
Palisades Charter High School
2022-2023 Attendance Policy + Updates

The 2022-2023 school year began with an updated reinstated 
PCHS Attendance Policy. With input from colleagues and 

community partners, a more equitable policy was approved 
from the Board of Trustees. 
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2022-2023 
ATTENDANCE 
HIGHLIGHTS
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- The parent/guardian and student must “verify” 
absences by signed note. PCHS moved away from the 
term “clearing” absences. The term “clearing” 
absences gives an impression to families that they are 
erased from their students’ records.

- Parents/Students have 5 days to turn in a note to 
verify an absence.

- If no note is provided after 5 days, an unexcused code 
(IC Code 3) is recorded automatically in Infinite 
Campus. 

- Teachers are to emphasize the importance of 
maintaining good attendance in order to achieve 
academic success.

- For three unexcused tardies in any one period, 
students will be issued a detention through the 
SWIPE CART system administered by the Attendance 
Office.
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- Students with 5 or more unexcused absences 
from any one course during the grading period 
(see 2022-2023 grading period dates below) 
may be subject to ineligibility in participating 
in extracurricular activities including team 
sports/events, VAPA, and extracurricular field 
trips. 

- Excessive absences may result in a student 
not passing the course due to lack of 
participation, assignment submissions, low 
test scores, etc.  It is imperative that 
students make arrangements with teachers 
prior to any planned absences from class.

- Chronic truancy (4 or more unexcused 
absences in any course per semester) will 
result in a referral to the School Attendance 
Review Board (SARB).
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- Early check-out will not be granted after state testing, 
advanced placement (AP) testing, or semester finals. 
In an emergency situation, a parent/guardian or the 
emergency contact listed on Infinite Campus may 
pick their student up in person. 

- Hall Pass Policy: Students may not be out of class without 
teacher permission and a hall pass. All students should take 
care of personal needs during nutrition, lunch, and passing 
periods. Passes will not be issued during the first or last 20 
minutes of class/period. Students out of class without a hall 
pass may be referred to the Dean’s Office, assigned detention, 
or to Saturday School.

- Seniors with more than 7 verified, but unexcused 
absences (IC Code #2, IC Code #3, etc.)  in one class 
during the semester may risk the opportunity of 
participating in the graduation ceremony.
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ATTENDANCE REASON REPORT 
COMPARISON

- Total of 42 different codes 
- Total Attendance Marks: 67,777
- Average ADA - 92.10%

- Total of 46 different codes 
- Total Attendance Marks: 62,289
- Average ADA - 94%

*Added T SB, T PT, etc.



TIERED 
SYSTEM OF 
SUPPORTS 
FOR 
IMPROVING 
ATTENDANCE
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Black

Is the color of 
ebony and of 
outer space. It 
has been the 
symbolic color 
of elegance, 
solemnity and 
authority.
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TIER ONE INTERVENTIONS
Classroom Monitor
Automated Robo Calls
Automated Email/Text Messaging
PCHS Attendance Outreach
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● SST Meetings – 
Counseling 
Department

● Parent 
Conferencing 
with Director 
of Admissions

● Mental Health 
Team 

● COST Meeting

TIER TWO INTERVENTIONS
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TIER THREE INTERVENTIONS

Chronic Attendance Issue
- Each step replicates and builds on previous actions and 

interventions; each step is documented.
- At the first absence, a robocall and email is sent home to 

notify the parent.
- Automated calls are made to parent to advise them that 

their student is truant from school.
- If the truancy continues, the Attendance Office sends the 

first notification letter home at three partial or full days.

If absenteeism continues…
1. The student’s counselor makes an attempt to counsel the 

student.
2. Parent Issued a Notice 
3. SARB Committee Hearing 

What happens at the SARB hearing?
●  A school staff member shares the attendance record.
●  SARB members ask the student and parent to explain why the 

student is not going to school.
●  SARB members ask the student and parent questions to help 

identify the problem.
●  SARB members make recommendations to assist the family 

and student.
●  The student and parent sign a SARB attendance contract.



NO 
SHOW 
POLICY

Definition of Three Types of No Shows:
1. Previously Enrolled: Students who completed the 

previous school year, but did not return the next school 
year.

2. Matriculated/Pre-Registered/Transferring: A student is 
not considered enrolled at PCHS until they begin 
attending within 5 days of the start of the semester or 5 
days within their registration date if they register after the 
1st day of the semester. 

3. Students who have had ten or more consecutive 
unverified absences at any time during the school year. 
In these cases, the family/guardians have not been in 
contact with the school even after the school has sent 
communications out to the family.
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NO SHOW 
POLICY

No Show Policy
Students are expected to attend on the first day of scheduled 

classes. A student will be considered a “No-Show” if the student 
has not attended PCHS on the first day of class and has 

subsequently accumulated 5 or more consecutive unverified 
absences, or has 5 or more consecutive unverified absences at 

any other time during the school year.  

While the student or student family/guardian should contact 
PCHS to say that student is not going to be attending PCHS, 

PCHS will put forth reasonable best efforts to locate the 
student and the location of the school they are attending.  

The “No Show” code that will be used in CalPads is N470.  

A student that is a “No Show” is not considered a dropout.
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WHAT WE 
ARE DOING 
+ 
PLAN TO 
DO

- monitoring unexcused absences of more than 30 
minutes and ensuring that parents/guardians are notified 
when their student becomes classified as “truants”

- contacting parents/guardians via Robocall/Automated 
Emails through IC about student absences

- conferencing with students who have persistent 
tardiness or attendance problems

-  personalizing relationships between students and 
attendance office personnel; secretaries are making 
individual contact with chronic absentees daily

- working to address the problem of chronic 
absenteeism, even when the absences have been 
excused.

- Summer Orientation Packet - Attendance Contracts

- Student Attendance Review Team
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HOW 
TEACHERS/
STAFF CAN 
SUPPORT
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- Continue Taking Attendance on Time to Ensure ACCURACY!

- Discrepancies hurt our average -- when one teacher 

marks a student present while another marks them 

absence.

- Encourage students to come to school each day! 

- Help move students toward class after the warning bell 

- Keep Students IN class -- Teach Bell to Bell

- Wandering Students?? - 1 Pass, 1 Student -- Encourage 

students to return in a timely manner or privileges may 

be loss.

- Tardy Students: Enter with a Pass -- Check Timestamp

- Report MIA students to the Attendance Office/Counselor
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LOOKING AHEAD
2023-2024 SY

Grade Current 
Enrollment

Slots 
Offered

2023-2024 
SY Total

Incoming 9th 0 780 780

Incoming 10th 691 98 789

Incoming 11th 740 33 773

Incoming 12th 720 38 758

Total Enrollment: 3100

Grade Applicants

9th 1183

10th 150

11th 127

12th 54

2023-2024 SY

Lottery Applicants as of 03.01.23



Palisades Charter High School
2022-2023 Attendance Policy + Updates

Thank You!
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