
 
 

 
 

                      Excel Academy Acknowledgement of Responsibilities 
 

Student: {name} 
Student Number: {number} 
Address: 
{street} 
{city}, {state} {zipcode} 
DOB: {date of birth} 
Program Placement: {title} 
1st Phone Number: {###-####} 
2nd Phone Number: {###-####} 

Contract Term: Full Year  
Beginning Date: {start date} 
End Date: {end date} 
Year: 2026 - 2027  
Grade Level: {#}  
General Education School for Classroom Option: 
{school district} 

 

I, the student, agree to:  
●​ The terms as outlined in the Master Agreement.  
●​ Complete coursework as outlined in the Master Agreement and as assigned by the credentialed 

teacher. 
●​ Participate in a full academic school day, with the following average hours as guidelines: TK-K 

4-hours/day , Grades 1st -8th 5-hours/day, Grades 9th-12th 6-hours/day.  
●​ Attend all required meetings as scheduled and on-time.  
●​ Have the camera on and show my face in a virtual setting. 
●​ Come prepared to each Learning Period (LP) meeting with the body of work assigned by my  Teacher 

of Record (ToR).  The work should be complete and legible, with clear feedback/grades provided. 
●​ Stay on pace to complete my assignments each week. Should I need additional support, I will request 

it from my ToR.  
●​ Students registered in ETL courses or the Virtual Pathway agree to: 

○​ Arrive promptly and come prepared each assigned school day to submit or complete 
assignments as directed by the classroom teacher. Submit work that is  always complete 
and legible.  

○​ Attend all scheduled classes, conferences, and meetings, and actively participate and 
engage with participants. 

●​ Complete intervention assignments and requirements (WIN, ELD, etc). Failure to complete 
intervention assignments and/or requirements for a period of five school days or more may result 
in a PIN. 

●​ Regularly attend required intervention classes (WIN Live, ELD Live, &/or Essentials courses) as 
assigned. Failure to attend ELD and intervention classes for a period of five school days or more 
may result in a PIN. 

●​ Complete all required assessments, including, but not limited to the following: : CAASPP (ELA, math, 
and science), all fall and spring iReady  ELA and math benchmark Diagnostic assessments (i.e. i-Ready), 
grade-level paper/pencil benchmark assessments, Physical Fitness Testing (PFT), Initial and Summative 
ELPAC assessments, Reading Difficulties Screener, Algebra 1 Readiness Assessment (students entering 
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Algebra I only), intervention assessments, and course assessments. Failure to complete required 
school-wide assessments will result in a PIN. 

●​ Conduct myself in a respectful, responsible, and safe manner at all Excel Academy functions, including 
virtual forums. I understand that my participation in school functions is a privilege which may be 
revoked if my behavior is not acceptable. 

●​ Use school-issued technology for school-related learning and assignments only, treating it with care 
and respect.   

●​ If my behavior does not comply with school expectations, I may receive a Behavior Improvement Plan 
(BIP).  

 
* Please see the Parent Handbook for a description of the Progress Improvement Notification (PIN) process.  

I, the parent/guardian agree to: 
●​ Prompt, timely, and effective communication with staff within 48 hours, excluding weekends and 

school holidays.  
●​ Provide necessary documentation or information to the school in order to record attendance in 

compliance with applicable law.  
●​ Provide the school with all required documentation for continued enrollment, such as proof of 

residency.  
●​ Provide Excel Academy with in-progress grades if my student enrolls 25 days or more after the start 

of the semester and understand that in-progress grades will be combined with grades earned at the 
previous school to award the final semester grade. ​
Request support from my student's assigned ToR when needed. 

●​ Provide Excel Academy with a copy of either an unofficial or official transcript during the 
registration process. Upon enrollment, an official transcript is required in order to include 
grades and credits on the Excel Academy high school transcript.  

●​ Provide transportation to my student’s scheduled meetings and school assessments. 
●​ Monitor my student’s behavior in all school-related classes or activities.  
●​ Ensure my student completes mandated school-wide assessments such as: CAASPP (ELA, math, and 

science), i-Ready Diagnostic Assessments, grade-level paper/pencil benchmark assessments, PFT, 
Initial and Summative ELPAC assessments, Algebra 1 Readiness Assessment (students entering 
Algebra I only), intervention assessments, and course assessments. Failure to complete required 
school-wide assessments will result in a PIN. 

●​ Support my student in the completion of intervention assignments as required (WIN, ELD, etc). 
Failure to complete intervention assignments for a period of five school days or more may result 
in a PIN. 

