form 700  - Cover Page  (2021/2022) 
advice@fppc.ca.gov • 866-275-3772 • www.fppc.ca.gov
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SCHEDULE A-1
Investments

Stocks, Bonds, and Other Interests
(Ownership Interest is Less Than 10%)

Investments must be itemized.
Do not attach brokerage or financial statements.

Name

► NAME OF BUSINESS ENTITY ► NAME OF BUSINESS ENTITY

GENERAL DESCRIPTION OF THIS BUSINESS GENERAL DESCRIPTION OF THIS BUSINESS

FAIR MARKET VALUE FAIR MARKET VALUE
 $2,000 - $10,000  $10,001 - $100,000  $2,000 - $10,000  $10,001 - $100,000
 $100,001 - $1,000,000  Over $1,000,000  $100,001 - $1,000,000  Over $1,000,000

IF APPLICABLE, LIST DATE: IF APPLICABLE, LIST DATE:

/ /21 / /21 / /21 / /21
ACQUIRED DISPOSED ACQUIRED DISPOSED

► NAME OF BUSINESS ENTITY ► NAME OF BUSINESS ENTITY

GENERAL DESCRIPTION OF THIS BUSINESS GENERAL DESCRIPTION OF THIS BUSINESS

FAIR MARKET VALUE
 $2,000 

IF APPLICABLE, LIST DATE: IF APPLICABLE, LIST DATE:

/ / / / / /21 / /21
ACQUIRED DISPOSED ACQUIRED DISPOSED

► NAME OF BUSINESS ENTITY ► NAME OF BUSINESS ENTITY

GENERAL DESCRIPTION OF THIS BUSINESS GENERAL DESCRIPTION OF THIS BUSINESS

NATURE OF INVESTMENT NATURE OF INVESTMENT
Stock  Other Stock  Other 

(Describe) (Describe)
Partnership  Income Received of $0 - $499 Partnership  Income Received of $0 - $499

 Income Received of $500 or More (Report on Schedule C)  Income Received of $500 or More (Report on Schedule C)

FAIR MARKET VALUE
- $10,000  $10,001 - $100,000  $2,000 - $10,000  $10,001 - $100,000

 $100,001 - $1,000,000  Over $1,000,000  $100,001 - $1,000,000  Over $1,000,000

NATURE OF INVESTMENT NATURE OF INVESTMENT
Stock  Other Stock  Other 

(Describe) (Describe)
Partnership  Income Received of $0 - $499 Partnership  Income Received of $0 - $499

 Income Received of $500 or More (Report on Schedule C)  Income Received of $500 or More (Report on Schedule C)

21 21

FAIR MARKET VALUE FAIR MARKET VALUE
 $2,000 - $10,000  $10,001 - $100,000  $2,000 - $10,000  $10,001 - $100,000
 $100,001 - $1,000,000  Over $1,000,000  $100,001 - $1,000,000  Over $1,000,000

NATURE OF INVESTMENT NATURE OF INVESTMENT
Stock  Other Stock  Other 

(Describe) (Describe)
Partnership  Income Received of $0 - $499 Partnership  Income Received of $0 - $499

 Income Received of $500 or More (Report on Schedule C)  Income Received of $500 or More (Report on Schedule C)

IF APPLICABLE, LIST DATE: IF APPLICABLE, LIST DATE:

/ /21 / /21 / /21 / /21
ACQUIRED DISPOSED ACQUIRED DISPOSED

Comments: 

FPPC Form 700  - Schedule A-1  (2021/2022) 
advice@fppc.ca.gov • 866-275-3772 • www.fppc.ca.gov
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Instructions – Schedules A-1 and A-2
Investments

“Investment” means a financial interest in any business 
entity (including a consulting business or other 
independent contracting business) that is located in, doing 
business in, planning to do business in, or that has done 
business during the previous two years in your agency’s 
jurisdiction in which you, your spouse or registered 
domestic partner, or your dependent children had a direct, 
indirect, or beneficial interest totaling $2,000 or more at 
any time during the reporting period.  (See Reference 
Pamphlet, page 13.)

Reportable investments include:
• Stocks, bonds, warrants, and options, including those 

held in margin or brokerage accounts and managed 
investment funds (See Reference Pamphlet, page 13.)

• Sole proprietorships
• Your own business or your spouse’s or registered 

domestic partner’s business (See Reference Pamphlet, 
page 8, for the definition of “business entity.”)

• Your spouse’s or registered domestic partner’s 
investments even if they are legally separate property

• Partnerships (e.g., a law firm or family farm)
• Investments in reportable business entities held in a 

retirement account (See Reference Pamphlet, page 15.)
• If you, your spouse or registered domestic partner, 

and dependent children together had a 10% or 
greater ownership interest in a business entity or trust 
(including a living trust), you must disclose investments 
held by the business entity or trust.  (See Reference 
Pamphlet, page 16, for more information on disclosing 
trusts.)

• Business trusts

You are not required to disclose:
• Government bonds, diversified mutual funds, certain 

funds similar to diversified mutual funds (such as 
exchange traded funds) and investments held in certain 
retirement accounts.  (See Reference Pamphlet, page 
13.)  (Regulation 18237)

• Bank accounts, savings accounts, money market 
accounts and certificates of deposits

• Insurance policies
• Annuities
• Commodities
• Shares in a credit union
• Government bonds (including municipal bonds)

• Retirement accounts invested in non-reportable interests 
(e.g., insurance policies, mutual funds, or government 
bonds) (See Reference Pamphlet, page 15.)

• Government defined-benefit pension plans (such as 
CalPERS and CalSTRS plans)

• Certain interests held in a blind trust (See Reference 
Pamphlet, page 16.)

Use Schedule A-1 to report ownership of less than 10% 
(e.g., stock).  Schedule C (Income) may also be required 
if the investment is not a stock or corporate bond.  (See 
second example below.)

Use Schedule A-2 to report ownership of 10% or greater 
(e.g., a sole proprietorship).

To Complete Schedule A-1:
Do not attach brokerage or financial statements.

• Disclose the name of the business entity.
• Provide a general description of the business activity 

of the entity (e.g., pharmaceuticals, computers, 
automobile manufacturing, or communications).

• Check the box indicating the highest fair market value 
of your investment during the reporting period.  If you 
are filing a candidate or an assuming office statement, 
indicate the fair market value on the filing date or the 
date you took office, respectively.  (See page 20 for 
more information.)

• Identify the nature of your investment (e.g., stocks, 
warrants, options, or bonds).

• An acquired or disposed of date is only required if you 
initially acquired or entirely disposed of the investment 
interest during the reporting period.  The date of a stock 
dividend reinvestment or partial disposal is not required.  
Generally, these dates will not apply if you are filing a 
candidate or an assuming office statement.

Examples:
Frank Byrd holds a state agency position.  His conflict of 
interest code requires full disclosure of investments.  Frank 
must disclose his stock holdings of $2,000 or more in any 
company that is located in or does business in California, 
as well as those stocks held by his spouse or registered 
domestic partner and dependent children.

Alice Lance is a city council member.  She has a 4% 
interest, worth $5,000, in a limited partnership located in 
the city.  Alice must disclose the partnership on Schedule 
A-1 and income of $500 or more received from the 
partnership on Schedule C.

Reminders
•	 Do you know your agency’s jurisdiction?
•	 Did you hold investments at any time during the period 

covered by this statement?
•	 Code filers – your disclosure categories may only 

require disclosure of specific investments.
FPPC Form 700  (2021/2022) 

advice@fppc.ca.gov • 866-275-3772 • www.fppc.ca.gov
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Name

 

SCHEDULE A-2
Investments, Income, and Assets

of Business Entities/Trusts
(Ownership Interest is 10% or Greater)

Other

NATURE OF INVESTMENT
 Partnership  Sole Proprietorship 

IF APPLICABLE, LIST DATE:

/ / / /

Name

Address (Business Address Acceptable)

Check one
Trust, go to 2 Business Entity, complete the box, then go to 2

GENERAL DESCRIPTION OF THIS BUSINESS

FAIR MARKET VALUE
 $0 - $1,999
 $2,000 - $10,000 21 21
 $10,001 - $100,000 ACQUIRED DISPOSED
 $100,001 - $1,000,000
 Over $1,000,000

NATURE OF INVESTMENT
 Partnership  Sole Proprietorship 

Other

YOUR BUSINESS POSITION 

►

IF APPLICABLE, LIST DATE:

/ / / /
ACQUIRED DISPOSED

IF APPLICABLE, LIST DATE:

/ / / /21 21
ACQUIRED DISPOSED

 INVESTMENT  REAL PROPERTY

Name of Business Entity, if Investment, or 
Assessor’s Parcel Number or Street Address of Real Property

Description of Business Activity or
City or Other Precise Location of Real Property

FAIR MARKET VALUE
 $2,000 - $10,000
 $10,001 - $100,000
 $100,001 - $1,000,000
 Over $1,000,000

NATURE OF INTEREST
 Property Ownership/Deed of Trust  Stock  Partnership

 Leasehold  Other 
Yrs. remaining

 Check box if additional schedules reporting investments or real property
are attached

► 3. LIST THE NAME OF EACH REPORTABLE SINGLE SOURCE OF
INCOME OF $10,000 OR MORE (Attach a separate sheet if necessary.)

None or  Names listed below

IF APPLICABLE, LIST DATE:

NATURE OF INTEREST
 Property Ownership/Deed of Trust  Stock  Partnership

 Leasehold  Other 
Yrs. remaining

 Check box if additional schedules reporting investments or real property
are attached

/ / / /21 21
ACQUIRED DISPOSED

 INVESTMENT  REAL PROPERTY

Name of Business Entity, if Investment, or 
Assessor’s Parcel Number or Street Address of Real Property

Description of Business Activity or
City or Other Precise Location of Real Property

Check one box:

FAIR MARKET VALUE
 $2,000 - $10,000
 $10,001 - $100,000
 $100,001 - $1,000,000
 Over $1,000,000

INCOME OF $10,000 OR MORE (Attach a separate sheet if necessary.)

