
Financial Policies & Procedures Manual Updates and Changes 

 

Additions/Updates 

 Payroll Approval – Adding a 2nd Payroll Approver (page 39): 
o If the Head of School is unavailable to approve payroll, by 2PM PST of the day payroll 

must be submitted, the Montessori Coach, Board President, and Board Treasurer also 
have authority to approve payroll 


