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LOS ANGELES COUNTY OFFICE OF EDUCATION 
 

CONTRACT  
TO  

PARTICIPATE IN SCHOOL-BASED COVID-19 TESTING 
2020-2023 

 
The LOS ANGELES COUNTY OFFICE OF EDUCATION, a public educational agency, 
located at 9300 Imperial Highway, Downey, California 90242-2890, hereinafter 
referred to as "LACOE," and Camino Nuevo Charter Academy, hereinafter referred 
to as "LEA Subcontractor". LACOE and LEA Subcontractor may be referred to 
individually as “Party” or collectively as “Parties” hereinafter. 
 

RECITALS 
 
WHEREAS, on March 4, 2020, the Los Angeles County Board of Supervisors 
(“Board”) and the County of Los Angeles Department of Public Health (“County”) 
declared a local and public health emergency in response to the increased spread of 
the novel coronavirus (COVID-19) across the country and has delegated authority 
to enter into agreements necessary to support the County’s continued efforts to 
assist and address the health, safety and welfare of County residents during the 
COVID-19 pandemic and in compliance with the requirements of the federal and 
state funding source for such agreement. 
 
WHEREAS, County has been allocated funds from Centers for Disease Control and 
Prevention (CDC) Epidemiology and Laboratory Capacity for Infectious Diseases 
(ELC) grant, Catalog of Federal Domestic Assistance (CFDA) Number 93.323, which 
has been designated as Reopening Schools Fund.   
 
WHEREAS, County and LACOE entered into a contract on June 7, 2021 to provide 
school-based COVID-19 testing in K-12 schools using a portion of Reopening 
Schools Fund (Exhibit B - Prime Contract).  
 
WHEREAS, LACOE hereby subcontracts with LEA Subcontractor for school-based 
COVID-19 testing in K-12 schools as specified in Exhibit A - Statement of Work, 
attached hereto, incorporated herein, and made a part hereof. 
 
WHEREAS, LEA Subcontractor is a subrecipient of this grant with all the duties and 
obligations of that designation attached. 
 
NOW THEREFORE, in consideration of the mutual covenants contained herein, and 
for good and valuable consideration, the parties agree to perform in accordance with 
Exhibit A – Statement of Work. 
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1. TERM 
 

This Contract shall begin on June 7, 2021 and continue in full force and effect 
through July 31, 2022 (expiration date) unless early termination occurs in 
accordance with the terms of this Contract or this Contract is extended by written 
amendment. 

 
2. COMPENSATION 
 

a. For the period of date of execution through July 31, 2022, the maximum 
obligation of LACOE for all services provided hereunder shall not exceed 
EIGHTY-EIGHT THOUSAND THREE HUNDRED SEVENTY-EIGHT  AND 
28/100 DOLLARS ($88,378.28). 
 

b. LEA Subcontractor shall be reimbursed for authorized expenses pursuant to 
Exhibit A by submitting to LACOE no later than 15th day of each month an 
invoice supported by financial activity of the period covered by the invoice. 
 

c. LEA Subcontractor shall receive advance payment for estimated categorical 
expenditures pursuant to Exhibit A by submitting to LACOE no later than 
15th day of each month.  
 

d. The LEA Subcontractor shall not be entitled to payment or reimbursement for 
any tasks or services performed, nor for any incidental or administrative 
expenses whatsoever incurred in or incidental to performance hereunder, 
except as specified in Exhibit A. 
 

e. The LEA Subcontractor shall have no claim against LACOE for payment of 
any money or reimbursement, of any kind whatsoever, for any service 
provided by the LEA Subcontractor after the expiration or termination of this 
Contract.  

 
3. INDEMNIFICATION RESPONSIBILITIES 
 

The LEA Subcontractor agrees to defend, indemnify, save, and hold harmless 
LACOE  from and against any and all demands, debts, liens, claims, losses, 
damages, liabilities, costs, expenses (including, but not by way of limitation, 
attorney fees and costs actually incurred, whether or not litigation has 
commenced), judgments or obligations, action, or causes of actions whatsoever, 
for or in  conjunction to:  (1) bodily injury or property damage (including, but not 
limited to, death) sustained or claimed to have been sustained by any persons, 
or corporation, or public or private entity (including LACOE)  arising out of, or 
incidental to, or occurring as a result of any negligence of the LEA Subcontractor 
or the negligence of any subcontractor, agent; firm, agency, organization, or 
business retained, engaged, selected, managed, or monitored by the LEA 
Subcontractor relating to services or operations performed in execution of the 
Contract; and (2) injury, damage, or loss sustained or claimed to have been 
sustained by any person or persons, or corporation, or public or private entity 
(including LACOE) arising out of, or incidental to, or occurring as a result of, any 
error, omission, or failure to perform, of the LEA Subcontractor, or any error, 
omission, or failure to perform, of any subcontractor, agent, firm, agency, 
organization, or business retained, engaged, selected, managed, or monitored by 
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the LEA Subcontractor relating to the performance or nonperformance of services 
or operations pertaining to the Contract, or relating to the enforcement of the 
Contract. 