None or  Names listed below

21

Comments:

Name

Address (Business Address Acceptable)

FAIR MARKET VALUE
 $0 - $1,999
 $2,000 - $10,000
 $10,001 - $100,000
 $100,001 - $1,000,000
 Over $1,000,000

GENERAL DESCRIPTION OF THIS BUSINESS

Check one
Trust, go to 2 Business Entity, complete the box, then go to 2

► 2.  IDENTIFY THE GROSS INCOME RECEIVED (INCLUDE YOUR PRO RATA 
SHARE OF THE GROSS INCOME TO THE ENTITY/TRUST)

 $0 - $499  $10,001 - $100,000
 $500 - $1,000  OVER $100,000
 $1,001 - $10,000

► 2.  IDENTIFY THE GROSS INCOME RECEIVED (INCLUDE YOUR PRO RATA 
SHARE OF THE GROSS INCOME TO THE ENTITY/TRUST)

 $0 - $499  $10,001 - $100,000
 $500 - $1,000  OVER $100,000
$1,001 - $10,000

700

YOUR BUSINESS POSITION

FAIR POLITICAL PRACTICES COMMISSION

CALIFORNIA FORM

► 1.  BUSINESS ENTITY OR TRUST

21

► 3. LIST THE NAME OF EACH REPORTABLE SINGLE SOURCE OF

FPPC Form 700  - Schedule A-2  (2021/2022) 
advice@fppc.ca.gov • 866-275-3772 • www.fppc.ca.gov

Page - 9

1.  BUSINESS ENTITY OR TRUST

►
LEASED BY THE BUSINESS ENTITY OR TRUST

4. INVESTMENTS AND INTERESTS IN REAL PROPERTY HELD OR ► 4. INVESTMENTS AND INTERESTS IN REAL PROPERTY HELD OR 
LEASED BY THE BUSINESS ENTITY OR TRUST

Check one box:
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Instructions – Schedule A-2
Investments, Income, and Assets of Business Entities/Trusts

Use Schedule A-2 to report investments in a business 
entity (including a consulting business or other 
independent contracting business) or trust (including 
a living trust) in which you, your spouse or registered 
domestic partner, and your dependent children, together or
separately, had a 10% or greater interest, totaling $2,000 
or more, during the reporting period and which is located 
in, doing business in, planning to do business in, or which 
has done business during the previous two years in your 
agency’s jurisdiction.  (See Reference Pamphlet, page 
13.)  A trust located outside your agency’s jurisdiction is 
reportable if it holds assets that are located in or doing 
business in the jurisdiction.  Do not report a trust that 
contains non-reportable interests.  For example, a trust 
containing only your personal residence not used in whole 
or in part as a business, your savings account, and some 
municipal bonds, is not reportable.

Also report on Schedule A-2 investments and real property
held by that entity or trust if your pro rata share of the 
investment or real property interest was $2,000 or more 
during the reporting period.

To Complete Schedule A-2:
Part 1.  Disclose the name and address of the business 
entity or trust.  If you are reporting an interest in a business
entity, check “Business Entity” and complete the box as 
follows:

• Provide a general description of the business activity of 
the entity.

• Check the box indicating the highest fair market value of
your investment during the reporting period.

• If you initially acquired or entirely disposed of this 
interest during the reporting period, enter the date 
acquired or disposed.

• Identify the nature of your investment.
• Disclose the job title or business position you held with 

the entity, if any (i.e., if you were a director, officer, 
partner, trustee, employee, or held any position of 
management).  A business position held by your spouse
is not reportable.

Part 2.  Check the box indicating your pro rata share 
of the gross income received by the business entity or 
trust.  This amount includes your pro rata share of the 
gross income from the business entity or trust, as well 
as your community property interest in your spouse’s or 
registered domestic partner’s share.  Gross income is the 
total amount of income before deducting expenses, losses,
or taxes.

Part 3.  Disclose the name of each source of income that 
is located in, doing business in, planning to do business in,
or that has done business during the previous two years in
your agency’s jurisdiction, as follows: 

• Disclose each source of income and outstanding loan 
to the business entity or trust identified in Part 1 if	
your pro rata share of the gross income (including 
your community property interest in your spouse’s or 

 registered domestic partner’s share) to the business 
entity or trust from that source was $10,000 or more 
during the reporting period.  (See Reference Pamphlet, 
page 11, for examples.)  Income from governmental 
sources may be reportable if not considered salary. 
See Regulation 18232.  Loans from commercial lending 
institutions made in the lender’s regular course of 
business on terms available to members of the public 
without regard to your official status are not reportable.

• Disclose each individual or entity that was a source 
of commission income of $10,000 or more during the 
reporting period through the business entity identified in 
Part 1.  (See Reference Pamphlet, page 8.)

 You may be required to disclose sources of income located 
outside your jurisdiction.  For example, you may have 
a client who resides outside your jurisdiction who does 
business on a regular basis with you.  Such a client, if a 
reportable source of $10,000 or more, must be disclosed.

Mark “None” if you do not have any reportable $10,000 
 sources of income to disclose.  Phrases such as 

“various clients” or “not disclosing sources pursuant to 
attorney-client privilege” are not adequate disclosure.  
(See Reference Pamphlet, page 14, for information on 
procedures to request an exemption from disclosing 
privileged information.)

 
Part 4.  Report any investments or interests in real 
property held or leased by the entity or trust identified in 
Part 1 if your pro rata share of the interest held was $2,000 
or more during the reporting period.  Attach additional 
schedules or use FPPC’s Form 700 Excel spreadsheet if 
needed.

• Check the applicable box identifying the interest held as 
real property or an investment.

 • If investment, provide the name and description of the 
business entity.

• If real property, report the precise location (e.g., an 
assessor’s parcel number or address).

• Check the box indicating the highest fair market value 
of your interest in the real property or investment during 
the reporting period.  (Report the fair market value of the 
portion of your residence claimed as a tax deduction if 

 you are utilizing your residence for business purposes.)
• Identify the nature of your interest.
• Enter the date acquired or disposed only if you initially 

 acquired or entirely disposed of your interest in the 
 property or investment during the reporting period.

FPPC Form 700  (2021/2022) 
advice@fppc.ca.gov • 866-275-3772 • www.fppc.ca.gov
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NAME OF LENDER*

ADDRESS (Business Address Acceptable)

BUSINESS ACTIVITY, IF ANY, OF LENDER

IF APPLICABLE, LIST DATE:

/ / / /

IF APPLICABLE, LIST DATE:

ACQUIRED DISPOSED
/ / / /

► ASSESSOR’S PARCEL NUMBER OR STREET ADDRESS

21 21 21 21
ACQUIRED DISPOSED

► ASSESSOR’S PARCEL NUMBER OR STREET ADDRESS

CITY CITY

INTEREST RATE TERM (Months/Years)

%  None 

NATURE OF INTEREST

 Ownership/Deed of Trust  Easement

Leasehold 

SOURCES OF RENTAL INCOME:  If you own a 10% or greater SOURCES OF RENTAL INCOME:  If you own a 10% or greater 
interest, list the name of each tenant that is a single source of interest, list the name of each tenant that is a single source of 
income of $10,000 or more. income of $10,000 or more.

NATURE OF INTEREST

 Ownership/Deed of Trust  Easement

Leasehold 
Yrs. remaining  Other Yrs. remaining  Other

Comments: 

FAIR MARKET VALUE FAIR MARKET VALUE
 $2,000 - $10,000  $2,000 - $10,000
 $10,001 - $100,000  $10,001 - $100,000
 $100,001 - $1,000,000  $100,001 - $1,000,000
 Over $1,000,000  Over $1,000,000

IF RENTAL PROPERTY, GROSS INCOME RECEIVED IF RENTAL PROPERTY, GROSS INCOME RECEIVED

 $0 - $499  $500 - $1,000  $1,001 - $10,000  $0 - $499  $500 - $1,000  $1,001 - $10,000

 $10,001 - $100,000  OVER $100,000  $10,001 - $100,000  OVER $100,000

HIGHEST BALANCE DURING REPORTING PERIOD

 Guarantor, if applicable

NAME OF LENDER*

 $500 - $1,000  $1,001 - $10,000

 $10,001 - $100,000  OVER $100,000

ADDRESS (Business Address Acceptable)

BUSINESS ACTIVITY, IF ANY, OF LENDER

INTEREST RATE TERM (Months/Years)

%  None 

 Guarantor, if applicable

HIGHEST BALANCE DURING REPORTING PERIOD

SCHEDULE B
Interests in Real Property

(Including Rental Income)

 None

 OVER $100,000

 $500 - $1,000  $1,001 - $10,000

 $10,001 - $100,000

 None

700
FAIR POLITICAL PRACTICES COMMISSION

CALIFORNIA FORM

* You are not required to report loans from a commercial lending institution made in the lender’s regular course of
business on terms available to members of the public without regard to your official status.  Personal loans and
loans received not in a lender’s regular course of business must be disclosed as follows:

FPPC Form 700  - Schedule B  (2021/2022) 
advice@fppc.ca.gov • 866-275-3772 • www.fppc.ca.gov

Page - 11

Name
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Instructions – Schedule B
Interests in Real Property

Report interests in real property located in your agency’s 
jurisdiction in which you, your spouse or registered domestic 
partner, or your dependent children had a direct, indirect, or 
beneficial interest totaling $2,000 or more any time during 
the reporting period.  Real property is also considered to be 
“within the jurisdiction” of a local government agency if the 
property or any part of it is located within two miles outside 
the boundaries of the jurisdiction or within two miles of any 
land owned or used by the local government agency.  (See 
Reference Pamphlet, page 13.)

Interests in real property include:
• An ownership interest (including a beneficial ownership 

interest)
• A deed of trust, easement, or option to acquire property
• A leasehold interest (See Reference Pamphlet, page 14.)
• A mining lease
• An interest in real property held in a retirement account 

(See Reference Pamphlet, page 15.)
• An interest in real property held by a business entity or 

trust in which you, your spouse or registered domestic 
partner, and your dependent children together had a 10% 
or greater ownership interest (Report on Schedule A-2.)

• Your spouse’s or registered domestic partner’s interests in 
real property that are legally held separately by him or her

You are not required to report:
• A residence, such as a home or vacation cabin, used 

exclusively as a personal residence (However, a residence 
in which you rent out a room or for which you claim a 
business deduction may be reportable.  If reportable, 
report the fair market value of the portion claimed as a tax 
deduction.)

• Some interests in real property held through a blind trust 
(See Reference Pamphlet, page 16.)
• Please note:  A non-reportable property can still 

be grounds for a conflict of interest and may be 
disqualifying.

To Complete Schedule B:
• Report the precise location (e.g., an assessor’s parcel 

number or address) of the real property.
• Check the box indicating the fair market value of your 

interest in the property (regardless of what you owe on the 
property).

• Enter the date acquired or disposed only if you initially 
acquired or entirely disposed of your interest in the 
property during the reporting period.

• Identify the nature of your interest.  If it is a leasehold, 

disclose the number of years remaining on the lease.
• If you received rental income, check the box indicating the 

gross amount you received.
• If you had a 10% or greater interest in real property and 

received rental income, list the name of the source(s) if 
your pro rata share of the gross income from any single 
tenant was $10,000 or more during the reporting period.  If 
you received a total of $10,000 or more from two or more 
tenants acting in concert (in most cases, this will apply 
to married couples), disclose the name of each tenant.  
Otherwise, mark “None.”

