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08.  ADMISSIONS POLICIES AND PROCEDURES 
 
“Admission policies and procedures, consistent with subdivision (e) [of Education Code section 47605].” 
– Ed. Code § 47605(c)(5)(H) 
 
Documentation of Admissions and Enrollment Processes 
 
Upon request, Lighthouse K-8 will notify the District in writing of the application deadline and proposed                               
lottery date. Charter School will ensure that all application materials will reference these dates as well                               
as provide complete information regarding application procedures, key dates, and admissions                     
preferences and requirements consistent with approved charter. 
 
Lighthouse K-8 shall maintain complete and accurate records of its annual admissions and enrollment                           
processes, including but not limited to documentation of implementation of lottery and waitlist criteria                           
and procedures in accordance with the terms of the Charter, and a record of all written                               
communications with parents related to admissions. These records shall be made available to the                           
District upon request. 
 
As indicated in the affirmations included at the beginning of this petition, Lighthouse K-8 shall comply                               
with all requirements related to admissions preferences found in Education Code section                       
47605(e)(2)(B). 
 
Lighthouse K-8 makes concerted efforts to recruit students of all backgrounds and abilities.                         
Lighthouse K-8 will comply with all state requirements and its preferences shall not result in                             
limiting enrollment access access for pupils with disabilities, academically low-achieving pupils,                     
English learners, neglected or delinquent pupils, homeless pupils, or pupils who are economically                         
disadvantaged, as determined by eligibility for any free or reduced-price meal program, foster                         
youth, or pupils based on nationality, race, ethnicity, or sexual orientation per Education Code                           
section 47605(e)(2)(B)(iii). 
 
Homeless and Foster Youth 
 
Lighthouse K-8 shall adhere to the provisions of the McKinney-Vento Homeless Assistance Act and                           
ensure that each child of a homeless individual and each homeless youth has equal access to the                                 
same free, appropriate public education as provided to other children and youths. Lighthouse K-8 shall                             
provide specific information, in its outreach materials, websites, at community meetings, open forums,                         
and regional center meetings, that notifies parents that Lighthouse K-8 is open to enroll and provide                               
services for all students, and provides a contact number for access to additional information regarding                             
enrollment. Lighthouse K-8 shall comply with all applicable provisions of Education Code sections                         
48850 – 48859 with respect to foster children and homeless youth. 
 
Non-Discrimination 
 
Lighthouse K-8 shall not require a parent/legal guardian/student to provide information regarding a                         
student’s disability, gender, gender identity, gender expression, nationality, legal or economic status,                       
primary language or English Learner status, race or ethnicity, religion, sexual orientation, or any other                             
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characteristic that is contained in the definition of hate crimes set forth in section 422.55 of the Penal                                   
Code, or any other information that would violate federal or state law, prior to admission, participation                               
in any admissions or attendance lottery, or pre-enrollment event or process, or as a condition of                               
admission or enrollment. Lighthouse K-8 may request, at the time of, and as part of, conducting its                                 
lottery process, the provision of information necessary to apply specific admissions preferences set                         
forth in this Charter.  
 
Lighthouse K-8 shall not request or require submission of a student’s IEP, 504 Plan, or any other                                 
record or related information prior to admission, participation in any admissions or attendance lottery,                           
or pre-enrollment event or process, or as a condition of admission or enrollment. 
 
As indicated in the affirmations included at the beginning of this petition, pursuant to Education                             
Code section 47605(e)(4)(A), Lighthouse K-8 shall not discourage a pupil from enrolling or seeking                           
to enroll in the charter school for any reason. 
 
Parent Engagement 
 
Lighthouse K-8 shall not require a parent or legal guardian of a prospective or enrolled student to                                 
perform volunteer service hours or attend an orientation event, or make payment of fees or other                               
monies, goods, or services in lieu of performing volunteer service, as a condition of their child’s                               
admission, continued enrollment, attendance, or participation in the school’s educational activities, or                       
otherwise discriminate against a student in any manner because their parent cannot, has not, or will                               
not provide volunteer service to Lighthouse K-8. 

