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15.  SCHOOL CLOSURE PROCEDURES 
 
“The procedures to be used if the charter school closes. The procedures shall ensure a final audit of the                                     
charter school to determine the disposition of all assets and liabilities of the charter school, including                               
plans for disposing of any net assets and for the maintenance and transfer of pupil records.” – Ed. Code                                     
§ 47605(c)(5)(O) 
 
Closure Action 
 
The decision to close Charter School must be documented in a “Closure Action.” A Closure Action                               
shall be deemed to have been automatically taken when any of the following occur: the Charter is                                 
revoked (subject to the provisions of Education Code section 47607(h)) or non-renewed by the OUSD                             
Board of Education, and the Charter has exhausted any appeals procedures the Charter pursued; the                             
governing board of Charter School votes to close Charter School; the Charter lapses or is surrendered;                               
or the Charter School ceases to serve students for at least six consecutive months.  
 
Closure Procedures 
 
The procedures for charter school closure set forth below are guided by Education Code sections                             
47604.32, 47605, and 47607 as well as California Code of Regulations, title 5, sections 11962 and                               
11962.1, and are based on “Charter School Closure - Requirements and Recommendations” posted                         
on the California Department of Education website. All references to “Charter School” apply to Charter                             
School, including its nonprofit corporation and governing board. 
 
Designation of Responsible Person(s) and Funding of Closure 
Prior to or at the time of the taking of a Closure Action by either the governing board of Charter School                                         
or the OUSD Board of Education, the governing board of Charter School shall designate a person or                                 
persons responsible for conducting and overseeing all closure-related procedures and activities, and                       
allocate sufficient funding for, or otherwise determine how Charter School will fund, these activities.  
 
Notification of Closure Action 
Upon the taking of a Closure Action, Charter School shall send written notice of its closure to: 
 

1. The OUSD Office of Charter Schools (OCS). Charter School shall provide OCS with written notice                             
of (1) the person(s) designated to be responsible for conducting and overseeing all closure                           
activities, and (2) the funding for such activities. If the Closure Action is an act of Charter                                 
School, Charter School shall provide the OCS with a copy of the governing board resolution or                               
minutes that documents its Closure Action. 

2. Parents/guardians of all students, and all majority age and emancipated minor students,                       
currently enrolled in Charter School within 72 hours of the Closure Action. Charter School shall                             
simultaneously provide a copy of the written parent notification to OCS. 
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3. Alameda County Office of Education (ACOE). Charter School shall send written notification of                         
the Closure Action to ACOE by registered mail within 72 hours of the Closure Action. Charter                               
School shall simultaneously provide a copy of this notification to OCS. 

4. The Special Education Local Plan Area (SELPA) in which Charter School participates. Charter                         
School shall send written notification of the Closure Action to the SELPA in which Charter                             
School participates by registered mail within 72 hours of the Closure Action. Charter School                           
shall simultaneously provide a copy of this notification to OCS. 

5. The retirement systems in which Charter School’s employees participate. Within fourteen (14)                       
calendar days of the Closure Action, Charter School shall notify, as applicable, the State                           
Teachers Retirement System (STRS), Public Employees Retirement System (PERS), the Social                     
Security Administration, and ACOE of the Closure Action, and follow their respective procedures                         
for dissolving contracts and reporting. Charter School shall provide a copy of this notification                           
and correspondence to OCS. 

6. The California Department of Education (CDE). Charter School shall send written notification of                         
the Closure Action to the CDE by registered mail within 72 hours of the Closure Action. Charter                                 
School shall provide a copy of this notification to OCS. 

7. Any school district that may be responsible for providing education services to the former                           
students of Charter School. Charter School shall send written notification of the Closure Action                           
within 72 hours of the Closure Action. This notice must include a list of potentially returning                               
students and their home schools based on student residence. Charter School shall provide a                           
copy of these notifications, if any, to OCS. 

8. All Charter School employees and vendors within 72 hours of the Closure Action. Charter                           
School shall simultaneously provide a copy of the written employee and vendor notification to                           
OCS. 

