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NEW MEDISCAN II, LLC DBA CROSS COUNTRY EDUCATION 
STAFFING AGREEMENT 

 
This Staffing Agreement (this “Agreement”) is entered into on August 4th, 2024 (“Effective Date”) by New 

Mediscan II, LLC dba Cross Country Education on behalf of itself and its affiliates (collectively 

“Agency”) and CAMINO NUEVO CHARTER ACADEMY  (“Client”). Agency and Client may be referred 

herein individually as a “Party” or collectively as the “Parties”. 

 

1. STAFFING SERVICES. Agency will refer to Client qualified and skilled personnel (“Personnel”) for 

positions described in Exhibit A meeting the requirements outlined by Client and set forth in Exhibit B for 

Client’s locations set forth in Exhibit C. Agency will supply Personnel. Agency will use commercially 

reasonable efforts to provide the Personnel when and as requested by Client. Agency will use commercially 

reasonable efforts to verify Personnel credentials; however, Agency makes no warranty or guaranty 

concerning Personnel abilities or performance and Client will exercise its independent judgment in 

accepting and retaining Personnel for assignment. All other testing and/or additional credentialing required 

by Client, including any changes to Exhibit B, shall be performed by Agency at Client’s sole cost and 

expense. Any such Client requirements shall be billed to Client. 

2. APPROVED VENDOR SUBCONTRACTORS.  Agency may utilize subcontractors (“Approved 

Vendors”) on an as needed basis by utilizing Approved Vendor’s healthcare professionals (“Approved Vendor 

Personnel”).  Prior to any Approved Vendor providing Services hereunder, Agency shall contractually require that 

every Approved Vendor performing duties pursuant to this Agreement meet all requirements and all applicable 

qualifications outlined herein, including all obligations, insurance, indemnification, representations, and 

warranties that apply to Agency and Agency employees under this Agreement and any Exhibits included herein.  

It is understood between the parties that Agency shall not insure or indemnify the Approved Vendor or Approved 

Vendor Personnel but that Client shall proceed directly against the Approved Vendor as Client shall be named a 

third party beneficiary for such purposes in the subcontracting agreement between Agency and Approved Vendor 

Assignments filled through the use of Approved Vendors will be coordinated and arranged by Agency. Each 

Approved Vendor providing services under this Agreement shall be liable for their own respective acts or 

omissions. Agency shall not be liable for the acts or omissions of Approved Vendors or their respective 

employees. 

3. INDEPENDENT RELATIONSHIP. Agency will render all services contemplated under this Agreement 

to Client as independent contractors and not as employees, agents, partners of, or joint ventures with Client. No 

Personnel performing services under this Agreement shall have any authority to bind Agency or modify this 

Agreement. 

4. COMPLIANCE WITH LAWS; GENERAL TERMS; STANDARD OF PERFORMANCE. Agency shall 

comply with all federal laws, regulations and procedures regarding legal status to work and reside in the U.S., 

including completion of required Immigration and Naturalization forms upon hire. Agency is an Equal Opportunity 

Employers. Agency and Client will not discriminate in the placement of Personnel on the basis of race, creed, 

color, national origin, sex, age, disability, citizenship or veteran status. The Parties agree to perform the 

obligations under this Agreement pursuant to applicable federal, state, and local laws, including but not limited 

to, meal period and rest break laws. Specifically, Client shall have, and be responsible for, daily supervision 

over Personnel including, without limitation, providing (a) a safe, harassment free, abusive conduct free 

and discrimination free workplace, (b) all necessary and appropriate equipment for the work to be performed 

by the Personnel in the workplace environment, (c) all necessary and appropriate safety and operational 

training of Personnel on such equipment and concerning such environment, and (d) full compliance with all 
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applicable federal and state wage and hour laws; safety laws and other regulatory laws. Client shall 

reimburse Agency for any costs, including penalties, incurred by Agency should Client fail to comply with 

this requirement.  Each Party will indemnify the other, its affiliates, directors, officers, trustees, employees, 

agents and representatives for the indemnifying Party’s failure to abide by such applicable federal, state, or local 

laws. 

5. EXCLUSIVITY; FIRST AGENCY TO REFER PERSONNEL. Agency acknowledges and agrees that 

Client is not obligated to use Agency exclusively to provide Client with any Personnel. If Agency submits 

Personnel’s complete profile to Client, orally or in writing, before any other agency does so, Client agrees to staff 

and / or hire Personnel only through Agency. 