 
Without limiting the generality of the foregoing, the indemnification 
responsibilities of LEA Subcontractor apply to any claims filed by County against 
LACOE for failure to pay an invoice and/or any claims filed by a vendor against 
LACOE for LEA Subcontractor’s failure to comply with the terms and conditions 
of this Contract. 
 

4. INSURANCE 
 

4.1 Without limiting the LEA Subcontractor, its officers’, agents’, employees’, 
subcontractors’, representatives’ and volunteers’ (collectively hereinafter 
in this Section 8 referred to as Contractor’s) indemnification of LACOE, its 
governing boards and commissions and the individuals thereof, and all its 
officers, agents, employees, representatives and volunteers (collectively 
hereinafter in this Section 8 referred to as LACOE), and as a material 
condition of this Contract, the LEA Subcontractor shall procure and 
maintain at its sole expense, and shall require and cause all of its 
subcontractors and independent contractors to procure and maintain 
without expense to LACOE, insurance as required below for the duration 
of this Contract and any extended period specified.  

 
4.2 Minimum Scope and Limits of Insurance 
 

4.2.1 Commercial General Liability Coverage, with limits of not less than 
the following. 

 
 General Aggregate      $2,000,000 
 Products/Completed Operations Aggregate  $1,000,000 
 Personal and Advertising Injury    $1,000,000 
 Each Occurrence      $1,000,000 
 

The policy shall be endorsed to name County, LACOE, their 
governing boards and commissions and the individuals thereof, and 
all its officers, agents, employees, representatives and volunteers, 
as additional insureds. 
 

4.2.2 Business Automobile Liability Coverage with limits of not less than 
$1,000,000 for bodily injury and property damage, in combined or 
equivalent split limits for each single accident. Insurance shall cover 
liability arising out of LEA Subcontractor’s use of autos pursuant to 
this Contract, including owned, leased, hired, and/or non-owned 
autos, as each may be applicable. 

 
4.2.3 Workers’ Compensation insurance with limits as required by the 

Labor Code of the State of California and Employers Liability 
insurance limits of $1,000,000 per accident. 
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4.2.4 Sexual Misconduct Liability covering actual or alleged claims for 

sexual misconduct and/or molestation with minimum limits of 
$2,000,000 per claim and $2,000,000 aggregate, and claims for 
negligent employment, investigation, supervision, training or 
retention of, or failure to report to proper authorities, a person(s) 
who committed any act of abuse, molestation, harassment, 
mistreatment or maltreatment of a sexual nature. Coverage may be 
held as a separate policy or included by endorsement in the 
Commercial General Liability or the Errors and Omissions Policy. 

 
4.3 Endorsements 
 

 The LEA Subcontractor shall furnish LACOE with certificates of insurance 
evidencing insurance coverage for commercial general liability, automobile 
liability, professional liability and workers’ compensation, with an 
additional insured endorsement showing that County, LACOE, its Officers, 
Agents, Employees, Volunteers, and Board is named as an additional 
insured as to commercial general liability.  The certificates and 
endorsements are to be signed by a person employed and authorized by 
the insurer to bind coverage on its behalf and shall specifically reference 
this Contract. The certificates of insurance and endorsements are to be 
received by LACOE within thirty (30) calendar days of full execution of this 
Contract. LACOE reserves the right to require complete, certified copies of 
all required insurance policies at any time. 

  
Certificates of insurance shall be e-mailed to Lacoe@ebix.com 

 
4.4 Other Insurance Provisions 
 
 The LEA Subcontractor shall cause its insurance policies to be amended 

to state the following: 
 

4.4.1 The LEA Subcontractor’s insurance coverage shall be primary 
insurance with respects to LACOE. Any insurance or self-insurance 
maintained by LACOE shall be in excess of the LEA Subcontractor’s 
insurance and shall not contribute to it. 

 
4.4.2 All rights of subrogation against LACOE for injury (including death), 

damage or loss arising from performance or nonperformance of 
LACOE pertaining to this Contract are waived. 

 
4.4.3 Coverage shall not be suspended, voided, canceled or reduced in 

coverage or in limits except after thirty (30) calendar days’ prior 
written notice by certified mail, return receipt requested, has been 
given to LACOE. 
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4.4.4 LEA Subcontractor shall be obligated to renew its insurance policies 
as necessary and to provide new certificates of insurance from time 
to time, so that LACOE is continuously in possession of evidence of 
the Contractor LEA Subcontractor’s insurance in accordance with 
the foregoing provisions. 

 
5. INDEPENDENT CONTRACTOR 
 

While performing its obligations under this Contract, the LEA Subcontractor is 
an independent contractor and not an officer, employee or agent of LACOE.   The 
LEA shall not at any time or in any manner represent that it or any of its officers, 
employees, or agents are employees of LACOE. 

 
6. NON-DISCRIMINATION AND NON-SEGREGATION 
 

During the performance of this Contract, the LEA Subcontractor agrees to 
comply with all Federal, State, and local laws respecting non-discrimination in 
employment and non-segregation of facilities including, but not limited to 
requirements set out in 41 CFR 60-1.4, 60-250.4 and 60-741.4, which equal 
opportunity clauses are hereby incorporated by reference. 