Notification of all the parties above, with the exception of employees and vendors, must include but is                                 
not limited to the following information: 
 

1. The effective date of the closure of Charter School  

2. The name(s) and contact information for the person(s) handling inquiries regarding the closure  

3. The students’ school districts of residence  

4. How parents/guardians of all students, and all majority age and emancipated minor students,                         
may obtain copies of student records and transcripts, including specific information on                       
completed courses and credits that meet graduation requirements  

 
In addition to the four required items above, notification of the CDE shall also include: 
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1. A description of the circumstances of the closure  

2. The location of student and personnel records  

In addition to the four required items above, notification of parents/guardians of all students, and all                               
majority age and emancipated minor students, shall also include: 
 

1. Information on how to enroll or transfer the student to an appropriate school  

2. A certified packet of student information that includes closure notice, a copy of the student’s                             
cumulative record, which will include grade reports, discipline records, immunization records,                     
completed coursework, credits that meet graduation requirements, a transcript, and state                     
testing results 

3. Information on student completion of college entrance requirements, for all high school                       
students affected by the closure  

Notification of employees and vendors shall include: 
 

1. The effective date of the closure of Charter School  

2. The name(s) and contact information for the person(s) handling inquiries regarding the closure  

3. The date and manner, which shall be no later than 30 days from the effective date of the                                   
closure of Charter School, by which Charter School shall provide employees with written                         
verification of employment 

Within 30 calendar days of the effective date of closure, Charter School shall provide all employees                               
with written verification of employment. Charter School shall send copies of all such employee                           
verification letters to OCS. 

Records Retention and Transfer 
 
Charter School shall comply with all applicable laws as well as District policies and procedures, as                               
they may change from time to time, regarding the transfer and maintenance of Charter School records,                               
including student records. These requirements include: 
 

1. Charter School shall provide the District with original student cumulative files and behavior                         
records, pursuant to District policy and applicable District handbook(s) regarding cumulative                     
records for secondary and elementary schools, for all students, both active and inactive, of                           
Charter School. Transfer of the complete and organized original student records to the District,                           
in accordance with District procedures applicable at the time of closure, shall occur within                           
seven (7) calendar days of the effective date of closure.  

2. Charter School’s process for transferring student records to receiving schools shall be in                         
accordance with OUSD procedures for students moving from one school to another.  
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3. Charter School shall prepare and provide an electronic master list of all students to OCS in                               
accordance with the District procedures applicable at the time of closure. This list shall include                             
the student’s identification number, Statewide Student Identifier (SSID), birthdate, grade, full                     
name, address, home school/school district, enrollment date, exit code, exit date,                     
parent/guardian name(s), and phone number(s). If the Charter School closure occurs before the                         
end of the school year, the list also shall indicate the name of the school to which each                                   
student is transferring, if known. This electronic master list shall be submitted to OCS in                             
accordance with District procedures. 

4. Charter School must organize the original cumulative files for delivery to the District in two                             
categories: active students and inactive students. Charter School will coordinate with OCS for                         
the delivery of student records.  

5. Charter School must update all student records in the California Longitudinal Pupil Achievement                         
Data System (CALPADS) prior to closing.  

6. Charter School must provide to OCS the name, title, and contact information of the person                             
designated to maintain all Charter School personnel records after the closure. Personnel                       
records to be transferred to and maintained by the designee must include any and all employee                               
records, including but not limited to, records related to performance and grievance. Charter                         
School must provide to OCS and the designee a spreadsheet of personnel records of all active                               
and inactive employees, that includes dates of employmet, role, salary, and any other                         
information necessary for employment verification. Both Charter School and the designee,                     
individually and separately, shall inform OCS immediately upon the transfer of Charter School’s                         
employee records to the designee. 

7. Charter School shall ensure that all records are boxed and clearly labeled by classification of                             
documents and the required duration of storage in accordance with District procedures. 

8. Charter School shall provide to the responsible person(s) designated by the governing board of                           
Charter School to conduct all closure-related activities a list of students in each grade level                             
and, for each student, a list of classes completed and the student’s district of residence.  

Financial Close-Out  
 
After receiving notification of closure, the CDE may notify Charter School and the authorizing entity of                               
any liabilities Charter School owes the state, which may include overpayment of Local Control Funding                             
Formula and select apportionments, start up grants, or other liabilities. The CDE may ask the County                               
Office of Education to conduct an audit of the charter school if it has reason to believe that the school                                       
received state funding for which it was not eligible. 
 
Charter School shall ensure completion of an independent final “closeout audit” within six months                           
after the closure of Charter School that includes: 
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1. An accounting of all financial assets. These may include cash and accounts receivable and an                             
inventory of property, equipment, and other items of material value.  

2. An accounting of all liabilities. These may include accounts payable or reduction in                         
apportionments due to loans, unpaid staff compensation, audit findings, or other                     
investigations.  

3. An assessment of the disposition of any restricted funds received by or due to Charter School.  

This audit may serve as Charter School’s annual audit, if so permitted by the California Department of                                 
Education, California State Controller, and/or the State Superintendent of Public Instruction.  
 