6. BILLING AND PAYMENT. Agency will invoice Client weekly for services pursuant to the rates and terms 

contained on Exhibit A; payment shall not be subject to offset or waived for any delay in presentment. If additional 

attachments need to be provided with the invoice, Client agrees to provide that information in writing, prior to the 

first assignment.  If, under applicable state law, Agency is required to pay Personnel any wage/hour penalty, 

Client will be billed for and will pay such penalty for such Personnel. Payment shall be due within thirty (30) days 

after invoice date. Agency will accept payment in the following forms: credit card, check and electronic funds 

transfer. Any payments processed via credit card, ACH debit or drawdown wire shall not require Client’s 

additional authorization prior to processing payment.  Such form of payment may incur a processing fee. A 

finance charge equal to the greater of 18% or the highest maximum lawful rate per annum, will be added to all 

outstanding amounts unpaid for thirty (30) days or more. Client will submit, in writing, any and all objections to 

the invoices to Agency within five (5) business days after Client’s invoice date to allow Agency to timely 

investigate the concern and provide additional information or issue a credit. Failure to so notify Agency of any 

objections will constitute acceptance of invoice and waiver by Client of such objections. Late invoicing will not 

affect Client’s responsibility for payment. Payments shall be applied in the following order against amounts owed 

by Client to Agency: (a) first, to the payment of any costs of collection incurred by Agency (including any attorneys’ 

fees and expenses), (b) second, to any late fees and/or penalties, including, but not limited to, any finance 

charges and (c) last, to the payment of fees for services rendered by Agency to Client under this Agreement. 

Client and Agency agree that any settlement of disputes regarding this Agreement must be in writing and signed 

by Agency and Client, or it will not be binding upon either of them. Client authorizes Agency to receive and 

deposit payments marked “paid in full” or “full satisfaction and discharge” or words of similar import, without 

waiving Agency’s right to proceed against Client for any outstanding amounts owed by Client in excess of such 

payments. Client agrees to pay any added charges relating to excise, gross receipts, sales tax, or other similar 

taxes, if applicable. In the event such payments are not made, Agency shall have the right to pay such sums at 

its discretion and Client agrees to reimburse Agency for all such payments made. Any partial payment of an 

invoice received and deposited by Agency shall not be deemed to be payment in full of such invoice and shall 

not waive Agency’s right to proceed against Client for any outstanding amounts owed by Client in excess of such 

payment. 

7. SALES, GROSS RECEIPTS, AND/OR APPLICABLE TAXES. Rates listed in this Agreement and any 

attached exhibits do not include state and local sales tax, gross receipts tax or other applicable taxes. Services 

provided that are subject to such taxes will be billed at the appropriate rate plus the applicable taxes, payable by 

Client. Taxability will be determined based on the location where the service is provided. If Client is exempt from 

such taxes or should not be charged for other legal reasons, it is Client’s duty to provide proof of exemption to 

Agency. In the event that Client utilizes a third party billing system that does not provide an option to bill for tax, 

Client will be billed separately for the tax due. In the event certain taxes arise from either (a) a determination that 

Client was not exempt or (b) a determination such services should have been taxable and for which no taxes 

were charged, Agency shall separately invoice those amounts and Client shall be responsible to pay such 

amounts according to the terms noted in the billing and payment section of this Agreement. 

8. NON-SOLICITATION. Unless otherwise prohibited by applicable law, Client agrees not to solicit any of 

Agency’s employees, including Personnel performing services hereunder, to become employed by Client or to 

attempt to otherwise modify the employment relationship between Agency’s employees, including Personnel, 

and Agency and/or its affiliates in any manner, except as provided in the attached Exhibit A of this Agreement. 
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9. SCHOOL PROPERTY.  Any items provided by Client to CCE Personnel is the responsibility of the Client. 

CCE will not reimburse Client for any items not returned by the CCE Personnel to the Client. 

10. TERM/TERMINATION OF AGREEMENT. This Agreement shall begin on the date first written above 

and shall continue for a term of one year. This Agreement at the end of such term will be automatically 

renewed for successive one year periods unless terminated sooner. This Agreement may be terminated by 

either Party on fifteen (15) days’ written notice, or at any time by mutual written agreement of the Parties. 

Agency reserves the right to immediately terminate this Agreement in the event: (i) Client breaches any 

duty under this Agreement, including but not limited to the failure to timely pay any amounts due to Agency; 

(ii) if required by law or regulation; or (iii) if Client becomes insolvent or commits any act of bankruptcy, or 

a petitioner for involuntary bankruptcy is filed against Client, or Client makes a general assignment for the 

benefit of creditors under the bankruptcy or insolvency laws. On termination, Agency shall have no further 

obligation to provide Client with Personnel.  

