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1.27.2026 

 

Personal & Confidential 

Megan Anderson        

Excel Academy Charter Schools 

1 Tech Dr. 

Irvine, California 92618 
 

Dear Megan, 

 

Thank you for selecting Robert Half to meet your permanent placement needs.  We look forward to 

working with you in your search for a Chief Business Officer .   

 

Based on our conversation, if Robert Half refers a successful candidate for the position(s) noted above, the 

terms of this letter shall apply. We agree to a fee of 25% of the hired candidate's annual starting salary. 

 

For any candidate we refer for this position(s), this letter and all additional terms in the enclosed Fee 

Schedule & Guarantee will represent the terms of our agreement. In the event of any conflicting terms 

between this letter and the Fee Schedule & Guarantee, this letter will govern. This letter agreement is 
only applicable to, and the only Robert Half Inc. practice group and branch obligated under this letter 

agreement is, the finance & accounting practice group of the branch located at  1920 Main Street, Suite 

550, Irvine, California 2614. We will send you a letter of confirmation regarding this agreement when a 

candidate has been selected. 

 

We appreciate your business and look forward to working with you to locate a candidate who will be a 

valuable addition to your company.  In the meantime, please do not hesitate to contact me if you have 

questions or if I can be of additional service. 

 

Sincerely, 

 
 

 
 

/RHFieldRepresentativeSignature/ 

Linda Ha 

Recruiting Manager 
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FEE SCHEDULE & GUARANTEE 

 
Thank you for your confidence in Robert Half! 
 
Our fees, payable by you, the employer, are contingent on the hiring of a candidate referred by one of our offices.  Our standard fee is 35% of the 

hired candidate’s annual salary. However, as discussed and agreed upon for this placement only to further promote our partnership with you, we 
agree to a reduced fee of 25% of the hired candidate's annual starting salary. 
 

All fees are earned at the time the candidate accepts the position and the fees will be invoiced no more than ten (10) calendar days before the 

scheduled starting day of employment. Invoices are payable fifteen (15) calendar days from the invoice date.  Applicable sales and service 
taxes will be added to the above amounts. 

 
We reserve the right to include as annual salary any expected bonus, commission or guaranteed increase in salary which is part of the initial 

employment offer. 

 

ROBERT HALF GUARANTEE 

 
If the full fee is paid within fifteen (15) calendar days from the invoice date, a ninety (90) calendar day pro rata guarantee will be in effect.  

Otherwise, a thirty (30) calendar day pro rata guarantee will be in effect.  In either case, if the employee’s employment terminates for any 
reason other than reorganization, elimination of position, takeover or material change in job responsibility within the applicable guarantee 

period, we will refund a pro rata portion of the full fee actually paid to us for such candidate or issue a pro rata credit for such amount in the 
event we provide a replacement. The refund or credit will be equal to 1/90th or 1/30th of the full fee actually paid to us for such candidate, as 

applicable, multiplied by the number of calendar days remaining in the guarantee period as of the last day of employment. 

 
REFERRALS 

The fee applies to candidates referred by us for a specified or an alternate position, and employed by you (or an affiliate or any other entity as 
a result of subsequent referrals by you), either as an employee, consultant or independent contractor, within twelve (12) months from the date 

of our last referral of a candidate. Please notify us immediately if you require Robert Half to perform background checks or other placement 
screenings of the final candidate selected for employment.  We will conduct such checks or screenings only if they are described in a signed, 

written amendment to this Fee Schedule & Guarantee. 
 

NO CONTRARY AGREEMENTS 

This Fee Schedule & Guarantee and the attached cover letter contain the complete and final agreement on the topics discussed herein and 

supersede any prior agreements or understandings on these topics.  If there is a conflict between this Fee Schedule & Guarantee and the 
attached cover letter, the attached cover letter will prevail over a conflicting term in this Fee Schedule & Guarantee.  Our employees do not 

have the authority either to verbally modify this Fee Schedule & Guarantee or to assume additional responsibilities (except as set forth in the 
attached cover letter) other than those set forth in this Fee Schedule & Guarantee. 

 
All referrals are made in confidence.  Acceptance of our candidate referrals constitutes acceptance of the terms of this fee schedule. 
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