
Palisades Charter High School

Board Meeting

Date and Time

Tuesday February 27, 2018 at 5:00 PM PST

Location

Gilbert Hall, Palisades Charter High School, 15777 Bowdoin St., Pacific Palisades, CA 90272

REASONABLE ACCOMMODATION WILL BE PROVIDED FOR ANY INDIVIDUAL WITH A DISABILITY:
Pursuant to the Rehabilitation Act of 1973 and the Americans with Disabilities Act of 1990, any individual with a
disability who requires reasonable accommodation to attend or participate in this meeting of the Governing
Board of Palisades Charter High School may request assistance by contacting the Main Office at (310) 230-
6623 at least 24 hours in advance.

SUPPORTING DOCUMENTATION:
Supporting documentation is available at the Main Office of the School, located at 15777 Bowdoin Street,
Pacific Palisades, CA 90272, (Tel: 310- 230-6623) and may also be accessible on the PCHS website at
http://palihigh.org/boardrecords.aspx.

ALL TIMES ARE APPROXIMATE AND ARE PROVIDED FOR CONVENIENCE ONLY:
Notice is hereby given that the order of consideration of matters on this agenda may be changed without prior
notice. All items may be heard in a different order than listed on the agenda.

DIAL-IN NUMBER: (605) 475-5900. ACCESS CODE: 660-0134
Please note that the conference dial-in number above is only active when a Board Trustee has indicated they
will calling from an off-site location to participate.

Agenda
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I. Opening Items

Opening Items

A. Call the Meeting to Order

B. Record Attendance and Guests

Trustees:
Emilie Larew (Chair) Rocky Montz
Leslie Woolley (Vice Chair) Andrew Paris
Deanna Hamilton (Secretary) Robert Rene
David Carini Camille Schoenberg
Emily Hirsch Mystic Thompson
Shawn McClellan

Student Liaison: Taylor Torgerson

PCHS Management:
Dr. Pamela Magee, Executive Director / Principal
Gregory Wood, Chief Business Officer

C. Public Comment

Non-agenda items: No individual presentation shall be for more than two (2) minutes and the total
time for this purpose shall not exceed sixteen (16) minutes. Board members will not respond to
presentations and no action can be taken. However, the Board may give direction to staff following
a presentation. Speakers may choose to speak during the public comment segment and/or at the
time an agenda item is presented.

D. Approve Minutes

January 23, 2018 Regular Meeting

Approve minutes for Board Meeting on January 23, 2018

E. Approve Minutes

January 29, 2018 Special Meeting

Approve minutes for Special Board Meeting on January 29, 2018
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II. Organizational Reports

A. Student Report

B. Parent Report

C. Classified Staff Report

D. Faculty Report

E. Human Resources Director (HR) Report

F. Director of Operations Report

G. Director of Development Report

H. Chief Business Officer (CBO) Report

I. Executive Director/Principal (EDP) Report

III. Board Committees (Stakeholder Board Level Committees)

A. Budget & Finance Committee Report

B. Academic Accountability Committee Report

C. Charter Committee Report

D. Election Committee Report

IV. Board Committees (Board Members Only)

A. Survey Committee

B. Audit Committee

-Audit Contract

V. Academic Excellence

Academic Excellence

A. PCHS Graduation Requirements

B. Update on Schoolwide Goals
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VI. Governance

Governance

A. CSD Compliance Monitoring Checklist

B. Form 700 Annual Completion

C. Board Member Recusal Policy Draft

D. Board Committee Code of Conduct Review

E. Approval of Application to the CTC for Clear Credential

Renewal of Clear Eminence Credential For Employee # 100560

F. Update on Post-Retirement Healthcare Benefits

VII. Finance

Finance

A. Track & Field Loan / Pool Loan Options

B. Review of PCHS Tax Return

C. Consolidated Application for Federal Funding (CONAPP)

VIII. Facilities / Operations

A. Facilities Safety/Security

Including, but not limited to: Fencing, IDS, Guards, Radios

IX. Executive Director/Principal (EDP) Support and Evaluation

X. Consent Agenda 1: Non-Finance Items

A. Approval of Field Trips

XI. Consent Agenda 2: Finance Items

A. Approval of reimbursements for Executive Director / Principal

XII. New Business / Announcements
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A. Announcements / New Business

- Date of Next Board Meeting is Tuesday, March 20, 2018
- WASC Visit is March 11 - March 14
- CCSA Conference is March 26 - March 28
- Spring Break is March 23 - April 2

B. Board Chair to announce items for closed session, if any.

XIII. Closed Session

A. Conference with Legal Counsel: Anticipated Litigation

(Significant exposure to litigation pursuant to paragraph (2) or (3) of
subdivision (d) of Section 54956.9)

B. Student Matter: Discipline/Expulsion

C. Public Employee Discipline/Dismissal/Release

(Govt. Code section 54957)

XIV. Open Session

A. Return to Open Session

B. Report Out on Action Taken In Closed Session, If Any.

XV. Closing Items

A. Adjourn Meeting
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Coversheet

Approve Minutes

Section: I. Opening Items
Item: D. Approve Minutes
Purpose: Approve Minutes
Submitted by:
Related Material: Minutes for Board Meeting on January 23, 2018
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Palisades Charter High School

Minutes

Board Meeting

Date and Time
Tuesday January 23, 2018 at 5:00 PM

Location
Gilbert Hall, Palisades Charter High School, 15777 Bowdoin St., Pacific Palisades, CA 90272

REASONABLE ACCOMMODATION WILL BE PROVIDED FOR ANY INDIVIDUAL WITH A
DISABILITY:
Pursuant to the Rehabilitation Act of 1973 and the Americans with Disabilities Act of 1990, any
individual with a disability who requires reasonable accommodation to attend or participate in this
meeting of the Governing Board of Palisades Charter High School may request assistance by
contacting the Main Office at (310) 230-6623 at least 24 hours in advance.

SUPPORTING DOCUMENTATION:
Supporting documentation is available at the Main Office of the School, located at 15777
Bowdoin Street, Pacific Palisades, CA 90272, (Tel: 310- 230-6623) and may also be accessible
on the PCHS website at http://palihigh.org/boardrecords.aspx.

ALL TIMES ARE APPROXIMATE AND ARE PROVIDED FOR CONVENIENCE ONLY:
Notice is hereby given that the order of consideration of matters on this agenda may be
changed without prior notice. All items may be heard in a different order than listed on the
agenda.

DIAL-IN NUMBER: (605) 475-5900. ACCESS CODE: 660-0134
Please note that the conference dial-in number above is only active when a Board Trustee has
indicated they will calling from an off-site location to participate.
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Trustees Present
Andrew Paris, Camille Schoenberg, David Carini, Deanna Hamilton, Emilie Larew, Leslie
Woolley, Mystic Thompson, Rocky Montz

Trustees Absent
Emily Hirsch, Robert Rene, Shawn McClellan

Ex Officio Members Present
Dr. Pam Magee

Non Voting Members Present
Dr. Pam Magee

Guests Present
Shelby Ladnier

I. Opening Items

5:09pm meeting was called to order.

Robert Rene, Shawn McCellan and Emily Hirsch are not in attendance.
Emilie Larew called a meeting of the board of trustees of Palisades Charter High School
to order on Tuesday Jan 23, 2018 at 5:09 PM.

Tami Christopher addressed concerns with the PCHS Grade Appeal Policy. She would
like the policy to be clarified for parents, so it is clear that teachers cannot round up
grades and there are five specific reasons a grade can be appealed. Clarifying the policy
will avoid negative feelings toward the process and teacher.
Ivy Greene, a Booster Club member reminded the community of the up coming online
and live auction presented by Booster Club. Keep points:

• Auction Items are needed.
• Promote the Auction
• Online Auction begins February 18, 2018
• Live Auction -March 17, 2018

Call the Meeting to OrderA.

Record Attendance and GuestsB.

Public CommentC.

D.
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Emilie Larew made a motion to approve minutes from the Board Meeting on 12-12-17
(with three absent) Board Meeting on 12-12-17.
David Carini seconded the motion.
The board VOTED unanimously to approve the motion.

Roll Call

Leslie Woolley Aye

Robert Rene Absent

Shawn McClellan Absent

Camille Schoenberg Aye

Deanna Hamilton Aye

Rocky Montz Aye

David Carini Aye

Mystic Thompson Aye

Emilie Larew Aye

Andrew Paris Aye

Emily Hirsch Absent

II. Organizational Reports

Taylor Torgerson reported on March 10th the Spring Fling Dance will be held.

Nothing to report. Simply to highlight the Booster Club - online and live auction.

Nothing to report.

Nothing to report.

Stands as submitted. Amy Nguyen highlighted the Wellness Event scheduled for
tomorrow on campus and all employees are invited.

Stands as submitted.

Don Parcell provided the following answers to Board Member questions:

Approve Minutes

Student ReportA.

Parent ReportB.

Classified Staff ReportC.

Faculty ReportD.

Human Resources Director (HR) ReportE.

Director of Operations ReportF.
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There is no update or response from LAUSD regarding our obligation to work with
LAUSD when filming on campus.

The storm drain that caused the flowing of the Baseball field is on the city property.
No major damage to the baseball field, but the residual of the flow may cause an issue
with the hill. We may seek reimbursement for the damage from the city.

Stands as submitted.

Stands as submitted.

Stands as submitted.

III. Board Committees (Stakeholder Board Level Committees)

Greg Wood reported there was a committee meeting yesterday and the budget calendar
and policies will be discussed at next Monday's (1/29) Board Meeting.

Greg was asked by the Board Chair to forward agenda items for January 29, 2018
meeting.

Meeting was cancelled and will be rescheduled.

Deanna Hamilton reported the first meeting of the year is being planned for February.

Rocky Montz provided a Election Committee Report that will be included in the
Board materials. The report outlined the election timelines and coming up open seats.
There are 6 seats coming open:

• Community Seat
• Parent Seat
• Traveling Parent Seat
• Administrative/Mgmt. Seat
• Faculty Seat

Director of Development ReportG.

Chief Business Officer (CBO) ReportH.

Executive Director/Principal (EDP) ReportI.

Budget & Finance Committee ReportA.

Academic Accountability Committee ReportB.

Charter Committee ReportC.

Election Committee ReportD.
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• Faculty Seat- voted by students

We always have 6 seats open. Election timeline - was moved it up this year to be more
streamlined with the students elections.
March 2nd - deadline for candidate applications.
The Infinite Campus email address for parents will be used to send parents the election
ballot via Election Buddy. The Infinite Campus must be updated by April 4, 2018.
Election window opens on April 9, 2018
Election window ends April 16, 2018 at 11:59pm

Discussion Items:
Candidate recruitment is always an issue.
Do we want to have a Candidate Forum.
Voter turn out - is it possible to encourage the staff to vote?
Board members whose seats are coming up for reelection, you have to decide if you want
to run again.

Board Chair Emilie Larew mentioned the upcoming elections at today's Faculty Meeting
to encouraged attendance at today's and Monday's Board Meeting.

IV. Board Committees (Board Members Only)

Camille Schoenberg stated the committee has not meet yet, as Don is still securing bids.
The question was raised if the committee was still relevant since the purpose of the Ad
Hoc Committee was to select and approve a contract, so work could begin over the
Winter Break. It was mentioned the committee should remain in place to vet proposals
and approve or eliminate vendors. It was also recommended that the all the bids be
presented to the Board for consideration and voting.

Board decided to vote to retain the Ad Hoc Committee.
Mystic Thompson made a motion to keep the Ad Hoc Committee to vet contracts before
presenting the contracts for approval by the Board. The motion was seconded by
Rocky. Voting Yes: Emilie Larew, Leslie Woolley, Deanna Hamilton, David Carini, Rocky
Montz, Andrew Paris, Mystic Thompson. Voting No: None. Abstain: Camille Schoenberg.

Motion passed.

Camille abstained (three abscent) motion passed.

Ad Hoc Committee Update: Campus Intrusion Detection System ContractA.

B.
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Tabled. The Auditor did not attend the meeting as expected.

The committee works on the Stakeholder Survey. We have used Columbia for the survey
in the past. The committee consist of Faculty, Community and Parent Board Members.
The committee currently needs a Parent Board member.

Deanna Hamilton volunteered to serve as the Parent Board Member.

V. Academic Excellence

The Request for Allowance of Attendance for approved during the December Board
Meeting was an outdated form. The outdated form was submitted to LAUSD, but the
slightly revised form may need to be submitted. The Board asked to approve the
amended Request for Allowance of Attendance form.
Leslie Woolley made a motion to Approval the submission of the amended Request for
Allowance of Attendance form if applicable.
Rocky Montz seconded the motion.
The board VOTED unanimously to approve the motion.

Roll Call

Deanna Hamilton Aye

Robert Rene Absent

Camille Schoenberg Aye

Emilie Larew Aye

Mystic Thompson Aye

David Carini Aye

Shawn McClellan Absent

Andrew Paris Aye

Emily Hirsch Absent

Leslie Woolley Aye

Rocky Montz Aye

Dr. Magee reported the Math Committee will meet on January 30th. The committee will
consist of a group of parents and teachers. The committee will review data, best
practices, previous surveys. The goal is to create an action plan for next year.

Audit Committee Report

Survey CommitteeC.

Request for Allowance of Attendance - Approval of Updated FormA.

Math Committee UpdateB.

Update on Schoolwide GoalsC.
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There was a Board Training team (PESCRU Reps) onsite last week to help review the
current goals and check in to see how we are doing with best practices and ensure we
are moving forward with keeping closer relationships, climate and culture enhancement
and refining our school goals. Commitment to stay in touch with each other, and staying
on track with refining many processes.

Paul Mittleback and Monica Iannessa provided an update on the WASC.
Its a self-study (all stakeholders) get together to review that our school is staying on track
with the goals we set in 2012.
It provides an opportunity for our school to do a reset/create a new roadmap to give us an
understanding of where we need to go to make our school and organization better.

A lot of collaboration, lots of group including the Board Committees, lots of Google doc's
input from different departments. The process of the self-study; set goals, reassess and
retweak. cycle of accredidations.
A.Organization
B. Crriculum
C.Instuction
D. Assessment
E. School Culture

WASC Home Groups work with other groups and spent countless hours gathering the
data and writing the report.
Advancing as a data driven core

Critical needs (2017):Continuosuly narrow the achievement gap between student
demographs. Bell Schedules. Continuously diversity and personalize PCHS Staff
Professional develpment.
Develop and maintain a positive and equitable scool climat and culture
Develop and implement a revised school-wide tehnology plan
Pursue available funding to subsidize transportation
Educational Equity-Educational Equity-Educaitona Equity-Educational Equity-Educational
Equity
Our report due date is January 29.
WASC Visit is March 11-14

Board Members and Leadership are invited to our WASC VISITING TEAM RECEPTION,
SUNDAY, MARCH 11, TBA AFTERNOON @ Maggie Gilbert Aquatic Center. PCHS is
hosting.

WASC UpdateD.

PCHS Wellness PolicyE.
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Mary Bush & Susan Ackerman - presented the PCHS Wellness Policy for review and
Board approval.

It was suggested that policy be accommodate the following items and presented at the
next Board Meeting on February 27th:

• Add more information about prevention and intervention.
• Restructure / rearranging- seems to be frontloaded - The most important part is the
policy - move policy section to the front of the document.
• Remove product brand names to avoid the appearance of an endorsement.
• Remove redundancy and keep some aspect more brief.
• Page 4 - farmers market..... change the phrasing so it does not seem like we
PCHS are starting a farmers market.

VI. Governance

Board Members have received invitations to CCSA, which will be held during Spring
Break. Shelby Ladnier is coordinating all registration and Hotel stay.

VII. Finance

Auditor was not present. We will have to table.

VIII. Facilities / Operations

Don Parcell reported LAUSD has been making repairs for the last two weeks. Hopefully
after the inspection we will be back up by the beginning of February 2018. All operational
parts have been upgraded. We have not heard back from LAUSD about funding the
elevator costs. Still pending. LAUSD front end funded it on paper. Once repair is
complete, we will have to circle back with LAUSD to see how they can reimburse us.

Don Parcell reported we continue to seek proposals in for intrusion detection and wil be
implementing a new system once we get the final proposals. We still need funding
for fencing.

Funding is still critical. We have a financial meeting next Monday and Don Parcell will
know more then.

Information About CCSA Conference in March - San DiegoA.

Audited Financials - Annual ReportA.

Elevator Repair UpdateA.

Campus Safety and Security UpdateB.

Transportation: Long-Term Viability and ReportsC.
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IX. Consent Agenda 1: Non-Finance Items

Rocky Montz made a motion to approve Consent Agenda 1: Non-Finance Items as
submitted.
Andrew Paris seconded the motion.
The board VOTED to approve the motion.

Roll Call

Leslie Woolley Aye

Robert Rene Absent

Deanna Hamilton Aye

Emily Hirsch Absent

David Carini Absent

Emilie Larew Aye

Rocky Montz Aye

Mystic Thompson Aye

Shawn McClellan Absent

Andrew Paris Aye

Camille Schoenberg Aye

X. Consent Agenda 2: Finance Items

Leslie Woolley made a motion to approve consent agenda 2:Finance Items.
Deanna Hamilton seconded the motion.
The board VOTED to approve the motion.

Roll Call

Emily Hirsch Absent

Leslie Woolley Aye

Deanna Hamilton Aye

Rocky Montz Abstain

Shawn McClellan Absent

Camille Schoenberg Aye

Andrew Paris Abstain

Robert Rene Absent

Mystic Thompson Abstain

David Carini Absent

Emilie Larew Abstain

XI. Closed Session

Approval of Field TripsA.

Approval of reimbursements for Executive Director / PrincipalA.

Conference with Legal Counsel: Anticipated LitigationA.
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postponed. Table our close session items.

XII. Closing Items

There being no further business to be transacted, and upon motion duly made, seconded
and approved, the meeting was adjourned at 6:37 PM.

Respectfully Submitted,
Emilie Larew

Student Matter: Discipline/ExpulsionB.

Public Employee Discipline/Dismissal/ReleaseC.

Adjourn MeetingA.
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Coversheet

Approve Minutes

Section: I. Opening Items
Item: E. Approve Minutes
Purpose: Approve Minutes
Submitted by:
Related Material: Minutes for Special Board Meeting on January 29, 2018
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Palisades Charter High School

Minutes

Special Board Meeting

Date and Time
Monday January 29, 2018 at 5:00 PM

Location
Gilbert Hall, Palisades Charter High School, 15777 Bowdoin St., Pacific Palisades, CA 90272

REASONABLE ACCOMMODATION WILL BE PROVIDED FOR ANY INDIVIDUAL WITH A
DISABILITY:
Pursuant to the Rehabilitation Act of 1973 and the Americans with Disabilities Act of 1990, any
individual with a disability who requires reasonable accommodation to attend or participate in this
meeting of the Governing Board of Palisades Charter High School may request assistance by
contacting the Main Office at (310) 230-6623 at least 24 hours in advance.

SUPPORTING DOCUMENTATION:
Supporting documentation is available at the Main Office of the School, located at 15777
Bowdoin Street, Pacific Palisades, CA 90272, (Tel: 310- 230-6623) and may also be accessible
on the PCHS website at http://palihigh.org/boardrecords.aspx.

ALL TIMES ARE APPROXIMATE AND ARE PROVIDED FOR CONVENIENCE ONLY:
Notice is hereby given that the order of consideration of matters on this agenda may be
changed without prior notice. All items may be heard in a different order than listed on the
agenda.

DIAL-IN NUMBER: (605) 475-5900. ACCESS CODE: 660-0134
Please note that the conference dial-in number above is only active when a Board Trustee has
indicated they will calling from an off-site location to participate.
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Trustees Present
Andrew Paris, Camille Schoenberg, David Carini, Deanna Hamilton, Emilie Larew, Emily Hirsch,
Leslie Woolley, Rocky Montz

Trustees Absent
Mystic Thompson, Robert Rene, Shawn McClellan

Ex Officio Members Present
Dr. Pam Magee

Non Voting Members Present
Dr. Pam Magee

Guests Present
Shelby Ladnier

I. Opening Items

Emilie Larew called a meeting of the board of trustees of Palisades Charter High School
to order on Monday Jan 29, 2018 at 5:12 PM.

Robert Rene and Camille McClellen were not present during call to order.

No public comment.

II. Governance / Finance

Matt Miller from Vavrinek, Trine, Day and Co., LLP presented the audit report to the
Board. The Annual Financial Report-June 30, 2017 is included in the Board Materials.
The audit was conducted for the purposes of forming an opinion on the consolidated
financial statements as a whole. The state requires 5% reserves and Pali has 30%
reserves. Two sections - internal process and student body area are reviewed in the
spring time of school year. Key area reviewed is controls; tells us about risk assessment
to help with planning stage. Testing in October will cover payroll rules and federal money.
State money in the spring. Testing is done one year and than reviewed again in year
three. The audit required to look at weakness not control issues. In the report there is a

Call the Meeting to OrderA.

Record Attendance and GuestsB.

Public CommentC.

Audited Financials Annual Report: 2016-2017 Audit ReportA.
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management letter with an observation regarding the Associated Student Body-
Disbursement. Internal controls over the disbursement process are not in place. ASB
expenditures are not being preapproved prior to any purchase transaction. It is
recommended cash disbursements from ASB funds be preapproved. Second
observation, ASB is not utilizing revenue potentials for fundraisers. The revenue potential
form ( an internal control tool), should be used to document revenues, expenditures,
potential revenue and actual revenue. This form will indicate fundraising success and
failures and weak control areas. Last observation, ASB inventory is not properly reflected
on the financial statements. It is recommended the inventory list contain a description,
unit cost, quantity and value. Financial Statements most accurately reflect post-
employment benefits obligations. Our next assets beginning, July 1, 2015 at $9,313,227
must include the understatement of post-employment benefits obligations, so the Net
Assets beginning, July 1, 2015 are restated as (1,526,928).

Emily Hirsch made a motion to accept the audited financials annual report as submitted.
Deanna Hamilton seconded the motion.
The board VOTED to approve the motion.

Roll Call

Shawn McClellan Absent

Mystic Thompson Absent

Deanna Hamilton Aye

Camille Schoenberg Aye

Rocky Montz Abstain

Emily Hirsch Aye

Emilie Larew Abstain

Robert Rene Absent

David Carini Abstain

Leslie Woolley Aye

Andrew Paris Abstain

Employee Board Members recused themselves and left the Board Meeting during the
school budgeting discussion.

Greg Wood provided an overview of the PCHS budget. Major source of revenues is from
LCFF(State Aid). Total of all revenues is $33,412,496. LCFF is made up of Base Grant
(ADA count), Supplemental grant (foster, low-income), Concentration Grant,
We have to submit a Local Control Spending Report. PCHS receives the LCFF revenue
in the form of State Aid, Property tax and Education Protection Act (Prop 30).

Also, receive Federal Revenue for targeted programs:

• Title I (for EL/Low-Income Students)
• Title II (Professional Development for Teachers)

Board Training: School Budgeting 101B.
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• Perkins (Career/Technical Education)
• IDEA (Special Ed)
• School Lunch Program (Cafeteria/food services)

Outside sources used to supplement state and federal revenue: PCHS Fund, Booster
Club, Fundraising Donations, Facility Rental
Revenue can be unrestricted (no strings attached) or restricted (specifically targeted to a
program).
Expenses include salary, benefits, books/supplies, operating expenses, capital outlay.
Salary/Benefits is 79% of the expenses.
School Demographics: 3010 Students enrolled, 2,916 Average Daily Attendance, Over
110 zip codes represented.
Categorical Programs: Special Education, School Nutrition, CTE, Title 1
Capital and Technology Improvements: Track and Field, LED Lighting, Chrome books,
Security Cameras.

Each year PCHS goes through budget process (see budget calendar). All stakeholers are
involved in the decision making. LCAP developed to outline spending of state money.
We have a budget finance committee that vets all budgetary items for Board approval.

Looking Ahead -Budget Uncertainties
Multi-Year Projection Model • STRS/PERS Increases • Employee Health Benefits
Premiums • Home to School transportation • Lifetime Health Benefits • Building Reserves

Get involved with Budgeting Process: Attend LTSP Meetings -4th Wednesday of the
month; Join Budget/Finance Committee

Greg Woods discussed the Post Retirement Benefits. The retiree health benefits is
available to eligible employees at retirement and covers the retiree and covered
dependents during the lifetime of the retiree. The Actuarial Valuation report from Nyhart
for fiscal year ending June 30, 2016 determined the actuarial liability or expected
postretirement benefits obligation as of July 1, 2015 is $20,414,624. If PCHS were to
place this amount in a fund earning interest at the rate of 5% per year, and all other
actuarial assumptions were met, the fund would have enough to pay all expected
benefits. PCHS currently designating $691,000 towards the post retirement benefit; we
should be designating $1.4 million each year.

It is recommended that the Post Retirement Benefits Committee be revamped to continue
to investigate options to fund post retirement benefits. It's recommended to seek out
consultants that are assisting other institutions with funding/revamping retiree benefits
programs, research how LAUDS is handling their retiree benefits and reach out to other
charter schools like Birmingham that may have the same retiree benefits cost issue.

School Budgeting & Long-Term Planning: Personnel & BenefitsC.
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Steve Klima, Amy Nguyen, Deanna Hamilton and Emily Hirsch have agreed to participate
on the committee.

Mike Rawson reported the PCHS Fund is the only school funding source for sustainability
of school programs and
meeting the long-term, strategic needs of the school as identified by LTSP. Snapshot of
current development efforts:

The PCHS Fund - $74,275 raised from 111 donors. Average gift = $669

• Donor Zip Codes: 90272 (45), 90049 (16), 90025 (6), 90402 (6), 90066 (4), 90290
(3)
• 90064 (2), others (29).
• Donations to athletic teams - $19,404 raised from 29 donors. Average gift = $669
• Donations to classroom teachers - $11,299 raised from 126 donors. Average gift =
$90
• Donations to extracurricular - $3,982 raised from 15 donors. Average gift = $265
• Donor Brick Campaign - $71,037 raised from 142 donors. Average gift = $500
• Donor Zip Codes: 90272 (85), 90049 (15), 90025, (10), 90402 (7), 90066 (7),
90064 (4),
• 90290 (2), 90077 (2), others (12)

Total donors = 423/Total families = 16 percentage participation

For incoming freshman class we need to instill the value of a PCHS education.
Development planning for 2018-19
The PCHS Fund will target those items considered as a priority as determined by LTSP,
our LCAP and board. Methodology of engaging more of our stakeholders.