●​ Ensure regular student attendance in required intervention classes (WIN Live, ELD Live, &/or 
Essentials courses) as assigned. Failure to attend intervention classes for a period of five school 
days or more may result in a PIN. 

●​ Conduct myself in a respectful, responsible, and safe manner at all Excel Academy functions. I 
understand that my participation in school functions is a privilege which may be revoked if my 
behavior is not acceptable.  

●​ Ensure VCI classes paid with instructional funds take place on instructional days during the current 
school year. 

●​ Return all school-issued materials upon disenrollment, involuntary withdrawal, or the designated due 
date. All school purchased materials will be returned to Excel Academy. All materials are the property 
of Excel Academy and are on loan to the student while enrolled. 
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Personalized Path: 

●​ Be responsible for the daily teaching, monitoring, verification, assessment and grading  of 
all subjects/courses outlined in the Master Agreement.  

●​ Be responsible for the adequate academic progress of my student as determined by the 
ToR. If a tutor is needed, the tutor’s instruction does not supersede my responsibility for 
the day-to-day instruction and progress monitoring of my student.  

●​ Attend Learning Period (LP) meetings at a mutually agreed upon location. If a make-up 
meeting is scheduled, it needs to take place within 5 school days of the original meeting. If this 
does not occur, a PIN may be issued. Parents/guardians that reschedule more than twice per 
school year may be subject to a Progress Improvement Notification (PIN).  

●​ Provide the body of work for each subject/course assigned according to the pacing guide 
and all necessary paperwork. 

●​ Ensure the student's coursework aligns with grade-level standards, If the ToR finds that the 
student’s course of study is missing key content standards and provides additional 
assignments/curriculum, the parent is responsible to ensure that content is covered.  

●​ Upon request, provide work samples every 5 school days to designated staff.  
●​ High school students or students taking high school-level coursework must actively attempt 

and complete a minimum of at least 25-30 credits per semester in order to maintain earning 
sufficient credits toward graduation (20-25 credits at Excel Academy if the student is 
participating in concurrent enrollment).  

●​ Official transcripts for college courses must be submitted to the Registrar as soon as possible 
after completing a course  in order to receive a high school grade on the report card and credit 
on the transcript. 

●​ Junior high students must receive prior approval to enroll in a high school math and/or world 
language course for high school credit.  Credits do not count toward the required credits for 
graduation. 
 

Virtual Path or ETL Classes 
●​ Attend all scheduled classes and notify my teacher in advance if my student will be absent. 
●​ Provide the needed support for my student to access online learning and actively participate 

in class. (Ensure students can log into class and curriculum platforms, as well as access needed 
classroom materials and checklists.) 

●​ Ensure my student has the camera on and their face is in view. 
●​ Ensure my student completes and uploads all assigned work by the due date set by the 

classroom teacher. 
●​ Any communication in the chat will be on topic, follow school policies, and be appropriate for 

the school setting. 
●​ Read all school emails and respond to my student’s teacher promptly. 
●​ Oversee my student during school hours, ensuring my student is actively engaged during class 

time and completing all necessary assignments each school day.   
●​ Provide a quiet atmosphere free from distractions such as televisions, cell phones, and gaming 

devices.  Redirect student attention to the class when necessary. 
 
Attend all required school meetings with the student on time and as scheduled. If any school meeting is 
held virtually, I agree to show my face and my student’s face on camera during the meeting.   
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●​ Notifying school personnel at least 24 hours prior if cancellation or change is necessary.  
●​ Failure to do so for a period of 5 school days or more, will result in a Progress Improvement 

Notification (PIN).  
 

 
The charter school has an obligation to provide a Free Appropriate Public Education (FAPE) to every 
student with an Individualized Education Program (IEP). If my student has an IEP and does not access the 
special education and related services as outlined in the IEP, the charter school will contact me to discuss 
the matter and may be required to schedule an IEP team meeting. The IEP team will discuss the reasons 
for missed or canceled sessions as they relate to the student’s unique needs. Parent participation is 
expected to address the student’s access to necessary support and services.  

* Comprehensive Teacher of Record and Parent responsibilities are outlined in the EACS Handbook  

We, the undersigned, read, understand, and agree to comply with all agreements and policies located in 
the EACS Handbook.  

We, the undersigned, read, understand, and voluntarily agree to the terms and conditions of this Independent 
Study Acknowledgement of Responsibilities Agreement. Our signatures below indicate that we understand 
and accept our responsibilities in relation to this document.  

___________________________________________ Date______________________  
Student Signature  

___________________________________________ Date______________________  
Parent/Guardian/Caregiver Signature  

___________________________________________ Date_____________________ 
Teacher of Record Signature 
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