• Loans from a private lender that total $500 or more and 
are secured by real property may be reportable.  Loans 
from commercial lending institutions made in the 
lender’s regular course of business on terms available 
to members of the public without regard to your official 
status are not reportable.

When reporting a loan:
- Provide the name and address of the lender.
- Describe the lender’s business activity.
- Disclose the interest rate and term of the loan.  For 

variable interest rate loans, disclose the conditions 
of the loan (e.g., Prime + 2) or the average interest 
rate paid during the reporting period.  The term of 
a loan is the total number of months or years given 
for repayment of the loan at the time the loan was 
established.

- Check the box indicating the highest balance of the 
loan during the reporting period.

- Identify a guarantor, if 
applicable.

If you have more than one 
reportable loan on a single 
piece of real property, report 
the additional loan(s) on 
Schedule C. 

Example: 
Allison Gande is a city 
planning commissioner.  
During the reporting period, 
she received rental income of 
$12,000, from a single tenant 
who rented property she 
owned in the city’s jurisdiction
If Allison received $6,000 
each from two tenants, the 
tenants’ names would not be 
required because no single 
tenant paid her $10,000 or 
more.  A married couple is 
considered a single tenant.

► ASSESSOR’S PARCEL NUMBER OR street address

4600 24th Street
city

Sacramento
fair market value if applicable, list date: 

 $2,000 - $10,000
 $10,001 - $100,000 / / XX / / XX
  acquired disposed$100,001 - $1,000,000
 over $1,000,000

nature of interest

 ownership/deed of trust  easement

leasehold 
yrs. remaining  other

if rental property, gross income received

 $0 - $499  $500 - $1,000  $1,001 - $10,000

 $10,001 - $100,000  over $100,000

sources of rental income:  if you own a 10% or greater 
interest, list the name of each tenant that is a single source of 
income of $10,000 or more.

 none

Henry Wells

name of lender*

Sophia Petroillo
address (Business Address Acceptable)

2121 Blue Sky Parkway, Sacramento
business activity, if any, of lender

. Restaurant Owner
interest rate term (months/years)

8
%  none 

15 Years

highest balance during reporting period

 $500 - $1,000  $1,001 - $10,000

 $10,001 - $100,000  over $100,000

 guarantor, if applicable

comments: Reminders
•	 Income and loans already reported on Schedule B are 

not also required to be reported on Schedule C.
•	 Real property already reported on Schedule A-2, Part 4 

is not also required to be reported on Schedule B.
•	Code filers – do your disclosure categories require 

disclosure of real property?
FPPC Form 700  (2021/2022) 

advice@fppc.ca.gov • 866-275-3772 • www.fppc.ca.gov
Page - 12

name of lender*

address (Business Address Acceptable)

business activity, if any, of lender

if applicable, list date:

/ / / /
 acquired disposed

XX XX

Schedule B
Interests in Real Property

(including rental income)

name

► ASSESSOR’S PARCEL NUMBER OR street address

city

interest rate term (months/years)

%  none 

sources of rental income:  if you own a 10% or greater 
interest, list the name of each tenant that is a single source of 
income of $10,000 or more.

nature of interest

 ownership/deed of trust  easement

leasehold 
yrs. remaining  other

comments: 

fair market value
 $2,000 - $10,000
 $10,001 - $100,000
 $100,001 - $1,000,000
 over $1,000,000

if rental property, gross income received

 over $100,000

 $500 - $1,000 $0 - $499  $1,001 - $10,000

 $10,001 - $100,000

highest balance during reporting period

 guarantor, if applicable

 over $100,000

 $500 - $1,000  $1,001 - $10,000

 $10,001 - $100,000

FPPC Form 700 (2017/2018) Sch. B
FPPC Advice Email: advice@fppc.ca.gov

FPPC Toll-Free Helpline: 866/275-3772  www.fppc.ca.gov

700
FaIR PolItIcal PRactIceS commISSIon

calIFoRnIa FoRm

name of lender*

address (Business Address Acceptable)

business activity, if any, of lender

interest rate term (months/years)

%  none 

 guarantor, if applicable

highest balance during reporting period

 over $100,000

 $500 - $1,000  $1,001 - $10,000

 $10,001 - $100,000

* You are not required to report loans from commercial lending institutions made in the lender’s regular course of
business on terms available to members of the public without regard to your official status.  Personal loans and
loans received not in a lender’s regular course of business must be disclosed as follows:

 none

Sophia Petroillo

2121 Blue Sky Parkway, Sacramento

Restaurant Owner

8 15 Years

name of lender*

address (Business Address Acceptable)

business activity, if any, of lender

/ / / /
 acquired disposed

if applicable, list date:

/ / / /
 acquired disposed

XX XXXX XX

Schedule B
Interests in Real Property

(including rental income)

name

► ASSESSOR’S PARCEL NUMBER OR street address ► ASSESSOR’S PARCEL NUMBER OR street address

city city

sources of rental income:  if you own a 10% or greater 
interest, list the name of each tenant that is a single source of 
income of $10,000 or more.

sources of rental income:  if you own a 10% or greater 
interest, list the name of each tenant that is a single source of 
income of $10,000 or more.

nature of interest

 ownership/deed of trust  easement

leasehold 
yrs. remaining  other

nature of interest

 ownership/deed of trust  easement

leasehold 
yrs. remaining  other

fair market value
 $2,000 - $10,000
 $10,001 - $100,000
 $100,001 - $1,000,000
 over $1,000,000

fair market value
 $2,000 - $10,000
 $10,001 - $100,000
 $100,001 - $1,000,000
 over $1,000,000

if rental property, gross income received

 over $100,000

 $500 - $1,000 $0 - $499  $1,001 - $10,000

 $10,001 - $100,000

if rental property, gross income received

 over $100,000

 $500 - $1,000 $0 - $499  $1,001 - $10,000

 $10,001 - $100,000

FPPC Form 700 (2017/2018) Sch. B
FPPC Advice Email: advice@fppc.ca.gov

FPPC Toll-Free Helpline: 866/275-3772  www.fppc.ca.gov

700
FaIR PolItIcal PRactIceS commISSIon

calIFoRnIa FoRm

interest rate term (months/years)

%  none 

 guarantor, if applicable

highest balance during reporting period

 over $100,000

 $500 - $1,000  $1,001 - $10,000

 $10,001 - $100,000

* You are not required to report loans from commercial lending institutions made in the lender’s regular course of
business on terms available to members of the public without regard to your official status.  Personal loans and
loans received not in a lender’s regular course of business must be disclosed as follows:

 none  none

if applicable, list date: 

4600 24th Street

Sacramento

Henry Wells
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SCHEDULE C
Income, Loans, & Business 

Positions
(Other than Gifts and Travel Payments)

(Real property, car, boat, etc.) (Real property, car, boat, etc.)

GROSS INCOME RECEIVED No Income - Business Position Only GROSS INCOME RECEIVED No Income - Business Position Only

Name

CALIFORNIA FORM
FAIR POLITICAL PRACTICES COMMISSION

700

 $500 - $1,000  $1,001 - $10,000  $500 - $1,000  $1,001 - $10,000

 $10,001 - $100,000  OVER $100,000  $10,001 - $100,000  OVER $100,000

► 1. INCOME RECEIVED
NAME OF SOURCE OF INCOME

 ADDRESS (Business Address Acceptable)

BUSINESS ACTIVITY, IF ANY, OF SOURCE

YOUR BUSINESS POSITION

► 1. INCOME RECEIVED
NAME OF SOURCE OF INCOME

 ADDRESS (Business Address Acceptable)

BUSINESS ACTIVITY, IF ANY, OF SOURCE

YOUR BUSINESS POSITION

NAME OF LENDER*

 ADDRESS (Business Address Acceptable)

BUSINESS ACTIVITY, IF ANY, OF LENDER

INTEREST RATE TERM (Months/Years)

%  None 

HIGHEST BALANCE DURING REPORTING PERIOD

 $500 - $1,000

 $1,001 - $10,000

 $10,001 - $100,000

 OVER $100,000

Comments: 

► 2. LOANS RECEIVED OR OUTSTANDING DURING THE REPORTING PERIOD

* You are not required to report loans from a commercial lending institution, or any indebtedness created as part of
a retail installment or credit card transaction, made in the lender’s regular course of business on terms available
to members of the public without regard to your official status.  Personal loans and loans received not in a lender’s
regular course of business must be disclosed as follows:

SECURITY FOR LOAN

 None  Personal residence

 Real Property 

 Guarantor 

 Other 

CONSIDERATION FOR WHICH INCOME WAS RECEIVED
 Salary  Spouse’s or registered domestic partner’s income 

(For self-employed use Schedule A-2.)

 Partnership (Less than 10% ownership. For 10% or greater use 
Schedule A-2.)

 Sale of  

Street address

City

(Describe)

 Other 

CONSIDERATION FOR WHICH INCOME WAS RECEIVED
 Salary  Spouse’s or registered domestic partner’s income 

(For self-employed use Schedule A-2.)

 Partnership (Less than 10% ownership. For 10% or greater use 
Schedule A-2.)

 Sale of  

 Other 

Loan repayment Loan repayment

Commission or Rental Income, list each source of $10,000 or more Commission or Rental Income, list each source of $10,000 or more

(Describe) (Describe)

(Describe) (Describe)

FPPC Form 700  - Schedule C  (2021/2022) 
advice@fppc.ca.gov • 866-275-3772 • www.fppc.ca.gov
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Instructions – Schedule C
Income, Loans, & Business Positions

(Income Other Than Gifts and Travel Payments)

Reporting Income:
Report the source and amount of gross income of $500 
or more you received during the reporting period.  Gross 
income is the total amount of income before deducting 
expenses, losses, or taxes and includes loans other 
than loans from a commercial lending institution.  (See 
Reference Pamphlet, page 11.)  You must also report the 
source of income to your spouse or registered domestic 
partner if your community property share was $500 or 
more during the reporting period.

The source and income must be reported only if the source 
is located in, doing business in, planning to do business in, 
or has done business during the previous two years in your 
agency’s jurisdiction.  (See Reference Pamphlet, page 13.) 
Reportable sources of income may be further limited by 
your disclosure category located in your agency’s conflict 
of interest code.

Reporting Business Positions:
You must report your job title with each reportable 
business entity even if you received no income during the 
reporting period.  Use the comments section to indicate 
that no income was received.