 
7. NOTIFICATION 
 

Any notice, request, demand or other communication to be given pursuant to 
this Contract shall be in writing and such notices, as well as any other document 
to 'be delivered; shall be delivered by email, personal service or by deposit in the 
U.S.  Mail, certified or registered, return receipt requested, postage prepaid, and 
addressed to the party for whom intended as follows: 

 
 

LACOE:       Contracts Section 
Los Angeles County Office of Education 
9300 Imperial Highway, ECW Room 133, 
Downey, CA  90242-2890 

 
For LEA:       Mailing Address is LEA Subcontractor’s Office. 

 
8. MODIFICATIONS 
 

This document contains the entire Contract between the parties and may be 
modified only in writing signed by both parties. 

 
9. COMPLIANCE WITH LAW 
 

In the performance of this Contract, both parties shall observe and comply with 
all applicable local, county, State and Federal laws, rules and regulations. Each 
and every provision of law and clause required by law to be inserted into this 
Contract shall be deemed to be inserted and this Contract shall read and be 
enforced as though it were included. If through mistake or otherwise any 
provision is not inserted, or is not correctly inserted, upon application of either 
party the Contract may be amended to make the insertion or correction. All 
references to statutes and regulations shall include all amendments, 
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replacements and enactments on the subject which are in effect as of the date of 
this Contract, and any later changes which do not materially and substantially 
alter the positions of the parties. 

 
10. CHOICE OF LAW OR VENUE 
 

The rights and obligations of the parties and the interpretation and performance 
of this Contract shall be governed by the laws of California, excluding any laws 
which direct the application of the laws of another jurisdiction. The parties agree 
that the venue of any action relating to this Contract shall be Los Angeles County. 

 
11. ASSIGNMENT 
 

Neither party shall assign this Contract without the written consent of the other. 
 
12. SEVERABILITY /WAIVER 
 

12.1 If any provision of this Contract is determined to be illegal, unenforceable, 
or invalid, such act shall in no way affect the validity of any other provision 
in this Contract. 
 

12.2 No waiver of any provision of this Contract shall be deemed, or shall 
constitute, a waiver of any other provision, whether or not similar, nor 
shall any such waiver constitute a continuing or subsequent waiver of the 
same provision. No waiver shall be binding unless executed in writing by 
the party making the waiver. 

 
13. INTEGRATION 
 

This Contract, including all exhibits and other documents incorporated herein 
or made applicable by reference, contains the complete and final understanding 
of the parties' rights; duties and obligations with respect to the transaction 
discussed in the Contract and supersedes all prior Contracts, understandings 
and commitments, whether oral or written. 

 
14. EMPLOYEE FINGERPRINTING 
 

During the entire term of the Contract, the LEA Subcontractor, including all 
subcontractors, shall fully comply with the provisions of the Education Code 
Sections 45125.1, 45125, 44830 and 44830.1. 

 
15. TOBACCO AND MARIJUANA-FREE SCHOOLS AND FACILITIES 
 

When at LACOE-owned or LACOE-leased buildings, both parties hereby agree to 
comply with the Los Angeles County Board of Education’s Policy 3513.3 which 
states:  The County Board recognizes the health hazards associated with smoking 
and the use of tobacco and/or marijuana products including the breathing of 
second-hand smoke, and desires to provide a healthy environment for students 
and staff. The County Board prohibits the use of tobacco and/or marijuana 
products at any time in LACOE-owned or leased buildings, on LACOE property 
and in LACOE vehicles. 
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16. ALCOHOL AND DRUG-FREE WORKPLACE 
 

The LEA Subcontractor hereby certifies under penalty of perjury under the laws 
of the State of California that LEA Subcontractor will comply with the 
requirements of the Drug-Free Workplace Act of 1990 (Government Code Section 
8350 et. seq.), and the Los Angeles County Board of Education's Alcohol and 
Drug-Free Workplace Policy 4020. 

 
17. LACOE BUDGET/GRANT FUNDS CONTINGENCY 
 

If any portion(s) of LACOE's financial budget affecting the contractual time period 
of this agreement does not appropriate sufficient funds for these contracted 
services and/or related programs, or if grant funds related to these contracted 
services and/or related programs are not available for any reason whatsoever, 
this agreement shall be of no further force and effect. In this event, LACOE shall 
have no liability to pay any funds to LEA Subcontractor under this agreement, 
and the LEA Subcontractor shall not be obligated to perform any provisions of 
this agreement. 

 
In such instances, particularly when partial funding remains available, LACOE 
shall have the option to either terminate this agreement with no liability 
occurring to LACOE, or LACOE may offer an amendment to this agreement to 
reflect the reduced availability of funds. 

 
18. PROVISIONS REQUIRED BY LAW DEEMED INSERTED 
 

Each and every provision of law and clause required by law to be inserted in this 
contract shall be deemed to be inserted herein and the contract shall be read and 
enforced as though it were so inserted and included. 

