
   
  

College ready. College bound. 

Work Hard. Live Well. 

 

 
CNCA Independent Study Policy 

 
Camino Nuevo Charter Academy (CNCA) may offer independent study to meet the educational needs 
of students enrolled at a CNCA School.  Independent study is an alternative education designed to 
teach the knowledge and skills of the grade-level core curriculum.  CNCA shall provide appropriate 
existing services and resources to enable student to complete their independent study successfully.  
Each student’s independent study shall be coordinated, evaluated, and carried out under the general 
supervision of an assigned certificated employee or employees.  Students who voluntarily choose to 
enroll in CNCA’s independent study program have the alternative option of attending a classroom-
based instructional program in a school of their district of residence or potentially at CNCA subject to 
capacity. CNCA’s independent study program is equivalent in grade level, quality, and intellectual 

challenge to CNCA’s classroom based in-person instruction. 

 
These independent study policies have been established by CNCA in alignment with Education Code § 
51745 et seq., updated to meet the requirements of Assembly Bill 130 (2021), and adopted pursuant to 
Education Code § 51747 and 5 C.C.R. § 11701. The following written policies have been adopted by the 
Board for implementation at CNCA schools and are effective as of the start of the 2021-22 school year: 
 

1. The Principal or designee is responsible for managing the independent study program, which 
includes reviewing and granting requests for independent study for CNCA students, and for 
notifying the parents/guardians of all enrolled CNCA students of their option to enroll their 
child in in-person instruction or independent study during the 2021-2022 school year. The 
Principal or designee will determine if a student qualifies for independent study based on 
criteria including the below: 

 
a. In accordance with Education Code § 51749.5(a)(3) Experienced certificated staff, who 

hold the appropriate subject matter credential, and are CNCA employees are available 
to effectively supervise students in independent study; 

b. Ensuring the enrollment does not result in noncompliance with independent study ADA 
requirements (e.g., ADA-to-Certificated Teacher Ratio per Education Code § 51745.6; 
ensuring 80% of ADA generated by the CNCA is from classroom-based instruction per 
Education Code § 47612.5; etc.). 

c. No individual with exceptional needs, as defined in Education Code § 56026, may 
participate in independent study unless his/her Individualized Education Program (“IEP”) 
specifically provides for such participation. (Education Code § 51749.5(a)(7)(A).) 

d. No student that is referred or assigned to a CNCA pursuant to Education Code § 48915 
or Education Code § 48917, may be provided with instruction through independent 
study unless they are offered the alternative of classroom instruction and they choose 
independent study. 



e. In accordance with Education Code § 51747.3(c), students enrolling in the independent 
study program must be residents of Los Angeles County or an adjacent county. 

 
The Principal or designee is responsible for establishing the number of available seats for short-term and 
full-time independent study and must consider the independent study ADA requirements (see Section 
1(b)) in making these determinations. The Principal or designee may consider factors under Section 
1(a)-(e) and other factors in determining the total number of full-time independent study seats and 
enrollment eligibility. 
 

2. For students in all grade levels offered by CNCA, the maximum length of time that may elapse 
between the time an assignment is made and the date by which the student must complete the 
assigned work shall be twenty (20) school days. (Education Code § 51747(a).) 

 
3. When any student fails to complete three (3) assignments during any period of twenty (20) 

school days, or fails to make satisfactory educational progress (defined below in Section 4), the 
school will conduct an evaluation to determine whether it is in the best interests of the student 
to remain in independent study, or whether the student should return to or otherwise be 
placed in a regular in-person school program. A written record of the findings of any evaluation 
will be maintained in the student’s permanent record. This record will be maintained for a 
period of three years from the date of the evaluation and if the student transfers to another 
California public school, the record will be forwarded to that school. (Education Code § 
51747(b).) CNCA schools may disenroll students who accrue ten (10) unexcused absences due 
to failure to turn in assignments. 

 
4. For purposes of conducting the evaluation in Section 3, a student is deemed to be making 

satisfactory educational progress if the student is on track to enter the next grade level at the 
completion of the current school year and/or progressing toward their goals pursuant to their 
IEP. The Principal or designee is responsible for making this determination based on all of the 
following indicators: 

 
a.  The student’s achievement and engagement in the independent study program, as 

indicated by the student’s performance on student-level measures of student 
achievement and student engagement set forth in Education Code § 52060(d)(4)-(5). 

b. The completion of assignments, assessments, or other indicators that show the student 
is working on assignments. 

c. Learning required concepts, as determined by the supervising teacher. 
d. Progressing toward successful completion of the course of study or individual course, as 

determined by the supervising teacher. (Education Code § 51747(b)(2).) 
 