Charter School shall pay for the financial closeout audit of Charter School. This audit will be conducted                                 
by a neutral, independent licensed CPA who will employ generally accepted accounting principles. Any                           
liability or debt incurred by Charter School will be the responsibility of Charter School and not OUSD.                                 
Charter School understands and acknowledges that Charter School will cover the outstanding debts or                           
liabilities of Charter School. Any unused monies at the time of the audit will be returned to the                                   
appropriate funding source. Charter School understands and acknowledges that only unrestricted                     
funds will be used to pay creditors. Any unused AB 602 funds or other special education funding will                                   
be returned to the District SELPA or the SELPA in which Charter School participates, and other                               
categorical funds will be returned to the source of funds. 
 
Charter School shall ensure the completion and filing of any annual reports required. These reports                             
include but are not necessarily limited to: 
 

1. Preliminary budget 
2. Local control and accountability plan and annual updates 
3. Interim financial reports  
4. Second interim financial reports  
5. Final unaudited reports  

These reports must be submitted to the CDE and the authorizing entity in the form required. If Charter                                   
School chooses to submit this information before the forms and software are available for the fiscal                               
year, alternative forms can be used if they are approved in advance by the CDE. These reports should                                   
be submitted as soon as possible after the Closure Action, but no later than the required deadline for                                   
reporting for the fiscal year. 
 
For apportionment of categorical programs, the CDE will count the prior year average daily attendance                             
(ADA) or enrollment data of the closed Charter School with the data of the authorizing entity. This                                 
practice will occur in the first year after the closure and will continue until CDE data collection                                 
processes reflect ADA or enrollment adjustments for all affected LEAs due to the charter closure.  
 
Disposition of Liabilities and Assets  
 
The closeout audit must identify the disposition of all liabilities of Charter School. Charter School                             
closure procedures must also ensure appropriate disposal, in accordance with the Charter School’s                         
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governing board bylaws, fiscal procedures, and any other applicable laws and regulations, of any net                             
assets remaining after all liabilities of Charter School have been paid or otherwise addressed. Such                             
disposal includes, but is not limited to: 
 

1. Charter School, at its cost and expense, shall return to the District any and all property,                               
furniture, equipment, supplies, and other assets provided to Charter School by or on behalf of                             
the District. The District discloses that the California Education Code sets forth the                         
requirements for the disposition of the District’s personal property and Charter School shall                         
bear responsibility and liability for any disposition in violation of statutory requirements.  

2. The return of any donated materials and property in accordance with any terms and conditions                             
set when the donations were accepted.  

3. The return of any grant and restricted categorical funds to their sources according to the terms                               
of the grant or state and federal law.  

4. The submission of final expenditure reports for any entitlement grants and the filing of Final                             
Expenditure Reports and Final Performance Reports, as appropriate.  

If Charter School is operated by a nonprofit corporation, and if the corporation does not have any                                 
functions other than operation of Charter School, the corporation shall be dissolved according to its                             
bylaws.  
 
Charter School shall retain sufficient staff, as deemed appropriate by the Charter School governing                           
board to complete all necessary tasks and procedures required to close the school and transfer                             
records in accordance with these closure procedures.  
 
Charter School’s governing board shall adopt a plan for closure of Charter School and, if necessary,                               
the corporation, in accordance with the requirements of the Corporations Code.  
 
Charter School shall provide OUSD within fourteen (14) calendar days of the Closure Action with                             
written notice of any outstanding payments due to staff and the time frame and method by which                                 
Charter School will make the payments. 
 
Prior to final close-out, Charter School shall complete all actions required by applicable law, including                             
but not limited to the following:  
 

1. File all final federal, state, and local employer payroll tax returns and issue final W-2s and Form                                 
1099s by the statutory deadlines. 

2. Make final federal tax payments (employee taxes, etc.) 

3. Complete and submit all required federal and state filings and notices to the State of California,                               
the Internal Revenue Service, and the Department of the Treasury, including, but not limited to,                             
final tax returns and forms (e.g. Form 990 and related Schedules). 
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This Element 15 shall survive the revocation, nonrenewal, expiration, termination, cancellation of this                         
Charter, or any other act or event that would end Charter School’s authorization to operate as a                                 
charter school or cause Charter School to cease operation. Charter School agrees that, due to the                               
nature of the property and activities that are the subject of this Charter, the District and public shall                                   
suffer irreparable harm should Charter School breach any obligation under this Element 15. The                           
District therefore reserves the right to seek equitable relief to enforce any right arising under this                               
Element 15 or any provision of this Element 15 or to prevent or cure any breach of any obligation                                     
undertaken, without in any way prejudicing any other legal remedy available to the District. Such legal                               
relief shall include, without limitation, the seeking of a temporary or permanent injunction, restraining                           
order, or order for specific performance, and may be sought in any appropriate court. 
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