Commonly reportable income and loans include:
• Salary/wages, per diem, and reimbursement for 

expenses including travel payments provided by your 
employer

• Community property interest (50%) in your spouse’s 
or registered domestic partner’s income - report the 
employer’s name and all other required information

• Income from investment interests, such as partnerships, 
reported on Schedule A-1

• Commission income not required to be reported on 
Schedule A-2 (See Reference Pamphlet, page 8.)

• Gross income from any sale, including the sale of a 
house or car (Report your pro rata share of the total sale 
price.)

• Rental income not required to be reported on Schedule B
• Prizes or awards not disclosed as gifts
• Payments received on loans you made to others 
• An honorarium received prior to becoming a public official 

(See Reference Pamphlet, page 10.) 
• Incentive compensation (See Reference Pamphlet, page 

12.)

You are not required to report:
• Salary, reimbursement for expenses or per diem, 

or social security, disability, or other similar benefit 
payments received by you or your spouse or registered 
domestic partner from a federal, state, or local 
government agency.

• Stock dividends and income from the sale of stock 
unless the source can be identified.

• Income from a PERS retirement account.

(See Reference Pamphlet, page 12.)

To Complete Schedule C:
Part 1.  Income Received/Business Position Disclosure
• Disclose the name and address of each source of 

income or each business entity with which you held a 
business position.

• Provide a general description of the business activity if 
the source is a business entity.

• Check the box indicating the amount of gross income 
received.

• Identify the consideration for which the income was 
received.

• For income from commission sales, check the box 
indicating the gross income received and list the name 
of each source of commission income of $10,000 or 
more. (See Reference Pamphlet, page 8.)  Note:  If 
you receive commission income on a regular basis 
or have an ownership interest of 10% or more, you 
must disclose the business entity and the income 
on Schedule A-2.

• Disclose the job title or business position, if any, that you 
held with the business entity, even if you did not receive 
income during the reporting period.

Part 2.  Loans Received or Outstanding During the 
Reporting Period
• Provide the name and address of the lender.
• Provide a general description of the business activity if 

the lender is a business entity.
• Check the box indicating the highest balance of the loan 

during the reporting period.
• Disclose the interest rate and the term of the loan.

- For variable interest rate loans, disclose the 
conditions of the loan (e.g., Prime + 2) or the 
average interest rate paid during the reporting 
period.

- The term of the loan is the total number of months or 
years given for repayment of the loan at the time the 
loan was entered into.

• Identify the security, if any, for the loan.

Reminders
• Code filers – your disclosure categories may not require 

disclosure of all sources of income.
• If you or your spouse or registered domestic partner are 

self-employed, report the business entity on Schedule A-2.
• Do not disclose on Schedule C income, loans, or business 

positions already reported on Schedules A-2 or B. FPPC Form 700  (2021/2022)
advice@fppc.ca.gov • 866-275-3772 • www.fppc.ca.gov
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SCHEDULE D
Income – Gifts

Comments: 

Name

CALIFORNIA FORM
FAIR POLITICAL PRACTICES COMMISSION

700

► NAME OF SOURCE (Not an Acronym)

 ADDRESS (Business Address Acceptable)

BUSINESS ACTIVITY, IF ANY, OF SOURCE

 DATE (mm/dd/yy) VALUE DESCRIPTION OF GIFT(S)

/ /  $

/ /  $

/ /  $

► NAME OF SOURCE (Not an Acronym)

 ADDRESS (Business Address Acceptable)

BUSINESS ACTIVITY, IF ANY, OF SOURCE

 DATE (mm/dd/yy) VALUE DESCRIPTION OF GIFT(S)

/ /  $

/ /  $

/ /  $

► NAME OF SOURCE (Not an Acronym)

 ADDRESS (Business Address Acceptable)

BUSINESS ACTIVITY, IF ANY, OF SOURCE

 DATE (mm/dd/yy) VALUE DESCRIPTION OF GIFT(S)

/ /  $

/ /  $

/ /  $

► NAME OF SOURCE (Not an Acronym)

 ADDRESS (Business Address Acceptable)

BUSINESS ACTIVITY, IF ANY, OF SOURCE

 DATE (mm/dd/yy) VALUE DESCRIPTION OF GIFT(S)

/ /  $

/ /  $

/ /  $

► NAME OF SOURCE (Not an Acronym)

 ADDRESS (Business Address Acceptable)

BUSINESS ACTIVITY, IF ANY, OF SOURCE

 DATE (mm/dd/yy) VALUE DESCRIPTION OF GIFT(S)

/ /  $

/ /  $

/ /  $

► NAME OF SOURCE (Not an Acronym)

 ADDRESS (Business Address Acceptable)

BUSINESS ACTIVITY, IF ANY, OF SOURCE

 DATE (mm/dd/yy) VALUE DESCRIPTION OF GIFT(S)

/ /  $

/ /  $

/ /  $

FPPC Form 700  - Schedule D  (2021/2022) 
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Instructions – Schedule D
Income – Gifts

A gift is anything of value for which you have not provided 
equal or greater consideration to the donor.  A gift is 
reportable if its fair market value is $50 or more.  In addition, 
multiple gifts totaling $50 or more received during the 
reporting period from a single source must be reported. 

It is the acceptance of a gift, not the ultimate use to which it is 
put, that imposes your reporting obligation.  Except as noted 
below, you must report a gift even if you never used it or if you 
gave it away to another person.

If the exact amount of a gift is unknown, you must make a 
good faith estimate of the item’s fair market value.  Listing 
the value of a gift as “over $50” or “value unknown” is not 
adequate disclosure.  In addition, if you received a gift through 
an intermediary, you must disclose the name, address, and 
business activity of both the donor and the intermediary.  You 
may indicate an intermediary either in the “source” field 
after the name or in the “comments” section at the bottom 
of Schedule D.

Commonly reportable gifts include:
• Tickets/passes to sporting or entertainment events
• Tickets/passes to amusement parks
• Parking passes not used for official agency business
• Food, beverages, and accommodations, including those 

provided in direct connection with your attendance at a 
convention, conference, meeting, social event, meal, or like 
gathering

• Rebates/discounts not made in the regular course of 
business to members of the public without regard to official 
status

• Wedding gifts (See Reference Pamphlet, page 16)
• An honorarium received prior to assuming office (You may 

report an honorarium as income on Schedule C, rather 
than as a gift on Schedule D, if you provided services of 
equal or greater value than the payment received.  See 
Reference Pamphlet, page 10.)

• Transportation and lodging (See Schedule E.)
• Forgiveness of a loan received by you

Reminders
•	 Gifts from a single source are subject to a $520 limit in 

20212021. (See Reference Pamphlet, page 10.)
•	Code filers – you only need to report gifts from 

reportable sources.

Gift Tracking Mobile Application

•	FPPC has created a gift tracking app for mobile  
devices that helps filers track gifts and provides a quick 
and easy way to upload the information to the Form 
700. Visit FPPC’s website to download the app.

You are not required to disclose:
• Gifts that were not used and that, within 30 days after 

receipt, were returned to the donor or delivered to a 
charitable organization or government agency without 
being claimed by you as a charitable contribution for tax 
purposes

• Gifts from your spouse or registered domestic partner, 
child, parent, grandparent, grandchild, brother, sister, and 
certain other family members (See Regulation 18942 for a 
complete list.).  The exception does not apply if the donor 
was acting as an agent or intermediary for a reportable 
source who was the true donor.

• Gifts of similar value exchanged between you and an 
individual, other than a lobbyist registered to lobby your 
state agency, on holidays, birthdays, or similar occasions

• Gifts of informational material provided to assist you in the 
performance of your official duties (e.g., books, pamphlets, 
reports, calendars, periodicals, or educational seminars)

• A monetary bequest or inheritance (However, inherited 
investments or real property may be reportable on other 
schedules.)

• Personalized plaques or trophies with an individual value of 
less than $250

• Campaign contributions
• Up to two tickets, for your own use, to attend a fundraiser 

for a campaign committee or candidate, or to a fundraiser 
for an organization exempt from taxation under Section 
501(c)(3) of the Internal Revenue Code. The ticket must 
be received from the organization or committee holding the 
fundraiser.

• Gifts given to members of your immediate family if the 
source has an established relationship with the family 
member and there is no evidence to suggest the donor had 
a purpose to influence you.  (See Regulation 18943.)

• Free admission, food, and nominal items (such as a pen, 
pencil, mouse pad, note pad or similar item) available to 
all attendees, at the event at which the official makes a 
speech (as defined in Regulation 18950(b)(2)), so long as 
the admission is provided by the person who organizes the 
event.

• Any other payment not identified above, that would 
otherwise meet the definition of gift, where the payment is 
made by an individual who is not a lobbyist registered to 
lobby the official’s state agency, where it is clear that the 
gift was made because of an existing personal or business 
relationship unrelated to the official’s position and there 
is no evidence whatsoever at the time the gift is made to 
suggest the donor had a purpose to influence you.

To Complete Schedule D:
• Disclose the full name (not an acronym), address, and, if a 

business entity, the business activity of the source.
• Provide the date (month, day, and year) of receipt, and 

disclose the fair market value and description of the gift.

FPPC Form 700  (2021/2022) 
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SCHEDULE E
Income – Gifts

Travel Payments, Advances,
and Reimbursements

• Mark either the gift or income box.
• Mark the “501(c)(3)” box for a travel payment received from a nonprofit 501(c)(3) organization

or the “Speech” box if you made a speech or participated in a panel.  Per Government Code
Section 89506, these payments may not be subject to the gift limit.  However, they may result
in a disqualifying conflict of interest.

• For gifts of travel, provide the travel destination.

Name

Comments: 

DATE(S): / / - / / AMT: $
(If gift)

DATE(S): / / - / / AMT: $
(If gift)

(Not an Acronym)

 ADDRESS (Business Address Acceptable)

CITY AND STATE

501 (c)(3) or DESCRIBE BUSINESS ACTIVITY, IF ANY, OF SOURCE

► NAME OF SOURCE (Not an Acronym)

 ADDRESS (Business Address Acceptable)

CITY AND STATE

► NAME OF SOURCE (Not an Acronym)

501 (c)(3) or DESCRIBE BUSINESS ACTIVITY, IF ANY, OF SOURCE

 ADDRESS (Business Address Acceptable)

CITY AND STATE

(Not an Acronym)

501 (c)(3) or DESCRIBE BUSINESS ACTIVITY, IF ANY, OF SOURCE

 ADDRESS (Business Address Acceptable)

CITY AND STATE

501 (c)(3) or DESCRIBE BUSINESS ACTIVITY, IF ANY, OF SOURCE

► MUST CHECK ONE:

Made a Speech/Participated in a Panel

Other - Provide Description 

Gift   -or- Income

► MUST CHECK ONE:

Made a Speech/Participated in a Panel

Other - Provide Description 

► If Gift, Provide Travel Destination

Gift   -or- Income

DATE(S): / / - / / AMT: $
(If gift)

► MUST CHECK ONE:

CALIFORNIA FORM
FAIR POLITICAL PRACTICES COMMISSION

700

► NAME OF SOURCE ► NAME OF SOURCE 

► If Gift, Provide Travel Destination

► MUST CHECK ONE:

Made a Speech/Participated in a Panel

Other - Provide Description 

Gift   -or- Income

► If Gift, Provide Travel Destination

FPPC Form 700 - Schedule E  (2021/2022)
advice@fppc.ca.gov • 866-275-3772 • www.fppc.ca.gov

Page - 17

Made a Speech/Participated in a Panel

Other - Provide Description 

Gift   -or- Income

► If Gift, Provide Travel Destination

DATE(S): / / - / / AMT: $
(If gift)
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Travel payments reportable on Schedule E include advances 
and reimbursements for travel and related expenses, 
including lodging and meals.

