Board Meeting and Teleconferencing Policy
(For Board Approval 5/26/26)

I. Purpose

The Governing Board of Health Sciences High and Middle College (HSHMC) is committed to
conducting its meetings openly, transparently, and in a manner that promotes broad public
participation consistent with the Ralph M. Brown Act and Senate Bill 707 (SB 707). This policy
establishes procedures governing public meetings, teleconferencing, remote participation,
accessibility, language access, agenda posting, disruptions, and public engagement.

This policy shall be interpreted in a manner consistent with all applicable provisions of California
Government Code sections 54952.7, 54953, 54953.5, 54953.7, 54954.2, 54954.3, 54956, 54956.5,
54957.6,54957.9, 54957.95, and related provisions enacted or amended by SB 707.

II. Scope

This policy applies to the HSHMC Governing Board, all committees, commissions, advisory bodies,
student organizations, or subsidiary bodies subject to the Brown Act, and any meeting defined as a
“meeting” under the Ralph M. Brown Act.

II1. Open and Public Meetings
All meetings of the Governing Board shall be open and public except as authorized for closed
session under applicable law. Members of the public shall have the right to:

e attend meetings in person;

e attend meetings remotely;

e observe and record open meetings;

e provide public comment in real time;

e access agendas and supporting materials in accordance with law.
No person shall be required to register or provide identifying information as a condition of
attending or observing a meeting remotely, except where necessary to facilitate orderly public
comment.

IV. Hybrid Meeting Requirements
Beginning July 1, 2026, all regular and special meetings conducted by HSHMC shall include at least
one remote participation option using a two-way telephonic service; or a two-way audiovisual
platform such as Zoom, Microsoft Teams, or equivalent technology. The selected platform shall:

e allow members of the public to observe the meeting in real time;

e permit remote public comment in real time;

e provide equal opportunity for participation for remote and in-person attendees;

e include live audio access throughout the meeting;

e be accessible through commonly available technology.



V. Teleconferencing Standards
HSHMC shall comply with all teleconferencing standards established under SB 707 and the Brown
Act.
A. Remote Participation by Board Members
e Board members may participate remotely consistent with applicable law.
e Meeting minutes shall identify:
o which members participated remotely
o the legal basis authorizing remote participation
o whether participation occurred through audiovisual or telephonic means
B. Public Access
e Remote attendees shall have access to:
o The live meeting broadcast
o Agenda materials
o Public comment opportunities
o Instructions for participation
e Participation instructions shall appear on all agendas and meeting notices.

VI. Public Comment
The Governing Board shall provide an opportunity for public comment during all open meetings in
accordance with Government Code section 54954.3.
A. Equal Participation
e Remote participants shall be afforded substantially the same opportunity to provide
public comment as in-person participants.
B. Real-Time Comment
e HSHMC shall not require public comments to be submitted in advance as the exclusive
means of participation. Real-time public comment shall be permitted during meetings.
C. Reasonable Regulations
e The Board may adopt reasonable regulations governing:
o Time limits;
o Speaker order;
o Decorum;
o Procedures necessary to ensure orderly conduct of meetings.
Such regulations shall be content-neutral and consistently applied.

VII. Agenda Posting and Public Access to Materials
A. Posting Requirements

e Agendas for regular meetings shall be posted:
o Atleast 72 hours prior to the meeting;
o Ina publicly accessible physical location;
o On the HSHMC website;
o In accessible electronic formats.

e Special and emergency meeting notices shall comply with all applicable Brown Act
timelines and posting requirements.



B. Agenda Contents
e Agendas shall include:
o Meeting date, time, and location;
o Remote access information;
o Public comment procedures;
o Accommodation request procedures;
o Links to translated materials where required.
C. Public Access to Documents
e Materials distributed to a majority of the Board regarding open session items shall be
made available for public inspection in accordance with law.

VIIIL. Language Access
A. Translation Requirements
e When required by law, HSHMC shall translate meeting agendas into all “applicable
languages,” defined as languages spoken by at least twenty percent (20%) of the local
population who speak English less than “very well,” based on the American Community
Survey.
B. Remote Participation Instructions
e Instructions for joining meetings remotely shall be translated into all applicable
languages and posted online with the agenda.
C. Website Accessibility
e The primary Board meeting webpage shall include translated content and clearly
accessible links to:
o Agendas
o Meeting notices
o Participation instructions;
o Public comment procedures;
o Accommodation information.

IX. Accessibility and Accommodations
HSHMC shall provide reasonable accommodations to individuals with disabilities in accordance
with the Americans with Disabilities Act (ADA) and applicable California law.
A. Accommodation Requests
e Meeting notices and agendas shall include information describing how to request
accommodations or auxiliary aids/services.
B. Procedures
e The CEO or designee shall maintain procedures for:
o Receiving accommodation requests
o Evaluating requests
o Providing auxiliary aids or modifications where appropriate
o Responding in a timely manner



X. Disruption of Telephonic or Internet Services

A. Disruption Policy
e In the event of a disruption to telephonic or internet-based remote participation during

an open meeting, HSHMC shall comply with the following procedures:

o The open session shall recess for at least one (1) hour while staff make a good faith
effort to restore service

o Staff shall document restoration efforts

o If service cannot be restored, the Governing Board may continue the meeting only
after making findings by roll call vote.

XI. Recording and Transparency

Any person attending an open meeting may record the proceedings by audio or video means unless
the recording disrupts the meeting. HSHMC may record meetings and retain recordings consistent
with records retention policies and applicable public records laws.

XII. Public Engagement and Outreach
HSHMC shall maintain efforts to encourage broad public participation in governance processes.
A. Electronic Systems
e HSHMC shall maintain an electronic system through which members of the public may
request agendas and related meeting documents.
B. Public Information Webpage
e The HSHMC website shall contain an accessible webpage providing:
Meeting schedules and calendars
Public comment procedures
Remote participation instructions
Access to agendas and documents
Accommodation request information
Language access resources.
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XIII. Emergency Meetings
Emergency meetings shall comply with all notice, posting, and procedural requirements applicable
under the Brown Act.

XIV. Distribution of the Brown Act
HSHMC shall provide a copy of the Ralph M. Brown Act to every individual elected or appointed to
serve on the Governing Board or any legislative body subject to the Brown Act.

XV. Social Media Communications

Separate communications by Board members on internet-based social media platforms shall not
constitute a meeting under the Brown Act provided that a majority of members do not discuss
among themselves matters within the Board’s subject matter jurisdiction.



XVI. Implementation Authority

The CEO or designee is authorized to:
e Develop administrative procedures implementing this policy
e Select and maintain compliant meeting technology
e Ensure website accessibility
e (oordinate translations and accommodations
e Train Board members and staff regarding Brown Act compliance.

XVII. Legal References

California Government Code

e §§ 54952.2,54952.7

e §§ 54953, 54953.4, 54953.5, 54953.7

e §§ 54953.8 through 54953.8.7

e §§ 54954.2,54954.3

* §§ 54956, 54956.5

* §§ 54957.6,54957.9, 54957.95, 54957.96

Federal Law
e Americans with Disabilities Act (42 U.S.C. §12101 et seq.)

XVIIL. Policy Review
This policy shall be reviewed periodically and updated as necessary to maintain compliance with
amendments to the Brown Act, SB 707, and other applicable laws.