11. CONFIDENTIALITY. The Parties agree that this relationship may meet the requirements 

established under the Family Educational Rights and Privacy Act (“FERPA”) and shall act in accordance 

with FERPA standards. In addition, Client agrees that it will not, directly or indirectly, disclose to any 

Personnel or any third party any rate or other remuneration information disclosed by Agency to Client or 

any other information contained in this Agreement, except to the extent that such information is required to 

be disclosed by law, court or governmental order. Client acknowledges that all information regarding rates 

and other remuneration, as between Agency and Personnel and Client and Agency, is considered 

proprietary by Agency. The terms of this Section shall survive the termination of this Agreement for any 

reason. 

12. INSURANCE. During the term of this Agreement, Agency will maintain Workers’ Compensation 

insurance at levels established by applicable state, automobile liability insurance with limits of $1,000,000 

and general liability insurance with limits of $1,000,000 (individual) and $3,000,000 (aggregate). Such 

general liability coverage shall include claims for sexual abuse and molestation. Agency shall furnish, at 

Client’s request, a certificate of insurance evidencing such coverage. 

13. LIABILITY AND INDEMNIFICATION. Agency agrees to indemnify Client from claims and liabilities 

(including reasonable attorneys’ fees) relating to any property damage, personal injuries or death, resulting 

directly from the negligent acts or omissions of Agency or its employees while performing services pursuant 

to this Agreement. Client agrees to indemnify Agency, its affiliates, directors, officers, trustees, employees, 

agents and representatives from claims and liabilities (including reasonable attorneys’ fees) relating to 

personal injuries or death, resulting directly from the negligent acts or omissions of Client or its employees. 

Client and Agency each agree that they shall only be liable to the other Party under this section for the 

proportionate liability or relative share of negligence allocated to such Party based on the negligent acts or 

omissions of itself or its employees. 

14. VIRTUAL SERVICES. Most services are available for virtual delivery. If virtual services are 

requested, Client agrees to indemnify and hold harmless Agency for any violations of FERPA while 

delivering virtual or other services requested by Client. 

15. RISK MANAGEMENT. Client agrees to notify Agency’s Risk Management Department by phone at 

(800) 513-5635 or (888) 235-3321 within fifteen (15) days of any incident or concern regarding care of  student(s), 

incident or pending or threatened lawsuit relating to services provided under this Agreement. Failure of Client to 

provide such notice shall relieve Agency from any and all liability, damage or costs (including any indemnity 

obligations) resulting from the alleged incident or complaint.  Upon receipt of notification of an incident, Agency’s 

Risk Management Department will take all steps it deems reasonably necessary related to the same. Agency 

and Client agree that neither Party shall take any retaliatory and/or disciplinary action against Personnel should 

they report any safety or quality care concerns to any such regulatory agency. Client will be responsible for 

recording Personnel work injuries on Client’s injury logs and will indemnify Agency for any violations of 

Occupational Safety and Health Administration (OSHA) laws related to Personnel. In the event of an injury to 

Personnel while working, Client shall advise Personnel to immediately report the injury to Agency. During 
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business hours the number to call is 800-695-7810. During after-hours and weekends the number to call for travel 

personnel is 800-347-2264 and the respective branch number for per diem. Agency’s Workers’ Compensation 

Team will direct Personnel regarding treatment and the filing of a Workers’ Compensation claim. 

16. NOTICES; BILLING ADDRESS. Any notice rendered in connection with this Agreement shall be in 

writing and shall be effective when delivered personally (including by Federal Express, Express Mail, or similar 

courier service), if sent by facsimile, on the date of transmission with confirmed answer back, or five (5) days 

following deposit into the United States mail, certified mail, return receipt requested, first class postage prepaid, 

addressed to such Party at the address set forth below, with a copy to Susan Ball, General Counsel if notice is 

sent to Agency. Client agrees to promptly notify Agency in writing of any incidents that could lead to liability for 

Agency or its employees, including Personnel, and any threatened or pending litigation or claims arising out of 

or relating to the services provided hereunder. 