Gifts of travel may be subject to the gift limit.  In addition, 
certain travel payments are reportable gifts, but are not 
subject to the gift limit. To avoid possible misinterpretation or 
the perception that you have received a gift in excess of the 
gift limit, you may wish to provide a specific description of 
the purpose of your travel. (See the FPPC fact sheet entitled 
“Limitations and Restrictions on Gifts, Honoraria, Travel, 
and Loans” to read about travel payments under section 
89506(a).)

You are not required to disclose:
• Travel payments received from any state, local, or federal 

government agency for which you provided services equal 
or greater in value than the payments received, such as 
reimbursement for travel on agency business from your 
government agency employer.

• A payment for travel from another local, state, or federal 
government agency and related per diem expenses when 
the travel is for education, training or other inter-agency 
programs or purposes.

• Travel payments received from your employer in the 
normal course of your employment that are included in the 
income reported on Schedule C.

• A travel payment that was received from a nonprofit 
entity exempt from taxation under Internal Revenue 
Code Section 501(c)(3) for which you provided equal or 
greater consideration, such as reimbursement for travel on 
business for a 501(c)(3) organization for which you are a 
board member.
Note:  Certain travel payments may not be reportable 
if reported via email on Form 801 by your agency.

To Complete Schedule E:
• Disclose the full name (not an acronym) and address of the 

source of the travel payment.
• Identify the business activity if the source is a business 

entity.
• Check the box to identify the payment as a gift or income, 

report the amount, and disclose the date(s). 
• Travel payments are gifts if you did not provide 

services that were equal to or greater in value than the 
payments received. You must disclose gifts totaling $50 
or more from a single source during the period covered 
by the statement.  
 
When reporting travel payments that are gifts, you must 
provide a description of the gift, the date(s) received, 
and the travel destination.

• Travel payments are income if you provided services 
that were equal to or greater in value than the 

payments received. You must disclose income totaling 
$500 or more from a single source during the period 
covered by the statement. You have the burden of 
proving the payments are income rather than gifts. 
When reporting travel payments as income, you must 
describe the services you provided in exchange for the 
payment. You are not required to disclose the date(s) 
for travel payments that are income.

Example:
City council member MaryClaire Chandler is the chair of a 
501(c)(6) trade association, and the association pays for her 
travel to attend its meetings. Because MaryClaire is deemed 
to be providing equal or 
greater consideration for 
the travel payment by 
virtue of serving on the 
board, this payment may 
be reported as income. 
Payments for MaryClaire 
to attend other events for 
which she is not providing 
services are likely 
considered gifts. Note that
the same payment from a 
501(c)(3) would NOT be reportable.

Example:
Mayor Kim travels to China on a trip organized by China 
Silicon Valley Business Development, a California nonprofit, 
501(c)(6) organization. The Chengdu Municipal People’s 
Government pays for Mayor Kim’s airfare and travel costs, 
as well as his meals and 
lodging during the trip. 
The trip’s agenda shows 
that the trip’s purpose is 
to promote job creation 
and economic activity 
in China and in Silicon 
Valley, so the trip is 
reasonably related to a 
governmental purpose. 
Thus, Mayor Kim must 
report the gift of travel, 
but the gift is exempt from the gift limit.  In this case, the travel 
payments are not subject to the gift limit because the source 
is a foreign government and because the travel is reasonably 
related to a governmental purpose. (Section 89506(a)(2).) 
Note that Mayor Kim could be disqualified from participating in 
or making decisions about The Chengdu Municipal People’s 
Government for 12 months. Also note that if China Silicon 
Valley Business Development (a 501(c)(6) organization) paid 
for the travel costs rather than the governmental organization, 
the payments would be subject to the gift limits. (See the 
FPPC fact sheet, Limitations and Restrictions on Gifts, 
Honoraria, Travel and Loans, at www.fppc.ca.gov.)

Instructions – Schedule E
Travel Payments, Advances, 

and Reimbursements

FPPC Form 700  (2021/2022) 
advice@fppc.ca.gov • 866-275-3772 • www.fppc.ca.gov
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SChEDuLE E
Income – Gifts 

Travel Payments, Advances,
and Reimbursements 

CALIFORNIA FORM 700 
FAIr POLITICAL PrACTICES COMMISSION

Name 

• Mark either the gift or income box.
• Mark the “501(c)(3)” box for a travel payment received from a nonprofit 501(c)(3) organization 

or the “Speech” box if you made a speech or participated in a panel. These payments are not 
subject to the gift limit, but may result in a disqualifying conflict of interest.

• For gifts of travel, provide the travel destination.

► NAME OF SOURCE (Not an Acronym)

ADDRESS (Business Address Acceptable)

CITY AND	STATE

501 (c)(3) or DESCRIBE BuSINESS	ACTIvITY,	IF	ANY,	OF	SOuRCE

DATE(S): / / - / / AMT: $ 
(If gift)

► MuST CHECK ONE: Gift -or- Income

Made a Speech/Participated in a Panel

Other - Provide Description 

► If Gift, Provide Travel Destination 

► NAME OF SOURCE (Not an Acronym)

ADDRESS (Business Address Acceptable)

CITY AND	STATE

501 (c)(3) or DESCRIBE BuSINESS	ACTIvITY,	IF	ANY,	OF	SOuRCE

DATE(S): / / - / / AMT: $ 
(If gift)

► MuST CHECK ONE: Gift -or- Income

Made a Speech/Participated in a Panel

Other - Provide Description 

► If Gift, Provide Travel Destination 

► NAME OF SOURCE (Not an Acronym)

ADDRESS (Business Address Acceptable)

CITY AND	STATE

501 (c)(3) or DESCRIBE BuSINESS	ACTIvITY,	IF	ANY,	OF	SOuRCE

DATE(S): / / - / / AMT: $ 
(If gift)

► MuST CHECK ONE: Gift -or- Income

Made a Speech/Participated in a Panel

Other - Provide Description 

► If Gift, Provide Travel Destination 

Comments:

FPPC Form 700 (2016/2017) Sch. E 
FPPC Advice Email: advice@fppc.ca.gov 

FPPC Toll-Free Helpline: 866/275-3772  www.fppc.ca.gov 

Chengdu Municipal People's Government

2 Caoshi St, CaoShiJie, Qingyang Qu, Chengdu Shi,

Sichuan Sheng, China, 610000

09 XXXX 3,874.38080904

Travel reimbursement for
trip to China.

Sichuan Sheng, China

Clear Page Print

SChEDuLE E
Income – Gifts 

Travel Payments, Advances,
and Reimbursements 

CALIFORNIA FORM 700 
FAIr POLITICAL PrACTICES COMMISSION

Name 

• Mark either the gift or income box.
• Mark the “501(c)(3)” box for a travel payment received from a nonprofit 501(c)(3) organization 

or the “Speech” box if you made a speech or participated in a panel. These payments are not 
subject to the gift limit, but may result in a disqualifying conflict of interest.

• For gifts of travel, provide the travel destination.
► NAME OF SOURCE (Not an Acronym)

ADDRESS (Business Address Acceptable)

CITY AND	STATE

501 (c)(3) or DESCRIBE BuSINESS	ACTIvITY,	IF	ANY,	OF	SOuRCE

DATE(S): / / - / / AMT: $ 
(If gift)

► MuST CHECK ONE: Gift -or- Income

Made a Speech/Participated in a Panel

Other - Provide Description 

► If Gift, Provide Travel Destination 

► NAME OF SOURCE (Not an Acronym)

ADDRESS (Business Address Acceptable)

CITY AND	STATE

501 (c)(3) or DESCRIBE BuSINESS	ACTIvITY,	IF	ANY,	OF	SOuRCE

DATE(S): / / - / / AMT: $ 
(If gift)

► MuST CHECK ONE: Gift -or- Income

Made a Speech/Participated in a Panel

Other - Provide Description 

► If Gift, Provide Travel Destination 

► NAME OF SOURCE (Not an Acronym)

ADDRESS (Business Address Acceptable)

CITY AND	STATE

501 (c)(3) or DESCRIBE BuSINESS	ACTIvITY,	IF	ANY,	OF	SOuRCE

DATE(S): / / - / / AMT: $ 
(If gift)

► MuST CHECK ONE: Gift -or- Income

Made a Speech/Participated in a Panel

Other - Provide Description 

► If Gift, Provide Travel Destination 

Comments:

FPPC Form 700 (2016/2017) Sch. E 
FPPC Advice Email: advice@fppc.ca.gov 

FPPC Toll-Free Helpline: 866/275-3772  www.fppc.ca.gov 

Health Services Trade Association

1230 K Street, Suite 610

Sacramento, CA

Association of Healthcare Workers

550.00

Travel reimbursement for
board meeting.

Clear Page Print

► NAME OF SOURCE (Not an Acronym)

Health Services Trade Association
ADDRESS (Business Address Acceptable)

1230 K Street, Suite 610
CITY AND	STATE

Sacramento, CA
501 (c)(3) or DESCRIBE BuSINESS	ACTIvITY,	IF	ANY,	OF	SOuRCE

Association of Healthcare Workers

DATE(S): / / - / / AMT: $ 550.00
(If gift)

► MuST CHECK ONE: Gift -or- Income

Made a Speech/Participated in a Panel

Travel reimbursement forOther - Provide Description 
board meeting.

 ► If Gift, Provide Travel Destination 

► NAME OF SOURCE (Not an Acronym)

Chengdu Municipal People's Government
ADDRESS (Business Address Acceptable)

2 Caoshi St, CaoShiJie, Qingyang Qu, Chengdu Shi,
CITY AND	STATE

Sichuan Sheng, China, 610000
501 (c)(3) or DESCRIBE BuSINESS	ACTIvITY,	IF	ANY,	OF	SOuRCE

DATE(S): 09 / 04 / XX - 09 / 08 / XX AMT: $ 3,874.38
(If gift)

► MuST CHECK ONE: Gift -or- Income

Made a Speech/Participated in a Panel

Other - Provide Description Travel reimbursement for
trip to China.