5.  

The CNCA Board of Directors annually certifies that CNCA’s independent study policies are of 
the same rigor, educational quality, and intellectual challenge as CNCA’s in-person instruction 
and are aligned to all relevant local and state content standards. The school will provide 
content to students aligned to grade level standards that is provided at a level of quality and 



intellectual challenge substantially equivalent to in-person instruction. For high school students, 
this includes access to all courses offered by a Camino Nuevo High School for graduation and 
approved by the University of California or the California State University as creditable under 
the A–G admissions criteria. (Education Code § 51747(c).) CNCA will provide support to 
students in need, such as students not performing at grade level, English learners, individuals 
with exceptional needs with an individualized educational program pursuant to Section 504 of 
the federal Rehabilitation Act of 1973 (29 U.S.C. Sec. 794), students experiencing homelessness 
or in foster care, and students requiring mental health support. To provide support for English 
learners, CNCA will provide support through targeted instruction and intervention via a digital 
curriculum focused on language development, teacher use of specially designed academic 
instruction in English (SDAIE), and consultation (as necessary) with CNCA specialists regarding 
language development. (Education Code § 51747(g)(7).) 

 
6. For students who participate in independent study at CNCA for at least fifteen (15) schooldays 

per year: 
 

6.1. If a student does not generate attendance for more than three schooldays or 60 percent of 
the instructional days in a school week, or for students who are in violation of their 
independent study written agreement, CNCA shall: 
 

a. Verify current contact information for each enrolled student; 
b.  Notify parents or guardians of lack of participation within one schoolday 

of the student’s absence or lack of participation (e.g., via email, message, text, 
telephone, letter, etc.); 

c.  Reach out to the student directly and/or parents or guardians, as well as health 
and social services as necessary, to determine student’s needs for 
reengagement; and 

d.  If the student has failed to complete three (3) assignments during any 
period of twenty (20) schooldays or is failing to make satisfactory educational 
progress as defined in Section 4 herein, the school will schedule a student-
parent-educator conference (a meeting involving all individuals who signed the 
student’s written agreement) to review the student’s written agreement and 
reconsider the independent study program’s impact on the student’s 
achievement and well-being. (Education Code § 51747(d).) 

 
6.2 Based on each student’s grade level, their assigned teacher of record will schedule and offer 
opportunities for synchronous instruction and daily live interaction at least as frequently as set 
forth in subsections a-b below. (EC § 51747(e).) 

 
“Live interaction” means interaction between the student and CNCA school staff, and may 
include peers, to maintain school connectedness. Examples of live interaction include check-ins, 
progress monitoring, provision of services, and instruction, and live interaction can be in-person 
or in the form of internet or telephonic communication. 
 



“Synchronous instruction” means classroom-style instruction, designated small-group 
instruction, or one-on-one instruction delivered in person or in the form of internet or 
telephonic communication by the student’s assigned teacher of record, and involving live two-
way communication. (EC § 51745.5.) 
 

a.  For students in grades TK-3, inclusive, their assigned teacher of record will 
schedule and offer opportunities for daily synchronous instruction. 

b.  For students in grades 4-12, inclusive, their assigned teacher of record 
will schedule and offer opportunities for weekly synchronous instruction and 
daily live interaction. The school will document each student’s participation in 
live interaction and synchronous instruction on each schoolday, as applicable, in 
whole or in part, for which independent study is provided. A student who does 
not participate in independent study on a schoolday will be documented as 
nonparticipatory for that schoolday. (Education Code § 51747.5(c).)  

 
CNCA will document each student’s participation in live interaction and synchronous instruction 
on each schoolday, as applicable, in whole or in part, for which independent study is provided. 
A student who does not participate in independent study on a schoolday will be documented as 
nonparticipatory for that schoolday. (Education Code § 51747.5(c).) 

 
6.3 A student’s parent or guardian may request their student return to in-person instruction 
from independent study by making a written request to Principal or designee or their assigned 
teacher of record. If there is capacity in the school’s in-person program at the student’s grade 
level, the school will transition the student within five schooldays. If there is not capacity in the 
school’s in-person program at the student’s grade level, the school will help the student 
transition to enrolling in the in-person program offered by their district of residence, will 
transfer the student’s educational records within five schooldays, and offer the student an 
opportunity to join the school’s waitlist. (Education Code § 51747(f).) 