 

If to Agency: If to Client: 

Cross Country Healthcare, Inc. 
6551 Park of Commerce Blvd. NW  
Boca Raton, FL 33487 

 Camino Nuevo Charter Academy  

 3435 W. Temple St. 

Los Angeles, CA, 90026  

ATTENTION: Contract Administration 
ATTENTION

: 
 Margarita Domingo, Adriana Abich, Jessica 
Hsieh & Rachel Hazelhurst 

PHONE 800.873.9182 PHONE (213) 413-4245 

  FAX (213) 413-8553 

   
If Client’s billing address differs from Client’s notification address, Agency will invoice Client’s billing address as 
indicated below. 

If to Client: 

 Enter Client Legal Name  

 Enter Street Address  

 Enter City, State & Zip  

ATTENTION:  Enter Name  

PHONE  Enter Phone Number 

FAX  Enter Fax Name  

 

17. CONFLICT OF INTEREST. Agency represents that it presently has no interest, and shall not 

acquire any interest, direct or indirect, financial or otherwise, which conflicts in any manner or degree with 

Client or with the performance of the Services under this Agreement. Agency further represents that it shall 

not engage any person having such conflict of interest to perform services. 

18. ACCESS TO RECORDS. In accordance with Federal regulations and for four (4) years after the 

termination of this Agreement for any reason, Agency agrees to make available to the Secretary, U.S. Dept. of 

Health and Human Services, the U.S. Comptroller General and their representatives, this Agreement and all 

books, documents and records necessary to certify the nature and extent of the costs of the services provided 

hereunder. 

19. GOVERNING LAW. This Agreement shall be interpreted pursuant and subject to the laws of the 

State of California. The Parties agree that any action between the Parties must be brought in a court of 

competent jurisdiction in the State of California, Los Angeles County, where the Parties consent to 

jurisdiction. 

20. ENTIRE AGREEMENT; MODIFICATIONS; WAIVERS; SURVIVAL. This Agreement constitutes 

the entire agreement between the Parties with respect to the matters herein and supersedes all prior 

agreements, arrangements and understandings (whether oral or written) between the Parties. Other than 

as provided for Exhibit A, this Agreement shall not be modified, except in writing signed by both Parties 
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expressly stating that it constitutes a modification of this Agreement. Exhibit A shall be updated annually in 

accordance with provisions of Exhibit A, and will be sent by Agency to Client contact. Such updated Exhibit 

A will be effective on the Effective Date. Failure of any Party to insist upon strict compliance with any of the 

terms of this Agreement in one or more instances shall not be deemed a waiver of its rights to require such 

compliance in the future. This Agreement shall be binding upon and inure to the benefit of the successors 

and permitted assigns of the Parties hereto. If an action is brought to enforce or interpret this Agreement, 

the prevailing Party shall be entitled to recover its costs and reasonable attorneys’ fees relating to such 

action. If any term or provision of this Agreement shall be found by a court of competent jurisdiction to be 

invalid, illegal or otherwise unenforceable, such finding shall not invalidate the whole Agreement. Such term 

or provision shall be deemed modified only to the extent necessary by adjudication to render such term or 

provision valid, legal and enforceable. Notwithstanding anything herein to the contrary, Sections 3, 6-

7, 9-13, 15, and 18-21 shall survive the termination of this Agreement for any reason. 

21. ATTACHMENTS; COUNTERPARTS; FACSIMILE DELIVERY. Each Exhibit to this Agreement is 

hereby incorporated by reference in this Agreement as if such Exhibit was set out in full in the text of this 

Agreement. This Agreement may be executed in two or more counterparts, each of which will be deemed 

an original, but all of which together will constitute one and the same instrument. Delivery of an executed 

signature page of this Agreement by facsimile transmission shall be effective as delivery of a manually 

executed counterpart hereof. 

22. CONSEQUENTIAL; SPECIAL DAMAGES. IN NO EVENT SHALL EITHER PARTY BE LIABLE 

FOR ANY INCIDENTAL, CONSEQUENTIAL, EXEMPLARY, SPECIAL OR PUNITIVE DAMAGES OR 

EXPENSES OR LOST PROFITS (REGARDLESS OF HOW CHARACTERIZED AND EVEN IF SUCH 

PARTY HAS BEEN ADVISED OF THE POSSIBILITY OF SUCH DAMAGES) UNDER OR IN 

CONNECTION WITH THIS AGREEMENT, REGARDLESS OF THE FORM OF ACTION (WHETHER IN 

CONTRACT, TORT, NEGLIGENCE, STRICT LIABILITY, STATUTORY LIABILITY OR OTHERWISE). 

 

IN WITNESS HEREOF, the Parties have caused this Agreement to be executed on the Effective Date of 

this Agreement. 