 
19. CERTIFICATION REGARDING DEBARMENT, SUSPENSION OR OTHER 

INELIGIBILITY (Federal Executive Order 12S49) 
 

By executing this contractual instrument, LEA Subcontractor certifies to the best 
of its knowledge and belief that it and its principals: 

 
19.1 Are not presently debarred, suspended, proposed for debarment, declared 

ineligible, or voluntarily excluded from covered transactions by any 
Federal Department or Agency; 
 

19.2 Have not, within a three-year period preceding the execution of this 
contractual instrument, been convicted of, or had a civil judgment 
rendered against them, for:  commission of fraud or a criminal offense in 
connection with obtaining, attempting to obtain, or performing a public 
transaction (Federal, State, or Local) or contract under a public 
transaction; or violation of Federal or State antitrust statutes; or 
commission of embezzlement, theft, forgery, bribery, falsification or 
destruction of records, making false statements, or receiving stolen 
property; 
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19.3 Are not presently indicted for, or otherwise criminally or civilly charged by 

any government entity (Federal, State, or Local), with commission of any 
of the offenses enumerated in Section 19.2 above, of this certification; and, 

 
19.4 Have not, within a three-year period preceding the execution of this 

contractual instrument, had one or more public transactions (Federal, 
State, or Local) terminated for cause of default. 
 

20. TERMINATION 
 

20.1 Termination for Convenience 

If LACOE elects to terminate this Agreement for LACOE’s convenience, such 
termination shall be effective upon delivery of said Notice of Termination to 
the LEA Subcontractor, unless a later date is specified in the Notice of 
Termination. Thereafter, LACOE shall pay the LEA Subcontractor for 
services provided through the date of termination and for those allowable 
costs determined by LACOE to be reasonably necessary to effect such 
termination. Thereafter, the LEA Subcontractor shall have no further 
claims against LACOE under this Agreement. 

20.2 Termination for Default 
 

20.2.1 Default 
LACOE may terminate this Agreement due to LEA Subcontractor’s 
default if (a) a Federal or State proceeding for the relief of debtors 
is undertaken by or against LEA; or, (b) a receiver or trustee is 
appointed for LEA Subcontractor; or (c) LEA Subcontractor makes 
an assignment for the benefit of its creditors; or (d) LEA 
Subcontractor becomes insolvent, which shall be deemed to have 
occurred if LEA Subcontractor has ceased to pay its debts in the 
ordinary course of business or cannot pay its debts as they become 
due, whether or not LEA Subcontractor has committed the act of 
bankruptcy or is considered insolvent within the meaning of the 
Federal bankruptcy law. 
 
LACOE may also terminate this Agreement due to an LEA 
Subcontractor’s default if the LEA Subcontractor has become the 
subject of revocation proceedings by its authorizer and has ceased 
providing instruction to its students. 

 
20.2.2 Material Breach 

LACOE may terminate this Agreement if LEA Subcontractor 
breaches any material term or violates any material provision of 
this Agreement and does not cure such breach or violation within 
ten (10) calendar days after delivery by LACOE of a written “Notice 
to Cure Deficiency.” 
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21. SUBCONTRACT UNDER THE TERMS OF A PRIME CONTRACT 
 

This contract is a subcontract under the terms of the LACOE’s SCHOOL-BASED 
COVID-19 TESTING IN K-12 SCHOOLS Contract dated June 7, 2021 with the 
County of Los Angeles Department of Public Health (Exhibit B - Prime Contract) 
and shall be subject to all of the provisions of such prime contract. LEA 
Subcontractor hereby certifies it has read, reviewed, understood and will comply 
with the Prime Contract. 

 
22. EXECUTION REQUIREMENTS 
 

Proper signatures required for execution of this instrument may be by original 
signature; photocopy; fax/facsimile copy; valid, encrypted, electronic 
transmission/signature; and/or other commonly accepted, widely used, 
commercially acceptable signature methods. This instrument may be executed 
in counter-parts by each party on a separate copy thereof with the same force 
and effect as though all parties had executed a single original copy. 

 
23. EDUCATION CODE 
 

In accordance with Education Code Section 17604, this contract is not valid or 
an enforceable obligation against LACOE until approved or ratified by the 
Superintendent or designee. 
 

24. CONFIDENTIALITY 
 
LEA Subcontractor shall maintain the confidentiality of all records and 
information in accordance with all applicable Federal, state and local laws, rules, 
regulations, ordinances, directives, guidelines, policies and procedures relating 
to confidentiality, including, without limitation, County policies concerning 
information technology security and the protection of confidential records and 
information. 
 
24.1 LEA Subcontractor shall indemnify, defend, and hold harmless County 

and LACOE, its officers, employees, and agents, from and against any and 
all claims, demands, damages, liabilities, losses, costs and expenses, 
including, without limitation, defense costs and legal, accounting and 
other expert, consulting, or professional fees, arising from, connected 
with, or related to any failure by LEA Subcontractor, its officers, 
employees, agents, or subcontractors, to comply. Any legal defense 
pursuant to LEA Subcontractor’s indemnification obligations under this 
CONFIDENTIALITY Paragraph shall be conducted by LEA Subcontractor 
and performed by counsel selected by LEA Subcontractor and approved 
by County and LACOE.  Notwithstanding the preceding sentence, LACOE 
shall have the right to participate in any such defense, except that in the 
event LEA Subcontractor fails to provide LACOE with a full and adequate 
defense, as determined by LACOE in its sole judgment, LACOE shall be 
entitled to retain its own counsel, including, without limitation, LACOE 
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Counsel, and shall be entitled to reimbursement from LEA Subcontractor 
for all such costs and expenses incurred by LACOE in doing so.  LEA 
Subcontractor shall not have the right to enter into any settlement, agree 
to any injunction, or make any admission, in each case, on behalf of 
LACOE without LACOE’s prior written approval. 