► If Gift, Provide Travel Destination 
Sichuan Sheng, China
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Restrictions and Prohibitions

The Political Reform Act (Gov. Code Sections 81000-
91014) requires most state and local government officials 
and employees to publicly disclose their economic 
interests including personal assets and income.  The 
Act’s conflict of interest provisions also disqualify a public 
official from taking part in a governmental decision if it 
is reasonably foreseeable that the decision will have 
a material financial effect on these economic interests 
as well as the official’s personal finances and those 
of immediate family. (Gov. Code Sections 87100 and 
87103.)   The Fair Political Practices Commission (FPPC) 
is the state agency responsible for issuing the attached 
Statement of Economic Interests, Form 700, and for 
interpreting the Act’s provisions.

Gift Prohibition
Gifts received by most state and local officials, employees, 
and candidates are subject to a limit. In 2021-2022, the 
gift limit increased to $520 from a single source during a 
calendar year. In 2019 and 2020, the gift limit was $500 
from a single source during a calendar year. 
 
Additionally, state officials, state candidates, and certain 
state employees are subject to a $10 limit per calendar 
month on gifts from lobbyists and lobbying firms registered 
with the Secretary of State.  See Reference Pamphlet, 
page 10.

State and local officials and employees should check with 
their agency to determine if other restrictions apply.

Disqualification
Public officials are, under certain circumstances, required 
to disqualify themselves from making, participating in, or 
attempting to influence governmental decisions that will 
affect their economic interests.  This may include interests 
they are not required to disclose.  For example, a personal 
residence is often not reportable, but may be grounds for 
disqualification.  Specific disqualification requirements 
apply to 87200 filers (e.g., city councilmembers, members 
of boards of supervisors, planning commissioners, etc.).  
These officials must publicly identify the economic interest 
that creates a conflict of interest and leave the room before 
a discussion or vote takes place at a public meeting.  For 
more information, consult Government Code Section 
87105, Regulation 18707, and the Guide to Recognizing 
Conflicts of Interest page at www.fppc.ca.gov.

Honorarium Ban
Most state and local officials, employees, and candidates 
are prohibited from accepting an honorarium for any 
speech given, article published, or attendance at a 
conference, convention, meeting, or like gathering.  (See 
Reference Pamphlet, page 10.)

Loan Restrictions
Certain state and local officials are subject to restrictions 
on loans.  (See Reference Pamphlet, page 14.)

Post-Governmental Employment
There are restrictions on representing clients or employers 
before former agencies.  The provisions apply to elected 
state officials, most state employees, local elected officials, 
county chief administrative officers, city managers, 
including the chief administrator of a city, and general 
managers or chief administrators of local special districts 
and JPAs.  The FPPC website has fact sheets explaining 
the provisions.

Late Filing
The filing officer who retains originally-signed or 
electronically filed statements of economic interests may 
impose on an individual a fine for any statement that is filed 
late.  The fine is $10 per day up to a maximum of $100.  
Late filing penalties may be reduced or waived under certain 
circumstances.

Persons who fail to timely file their Form 700 may be 
referred to the FPPC’s Enforcement Division (and, in some 
cases, to the Attorney General or district attorney) for 
investigation and possible prosecution.  In addition to the 
late filing penalties, a fine of up to $5,000 per violation may 
be imposed.

For assistance concerning reporting, prohibitions, and 
restrictions under the Act:

• Email questions to advice@fppc.ca.gov.
• Call the FPPC toll-free at (866) 275-3772.

Form 700 is a Public Document
Public Access Must Be Provided

Statements of Economic Interests are public 
documents.  The filing officer must permit any 
member of the public to inspect and receive a copy 
of any statement.

• Statements must be available as soon as possible 
during the agency's regular business hours, but 
in any event not later than the second business 
day after the statement is received.  Access to the 
Form 700 is not subject to the Public Records Act 
procedures.

• No conditions may be placed on persons seeking 
access to the forms.

• No information or identification may be required 
from persons seeking access.

• Reproduction fees of no more than 10 cents per 
page may be charged.

FPPC Form 700  (2021/2022) 
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Questions and Answers

General
Q. What is the reporting period for disclosing interests 

on an assuming office statement or a candidate 
statement?

A. On an assuming office statement, disclose all 
reportable investments, interests in real property, and 
business positions held on the date you assumed 
office.  In addition, you must disclose income (including 
loans, gifts and travel payments) received during the 12 
months prior to the date you assumed office.

 On a candidate statement, disclose all reportable 
investments, interests in real property, and business 
positions held on the date you file your declaration of 
candidacy.  You must also disclose income (including 
loans, gifts and travel payments) received during the 
12 months prior to the date you file your declaration of 
candidacy.

Q. I hold two other board positions in addition to my 
position with the county.  Must I file three statements of 
economic interests?

A. Yes, three are required.  However, you may instead 
complete an expanded statement listing the county and 
the two boards on the Cover Page or an attachment as 
the agencies for which you will be filing.  Disclose all 
reportable economic interests in all three jurisdictions 
on the expanded statement. File the expanded 
statement for your primary position providing an original 
“wet” signature unless filed with a secure electronic 
signature. (See page 3 above.) File copies of the 
expanded statement with the other two agencies as 
required by Regulation 18723.1(c).  Remember to 
complete separate statements for positions that you 
leave or assume during the year. 

Q. I am a department head who recently began acting as 
city manager.  Should I file as the city manager?

A. Yes.  File an assuming office statement as city 
manager.  Persons serving as “acting,” “interim,” or 
“alternate” must file as if they hold the position because 
they are or may be performing the duties of the 
position.

Q. My spouse and I are currently separated and in the 
process of obtaining a divorce.  Must I still report my 
spouse’s income, investments, and interests in real 
property?

A. Yes.  A public official must continue to report a spouse’s 
economic interests until such time as dissolution of 
marriage proceedings is final.  However, if a separate 
property agreement has been reached prior to that 
time, your estranged spouse’s income may not have to 
be reported.  Contact the FPPC for more information.

Q. As a designated employee, I left one state agency to 
work for another state agency.  Must I file a leaving 
office statement?

A. Yes.  You may also need to file an assuming office 
statement for the new agency.

Investment Disclosure
Q. I have an investment interest in shares of stock in a 

company that does not have an office in my jurisdiction.  
Must I still disclose my investment interest in this 
company?

A. Probably.  The definition of “doing business in the 
jurisdiction” is not limited to whether the business has 
an office or physical location in your jurisdiction.  (See 
Reference Pamphlet, page 13.)

Q. My spouse and I have a living trust.  The trust holds 
rental property in my jurisdiction, our primary residence, 
and investments in diversified mutual funds.  I have full 
disclosure.  How is this trust disclosed?

A. Disclose the name of the trust, the rental property and 
its income on Schedule A-2.  Your primary residence 
and investments in diversified mutual funds registered 
with the SEC are not reportable. 

Q. I am required to report all investments.  I have an IRA 
that contains stocks through an account managed by 
a brokerage firm.  Must I disclose these stocks even 
though they are held in an IRA and I did not decide 
which stocks to purchase?

A. Yes. Disclose on Schedule A-1 or A-2 any stock worth 
$2,000 or more in a business entity located in or doing 
business in your jurisdiction.
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Questions and Answers
Continued

Q. The value of my stock changed during the reporting 
period.  How do I report the value of the stock?

A. You are required to report the highest value that the 
stock reached during the reporting period.  You may 
use your monthly statements to determine the highest 
value.  You may also use the entity’s website to 
determine the highest value.  You are encouraged to 
keep a record of where you found the reported value.  
Note that for an assuming office statement, you must 
report the value of the stock on the date you assumed 
office.

Q. I am the sole owner of my business, an S-Corporation.  
I believe that the nature of the business is such that it 
cannot be said to have any “fair market value” because 
it has no assets.  I operate the corporation under 
an agreement with a large insurance company.  My 
contract does not have resale value because of its 
nature as a personal services contract.  Must I report 
the fair market value for my business on Schedule A-2 
of the Form 700?  

A. Yes.  Even if there are no tangible assets, intangible 
assets, such as relationships with companies and 
clients are commonly sold to qualified professionals.  
The “fair market value” is often quantified for other 
purposes, such as marital dissolutions or estate 
planning.  In addition, the IRS presumes that “personal 
services corporations” have a fair market value.  A 
professional “book of business” and the associated 
goodwill that generates income are not without a 
determinable value.  The Form 700 does not require a 
precise fair market value; it is only necessary to check 
a box indicating the broad range within which the value 
falls.  

Q. I own stock in IBM and must report this investment 
on Schedule A-1.  I initially purchased this stock in 
the early 1990s; however, I am constantly buying 
and selling shares.  Must I note these dates in the 
“Acquired” and “Disposed” fields?

A. No.  You must only report dates in the “Acquired” or 
“Disposed” fields when, during the reporting period, you 
initially purchase a reportable investment worth $2,000 
or more or when you dispose of the entire investment.  
You are not required to track the partial trading of an 
investment. 

Q. On last year’s filing I reported stock in Encoe valued at 
$2,000 - $10,000.  Late last year the value of this stock 
fell below and remains at less than $2,000.  How should 
this be reported on this year’s statement?

A. You are not required to report an investment if the value 
was less than $2,000 during the entire reporting period.  
However, because a disposed date is not required for 
stocks that fall below $2,000, you may want to report 
the stock and note in the “comments” section that the 
value fell below $2,000.  This would be for informational 
purposes only; it is not a requirement.

Q. We have a Section 529 account set up to save money 
for our son’s college education.  Is this reportable?

A. If the Section 529 account contains reportable interests 
(e.g., common stock valued at $2,000 or more), those 
interests are reportable (not the actual Section 529 
account). If the account contains solely mutual funds, 
then nothing is reported.

Income Disclosure
Q. I reported a business entity on Schedule A-2.  Clients of 

my business are located in several states.  Must I report 
all clients from whom my pro rata share of income is 
$10,000 or more on Schedule A-2, Part 3?

A. No, only the clients located in or doing business on a 
regular basis in your jurisdiction must be disclosed.

Q. I believe I am not required to disclose the names of 
clients from whom my pro rata share of income is 
$10,000 or more on Schedule A-2 because of their right 
to privacy.  Is there an exception for reporting clients’ 
names?