 
NEW MEDISCAN II, LLC DBA CROSS COUNTRY 
EDUCATION 

 Client:    CAMINO NUEVO CHARTER ACADEMY 

   

SIGNATURE  SIGNATURE 

   

PRINTED NAME  PRINTED NAME 

   

TITLE 
 

TITLE 

DATE  DATE 
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EXHIBIT A 

NEW MEDISCAN II, LLC DBA CROSS COUNTRY EDUCATION 
RATES AND TERMS 

 
A. PLACEMENT FEES      Client recognizes and acknowledges that Agency spends considerable 

time and effort and incurs substantial expense in recruiting, employing, training and retaining any 
individual introduced by Agency.  Client shall not hire, nor attempt to hire, directly or indirectly, 
personally or through an agent or agency, contract with or hire directly any staff after the latest date 
of verbal and/or written introduction, referral, or date of work for a period of six (6) months without 
payment of the Placement Fee.   Should Client wish to enter into a permanent placement 
agreement, independent contract agreement, and/or refer Personnel to a third party for 
employment, Client agrees to pay the amount listed below.  

  
Client shall be required to immediately pay to Agency the Placement Fee for each Personnel, in 
the event that (a) Client hires, directly or indirectly (e.g., through another staffing company or 
through an affiliated medical Client), while employed by Agency and/or within six (6) months of the 
termination of such employee’s employment with Agency or (b) Client causes, the Staff member 
directly or indirectly, to leave the employment of Agency. 

 
 

B. REPORTING PAY. For Special Education visits, a one-hour minimum visit will be assessed if we 
are not advised 24 hours in advance of a schedule change. 
 

C. MINIMUM BILLING. All services have minimum billing requirements, which are listed in the rate 
tables below.  

 

D. RATE CHANGES. The regular rates are subject to additional increase mid-year in the event that 
FICA, FUTA, SUTA or other applicable taxes are increased by the governing body. In the event of 
such increase, Agency will increase the regular rates by the exact amount such tax is increased 
without additional markup or profit to Agency. The rates and terms in this exhibit may be increased 
or decreased yearly. Clients will receive these updates at least 30 days prior to the effective date. 

 
E. RATES. The following rates shall be effective for all working Personnel, new starts, extensions and 

renewals as first dated below.  
 
 
EFFECTIVE DATE: 08/04/2024 

FEES FOR SPECIAL EDUCATION PROVIDERS, ASSESSORS AND CONSULTANTS 

Special Education Provider Rates 

(Minimum Visit Rates are for on-site visits. Off-site time is billed in 15 min. 
increments) 

Hourly Rate Minimum Billing Increments 

Academic Assessor  
$116.39 1 hour for IEPs, virtual services, and 

consultation  

Adapted Physical Education Teacher (APE) 
$101.97 1 hour for IEPs, virtual services and 

consultation; 
3 hours for direct services 

Assistive Technology (AT) 
$118.45 1 hour for IEPs, virtual services and 

consultation; 
3 hours for direct services 

Augmentative and Alternative Communication (AAC) 
$130.81 1 hour for IEPs, virtual services and 

consultation; 
3 hours for direct services 

Behavior Intervention Development (BID) 
$119.48 1 hour for IEPs, virtual services and 

consultation; 
2 hours for direct services 

Case Manager $119.48 4 hours weekly 
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CF $97.85  

Credentialed School Nurse w/ Audiometrist Certificate (SN)  $123.60 1 hour per day 

Deaf and Hard of Hearing (DHH) 
$129.78 1 hour for IEPs, virtual services and 

consultation; 
3 hours for direct services 

DIS Counselor 
$91.67 1 hour for IEPs, virtual services and 

consultation; 
3 hours for direct services 

Educational Audiologist  $175.10 1 hour for IEP’s and consultation  

Educationally Related Intensive Counseling Services or Educationally 
Related Mental Health Services (ERICS or ERMHS) 

$116.39 1 hour for IEPs, virtual services and 
consultation; 

3 hours for direct services 

Expert Consult $195.70 2 hours per day 

Expert Program Oversight $174.00 1 hour per day 

Occupational Therapist (OT) 
$122.06 1 hour for IEPs, virtual services and 

consultation; 
3 hours for direct services 

Certified Occupational Therapist Assistant (COTA) 
Supervisor provided by CCE and Client is not charged for supervision 
separately. 