24.2 LEA Subcontractor shall inform all of its officers, employees, agents and 
subcontractors providing services hereunder of the confidentiality 
provisions of this Contract. 

 
25. SIGNATURE AUTHORITY 
 

Each person signing this Contract represents that he or she has been authorized 
and empowered to enter into this Contract by the party on whose behalf the 
signature is made. 

 
 
 
 
LOS ANGELES COUNTY    CAMINO NUEVO  
OFFICE OF EDUCATION    CHARTER ACADEMY 
  
 
 
By       By      
 Patricia Smith          
 Chief Financial Officer         
        Typed or Printed Name   
 
Date       Title      
ROC 7/12/21 
       Date     
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 EXHIBIT A 

LOS ANGELES COUNTY OFFICE OF EDUCATION 
SCHOOL-BASED COVID-19 TESTING IN K-12 SCHOOLS 

STATEMENT OF WORK 
 
1.0 INTRODUCTION/PROJECT SERVICES 

 
The County of Los Angeles Department of Public Health (Public Health) is the 
recipient of a $302,372,981 award to assist schools in reopening safely for in-
person instruction by supporting school-based COVID-19 testing for 
teachers, staff, and students.  This funding is part of the $10 billion dedicated 
to reopening schools nationally through the American Rescue Plan Act of 
2021, and County of Los Angeles is one of the 64 recipients.   
 
The objective of the Epidemiology and Laboratory Capacity for Prevention and 
Control of Emerging and Infectious Diseases (ELC) Reopening Schools award 
is to support comprehensive screening testing for K-12 schools (public and 
private) for the remainder of the 2020-2021 school year and into the summer 
and subsequent 2021-2022 year, as funds allow. As such, 85% of the award 
must be allocated to directly fund local education agencies (LEAs) or provide 
materials (e.g. test kits, personal protective equipment, staffing, etc.) and 
services (e.g. sample collection, laboratory testing, etc.).  Up to 15% of the 
award may be used for coordination, management, technical assistance, 
monitoring, and data collection and reporting activities to support screening 
testing.  The ELC Reopening Schools award has three overarching activities: 
 

 Rapid deployment of screening testing resources 
 Development of K-12 screening testing implementation plan 
 Implementation of screening testing action plan 

 
To enable K-12 schools to establish COVID-19 screening testing programs to 
support and maintain in-person learning in Los Angeles County (LAC), Los 
Angeles County Department of Public Health (County) is working with Los 
Angeles County Office of Education (LACOE). LACOE will work with the local 
education agency (LEA) Subcontractor to oversee the planning, 
implementation, monitoring, reporting and evaluation of school-based 
screening testing. 

 
2.0 OVERVIEW OF NEED FOR SERVICES 
 

Staff and students entering K-12 school campuses will be consented and 
tested through a school-based testing program that will include routine 
testing for COVID-19 and confirmatory testing where indicated. Individuals 
with positive results and their close contacts will be excluded and allowed to 
return to school upon completion of isolation and quarantine periods. 
Additional testing strategies to improve identification of active transmission 
on campus may be considered. 
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 EXHIBIT A 

3.0 SPECIFIC SERVICES TO BE PROVIDED 
 

Local education agency (LEA) will implement school-based testing in K-12 
school sites in Los Angeles County. LEA Subcontractor will administer on-
the-ground logistics for the implementation of a testing program, including 
planning and designing a testing program and protocol; conducting outreach 
to students, families and communities; conducting registration and consent 
for testing; administering and/or coordinating testing; providing notification 
of results to individuals tested; providing weekly testing data reports to 
LACOE, providing monthly financial reporting to LACOE; reporting positive 
results to Public Health via LACDPH existing protocols and requirements; and 
providing data dashboards to monitor cases and contacts, identify outbreaks, 
and summarize findings.   
 
County (LACDPH) and LACOE will routinely monitor LEA Subcontractor’s 
progress in all elements of the project through routine reports and meetings. 
LEA Subcontractor will be required to report weekly on Subcontractor’s 
programmatic progress and monthly for financial reports. 

 
3.1 Plan and Implement School-based Testing Programs in LEA K-12 
school sites 
 

 Develop or expand a comprehensive COVID-19 testing program that 
is ready for implementation during the 2021-2022 school year. 

 Provide COVID-19 testing for staff and students in K-12 school sites 
and engaging in school activities. 

 In coordination with County and LACOE, identify and engage with 
companies/vendors to support implementation of COVID-19 testing 
at schools.  This may include, but is not limited to, laboratories or 
testing companies to provide testing kits, personal protective 
equipment (PPE), logistics support, data management support in a 
HIPAA-compliant manner, and returning test results.  

 Submit data via the IT systems and platforms identified and 
provided by LACOE to monitor a school-based testing program. 

 As needed, designate or hire personnel support to implement and 
manage a school testing program.  This may include, but is not 
limited to:  logistics coordinator, school health services staff, 
reporting staff, and outreach staff. 