Funding for Transportation- increase the number of students utilizing car-pooling and
public transportation options (Ride Amigos), dedicate a percentage of The PCHS Fund
for transportation. This year is 7%. Next year will be determined by LTSP, pursuit of
private funders to support special needs, at-risk, at-need students to help fund their
transportation. After school programming may be a source for funding for students in
outlying areas (Craigslist Charitable Foundation), pursuit of public funds, i.e. municipal,
state and/or federal funding, investigate the cost/benefit of leasing or purchasing buses
to reduce demand for outside busing entities.

Don Purcell discussed a funding gap of $84,000 per year for operational needs. Funding
is needed to address aging infrastructure, deferred maintenance for pool and track and
field. There are over 100 capital projects that should be addressed. There will be little
funding assistance from LAUSD.

School Budgeting & Long Term Planning: Everything ElseD.
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Tabled

It was recommended that the FY 18/19 Budget Calendar state on May 7, 2018 the B/F
Committee will recommend IMA Budget for Board Approval.
Rocky Montz made a motion to to approve the FY 18/19 Budget Calendar with an
amendment to the task on May 7, 2018 to read recommends IMA Budget for Board
Approval.
David Carini seconded the motion.
The board VOTED unanimously to approve the motion.

Roll Call

Deanna Hamilton Aye

Shawn McClellan Absent

Emilie Larew Aye

Andrew Paris Aye

Emily Hirsch Aye

Leslie Woolley Aye

Camille Schoenberg Aye

Robert Rene Absent

David Carini Aye

Mystic Thompson Absent

Rocky Montz Aye

The SARC Report was in the process of being completed, but must be submitted by
February 1, 2018. It was requested that the Board pre-approve the report to be
submitted by the deadline.
Rocky Montz made a motion to approve the submission of the SARC Report with the
understanding the report will be brought back to the Board to review.
Emily Hirsch seconded the motion.
The board VOTED to approve the motion.

III. Consent Agenda 1: Non-Finance Items

Rocky Montz made a motion to approve consent agenda 1: Non-Finance Items.
Leslie Woolley seconded the motion.
The board VOTED to approve the motion.

Fiscal Policies and Procedures Update: Lost/Return Check PolicyE.

Fiscal Policies and Procedures Update: Budget Calendar 2018-2019F.

Approval to Submit SARC ReportG.

Approval of Field TripsA.
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Roll Call

Camille Schoenberg Aye

Leslie Woolley Aye

Rocky Montz Aye

Emily Hirsch Aye

Deanna Hamilton Aye

Shawn McClellan Absent

Mystic Thompson Absent

David Carini Abstain

Emilie Larew Aye

Andrew Paris Aye

Robert Rene Absent

IV. Closing Items

There being no further business to be transacted, and upon motion duly made, seconded
and approved, the meeting was adjourned at 7:11 PM.

Respectfully Submitted,
Emilie Larew

Adjourn MeetingA.
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Human Resources Director (HR) Report

Section: II. Organizational Reports
Item: E. Human Resources Director (HR) Report
Purpose: FYI
Submitted by:
Related Material: II_E_HR Board Report February 27 2018.pdf
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Our	
  Mission:	
  	
   	
  

PCHS	
  will	
  empower	
  our	
  diverse	
  population	
  to	
  make	
  positive	
  contributions	
  to	
  the	
  global	
  community	
  by	
  dedicating	
  our	
  resources	
  to	
  ensure	
  educational	
  
excellence,	
  civic	
  responsibility,	
  and	
  personal	
  growth	
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   15777	
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  CA	
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   www.palihigh.org	
  

Human	
  Resources	
  Board	
  Report	
  

February	
  27,	
  2018	
  

Election/New	
  Hire:	
  	
  	
  

Name	
   	
  	
  	
  	
  	
  Classification/Position	
   Funding	
  	
   Effective	
  Date	
  

Lisa	
  Saxon	
   Assistant	
  Athletic	
  Director	
   General	
   February	
  5,	
  2018	
  

Mike	
  Voelkel	
   Coach	
  –	
  Baseball	
   General	
   February	
  5,	
  2018	
  

William	
  Gumm	
   Coach	
  –	
  Baseball	
   General	
   February	
  5,	
  2018	
  

Peter	
  Gunny	
   Coach	
  –	
  Baseball	
   General	
   February	
  5,	
  2018	
  

Lee	
  Sugich	
   Coach	
  –	
  Baseball	
   General	
   February	
  5,	
  2018	
  

Claudius	
  Shropshire	
  3rd	
   Coach	
  –	
  Track	
   General	
   February	
  5,	
  2018	
  

Bob	
  Macias	
   Coach	
  –	
  Track	
   General	
   February	
  5,	
  2018	
  

Darryl	
  Taylor	
  	
   Coach	
  –	
  Track	
   General	
   February	
  5,	
  2018	
  

Robert	
  Hockley	
   Coach	
  –	
  Track	
   General	
   February	
  5,	
  2018	
  

Victoria	
  Dario	
   Coach	
  –	
  Softball	
   General	
   February	
  5,	
  2018	
  

Laura	
  Gremaud	
   Coach	
  –	
  Softball	
   General	
   February	
  5,	
  2018	
  

Amber	
  Flores	
   Coach	
  –	
  Softball	
   General	
   February	
  5,	
  2018	
  

Manuel	
  Flores	
   Coach	
  –	
  Softball	
   General	
   February	
  5,	
  2018	
  

Bud	
  Kling	
   Coach	
  –	
  Tennis	
   General	
   February	
  5,	
  2018	
  

Ray	
  Hugil	
   Coach	
  –	
  Tennis	
   General	
   February	
  5,	
  2018	
  

Maggie	
  Nance	
   Coach	
  –	
  Swim	
   General	
   February	
  5,	
  2018	
  

Tim	
  Murphy	
   Coach	
  –	
  Swim	
   General	
   February	
  5,	
  2018	
  

Kevin	
  Donovan	
   Coach	
  –	
  Boys	
  Lacrosse	
   General	
   February	
  5,	
  2018	
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Gus	
  Campos	
   Coach	
  –	
  Boys	
  Lacrosse	
   General	
   February	
  5,	
  2018	
  

Will	
  Manning	
   Coach	
  –	
  Boys	
  Lacrosse	
   General	
   February	
  5,	
  2018	
  

Betsy	
  Economou	
   Coach	
  –	
  Girls	
  Lacrosse	
   General	
   February	
  5,	
  2018	
  

Carlos	
  Gray	
   Coach	
  –	
  Boy	
  Volleyball	
   General	
   February	
  5,	
  2018	
  

Dustyn	
  Woropay	
   Coach	
  –	
  Boys	
  Volleyball	
   General	
   February	
  5,	
  2018	
  

Dave	
  Suarez	
   Coach	
  –	
  Boys	
  Volleyball	
   General	
   February	
  5,	
  2018	
  

James	
  Paleno	
   Coach	
  –	
  Golf	
   General	
   February	
  5,	
  2018	
  

	
  

Retirement/Resignation:	
  	
  	
  

Name	
   	
  	
  	
  	
  	
  Classification/Position	
   Funding	
  	
   Effective	
  Date	
  

Carol	
  Croland	
   Teacher	
  –SDP,	
  English	
   General	
   June	
  8,	
  2018	
  

Sean	
  Grady	
   Special	
  Education	
  Assistant	
   General	
   February	
  26,	
  2018	
  

Khalil	
  Hart	
   Teacher	
  –	
  RSP	
   General	
   June	
  8,	
  2018	
  

Tom	
  Meier	
   Teacher	
  –	
  CTE,	
  STEM	
   General	
   June	
  8,	
  2018	
  

Daniel	
  Pass	
   Teacher	
  –	
  Math	
   General	
   June	
  8,	
  2018	
  
	
  

Termination:	
  	
  	
  

Name	
   	
  	
  	
  	
  	
  Classification/Position	
   Funding	
  	
   Effective	
  Date	
  

Karen	
  Avilas	
   Substitute	
  Teacher	
   General	
   February	
  6,	
  2018	
  

Jazzmyne	
  Urquiza	
   Lifeguard	
   General	
   January	
  30,	
  2018	
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  population	
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Staffing	
  and	
  Recruitment:	
  	
  Amy	
  Nguyen	
  held	
  a	
  recruitment	
  booth	
  at	
  the	
  Teachers	
  Recruiting	
  and	
  
Career	
  Fair	
  on	
  February	
  15th,	
  2018.	
  	
  HR	
  continues	
  to	
  promote	
  Palisades	
  Charter	
  High	
  School	
  as	
  an	
  
outstanding	
  educational	
  that	
  offers	
  the	
  best	
  place	
  of	
  employment	
  for	
  faculty.	
  	
  In	
  turn,	
  we	
  will	
  be	
  	
  

	
  

seeking	
  a	
  strong	
  diverse	
  faculty	
  through	
  recruitment.	
  The	
  best	
  candidates	
  search	
  for	
  open	
  positions	
  
in	
  March	
  and	
  April.	
  	
  HR	
  will	
  continue	
  to	
  seek	
  timely	
  notice	
  from	
  current	
  employees	
  regarding	
  their	
  
own	
  retirement	
  plans	
  by	
  offering	
  retirement	
  information	
  sessions.	
  	
  

Retirement:	
  	
  CalSTRS	
  and	
  403b	
  -­‐	
  	
  The	
  California	
  State	
  Teachers’	
  Retirement	
  System	
  (CalSTRS)	
  
representatives	
  came	
  to	
  the	
  PCHS	
  campus	
  and	
  held	
  a	
  workshop	
  on	
  February	
  20th,	
  2018.	
  	
  Over	
  40	
  staff	
  
members	
  were	
  able	
  to	
  participate	
  and	
  receive	
  information	
  on	
  their	
  retirement.	
  	
  PCHS	
  also	
  hosted	
  
Schools	
  First	
  as	
  they	
  held	
  a	
  workshop	
  on	
  the	
  403b	
  retirement	
  planning	
  options	
  that	
  are	
  available	
  
through	
  our	
  Third	
  Party	
  Administrator.	
  	
  

Professional	
  	
  Development:	
  	
  PCHS	
  continues	
  to	
  stress	
  the	
  importance	
  of	
  professional	
  development	
  
for	
  our	
  staff.	
  	
  All	
  of	
  the	
  mid-­‐management	
  employees	
  will	
  be	
  attending	
  individual	
  professional	
  
development	
  classes	
  or	
  conferences	
  this	
  spring.	
  	
  

	
  

Eminence	
  Credential	
  

ACTION	
  ITEM:	
  

Approval	
  of	
  Board	
  Resolution	
  supporting	
  the	
  application	
  to	
  the	
  California	
  Commission	
  on	
  .	
  
Teacher	
  Credentialing	
  to	
  Clear	
  the	
  Eminence	
  Credential	
  for	
  employee	
  #100560	
  	
  

Eminence	
  Credential	
  Background	
  

The	
  purpose	
  of	
  the	
  Eminence	
  Credential	
  is	
  to	
  provide	
  for	
  the	
  issuance	
  of	
  a	
  teaching	
  credential	
  in	
  the	
  
unusual	
  circumstance	
  where	
  an	
  individual	
  who	
  is	
  so	
  eminent	
  in	
  their	
  field	
  that	
  they	
  will	
  compensate	
  
for	
  their	
  lack	
  of	
  a	
  teacher	
  preparation	
  program	
  by	
  the	
  exceptional	
  knowledge	
  and	
  renown	
  in	
  the	
  
subject	
  matter	
  of	
  their	
  expertise.	
  

In	
  accordance	
  with	
  Education	
  Code	
  Section	
  44262,	
  the	
  California	
  Teacher	
  Credentialing	
  Commission	
  
may	
  issue	
  an	
  Eminence	
  Credential	
  to	
  any	
  person	
  who	
  has	
  achieved	
  eminence	
  in	
  a	
  field	
  of	
  endeavor	
  
taught	
  or	
  service	
  practiced	
  in	
  the	
  public	
  school	
  of	
  California.	
  

The	
  employing	
  school	
  district’s	
  responsibility	
  is	
  to	
  validate	
  that	
  the	
  individual’s	
  ability	
  to	
  teach	
  during	
  
the	
  first	
  two	
  years	
  of	
  the	
  individual’s	
  assignment.	
  	
  During	
  that	
  time,	
  the	
  individual	
  is	
  only	
  authorized	
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to	
  teacher	
  for	
  the	
  requesting	
  school	
  district	
  and	
  such	
  employment	
  must	
  be	
  in	
  the	
  field	
  where	
  the	
  
individual	
  has	
  established	
  their	
  expertise.	
  

Palisades	
  Charter	
  high	
  School	
  is	
  recommending	
  that	
  the	
  California	
  Teacher	
  Credentialing	
  Commission	
  
grant	
  the	
  Clear	
  Eminence	
  Credential	
  for	
  Nancy	
  Cassaro-­‐Fracchiolla	
  as	
  a	
  Drama	
  Teacher.	
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Board	of	Trustees	Meeting	
Operations	Report	
February	27,	2018	

	
Security/Safety:	

•	PCHS	has	increased	School	Day	campus	security	since	the	Parkland,	FL	incident,	but	only	on	a	
short-term	basis.		Additional	Guard	coverage	at	PCHS	for	the	entire	Spring	Semester	(and	
beyond)	recommended,	but	still	needs	funding.	

•	Reminder	that	PCHS	just	recently	executed	an	Active	Shooter	Drill	on	1/29/2018.	Barricade-in-
Place	Classroom	Secure-the-Door	Kits	were	previously	installed	and	Faculty/Staff	&	
Students	trained	in	their	use.	Rally	Point	video	showed	to	remind/train	people	where	to	
evacuate	to	if	evacuation	is	the	safest	course	of	action	to	be	taken.	

•	Additional	safety/security	measures	being	compiled	and	evaluated	by	PCHS	Administration	and	
Security	Team	

•	3rd-Party	experts	from	the	National	Education	on	Safety	&	Security	Institute	at	UCLA	(NESSI)	
have	been	engaged	to	assist	PCHS	in	the	identification,	evaluation	and	prioritization	of	
safety/security	measures	for	PCHS.		

•	Intrusion	Detection	System	(IDS)	proposals	received	and	under	evaluation,	but	project	put	on-
hold	while	more	School	Day	specific	safety	measures	are	being	evaluated,	but	still	need	
funding	

•	Emergency	Supplies	for	Barricade-in-Place	scenarios	were	re-inventoried/re-stocked	as	needed	
•	Emergency	Evacuation	Push-Bar	Gates	have	been	added	to	two	key	campus	evacuation	points.	

Two	additional	gates	planned	for	installation	over	the	next	month.	Funding	needed	for	2-
3	more	gates	at	~$6k/gate.	

•	Security	fencing	as	previously	proposed	still	a	strong	recommendation,	but	still	needs	funding	
•	Perimeter	fencing	intrusion	(climbing-cutting)	solution	needed.	Proposals	being	sought	-	

funding	needed.	Having	an	extra	1-3	minutes	before	an	Active	Intruder	gets	to	the	more	
populated	parts	of	campus	can	mean	a	world	of	difference	for	lockdown	and	safety.		

•	Contracting	with	a	locally	patrolling	security	company	such	as	ACS	or	Gates	for	on-call	
emergency	support	when	needed	to	receive	additional	higher	trained	guards	in	the	event	
of	a	true	crisis.	Besides	our	one	(1)	on-site	LAUSD-PD	Officer,	even	in	a	911	situation,	
LAUSD-PD	and	LAPD	are	likely	30-60minutes	away	and	we	need	much	faster	response	
time	in	such	events.	Discussions	in	progress	and	proposals	being	sought,	but	funding	still	
needed.	

•	An	Emergency	Texting	Solution	could	be	beneficial	for	a	multi-layered	communication	protocol	
to	go	along	with	PCHS’s	PA	System	and	VoIP	Phone	System.	Solutions	being	investigated,	
but	funding	still	needed.	

•	PCHS	should	investigate	Social	Media	Monitoring	services	such	as	the	social	Sentinel	
(www.SocialSentinel.com)	as	an	additional	early	detection/warning	service	to	potential	
threats.	
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Permits	&	Setups:	

•	Total	Permit	Revenue	for	Jan	2018	at	~$41,000:	
- $12,000	Filming	
- $25,000	Recurring	Usage	Agreement/Permits	
- $4,000	Non-Recurring	Permits	+	Banners	

•	Hoping	to	have	a	few	good	months	of	filming	revenue	(January	thru	March)	before	the	Testing	
Season	in	April/May	requires	more	peace	and	quiet	during	school	days.		

•	Baseball	field	had	outfield	grass	thatched	and	new	seed	and	fertilizer	was	laid.		Field	was	closed	
on	December	15th	and	re-opened	as	scheduled	on	Monday,	February	5th	(and	looked	great	–	
Thanks	Rocky!)	

	•	Winter	Sports	Permits	in	full	gear	–	Spring	Sports	in	Try-Out	and	Start-up	Mode	
•	Sample	of	Activities	Since	Last	Board	Meeting:		

- FNL	Performances	
- 1970’s	Concert	Choir	Performances	
- Palisades	Symphony	Performances	
- BSU	Showcase	
- TVN	Parent	Meeting	
- YMCA	Programs:	Y&G,	Model	UN,		
- PP	Homeless	Task	Force	Meetings	
- Our	House	grief	Counseling	Meeting	
- Girl	Scout	Cookies	Distribution	
- Teen	Court		
- Special	Board	Meeting	on	Long	Term	Financial	Planning	
- CTE	Advisory	Committee	meeting	
- Voter	Registration	
- Coldwell	Banker	Community	Meeting	
- Link	Crew	Freshman	Friday	Event	
- Justice	League	Dodgeball	Tournament	

	
MGAC/Pool:	

•	PCHS,	Group/Club	and	Public	Use	of	MGAC/Pool	Continues	as	Usual	
•	PCHS	Pool	Records	Board	Planned	
•	Waiting	on	Funding	Plan	for	Possible	Improvements	of:	

- Shade	for	Bleachers	on	Temescal	Side	of	Pool		
- Outdoor	Showers	Added	under	Scoreboard	

•	Frequency	of	miscellaneous	repairs	at	Pool	starting	to	climb	as	Pool	Equipment	ages	
•	PCHS	should	start	accruing/saving	for	major	repairs	in	the	3-5	year	timeframe	as	major	pool	

components	start	to	reach	their	useful	life	of	8-10	years.	
1.	Replace	Lochinvar	High	Efficiency	Heaters	(2)	that	serve	all	pools	(~$40-$50k)	
2.	Re-Plaster	All	Pools	(~$160-$200k)	
3.	Replacement	Competition	Pool	Pump	(~$25-$35k)	
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Transportation:	
•	Ridership	has	leveled	off	around	790	students	
•	Reminder	–	Special	Ed	buses	combined	from	2	to	1	after	some	students	aged	out	1st	Semester	
•	New	Special	Ed	Bus	Vendor	(Mission)	took	over	on	Feb	5th.	All	going	smoothly.	Reduced	

Durham	Special	Ed	bus	costs	~$10,000/mo.		
•	Durham’s	Regular	Ed	bus	service	has	been	shorting	PCHS	buses	anywhere	from	1	to	8	buses	a	

day	since	Mid-Jan.	Over	the	last	two	weeks,	we’ve	been	shorted	seven	(7)	buses	4	days,	
and	2-4	buses	short	the	other	6	days.	PCHS	has	been	forced	to	rent	substitute	buses	to	
ensure	students	can	adequately	get	to/from	school	costing	~$15,000.		

•	Durham’s	bus	shorting	has	frequently	been	with	little	to	no	notice.	I’d	be	told	at	Noon	that	3	
buses	were	not	going	to	show	up	for	the	2:06pm	dismissal,	leaving	PCHS	with	no	ability	to	
rent	buses	in	time	to	get	to	PCHS	on	time.	We’ve	had	to	combine	no-show	buses	routes	
to	other	buses	just	to	get	the	students	home,	causing	delays	for	all	riders	on	the	buses	
receiving	extra	stops.		

•	We’ve	been	shorted	7th-Period/3:08pm	Dismissal	and	5:45pm	Late	Buses	and	had	to	have	early	
route	buses	double-back	after	their	routes	to	cover	these	departure	times.	Because	of	the	
extended	routes	of	these	earlier	buses	traffic	and	traffic,	these	buses	would	then	arrive	
back	at	PCHS	15-45	minutes	late	and	therefore	the	students	are	leaving	PCHS	late.	

•	Durham	canceled	several	Athletic	Trip	buses	the	day	before	they	were	supposed	to	leave.	PCHS	
has	to	scramble	and	get	substitute	buses	for	those	trips.		

•	Durham	has	had	multiple	bus	breakdowns	this	2nd	Semester.	Luckily	not	all	affecting	students.	
Some	have	occurred	here	at	PCHS	after	they	had	dropped	of	students	in	AM,	or	down	on	
PCHS	after	dropping	students	off	in	the	AM;	but	they’ve	had	breakdowns	affecting	
students	as	well	–	2	in	the	last	two	weeks.		

•	While	the	later	part	of	the	1st	Semester	was	fairly	uneventful,	Durham	has	had	a	very	poor	
performance	start	to	the	2nd	Semester,	and	on	a	regular	basis	keeps	saying	it’s	going	to	be	
better	tomorrow	or	next	week,	and	then	it	isn’t.	

	
Facilities/Projects:	

•	Elevator	Repairs	Completed	–	To	date,	elevator	has	been	operating	as	needed.		
•	School-Wide	central	heating	system	not	working	due	to	system	leak.	Repairs	completed	in	late	

Jan.	System	working	again.	Repair	location	was	kept	open	for	2	weeks	to	make	sure	no	
issues	reoccurred,	and	is	scheduled	for	backfill	and	concrete.	

•	Sunset	storm	drain	overflow	that	caused	hillside	and	baseball	outfield	damage	has	resolved	and	
cleaned	up.	Hillside	repairs	being	investigated	by	LAUSD	with	City	of	LA.	

•	STEAM	Classrooms	Electrical	Upgrades	Well	Underway	(should	be	completed	in	a	week	or	so)	
•	Student	Restroom	Upgrades	Being	Planned	for	Spring	&	Summer	Breaks	
•	Re-Seeding	of	Main	Quad	completed	and	looking	much	better	
•	Front	of	A-Building	Landscaping	being	planned	for	March	installation	
•	Spring	Break	Project	Planning	Underway	
•	Stadium	LED	Lighting	Project	Planned	for	Spring	Break	
•	2	New	Hydration	Stations	were	installed	Mid-Jan	
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Facilities/Projects:	Continued:	
	
•	Garden	Gateway	Phase	3	–	Landscape	Architect	and	Electrical	Plans	received	LAUSD	approval.	

Waiting	for	wall/sign	structural	plan	approval.		
•	Security	Fencing	–	Security/Safety	fencing	discussions	with	Faculty/Staff,	Students	and	Board	

ongoing.	Fencing	Needed!	Funding	still	needed.	
•	Gym	A/C	Project	–	Additional	meetings	with	LAUSD	construction	team	in	Jan	&	Feb.	Project	

pending	DSA	Approval,	then	to	go	out	for	bid/award.	Estimated	start	of	8/1/2018	and	
completion	11/1/2019	(15	months).		
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Board of Trustees Meeting

Development Report

27-Feb-18         

TOTAL FUNDS RAISED TO DATE: Prior Report YTD Inc.

The PCHS Fund $74,275 $78,229 $3,954

Donor Brick Campaign $120,888 $123,418 $2,530

Donations to Athletic Teams $19,404 $19,482 $78

Donations to Classroom Teachers $11,144 $12,553 $1,409

Donations to Extra-Curriculars $3,941 $4,407 $466

Donations to Pali Cares $200 $200 $0

Restricted Donations/Pledges $200,000 $200,000 $0

$429,852 $438,289 $8,437

TOTAL EXPENSES TO DATE:

Bacio Design $4,770

L.A. Press Printing $1,747

Postage/Mailing $4,073

Advertising (Donor Brick Campaign) $2,861

Subscriptions - Double the Donation $449

Subscriptions - Foundation Directory Online $999

Subscriptions - DonorPerfect $1,948

Service Charges - SafeSave $2,606

Videography $250

Young Alumni Pizza Lunch $190

New Parent Welcome Breakfast $930

$20,823

NET PROCEEDS TO DATE: $417,466

#March Gladness Campaign

Week of Giving to be held March 26 - 30 coinciding with "March Madness" basketball tournament.

A PCHS souccess story will be featured each day during the week with a kick-off video to be sent

on March 24th.  Goal is $15,000.