A. Regulation 18740 provides a procedure for requesting 
an exemption to allow a client’s name not to be 
disclosed if disclosure of the name would violate a 
legally recognized privilege under California or Federal 
law.  This regulation may be obtained from our website 
at www.fppc.ca.gov.  (See Reference Pamphlet, page 
14.)
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Questions and Answers
Continued

Q. I am sole owner of a private law practice that is not 
reportable based on my limited disclosure category.  
However, some of the sources of income to my law 
practice are from reportable sources.  Do I have to 
disclose this income?

A. Yes, even though the law practice is not reportable, 
reportable sources of income to the law practice of 
$10,000 or more must be disclosed.  This information 
would be disclosed on Schedule C with a note in the 
“comments” section indicating that the business entity 
is not a reportable investment.  The note would be for 
informational purposes only; it is not a requirement.

Q. I am the sole owner of my business.  Where do I 
disclose my income - on Schedule A-2 or Schedule C?

A. Sources of income to a business in which you have an 
ownership interest of 10% or greater are disclosed on 
Schedule A-2.  (See Reference Pamphlet, page 8.)

Q. My husband is a partner in a four-person firm where 
all of his business is based on his own billings and 
collections from various clients.  How do I report my 
community property interest in this business and the 
income generated in this manner?

A. If your husband’s investment in the firm is 10% or 
greater, disclose 100% of his share of the business 
on Schedule A-2, Part 1 and 50% of his income on 
Schedule A-2, Parts 2 and 3.  For example, a client of 
your husband’s must be a source of at least $20,000 
during the reporting period before the client’s name is 
reported.

Q. How do I disclose my spouse’s or registered domestic 
partner’s salary?

A. Report the name of the employer as a source of income 
on Schedule C.

Q. I am a doctor.  For purposes of reporting $10,000 
sources of income on Schedule A-2, Part 3, are the 
patients or their insurance carriers considered sources 
of income?

A. If your patients exercise sufficient control by selecting 
you instead of other doctors, then your patients, rather 
than their insurance carriers, are sources of income to 
you.  (See Reference Pamphlet, page 14.)

Q. I received a loan from my grandfather to purchase my 
home.  Is this loan reportable?

A. No.  Loans received from family members are not 
reportable.

Q. Many years ago, I loaned my parents several thousand 
dollars, which they paid back this year.  Do I need to 
report this loan repayment on my Form 700?

A. No.  Payments received on a loan made to a family 
member are not reportable.

Real Property Disclosure
Q. During this reporting period we switched our principal 

place of residence into a rental.  I have full disclosure 
and the property is located in my agency’s jurisdiction, 
so it is now reportable.  Because I have not reported 
this property before, do I need to show an “acquired” 
date?

A. No, you are not required to show an “acquired” date 
because you previously owned the property.  However, 
you may want to note in the “comments” section that 
the property was not previously reported because it was 
used exclusively as your residence.  This would be for 
informational purposes only; it is not a requirement.

Q. I am a city manager, and I own a rental property located 
in an adjacent city, but one mile from the city limit.  Do I 
need to report this property interest?

A. Yes.  You are required to report this property because 
it is located within 2 miles of the boundaries of the city 
you manage.

Q. Must I report a home that I own as a personal residence 
for my daughter?

A. You are not required to disclose a home used as a 
personal residence for a family member unless you 
receive income from it, such as rental income.

Q. I am a co-signer on a loan for a rental property owned 
by a friend. Since I am listed on the deed of trust, do I 
need to report my friend’s property as an interest in real 
property on my Form 700?

A. No. Simply being a co-signer on a loan for property 
does not create a reportable interest in that real 
property.
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Gift Disclosure

Q. If I received a reportable gift of two tickets to a concert 
valued at $100 each, but gave the tickets to a friend 
because I could not attend the concert, do I have any 
reporting obligations?

A. Yes.  Since you accepted the gift and exercised 
discretion and control of the use of the tickets, you must 
disclose the gift on Schedule D.

Q. Julia and Jared Benson, a married couple, want to 
give a piece of artwork to a county supervisor.  Is each 
spouse considered a separate source for purposes of 
the gift limit and disclosure?

A. Yes, each spouse may make a gift valued at the gift 
limit during a calendar year.  For example, during 2021 
the gift limit was $520, so the Bensons may have given 
the supervisor artwork valued at no more than $1,040.  
The supervisor must identify Jared and Julia Benson as 
the sources of the gift. 

Q. I am a Form 700 filer with full disclosure.  Our agency 
holds a holiday raffle to raise funds for a local charity.  
I bought $10 worth of raffle tickets and won a gift 
basket valued at $120.  The gift basket was donated by 
Doug Brewer, a citizen in our city.  At the same event, 
I bought raffle tickets for, and won a quilt valued at 
$70.  The quilt was donated by a coworker.  Are these 
reportable gifts?

A. Because the gift basket was donated by an outside 
source (not an agency employee), you have received a 
reportable gift valued at $110 (the value of the basket 
less the consideration paid).  The source of the gift 
is Doug Brewer and the agency is disclosed as the 
intermediary.  Because the quilt was donated by an 
employee of your agency, it is not a reportable gift.

Q. My agency is responsible for disbursing grants.  An 
applicant (501(c)(3) organization) met with agency 
employees to present its application.  At this meeting, 
the applicant provided food and beverages.  Would 
the food and beverages be considered gifts to the 
employees?  These employees are designated in our 
agency’s conflict of interest code and the applicant is a 
reportable source of income under the code.

A.  Yes.  If the value of the food and beverages consumed 
by any one filer, plus any other gifts received from the 
same source during the reporting period total $50 or 
more, the food and beverages would be reported using 
the fair market value and would be subject to the gift 
limit. 

Q. I received free admission to an educational conference 
related to my official duties.  Part of the conference 
fees included a round of golf.  Is the value of the golf 
considered informational material?

A. No.  The value of personal benefits, such as golf, 
attendance at a concert, or sporting event, are gifts 
subject to reporting and limits.

Questions and Answers
Continued
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© 2022 Charter Schools Development Center 1

How to Complete 
Form 700

Webinar for 

Charter School Governing Board Members 
and Other Designated Filers

February 22, 2022

Presented by:  Caitlin O’Halloran
CSDC School Governance and Policy Specialist

CSDC School Governance and Policy Specialist
Caitlin O’Halloran

• More than two decades as a staff member to California State Legislators

• Former lobbyist for California Department of Education

• Former Commissioner, Advisory Commission on Charter Schools

• Charter school founder and former school director

• Current member of the Dixon Unified School District Governing Board

• Former member of the Dixon Montessori Charter School Board 

About the Presenter

2

1

2
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3

• What is the Form 700 and why is it filed?

• What is the Conflict of Interest Code and how does it relate?

• How/where to File Form 700?

• A step-by-step walk thorough the “schedules.”

• What to do it you make a mistake?

• Resources

Goals for this Presentation

4

• In the aftermath of Watergate (1974) CA voters passed Prop 9, know as the Political 
Reform Act. The Fair Political Practices Commission (FPPC) was created to administer 
and enforce this landmark ethics law

• Form 700 has been required of elected state officers, judges, state board and 
commission members, legislative staffers, and traditional school board members (among 
others) for decades

• SB 126 (2019) made this disclosure mandatory for all charter school board members

What is Form 700?

3

4
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5

• Form 700 discloses financial interests to elected officials and public employees.

• Forms will be filed with a board member’s charter school (keep on hand for up to seven 
years).  The authorizing agency may request a copy as well.

• Filing deadline is April 1 for annual statement, but the form must also be completed when 
assuming office, running for office and leaving office.

• This is a PUBLIC DOCUMENT.  Everything written here may be viewed by the public and 
the press.

Where? When? Wait…Come Again?!

6

• Conflict of Interest Code outlines who must fill out the Form 700

• Do you…
• Make or participate in making decisions?
• Help to direct/spend state dollars?

• Examples are:
• Governing Board
• Executive Director

Who is Required to Fill Out Form 700?

5

6
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7

• Under the Political Reform Act, all public agencies are required to adopt a conflict of interest code 
(COIC). This includes charter schools.

• The code has three main parts:
• Terms of the code:  This is the main body of a code and includes things like the manner to 

report financial interests, the disqualification procedures, etc.  This will call out Form 700 as 
the reporting document.

• Designated positions: Positions should be specifically listed and may include positions that 
involve voting on school matters, negotiating contracts or making purchases without oversight.

• Disclosure categories:  The code could require disclosure of investments, interest in real 
property and income among other things.

What is a Conflict of Interest Code?

8

• Charter schools are obligated to have a conflict of interest code/policy on file
• This code should be updated and current

• CSDC has a template, also a charter school’s legal counsel can write one

• Code must be sent to the County Board of Supervisors unless it is requested by the 
FPPC

More on the COIC…

7

8
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9

• Use the Form 700 available at the website www.fppc.ca.gov

• New this year!  Use either a “wet” signature or an electronic signature (not a cut and 
paste signature), it must meet certain criteria.

• Now…for more details…

How to File…

10

• Period covered is January 1, 2021 to December 31, 2021

• Do not change the pre-printed dates on the form

• Form is due (to charter school office) on Friday April 1, 2022

Annual Statement – Form 700

9

10

141 of 160Powered by BoardOnTrack

Literacy First Charter Schools - Literacy First Charter School Board of Trustees - Agenda - Wednesday March 9, 2022 at 5:00 PM



© 2022 Charter Schools Development Center 6

Other Statements (and Deadlines)

11

• Assuming Office Statements: 
• Due within 30 days of starting your new job

• Leaving Office Statements:

• Due within 30 days of leaving your job

• Candidate Statements (this does not apply to charter school board members): 
• Due no later than the final filing deadline for the declaration of candidacy 

• Amendments: 
• Due as soon as possible after you notice the error or omission

The FPPC’s Things to Keep in Mind

12

• If you are in doubt about whether to disclose something, the conservative answer is to disclose it. 

• You only need to report as much as your disclosure category(ies) in your conflict of interest code 
requires. 

• Filers get fined if they don’t disclose something. They generally do not get fined if they disclose 
something on the wrong schedule.

• Generally, you disclose a financial interest only once on the Form. You should not double report it. 

• Amendments are attached to and retained with the original statement. The original statement is 
not destroyed.

11

12
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13

• Like the rest of the document, this must be typed or printed in ink

• FPPC says a charter school’s “Jurisdiction of Office” is “other,” unless the school 
is a county-wide benefit charter

• Save the Schedule Summary for the end; complete the cover page last

• Remember to sign the statement

• Indicate the number of pages you are including in your form

• You may use the school’s mailing address rather than your home address

Cover Page of Form 700

This is an example of a cover 
page.  