 Order, receive and distribute test kits, PPE, and other necessary 
equipment for implementing school-based testing programs. Ensure 
testing companies, test suppliers, and laboratory vendors are 
approved by LACOE. 

 Train personnel to administer the school testing program, including 
logistics, test administration, testing and monthly financial 
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 EXHIBIT A 

reporting to LACOE, HIPAA-compliant confidentiality, and results 
reporting to Public Health.  

 Report COVID-19 cases and close contacts to Public Health for 
public health action and implement the Health Officer Order’s 
school reopening and exposure management protocols for K-12 
schools.  

 Conduct outreach and mobilization on school-based testing among 
students and their parents/guardians/families and staff. 

 Collaborate with LACOE and County to identify gaps and develop 
action plans to correct gaps and strengthen school-based testing 
programs. Leverage feedback for continuous quality improvement 
and to strengthen implementation. 

 
3.3 Personnel Support 
 

 Hire personnel as needed to support the implementation of the 
school testing program.  This may include, but not limited to: testing 
coordinator, logistics coordinator, reporting staff, school health 
services staff, and community outreach staff. Additional support 
may come from existing staff. 

 Provide technology equipment (i.e. computers, laptops, printers or 
other office equipment), and reimbursement for telecommunication 
(i.e. cellphones and cellular data options) and travel to staff 
providing implementation for this project, as well as a timely 
response to issues that arise.  Testing program staff will be 
reimbursed at County’s reimbursement rate, currently $0.52 cents 
per mile to allow staff to travel to LEA sites. 

 
3.4 Coordination 
 

 Attend scheduled meetings and other ad hoc meetings with LACOE.  

 Provide updates on progress as requested by LACOE. 
 

3.5 Monitoring and reporting 
 

 Submit planning documents, including but not limited to budget 
planning tool with monthly spend estimations; overview/timeline of 
planned activities for testing program planning and implementation; 
testing program plan.  

 Submit weekly progress report based on template provided by 
LACOE on programmatic progress. 

 Submit monthly payment advance requests with estimated budget 
category expenditures. 
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 EXHIBIT A 

 Submit monthly financial reports based on template provided by 
LACOE, including invoices, cost categorization, and all supporting 
documentation. 

 Submit quarterly assessment report based on a reporting template 
developed by LACOE to assess the progress of district’s testing 
program, and identify program successes and gaps. 

 Submit final report including program, financial, and all reports 
required from Exhibit B - Prime Contract. 

 Participate in monthly check-in meeting with LACOE Testing 
Program Leads. 

 
4.0 RESPONSIBILITIES 

 
LACOE and the LEA Subcontractor's responsibilities are as follows and those 
specified in Section 3 above LACOE and LEA Subcontractor: 
 
4.1 LACOE Responsibilities 
 

LACOE will allocate funding to LEA for implementation of school testing 
program. LACOE and the County Project Manager (County) will monitor 
LEA Subcontractor performance of the delivery of services specified in 
Section 3.0 above and provide direction relating to policy, information 
and procedural requirements. These responsibilities include, but are 
not limited to: 

 
4.1.1 Designate a Testing Program Lead to oversee the project 

administration and support LEA to manage a project 
implementation plan. 

 
4.1.2 Develop and provide an implementation plan with timelines 

and deliverables. All program documents, completed materials, 
evaluations, etc., will be maintained on file and available for 
review by County upon request. 

 
4.1.3 Oversee the disbursement of Program Funds to LEA 

Subcontractor and conduct fiscal and administrative 
monitoring of Subcontractor, to be approved by County. 
Ensure clear communication to Subcontractor regarding 
requirements, templates, and timelines. Provide regular 
updates to County regarding Subcontractor’s billing progress 
and challenges. 

 
4.1.4 Provide tracking tools for documenting hiring, training, and 

scheduling staff, and tracking school-based testing and school 
re-opening activities provided by Subcontractor. 

 

LOS ANGELES COUNTY 
OFFICE OF EDUCATION

15 C-21451:20:23



 EXHIBIT A 

4.1.5 Provide a template for the weekly progress report, monthly 
financial report, quarterly reporting assessment, and all other 
required materials to be submitted by Subcontractor. 

 
4.1.6   Elicit and synthesize recommendations and lessons learned 

from Subcontractor, including opportunities for coordination, 
collaboration, and learning regarding implementing and 
delivering school-based testing and health services. 

 
4.1.7 Coordinate with County to recommend additional necessary 

activities to support school re-opening in LEAs, including but 
not limited to: coordination and facilitation, or training needs 
as identified. 

 
4.1.8 Review the weekly progress reports, monthly financial report 

and quarterly assessment reporting submitted by the LEA to 
ensure all tasks, deliverables, goods, services are provided by 
LEA are in accordance with the terms and conditions set forth 
in the Contract. 

 
4.1.9 Compile weekly progress reports, monthly financial reports, 

and quarterly assessment reporting and invoices for 
submission to County.   