Submitted Grant Proposals:

Caruso Family Foundation - $5,000 - pending

Lewis A. Kingsley Foundation - $5,000 - pending

American Hond Foundation - $30,000 - pending
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PCHS PERMIT and POOL

FY17/18 - BUDGET  AND UPDATED ACTUALS

Comments

Pool Other Facilites Total Pool Other Facilites Total Pool Other Facilites Total Pool Other Facilites Total

INCOME
Fundraising -                  -                  150,000         150,000        150,000      150,000         AYSO Donation 

Leases & Rentals 481,890      587,792      1,069,682       509,686        550,000       1,059,686       249,511      273,355         522,866        509,686        550,000      1,059,686      

481,890  587,792  1,069,682   509,686   550,000   1,059,686   249,511  423,355     672,866   509,686   700,000  1,209,686  

EXPENSES
Salary 160,594      71,854        232,448          150,261        60,000         210,261          84,608        43,520           128,128        169,216        95,745        264,961         Facilites offset vs. Consulting

Benefits 18,736        13,675        32,411            42,073          10,000         52,073            10,084        9,031             19,115          43,382          17,234        60,616           

179,330      85,529        264,859          192,334        70,000         262,334          94,692        52,552           147,243        212,598        112,979      325,577         

Consulting & Support 132,747      132,747          -               110,000       110,000          -              29,916           29,916          -               59,831        59,831           

 to charge share of custodial - 

Further allocations in process 

Utilities 36,000         36,000            37,120          37,120            35,789        35,789          35,789          35,789           

Insurance -                  3,500            3,500              -              -               3,500            3,500             

Other Supplies 72,021        47,539        119,560          88,499          45,000         133,499          37,353        12,724           50,077          88,499          27,993        116,493         

Operating Exp. Other 7,819          28,371        36,191            12,000         12,000            11,094           11,094          16,641        16,641           
-                  -                  -               -                 

115,841      208,657      324,497          129,119        167,000       296,119          73,141        53,734           126,875        127,788        104,466      232,253         

295,171  294,186  589,356      321,453   237,000   558,453      167,833  106,285     274,119   340,386   217,444  557,830     

186,719  293,606  480,325      188,233   313,000   501,233      81,678    317,070     398,748   169,300   482,556  651,856     

-                  -                  -               

DEBT SERVICE -                  -                  -               

Interest 33,314        33,314            26,262          -       26,262            16,197        11,307    27,504          

Principal 153,489      153,489          160,540        -         160,540          92,771        -            92,771          t/f principal begins March 2018
-                  -                  -               

186,803      -              186,803          186,802        -               186,802          108,969      11,307           120,276        

(83)             293,606     293,523         1,431           313,000      314,431         (27,291)     305,763        278,472      Net Permit Reserve Add/(Reduct)

2016-2017 Actuals 2017-18 Adopted Budget

Total Income

Total Salary & Benefits

2017-18 Projections (2/8/18)

Total Operating Expenses

Total Expenses

Operating Profit/(Loss)

Total Debt Service

2017-18 YTD Actuals (2/8/18)

Prepared by: Arleta Ilyas, Finance Manager 2/9/2018, 12:52 PM
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PCHS FY 2017/18
CIVIC CENTER/PERMIT

3 YEAR ACTUALS 7 YEAR PROJECTIONS
LINK TO 

DOCUMENT 

INDEX

Actuals Actuals Actuals Actuals Projection Projection Projection Projection Projection Projection

Year # A B C 1 2 3 4 5 6 7

2013-2014 2014-2015 2015-2016 2016-2017 2017-2018 2018-2019 2019-2020 2020-2021 2022-2023 2024-2025

Operating Profit/Expenses Total Total Total Total Total Total Total Total Total Total

Revenue 863,598$     943,018$     1,059,517$ 1,069,682$     1,209,686       1,082,469       1,107,907       1,133,943      1,160,591       1,187,865          

Total Expenses 357,914$     444,670$     472,325$    589,356$        557,830$        575,625$        592,088$        609,022$       626,440$        644,356$           

Profit Contribution to Loan-Civic Center 

Permits 505,684$     498,349$     587,192$    480,325$        651,856$        506,844$        515,819$        524,921$       534,151$        543,509$           

Debt Service:

Track $10,467 66,665            190,160          190,159          190,159         142,619          

Pool 233,808$     237,962$     187,787$    186,803$        186,802$        186,802$        186,802$        155,669$       -$                -$                  

Total Debt Service 244,275$     237,962$     187,787$    186,803$        253,467$        376,962$        376,961$        345,828$       142,619$        -$                  

  Permit Operations Profit (Loss)-

Current Year 261,409$     260,387$     399,405$    293,523$        398,388$        129,882$        138,858$        179,093$       391,532$        543,509$           

Deferred Maintainence used for T/F (474,103)$          

 Ending Amt. Due To (General 

Fund)/Available for Def. Maint. (479,212)$  (218,825)$  180,580$   474,103$      398,388$      528,270$      667,128$      846,221$      1,237,753$    1,781,262$      

Note - If Pool Loan paid in full 656,593$        496,052$        328,136$        152,506$        152,506$       -$                -$                  

Recommended Deferred Maintenance:

Track/Field & Pool - minimum 

recommended deferred maintainance 

amount 124,118$     124,118$     124,118$    124,118$        124,118$        124,118$        124,118$        124,118$       124,118$        124,118$           

Cumulative Deferred Maint. 496,471$     620,588$     544,706$    668,824$        792,941$        917,059$        1,041,176$     1,041,176$    1,041,176$     1,041,176$        

Payment begins Nov. 2017

BOTW Loan Paid on 4/2016, Pool loan now to lifetime 

benefits fund (fund 20.0) at 4.5% interest rate

Track & Field Loan of $850K @4.5% interest rate, 5.5 years (first 6 mos 

interest only payments)

Prepared by: Arleta Ilyas, Finance Manager 2/9/2018, 12:54 PM
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Palisades Charter High School 

Credit Card Reconciliation Form 

For the Period of: 01/01/18 - 01/31/18

Date Vendor Description of Expense Cardholder Requested By Amount 

Board 

Approval 

Required? Resource 

Budget 

Category 

01/03/2018 MAILCHIMP *MONTHLY - MAILCHIMP.COM, GA e-mail blasts PAM MAGEE PAM MAGEE 150.00             00000.0 5310

01/05/2018 GANAHL LUMBER - TORRANCE - TORRANCE, CA lumber and materials PAM MAGEE D. PARCELL 460.08             00000.0 5510

01/09/2018 NOAH'S-ONLINE CATERING - 180-022-4356, CO CURRICULUM COUNCIL - PD PREP PAM MAGEE PAM MAGEE 109.40             00000.0 4390

01/16/2018 PATCH.COM - 8778877815, NY ATTENDANCE OFFICE AD PAM MAGEE C. LEE 100.00             00000.0 4300

01/16/2018 HOSTMYSITE COM - 877-2154678, DE SUBSCRIPTION - WINDOWS PRO DATABASE PAM MAGEE PAM MAGEE 240.00             00000.0 5310

01/17/2018 COURTYARD BY MARRIOTT - MURRIETA, CA WRESTLING TOURNAMENT - ROOMS PAM MAGEE A. JULIANO 168.37             ASB WRESTLING

01/17/2018 COURTYARD BY MARRIOTT - MURRIETA, CA WRESTLING TOURNAMENT - ROOMS PAM MAGEE A. JULIANO 168.37             ASB WRESTLING

01/19/2018 DOMINO'S 8546 - 310-473-6575, CA TVN - MENS GROUP LUNCH PAM MAGEE G. STEWART 114.40             20150.0 4390

01/19/2018 RALPHS #0705 - PACIFIC PALIS, CA ADMIN MEETING MATERIALS PAM MAGEE PAM MAGEE 33.05               00000.0 4390

01/22/2018 WYNDHAM ANAHEIM GARDEN GR - 714-8675555, CA DECA CONFERENCE PAM MAGEE B. KOLAVO 1,487.16          63870.0 5890

01/22/2018 HOSTMYSITE COM - 877-2154678, DE SUBSCRIPTION - WINDOWS PRO DATABASE PAM MAGEE PAM MAGEE 41.85               00000.0 5310

01/22/2018 FREDPRYOR CAREERTRACK - 800-5563012, KS HR TRAINING PAM MAGEE A. NGUYEN 199.00             00000.0 5220

01/22/2018 EB CRITICAL ISSUES CH - 801-413-7200, CA PD TRAINING PAM MAGEE C. LEE 265.99             73300.0 5220

01/23/2018 THE UPS STORE 1787 - PACIFIC PALIS, CA EXPRESS MAIL - APPLE LEASE PAM MAGEE S. LADNIER 9.63                 00000.0 5920

01/23/2018 EB CRITICAL ISSUES CH - 801-413-7200, CA PD TRAINING PAM MAGEE M. BUSH 265.99             65000.0 5220

01/23/2018 MARRIOTT HOTELS - BAKERSFIELD, CA DECA - VEI STATE FIELDTRIP PAM MAGEE B. KOLAVO 2,764.48          63870.0 5890

01/25/2018 THE WEBSTAURANT STORE - 717-392-7472, PA MATS FOR SCHOOL PAM MAGEE O. CABRERA 2,011.20          00000.0 5510

01/29/2018 SOUTHWES 5261406746544 - 800-435-9792, TX CONFERENCE TRAVEL - SACRAMENTO PAM MAGEE PAM MAGEE 267.98             YES 00000.0 5220

01/30/2018 DOMINO'S 8546 - 310-473-6575, CA FUERZA UNIDA LUNCH PAM MAGEE J. JIMENEZ 93.20               20150.0 4390

01/30/2018 PAYPAL *LA OPINION - 402-935-7733, CA ATTENDANCE OFFICE AD PAM MAGEE C. LEE 29.99               00000.0 4300

Grand Total 8,980.14         

PLEASE COMPLETE **For finance use only**
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PALISADES CHARTER HIGH SCHOOL 
BOARD OF TRUSTEES MEETING 

EXECUTIVE DIRECTOR AND PRINCIPAL REPORT 
     FEBRUARY 27, 2018 
 
Safety Updates 
PCHS is working with students and staff to process the most recent tragic school shooting in 
Florida and other acts of violence in schools. Students are writing letters of support to 
Stoneman Douglas High School. Students are also providing voter registration information and 
contacting elected officials urging them to take steps to prevent violent attacks on schools. ASB 
Leadership and the Justice League are coordinating a school-wide event to raise awareness of 
school safety and to show solidarity with schools that have experienced tragic losses of life. 
  
The School Safety Team is reviewing safety protocols with the school community. PCHS has 
been providing training and drills to address intruder scenarios following the ALICE (Alert, 
Lockdown, Inform, Counter, and Evacuate) model for the past four years and continues to 
refine procedures and protocols. Steps have been taken to better secure classroom and office 
doors. We are currently contracted with School Dude Crisis Management to provide an app 
with emergency plans and notifications. PCHS has a full-time school police officer and has 
increased security staff coverage. Prior to this event, the Safety Team and Administration 
strongly recommended additional fencing and security gates. PCHS has scheduled a 
professional campus-wide security analysis and will bring the recommendations to the Board 
for approval.  
 
Mental health and emotional supports are available for both for students and staff. Faculty are 
encouraged to refer students who may be demonstrating signs of stress, anxiety, grief, hostility, 
and other emotions to counselors who then connect students to the mental health counselors. 
Research shows that proactively addressing socio-emotional needs can help prevent the 
development of hostile, violent actions. Students trained in peer mediation and conflict 
resolution strategies help fellow students peacefully resolve interpersonal issues. The PCHS 
Discipline Office is incorporating restorative justice strategies to help students find productive, 
educational solutions. On the horizon is the development of a therapeutic classroom setting 
where students who are consistently experiencing difficulties keeping them from being 
successful in the traditional educational environment can continue to be served at PCHS. 
 
Math Success Task Force  
PCHS convened a diverse group of teachers, parents, students, and administrators in January to 
review student progress in math and to develop an action plan to be implemented in the 2018-
19 school year. A goal of the school’s WASC accreditation self-study is to close the achievement 
gap that persists in multiple subject areas, with math being the initial focus. The task force is 
analyzing student data, input from surveys, as well as policies, systems and practices. Initial 
steps include coordinating meetings with Paul Revere Charter Middle School and the high  
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school math department leadership. PRCMS math department chairs and administrators are 
meeting in March. Middle school teachers will be visiting PCHS math classes in April. The Task 
Force will meet monthly to ensure the action plan is completed in time for recommendations to 
be included in the annual budget development. 
 
Goal 4: PCHS will continue to foster a positive school climate by maintaining a 
trust among students, parents, faculty, staff, administrators, and Board members 
by educating all stakeholders about the needs and concerns of other stakeholder 
groups, demonstrating respect for all types of diversity, and increasing cohesion, 
connectedness, and compassion at all levels. 

- Provide professional development for all employees regarding listening to and 
understanding student challenges/experiences, responding with compassion and respect 

- Continue lessons/teaching for students regarding respect/compassion for others (fellow 
students & other stakeholders) 

- Provide training for parents regarding school systems, ways to be involved 
- Schedule meetings at alternate times to accommodate a variety of parent schedules  
- Provide transportation to assist parents with attending evening and Saturday meetings 
- Educate all stakeholders on the Student Bill of Rights and Responsibilities and the 

impetus for creating it, emphasizing responsibilities along with rights 
- Continue training with culture and climate facilitators as specified in the two-year plan 
-  Administer stakeholder surveys to assess progress. Work to increase participation in 

surveys to get a more accurate idea of true level of specific concerns and progress  
- Promote campus-wide wellness pursuant to the PCHS Wellness Policy 
-  Inclusion of social emotional learning ideas in curriculum 
- Provide easy access to information for parents about how to assist struggling students 

and who to contact with concerns  
- Information sheet for parents regarding who they can contact to speak with someone 

who can communicate in their native language – Specify language spoken, name, and 
contact info 

- Launch a mentor program for student and parents 
-  Analyze/address declining diversity 
- Transportation access, scholarships, etc. 
- Review admission process (charter preferences) 
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Purpose: FYI
Submitted by:
Related Material:
III_D_Election Committee Report_Part 1_2018 Candidate Packet - Interested.pdf
III_D_Election Committee Report_Part 2_Elections Committee Report - 2.27.18 Board Meeting.pdf
III_D_Election Committee Report_Part 3_2018 Candidate Packet - Non-Interested.pdf
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PCHS BOARD OF TRUSTEES 
2018 CANDIDATE INFORMATION 

	
The	following	Board	of	Trustee	positions	are	open	for	election	this	year	for	Interested	
Parties:	(All	terms	begin	July	1st,	2018)	
	
Stakeholder	Seat	 	 Term	Length												 Electorate	
Faculty																												 	 2	years					 							 Faculty	
Faculty						 	 								 1	year									 							 Students	
Administrative					 	 2	years								 							 Administrative	&	Management	Staff	

	 							 	 	 							
ELIGIBILITY	REQUIREMENTS	FOR	CANDIDATES	

	
FACULTY	SEAT	(Both	Faculty	&	Student	Elected)	

1. You	are	currently	employed	as	a	faculty	member	at	PCHS	and	you	intend	to	remain	
employed	at	PCHS	for	the	duration	of	the	elected	term.		This	includes	out‐of‐classroom	
positions	that	are	eligible	for	UTLA	representation.	

2. No	teacher	who	currently	serves	as	a	faculty	bargaining	unit	representative	may	serve	as	a	
Trustee	on	the	Board.	

	
ADMINISTRATIVE	SEAT	

1. You	are	currently	employed	as	an	administrative	or	management	staff	member	at	PCHS	and	
you	intend	to	remain	employed	at	PCHS	for	the	duration	of	the	elected	term.		

2. The	Administrative	Seat	cannot	be	held	by	the	Executive	Director/Principal	or	the	Chief	
Business	Officer.	

__________________________________________________________________________________________________________________	

REQUIRED	ACTIONS	FOR	INTERESTED	CANDIDATES	
Complete	and	submit	ALL	of	the	following	on	or	before		

March	16th,	2018	by	4:00	PM.		
Submissions	must	be	made	via	email	to	Shelby	Ladnier,	PCHS	Executive	Assistant	

(sladnier@palihigh.org:	310.230.6649)	

1. Candidate	Form*	
2. Roles	and	Responsibilities	Form*	
3. Statement	of	Economic	Interest	‐	Form	700*	
4. Candidate	Statement	(100	words	or	less)		
5. Candidate	Resume		
6. Candidate	Photo	(Optional	but	Recommended)	

*Attached	to	this	form	

Guidelines	for	Submissions:	

All	documents	must	be	provided	as	a	word	document	to	allow	for	uniform	formatting.	
Candidate	Statement,	Candidate	Resume	and	Candidate	Photo	will	be	posted	publicly.			

1) 2017	Candidate	Form	
 Please	complete	required	information	
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2) Roles	&	Responsibilities	Form		
 Read	Over	Rules	&	Responsibilities	Carefully.	If	you	agree	to	them	please	sign	and	date	the	

form.	
	

3) Statement	of	Economic	Interest	‐	Form	700	
 Please	fill	out	form	and	sign	

	

4) Candidate	Statement	
 100	words	or	less	(if	word	limit	exceeds	100	words,	Election	Committee	reserves	the	right	

to	edit	statement	accordingly);	11‐	or	12‐point	font	preferred	
 Provide	relevant	background	experience.	
 Provide	overall	goals/visions	you	see	for	PCHS.			
 Provide	your	knowledge,	experience,	and	insight	you	have	concerning	PCHS	and/or	Charter	

Schools.	
	

5) Candidate	Resume	
 Preferably	no	longer	than	2	pages	in	11‐	or	12‐point	font	‐	include	any	relevant	education,	

experience	(paid	or	volunteer),	memberships,	skills,	etc.	
 Please	remove	personal	information	such	as	addresses	and	phone	numbers	as	this	will	be	

posted	publicly.	
	

6) Candidate	Photo:	
 Recent	headshot	(ie.	passport‐style	photo)	–	digital	format	(JPEG)	preferred	
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PCHS BOARD OF TRUSTEES 
2018 CANDIDATE FORM 

	
Candidate	Name:		_____________________________________________________________________________________________	
	
Address:		_______________________________________________________________________________________________________	
	
Cell	Phone:	___________________________________			Email:	________________________________________________________	
	
	
	
Interested	Party	Seats	(PCHS	Employees):	

I	am	seeking	the	following	seat	(check	one):	
				

	

	

I	meet	all	eligibility	requirements:	
	
	
__________________________________________________________________________ _______________________________
		Signature	 										Date	

	

	
	 Faculty	Seat	

	
	 Faculty	Seat	(Student	Elected	–	1	YR)	

	
	 Administrative/Management	Seat	
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PCHS BOARD MEMBER ROLES AND RESPONSIBILTIES 
The	purpose	of	the	Board	of	Trustees	of	Palisades	Charter	High	School	is	to	act	in	the	best	interest	of	the	residents	of	the	State	
of	California	and	PCHS’s	stakeholders	and	to	ensure	that	PCHS:			

a)	Achieves	appropriate	results	for	its	students	in	accordance	with	the	PCHS	Mission	Statement	and	Charter	(as	specified	in	
Board	Goals	Policies)	&					
b)	Avoids	unacceptable	actions	and	situations	(as	prohibited	in	Board‐Executive	Limitation	Policies).	

	
The	members	of	the	Board	of	Trustees	have	legal	and	fiduciary	responsibilities	to	the	school.		These	include:	Duty	of	Care,	Duty	
of	Loyalty,	and	Duty	of	Obedience.		The	Board	is	responsible	for	maintaining	fiscal	accountability	and	financial	oversight.	
		
Essential	Duties:	

1. Regularly	attends	Board	meetings,	Special	Board	Meetings,	and	important	related	meetings	
2. Stays	informed	about	PCHS	matters	
3. Prepares	well	for	meetings,	reviews	and	comments	on	minutes	and	reports	
4. Actively	participates	on	a	standing	committee	(Board	Committee,	Long	Term	Strategic	Planning	Committee)	
5. Is	an	active	participant	in	the	committee’s	annual	evaluation	and	planning	efforts	
6. Volunteers	 for	 and	 willingly	 accepts	 assignments,	 including	 (but	 not	 limited	 to)	 committees,	 events,	 fundraising	

activities,	and	staff	job	interviews	

Code	of	Conduct:		

1. A	Board	member’s	first	obligation	is	to	be	informed	about	the	school’s	history,	missions,	and	goals,	legislation	governing	
education	and	Charter	schools,	and	current	operations	and	concerns.		Accordingly,	each	Board	member	will	read	the	
approved	 Charter	 application	 and	 familiarize	 themselves	 with	 a	 working	 understanding	 of	 all	 school	 policies	 and	
operating	procedures.	

2. A	Board	member	must	come	to	meetings	prepared,	having	read	proposals	from	Standing	Committees	that	will	be	acted	
upon,	having	taken	time	before	 the	public	meeting	 to	clarify	concerns	with	 the	Chair	and	members	of	 the	Standing	
Committees,	 having	 read	 the	minutes	 of	 previous	meetings,	 and	 having	 prepared	 themselves	with	 other	 pertinent	
materials.		Each	Board	member	will	ensure	that	he/she	understands	an	issue	before	voting.	

3. Each	Board	member	must	act	with	care,	loyalty,	and	obedience.		Board	members	must	exercise	a	level	of	care	that	a	
prudent	person	would	exercise	(avoid	“zoning	out”	and	avoid	leaving	the	room	when	a	discussion	is	taking	place),	they	
must	 show	 undivided	 allegiance	 (faithfulness)	 to	 the	 school	 and	 not	 to	 their	 self‐interests,	 and	 they	must	 remain	
obedient	to	the	school’s	mission	and	the	student	body	before	their	own	interests.	

4. An	individual	Board	member	will	never	seek	to	impose	a	personal	agenda	on	the	school’s	Executive	Director.	
5. A	Board	member	must	always	respect	the	confidentiality	of	Closed	Sessions.	
6. A	Board	member	must	not	attempt	to	deal	with	problems	brought	to	their	attention	on	an	individual	basis.		A	Board	

member	who	learns	of	a	problem	must	bring	that	problem	to	the	attention	of	the	Executive	Director	or	Board	Chair.			
7. A	Board	member	will	recommend	that	stakeholder	concerns	follow	the	PCHS	complaint	procedures	to	seek	resolution.	
8. Each	 Board	member	 has	 a	 fiduciary	 responsibility	 for	 the	 funds	 entrusted	 to	 the	 school	 and	 for	 sound	 budgetary	

management.	
9. Each	Board	member	must	in	“good	faith”	make	themselves	available	to	all	stakeholders	(students,	staff,	parents,	and	

community)	for	at	least	one	hour	per	week.	
	

I	 acknowledge	 that	 I	 have	 read	 and	 understand	 this	 information	 regarding	 the	 roles	 and	 responsibilities	 of	 PCHS	 Board	
Members.	
	
_______________________________________________________		
Signature	  

_______________________________________________________
																																							Print/Type	Your	Name		 

_______________________________________________________	
Date	  
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 Leaving	Office: Date Left / /
 (Check one)

  The period covered is January 1, 2015, through the date of 
leaving office.

  The period covered is / / , through 
the date of leaving office.

 Annual: The period covered is January 1, 2015, through 
  December 31, 2015.

       The period covered is / / , through 
December 31, 2015.

STATEMENT	OF	ECONOMIC	 INTERESTS

COVER	PAGE

FPPC Form 700 (2015/2016)
FPPC Advice Email: advice@fppc.ca.gov

FPPC Toll-Free Helpline: 866/275-3772 www.fppc.ca.gov

I have used all reasonable diligence in preparing this statement.  I have reviewed this statement and to the best of my knowledge the information contained 
herein and in any attached schedules is true and complete.  I acknowledge this is a public document.

I	certify	under	penalty	of	perjury	under	 the	 laws	of	 the	State	of	California	 that	 the	 foregoing	 is	 true	and	correct.

Date	Signed	
 (month, day, year)

3.	 Type	of	Statement	 (Check at least one box)

 State  Judge or Court Commissioner (Statewide Jurisdiction)

 Multi-County   County of 

 City of   Other 

2.	 Jurisdiction	of	Office	 (Check at least one box)

 Candidate: Election year  and office sought, if different than Part 1: 

 Assuming	Office: Date assumed / /

Date Initial Filing Received
Official Use Only

Please type or print in ink.

700
FAIR POLITICAL PRACTICES COMMISSION

CALIFORNIA FORM

Agency Name  (Do not use acronyms) 

Division, Board, Department, District, if applicable Your Position

1.	Office,	Agency,	or	Court

NAME	OF	FILER		 	 	 (LAST)	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 (FIRST)	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 (MIDDLE)

MAILING ADDRESS STREET CITY STATE ZIP CODE

(         )
DAYTIME TELEPHONE NUMBER E-MAIL ADDRESS

(Business or Agency Address Recommended - Public Document)

Signature	
 (File the originally signed statement with your filing official.)

5.	Verification

A PUBLIC DOCUMENT

► If filing for multiple positions, list below or on an attachment.  (Do not use acronyms)

Agency:  Position: 

-or-

-or-

  None - No reportable interests on any schedule

4.	 Schedule	Summary	(must	complete)
Schedules attached  

         Schedule	A-1	 - Investments – schedule attached
         Schedule	A-2	 - Investments – schedule attached
         Schedule	B	- Real Property – schedule attached

► Total number of pages including this cover page: 

-or-

    Schedule	C	- Income, Loans, & Business Positions – schedule attached
    Schedule	D	- Income – Gifts – schedule attached
    Schedule	E	 - Income – Gifts – Travel Payments – schedule attached
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FPPC Form 700 (2016/2017) Sch. C
FPPC Advice Email: advice@fppc.ca.gov

FPPC Toll-Free Helpline: 866/275-3772  www.fppc.ca.gov

(Real property, car, boat, etc.) (Real property, car, boat, etc.)

SChEDuLE C
Income, Loans, & Business 

Positions
(Other than Gifts and Travel Payments)

GROSS	INCOME	RECEIvED No	 Income - Business Position Only No	 Income - Business Position OnlyGROSS	INCOME	RECEIvED

Name

 OvER	$100,000  OvER	$100,000
 $500 - $1,000  $500 - $1,000 $1,001 - $10,000  $1,001 - $10,000

 $10,001 - $100,000  $10,001 - $100,000

700
FAIr POLITICAL PrACTICES COMMISSION

CALIFORNIA FORM

►	 1. INCOME rECEIVED
 NAME	OF	SOuRCE	OF	 INCOME

 
 ADDRESS (Business Address Acceptable)

 
	 BuSINESS	ACTIvITY,	 IF	ANY,	OF	SOuRCE

 
	 YOuR	BuSINESS	POSITION

 

►	 1. INCOME rECEIVED
 NAME	OF	SOuRCE	OF	 INCOME

 
 ADDRESS (Business Address Acceptable)

 
	 BuSINESS	ACTIvITY,	 IF	ANY,	OF	SOuRCE

 
	 YOuR	BuSINESS	POSITION

 

 NAME OF LENDER*

 
 ADDRESS (Business Address Acceptable)

 
	 BuSINESS	ACTIvITY,	 IF	ANY,	OF	LENDER

 

INTEREST	RATE	 TERM	(Months/Years)

%  None 

HIGHEST	BALANCE	DuRING	REPORTING	PERIOD

 $500 - $1,000

 $1,001 - $10,000

 $10,001 - $100,000

 OvER	$100,000

Comments:  

►	 2. LOANS rECEIVED Or OuTSTANDING DurING ThE rEPOrTING PErIOD

* You are not required to report loans from commercial lending institutions, or any indebtedness created as part of a 
retail	installment	or	credit	card	transaction,	made	in	the	lender’s	regular	course	of	business	on	terms	available	to	
members	of	the	public	without	regard	to	your	official	status.		Personal	loans	and	loans	received	not	in	a	lender’s	
regular course of business must be disclosed as follows:

SECuRITY	FOR	LOAN

 None  Personal residence

 Real Property  

  

 Guarantor 

 Other  

Street address

City

(Describe)

CONSIDERATION	FOR	WHICH	INCOME	WAS	RECEIvED
 Salary  Spouse’s	or	 registered	domestic	partner’s	 income 

   (For self-employed use Schedule A-2.)