 
7. A current written agreement shall be maintained on file for each student participating in 

independent at CNCA.  The independent study agreement for a student must require and cover 
a study plan that represents the same amount of study that would be required of a student in 
the classroom.  Written agreements may include subsidiary agreements, such as course 
contracts and assignment and work records.  Also each agreement shall include, but is not 
limited to, all of the following: 

  
a. The manner, time, frequency, and place for submitting a student’s assignments and for 

reporting his or her progress.  
b. The objectives and methods of study for the student’s work, and the methods utilized to 

evaluate that work. 
c. The specific resources, including materials and personnel, that will be made available to 

the pupil. These resources shall include confirming or providing access to all pupils to 
the connectivity and devices adequate to participate in the educational program and 
complete assigned work.  



d. A statement of the policies adopted herein regarding the maximum length of time 
allowed between the assignment and the completion of a student’s assigned work, and 
the number of missed assignments allowed prior to an evaluation of whether or not the 
student should be allowed to continue in independent study.  

e. The duration of the independent study agreement, including beginning and ending 

dates for the student’s participation in independent study under the agreement. No 

independent study agreement shall be valid for any period longer than one school year. 

f. A statement of the number of course credits or, for the elementary grades, other 
measures of academic accomplishment appropriate to the agreement, to be earned by 
the student upon completion. 

g. Each written agreement shall be signed, prior to the commencement of independent 
study, by the student, the student’s parent, legal guardian, or care giver, if the student is 
less than 18 years of age, the certificated employee who has been designated as having 
responsibility for the general supervision of independent study, and all persons who 
have direct responsibility for providing assistance to the student. For purposes of this 
paragraph "caregiver" means a person who has met the requirements of Part 1.5 
(commencing with Section 6550) of the Family Code. 

h. The inclusion of a statement in each independent study agreement that independent 
study is an optional educational alternative in which no student may be required to 
participate. In the case of a student who is referred or assigned to any school, class or 
program pursuant to EC § 48915 or 48917, the agreement also will include the 
statement that instruction may be provided to the student through independent study 
only if the student is offered the alternative of classroom instruction. (Education Code § 
51747(g).) 

i. CNCA schools will comply with the written independent study agreement signature 
requirements set forth in Education Code § 51747(g)(9), including: 

 
i. For the 2021-22 School Year Only (Must Obtain Signatures Within 30 Days of 

First Day of Independent Study Instruction): The school will obtain a signed 
written agreement from the student, or the student’s parent or legal guardian if 
the student is less than 18 years of age, the certificated employee who has been 
designated as having responsibility for the general supervision of independent 
study, and all persons who have direct responsibility for providing assistance to 
the student no later than 30 days after the first day of instruction. 

 
ii. For School Years After 2021-22 (Must Obtain Signatures Before Independent 

Study Instruction): Each independent study agreement will be signed, prior to 
the commencement of independent study, by the student, the student’s parent, 
legal guardian, or care giver, if the student is less than 18 years of age, the 
certificated employee who has been designated as having responsibility for the 
general supervision of independent study, and all persons who have direct 
responsibility for providing assistance to the student. For purposes of this 



paragraph, “care giver” means a person who has met the requirements of Part 
1.5 (commencing with Section 6550) of the Family Code. 

 
iii. Written agreements may be signed using an electronic signature that complies 

with state and federal standards, as determined by the department, that may be 
a marking that is either computer generated or produced by electronic means 
and is intended by the signatory to have the same effect as a handwritten 
signature. The use of an electronic signature shall have the same force and effect 
as the use of a manual signature if the requirements for digital signatures and 
their acceptable technology, as provided in Section 16.5 of the Government 
Code and in Chapter 10 (commencing with Section 22000) of Division 7 of Title 2 
of the California Code of Regulations, are satisfied. 

 
iv. Before signing a written agreement, and upon the request of the parent or 

guardian of a student, the school will conduct a phone, videoconference, or in-
person student-parent-educator conference or other school meeting during 
which the student, parent or guardian, and, if requested by the student or 
parent, an education advocate, may ask questions about the educational 
options, including which curriculum offerings and nonacademic supports will be 
available to the student in independent study, before making the decision about 
enrollment or disenrollment in the various options for learning. (Education Code 
§ 51747(h)(2).) 

 
v. A statement detailing the academic and other supports that will be provided to 

address the needs of students who are not performing at grade level, or need 
support in other areas, such as English learners, individuals with exceptional 
needs in order to be consistent with the student’s IEP or plan pursuant to 
Section 504 of the federal Rehabilitation Act of 1973 (29 U.S.C. Sec. 794), 
students in foster care or experiencing homelessness, and students requiring 
mental health supports. 