 
4.1.10 Host monthly check-in meeting with LEA programmatic lead. 
 

4.2 LEA Subcontractor Responsibilities 
 

LEA Subcontractor will plan, design, and implement a school-based, 
COVID-19 testing program to support alignment with public 
health protocols regarding school-site COVID-19 safety measures. 
Subcontractor is required to use Program Funds in compliance with 
current or subsequent Treasury guidelines and instructions, ELC 
Cooperative Agreement (CK19-1904) – COVID Supplemental Funds 
that is authorized under Sections 301 and 317 of the Public Health 
Service Act (PHS Act), 42 USC sections 241 and 247b, as amended; and 
funding is, in part, appropriated under Affordable Care Act (PL 111-
148), Title IV, Section 4002 (Prevention and Public Health Fund), Title 
IV, Section 4002as well as any other applicable laws or regulations. 
Subcontractor must work with LACOE who will provide programmatic 
oversight to ensure that they are serving students and staff in LEAs, 
including prioritized communities and identity groups listed in 
Attachment 1 - Priority Communities, with skilled staff who have a deep 
understanding of their communities’ needs and challenges and serve 
as trusted voices and advocates.  Responsibilities of Subcontractor may 
include, but are not limited to: 
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4.2.1 Designate a programmatic lead to be the main point of contact 
for the School-based COVID-19 Testing in K-12 Schools 
project. Subcontractor’s programmatic lead will be responsible 
for ensuring that contracted partners and team supervisors are 
aware of all project protocols and participate in training to 
provide guidance to staff. Subcontractor lead to participate in 
regular meetings with LACOE’s Testing Program Leads to 
check-in on project progress, including issues related to 
staffing, logistics for implementing testing, HIPAA-compliant 
data management, results notification, and reporting positive 
test results on the COVID-19 Case and Contact Line List for 
the Education Sector to Public Health. Subcontractor lead will 
serve as a liaison to County (Department of Public Health) on 
site-level protocols for school reopening and exposure 
management and will report and coordinate with County when 
COVID-19 cases are identified on the school campus.  

 
4.2.2 Review and affirm ability to follow the standard implementation 

plan provided by LACOE, the latter in consultation with 
County, and completion of tracking tools to monitor progress. 

 
4.2.3 Provide infrastructure for School-based COVID-19 Testing in 

K-12 Schools. This includes but not limited to: staffing, 
supplies, and information systems to conduct and report on 
the School Testing Project. 

 
4.2.4.  Submit weekly progress reports and monthly financial reports 

to LACOE. The reports will include the following information: 
 

Weekly Progress Reports 
 Total enrollment 
 Number of individuals tested (student and staff) 
 Number of Testing Locations 
 Number of tests – PCR (total and positive tests) 
 Number of tests – Antigen (total and positive tests) 
 Number of tests – Other (type of test; total and positive tests) 
 Total Positive Tests 
 Description of program activities 
 Other indicators that may arise to ascertain program 

progress 
 

Monthly Financial Reports 
Record the amount of expended/drawdown and unliquidated 
obligations in the monthly reporting period for determined 
categories (as outlined in a financial report template to be 
provided by LACOE, which will include but is not limited to 
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submission of invoices, personnel activity reports, general 
ledger). 

 
Advance Payment Requests 
Request the amount of funds needed in the reporting period for 
the determined budget categories (as outlined in a financial 
request template to be provided by LACOE). 

 
Final Reporting 
Provide final programmatic and financial reporting data via 
template to be provided by LACOE. 

 
4.2.5 Adhere to County protocols for school reopening and exposure 

management. Subcontractor lead will ensure that the 
Subcontractor reports identified COVID-19 cases on the school 
campus to County using the COVID-19 Case and Contact Line 
List for the Education Sector, available here: 
http://publichealth.lacounty.gov/acd/Diseases/EpiForms/C
OVID_OBlinelist_Education_Sector.xlsm   

 
 
4.2.6 Participate in monthly meetings with LACOE and additional 

meetings as needed with LACOE, County, and other 
Subcontractors to facilitate coordination, peer learning and 
sharing of best practices and challenges. 

 
 

 
5.0 Project Specific Work Requirements  
  

5.1 Subcontractor Staffing Infrastructure 
 

5.1.1 Subcontractor shall designate one programmatic lead who will 
oversee the School-based COVID-19 Testing in K-12 Schools 
and act as the central point of contact with LACOE, and who 
shall be responsible for the overall day-to-day activities, 
management and coordination of this Contract.  The 
Subcontractor's programmatic lead is responsible for:  

 
 Providing programmatic, fiscal and administrative 

oversight of funds; 
 Participating in meetings with LACOE, as needed, to 

discuss updates and/or concerns; 
 Providing regular updates to LACOE regarding 

administration progress and challenges. 
 Ensuring that the weekly progress reports, monthly 

financial reports, and any additional reports are provided 
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to LACOE in accordance with the requirements set forth 
in Section 7, below; and 

 Comply with as well as monitor Subcontractor’s 
compliance with CDC ELC Funding Guidance, executed 
agreement for Program Funds, current and subsequent 
Treasury guidelines and instructions, ELC Cooperative 
Agreement (CK19-1904) – COVID Supplemental Funds 
that is authorized under Sections 301 and 317 of the 
Public Health Service Act (PHS Act), 42 USC sections 241 
and 247b, as amended; and funding is, in part, 
appropriated under Affordable Care Act (PL 111-148), Title 
IV, Section 4002 (Prevention and Public Health Fund), 
Title IV, Section 4002 as well as well as any other 
applicable laws and regulations. 