ADMISSIONS 

Lighthouse K-8 will be nonsectarian in its programs, admission policies, and all other operations, and 
will not charge tuition or discriminate against any student based upon any of the characteristics listed 
in Education Code Section 220. 

Lighthouse K-8 will actively recruit a diverse student population who understand and value the                           
school’s mission and are committed to the school’s instructional and operational philosophy.                       
Admission to the school shall be open to any resident of the State of California, although preferences                                 
will be given to students as detailed below.  
 
Lighthouse K-8 will accept all students who wish to attend. No test or assessment shall be                               
administered to students prior to acceptance and enrollment into the Charter School. The Charter                           
School will comply with all laws establishing minimum and maximum age for public school attendance                             
in charter schools. Admission, except in the case of a public random drawing, shall not be determined                                 
by the place of residence of the pupil or his or her parent or legal guardian within the state. In                                       
accordance with Education Code Sections 49011 and 47605(d)(2)(B)(iv), admission preferences shall                     
not require mandatory parental volunteer hours as a criterion for admission or continued enrollment. 

In accordance with Education Code Section 47605(d)(4)(A), the Charter School shall not discourage a 
pupil from enrolling or seeking to enroll in the charter school for any reason, including, but not limited 
to, academic performance of the pupil or because the pupil exhibits any of the characteristics 
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described in Education Code Section 47605(d)(2)(B)(iii), including pupils with disabilities, academically 
low-achieving pupils, English learners, neglected or delinquent pupils, homeless pupils, or pupils who 
are economically disadvantaged, as determined by eligibility for any free or reduced-price meal 
program, foster youth, or pupils based on nationality, race, ethnicity, or sexual orientation. Similarly, in 
accordance with Section 47605(d)(4)(C), the Charter School shall not encourage a pupil currently 
attending the Charter School to disenroll from the Charter School or transfer to another school for any 
reason, including, but not limited to the academic performance of the pupil or  because the pupil 
exhibits any of the characteristics described in Education Code Section 47605(d)(2)(B)(iii), as listed 
above. 

Pursuant to Education Code Section 47605(d)(4)(D), the Charter School shall post a notice developed 
by the CDE on the Charter School website, outlining the requirements of Section 47605(d)(4), and 
make this notice available to parents.  

Admission & Enrollment Timeline 
By October 1 of each year and/or when the District releases the open enrollment period dates,                               
Lighthouse K-8 will notify the District in writing of the application deadline and proposed lottery date.                               
The school’s enrollment window will align with OUSD’s open enrollment window and the first lottery                             
date will be held within 30 days of the close of the open enrollment window. Lighthouse K-8 will                                   
ensure that all application materials will reference these dates as well as provide complete                           
information regarding application procedures, key dates, and admissions preferences and                   
requirements consistent with approved charter. 
 
The table below provides an estimated application, public random drawing, and admission schedule                         
and process. The final schedule and due dates will be communicated to interested parents and                             
students on the Charter School’s website on an annual basis. It is anticipated that this timeline will                                 
remain the same, but it may change over time. It may be amended without any need to materially                                   
revise the charter as long as changes are communicated to the chartering authority and are posted on                                 
the Charter School’s website.  

Proposed Admissions and Enrollment Timeline 

Month  Process 

October - June  Recruitment events, Bilingual information sessions, meetings with family               
groups, home visits, school tours 

November - January  Open Enrollment Period. Application forms available at school office or                   
online at the Charter School’ website. 

January  Distribution and completion of Intent to Re-enroll Forms. Determination                 
of current students who are returning 

Last Day of January  All application forms due to the Charter School 

First week of February  Public random drawing conducted (if necessary) 
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Second week of February  Admission status notification distributed to applicants via School Mint                 
notification 

June  Registration and welcome events 

June - August  Family/Student orientations held 

 
Admissions Process  
The admission process for prospective students and their families will include: 

● Optional school tour  
● Attendance at an enrollment meeting to understand the Lighthouse K-8’s mission and program.                         