 
8. Family Rights and Responsibilities: The independent study program entails a commitment by 

the parent/guardian and the student. Families participating in independent study agree to: 
 

a. Support the student, including by monitoring the student’s progress in the independent 
study program and helping the student track important deadlines (e.g., assignment 
deadlines). 

b. Complete the independent study agreement. 
c. Participate in any interventions recommended by the school to promote academic 

success. 
d. Complete the CNCA Assignment Sheet and Attendance Record daily in order to 

document the student’s daily engagement in independent study educational activities 
 

9. Supervising Teacher Responsibilities: 



a. Each student’s independent study shall be coordinated, evaluated and carried out under 
the general supervision of a certificated CNCA employee. (Education Code § 51747.5.) 

b. Principal or designee shall oversee the teacher(s) who directly supervise independent 
study on a regular basis and ensure that the teacher(s): 

i. Complete designated portions of the independent study agreement and add 
additional information to the agreement when appropriate. 

ii. Supervise and approve coursework. 
iii. Design/identify curriculum objectives. 
iv. Communicate with students as required by the independent study agreement. 
v. Assess all work that students are required to submit to the teacher. 

vi. Personally judge the time value of assigned work or work products completed 
and submitted by the student. 

vii. Select and save with each independent study agreement, representative samples 
of the student’s completed and evaluated assignments. 

viii. Maintain any required records and files on a current basis. 
ix. When appropriate, determine and assign grades or other approved measures of 

achievement. 
 

10. CNCA Administrative Responsibilities: 
a. CNCA will not provide independent study for students and parents/guardians with funds 

or items of value that are not provided for other students and parents/guardians. 
(Education Code § 51747.3(a).) 

b. CNCA may claim apportionment credit for independent study only to the extent of the 
time value of student or student work products, as personally judged in each instance 
by a certificated teacher. (Education Code § 51747.5(b).) 

c. CNCA will maintain records of the independent study program as required by law. 
School records maintained by CNCA shall identify all students participating in its 
independent study program and shall specify the grade level in which each of these 
students is enrolled. 

d. CNCA will maintain written or computer-based evidence of student engagement that 
includes, but is not limited to, a grade book or summary document that, for each class, 
lists all assignments, assessments, and associated grades. This includes documenting 
each student’s participation in live interaction and synchronous instruction as described 
above in Section 6.2. (Education Code § 51747.5(c)-(d).) 

e. Records of the independent study program shall be maintained for audit purposes and 
shall include the following: 

 
i. A copy of the Board policy and procedures related to independent study. 

ii. A separate listing of the students, by grade level, who have participated in 
independent study identifying units of the curriculum attempted (also known as 
the “course of study”) and units of the curriculum completed by students, as 
specified in their independent study agreements. 

iii. A file of all independent study agreements, with representative samples of each 
student’s work products and a signed acknowledgement by the supervising 



teacher indicating that he/she has personally evaluated the work or that he/she 
has personally reviewed the evaluations made by another certificated teacher. 

iv. A daily attendance register, as appropriate to the program in which the students 
are enrolled, separate from classroom attendance records, and maintained on a 
current basis as time values of student work products are personally judged by a 
certificated teacher, and reviewed by the supervising teacher if they are two 
different individuals. (5 C.C.R. § 11703.) 

 
11. CNCA shall comply with the Education Code Sections 51745 through 51749.3 and the provisions 

of the Charter School’s Act and the State Board of Education regulations adopted there under. 
 

12. No student who qualifies for special education services under the Individuals with Disabilities in 
Education Act (“IDEA”) shall participate in independent study unless it is specifically authorized 
under his or her Individual Education Plan (“IEP”). 

 
13. The Principal will comply with all applicable law regarding independent study, including ADA-to-

certificated employee ratio requirements and course-based independent study requirements (if 
applicable). (EC § 51745 et seq.; 5 C.C.R. 11700 et seq.) 
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CNCA Política de Estudio Independiente 
 
Camino Nuevo Charter Academy (CNCA ) puede ofrecer el estudio independiente para satisfacer las 
necesidades educativas de los alumnos matriculados en una escuela CNCA . El estudio independiente 
es una alternativa educativa diseñada para enseñar los conocimientos y habilidades del plan de 
estudios del grado. CNCA deberá proporcionar los servicios y recursos existentes adecuadas para 
permitir a los alumnos para completar su estudio independiente con éxito. Estudio independiente de 
cada estudiante se coordinará, evaluará , y llevó a cabo bajo la supervisión general de un empleado o 
empleados certificado designado . 
 