$83.95 1 hour for virtual services; 3 hours for 
direct services 

Program Administrator $162.74 4 hours weekly 

Resource Teacher (RST) $88.58      8 hours daily 

School Psychologist  
$123.60 1 hour for IEPs, virtual services, 

consultation and 
 on-site services 

Speech and Language Pathologist (SLP) 
$130.81 1 hour for IEPs, virtual services and 

consultation; 
3 hours for direct services 

Speech and Language Pathology Assistant (SLPA) 
Supervisor provided by CCE and Client is not charged for supervision 
separately. 

$83.95 1 hour for virtual services; 3 hours for 
direct services 

Translation $100.00 1 hour per request 

Other Providers not listed in the agreement Contact for quote 

Permanent Placement      Fees for Special Education Providers and Assessors 

All modalities $35,000 flat fee 

 

TRAINING FEES 

Description of Fees Fee 

Training Services 

CCE provides an array of training options. Call us and we will create a customized 
plan to address your needs. 

Contact for quote 
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EXHIBIT A – SUBSTITUTE SERVICES 
NEW MEDISCAN II, LLC DBA CROSS COUNTRY EDUCATION 

RATES AND TERMS 
 

A. PLACEMENT FEES. Client recognizes and acknowledges that Agency spends considerable time and effort 
and incurs substantial expense in recruiting, employing, training and retaining any individual introduced by 
Agency.  Client shall not hire, nor attempt to hire, directly or indirectly, personally or through an agent or 
agency, contract with or hire directly any staff after the latest date of verbal and/or written introduction, referral, 
or date of work for a period of six (6) months without payment of the Placement Fee.   Should Client wish to 
enter into a permanent placement agreement, independent contract agreement, and/or refer Personnel to a 
third party for employment, Client agrees to pay the amount listed below.  

  
Client shall be required to immediately pay to Agency the Placement Fee for each individual, in the event that 
(a) Client hires, directly or indirectly (e.g., through another staffing company or through an affiliated medical 
Client), while employed by Agency and/or within six (6) months of the termination of such individual’s 
employment with Agency or (b) Client causes, the Staff member directly or indirectly, to leave the employment 
of Agency. 
 

B. SUBSTITUTE TEACHER DAILY CALCULATIONS. The hours billed are inclusive of an additional 15 minutes 
at the start and 15 minutes at the end time of the Client’s bell schedule. An additional 15 minutes may be 
added to the start of the workday, if a morning break is not included in the Client’s bell schedule.  As lunch is 
unpaid, the duration of the lunch shall be deducted from the above calculation.  
 

C. LESSON PLANNING AND GRADING CALCULATIONS. Lesson planning rates shall be included for any and 
all assignments requiring lesson planning or grading. Client will be billed retroactively, if applicable. Pupil Free 
Days and Professional Development Days will be billed at the lesson planning rate if Personnel is required to 
report to work on those days. If transition days are requested, they will be billed as an assignment not requiring 
lesson planning. If a lesson planning substitute teacher is absent, the Client will be charged the lesson 
planning rate of that teacher when Personnel cover the assignment. When Personnel have a 
credential/certificate, the higher lesson planning rate applies when the class covered is that of the Personnel’s 
certificate/credential. A Client administrator or administrative designee must approve all additional duties on 
the Personnel’s timecard.  Daily rate encompasses 8 hours a day.       All additional time past the 8th hour is 

considered overtime and the overtime rate will apply.            CCE Personnel are entitled to one prep period 
per lesson planning assignment. Should a prep period not be available to the Personnel during the 8-
hour day, a surcharge of one hour will be assessed. If the full day plus the prep period adjustment 
exceeds 8 hours in a day or 40 hours in the week, the overtime rate will apply.  Personnel must also be 
provided with legally required breaks and a duty-free 30-minute lunch. If neither of these are provided, 
additional      fees will apply.  
 

D. BREAKS AND REST PERIODS. Client agrees to schedule and supervise all Personnel while on assignment 
with Client and provide all Personnel with all meal periods and rest breaks required by law.  Client shall 
reimburse Agency for any costs, including penalties, incurred by Agency should Client fail to comply with this 
requirement. 
 

E. CONFIRMED ASSIGNMENT CHANGES. Once an Personnel is in route to the confirmed assignment, Client 
may not      reduce the confirmed hours or materially change the type or location of the assignment confirmed. 
If the Client extends the assignment end time, the rate will change accordingly. If the assignment hours are 
shortened, the full rate of the confirmed assignment will be charged.       Client shall immediately notify Agency 
within 1 business day if Personnel does not show up for a confirmed assignment. Client will be charged all 
confirmed amounts unless Agency is notified of the Personnel “No Show”. 
 