Note:

#2 the “jurisdiction of office” 
box

#3 type of statement

#4 schedule summary

#5 business address and 
signature 

14

13

14
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15

• If you have a business located in, doing business in or planning to do business in your 
charter school’s jurisdiction and that business is owned by you, your spouse or registered 
domestic partner or your dependent children AND it had a total benefit of $2,000 or more, 
you need to report that interest on this schedule.

• Reportable investments include: stocks and bonds, family farms, and even a 10% or 
greater interest in a living trust.

Schedule A-1

16

You do NOT need to report:
• Diversified mutual funds
• Insurance policies
• Money in a checking or savings account
• CalPERS/CalSTRS accounts
• Retirement accounts (non-reportable interest)

General description of the business – can be very general, e.g.: technology

Schedule A-1 continued

15

16
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If you have stocks, 
like Apple, you will 
list them here and 
list the fair market 
value of the 
individual stock.

You do not need to 
list diversified funds 
or money in a 
checking or savings 
account.

17

18

On this schedule you MUST report:

• Your business or your spouse’s business (community property)

• Family trust 

• Partnership interests

• Rental property held by a business or trust

• Stocks

Schedule A-2

17

18
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19

You do NOT need to report:
• Insurance policies
• Government bonds
• Your personal residence
• Vacation properties used for leisure and not rental
• CalPERS/CalSTRS accounts

Schedule A-2

If you or your spouse 
own 10% or more of a 
business or trust, and 
the business is 
located in or doing 
business in your 
school’s jurisdiction 
OR if the trust holds 
investments worth 
$2,000 or more, list 
them on this form.

20

19

20
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21

What is “real property?”
• It has to be within, or located within two miles outside the boundaries of the 

jurisdiction of the charter school

Real Property can include a deed of trust, an easement or an option to acquire 
property.  It can also include a mining lease or an interest in real property that you, your 
spouse or your minor children own at least a 10% share in.

• You are NOT required to report a home or vacation cabin used exclusively as a 
residence.  But if you rent out rooms in the vacation cabin, the portion claimed as a 
tax deduction is reportable.

• You are not required to report your own personal residence

Schedule B – Real Property

On this form, you’ll list 
the address of the 
property, the fair market 
value, and sources of 
rental income.

22

21

22
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23

Report the source and amount of gross income you or your spouse received if:
• it was over $500 gross income and
• it is from an entity outlined in your charter school’s conflict of interest code, or
• it is from an entity that does business in your jurisdiction

• This may be salary/wages, per diem, or reimbursement for expenses including travel 
payments provided by your employer.

• Repayment of loans made to others

• May also be commission income, prizes or awards, gross income from the sale of a 
car or house

Schedule C – Income, Loans & Business Positions

24

You do NOT need to report:

• Government income (state, federal, local)

• Stock dividends or sale

• Income from PERS/STRS

• Inheritance

• Income earned by dependent children

• Alimony or child support payments

• Loans made to others

Schedule C – Income, Loans & Business Positions

23

24
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On this schedule you 
will report your income 
or your spouse’s income 
or things like the sale of 
a car.

Fill out the name or 
source of the income 
and check  the gross 
amount in addition to the 
consideration for which 
the income was 
received.

25

26

Reportable Interests:

• Accepting a gift – even if you don’t use it, makes it reportable.

• A gift is reportable if its fair market value is $50 or more

• The gift limit is $520 (2021) from a single source

• Gifts from lobbyists are limited to $10 per month

• Commonly reportable gifts include:  tickets or passes to events, food, beverages and 
accommodations, wedding gifts, forgiveness of a loan received by you

Schedule D - Gifts

25

26
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27

You do NOT need to report:

• Gifts of similar value exchanged on birthdays, holidays, etc.

• Unused gifts returned within 30 days

• Informational material to help you in your work

• SWAG at an event where you speak

• Plaques or trophies valued less than $250

• Disaster relief

Schedule D - Gifts

Oooops… I took a gift and shouldn’t have…

28

• Here are your options:

• return the gift to the giver within 30 days.

• pay the giver the fair market value of the gift within 30 days.

• pay the giver the excess amount over the gift limit within 30 days.

• donate the (unused) gift to charity within 30 days.

27

28
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This is the form for 
reporting gifts.  

List the contact 
information for the 
source and the date 
and description of 
the gift.

29

30

• You are NOT required to report travel payments from government agencies if you have 
provided services of equal or greater value than the payment

• You are NOT required to disclose travel payments received from your employer in the 
normal course of your employment

• You ARE required to report travel payments that are gifts – if you did not provide services 
equal to or greater in value than payments received

• When reporting travel payments as income, you have the burden of proving income and 
describing services

Schedule E – Gifts, Travel Payments, Advances, and 
Reimbursements

29

30
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Use this form to report 
travel payments.

Again, list the contact 
information for the source 
of the payment, as well as 
information about 
business activity and the 
nature of your 
participation. 

31

CSDC COIC Resources

32

• www.chartercenter.org

31

32
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FPPC Form 700

33

• www.fppc.ca.gov

34

Call 916-322-5660 or 866-275-3772 (866-ASK-FPPC)

They are available Monday - Thursday, 9–11:30 a.m.

E-mail: advice@fppc.ca.gov

E-Filing Problems

Your agency’s system: Contact your filing officer

FPPC’s system: E-mail form700@fppc.ca.gov

Questions/Advice Resource

33

34
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Questions?

35

36

• Governing Board Members Affinity Group –
February 24, 2022 3:00PM

• Advocacy Affinity Group –
February 24, 2022 11:00AM

Please join us!

Shameless Affinity Group Plug…

35

36
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Literacy First Charter Schools Board Resolution 2022-05

RESOLUTION TO DESIGNATE AUTHORIZED REPRESENTATIVES TO SAN DIEGO 
COUNTY SCHOOLS RISK MANAGEMENT JOINT POWERS AUTHORITY FOR 
WORKERS’ COMPENSATION, PROPERTY & LIABILITY OR ANY OTHER RISK OR 
PLAN AUTHORIZED BY LAW

On motion of Member______________________________________________, seconded by 

Member _____________________________________________________, the following 

resolution is adopted:

WHEREAS, school districts in the State of California have determined there is a 
continuing need for insured and self-insurance plans for workers’ compensation, property and 
liability, miscellaneous property or any other risk or plan authorized by law; and

WHEREAS, Title I, Division 7, Chapter 5, Article I (Sections 6500 et seq.) of the 
Government Code of the State of California authorizes joint exercise of two or more public 
agencies of any power common to them; and

WHEREAS, Sections 35214, 17566, 17567, 81602, and 81603 of the Education Code 
authorize a school district to establish insured and self-insurance plans for workers’ 
compensation, property and liability, miscellaneous property or any other risk or plan authorized 
by law;

WHEREAS, Literacy First Charter Schools is a member of and has executed an Articles 
of Agreement to the San Diego County Schools Risk Management Joint Powers Authority (JPA) 
and the JPA Agreement requires that the Board of member districts designate and appoint a JPA 
representative.

NOW THEREFORE BE IT RESOLVED that Steve Robinson is designated as the authorized 
representative of the Board of Trustees of Literacy First Charter Schools, and Debbie Beyer as 
alternate representative, and is hereby authorized and directed to perform all items pertaining to 
the interest of the Board of Trustees as a legislative body pursuant to the terms of the San Diego 
County Schools Risk Management Joint Powers Authority Agreement.

156 of 160Powered by BoardOnTrack

Literacy First Charter Schools - Literacy First Charter School Board of Trustees - Agenda - Wednesday March 9, 2022 at 5:00 PM



Page 2

PASSED AND ADOPTED by the Governing Board of Literacy First Charter Schools at 
698 W. Main Street El Cajon, California, on the 9th Day of March, 2022, by the following vote:

AYES:             NOES:               ABSENT:            ABSTENTIONS:            

STATE OF CALIFORNIA )
)  SS.

COUNTY OF SAN DIEGO )

I, Lucy Razooky, Secretary of the Governing Board of the Literacy First Charter Schools 
of San Diego County, California, do hereby certify that the foregoing is a full, true and correct 
copy of a resolution adopted by said board at the regular meeting hereof at the time and place of 
vote stated, which resolution is on file and of record in the office of said board.

Lucy Razooky, Secretary
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Literacy First Charter Schools Resolution 2022-06

RESOLUTION TO DESIGNATE AUTHORIZED REPRESENTATIVES TO SAN DIEGO 
COUNTY SCHOOLS FRINGE BENEFITS CONSORTIUM FOR FRINGE BENEFITS 
PROGRAMS

On motion of Member, _____________________________________, seconded 

by Member, ________________________________________________, the following 

resolution is adopted:

WHEREAS, school districts in the State of California have determined there is a 
continuing need for insured and self-insurance plans for fringe benefits and desire to combine 
their respective efforts to establish and maintain Fringe Benefit Programs as authorized by law; 
and

WHEREAS, Title I, Division 7, Chapter 5, Article I (Sections 6500 et seq.) of the 
Government Code of the State of California authorizes joint exercise of two or more public 
agencies of any power common to them; and

WHEREAS, Sections 35214, 17566, 17567, 81602, and 81603 of the Education Code 
authorize a school district to establish a plan for health, vision, mental wellness, physical 
wellness, dental, IRC Section 125, life, long term care, prepaid legal, long term disability, 
deferred compensation, voluntary benefits, or any other fringe benefits plan as authorized by 
law;

WHEREAS, Literacy First Charter Schools is a member of and has executed an Articles 
of Agreement to the San Diego County Schools Fringe Benefits Consortium requires that the 
Board of member districts designate and appoint an FBC representative.

NOW THEREFORE BE IT RESOLVED that Steve Robinson is designated as the authorized 
representative(s) of the Board of Trustees of Literacy First Charter Schools, and Debbie Beyer as 
alternate representative, and are hereby authorized and directed to perform all items pertaining to 
the interest of the Board of Trustees as a legislative body pursuant to the terms of the San Diego 
County Schools Risk Management Fringe Benefits agreement.
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PASSED AND ADOPTED by the Governing Board of Literacy First Charter Schools at 
698 W Main Street El Cajon, California, on the 9th Day of March, 2022, by the following vote:

AYES:             NOES:               ABSENT:            ABSTENTIONS:            

STATE OF CALIFORNIA )
)  SS.

COUNTY OF SAN DIEGO )

I, Lucy Razooky, Secretary of the Governing Board of Literacy First Charter Schools of San 
Diego County, California, do hereby certify that the foregoing is a full, true and correct copy of a 
resolution adopted by said board at the regularly scheduled and conducted meeting held at the 
time and place stated, which resolution is on file and of record in the office of said board.

Lucy Razooky, Secretary
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