 Partnership (Less than 10% ownership. For 10% or greater use  
 Schedule A-2.)

 Sale of  
 

   

 

 Other 

CONSIDERATION	FOR	WHICH	INCOME	WAS	RECEIvED
 Salary  Spouse’s	or	 registered	domestic	partner’s	 income 

   (For self-employed use Schedule A-2.)

 Partnership (Less than 10% ownership. For 10% or greater use  
 Schedule A-2.)

 Sale of  
 

   

 

 Other 

(Describe) (Describe)

(Describe) (Describe)

Rental	 Income,	 list each source of $10,000 or more Rental	 Income,	 list each source of $10,000 or moreCommission or Commission or

Loan repayment Loan repayment
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Elections Committee Report 
Presented at February 27th, 2018 Board Meeting 

 
Seats Coming Open for Election for 2018-2019 School Year 
 

 Community Seat (Currently Held by Leslie Woolley) – 2 Year Term 

 Parent Seat (Currently Held by Robert Rene) – 2 Year Term 

 Traveling Parent Seat (Currently Held by Deanna Hamilton) – 2 Year Term 

 Administrative/Management Seat (Currently Held by Rocky Montz) – 2 Year Team 

 Faculty Seat (Currently Held by Emilie Larew) – 2 Year Term 

 Faculty Seat – Voted in by Students (Currently Held by Mystic Thompson) – 1 Year Term 

Updated Election Timeline 
 
March 1st, 2018: Board Candidate Applications Available through PCHS Main Office and PCHS website 
 
March 16th, 2018: Deadline for candidate applications due via email to Shelby Ladnier, PCHS Administrative Staff, 
by 4:00PM 
 
March 20th, 2018: Election Committee Meeting (Verify Candidate Applications) 
 
April 4th, 2018:  Parent Voter Information Verification closes. Parents need to register via Infinite Campus 
April 4th, 2018:  Election Committee Meeting   
 
April 9th, 2018 @ 8:00AM PST: Voting Window Opens. Ballots will be sent out via Election Buddy.  
 
April 11th, 2018: Election Committee Meeting (as needed) 
 
April 16th, 2018 @ 11:59PM PST: Voting Window Closes.  
 
April 17th, 2018: Election Committee Meeting (Verify Election Results) 
 
April 18th, 2018: Election Results Posted 
 
April 23rd, 2018 @ 8:00AM PST - April 30th, 2018 @ 11:59PM PST: Run-off Election Window (if necessary) 
 
May 1st, 2018: Special Election Committee Meeting (if necessary due to Run-Off) 
 
May 2nd, 2018: Run-Off Election Results Posted 
 

2018 Candidate Forms 
 
See attached Candidate Packets. Separate packets for candidates running for Interested Party Seats and Non-
Interested Party Seat. Applications will be available on the PCHS website and via PCHS Main Office. 
 

Candidate Forum 
 
The Election Committee’s recommendation is that the Board should not host a candidate forum for 2018 Interested 
Candidates. Individual constituencies can host their own forum during the dates of April 3rd to April 7th. If 
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individual constituencies would like to host a candidate forum, the Election Committee recommends that the Board 
give over-sight to the Election Committee to approve these individual requests.  
 
Candidate Recruitment 
 
Recommendations via Election Committee for Candidate Recruitment: 
 

1) Current seated members should be encouraged to run again (if eligible) 
2) Current seated members should recruit their individual constituents 
3) Email blasts sent to recruit interested parents in Dewey Dolphin News, Schoology, Infinite campus, and any 

other media available 
4) Pali Post & Pali News advertisements should be taken out to recruit local community members 
5) Leadership will look to have students recruit their parents (and community members) who might be 

interested 

6) PTSA should make an announcement to its constituents 
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PCHS BOARD OF TRUSTEES 
2018 CANDIDATE INFORMATION 

	
The	following	Board	of	Trustee	positions	are	open	for	election	this	year	for	Non‐Interested	
Parties:	(All	terms	begin	July	1st,	2018)	
	
Stakeholder	Seat	 	 Term	Length												 Electorate	
Community	 	 								 2	years								 							 PCHS	Personnel,	Parents,	Students	
Parent	 		 	 								 2	years							 							 Parents	
Traveling	Parent	 								 2	years							 							 Parents	

	 							 	 	 							
ELIGIBILITY	REQUIREMENTS	FOR	CANDIDATES	

	
COMMUNITY	SEAT	

1. You	are	not	and	will	not	become	a	parent	of	a	PCHS	student	for	the	entire	term	of	the	seat.	
2. You	live	in	the	communities	served	by	PCHS	at	the	time	of	the	election.	Candidates	will	be	

required	to	give	an	active	address	to	verify	qualification.			
3. You	are	not	a	PCHS	“interested	party”	(meaning	you	have	not	been	compensated	by	the	

school	in	any	way	in	the	last	12	months	‐	whether	as	an	employee	or	independent	
contractor,	and	are	not	a	relative	of	anyone	compensated	within	12	months).	Pursuant	to	
Charter	and	Corporations	Code	Section	5227.	

	
PARENT	SEAT	

1. You	will	be	a	parent	of	a	current	PCHS	student	for	the	entire	term.	(Parents	of	current	9th	or	
10th	grade	students	eligible	only)	

2. You	are	not	a	PCHS	“interested	party”	(meaning	you	have	not	been	compensated	by	the	
school	in	any	way	in	the	last	12	months	‐	whether	as	an	employee	or	independent	
contractor,	and	are	not	a	relative	of	anyone	compensated	within	12	months).	Pursuant	to	
Charter	and	Corporations	Code	Section	5227.	

	
TRAVELING	PARENT	SEAT	

1. You	will	be	a	parent	of	a	current	PCHS	student	for	the	entire	term.	(Parents	of	current	9th	or	
10th	grade	students	eligible	only)	

2. You	currently	live	outside	of	PCHS’s	geographic	catch	area.	Candidates	will	be	required	to	
give	an	active	address	to	verify	qualification.			

3. You	are	not	a	PCHS	“interested	party”	(meaning	you	have	not	been	compensated	by	the	
school	in	any	way	in	the	last	12	months	‐	whether	as	an	employee	or	independent	
contractor,	and	are	not	a	relative	of	anyone	compensated	within	12	months).	Pursuant	to	
Charter	and	Corporations	Code	Section	5227.	

__________________________________________________________________________________________________________________	
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REQUIRED	ACTIONS	FOR	INTERESTED	CANDIDATES	
Complete	and	submit	ALL	of	the	following	on	or	before		

March	16th,	2018	by	4:00	PM.		
Submissions	must	be	made	via	email	to	Shelby	Ladnier,	PCHS	Executive	Assistant	

(sladnier@palihigh.org:	310.230.6649)	

1. Candidate	Form*	
2. Roles	and	Responsibilities	Form*	
3. Statement	of	Economic	Interest	‐	Form	700*	
4. Candidate	Statement	(100	words	or	less)		
5. Candidate	Resume		
6. Candidate	Photo	(Optional	but	Recommended)	

*Attached	to	this	form	

Guidelines	for	Submissions:	

All	documents	must	be	provided	as	a	word	document	to	allow	for	uniform	formatting.	
Candidate	Statement,	Candidate	Resume	and	Candidate	Photo	will	be	posted	publicly.			

1) 2017	Candidate	Form	
 Please	complete	required	information	

	
	

2) Roles	&	Responsibilities	Form		
 Read	Over	Rules	&	Responsibilities	Carefully.	If	you	agree	to	them	please	sign	and	date	the	

form.	
	

3) Statement	of	Economic	Interest	‐	Form	700	
 Please	fill	out	form	and	sign	

	

4) Candidate	Statement	
 100	words	or	less	(if	word	limit	exceeds	100	words,	Election	Committee	reserves	the	right	

to	edit	statement	accordingly);	11‐	or	12‐point	font	preferred	
 Provide	relevant	background	experience.	
 Provide	overall	goals/visions	you	see	for	PCHS.			
 Provide	your	knowledge,	experience,	and	insight	you	have	concerning	PCHS	and/or	Charter	

Schools.	
	

5) Candidate	Resume	
 Preferably	no	longer	than	2	pages	in	11‐	or	12‐point	font	‐	include	any	relevant	education,	

experience	(paid	or	volunteer),	memberships,	skills,	etc.	
 Please	remove	personal	information	such	as	addresses	and	phone	numbers	as	this	will	be	

posted	publicly.	
	

6) Candidate	Photo:	
 Recent	headshot	(ie.	passport‐style	photo)	–	digital	format	(JPEG)	preferred	
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PCHS BOARD OF TRUSTEES 
2018 CANDIDATE FORM 

	
Candidate	Name:		_____________________________________________________________________________________________	
	
Address:		_______________________________________________________________________________________________________	
	
Cell	Phone:	___________________________________			Email:	________________________________________________________	
	
	
	

	
Non‐Interested	Party	Seats:	

I	am	seeking	the	following	seat	(check	one):		
	

	
	 Parent	Seat	

	
	 Parent	Seat	(Traveling	Parent)	

	
	 Community	Seat	

	

I	meet	all	eligibility	requirements	and	I	am	not	a	PCHS	interested	party	(meaning	I	have	not	been	
compensated	by	the	school	in	any	way	in	the	last	12	months,	whether	as	an	employee	or	
independent	contractor,	nor	am	I	a	relative	of	anyone	compensated	within	the	last	12	months).	
Pursuant	to	Charter	and	Corporations	Code	Section	5227.	
	
	
__________________________________________________________________________ _______________________________
		Signature	 										Date	
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(310) 230 – 6623 15777 Bowdoin Street, Pacific Palisades, CA 90272 www.palihigh.org 

	

PCHS BOARD MEMBER ROLES AND RESPONSIBILTIES 
The	purpose	of	the	Board	of	Trustees	of	Palisades	Charter	High	School	is	to	act	in	the	best	interest	of	the	residents	of	the	State	
of	California	and	PCHS’s	stakeholders	and	to	ensure	that	PCHS:			

a)	Achieves	appropriate	results	for	its	students	in	accordance	with	the	PCHS	Mission	Statement	and	Charter	(as	specified	in	
Board	Goals	Policies)	&					
b)	Avoids	unacceptable	actions	and	situations	(as	prohibited	in	Board‐Executive	Limitation	Policies).	

	
The	members	of	the	Board	of	Trustees	have	legal	and	fiduciary	responsibilities	to	the	school.		These	include:	Duty	of	Care,	Duty	
of	Loyalty,	and	Duty	of	Obedience.		The	Board	is	responsible	for	maintaining	fiscal	accountability	and	financial	oversight.	
		
Essential	Duties:	

1. Regularly	attends	Board	meetings,	Special	Board	Meetings,	and	important	related	meetings	
2. Stays	informed	about	PCHS	matters	
3. Prepares	well	for	meetings,	reviews	and	comments	on	minutes	and	reports	
4. Actively	participates	on	a	standing	committee	(Board	Committee,	Long	Term	Strategic	Planning	Committee)	
5. Is	an	active	participant	in	the	committee’s	annual	evaluation	and	planning	efforts	
6. Volunteers	 for	 and	 willingly	 accepts	 assignments,	 including	 (but	 not	 limited	 to)	 committees,	 events,	 fundraising	

activities,	and	staff	job	interviews	

Code	of	Conduct:		

1. A	Board	member’s	first	obligation	is	to	be	informed	about	the	school’s	history,	missions,	and	goals,	legislation	governing	
education	and	Charter	schools,	and	current	operations	and	concerns.		Accordingly,	each	Board	member	will	read	the	
approved	 Charter	 application	 and	 familiarize	 themselves	 with	 a	 working	 understanding	 of	 all	 school	 policies	 and	
operating	procedures.	

2. A	Board	member	must	come	to	meetings	prepared,	having	read	proposals	from	Standing	Committees	that	will	be	acted	
upon,	having	taken	time	before	 the	public	meeting	 to	clarify	concerns	with	 the	Chair	and	members	of	 the	Standing	
Committees,	 having	 read	 the	minutes	 of	 previous	meetings,	 and	 having	 prepared	 themselves	with	 other	 pertinent	
materials.		Each	Board	member	will	ensure	that	he/she	understands	an	issue	before	voting.	

3. Each	Board	member	must	act	with	care,	loyalty,	and	obedience.		Board	members	must	exercise	a	level	of	care	that	a	
prudent	person	would	exercise	(avoid	“zoning	out”	and	avoid	leaving	the	room	when	a	discussion	is	taking	place),	they	
must	 show	 undivided	 allegiance	 (faithfulness)	 to	 the	 school	 and	 not	 to	 their	 self‐interests,	 and	 they	must	 remain	
obedient	to	the	school’s	mission	and	the	student	body	before	their	own	interests.	

4. An	individual	Board	member	will	never	seek	to	impose	a	personal	agenda	on	the	school’s	Executive	Director.	
5. A	Board	member	must	always	respect	the	confidentiality	of	Closed	Sessions.	
6. A	Board	member	must	not	attempt	to	deal	with	problems	brought	to	their	attention	on	an	individual	basis.		A	Board	

member	who	learns	of	a	problem	must	bring	that	problem	to	the	attention	of	the	Executive	Director	or	Board	Chair.			
7. A	Board	member	will	recommend	that	stakeholder	concerns	follow	the	PCHS	complaint	procedures	to	seek	resolution.	
8. Each	 Board	member	 has	 a	 fiduciary	 responsibility	 for	 the	 funds	 entrusted	 to	 the	 school	 and	 for	 sound	 budgetary	

management.	
9. Each	Board	member	must	in	“good	faith”	make	themselves	available	to	all	stakeholders	(students,	staff,	parents,	and	

community)	for	at	least	one	hour	per	week.	
	

I	 acknowledge	 that	 I	 have	 read	 and	 understand	 this	 information	 regarding	 the	 roles	 and	 responsibilities	 of	 PCHS	 Board	
Members.	
	
_______________________________________________________		
Signature	  

_______________________________________________________
																																							Print/Type	Your	Name		 

_______________________________________________________	
Date	  
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 Leaving	Office: Date Left / /
 (Check one)

  The period covered is January 1, 2015, through the date of 
leaving office.

  The period covered is / / , through 
the date of leaving office.

 Annual: The period covered is January 1, 2015, through 
  December 31, 2015.

       The period covered is / / , through 
December 31, 2015.

STATEMENT	OF	ECONOMIC	 INTERESTS

COVER	PAGE

FPPC Form 700 (2015/2016)
FPPC Advice Email: advice@fppc.ca.gov

FPPC Toll-Free Helpline: 866/275-3772 www.fppc.ca.gov

I have used all reasonable diligence in preparing this statement.  I have reviewed this statement and to the best of my knowledge the information contained 
herein and in any attached schedules is true and complete.  I acknowledge this is a public document.

I	certify	under	penalty	of	perjury	under	 the	 laws	of	 the	State	of	California	 that	 the	 foregoing	 is	 true	and	correct.

Date	Signed	
 (month, day, year)

3.	 Type	of	Statement	 (Check at least one box)

 State  Judge or Court Commissioner (Statewide Jurisdiction)

 Multi-County   County of 

 City of   Other 

2.	 Jurisdiction	of	Office	 (Check at least one box)

 Candidate: Election year  and office sought, if different than Part 1: 

 Assuming	Office: Date assumed / /

Date Initial Filing Received
Official Use Only

Please type or print in ink.

700
FAIR POLITICAL PRACTICES COMMISSION

CALIFORNIA FORM

Agency Name  (Do not use acronyms) 

Division, Board, Department, District, if applicable Your Position

1.	Office,	Agency,	or	Court

NAME	OF	FILER		 	 	 (LAST)	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 (FIRST)	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 (MIDDLE)

MAILING ADDRESS STREET CITY STATE ZIP CODE

(         )
DAYTIME TELEPHONE NUMBER E-MAIL ADDRESS

(Business or Agency Address Recommended - Public Document)

Signature	
 (File the originally signed statement with your filing official.)

5.	Verification

A PUBLIC DOCUMENT

► If filing for multiple positions, list below or on an attachment.  (Do not use acronyms)

Agency:  Position: 

-or-

-or-

  None - No reportable interests on any schedule

4.	 Schedule	Summary	(must	complete)
Schedules attached  

         Schedule	A-1	 - Investments – schedule attached
         Schedule	A-2	 - Investments – schedule attached
         Schedule	B	- Real Property – schedule attached

► Total number of pages including this cover page: 

-or-

    Schedule	C	- Income, Loans, & Business Positions – schedule attached
    Schedule	D	- Income – Gifts – schedule attached
    Schedule	E	 - Income – Gifts – Travel Payments – schedule attached
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Coversheet

CSD Compliance Monitoring Checklist

Section: VI. Governance
Item: A. CSD Compliance Monitoring Checklist
Purpose: Vote
Submitted by:
Related Material: CSD Compliance Monitoring Checklist_02_27_18.pdf

1 of 1Powered by BoardOnTrack 72 of 193Powered by BoardOnTrack

Palisades Charter High School - Board Meeting - Agenda - Tuesday February 27, 2018 at 5:00 PM



73 of 193Powered by BoardOnTrack

Palisades Charter High School - Board Meeting - Agenda - Tuesday February 27, 2018 at 5:00 PM



74 of 193Powered by BoardOnTrack

Palisades Charter High School - Board Meeting - Agenda - Tuesday February 27, 2018 at 5:00 PM



75 of 193Powered by BoardOnTrack

Palisades Charter High School - Board Meeting - Agenda - Tuesday February 27, 2018 at 5:00 PM



76 of 193Powered by BoardOnTrack

Palisades Charter High School - Board Meeting - Agenda - Tuesday February 27, 2018 at 5:00 PM



77 of 193Powered by BoardOnTrack

Palisades Charter High School - Board Meeting - Agenda - Tuesday February 27, 2018 at 5:00 PM



78 of 193Powered by BoardOnTrack

Palisades Charter High School - Board Meeting - Agenda - Tuesday February 27, 2018 at 5:00 PM



79 of 193Powered by BoardOnTrack

Palisades Charter High School - Board Meeting - Agenda - Tuesday February 27, 2018 at 5:00 PM



80 of 193Powered by BoardOnTrack

Palisades Charter High School - Board Meeting - Agenda - Tuesday February 27, 2018 at 5:00 PM



Coversheet

Form 700 Annual Completion

Section: VI. Governance
Item: B. Form 700 Annual Completion
Purpose: FYI
Submitted by:
Related Material: New_New_Form_700_2017_2018.pdf
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December 2017

2017/2018
Statement of
Economic Interests

Form 700

California Fair Political Practices Commission
Email Advice: advice@fppc.ca.gov
Toll-free advice line: 1 (866) ASK-FPPC • 1 (866) 275-3772
Telephone: (916)322-5660 • Website: www.fppc.ca.gov

A Public Document

Also available on the FPPC website:
•	 Form	700	in	Excel	format
•	 Reference Pamphlet for Form 700
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What’s New
Gift Limit Increase
The gift limit increased to $470 for calendar years 2017 
and 2018. The gift limit during 2016 was $460.

Who must file:
•	 Elected	and	appointed	officials	and	candidates	listed	in	

Government Code Section 87200
•	 Employees,	appointed	officials,	and	consultants	filing	

pursuant	to	a	conflict	of	interest	code	(“code	filers”).	 
Obtain your disclosure categories, which describe 
the interests you must report, from your agency; 
they are not part of the Form 700

•	 Candidates	running	for	local	elective	offices	that	are	
designated	in	a	conflict	of	interest	code	(e.g.,	county	
sheriffs, city clerks, school board trustees, and water 
board	members)

Exception:  Candidates for a county central committee are 
not	required	to	file	the	Form	700.
•	 Members of newly created boards and commissions not 

yet	covered	under	a	conflict	of	interest	code	
•	 Employees in newly created positions of existing 

agencies

See Reference Pamphlet, page 3, at www.fppc.ca.gov. 

Where to file:
87200 Filers

State	offices	 	 Your agency
Judicial	offices	 	 The clerk of your court
Retired Judges 	 Directly with FPPC
County	offices	 	 Your	county	filing	official
City	offices	 	 Your city clerk
Multi-County	offices	 	 Your agency

Code Filers — State and Local Officials, Employees, 
and Consultants Designated in a Conflict of Interest 
Code:  File with your agency, board, or commission unless 
otherwise	specified	in	your	agency’s	code	(e.g.,	Legislative	
staff	files	directly	with	FPPC).		In	most	cases,	the	agency,	
board, or commission will retain the statements.

Members of Boards and Commissions of Newly 
Created Agencies:  File with your newly created agency 
or	with	your	agency’s	code	reviewing	body.

Employees in Newly Created Positions of Existing 
Agencies:		File	with	your	agency	or	with	your	agency’s	
code reviewing body.  See Reference Pamphlet, page 3.

Candidates:		File	with	your	local	elections	office.

How to file:
The Form 700 is available at www.fppc.ca.gov.  Form 
700 schedules are also available in Excel format.  All 
statements	must	have	an	original	“wet”	signature	or	be	
duly	authorized	by	your	filing	officer	to	file	electronically	
under	Government	Code	Section	87500.2.		Instructions,	
examples, FAQs, and a reference pamphlet are available 
to help answer your questions.

When to file:
Annual Statements

  March 1, 2018
 - Elected	State	Officers
 - Judges and Court Commissioners
 - State Board and State Commission Members listed 

in Government Code Section 87200
  April 2, 2018

 - Most	other	filers
Individuals	filing	under	conflict	of	interest	codes	in	city	and	
county	jurisdictions	should	verify	the	annual	filing	date	with	
their	local	filing	officers.

Statements	postmarked	by	the	filing	deadline	are	
considered	filed	on	time.

Assuming Office and Leaving Office Statements
Most	filers	file	within	30	days	of	assuming	or	leaving	office	
or within 30 days of the effective date of a newly adopted 
or	amended	conflict	of	interest	code.

Exception:

If	you	assumed	office	between	October	1, 2017, and 
December 31, 2017,	and	filed	an	assuming	office	statement,	
you	are	not	required	to	file	an	annual	statement	until	March	
1, 2019, or April 1, 2019, whichever is applicable.  The 
annual	statement	will	cover	the	day	after	you	assumed	office	
through December 31, 2018.  See Reference Pamphlet, 
pages 6 and 7, for additional exceptions.

Candidate Statements
File	no	later	than	the	final	filing	date	for	the	declaration	of	
candidacy or nomination documents.

Amendments
Statements may be amended at any time.  You are only 
required to amend the schedule that needs to be revised.  
It	is	not	necessary	to	amend	the	entire	filed	form.		Obtain	
amendment schedules at www.fppc.ca.gov.

There is no provision for filing deadline extensions 
unless the filer is serving in active military duty. 
Statements of 30 pages or less may be faxed by the 
deadline as long as the originally signed paper version is 
sent	by	first	class	mail	to	the	filing	official	within	24	hours.
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Introduction

The	Political	Reform	Act	(Gov.	Code	Sections	81000-
91014)	requires	most	state	and	local	government	officials	
and employees to publicly disclose their personal assets 
and income.  They also must disqualify themselves 
from participating in decisions that may affect their 
personal economic interests.  The Fair Political Practices 
Commission	(FPPC)	is	the	state	agency	responsible	for	
issuing	the	attached	Statement	of	Economic	Interests,	
Form	700,	and	for	interpreting	the	law’s	provisions.

Gift Prohibition
Gifts	received	by	most	state	and	local	officials,	employees,	
and candidates are subject to a limit.  During 2017 and 
2018, the gift limit is $470 from a single source during a 
calendar year. 
 
In	addition,	state	officials,	state	candidates,	and	certain	
state employees are subject to a $10 limit per calendar 
month	on	gifts	from	lobbyists	and	lobbying	firms	registered	
with the Secretary of State.  See Reference Pamphlet, 
page 10.

State	and	local	officials	and	employees	should	check	with	
their agency to determine if other restrictions apply.

Disqualification
Public	officials	are,	under	certain	circumstances,	required	
to disqualify themselves from making, participating in, or 
attempting	to	influence	governmental	decisions	that	will	
affect their economic interests.  This may include interests 
they	are	not	required	to	disclose	(i.e.,	a	personal	residence	
is	often	not	reportable,	but	may	be	disqualifying).		Specific	
disqualification	requirements	apply	to	87200	filers	(e.g.,	
city councilmembers, members of boards of supervisors, 
planning	commissioners,	etc.).		These	officials	must	
publicly identify the economic interest that creates a 
conflict	of	interest	and	leave	the	room	before	a	discussion	
or vote takes place at a public meeting.  For more 
information, consult Government Code Section 87105, 
Regulation	18707,	and	the	Guide	to	Recognizing	Conflicts	
of	Interest	at	www.fppc.ca.gov.

Honorarium Ban
Most	state	and	local	officials,	employees,	and	candidates	
are prohibited from accepting an honorarium for any 
speech given, article published, or attendance at a 
conference, convention, meeting, or like gathering.  See 
Reference Pamphlet, page 10.

Loan Restrictions
Certain	state	and	local	officials	are	subject	to	restrictions	
on loans.  See Reference Pamphlet, page 14.

Post-Governmental Employment
There are restrictions on representing clients or employers 
before former agencies.  The provisions apply to elected 
state	officials,	most	state	employees,	local	elected	officials,	
county	chief	administrative	officers,	city	managers,	
including the chief administrator of a city, and general 
managers or chief administrators of local special districts 
and JPAs.  The FPPC website has fact sheets explaining 
the provisions.

Late Filing
The	filing	officer	who	retains	originally-signed	or	
electronically	filed	statements	of	economic	interests	may	
impose	on	an	individual	a	fine	for	any	statement	that	is	filed	
late.		The	fine	is	$10	per	day	up	to	a	maximum	of	$100.		
Late	filing	penalties	may	be	reduced	or	waived	under	certain	
circumstances.