Las siguientes políticas escritas han sido adoptados por la Junta para su aplicación en las escuelas CNCA 
: 
 
1 . Para los alumnos de todos los grados que ofrece la CNCA , la longitud máxima de tiempo que puede 
transcurrir entre el momento se realiza una asignación y la fecha en la que el alumno debe completar 
el trabajo asignado se determinará de acuerdo el estudio independiente de cada alumno o como 
modificado por un maestro titulado asignado en el momento en que el trabajo se asigna a la pupila. 
 
2 . Después de tres tareas perdidas una evaluación se llevó a cabo para determinar si es en el mejor 
interés del alumno a permanecer en el estudio independiente. Un registro escrito de los resultados de 
cualquier evaluación realizada de conformidad con esta política será considerado como un registro de 
alumno provisional obligatorio. Este registro se mantendrá durante un período de tres años a partir de 
la fecha de la evaluación y si las transferencias del alumno a otra escuela pública de California , el 
registro se enviarán a esa escuela. 
 
3 . Un acuerdo escrito actual se mantendrá en el expediente de cada alumno el estudio independiente. 
El acuerdo de estudio independiente para que un estudiante debe requerir y cubrir un plan de estudio 
que representa la misma cantidad de estudios que se requeriría de un estudiante en el aula. Los 
acuerdos escritos pueden incluir acuerdos subsidiarios , como los contratos de los cursos y los registros 
de asignación y de trabajo. También cada acuerdo deberá incluir, pero no está limitado a, todo lo 
siguiente : 
  
• La manera, el tiempo , la frecuencia y lugar de presentación de las tareas del alumno y para reportar 
su progreso . 
• Los objetivos y métodos de estudio para el trabajo del alumno y los métodos utilizados para evaluar 
dicho trabajo. 
• Los recursos específicos, incluyendo materiales y personal que se ponen a disposición del alumno . 
 
• Una declaración de las políticas adoptadas en el presente documento con respecto a la longitud 
máxima de tiempo permitido entre la asignación y la finalización de los trabajos asignados de un 
alumno , y el número de trabajos no autorizados con anterioridad a la evaluación de si el alumno se 
debe permitir que continúe en estudio independiente . 



• La duración del contrato de estudio independiente , incluyendo las fechas de inicio y fin de la 
participación del alumno en el estudio independiente en el marco del acuerdo. Ningún acuerdo de 
estudio independiente será válida por un período de más de un semestre o un año y medio para una 
escuela en un calendario el año . 
• Una declaración de que el número de créditos del curso o, para los grados de primaria , otras 
medidas de logro académico apropiados para el acuerdo , que se han sido obtenidos por el alumno al 
finalizar. 
• La inclusión de una declaración en cada contrato de estudio independiente que el estudio 
independiente es una alternativa educativa opcional en la que ningún alumno puede ser obligado a 
participar . En el caso de un alumno que se hace referencia o asignado a cualquier escuela, clase o 
programa de conformidad con el Código de Educación Sección 48915 o 48917 , el acuerdo también 
deberá incluir la declaración de que la instrucción se puede proporcionar al alumno a través del 
estudio independiente sólo si el alumno es ofreció la alternativa de la instrucción en el aula . 
• Cada acuerdo por escrito será firmado , antes del comienzo del estudio independiente , el alumno , 
los padres del alumno, el tutor o cuidador , si el alumno es menor de 18 años de edad, el empleado 
certificado que ha sido designado como tienen la responsabilidad de la supervisión general de estudio 
independiente , y todas las personas que tienen la responsabilidad directa de la prestación de 
asistencia para el alumno. Para los propósitos de este párrafo "cuidador " significa una persona que ha 
cumplido con los requisitos de la Parte 1.5 (comenzando con la Sección 6550 ) del Código de Familia. 
 
4 . CNCA deberá cumplir con las Secciones del Código de Educación 51745 y 51749.3 través de las 
disposiciones de la Ley de la Escuela Charter y la Junta Estatal de Educación adoptó la normativa marco 
del mismo. 
 
5 . Ningún estudiante que califica para los servicios de educación especial bajo los Individuos con 
Discapacidades en la Educación ( " IDEA ") participará en el estudio independiente , a menos que esté 
expresamente autorizado por su Plan Individual de Educación ( " IEP ") . 
 
6 . Los directores CNCA establecerán reglamentos para implementar estas políticas de conformidad 
con la ley. 
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