Multiple enrollment meetings will be held on different days of week and times of day, allowing                               
parents to schedule attendance at their convenience and ensuring that this is not a barrier to                               
enrollment for families. (optional) 

● Completion of an application, which consists of basic information (i.e. name, address, contact                         
information, grade level, and any applicable admission preferences). Applications are available                     
on-line or in hard copy form in both English and Spanish.   

All information is collected via SchoolMint, a neutral, 3rd party administrator of applications and                           
student information.   
 
Admission Priorities 
Students will be given preference in Lighthouse K-8 random public lottery if their parents desire and                               1

they are: 

1. A sibling to a current student in either the K – 8 Lighthouse Community Charter School and/or 
the 9 – 12 Lighthouse Community Charter School to keep families together 

2. Not to exceed 5% of the total enrollment; A child of a school faculty, staff, board,to honor those 
committed to public education 

3. Students who are currently enrolled in or who reside within the elementary school 
attendance area of the district’s public elementary school(s) in which Lighthouse is located  

4. Students living in the 94621 or 94603 zip code  
5. A sibling of a Lighthouse alum. 
6. Other prospective students residing within OUSD boundaries: as required by Education Code                       

Section 47605(d)(2)(B) and to serve as a public school option for students and families of                             
Oakland  

7. All other applicants  
Spaces will be allotted in sequential order within each of these categories with a lottery in each                                 
category as required.  
 
Lottery Process 
If more applications are received than there are available slots, Lighthouse K-8 will hold a public,                               
random lottery moderated by a neutral third party, Schoolmint, in a public location to determine the                               
following school year’s enrollment. The process will be transparent and fair, and parents/guardians                         
need not be present to participate but are welcomed to attend. Applicants will receive lottery results                               

1 Please note, at the time of submission in September 2020, a material revision has been submitted by Lighthouse K-8 to OUSD to add an admissions 
preference to allow for priority to be given to students whose families are unsheltered and/or homeless, according to the McKinney Vento definition.   
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via the Schoolmint platform and through a letter. Communication about both offers and waitlist status                             
are communicated along with additional information on a families next steps to ensure their spot if a                                 
family was accepted. Once admitted, students need not apply each year, however, if students should                             
leave Lighthouse K-8, the student will need to enter the lottery process again.  
Admission priorities, deadlines, dates and times will be communicated during information sessions, in 
emails to all applicants via Schoolmint and on the Charter School website.  Public notice of application 
deadlines, lottery and final response date are posted once Oakland Enrolls has made these dates 
public. The Charter School details the admission priorities and the steps taken when running the 
public drawing during the lottery time. These presentations can be made available at the request at 
any time if a parent did not attend the public drawing.  
 
Waitlist 
Each year, Lighthouse K-8 will begin collecting applications during Oakland’s open enrollment window.                         
A lottery is held within the Oakland Enrolls lottery window within approximately 30 days of the                               
application deadline. Only one lottery is held for applications submitted by the due date. Late                             
applications are considered after the application deadline, and are automatically placed on the waitlist                           
if the number of applications surpasses the number of spaces available.  
Should spaces open either before the new school year or during the course of the school year,                                 
Lighthouse K-8 will contact students in the order they appear on the waiting list. Students are asked                                 
to accept the spot within 72 hours of notification.  Applications are only valid for one school year and                                   
will expire in May of each existing school year and shall not carry over to the following school year.  
 
After Acceptance 
Enrollment packets for students who are admitted will also gather the following: 

• Proof of Immunization and Physical Exam 
• Proof of Oral Exam (Kinder only) 
• Proof of minimum age requirements  
• Proof of Withdrawal from Previous School (if applicable) 

Completion of general intake form to include student and family information 
• Home Language Survey 
• Completion of Emergency Medical Information Form 
• Optional applications to School based programs (After School Program, School Meals Program) 
• Release waivers for technology, fieldwork, media release 
• Student/Family Handbook (including annual notifications and school policies) 
• Release of Records  2

 

 
 

2 The Charter School shall not request a pupil’s records or require a parent, guardian, or pupil to submit the pupil’s records to the                                               
Charter School before enrollment. 

8.5 