Persons	who	fail	to	timely	file	their	Form	700	may	be	
referred	to	the	FPPC’s	Enforcement	Division	(and,	in	some	
cases,	to	the	Attorney	General	or	district	attorney)	for	
investigation	and	possible	prosecution.		In	addition	to	the	
late	filing	penalties,	a	fine	of	up	to	$5,000	per	violation	may	
be imposed.

For assistance concerning reporting, prohibitions, and 
restrictions under the Act:

•	 Email questions to advice@fppc.ca.gov.
•	 Call	the	FPPC	toll-free	at	(866)	275-3772.

FPPC Form 700 (2017/2018)
FPPC Advice Email: advice@fppc.ca.gov

FPPC Toll-Free Helpline: 866/275-3772 www.fppc.ca.gov
Introduction

Form 700 is a Public Document
Public Access Must Be Provided

Statements	of	Economic	Interests	are	public	
documents.		The	filing	officer	must	permit	any	
member of the public to inspect and receive a copy 
of any statement.

•	 Statements must be available as soon as possible 
during the agency's regular business hours, but 
in any event not later than the second business 
day after the statement is received.  Access to the 
Form 700 is not subject to the Public Records Act 
procedures.

•	 No conditions may be placed on persons seeking 
access to the forms.

•	 No	information	or	identification	may	be	required	
from persons seeking access.

•	 Reproduction fees of no more than 10 cents per 
page may be charged.
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Types of Form 700 Filings

Assuming Office Statement: 
If	you	are	a	newly	appointed	official	or	are	newly	employed	
in a position designated, or that will be designated, in 
a	state	or	local	agency’s	conflict	of	interest	code,	your	
assuming	office	date	is	the	date	you	were	sworn	in	or	
otherwise	authorized	to	serve	in	the	position.		If	you	are	a	
newly	elected	official,	your	assuming	office	date	is	the	date	
you were sworn in.

•	 Investments,	interests	in	real	property,	and	business	
positions	held	on	the	date	you	assumed	the	office	
or	position	must	be	reported.		In	addition,	income	
(including	loans,	gifts,	and	travel	payments)	received	
during the 12 months prior to the date you assumed the 
office	or	position	is	reportable.

For	positions	subject	to	confirmation	by	the	State	Senate	
or the Commission on Judicial Performance, your 
assuming	office	date	is	the	date	you	were	appointed	or	
nominated to the position.

Example:
Maria	Lopez	was	nominated	by	the	Governor	to	serve	
on a state agency board that is subject to state Senate 
confirmation.		The	assuming	office	date	is	the	date	Maria’s	
nomination is submitted to the Senate.  Maria must report 
investments, interests in real property, and business 
positions	she	holds	on	that	date,	and	income	(including	
loans,	gifts,	and	travel	payments)	received	during	the	12	
months prior to that date.

If	your	office	or	position	has	been	added	to	a	newly	
adopted	or	newly	amended	conflict	of	interest	code,	use	
the effective date of the code or amendment, whichever is 
applicable.

•	 Investments,	interests	in	real	property,	and	business	
positions held on the effective date of the code or 
amendment	must	be	reported.		In	addition,	income	
(including	loans,	gifts,	and	travel	payments)	received	
during the 12 months prior to the effective date of the 
code or amendment is reportable.

Annual Statement: 
Generally, the period covered is January 1, 2017, 
through December 31, 2017.		If	the	period	covered	by	
the statement is different than January 1, 2017, through 
December 31, 2017,	(for	example,	you	assumed	office	
between October 1, 2016, and December 31, 2016 or you 
are	combining	statements),	you	must	specify	the	period	
covered.

•	 Investments,	interests	in	real	property,	business	
positions	held,	and	income	(including	loans,	gifts,	and	
travel	payments)	received	during	the	period	covered	
by the statement must be reported.  Do not change the 
preprinted dates on Schedules A-1, A-2, and B unless 
you are required to report the acquisition or disposition 
of an interest that did not occur in 2017.

•	 If	your	disclosure	category	changes	during	a	reporting	
period, disclose under the old category until the 
effective	date	of	the	conflict	of	interest	code	amendment	
and disclose under the new disclosure category through 
the end of the reporting period.

Leaving Office Statement: 
Generally, the period covered is January 1, 2017, 
through the date you stopped performing the duties of 
your	position.		If	the	period	covered	differs	from	January	
1, 2017, through the date you stopped performing the 
duties	of	your	position	(for	example,	you	assumed	office	
between October 1, 2016, and December 31, 2016, or 
you	are	combining	statements),	the	period	covered	must	
be	specified.		The	reporting	period	can	cover	parts	of	two	
calendar years.

•	 Investments,	interests	in	real	property,	business	
positions	held,	and	income	(including	loans,	gifts,	and	
travel	payments)	received	during	the	period	covered	
by the statement must be reported.  Do not change the 
preprinted dates on Schedules A-1, A-2, and B unless 
you are required to report the acquisition or disposition 
of an interest that did not occur in 2017.

Candidate Statement: 
If	you	are	filing	a	statement	in	connection	with	your	
candidacy	for	state	or	local	office,	investments,	interests	
in real property, and business positions held on the date 
of	filing	your	declaration	of	candidacy	must	be	reported.		
In	addition,	income	(including	loans,	gifts,	and	travel	
payments)	received	during	the	12	months	prior to the date 
of	filing	your	declaration	of	candidacy	is	reportable.		Do	not	
change the preprinted dates on Schedules A-1, A-2, and B.

Candidates running for local elective offices	(e.g.,	county 
sheriffs, city clerks, school board trustees, or water 
district	board	members)	must	file	candidate	statements,	
as	required	by	the	conflict	of	interest	code	for	the	elected	
position.  The code may be obtained from the agency of 
the elected position.

Amendments: 
If	you	discover	errors	or	omissions	on	any	statement,	file	
an amendment as soon as possible.  You are only required 
to amend the schedule that needs to be revised; it is not 
necessary	to	refile	the	entire	form.		Obtain	amendment	
schedules from the FPPC website at www.fppc.ca.gov.

FPPC Form 700 (2017/2018)
FPPC Advice Email: advice@fppc.ca.gov

FPPC Toll-Free Helpline: 866/275-3772 www.fppc.ca.gov
Types of Statements
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Instructions
Cover Page

Enter your name, mailing address, and daytime telephone 
number in the spaces provided.  Because the Form 700 is 
a public document, you may list your business/office 
address instead of your home address.

Part 1.  Office, Agency, or Court
•	 Enter	the	name	of	the	office	sought	or	held,	or	the	agency	

or court.  Consultants must enter the public agency name 
rather	than	their	private	firm’s	name.		(Examples:	State	
Assembly;	Board	of	Supervisors;	Office	of	the	Mayor;	
Department	of	Finance;	Hope	County	Superior	Court)

•	 Indicate	the	name	of	your	division,	board,	or	district,	if	
applicable.		(Examples:		Division	of	Waste	Management;	
Board	of	Accountancy;	District	45).		Do not use acronyms.

•	 Enter	your	position	title.		(Examples:		Director;	Chief	
Counsel;	City	Council	Member;	Staff	Services	Analyst)

•	 If	you	hold	multiple	positions	(i.e.,	a	city	council	member	
who	also	is	a	member	of	a	county	board	or	commission),	
you	may	be	required	to	file	statements	with	each	agency.		
To	simplify	your	filing	obligations,	you	may	complete	an	
expanded statement.

•	 To	do	this,	enter	the	name	of	the	other	agency(ies)	with	
which	you	are	required	to	file	and	your	position	title(s)	in	
the space provided.  Do not use acronyms.  Attach an 
additional sheet if necessary.  Complete one statement 
covering the disclosure requirements for all positions.  
Each copy must contain an original signature.  Therefore, 
before signing the statement, make a copy for each 
agency.		Sign	each	copy	with	an	original	signature	and	file	
with each agency.

If	you	assume	or	leave	a	position	after	a	filing	deadline,	
you must complete a separate statement.  For example, a 
city council member who assumes a position with a county 
special	district	after	the	April	1	annual	filing	deadline	must	file	
a	separate	assuming	office	statement.		In	subsequent	years,	
the	city	council	member	may	expand	his	or	her	annual	filing	to	
include both positions.

Example:
Scott	Baker	is	a	city	council	member	for	the	City	of	Lincoln	
and	a	board	member	for	the	Camp	Far	West	Irrigation	
District – a multi-county agency that covers Placer and 
Yuba counties.  Scott will complete one Form 700 using full 
disclosure	(as	required	for	the	city	position)	and	covering	
interests	in	both	Placer	and	Yuba	counties	(as	required	for	
the	multi-county	position)	and	list	both	positions	on	the	Cover	
Page.  Before signing the statement, Scott will make a copy 
and	sign	both	statements.		One	statement	will	be	filed	with	
City	of	Lincoln	and	the	other	will	be	filed	with	Camp	Far	West	
Irrigation	District.		Both	will	contain	an	original	signature.

Part 2.  Jurisdiction of Office
•	 Check the box indicating the jurisdiction of your agency 

and, if applicable, identify the jurisdiction. Judges, judicial 
candidates, and court commissioners have statewide 
jurisdiction.		All	other	filers	should	review	the	Reference	
Pamphlet, page 13, to determine their jurisdiction.

•	 If	your	agency	is	a	multi-county	office,	list	each	county	in	
which your agency has jurisdiction.

•	 If	your	agency	is	not	a	state	office,	court,	county	office,	city	
office,	or	multi-county	office	(e.g.,	school	districts,	special	
districts	and	JPAs),	check	the	“other”	box	and	enter	the	
county or city in which the agency has jurisdiction.

Example: 
This	filer	is	a	member	of	a	water	district	board	with	jurisdiction	
in portions of Yuba and Sutter Counties.

Part 3.  Type of Statement
Check at least one box. The period covered by a statement 
is	determined	by	the	type	of	statement	you	are	filing.		If	you	
are completing a 2017 annual statement, do not change the 
pre-printed	dates	to	reflect	2018.  Your annual statement is 
used for reporting the previous year’s economic interests.  
Economic	interests	for	your	annual	filing	covering	January 1, 
2018, through December 31, 2018, will be disclosed on your 
statement	filed	in	2019.  See Reference Pamphlet, page 4.

Combining Statements: Certain types of statements may be 
combined.		For	example,	if	you	leave	office	after	January	1,	
but	before	the	deadline	for	filing	your	annual	statement,	you	
may	combine	your	annual	and	leaving	office	statements.		File	
by	the	earliest	deadline.		Consult	your	filing	officer	or	the	
FPPC.

Part 4.  Schedule Summary
•	 Complete the Schedule Summary after you have reviewed 

each schedule to determine if you have reportable 
interests.

•	 Enter the total number of completed pages including the 
cover page and either check the box for each schedule you 
use to disclose interests; or  if you have nothing to disclose 
on	any	schedule,	check	the	“No	reportable	interests”	box.		 
Please do not attach any blank schedules. 

Part 5.  Verification
Complete	the	verification	by	signing	the	statement	and	
entering the date signed.  All statements must have an original 
“wet”	signature	or	be	duly	authorized	by	your	filing	officer	to	
file	electronically	under	Government	Code	Section	87500.2.		
Instructions,	examples,	FAQs,	and	a	reference	pamphlet	are	
available to help answer your questions.  When you sign 
your statement, you are stating, under penalty of perjury, 
that it is true and correct.		Only	the	filer	has	authority	to	sign	
the	statement.		An	unsigned	statement	is	not	considered	filed	
and	you	may	be	subject	to	late	filing	penalties.		

FPPC Form 700 (2017/2018)
FPPC Advice Email: advice@fppc.ca.gov

FPPC Toll-Free Helpline: 866/275-3772 www.fppc.ca.gov
Instructions – 1

 State  Judge or Court Commissioner (Statewide Jurisdiction)

 Multi-County   County of 

 City of   Other 

2.	 Jurisdiction	of	Office	 (Check at least one box)

Agency Name  (Do not use acronyms) 

Division, board, Department, District, if applicable Your Position

1.	Office,	Agency,	or	Court

► If filing for multiple positions, list below or on an attachment.  (Do not use acronyms)

Agency:  Position: 

x Yuba & Sutter Counties

Board MemberN/A

N/A

Feather River Irrigation District
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 Leaving	Office: Date Left / /
 (Check one)

  The period covered is January 1, 2017, through the date of 
leaving office.

  The period covered is / / , through 
the date of leaving office.

 Annual: The period covered is January 1, 2017, through 
  December 31, 2017.

       The period covered is / / , through 
December 31, 2017.

StAtement	Of	eCOnOmiC	 intereStS

COver	PAge

FPPC Form 700 (2017/2018)
FPPC Advice Email: advice@fppc.ca.gov

FPPC Toll-Free Helpline: 866/275-3772 www.fppc.ca.gov

I have used all reasonable diligence in preparing this statement.  I have reviewed this statement and to the best of my knowledge the information contained 
herein and in any attached schedules is true and complete.  I acknowledge this is a public document.

i	certify	under	penalty	of	perjury	under	 the	 laws	of	 the	State	of	California	 that	 the	 foregoing	 is	 true	and	correct.

Date	Signed	
 (month, day, year)

3.	 type	of	Statement	 (Check at least one box)

 State  Judge or Court Commissioner (Statewide Jurisdiction)

 Multi-County   County of 

 City of   Other 

2.	 Jurisdiction	of	Office	 (Check at least one box)

 Candidate: Date of Election     and office sought, if different than Part 1: 

 Assuming	Office: Date assumed / /

Date	 Initial	Filing	Received
Official Use Only

Please type or print in ink.

700
FAIr POLITICAL PrACTICES COMMISSION

CALIFORNIA FORM

Agency Name  (Do not use acronyms) 

Division, board, Department, District, if applicable Your Position

1.	Office,	Agency,	or	Court

nAme	Of	fiLer		 	 	 (LASt)	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 (firSt)	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 (miDDLe)

MAiLiNg ADDrESS STrEET CiTY STATE ZiP CODE

(	 	 	 	 	 	 	 	 	 )
DAYTiME TELEPhONE NuMbEr E-MAiL ADDrESS

(Business or Agency Address Recommended - Public Document)

Signature	
 (File the originally signed statement with your filing official.)

5.	verification

A PuBLIC DOCuMENT

► If filing for multiple positions, list below or on an attachment.  (Do not use acronyms)

Agency:  Position: 

-or-

-or-

  None - No reportable interests on any schedule

4.	 Schedule	Summary	(must	complete)
Schedules attached  

         Schedule	A-1	 - Investments – schedule attached
         Schedule	A-2	 - Investments – schedule attached
         Schedule	B	- Real Property – schedule attached

► Total number of pages including this cover page: 

-or-

    Schedule	C	- Income, Loans, & Business Positions – schedule attached
    Schedule	D	- Income – Gifts – schedule attached
    Schedule	e	 - Income – Gifts – Travel Payments – schedule attached
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Which Schedule Do I use?

FPPC Form 700 (2017/2018)
FPPC Advice Email: advice@fppc.ca.gov

FPPC Toll-Free Helpline: 866/275-3772 www.fppc.ca.gov
Instructions - 3

Common reportable Interests
Schedule A-1 Stocks, including	those	held	in	an	IRA	or	a	401K

Schedule A-2 Business entities (including	certain	independent	contracting),	sole	proprietorships, 
partnerships,	LLCs,	corporations,	and	trusts 

Schedule B Rental property in the jurisdiction, or within two miles of the boundaries of the 
jurisdiction

Schedule C Non-governmental	salaries	of	public	official	and	spouse/registered	domestic	partner

Schedule D Gifts from businesses (such	as	tickets	to	sporting	or	entertainment	events)

Schedule E Travel	payments	from	third	parties	(not	your	employer)

Common Non-reportable Interests
Schedule A-1 Insurance	policies,	government	bonds,	diversified	mutual	funds,	certain	funds	similar	

to	diversified	mutual	funds	(such	as	exchange	traded	funds)	and	investments	held	
in certain retirement accounts.  See Reference Pamphlet, page 13, for detailed 
information.		(Regulation	18237)

Schedule A-2 Savings and checking accounts and annuities

Schedule B A	residence	used	exclusively	as	a	personal	residence	(such	as	a	home or vacation 
cabin)

Schedule C Governmental	salary	(such	as	a	school	district)

Schedule D Gifts from family members

Schedule E Travel paid by your government agency

remember:

 9 Mark	the	“No	reportable	interests”	box	on	Part	4	of	the	Schedule Summary on the Cover Page 
if	you	determine	you	have	nothing	to	disclose	and	file	the	Cover	Page	only.	 Make sure you 
carefully read all instructions to ensure proper reporting.

 9 The Form 700 is a public document.

 9 Most individuals must consult their agency’s conflict of interest code for reportable 
interests.

 9 Most	individuals	file	the	Form	700	with	their	agencies.
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Questions and Answers

General
Q.	What	is	the	reporting	period	for	disclosing	interests	

on	an	assuming	office	statement	or	a	candidate	
statement?

A.	 On	an	assuming	office	statement,	disclose	all	
reportable investments, interests in real property, and 
business positions held on the date you assumed 
office.		In	addition,	you	must	disclose	income	(including	
loans,	gifts	and	travel	payments)	received	during	the	12	
months	prior	to	the	date	you	assumed	office.

 On a candidate statement, disclose all reportable 
investments, interests in real property, and business 
positions	held	on	the	date	you	file	your	declaration	of	
candidacy.		You	must	also	disclose	income	(including	
loans,	gifts	and	travel	payments)	received	during	the	
12	months	prior	to	the	date	you	file	your	declaration	of	
candidacy.

Q.	I	hold	two	other	board	positions	in	addition	to	my	
position	with	the	county.		Must	I	file	three	statements	of	
economic interests?

A. Yes, three are required.  However, you may complete 
one statement listing the county and the two boards on 
the Cover Page or an attachment as the agencies for 
which	you	will	be	filing.		Report	your	economic	interests	
using the largest jurisdiction and highest disclosure 
requirements assigned to you by the three agencies.  
Make two copies of the entire statement before 
signing it, sign each copy with an original signature, 
and distribute one original to the county and to each 
of the two boards.  Remember to complete separate 
statements for positions that you leave or assume 
during the year. 

Q.	I	am	a	department	head	who	recently	began	acting	as	
city	manager.		Should	I	file	as	the	city	manager?

A.	 Yes.		File	an	assuming	office	statement	as	city	
manager.		Persons	serving	as	“acting,”	“interim,”	or	
“alternate”	must	file	as	if	they	hold	the	position	because	
they are or may be performing the duties of the 
position.

Q.	As	a	designated	employee,	I	left	one	state	agency	to	
work	for	another	state	agency.		Must	I	file	a	leaving	
office	statement?

A.	 Yes.		You	may	also	need	to	file	an	assuming	office	
statement for the new agency.

Q.	My	spouse	and	I	are	currently	separated	and	in	the	
process	of	obtaining	a	divorce.		Must	I	still	report	my	
spouse’s	income,	investments,	and	interests	in	real	
property?

A.	 Yes.		A	public	official	must	continue	to	report	a	spouse’s	
economic interests until such time as dissolution of 
marriage	proceedings	is	final.		However,	if	a	separate	
property agreement has been reached prior to that 
time,	your	estranged	spouse’s	income	may	not	have	to	
be reported.  Contact the FPPC for more information.

Investment Disclosure
Q.	I	have	an	investment	interest	in	shares	of	stock	in	a	

company	that	does	not	have	an	office	in	my	jurisdiction.		
Must	I	still	disclose	my	investment	interest	in	this	
company?

A.	 Probably.		The	definition	of	“doing	business	in	the	
jurisdiction”	is	not	limited	to	whether	the	business	has	
an	office	or	physical	location	in	your	jurisdiction.		See	
Reference Pamphlet, page 13.

Q.	My	spouse	and	I	have	a	living	trust.		The	trust	holds	
rental property in my jurisdiction, our primary residence, 
and	investments	in	diversified	mutual	funds.		I	have	full	
disclosure.  How is this trust disclosed?

A. Disclose the name of the trust, the rental property and 
its income on Schedule A-2.  Your primary residence 
and	investments	in	diversified	mutual	funds	registered	
with the SEC are not reportable. 

Q.	I	am	required	to	report	all	investments.		I	have	an	IRA	
that contains stocks through an account managed by 
a	brokerage	firm.		Must	I	disclose	these	stocks	even	
though	they	are	held	in	an	IRA	and	I	did	not	decide	
which stocks to purchase?

A. Yes. Disclose on Schedule A-1 or A-2 any stock worth 
$2,000 or more in a business entity located in or doing 
business in your jurisdiction.

FPPC Form 700 (2017/2018)
FPPC Advice Email: advice@fppc.ca.gov

FPPC Toll-Free Helpline: 866/275-3772 www.fppc.ca.gov
Instructions – 4
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Questions and Answers
Continued

Q.	I	am	the	sole	owner	of	my	business,	an	S-Corporation.		
I	believe	that	the	nature	of	the	business	is	such	that	it	
cannot	be	said	to	have	any	“fair	market	value”	because	
it	has	no	assets.		I	operate	the	corporation	under	
an agreement with a large insurance company.  My 
contract does not have resale value because of its 
nature	as	a	personal	services	contract.		Must	I	report	
the fair market value for my business on Schedule A-2 
of the Form 700?  

A. Yes.  Even if there are no tangible assets, intangible 
assets, such as relationships with companies and 
clients	are	commonly	sold	to	qualified	professionals.		
The	“fair	market	value”	is	often	quantified	for	other	
purposes, such as marital dissolutions or estate 
planning.		In	addition,	the	IRS	presumes	that	“personal	
services	corporations”	have	a	fair	market	value.		A	
professional	“book	of	business”	and	the	associated	
goodwill that generates income are not without a 
determinable value.  The Form 700 does not require a 
precise fair market value; it is only necessary to check 
a box indicating the broad range within which the value 
falls.  

Q.	I	own	stock	in	IBM	and	must	report	this	investment	
on	Schedule	A-1.		I	initially	purchased	this	stock	in	
the	early	1990s;	however,	I	am	constantly	buying	
and	selling	shares.		Must	I	note	these	dates	in	the	
“Acquired”	and	“Disposed”	fields?

A.	 No.		You	must	only	report	dates	in	the	“Acquired”	or	
“Disposed”	fields	when,	during	the	reporting	period,	you	
initially purchase a reportable investment worth $2,000 
or more or when you dispose of the entire investment.  
You are not required to track the partial trading of an 
investment. 

Q.	On	last	year’s	filing	I	reported	stock	in	Encoe	valued	at	
$2,000	-	$10,000.		Late	last	year	the	value	of	this	stock	
fell below and remains at less than $2,000.  How should 
this	be	reported	on	this	year’s	statement?

A. You are not required to report an investment if the value 
was less than $2,000 during the entire reporting period.  
However, because a disposed date is not required for 
stocks that fall below $2,000, you may want to report 
the	stock	and	note	in	the	“comments”	section	that	the	
value fell below $2,000.  This would be for informational 
purposes only; it is not a requirement.

Q.	We	have	a	Section	529	account	set	up	to	save	money	
for	our	son’s	college	education.		Is	this	reportable?

A.	 If	the	Section	529	account	contains	reportable	interests	
(e.g.,	common	stock	valued	at	$2,000	or	more),	those	
interests	are	reportable	(not	the	actual	Section	529	
account).	If	the	account	contains	solely	mutual	funds,	
then nothing is reported.

Income Disclosure
Q.	I	reported	a	business	entity	on	Schedule	A-2.		Clients	of	

my	business	are	located	in	several	states.		Must	I	report	
all clients from whom my pro rata share of income is 
$10,000 or more on Schedule A-2, Part 3?

A. No, only the clients located in or doing business on a 
regular basis in your jurisdiction must be disclosed.

Q.	I	believe	I	am	not	required	to	disclose	the	names	of	
clients from whom my pro rata share of income is 
$10,000 or more on Schedule A-2 because of their right 
to	privacy.		Is	there	an	exception	for	reporting	clients’	
names?

A. Regulation 18740 provides a procedure for requesting 
an	exemption	to	allow	a	client’s	name	not	to	be	
disclosed if disclosure of the name would violate a 
legally recognized privilege under California or Federal 
law.  This regulation may be obtained from our website 
at www.fppc.ca.gov.  See Reference Pamphlet, page 
14.

Q.	I	am	sole	owner	of	a	private	law	practice	that	is	not	
reportable based on my limited disclosure category.  
However, some of the sources of income to my law 
practice	are	from	reportable	sources.		Do	I	have	to	
disclose this income?

A. Yes, even though the law practice is not reportable, 
reportable sources of income to the law practice of 
$10,000 or more must be disclosed.  This information 
would be disclosed on Schedule C with a note in the 
“comments”	section	indicating	that	the	business	entity	
is not a reportable investment.  The note would be for 
informational purposes only; it is not a requirement.

FPPC Form 700 (2017/2018)
FPPC Advice Email: advice@fppc.ca.gov

FPPC Toll-Free Helpline: 866/275-3772 www.fppc.ca.gov
Instructions – 5
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Questions and Answers
Continued

Q.	I	am	the	sole	owner	of	my	business.		Where	do	I	
disclose my income - on Schedule A-2 or Schedule C?

A. Sources of income to a business in which you have an 
ownership interest of 10% or greater are disclosed on 
Schedule A-2.  See Reference Pamphlet, page 8, for 
the	definition	of	“business	entity.”

Q.	My	husband	is	a	partner	in	a	four-person	firm	where	
all of his business is based on his own billings and 
collections	from	various	clients.		How	do	I	report	my	
community property interest in this business and the 
income generated in this manner?

A.	 If	your	husband’s	investment	in	the	firm	is	10%	or	
greater, disclose 100% of his share of the business 
on Schedule A-2, Part 1 and 50% of his income on 
Schedule A-2, Parts 2 and 3.  For example, a client of 
your	husband’s	must	be	a	source	of	at	least	$20,000	
during	the	reporting	period	before	the	client’s	name	is	
reported.

Q.	How	do	I	disclose	my	spouse’s	or	registered	domestic	
partner’s	salary?

A. Report the name of the employer as a source of income 
on Schedule C.

Q.	I	am	a	doctor.		For	purposes	of	reporting	$10,000	
sources of income on Schedule A-2, Part 3, are the 
patients or their insurance carriers considered sources 
of income?