F. REPORTING PAY/BILL FOR ASSIGNMENT CANCELLATION. For Substitute Services, reporting pay may 
be billed at the regular bill rate in accordance with current state and federal laws. Client may be charged if a 
confirmed assignment is cancelled once the employee is in route or has arrived at the assignment. For bus 
rider assignments, the assignment begins at the student’s residence. 
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G. TIME AND ATTENDANCE. A Client representative and the assigned Personnel shall each provide the hours 

worked by Personnel. For per diem Personnel, the electronic timekeeping software shall be provided by 

Agency to Client and updated daily so that Client can review. For long term Personnel, a Client representative 

shall promptly approve the hours worked by Personnel by responding weekly to an email provided by Agency 

to Client with hours worked at their school site, indicating exact time in and time out, including records of all 

breaks and meal periods. Time entries not formally approved on such a basis shall be deemed accepted and 

approved by Client and processed for invoicing. Client’s approval shall constitute Client’s acceptance and 

waiver of objections to the work performed by Personnel, the number of hours so listed, the shift and unit 

worked by Personnel and other additional charges listed thereof. 

H. RATE CHANGES. The regular rates are subject to additional increase mid-year in the event that FICA, FUTA, 
SUTA or other applicable taxes are increased by the governing body. In the event of such increase, Agency 
will increase the regular rates by the exact amount such tax is increased without additional markup or profit to 
Agency. The rates and terms in this exhibit may be increased or decreased yearly. Clients will receive these 
updates at least 30 days prior to the effective date. 

 
I. MINIMUM BILLING. Some services have minimum billing requirements, which are listed in the rate tables. 

 
J. RATES. The following rates shall be effective for all working Personnel, new starts, extensions and renewals 

as first dated below. 

 
 
EFFECTIVE DATE: 08/04/2024 
FEES FOR SUBSTITUTE TEACHERS & SCHOOL SUPPORT STAFF 

Rates and Fees for Substitute Teacher Assignments Rates 

Per Diem – no lesson planning or grading - Full Day – 0.00 – 8.00 hours $395.50 per day 

Long-Term – Lesson Planning and Grading - Teacher with a 30-day Substitute Permit  $430.50 per day 

Long-Term - Lesson Planning and Grading - Credentialed Teacher (not including Special 
Education Credential) 

$465.50 per day 

Long-Term - Lesson Planning and Grading - Special Education Credentialed Teacher  $600.00 per day 

Overtime, Failure to Provide Lunch Break or Failure to provide Rest Break  1.5x the hourly rate for the 
affected assignment 

Missed Prep Fee for lesson planning or grading assignments 1.5x the hourly rate for the 
affected assignment 

No Notice Cancellation Fee 4 hours at the hourly rate for the 
affected assignment 

 Rates and Fees for School Support Staff  Hourly Rate 

Campus Aide – no classroom support – high school diploma $30.00 per hour 

Paraprofessional – classroom support – high school diploma + Parapro certification $36.50 per hour 

Office Assistant – no classroom support – high school diploma $36.00 per hour 

Special Education Aide or Teacher Assistant – classroom support – 48 units $36.50 per hour 

Certified Nursing Assistant (CNA) – licensed – six hour minimum $40.50 per hour 

Licensed Vocational Nurse (LVN) – licensed – six hour minimum $57.50 per hour 

Special Education Aide – Non-Crisis Intervention (NCI) Certified or QBS Trained – $38.50 per hour 
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classroom support – 48 units - licensed 

Behavior Intervention Aide (BII) – classroom support – 48 units $40.50 per hour 

Behavior Intervention - NCI Certified or QBS Trained – classroom support – 48 units - 

licensed 

$42.50 per hour 

Overtime, Failure to Provide Lunch Break, Failure to provide Rest Break and After-School 
Assignment (2pm or later) Hourly rate 

1.5x the hourly rate for the 
affected assignment 

No Notice Cancellation Fee ½ scheduled shift but no less 
than 2 hours 

 Placement Fees for Teachers and School Support Staff 

Credentialed Teachers $10,000 flat rate fee 

 1-90 assigned days at client site $5,000 flat rate fee 

 >90 assigned days at client site $3,500 flat rate fee 
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Exhibit B 
 

Special Education Providers, Substitute Teachers and Support Staff 
HEALTH SCREENING AND CREDENTIALING REQUIREMENTS 

 
 
1. Agency’s Personnel must meet the requirements set forth below in accordance with the below tables 

based on the location of services being provided. Client agrees to not require the employee to provide 
any additional items other than those listed below. Agency attests that for each of its respective 
employees they meet the minimum requirements and (a) they have completed all of the health and 
background screenings requirements below; (b) there has been no break in service greater than 180 
days of such employees subsequent to conducting such health and background screenings; and (c) 
the results of those screenings has not shown any issues that would render such employee 
reasonably unacceptable to the Client or otherwise negatively impact the health or safety of any 
child.  
 