 
5.1.2 Programmatic lead shall have the following training and 

experience, including but not limited to: 
 

 Demonstrated experience in managing fiscally-sponsored 
projects, program design, implementation, and 
evaluation, and managing, invoicing, and reporting on 
government funded programs. 

 Strong oral, written, organizational, communication, and 
interpersonal skills. 

 Knowledge and experience with contract management for 
COVID-19 and K-12 LEAs. 

 
5.1.3 LACOE must have access to the Subcontractor’s programmatic 

lead during normal business hours between 8:00 a.m. and 5:00 
p.m. PT.  Subcontractor shall provide a telephone number 
where the programmatic lead may be reached during normal 
business hours between 8:00 a.m. and 5:00 p.m. PT.  

 
5.1.4 Subcontractor’s programmatic lead will act as the liaison on 

behalf of the Subcontractor to address all programmatic, fiscal, 
and contractual matters relating to the daily operations of the 
Contract. 

 
5.1.5 Subcontractor shall assign a sufficient number of employees to 

perform the required work. 
 

5.2 Subcontractor Requirements 
 

The requirements for the selected Subcontractor may include but are 
not limited to: 
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 One of the local education agencies (LEAs) that serve children in 
public and charter schools within Los Angeles County. LEA must be 
authorized for the 2021-2022 school year. 
 

 Have a 501(c)(3) non-profit status, a State Recognized Tribe that 
appears on the State of California’s Native American Heritage 
Commission’s List, or a Federally Recognized Tribe that has an 
office/operation in LAC. 

 
 

6.0 PAYMENTS 

 6.1 LACOE to Subcontractor 

LACOE will provide Subcontractor advance payments according to a 
schedule determined by LACOE and the County.  The LACOE may 
approve other advances required by Subcontractor as its sole 
discretion.  Additional advances can be issued as agreed by LACOE and 
Subcontractor.   

Subcontractor agrees to separate the Program Funds provided under 
this Contract in a separate interest-bearing financial account in 
accordance with and as instructed by the County. Interest earned on 
funds under this Contract must be returned to the County or their 
designee, per the terms of this Contract. 

Subcontractor shall provide a monthly invoice to LACOE that details 
the tasks, deliverables, goods, services, and other work specified in this 
Statement of Work.  All invoices shall include a financial invoice and 
all required reports and/or data.  All invoices shall clearly reflect all 
required information as specified on forms provided by LACOE 
regarding the services for which claims are to be made and any and all 
payments made to Subcontractor.  Invoices shall be submitted to 
LACOE within fifteen (15) calendar days after the close of each calendar 
month.   
 
Subcontractor shall prepare and maintain on a current basis, complete 
financial records in accordance with generally accepted accounting 
principles; written guidelines, standards, and procedures which may 
from time to time be promulgated by LACOE; and requirements set 
forth in the Los Angeles County Auditor-Controller’s Contract 
Accounting and Administration Handbook.  The handbook is available 
on the internet at   
http://publichealth.lacounty.gov/cg/docs/AuditorControllerContracti
ngandAdminHB.pdf  
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Federally funded Contractors shall adhere to strict fiscal and 
accounting standards and must comply with Title 2 of the code of 
Federal Regulations Part 200, Uniform Administrative Requirements, 
Cost Principles, and Audit Requirements for Federal Awards and 
related Office of Management and Budget Guidance. Please see LA 
County contract for required financial documents. 

6.2 Subcontractor to Other Subcontractors  

For purposes of this Contract, subcontracts must be approved in 
advance in writing by LACOE or authorized designee(s).  In the event 
that LACOE consents to any subcontracting, LEA Subcontractor shall 
be solely liable and responsible for any and all payments or other 
compensation to all Subcontractors, and their officers, employees, and 
agents from the funds provided by LACOE.  
 
Subcontractors must submit monthly financial reports and invoices 
along with supporting documentation/general ledgers that support 
expenses incurred and/or accrued within 30 days of the end of each 
month. 
 

7.0 REPORTING 
 

In addition to the reporting requirements outlined in the Subcontractor’s 
Contract and this Statement of Work, other required reporting documentation 
may include:  

 
 Supporting documentation, including copies of Subcontractors’ 

Agreements  
 Planning documents as requested by LACOE to ascertain program 

development feasibility and status. 
 Quarterly assessment reports in approved format 
 Performance measure data, through the weekly progress reports and when 

requested 
 Annual progress reports (APRs) using a template provided by LACOE  
 Final Reporting using template provided by LACOE, to include 

programmatic and financial data.  
 

LEA Subcontractor Programmatic Lead: 
 
Name:       
Title:       
Phone:       
Email:       
Address:          
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LEA Authorized Officials: 

Name: 
Title: 
Phone: 
Email: 
Address: 

Name: 
Title: 
Phone: 
Email: 
Address: 

Notices to the LEA Subcontractor shall be copied to the following individuals: 

Name: 
Title: 
Email: 

Name: 
Title: 
Email: 

Name: 
Title: 
Email: 
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