A.	 If	your	patients	exercise	sufficient	control	by	selecting	
you instead of other doctors, then your patients, rather 
than their insurance carriers, are sources of income to 
you.  See Reference Pamphlet, page 14, for additional 
information.

Q.	I	received	a	loan	from	my	grandfather	to	purchase	my	
home.		Is	this	loan	reportable?

A.	 No.		Loans	received	from	family	members	are	not	
reportable.

Q.	Many	years	ago,	I	loaned	my	parents	several	thousand	
dollars,	which	they	paid	back	this	year.		Do	I	need	to	
report this loan repayment on my Form 700?

A. No.  Payments received on a loan made to a family 
member are not reportable.

FPPC Form 700 (2017/2018) 
FPPC Advice Email: advice@fppc.ca.gov

FPPC Toll-Free Helpline: 866/275-3772 www.fppc.ca.gov
Instructions – 6

real Property Disclosure
Q. During this reporting period we switched our principal 

place	of	residence	into	a	rental.		I	have	full	disclosure	
and	the	property	is	located	in	my	agency’s	jurisdiction,	
so	it	is	now	reportable.		Because	I	have	not	reported	
this	property	before,	do	I	need	to	show	an	“acquired”	
date?

A.	 No,	you	are	not	required	to	show	an	“acquired”	date	
because you previously owned the property.  However, 
you	may	want	to	note	in	the	“comments”	section	that	
the property was not previously reported because it was 
used exclusively as your residence.  This would be for 
informational purposes only; it is not a requirement.

Q.	I	am	a	city	manager,	and	I	own	a	rental	property	located	
in	an	adjacent	city,	but	one	mile	from	the	city	limit.		Do	I	
need to report this property interest?

A. Yes.  You are required to report this property because 
it is located within 2 miles of the boundaries of the city 
you manage.

Q.	Must	I	report	a	home	that	I	own	as	a	personal	residence	
for my daughter?

A. You are not required to disclose a home used as a 
personal residence for a family member unless you 
receive income from it, such as rental income.

Q.	I	am	a	co-signer	on	a	loan	for	a	rental	property	owned	
by	a	friend.	Since	I	am	listed	on	the	deed	of	trust,	do	I	
need	to	report	my	friend’s	property	as	an	interest	in	real	
property on my Form 700?

A. No. Simply being a co-signer on a loan for property 
does not create a reportable interest in real property for 
you.

Gift Disclosure
Q.	If	I	received	a	reportable	gift	of	two	tickets	to	a	concert	

valued at $100 each, but gave the tickets to a friend 
because	I	could	not	attend	the	concert,	do	I	have	any	
reporting obligations?

A. Yes.  Since you accepted the gift and exercised 
discretion and control of the use of the tickets, you must 
disclose the gift on Schedule D.
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Q. Mary and Joe Benson, a married couple, want to give a 
piece	of	artwork	to	a	county	supervisor.		Is	each	spouse	
considered a separate source for purposes of the gift 
limit and disclosure?

A. Yes, each spouse may make a gift valued at the gift 
limit during a calendar year.  For example, during 2017  
the gift limit was $470, so the Bensons may have given 
the supervisor artwork valued at no more than $940.  
The supervisor must identify Joe and Mary Benson as 
the sources of the gift. 

Q.	I	am	a	Form	700	filer	with	full	disclosure.		Our	agency	
holds	a	holiday	raffle	to	raise	funds	for	a	local	charity.		
I	bought	$10	worth	of	raffle	tickets	and	won	a	gift	
basket valued at $120.  The gift basket was donated by 
Doug Brewer, a citizen in our city.  At the same event, 
I	bought	raffle	tickets	for,	and	won	a	quilt	valued	at	
$70.  The quilt was donated by a coworker.  Are these 
reportable gifts?

A. Because the gift basket was donated by an outside 
source	(not	an	agency	employee),	you	have	received	a	
reportable	gift	valued	at	$110	(the	value	of	the	basket	
less	the	consideration	paid).		The	source	of	the	gift	
is Doug Brewer and the agency is disclosed as the 
intermediary.  Because the quilt was donated by an 
employee of your agency, it is not a reportable gift.

Q. My agency is responsible for disbursing grants.  An 
applicant	(501(c)(3)	organization)	met	with	agency	
employees to present its application.  At this meeting, 
the	applicant	provided	food	and	beverages.		Would	
the food and beverages be considered gifts to the 
employees?  These employees are designated in our 
agency’s	conflict	of	interest	code	and	the	applicant	is	a	
reportable source of income under the code.

A.		Yes.		If	the	value	of	the	food	and	beverages	consumed	
by	any	one	filer,	plus	any	other	gifts	received	from	the	
same source during the reporting period total $50 or 
more, the food and beverages would be reported using 
the fair market value and would be subject to the gift 
limit.

Q.	I	received	free	admission	to	an	educational	conference	
related	to	my	official	duties.		Part	of	the	conference	
fees	included	a	round	of	golf.		Is	the	value	of	the	golf	
considered informational material?

A.	 No.		The	value	of	personal	benefits,	such	as	golf,	
attendance at a concert, or sporting event, are gifts 
subject to reporting and limits.

Questions and Answers
Continued

FPPC Form 700 (2017/2018) 
FPPC Advice Email: advice@fppc.ca.gov

FPPC Toll-Free Helpline: 866/275-3772 www.fppc.ca.gov
Instructions – 7

92 of 193Powered by BoardOnTrack

Palisades Charter High School - Board Meeting - Agenda - Tuesday February 27, 2018 at 5:00 PM



Instructions – Schedules A-1 and A-2
Investments

“Investment”	means	a	financial	interest	in	any	business	
entity	(including	a	consulting	business	or	other	independent	
contracting	business)	that	is	located	in,	doing	business	in,	
planning to do business in, or that has done business during 
the	previous	two	years	in	your	agency’s	jurisdiction	in	which	
you, your spouse or registered domestic partner, or your 
dependent	children	had	a	direct,	indirect,	or	beneficial	interest	
totaling $2,000 or more at any time during the reporting 
period.  See Reference Pamphlet, page 13.

reportable investments include:
•	 Stocks, bonds, warrants, and options, including those held 

in margin or brokerage accounts and managed investment 
funds	(See	Reference	Pamphlet,	page	13.)

•	 Sole proprietorships
•	 Your	own	business	or	your	spouse’s	or	registered	

domestic	partner’s	business	(See	Reference	Pamphlet,	
page	8,	for	the	definition	of	“business	entity.”)

•	 Your	spouse’s	or	registered	domestic	partner’s	
investments even if they are legally separate property

•	 Partnerships	(e.g.,	a	law	firm	or	family	farm)
•	 Investments	in	reportable	business	entities	held	in	a	

retirement	account	(See	Reference	Pamphlet,	page	15.)
•	 If	you,	your	spouse	or	registered	domestic	partner,	

and dependent children together had a 10% or greater 
ownership	interest	in	a	business	entity	or	trust	(including	
a	living	trust),	you	must	disclose	investments	held	by	the	
business entity or trust.  See Reference Pamphlet, page 
15, for more information on disclosing trusts.

•	 Business trusts

You are not required to disclose:
•	 Government	bonds,	diversified	mutual	funds,	certain	funds	

similar	to	diversified	mutual	funds	(such	as	exchange	
traded	funds)	and	investments	held	in	certain	retirement	
accounts.  See Reference Pamphlet, page 13, for detailed 
information.		(Regulation	18237)

•	 Bank accounts, savings accounts, money market accounts 
and	certificates	of	deposits

•	 Insurance	policies
•	 Annuities
•	 Commodities
•	 Shares in a credit union
•	 Government	bonds	(including	municipal	bonds)
•	 Retirement accounts invested in non-reportable interests 

(e.g.,	insurance	policies,	mutual	funds,	or	government	
bonds)	(See	Reference	Pamphlet,	page	15.)

•	 Government	defined-benefit	pension	plans	(such	as	
CalPERS	and	CalSTRS	plans)

•	 Certain	interests	held	in	a	blind	trust	(See	Reference	
Pamphlet,	page	16.)

use Schedule A-1 to report ownership of less than 10% 
(e.g.,	stock).		Schedule	C	(Income)	may	also	be	required	if	
the investment is not a stock or corporate bond.  See second 
example below.

use Schedule A-2 to report ownership of 10% or greater 
(e.g.,	a	sole	proprietorship).

To Complete Schedule A-1:
Do	not	attach	brokerage	or	financial	statements.

•	 Disclose the name of the business entity.
•	 Provide a general description of the business activity of 

the	entity	(e.g.,	pharmaceuticals,	computers,	automobile	
manufacturing,	or	communications).

•	 Check the box indicating the highest fair market value of 
your	investment	during	the	reporting	period.		If	you	are	
filing	a	candidate	or	an	assuming	office	statement,	indicate	
the	fair	market	value	on	the	filing	date	or	the	date	you	took	
office,	respectively.

•	 Identify	the	nature	of	your	investment	(e.g.,	stocks,	
warrants,	options,	or	bonds).

•	 An acquired or disposed of date is only required if you 
initially acquired or entirely disposed of the investment 
interest during the reporting period.  The date of a stock 
dividend reinvestment or partial disposal is not required.  
Generally,	these	dates	will	not	apply	if	you	are	filing	a	
candidate	or	an	assuming	office	statement.

Examples:
John	Smith	holds	a	state	agency	position.		His	conflict	of	
interest code requires full disclosure of investments.  John 
must disclose his stock holdings of $2,000 or more in any 
company that is located in or does business in California, 
as well as those stocks held by his spouse or registered 
domestic partner and dependent children.

Susan Jones is a city council member.  She has a 4% 
interest, worth $5,000, in a limited partnership located in the 
city.  Susan must disclose the partnership on Schedule A-1 
and income of $500 or more received from the partnership on 
Schedule C.

Reminders
•	 Do	you	know	your	agency’s	jurisdiction?
•	 Did you hold investments at any time during the period 

covered by this statement?
•	 Code	filers	–	your	disclosure	categories	may	only	
require	disclosure	of	specific	investments.

FPPC Form 700 (2017/2018)
FPPC Advice Email: advice@fppc.ca.gov

FPPC Toll-Free Helpline: 866/275-3772 www.fppc.ca.gov
Instructions – 8
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IF	APPLICABLE,	LIST	DATE:

/ /  / /
	 ACQuIRED	 DISPOSED

IF	APPLICABLE,	LIST	DATE:

/ /  / /
	 ACQuIRED	 DISPOSED

IF	APPLICABLE,	LIST	DATE:

/ /  / /
	 ACQuIRED	 DISPOSED

IF	APPLICABLE,	LIST	DATE:

/ /  / /
	 ACQuIRED	 DISPOSED

IF	APPLICABLE,	LIST	DATE:

/ /  / /
	 ACQuIRED	 DISPOSED

IF	APPLICABLE,	LIST	DATE:

/ /  / /
	 ACQuIRED	 DISPOSED

17 17 17 17

1717

171717

Name

►		NAME	OF	BuSINESS	ENTITY

  
GENERAL	DESCRIPTION	OF	THIS	BuSINESS

►		NAME	OF	BuSINESS	ENTITY

  
GENERAL	DESCRIPTION	OF	THIS	BuSINESS

►		NAME	OF	BuSINESS	ENTITY

  
GENERAL	DESCRIPTION	OF	THIS	BuSINESS

►		NAME	OF	BuSINESS	ENTITY

  
GENERAL	DESCRIPTION	OF	THIS	BuSINESS

►		NAME	OF	BuSINESS	ENTITY

  
GENERAL	DESCRIPTION	OF	THIS	BuSINESS

►		NAME	OF	BuSINESS	ENTITY

  
GENERAL	DESCRIPTION	OF	THIS	BuSINESS

Comments: 

SChEDuLE A-1
Investments

Stocks,	Bonds,	and	Other	 Interests
(Ownership	 Interest	 is	Less	Than	10%)

Do not attach brokerage or financial statements.

700
FAIr POLITICAL PrACTICES COMMISSION

CALIFORNIA FORM

FPPC Form 700 (2017/2018) Sch. A-1
FPPC Advice Email: advice@fppc.ca.gov

FPPC Toll-Free Helpline: 866/275-3772  www.fppc.ca.gov

FAIR	MARKET	vALuE
 $2,000 - $10,000  $10,001 - $100,000
 $100,001 - $1,000,000  Over $1,000,000

FAIR	MARKET	vALuE
 $2,000 - $10,000  $10,001 - $100,000
 $100,001 - $1,000,000  Over $1,000,000

FAIR	MARKET	vALuE
 $2,000 - $10,000  $10,001 - $100,000
 $100,001 - $1,000,000  Over $1,000,000

FAIR	MARKET	vALuE
 $2,000 - $10,000  $10,001 - $100,000
 $100,001 - $1,000,000  Over $1,000,000

FAIR	MARKET	vALuE
 $2,000 - $10,000  $10,001 - $100,000
 $100,001 - $1,000,000  Over $1,000,000

FAIR	MARKET	vALuE
 $2,000 - $10,000  $10,001 - $100,000
 $100,001 - $1,000,000  Over $1,000,000

17

NATuRE	OF	 INvESTMENT
 Stock  Other 

     (Describe)
 Partnership  Income	Received of $0 - $499

   Income	Received	of	$500	or	More (Report on Schedule C)

NATuRE	OF	 INvESTMENT
 Stock  Other 

     (Describe)
 Partnership  Income	Received	of	$0	 -	$499

   Income	Received	of	$500	or	More (Report on Schedule C)

NATuRE	OF	 INvESTMENT
 Stock  Other 

     (Describe)
 Partnership  Income	Received	of	$0	 -	$499

   Income	Received	of	$500	or	More (Report on Schedule C)

NATuRE	OF	 INvESTMENT
 Stock  Other 

     (Describe)
 Partnership  Income	Received of $0 - $499

   Income	Received	of	$500	or	More (Report on Schedule C)

NATuRE	OF	 INvESTMENT
 Stock  Other 

     (Describe)
 Partnership  Income	Received of $0 - $499

   Income	Received	of	$500	or	More (Report on Schedule C)

NATuRE	OF	 INvESTMENT
 Stock  Other 

     (Describe)
 Partnership  Income	Received	of	$0	 -	$499

   Income	Received	of	$500	or	More (Report on Schedule C)

1717
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Instructions – Schedule A-2
Investments, Income, and Assets of Business Entities/Trusts

FPPC Form 700 (2017/2018)
FPPC Advice Email: advice@fppc.ca.gov

FPPC Toll-Free Helpline: 866/275-3772 www.fppc.ca.gov
Instructions – 10

Use Schedule A-2 to report investments in a business 
entity	(including	a	consulting	business	or	other	independent	
contracting	business)	or	trust	(including	a	living	trust)	in	
which you, your spouse or registered domestic partner, 
and your dependent children, together or separately, had a 
10% or greater interest, totaling $2,000 or more, during the 
reporting period and which is located in, doing business in, 
planning to do business in, or which has done business during 
the	previous	two	years	in	your	agency’s	jurisdiction.		See	
Reference Pamphlet, page 13.  A trust located outside your 
agency’s	jurisdiction	is	reportable	if	it	holds	assets	that	are	
located in or doing business in the jurisdiction.  Do not report 
a trust that contains non-reportable interests.  For example, 
a trust containing only your personal residence not used in 
whole or in part as a business, your savings account, and 
some municipal bonds, is not reportable.

Also report on Schedule A-2 investments and real property 
held by that entity or trust if your pro rata share of the 
investment or real property interest was $2,000 or more 
during the reporting period.

To Complete Schedule A-2:
Part 1.  Disclose the name and address of the business entity 
or	trust.		If	you	are	reporting	an	interest	in	a	business	entity,	
check	“Business	Entity”	and	complete	the	box	as	follows:

•	 Provide a general description of the business activity of the 
entity.

•	 Check the box indicating the highest fair market value of 
your investment during the reporting period.

•	 If	you	initially	acquired	or	entirely	disposed	of	this	interest	
during the reporting period, enter the date acquired or 
disposed.

•	 Identify	the	nature	of	your	investment.
•	 Disclose the job title or business position you held with the 

entity,	if	any	(i.e.,	if	you	were	a	director,	officer,	partner,	
trustee,	employee,	or	held	any	position	of	management).		A	
business position held by your spouse is not reportable.

Part 2.  Check the box indicating your pro rata share of the 
gross income received by the business entity or trust.  This 
amount includes your pro rata share of the gross income 
from the business entity or trust, as well as your community 
property	interest	in	your	spouse’s	or	registered	domestic	
partner’s	share.		Gross income is the total amount of income 
before deducting expenses, losses, or taxes.

Part 3.  Disclose the name of each source of income that is 
located in, doing business in, planning to do business in, or 
that has done business during the previous two years in your 
agency’s	jurisdiction,	as	follows:	

•	 Disclose each source of income and outstanding loan 
to the business entity or trust	identified	in	Part	1	if	
your pro rata share of the gross	income	(including	your	
community	property	interest	in	your	spouse’s	or	registered	
domestic	partner’s	share)	to	the	business	entity	or	trust	
from that source was $10,000 or more during the reporting 

period.  See Reference Pamphlet, page 11, for examples.  
Income	from	governmental	sources	may	be	reportable	
if	not	considered	salary.	See	Regulation	18232.		Loans	
from	commercial	lending	institutions	made	in	the	lender’s	
regular course of business on terms available to members 
of	the	public	without	regard	to	your	official	status	are	not	
reportable.

•	 Disclose each individual or entity that was a source 
of commission income of $10,000 or more during the 
reporting	period	through	the	business	entity	identified	
in Part 1.  See Reference Pamphlet, page 8, for an 
explanation of commission income.

You may be required to disclose sources of income located 
outside your jurisdiction.  For example, you may have a client 
who resides outside your jurisdiction who does business on a 
regular basis with you.  Such a client, if a reportable source of 
$10,000 or more, must be disclosed.

Mark	“None”	if	you	do	not	have	any	reportable	$10,000	
sources of income to disclose.  Using phrases such as 
“various	clients”	or	“not	disclosing	sources	pursuant	to	
attorney-client	privilege”	may	trigger	a	request	for	an	
amendment to your statement.  See Reference Pamphlet, 
page 14, for details about requesting an exemption from 
disclosing privileged information.

Part 4.  Report any investments or interests in real property 
held or leased by the entity or trust	identified	in	Part	1	if	your	
pro rata share of the interest held was $2,000 or more during 
the reporting period.  Attach additional schedules or use 
FPPC’s	Form	700	Excel	spreadsheet	if	needed.

•	 Check the applicable box identifying the interest held as 
real property or an investment.

•	 If	investment,	provide	the	name	and	description	of	the	
business entity.

•	 If	real	property,	report	the	precise	location	(e.g.,	an	
assessor’s	parcel	number	or	address).

•	 Check the box indicating the highest fair market value 
of your interest in the real property or investment during 
the	reporting	period.		(Report	the	fair	market	value	of	the	
portion of your residence claimed as a tax deduction if you 
are	utilizing	your	residence	for	business	purposes.)

•	 Identify	the	nature	of	your	interest.
•	 Enter the date acquired or disposed only if you initially 

acquired or entirely disposed of your interest in the 
property or investment during the reporting period.
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►	3. LIST ThE NAME OF EACh rEPOrTABLE SINGLE SOurCE OF 
INCOME OF $10,000 Or MOrE (Attach a separate sheet if necessary.)

IF	APPLICABLE,	LIST	DATE:

/ /  / /
	 ACQuIRED	 DISPOSED

IF	APPLICABLE,	LIST	DATE:

/ /  / /
	 ACQuIRED	 DISPOSED

IF	APPLICABLE,	LIST	DATE:

/ /  / /
	 ACQuIRED	 DISPOSED

IF	APPLICABLE,	LIST	DATE:

/ /  / /
	 ACQuIRED	 DISPOSED

17 17

17 1717 17

SChEDuLE A-2
Investments, Income, and Assets

of Business Entities/Trusts
(Ownership	 Interest	 is	10%	or	Greater)

Comments:

Name

Address (Business Address Acceptable)

Name

Address (Business Address Acceptable)

FAIR	MARKET	vALuE
 $0 - $1,999
 $2,000 - $10,000
 $10,001 - $100,000
 $100,001 - $1,000,000
 Over $1,000,000

FAIR	MARKET	vALuE
 $0 - $1,999
 $2,000 - $10,000
 $10,001 - $100,000
 $100,001 - $1,000,000
 Over $1,000,000

GENERAL	DESCRIPTION	OF	THIS	BuSINESS

 

GENERAL	DESCRIPTION	OF	THIS	BuSINESS

 

 INvESTMENT	  REAL	PROPERTY

Name	of	Business	Entity,	 if	 Investment,	or 
Assessor’s	Parcel	Number	or	Street	Address	of	Real	Property

Description of Business Activity or
City	or	Other	Precise	Location	of	Real	Property

 INvESTMENT	  REAL	PROPERTY

Name	of	Business	Entity,	 if	 Investment,	or 
Assessor’s	Parcel	Number	or	Street	Address	of	Real	Property

Description of Business Activity or
City	or	Other	Precise	Location	of	Real	Property

►	4. INVESTMENTS AND INTErESTS IN rEAL PrOPErTY hELD Or 
LEASED By ThE BuSINESS ENTITY Or TruST

►	4. INVESTMENTS AND INTErESTS IN rEAL PrOPErTY hELD Or 
LEASED By ThE BuSINESS ENTITY Or TruST

Check one
  Trust, go to 2  Business Entity, complete the box, then go to 2

Check one
  Trust, go to 2  Business Entity, complete the box, then go to 2

►	3. LIST ThE NAME OF EACh rEPOrTABLE SINGLE SOurCE OF 
INCOME OF $10,000 Or MOrE (Attach a separate sheet if necessary.)

►	2.  IDENTIFY ThE GrOSS INCOME rECEIVED (INCLuDE YOur PrO rATA 
ShArE OF ThE GrOSS INCOME tO ThE ENTITY/TruST)

►	2.  IDENTIFY ThE GrOSS INCOME rECEIVED (INCLuDE YOur PrO rATA 
ShArE OF ThE GrOSS INCOME tO ThE ENTITY/TruST)

Name

700

Check one box: Check one box:

YOuR	BuSINESS	POSITION	 YOuR	BuSINESS	POSITION	

FPPC Form 700 (2017/2018) Sch. A-2
FPPC Advice Email: advice@fppc.ca.gov

FPPC Toll-Free Helpline: 866/275-3772  www.fppc.ca.gov

FAIR	MARKET	vALuE
 $2,000 - $10,000
 $10,001 - $100,000
 $100,001 - $1,000,000
 Over $1,000,000

FAIR	MARKET	vALuE
 $2,000 - $10,000
 $10,001 - $100,000
 $100,001 - $1,000,000
 Over $1,000,000

 $0 - $499
 $500 - $1,000
 $1,001 - $10,000

 $0 - $499
 $500 - $1,000
 $1,001 - $10,000

 $10,001 - $100,000
 OvER	$100,000

 $10,001 - $100,000
 OvER	$100,000

FAIr POLITICAL PrACTICES COMMISSION

CALIFORNIA FORM

►	1.  BuSINESS ENTITY Or TruST ►	1.  BuSINESS ENTITY Or TruST

NATuRE	OF	 INTEREST
 Property	Ownership/Deed	of	Trust	  Stock  Partnership

 Leasehold	 	   Other 
 

 Check box if additional schedules reporting investments or real property
 are attached

Yrs. remaining

NATuRE	OF	 INTEREST
 Property	Ownership/Deed	of	Trust	  Stock  Partnership

 Leasehold	 	   Other 
 

 Check box if additional schedules reporting investments or real property
 are attached

Yrs. remaining

17 17

Other

NATuRE	OF	 INvESTMENT
 Partnership  Sole Proprietorship  

Other

NATuRE	OF	 INvESTMENT
 Partnership  Sole Proprietorship  

 None  Noneor or Names listed below  Names listed below
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•	 If	you	received	rental	income,	check	the	box	indicating	the	
gross amount you received.

•	 If	you	had	a	10%	or	greater	interest	in	real	property	and	
received	rental	income,	list	the	name	of	the	source(s)	if	
your pro rata share of the gross income from any single 
tenant	was	$10,000	or	more	during	the	reporting	period.		If	
you received a total of $10,000 or more from two or more 
tenants	acting	in	concert	(in	most	cases,	this	will	apply	
to	married	couples),	disclose	the	name	of	each	tenant.		
Otherwise,	mark	“None.”

•	 Loans	from	a	private	lender	that	total	$500	or	more	and	
are secured by real property may be reportable.  Loans 
from commercial lending institutions made in the 
lender’s regular course of business on terms available 
to members of the public without regard to your official 
status are not reportable.

When	reporting	a	loan:
 - Provide the name and address of the lender.
 - Describe	the	lender’s	business	activity.
 - Disclose the interest rate and term of the loan.  For 

variable interest rate loans, disclose the conditions 
of	the	loan	(e.g.,	Prime	+	2)	or	the	average	interest	
rate paid during the reporting period.  The term of 
a loan is the total number of months or years given 
for repayment of the loan at the time the loan was 
established.

 - Check the box indicating the highest balance of the 
loan during the reporting period.

 - Identify	a	guarantor,	if	applicable.

If	you	have	more	than	one	
reportable loan on a single 
piece of real property, report 
the	additional	loan(s)	on	
Schedule C. 

Example: 
Joe Nelson is a city planning 
commissioner. Joe received 
rental income of $12,000 
during the reporting period 
from a single tenant who 
rented property Joe owned 
in	the	city’s	jurisdiction.	If	Joe	
had received the $12,000 
from two or more tenants, the 
tenants’	names	would	not	be	
required as long as no single 
tenant paid $10,000 or more.  
A married couple would be 
considered a single tenant.

Instructions – Schedule B
Interests in real Property

Reminders
•	 Income	and	loans	already	reported	on	Schedule	B	are	

not also required to be reported on Schedule C.
•	 Real property already reported on Schedule A-2, Part 4 

is not also required to be reported on Schedule B.
•	Code	filers	– do your disclosure categories require 

disclosure of real property?