2. Client understands and agrees that it will incur additional costs for any health screenings and/or 
credentialing requested that is not set forth in this Exhibit B. In addition, any requests by Client other 
than as set forth on Exhibit B must be agreed upon in writing before Agency shall be required to 
provide any such additional health screenings and/or credentialing. 

 
3. Items on this document cannot be waived or altered unless approved by the Senior Director of 

Business Administration or      the Vice President of Education     . Any item waived cannot be an item 
that places the employee in a non-compliant status per applicable laws and directives.  

 

FOR SERVICES PROVIDED IN CALIFORNIA 

TYPE FREQUENCY DETAILS 

TB Test 
At hire, re-activation, and 

at expiration 

Must be within past 60 
days and expires 4 years 

after test results read 

State of California License (Academic Assessor, 
Registered Nurse, Registered Behavior 
Technician, Licensed Vocational Nurse, Marriage 
and Family Therapist, Music Therapist, Art 
Therapist, Physical Therapist, Physical Therapist 
Assistant, Licensed Clinical Social Worker, Speech 
Language Pathologist, Speech Language 
Pathologist Assistant, Certified Occupational 
Therapist Assistant, Occupational 
Therapist, Orientation/Mobility Specialist, 
Psychologist, Audiologist, Behavior Intervention 
Development, and Certified Nursing Assistant only) 

At hire, re-activation, and 
at expiration 

Unencumbered license - 
all flags or suspensions 
must be explained and 
evaluated by a Director 

prior to hire 

Board Certified Behavior Analyst (BCBA) License 
At hire, re-activation, and 

at expiration 

Unencumbered license - 
all disciplinary sanctions 
must be explained and 
evaluated by a Director 

prior to hire 

Non-Violent Crisis Intervention Training (if 
required) 

At hire, re-activation, and 
at expiration 

Current and Valid  
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CTC Permit (30-day permitted substitute teachers 
only) 

At hire, re-activation, and 
at expiration 

Current and valid - all 
flags or suspensions 

must be explained and 
evaluated by a Director 

prior to hire 

CTC Credential (Special Education Teacher, Case 
Manager, Certified or Credentialed Nurse, 
Educational Diagnostician, Expert Consult, 
Program Admin, Teachers for the Deaf and Hard 
of Hearing, Teachers for the Visually Impaired, 
Resource Teacher, School Psychologist, Adapted 
Physical Education Teacher, and School 
Counselor) 

At hire, re-activation, and 
at expiration 

Current and valid - all 
flags or suspensions 

must be explained and 
evaluated by a Director 

prior to hire 

Transcripts – 48 Units (SpEd Aide, Teacher 
Assistant) 

At hire and re-activation 
Units earned meet or 

exceed ESSA 
requirements      

Transcripts – High School (Office, Campus Aide, 
BII) 

At hire and re-activation 
Units earned meet or 

exceed ESSA 
requirements 

Transcripts – High School + Parapro Certification 
(Paraprofessional) 

At hire and re-activation 
Units earned meet or 

exceed ESSA 
requirements 

First Aid/CPR License (RN, LVN or CNA Only) 
At hire, re-activation, and 

at expiration 
Current and Valid  

Livescan Results (DOJ/FBI) 

At hire, re-activation, and 
as subsequent arrests 

are received by 
DOJ/FBI  

Any convictions must be 
explained and evaluated 
for Ed Code compliance. 

If acceptable per Ed 
Code, evaluated by a 
Director before hire. 

Mandated Reporter, Bloodborne Pathogen 
At hire, re-activation, and 

yearly thereafter 
      

Attestation of completion 
is maintained in the 

employee file. 

Positive Behavior Interventions and Supports 
Trainings (SpEd Providers and BII’s) 

At hire, re-activation, and 
yearly thereafter      

 

Attestation of completion 
is maintained in the 

employee file. 

Sexual Harassment Training 
At hire or reactivation, 

and every 2 years 
thereafter  

Certificate of completion 
is maintained in the 

employee file. 
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Exhibit C 
 

Client Locations 
 

 
 
 
 
 