FPPC Form 700 (2017/2018)
FPPC Advice Email: advice@fppc.ca.gov

FPPC Toll-Free Helpline: 866/275-3772 www.fppc.ca.gov
Instructions – 12

Report	interests	in	real	property	located	in	your	agency’s	
jurisdiction in which you, your spouse or registered domestic 
partner, or your dependent children had a direct, indirect, or 
beneficial	interest	totaling	$2,000	or	more	any	time	during	
the reporting period.  Real property is also considered to be 
“within	the	jurisdiction”	of	a	local	government	agency	if	the	
property or any part of it is located within two miles outside 
the boundaries of the jurisdiction or within two miles of any 
land owned or used by the local government agency.  See 
Reference Pamphlet, page 13.

Interests in real property include:
•	 An	ownership	interest	(including	a	beneficial	ownership	

interest)
•	 A deed of trust, easement, or option to acquire property
•	 A	leasehold	interest	(See	Reference	Pamphlet,	page	14.)
•	 A mining lease
•	 An interest in real property held in a retirement account 

(See	Reference	Pamphlet,	page	15.)
•	 An interest in real property held by a business entity or 

trust in which you, your spouse or registered domestic 
partner, and your dependent children together had a 10% 
or	greater	ownership	interest	(Report	on	Schedule	A-2.)

•	 Your	spouse’s	or	registered	domestic	partner’s	interests	in	
real property that are legally held separately by him or her

you are not required to report:
•	 A residence, such as a home or vacation cabin, used 

exclusively	as	a	personal	residence	(However,	a	residence	
in which you rent out a room or for which you claim a 
business	deduction	may	be	reportable.		If	reportable,	
report the fair market value of the portion claimed as a tax 
deduction.)
Please note:  A non-reportable residence can still be 
grounds	for	a	conflict	of	interest	and	may	be	disqualifying.

•	 Interests	in	real	property	held	through	a	blind	trust	(See	
Reference	Pamphlet,	page	16,	for	exceptions.)

To Complete Schedule B:
•	 Report	the	precise	location	(e.g.,	an	assessor’s	parcel	

number	or	address)	of	the	real	property.
•	 Check the box indicating the fair market value of your 

interest	in	the	property	(regardless	of	what	you	owe	on	the	
property).

•	 Enter the date acquired or disposed only if you initially 
acquired or entirely disposed of your interest in the 
property during the reporting period.

•	 Identify	the	nature	of	your	interest.		If	it	is	a	leasehold,	
disclose the number of years remaining on the lease.

	 NAME	OF	LENDER*

 
 ADDRESS (Business Address Acceptable)

 
	 BuSINESS	ACTIvITY,	 IF	ANY,	OF	LENDER

 

IF	APPLICABLE,	LIST	DATE:

/ /  / /
 ACQuIRED DISPOSED

IF	APPLICABLE,	LIST	DATE:

/ /  / /
 ACQuIRED DISPOSED

17 1717 17

SChEDuLE B
Interests in real Property

(Including Rental Income)

Name

►		ASSESSOR’S	PARCEL	NuMBER	OR	STREET ADDRESS

 

►		ASSESSOR’S	PARCEL	NuMBER	OR	STREET ADDRESS

 
CITY CITY

INTEREST RATE TERM (Months/Years)

%  None 

SOuRCES	OF	RENTAL	 INCOME:	  If you own a 10% or greater 
interest, list the name of each tenant that is a single source of 
income of $10,000 or more.

SOuRCES	OF	RENTAL	 INCOME:	  If you own a 10% or greater 
interest, list the name of each tenant that is a single source of 
income of $10,000 or more.

NATuRE OF INTEREST

 Ownership/Deed	of	Trust	  Easement

 Leasehold	   
                    Yrs. remaining    Other

NATuRE OF INTEREST

 Ownership/Deed	of	Trust	  Easement

 Leasehold	   
                    Yrs. remaining    Other

Comments: 

FAIR	MARkET	vALuE
 $2,000 - $10,000
 $10,001 - $100,000
 $100,001 - $1,000,000
 Over $1,000,000

FAIR	MARkET	vALuE
 $2,000 - $10,000
 $10,001 - $100,000
 $100,001 - $1,000,000
 Over $1,000,000

IF	RENTAL	PROPERTY,	GROSS	INCOME	RECEIvED

 OvER $100,000

 $500 - $1,000 $0 - $499  $1,001 - $10,000

 $10,001 - $100,000

IF	RENTAL	PROPERTY,	GROSS	INCOME	RECEIvED

 OvER $100,000

 $500 - $1,000 $0 - $499  $1,001 - $10,000

 $10,001 - $100,000

HIGHEST	BALANCE	DuRING	REPORTING	PERIOD

 Guarantor, if applicable

 OvER $100,000

 $500 - $1,000  $1,001 - $10,000

 $10,001 - $100,000

FPPC Form 700 (2017/2018) Sch. B
FPPC Advice Email: advice@fppc.ca.gov

FPPC Toll-Free Helpline: 866/275-3772  www.fppc.ca.gov

700
FAIr POLITICAL PrACTICES COMMISSION

CALIFORNIA FORM

	 NAME	OF	LENDER*

 
 ADDRESS (Business Address Acceptable)

 
	 BuSINESS	ACTIvITY,	 IF	ANY,	OF	LENDER

 
INTEREST RATE TERM (Months/Years)

%  None 

 Guarantor, if applicable

HIGHEST	BALANCE	DuRING	REPORTING	PERIOD

 OvER $100,000

 $500 - $1,000  $1,001 - $10,000

 $10,001 - $100,000

* You	are	not	required	to	report	loans	from	commercial	lending	institutions	made	in	the	lender’s	regular	course	of	
business	on	terms	available	to	members	of	the	public	without	regard	to	your	official	status.		Personal	loans	and	
loans	received	not	in	a	lender’s	regular	course	of	business	must	be	disclosed	as	follows:

 None  None

4600 24th Street

Sacramento

Henry Wells

Sophia Petroillo

2121 Blue Sky Parkway, Sacramento

Restaurant Owner

8 15 Years

	 NAME	OF	LENDER*

 
 ADDRESS (Business Address Acceptable)

 
	 BuSINESS	ACTIvITY,	 IF	ANY,	OF	LENDER

 

IF	APPLICABLE,	LIST	DATE:

/ /  / /
 ACQuIRED DISPOSED

IF	APPLICABLE,	LIST	DATE:

/ /  / /
 ACQuIRED DISPOSED

17 1717 17

SChEDuLE B
Interests in real Property

(Including Rental Income)

Name

►		ASSESSOR’S	PARCEL	NuMBER	OR	STREET ADDRESS

 

►		ASSESSOR’S	PARCEL	NuMBER	OR	STREET ADDRESS

 
CITY CITY

INTEREST RATE TERM (Months/Years)

%  None 

SOuRCES	OF	RENTAL	 INCOME:	  If you own a 10% or greater 
interest, list the name of each tenant that is a single source of 
income of $10,000 or more.

SOuRCES	OF	RENTAL	 INCOME:	  If you own a 10% or greater 
interest, list the name of each tenant that is a single source of 
income of $10,000 or more.

NATuRE OF INTEREST

 Ownership/Deed	of	Trust	  Easement

 Leasehold	   
                    Yrs. remaining    Other

NATuRE OF INTEREST

 Ownership/Deed	of	Trust	  Easement

 Leasehold	   
                    Yrs. remaining    Other

Comments: 

FAIR	MARkET	vALuE
 $2,000 - $10,000
 $10,001 - $100,000
 $100,001 - $1,000,000
 Over $1,000,000

FAIR	MARkET	vALuE
 $2,000 - $10,000
 $10,001 - $100,000
 $100,001 - $1,000,000
 Over $1,000,000

IF	RENTAL	PROPERTY,	GROSS	INCOME	RECEIvED

 OvER $100,000

 $500 - $1,000 $0 - $499  $1,001 - $10,000

 $10,001 - $100,000

IF	RENTAL	PROPERTY,	GROSS	INCOME	RECEIvED

 OvER $100,000

 $500 - $1,000 $0 - $499  $1,001 - $10,000

 $10,001 - $100,000

HIGHEST	BALANCE	DuRING	REPORTING	PERIOD

 Guarantor, if applicable

 OvER $100,000

 $500 - $1,000  $1,001 - $10,000

 $10,001 - $100,000

FPPC Form 700 (2017/2018) Sch. B
FPPC Advice Email: advice@fppc.ca.gov

FPPC Toll-Free Helpline: 866/275-3772  www.fppc.ca.gov

700
FAIr POLITICAL PrACTICES COMMISSION

CALIFORNIA FORM

	 NAME	OF	LENDER*

 
 ADDRESS (Business Address Acceptable)

 
	 BuSINESS	ACTIvITY,	 IF	ANY,	OF	LENDER

 
INTEREST RATE TERM (Months/Years)

%  None 

 Guarantor, if applicable

HIGHEST	BALANCE	DuRING	REPORTING	PERIOD

 OvER $100,000

 $500 - $1,000  $1,001 - $10,000

 $10,001 - $100,000

* You	are	not	required	to	report	loans	from	commercial	lending	institutions	made	in	the	lender’s	regular	course	of	
business	on	terms	available	to	members	of	the	public	without	regard	to	your	official	status.		Personal	loans	and	
loans	received	not	in	a	lender’s	regular	course	of	business	must	be	disclosed	as	follows:

 None  None

4600 24th Street

Sacramento

Henry Wells

Sophia Petroillo

2121 Blue Sky Parkway, Sacramento

Restaurant Owner

8 15 Years
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	 NAME	OF	LENDER*

 
 ADDRESS (Business Address Acceptable)

 
	 BuSINESS	ACTIvITY,	 IF	ANY,	OF	LENDER

 

IF	APPLICABLE,	LIST	DATE:

/ /  / /
	 ACQuIRED	 DISPOSED

IF	APPLICABLE,	LIST	DATE:

/ /  / /
	 ACQuIRED	 DISPOSED

17 1717 17

SChEDuLE B
Interests in real Property

(Including	Rental	 Income)

Name

►		ASSESSOR’S	PARCEL	NuMBER	OR	STREET ADDRESS

 

►		ASSESSOR’S	PARCEL	NuMBER	OR	STREET ADDRESS

 
CITY CITY

INTEREST	RATE	 TERM	(Months/Years)

%  None 

SOuRCES	OF	RENTAL	 INCOME:	  If	you	own	a	10%	or	greater	
interest, list the name of each tenant that is a single source of 
income of $10,000 or more.

SOuRCES	OF	RENTAL	 INCOME:	  If	you	own	a	10%	or	greater	
interest, list the name of each tenant that is a single source of 
income of $10,000 or more.

NATuRE	OF	 INTEREST

 Ownership/Deed	of	Trust	  Easement

 Leasehold	   
                    Yrs. remaining    Other

NATuRE	OF	 INTEREST

 Ownership/Deed	of	Trust	  Easement

 Leasehold	   
                    Yrs. remaining    Other

Comments: 

FAIR	MARKET	vALuE
 $2,000 - $10,000
 $10,001 - $100,000
 $100,001 - $1,000,000
 Over $1,000,000

FAIR	MARKET	vALuE
 $2,000 - $10,000
 $10,001 - $100,000
 $100,001 - $1,000,000
 Over $1,000,000

IF	RENTAL	PROPERTY,	GROSS	INCOME	RECEIvED

 OvER	$100,000

 $500 - $1,000 $0 - $499  $1,001 - $10,000

 $10,001 - $100,000

IF	RENTAL	PROPERTY,	GROSS	INCOME	RECEIvED

 OvER	$100,000

 $500 - $1,000 $0 - $499  $1,001 - $10,000

 $10,001 - $100,000

HIGHEST	BALANCE	DuRING	REPORTING	PERIOD

 Guarantor, if applicable

 OvER	$100,000

 $500 - $1,000  $1,001 - $10,000

 $10,001 - $100,000

FPPC Form 700 (2017/2018) Sch. B
FPPC Advice Email: advice@fppc.ca.gov

FPPC Toll-Free Helpline: 866/275-3772  www.fppc.ca.gov

700
FAIr POLITICAL PrACTICES COMMISSION

CALIFORNIA FORM

	 NAME	OF	LENDER*

 
 ADDRESS (Business Address Acceptable)

 
	 BuSINESS	ACTIvITY,	 IF	ANY,	OF	LENDER

 
INTEREST	RATE	 TERM	(Months/Years)

%  None 

 Guarantor, if applicable

HIGHEST	BALANCE	DuRING	REPORTING	PERIOD

 OvER	$100,000

 $500 - $1,000  $1,001 - $10,000

 $10,001 - $100,000

* You	are	not	required	to	report	loans	from	commercial	lending	institutions	made	in	the	lender’s	regular	course	of	
business	on	terms	available	to	members	of	the	public	without	regard	to	your	official	status.		Personal	loans	and	
loans	received	not	in	a	lender’s	regular	course	of	business	must	be	disclosed	as	follows:

 None  None
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Instructions – Schedule C
Income, Loans, & Business Positions

(Income Other Than Gifts and Travel Payments)

FPPC Form 700 (2017/2018)
FPPC Advice Email: advice@fppc.ca.gov

FPPC Toll-Free Helpline: 866/275-3772 www.fppc.ca.gov
Instructions – 14

reporting Income:
Report the source and amount of gross income of $500 or 
more you received during the reporting period.  Gross income 
is the total amount of income before deducting expenses, 
losses, or taxes and includes loans other than loans from a 
commercial lending institution.  See Reference Pamphlet, 
page 11.  You must also report the source of income to your 
spouse or registered domestic partner if your community 
property share was $500 or more during the reporting period.

The source and income must be reported only if the source 
is located in, doing business in, planning to do business in, 
or has done business during the previous two years in your 
agency’s	jurisdiction.		See	Reference	Pamphlet,	page	13,	
for more information about doing business in the jurisdiction. 
Reportable sources of income may be further limited by 
your	disclosure	category	located	in	your	agency’s	conflict	of	
interest code.

reporting Business Positions:
You must report your job title with each reportable business 
entity even if you received no income during the reporting 
period.  Use the comments section to indicate that no income 
was received.

Commonly reportable income and loans include:
•	 Salary/wages,	per	diem,	and	reimbursement	for	expenses	

including travel payments provided by your employer
•	 Community	property	interest	(50%)	in	your	spouse’s	

or	registered	domestic	partner’s	income	-	report the 
employer’s name and all other required information

•	 Income	from	investment	interests,	such	as	partnerships,	
reported on Schedule A-1

•	 Commission income not required to be reported on 
Schedule	A-2	(See	Reference	Pamphlet,	page	8.)

•	 Gross income from any sale, including the sale of a house 
or	car	(Report	your	pro	rata	share	of	the	total	sale	price.)

•	 Rental income not required to be reported on Schedule B
•	 Prizes or awards not disclosed as gifts
•	 Payments received on loans you made to others 
•	 An	honorarium	received	prior	to	becoming	a	public	official	

(See	Reference	Pamphlet,	page	10,	concerning	your	ability	
to	receive	future	honoraria.)	

•	 Incentive	compensation	(See	Reference	Pamphlet,	page	
12.)

you are not required to report:
•	 Salary, reimbursement for expenses or per diem, or 

social	security,	disability,	or	other	similar	benefit	payments	
received by you or your spouse or registered domestic 
partner from a federal, state, or local government agency.

•	 Stock dividends and income from the sale of stock unless 
the	source	can	be	identified.

•	 Income	from	a	PERS	retirement	account.

See reference Pamphlet, page 11, for more exceptions to 
income reporting.

To Complete Schedule C:
Part 1.  Income received/Business Position Disclosure
•	 Disclose the name and address of each source of income 

or each business entity with which you held a business 
position.

•	 Provide a general description of the business activity if the 
source is a business entity.

•	 Check the box indicating the amount of gross income 
received.

•	 Identify	the	consideration	for	which	the	income	was	
received.

•	 For income from commission sales, check the box 
indicating the gross income received and list the name of 
each source of commission income of $10,000 or more. 
See Reference Pamphlet, page 8.  Note:  If you receive 
commission income on a regular basis or have an 
ownership interest of 10% or more, you must disclose 
the business entity and the income on Schedule A-2.

•	 Disclose the job title or business position, if any, that you 
held with the business entity, even if you did not receive 
income during the reporting period.

Part 2.  Loans received or Outstanding During the 
reporting Period
•	 Provide the name and address of the lender.
•	 Provide a general description of the business activity if the 

lender is a business entity.
•	 Check the box indicating the highest balance of the loan 

during the reporting period.
•	 Disclose the interest rate and the term of the loan.

 - For variable interest rate loans, disclose the conditions 
of	the	loan	(e.g.,	Prime	+	2)	or	the	average	interest	rate	
paid during the reporting period.

 - The term of the loan is the total number of months or 
years given for repayment of the loan at the time the 
loan was entered into.

•	 Identify	the	security,	if	any,	for	the	loan.

Reminders
•	 Code	filers	–	your	disclosure	categories	may	not	require	

disclosure of all sources of income.
•	 If	you	or	your	spouse	or	registered	domestic	partner	are	

self-employed, report the business entity on Schedule A-2.
•	 Do not disclose on Schedule C income, loans, or business 

positions already reported on Schedules A-2 or B.
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FPPC Form 700 (2017/2018) Sch. C
FPPC Advice Email: advice@fppc.ca.gov

FPPC Toll-Free Helpline: 866/275-3772  www.fppc.ca.gov

(Real property, car, boat, etc.) (Real property, car, boat, etc.)

SChEDuLE C
Income, Loans, & Business 

Positions
(Other	 than	Gifts	and	Travel	Payments)

GROSS	INCOME	RECEIvED No	 Income - Business Position Only No	 Income - Business Position OnlyGROSS	INCOME	RECEIvED

Name

 OvER	$100,000  OvER	$100,000
 $500 - $1,000  $500 - $1,000 $1,001 - $10,000  $1,001 - $10,000

 $10,001 - $100,000  $10,001 - $100,000

700
FAIr POLITICAL PrACTICES COMMISSION

CALIFORNIA FORM

►	 1. INCOME rECEIVED
 NAME	OF	SOuRCE	OF	 INCOME

 
 ADDRESS (Business Address Acceptable)

 
	 BuSINESS	ACTIvITY,	 IF	ANY,	OF	SOuRCE

 
	 YOuR	BuSINESS	POSITION

 

►	 1. INCOME rECEIVED
 NAME	OF	SOuRCE	OF	 INCOME

 
 ADDRESS (Business Address Acceptable)

 
	 BuSINESS	ACTIvITY,	 IF	ANY,	OF	SOuRCE

 
	 YOuR	BuSINESS	POSITION

 

 NAME	OF	LENDER*

 
 ADDRESS (Business Address Acceptable)

 
	 BuSINESS	ACTIvITY,	 IF	ANY,	OF	LENDER

 

INTEREST	RATE	 TERM	(Months/Years)

%  None 

HIGHEST	BALANCE	DuRING	REPORTING	PERIOD

 $500 - $1,000

 $1,001 - $10,000

 $10,001 - $100,000

 OvER	$100,000

Comments:  

►	 2. LOANS rECEIVED Or OuTSTANDING DurING ThE rEPOrTING PErIOD

* You are not required to report loans from commercial lending institutions, or any indebtedness created as part of a 
retail	installment	or	credit	card	transaction,	made	in	the	lender’s	regular	course	of	business	on	terms	available	to	
members	of	the	public	without	regard	to	your	official	status.		Personal	loans	and	loans	received	not	in	a	lender’s	
regular course of business must be disclosed as follows:

SECuRITY	FOR	LOAN

 None  Personal residence

 Real Property  

  

 Guarantor 

 Other  

Street address

City

(Describe)

CONSIDERATION	FOR	WHICH	INCOME	WAS	RECEIvED
 Salary  Spouse’s	or	 registered	domestic	partner’s	 income 

	 	 	 (For	self-employed	use	Schedule	A-2.)

 Partnership	 (Less	 than	10%	ownership.	For	10%	or	greater	use	 	
	 Schedule	A-2.)

 Sale of  
 

   

 

 Other 

CONSIDERATION	FOR	WHICH	INCOME	WAS	RECEIvED
 Salary  Spouse’s	or	 registered	domestic	partner’s	 income 

	 	 	 (For	self-employed	use	Schedule	A-2.)

 Partnership	 (Less	 than	10%	ownership.	For	10%	or	greater	use	 	
	 Schedule	A-2.)

 Sale of  
 

   

 

 Other 

(Describe) (Describe)

(Describe) (Describe)

Rental	 Income,	 list each source of $10,000 or more Rental	 Income,	 list each source of $10,000 or moreCommission or Commission or

Loan	repayment Loan	 repayment
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Instructions – Schedule D
Income – Gifts

Reminders
•	 Gifts from a single source are subject to a $470 limit 

during 2017.  See Reference Pamphlet, page 10.
•	Code	filers	– you only need to report gifts from 

reportable sources.

Gift Tracking Mobile Application

•	FPPC has created a gift tracking app for mobile  
devices	that	helps	filers	track	gifts	and	provides	a	quick	
and easy way to upload the information to the Form 
700.	visit	FPPC’s	website	to	download	the	app.

FPPC Form 700 (2017/2018)
FPPC Advice Email: advice@fppc.ca.gov

FPPC Toll-Free Helpline: 866/275-3772 www.fppc.ca.gov
Instructions – 16

A gift is anything of value for which you have not provided 
equal or greater consideration to the donor.  A gift is 
reportable	if	its	fair	market	value	is	$50	or	more.		In	addition,	
multiple gifts totaling $50 or more received during the 
reporting period from a single source must be reported. 

It	is	the	acceptance	of	a	gift,	not	the	ultimate	use	to	which	it	is	
put, that imposes your reporting obligation.  Except as noted 
below, you must report a gift even if you never used it or if you 
gave it away to another person.

If	the	exact	amount	of	a	gift	is	unknown,	you	must	make	a	
good	faith	estimate	of	the	item’s	fair	market	value.		Listing	
the	value	of	a	gift	as	“over	$50”	or	“value	unknown”	is	not	
adequate	disclosure.		In	addition,	if	you	received	a	gift	through	
an intermediary, you must disclose the name, address, and 
business activity of both the donor and the intermediary.  You 
may	indicate	an	intermediary	either	in	the	“source”	field	
after	the	name	or	in	the	“comments”	section	at	the	bottom	
of Schedule D.

Commonly reportable gifts include:
•	 Tickets/passes	to	sporting	or	entertainment	events
•	 Tickets/passes	to	amusement	parks
•	 Parking	passes	not	used	for	official	agency	business
•	 Food, beverages, and accommodations, including those 

provided in direct connection with your attendance at a 
convention, conference, meeting, social event, meal, or like 
gathering

•	 Rebates/discounts	not	made	in	the	regular	course	of	
business	to	members	of	the	public	without	regard	to	official	
status

•	 Wedding	gifts	(See	Reference	Pamphlet,	page	16)
•	 An	honorarium	received	prior	to	assuming	office	(You	may	

report an honorarium as income on Schedule C, rather 
than as a gift on Schedule D, if you provided services of 
equal or greater value than the payment received.  See 
Reference Pamphlet, page 10, regarding your ability to 
receive	future	honoraria.)

•	 Transportation	and	lodging	(See	Schedule	E.)
•	 Forgiveness of a loan received by you

you are not required to disclose:
•	 Gifts that were not used and that, within 30 days after 

receipt, were returned to the donor or delivered to a 
charitable organization or government agency without 

being claimed by you as a charitable contribution for tax 
purposes

•	 Gifts from your spouse or registered domestic partner, 
child, parent, grandparent, grandchild, brother, sister, and 
certain	other	famly	members	(See	Regulation	18942	for	a	
complete	list.).		The	exception	does	not	apply	if	the	donor	
was acting as an agent or intermediary for a reportable 
source who was the true donor.

•	 Gifts of similar value exchanged between you and an 
individual, other than a lobbyist registered to lobby your 
state agency, on holidays, birthdays, or similar occasions

•	 Gifts of informational material provided to assist you in the 
performance	of	your	official	duties	(e.g.,	books,	pamphlets,	
reports,	calendars,	periodicals,	or	educational	seminars)

•	 A	monetary	bequest	or	inheritance	(However,	inherited	
investments or real property may be reportable on other 
schedules.)

•	 Personalized plaques or trophies with an individual value of 
less than $250

•	 Campaign contributions
•	 Up to two tickets, for your own use, to attend a fundraiser 

for a campaign committee or candidate, or to a fundraiser 
for an organization exempt from taxation under Section 
501(c)(3)	of	the	Internal	Revenue	Code.	The	ticket	must	
be received from the organization or committee holding the 
fundraiser.

•	 Gifts given to members of your immediate family if the 
source has an established relationship with the family 
member and there is no evidence to suggest the donor had 
a	purpose	to	influence	you.		(See	Regulation	18943.)

•	 Free	admission,	food,	and	nominal	items	(such	as	a	pen,	
pencil,	mouse	pad,	note	pad	or	similar	item)	available	to	
all	attendees,	at	the	event	at	which	the	official	makes	a	
speech	(as	defined	in	Regulation	18950(b)(2)),	so	long	as	
the admission is provided by the person who organizes the 
event.

•	 Any	other	payment	not	identified	above,	that	would	
otherwise	meet	the	definition	of	gift,	where	the	payment	is	
made by an individual who is not a lobbyist registered to 
lobby	the	official’s	state	agency,	where	it	is	clear	that	the	
gift was made because of an existing personal or business 
relationship	unrelated	to	the	official’s	position	and	there	
is no evidence whatsoever at the time the gift is made to 
suggest	the	donor	had	a	purpose	to	influence	you.

To Complete Schedule D:
•	 Disclose	the	full	name	(not	an	acronym),	address,	and,	if	a	

business entity, the business activity of the source.
•	 Provide	the	date	(month,	day,	and	year)	of	receipt,	and	

disclose the fair market value and description of the gift.
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SChEDuLE D
Income – Gifts

Comments: 

Name

FPPC Form 700 (2017/2018) Sch. D
FPPC Advice Email: advice@fppc.ca.gov

FPPC Toll-Free Helpline: 866/275-3772  www.fppc.ca.gov

700
FAIr POLITICAL PrACTICES COMMISSION

CALIFORNIA FORM

►	NAME OF SOURCE (Not an Acronym)

 
 ADDRESS (Business Address Acceptable)

 
	 BuSINESS	ACTIvITY,	 IF	ANY,	OF	SOuRCE

 
 DATE (mm/dd/yy)	 vALuE	 DESCRIPTION	OF	GIFT(S)

 / /  $  

 / /  $  

 / /  $  

►	NAME OF SOURCE (Not an Acronym)

 
 ADDRESS (Business Address Acceptable)

 
	 BuSINESS	ACTIvITY,	 IF	ANY,	OF	SOuRCE

 
 DATE (mm/dd/yy)	 vALuE	 DESCRIPTION	OF	GIFT(S)

 / /  $  

 / /  $  

 / /  $  

►	NAME OF SOURCE (Not an Acronym)

 
 ADDRESS (Business Address Acceptable)

 
	 BuSINESS	ACTIvITY,	 IF	ANY,	OF	SOuRCE

 
 DATE (mm/dd/yy)	 vALuE	 DESCRIPTION	OF	GIFT(S)

 / /  $  

 / /  $  

 / /  $  

►	NAME OF SOURCE (Not an Acronym)

 
 ADDRESS (Business Address Acceptable)

 
	 BuSINESS	ACTIvITY,	 IF	ANY,	OF	SOuRCE

 
 DATE (mm/dd/yy)	 vALuE	 DESCRIPTION	OF	GIFT(S)

 / /  $  

 / /  $  

 / /  $  

►	NAME OF SOURCE (Not an Acronym)

 
 ADDRESS (Business Address Acceptable)

 
	 BuSINESS	ACTIvITY,	 IF	ANY,	OF	SOuRCE

 
 DATE (mm/dd/yy)	 vALuE	 DESCRIPTION	OF	GIFT(S)

 / /  $  

 / /  $  

 / /  $  

►	NAME OF SOURCE (Not an Acronym)

 
 ADDRESS (Business Address Acceptable)

 
	 BuSINESS	ACTIvITY,	 IF	ANY,	OF	SOuRCE

 
 DATE (mm/dd/yy)	 vALuE	 DESCRIPTION	OF	GIFT(S)

 / /  $  

 / /  $  

 / /  $  
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FPPC Form 700 (2017/2018)
FPPC Advice Email: advice@fppc.ca.gov

FPPC Toll-Free Helpline: 866/275-3772 www.fppc.ca.gov
Instructions - 18

Travel payments reportable on Schedule E include advances 
and reimbursements for travel and related expenses, 
including lodging and meals.

Gifts	of	travel	may	be	subject	to	the	gift	limit.		In	addition,	
certain travel payments are reportable gifts, but are not 
subject to the gift limit.  To avoid possible misinterpretation 
or the perception that you have received a gift in excess of 
the	gift	limit,	you	may	wish	to	provide	a	specific	description	of	
the purpose of your travel.  See the FPPC fact sheet entitled 
“Limitations	and	Restrictions	on	Gifts,	Honoraria,	Travel,	and	
Loans”	at	www.fppc.ca.gov.

you are not required to disclose:
•	 Travel payments received from any state, local, or federal 

government agency for which you provided services equal 
or greater in value than the payments received, such as 
reimbursement for travel on agency business from your 
government agency employer.

•	 A payment for travel from another local, state, or federal 
government agency and related per diem expenses when 
the travel is for education, training or other inter-agency 
programs or purposes.

•	 Travel payments received from your employer in the 
normal course of your employment that are included in the 
income reported on Schedule C.

•	 A	travel	payment	that	was	received	from	a	non-profit	
entity	exempt	from	taxation	under	Internal	Revenue	
Code	Section	501(c)(3)	for	which	you	provided	equal	or	
greater consideration, such as reimbursement for travel on 
business	for	a	501(c)(3)	organization	for	which	you	are	a	
board member.
Note:  Certain travel payments may not be reportable 
if reported on Form 801 by your agency.

To Complete Schedule E:
•	 Disclose	the	full	name	(not	an	acronym)	and	address	of	the	

source of the travel payment.
•	 Identify	the	business	activity	if	the	source	is	a	business	

entity.
•	 Check the box to identify the payment as a gift or income, 

report	the	amount,	and	disclose	the	date(s).	
 - Travel payments are gifts if you did not provide 

services that were equal to or greater in value than the 
payments received.  You must disclose gifts totaling 
$50 or more from a single source during the period 
covered by the statement.  
 
When	reporting	travel	payments	that	are	gifts,	you	must	
provide a description of the gift, the date(s) received, 
and the travel destination.

 - Travel payments are income if you provided services 
that were equal to or greater in value than the 
payments received.  You must disclose income totaling 
$500 or more from a single source during the period 
covered by the statement.  You have the burden of 
proving the payments are income rather than gifts. 
When	reporting	travel	payments	as	income,	you	must	
describe the services you provided in exchange for the 
payment.		You	are	not	required	to	disclose	the	date(s)	
for travel payments that are income.

Example:
City council member Rick Chandler is the chairman of a 501 
(c)(6)	trade	association	and	the	association	pays	for	Rick’s	
travel to attend its meetings.  Because Rick is deemed to be 
providing equal or greater 
consideration for the 
travel payment by virtue of 
serving on the board, this 
payment may be reported 
as income.  Payments 
for Rick to attend other 
events for which he is not 
providing services are 
likely considered gifts.

Instructions – Schedule E
Travel Payments, Advances, 

and Reimbursements

SChEDuLE E
Income – Gifts

Travel Payments, Advances,
and Reimbursements

Name

Comments: 

FPPC Form 700 (2016/2017) Sch. E
FPPC Advice Email: advice@fppc.ca.gov

FPPC Toll-Free Helpline: 866/275-3772  www.fppc.ca.gov

700
FAIr POLITICAL PrACTICES COMMISSION

CALIFORNIA FORM

• Mark either the gift or income box.
• Mark the “501(c)(3)” box for a travel payment received from a nonprofit 501(c)(3) organization 

or the “Speech” box if you made a speech or participated in a panel.  These payments are not 
subject to the gift limit, but may result in a disqualifying conflict of interest.

• For gifts of travel, provide the travel destination.

DATE(S): / /  - / /  AMT: $
 (If gift)

DATE(S): / /  - / /  AMT: $
 (If gift)

►	NAME OF SOURCE (Not an Acronym)

 
 ADDRESS (Business Address Acceptable)

 
	 CITY	AND	STATE

 
 

 

501	(c)(3)	or	DESCRIBE	BuSINESS	ACTIvITY,	IF	ANY,	OF	SOuRCE

►	NAME OF SOURCE (Not an Acronym)

 
 ADDRESS (Business Address Acceptable)

 
	 CITY	AND	STATE

 
 

 

501	(c)(3)	or	DESCRIBE	BuSINESS	ACTIvITY,	IF	ANY,	OF	SOuRCE

►	NAME OF SOURCE (Not an Acronym)

 
 ADDRESS (Business Address Acceptable)

 
	 CITY	AND	STATE

 
 

 

501	(c)(3)	or	DESCRIBE	BuSINESS	ACTIvITY,	IF	ANY,	OF	SOuRCE

►	NAME OF SOURCE (Not an Acronym)

 
 ADDRESS (Business Address Acceptable)

 
	 CITY	AND	STATE

 
 

 

501	(c)(3)	or	DESCRIBE	BuSINESS	ACTIvITY,	IF	ANY,	OF	SOuRCE

►	MuST	CHECK	ONE:

	 Made	a	Speech/Participated	 in	a	Panel

 Other - Provide Description 

Gift   -or- Income

►	If Gift, Provide Travel Destination

►	MuST	CHECK	ONE:

	 Made	a	Speech/Participated	 in	a	Panel

 Other - Provide Description 

Gift   -or- Income

►	If Gift, Provide Travel Destination

►	MuST	CHECK	ONE:

	 Made	a	Speech/Participated	 in	a	Panel

 Other - Provide Description 

Gift   -or- Income

►	If Gift, Provide Travel Destination

►	MuST	CHECK	ONE:

	 Made	a	Speech/Participated	 in	a	Panel

 Other - Provide Description 

Gift   -or- Income

►	If Gift, Provide Travel Destination

DATE(S): / /  - / /  AMT: $
 (If gift)

DATE(S): / /  - / /  AMT: $
 (If gift)

Health Services Trade Association

1230 K Street, Suite 610

Sacramento, CA

Association of Healthcare Workers

150.00

● Travel reimbursement for
board meeting

Clear Page Print
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SChEDuLE E
Income – Gifts

Travel Payments, Advances,
and Reimbursements

Name

Comments: 

FPPC Form 700 (2017/2018) Sch. E
FPPC Advice Email: advice@fppc.ca.gov

FPPC Toll-Free Helpline: 866/275-3772  www.fppc.ca.gov

700
FAIr POLITICAL PrACTICES COMMISSION

CALIFORNIA FORM

• Mark either the gift or income box.
• Mark the “501(c)(3)” box for a travel payment received from a nonprofit 501(c)(3) organization 

or the “Speech” box if you made a speech or participated in a panel.  These payments are not 
subject to the gift limit, but may result in a disqualifying conflict of interest.

• For gifts of travel, provide the travel destination.

DATE(S):	 / /  - / /  AMT: $
 (If gift)

DATE(S):	 / /  - / /  AMT: $
 (If gift)

►	NAME OF SOURCE (Not an Acronym)

 
 ADDRESS (Business Address Acceptable)

 
	 CITY	AND	STATE

 
 

 

501	(c)(3)	or	DESCRIBE	BuSINESS	ACTIvITY,	IF	ANY,	OF	SOuRCE

►	NAME OF SOURCE (Not an Acronym)

 
 ADDRESS (Business Address Acceptable)

 
	 CITY	AND	STATE

 
 

 

501	(c)(3)	or	DESCRIBE	BuSINESS	ACTIvITY,	IF	ANY,	OF	SOuRCE

►	NAME OF SOURCE (Not an Acronym)

 
 ADDRESS (Business Address Acceptable)

 
	 CITY	AND	STATE

 
 

 

501	(c)(3)	or	DESCRIBE	BuSINESS	ACTIvITY,	IF	ANY,	OF	SOuRCE

►	NAME OF SOURCE (Not an Acronym)

 
 ADDRESS (Business Address Acceptable)

 
	 CITY	AND	STATE

 
 

 

501	(c)(3)	or	DESCRIBE	BuSINESS	ACTIvITY,	IF	ANY,	OF	SOuRCE

►	MuST	CHECK	ONE:

	 Made	a	Speech/Participated	 in	a	Panel

 Other - Provide Description 

Gift   -or- Income

►	If Gift, Provide Travel Destination

►	MuST	CHECK	ONE:

	 Made	a	Speech/Participated	 in	a	Panel

 Other - Provide Description 

Gift   -or- Income

►	If Gift, Provide Travel Destination

►	MuST	CHECK	ONE:

	 Made	a	Speech/Participated	 in	a	Panel

 Other - Provide Description 

Gift   -or- Income

►	If Gift, Provide Travel Destination

►	MuST	CHECK	ONE:

	 Made	a	Speech/Participated	 in	a	Panel

 Other - Provide Description 

Gift   -or- Income

►	If Gift, Provide Travel Destination

DATE(S):	 / /  - / /  AMT: $
 (If gift)

DATE(S):	 / /  - / /  AMT: $
 (If gift)
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Coversheet

Board Member Recusal Policy Draft

Section: VI. Governance
Item: C. Board Member Recusal Policy Draft
Purpose: Discuss
Submitted by:
Related Material: VI_C_Gov_Recusal Policy Draft 2.18.pdf
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DRAFT 
 

_____________________________________________________________________________________ 
PALISADES CHARTER HIGH SCHOOL  PAGE 1 OF 2 
CONFLICTS OF INTEREST & RECUSAL POLICY 

PALISADES CHARTER HIGH SCHOOL 
 

RECUSAL POLICY 
 
It is the policy of the Board of Directors (“Board”) of Palisades Charter High School (“PCHS”), a 
California nonprofit public benefit corporation that operates a California public charter school, to 
maintain a Recusal Policy to avoid actual or perceived conflicts of interest and to ensure the highest 
degree of integrity in the decision- making process. 
 
PURPOSE AND EFFECT 

 
The purpose and effect of this policy is to supplement PCHS’s Conflict of Interest Code and to 
establish a clear process for when Board members with a conflict of interest or potential conflict 
of interest know how and when to disqualify/recuse themselves. This policy takes into 
consideration the requirements of the Political Reform Act of 1974, as well as the California 
Nonprofit Public Benefit Corporation Law. In the event that this Policy conflicts with federal or 
state laws or regulations, said laws or regulations will control, to the extent applicable to PCHS. 
 
II. DISQUALIFICATION/RECUSAL 

 
A. Non-Employee Board Members 

 
Non-employee Board members may not participate in open or closed session discussions of the 
Board involving any of the following topics: 
 

i. Discussions or actions as to transactions or contracts in which the Board 
member, or his or her immediate family member as defined herein, has a 
material financial interest; or 

ii. Discussions or actions as to transactions or contracts in which the Board 
member’s adult child has a material financial interest. 

 
B. Employee Board Members 

 
No Board member of PCHS who is also concurrently a PCHS employee may participate in open 
or closed session discussions of the Board involving any of the following topics: 
 

i. Discussions or actions as to transactions or contracts in which the Board 
member, or his or her immediate family member, has a material financial 
interest; immediate family member is defined to include the Board 
member’s spouse and dependent children; 

ii. Discussions or actions as to transactions or contracts in which the Board 
member’s adult child has a material financial interest; 

iii. Discussions or meetings as to the appointment, employment, compensation, 
performance evaluation, discipline, or dismissal of a PCHS employee or 
classes of employees, especially including any such employee or employees 
who are responsible for supervising and/or evaluating the employee Board 

106 of 193Powered by BoardOnTrack

Palisades Charter High School - Board Meeting - Agenda - Tuesday February 27, 2018 at 5:00 PM



DRAFT 
 

_____________________________________________________________________________________ 
PALISADES CHARTER HIGH SCHOOL  PAGE 2 OF 2 
CONFLICTS OF INTEREST & RECUSAL POLICY 

member; 
iv. Hearing of complaints, claims or charges brought against a PCHS employee 

by another person or PCHS employee; 
v. Discussions or meetings with legal counsel concerning pending or ongoing 

legal proceedings, either before a court, administrative body exercising its 
adjudicatory authority, hearing officer, or arbitrator, in which a current or 
former PCHS employee is a party in his or her personal or official capacity; 

vi. Discussions or actions regarding the salaries, salary schedules, or 
compensation paid in the form of fringe benefits of PCHS’s employees; or 

vii. Any discussions or meetings concerning negotiations with a collective 
bargaining unit or regarding the formation of a collective bargaining unit 
for PCHS’s employees; or 

viii. Consideration of claims made against PCHS for money and/or damages 
where the claimant is a current or former PCHS employee. 

 
III. MANNER OF DISQUALIFICATION/RECUSAL 

 
If one or more Board members are disqualified under Section II of this Policy, the interested Board 
member(s) shall disclose the disqualifying interest at the meeting prior to the Board’s consideration 
of the matter taking place. This disclosure shall be made part of the Board’s official record. The 
Board member shall refrain from participating in the decision in any way (i.e. the Board member 
with the disqualifying interest shall refrain from voting on the matter and shall leave the room 
during Board discussion and final voting. Effective recusal also means that the Board member may 
not attempt (outside of a meeting) to influence Board members or other decision-makers. 
 
In accordance with PCHS bylaws, if a Board member or members refuses to recuse himself or 
herself where the Board believes recusal is warranted, the Board may vote to cause involuntary 
recusal by majority vote, excluding the member or members with the perceived or actual conflict 
of interest. 
 
ADOPTED:  

AMENDED: 
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Coversheet

Board Committee Code of Conduct Review

Section: VI. Governance
Item: D. Board Committee Code of Conduct Review
Purpose: Discuss
Submitted by:
Related Material:
VI_D_Code of Conduct_PCHS Governance Policies Excerpt - CoC 9.17 APPROVED.pdf
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Revised 9.26.17  5 
 

Policy GP #5: Board Secretary Role and Responsibilities 

As noted here and in the PCHS bylaws, the Board Secretary is an officer of the Board whose 

purpose is to ensure the integrity of the Board’s documents. The Secretary may not speak or act 

for the Board except when formally given such authority for specific and time-limited purposes. 

 
5.1 The Secretary’s job is to ensure that all Board and Board committee documents 

and filings are accurate, timely, and adhere to legal requirements, including 

privacy and confidentiality; to ensure that all such documents are properly stored 

and accessible; and to inform the Board Chair if the documents are not in 

compliance. 

 
Further, the Board Secretary shall ensure that: 

 

 Governance Policies reflect the most current Board decisions 

 

 Requirements for format, brevity, and accuracy of Board agenda and 

minutes are met 
 

 Draft Board minutes are prepared in a timely manner for Board 

review, and approved at the following regular Board meeting 

 
5.2 The authority of the Secretary includes access to and control over Board 

documents. 

 

 

Policy GP #6: Board Member Code of Conduct 

Trustees commit to ethical, professional, and lawful conduct, including proper use of authority 

and appropriate decorum when acting as Trustees. 

 
6.1 Trustees must uphold the PCHS Charter and Bylaws and all other corporate 

documents. 

 
6.2 To the best of their ability, Trustees shall communicate to the Board the interests, 

concerns, and priorities of the group they represent, but shall at all times make 

decisions based on the full findings of fact and the best interests of the residents 

of the State of California. 

 
6.3 Trustees must not permit their stakeholder affiliation to interfere with their 

fiduciary duty to act in the best interests of PCHS as a whole. 

 

6.4 Trustees must avoid conflicts of interest with respect to their fiduciary 

responsibility as further outlined in PCHS’s Conflict of Interest Code.  In 

circumstances where the existence of a conflict of interest may be unclear, 

Trustees are encouraged to discuss the matter with the Board Chair or full 

Board in order to ensure that the Trustee fulfills his or her fiduciary 

responsibilities. 

109 of 193Powered by BoardOnTrack

Palisades Charter High School - Board Meeting - Agenda - Tuesday February 27, 2018 at 5:00 PM

elarew
Highlight



 

Revised 9.26.17  6 
 

 6.5 Trustees shall exercise the powers and duties of their office honestly and in 

good faith, and exercise the degree of care, diligence, and skill that a reasonably 

prudent person would exercise in comparable circumstances. 

 
 6.6 Trustees must not make personal promises or take private action that 

may compromise their performance or responsibilities as a Trustee. 

 
 6.7 Trustees must not attempt to exercise individual authority over the organization. 

 
 6.7a Trustees’ interaction with the EDP or with any other PCHS 

employee must recognize the lack of authority invested in individual 

Trustees, except when explicitly authorized by the Board. 

 
 6.7b A Trustee’s interaction with the public, the press, or any other entity must 

recognize the same limitation set forth above.  Individual Trustees may 

not speak for the Board, except to repeat explicitly stated Board decisions. 

 
 6.8 Trustees shall maintain strict confidentiality of any confidential matters 

discussed in closed session. Any violation of this duty shall result in appropriate 

sanction, which may include immediate dismissal from the Board. 

 
 6.9 In recognition of the high standards, trust, and responsibility required of those 

who serve on the PCHS Board, Trustees (whether or not acting in their official 

capacity as a Trustee) shall be respectful, judicious, and prudent when 

communicating with other Trustees, PCHS stakeholders, and the public.  Further, 

Trustees must adhere to the requirements of the Brown Act when 

communicating with other Trustees. 

 
 6.10 Trustees shall be properly prepared for Board deliberation. 

 
 6.11 Trustees shall support the legitimacy and authority of the final determination of 

the Board on any matter, without regard to the Trustee’s personal position on 

the matter. 

 
 6.12 Trustees shall volunteer to participate on standing and ad hoc committees 

as necessary to fulfill the Board’s obligations. 

 
 6.13 Trustees who violate “Policy GP #6: Board Member Code of Conduct” or 

their duties to PCHS are subject to appropriate sanction by the Board 

including, without limitation, private admonishment, public censure, or 

removal. 

 

GP #7: Board Committee 

Board committees shall take direction from and report to the Board. 

 
7.1 Pursuant to the Charter, the Board shall consider the recommendations of, and in 
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Coversheet

Approval of Application to the CTC for Clear Credential

Section: VI. Governance
Item: E. Approval of Application to the CTC for Clear Credential
Purpose: Vote
Submitted by:
Related Material: VI_E_Gov_Clear Eminence Credential Empl Renewal_02_27_18.pdf
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RESOLUTION OF THE BOARD 
OF 

PALISADES CHARTER HIGH SCHOOL 
 
 
 

.                                 In support of one (1) Clear Eminence Credential Renewal                        . 
 
 
 
WHEREAS,  the Governing Board of Trustees, may approve an application to the California 
Commission on Teacher Credentialing seeking a Clear Eminence Credential Renewal as may be 
necessary for a certificated employee of Palisades Charter High School;  and 
 
 
NOW, THEREFORE, BE IT RESOLVED that approval is given supporting an application to the 
California Commission on Teacher Credentialing for one (1) Clear Eminence Credential 
Renewal to be issued to the following individual  
 
 
 

Nancy Cassaro-Fracchiolla:  Drama Teacher 
 
 
I hereby certify that the foregoing is a full, true, and correct copy of a Resolution passed at a 
Regular Meeting of the Board of Palisades Charter High School held on February 27, 2018. 
 
 
 

 
____________________________________ 
Pam Magee 
Executive Director 

       Palisades Charter High School 
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Coversheet

Update on Post-Retirement Healthcare Benefits

Section: VI. Governance
Item: F. Update on Post-Retirement Healthcare Benefits
Purpose: Discuss
Submitted by:
Related Material: VI_F_Gov_Post Retirement Healthcare Benefits Update_02_27_18.pdf
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Coversheet

Track & Field Loan / Pool Loan Options

Section: VII. Finance
Item: A. Track & Field Loan / Pool Loan Options
Purpose: Discuss
Submitted by:
Related Material: VII_A_Track Field Loan Update_02_27_18.pdf
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Coversheet

Review of PCHS Tax Return

Section: VII. Finance
Item: B. Review of PCHS Tax Return
Purpose: Discuss
Submitted by:
Related Material: VII_B_PCHS 2016-2017 Form 990 Tax Return - Final_02_27_18.pdf
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Coversheet

Consolidated Application for Federal Funding (CONAPP)

Section: VII. Finance
Item: C. Consolidated Application for Federal Funding (CONAPP)
Purpose: Vote
Submitted by:
Related Material: VII_C_Consolidated Application CONAPP_02_27_18.pdf
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Coversheet

Approval of Field Trips

Section: X. Consent Agenda 1: Non-Finance Items
Item: A. Approval of Field Trips
Purpose: Vote
Submitted by:
Related Material: X_A_Field Trip Part 1_02_27_18_Palo Alto.pdf

X_A_Field Trip Part 5_02_27_18_Bakersfield_Additional Materials.pdf
X_A_Field Trip Part 6_02_27_18_Prineston_Additional Materials.pdf
X_A_Field Trip Part 2_02_27_18_Newport Beach.pdf
X_A_Field Trip Part 3_02_27_18_Wind Wolves Preserve.pdf
X_A_Field Trip Part 4_02_27_18_711_12th Ave.pdf

1 of 1Powered by BoardOnTrack 185 of 193Powered by BoardOnTrack

Palisades Charter High School - Board Meeting - Agenda - Tuesday February 27, 2018 at 5:00 PM



186 of 193Powered by BoardOnTrack

Palisades Charter High School - Board Meeting - Agenda - Tuesday February 27, 2018 at 5:00 PM



187 of 193Powered by BoardOnTrack

Palisades Charter High School - Board Meeting - Agenda - Tuesday February 27, 2018 at 5:00 PM



188 of 193Powered by BoardOnTrack

Palisades Charter High School - Board Meeting - Agenda - Tuesday February 27, 2018 at 5:00 PM



189 of 193Powered by BoardOnTrack

Palisades Charter High School - Board Meeting - Agenda - Tuesday February 27, 2018 at 5:00 PM



190 of 193Powered by BoardOnTrack

Palisades Charter High School - Board Meeting - Agenda - Tuesday February 27, 2018 at 5:00 PM



191 of 193Powered by BoardOnTrack

Palisades Charter High School - Board Meeting - Agenda - Tuesday February 27, 2018 at 5:00 PM



Coversheet

Approval of reimbursements for Executive Director / Principal

Section: XI. Consent Agenda 2: Finance Items
Item: A. Approval of reimbursements for Executive Director / Principal
Purpose: Vote
Submitted by:
Related Material: XI_Expense Reimbursement 2_28_2018 - P Magee.pdf
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Palisades Charter High School
Expense Report/ Reimbursement Form

2018 Calendar Year

Name: Pamela Magee Date: 2/27/2018 P.O. #

Office Classroom Confer- Comm/ Business Rate Per  Total

Date Vendor Description Supplies Materials ences Postage Other* Miles Mile Mileage

4350 4310 5220 5920 5210

0.545      -           

1/31/2018 Dr. Magee CAASPP Pasadena (round trip from PCHS) $13.00 75.20    0.545      40.98       

2/8/2018 Dr. Magee

All Council/LAUSD Operated Programs Team (West Hills, 

round trip from PCHS) 54.60    0.545      29.76       

2/14/2018 Dr. Magee RSDSS Strategies _ Alhambra (round trip from PCHS) 60.80    0.545      33.14       

2/4/2008 Dr. Magee Curriculum Meetings (on school card) $29.56 0.545      -           

1/31/2018 Dr. Magee CAASPP Pasadena (round trip from PCHS) 0.545      -           

2/14/2018 Dr. Magee RSDSS Strategies _ Alhambra (round trip from PCHS) $9.50 0.545      -           

2/7/2018 Dr. Magee Curriculum Meetings (on school card) $21.23 0.545      -           

2/7/2018 Dr. Magee Curriculum Meetings (on school card) $24.80 0.545      -           

0.545      -           

0.545      -           

0.545      -           

Total -          -            22.50      -         75.59     190.60  6.54        103.88     

Grand Total 201.97$                                                                         

Charged Amount 75.59$                                                                           

Net Due Employee 126.38$                                                                         

Employee Signature:_________________________________________

Approved By:_________________________________________ Date:_______________

Department/Program Name & #:___________________________________

*-Provide full description on amounts in this column to allow for proper identification

 Please submit original receipts for reimbursement. Reimbursement forms must be submitted within 30 days of purchase.

Rev. 01/18
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