
Centralia School District

June Regular Board Meeting

Date and Time

Thursday June 11, 2026 at 5:00 PM PDT

Thursday, June 11, 2026
Centralia High School Performing Arts Center

5:00 p.m. Board Meeting
Zoom: https://zoom.us/j/96258611537

Facebook: https://www.facebook.com/centraliaschooldistrict
Our Mission: Prioritize Students- Uphold High Expectations- Champion Hope- Cultivate Collaboration

Our Vision: All Students Achieve Academic and Personal Excellence

Agenda

Presenter

I. Opening Items

A. Call the Meeting to Order

B. Flag Salute Student Board
Representatives

C. Record Attendance

Tim Browning, President
Deb Parnham, Vice President
Sarah Holmes, Director
Lisa Leon, Director
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Presenter

Kayla Mounts, Director
Maddie Ahern, Student Director

D. Approval of the Agenda

II. Student Award: The Tiger Way Award

• Logan Kracker, Edison Elementary School
• Charlie Wright, Oakview Elementary School
• Jazmyn Louria, Centralia High School

III. Staff Golden IT Award

• Miranda Rosenborg, Jefferson Lincoln Elementary
• Lauri Johnson, Centralia Middle/High School

IV. Years of Service Recognition

15 YEARS

• Fred Noreau, Washington Elementary School
• Adam Riffe, Centralia Middle School
• Kendra Meek, Centralia High School
• Pete Kendall, Centralia High School
• Doug Ashmore, Centralia High School
• Jeanette Southmayd, Centralia High School

20 YEARS

• Lindsey Lord, Edison Elementary School
• Josue Lowe, Edison Elementary School
• Michelle Riffe, Edison Elementary School
• Maria Hughes, Fords Prairie Elementary School
• Angel Mendoza, Fords Prairie Elementary School
• John Sawyer, Jefferson Lincoln Elementary School
• Kelley Burlingame, Oakview Elementary School
• Alia Sherwood, Washington Elementary School
• Tami Grubbs, Centralia Middle School
• Julie Smith, Centralia Middle School
• Becky Barnes, Centralia High School
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Presenter

• Louie Blaser, Centralia High School
• Jake Leduc, Centralia High School

25 YEARS

• Becky Langan, Edison Elementary School
• Johnna Steenkolk, Fords Prairie Elementary School
• Heidi Weaver, Fords Prairie Elementary School
• Heidi Holland, Washington Elementary School
• Shari Johnson, Washington Elementary School
• Lauri Johnson, Centralia Middle/High School
• Jon Rooklidge, Centralia High School
• Lance Ulrigg, Centralia High School

30 YEARS

• Julie Iverson, Fords Prairie Elementary School

35 YEARS

• Kippi Phelps, Fords Prairie Elementary School
• Shawn Peters, Oakview Elementary School

40 YEARS

• John Schilt, Oakview Elementary Schoo

V. Retirement Recognition

• Donna Finch, Edison Elementary School
• Perry Winkle, Fords Prairie Elementary School
• Susan Fox, Jefferson Lincoln Elementary School
• Larry Crowley, Jefferson Lincoln Elementary School
• Linda Steele, Jefferson Lincoln Elementary School
• Connie Natcher, Washington Elementary School
• Mary Lockmiller-Knutson, Washington Elementary School
• Sandee Butler, Centralia Middle School
• Lara Gregorich-Bennett, Centralia Middle School
• David Bennett, Centralia Middle School
• Lauri Johnson, Centralia Middle/High School
• Linda Smith, Futurus High School
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• Peggy Floyd, Centralia School District

VI. Public Comment

VII. Video Reports (Informational Only)

The following video reports have been provided to the Board of Directors in advance of this meeting for
their individual review. These reports will not be presented or discussed during the meeting, but are
included here for transparency and public access. Community members are encouraged to view the
reports at their convenience using the links below. No formal action will be taken on these items during
this meeting unless otherwise noted.

A. Camp Cispus Video Presentation

Here is the Camp Cispus Video Presentation Link

B. CSD School Nurses Video Report

Here is the link to the CSD School Nurses Video Report Link

C. Facilities & Maintenance Department Update Christian Peters,
Director of Facilities
and Maintenance

Here is the Video Link

VIII. Reports to the Board

A. Centralia Middle School Allison Hillstrom,
CMS Principal

B. Futurus High School/CVA Allison Hillstrom,
CMS Principal

C. Student Board Representative Report Maddie Ahern,
Student Rep

D. Superintendent Report Lisa Grant

E. Strategic Plan Update Lisa Grant

IX. Approval of Consent Agenda

A. Previous Meeting Minutes Lisa Grant
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Presenter

B. Personnel Samantha Mitchell,
Exec. Director of
Human Resources

C. Voucher Warrants Joe Vetter, Exec.
Director of Fiscal
Services

D. Travel Request Form

X. Old Business

A. Consideration of Second and Final Reading of Board Policy(ies)

XI. New Business

A. Consideration of Approval of Ellison Foundation Grant- $7300 Jeff Broome, Exec.
Director of Teaching
& Learning

B. Consideration of Approval of $9,000 MacLeod Family Donation for CMS Gym
Floor

XII. Board Member Reports

XIII. New Business

A. Consideration of Approval of Superintendent Contract Renewal Tim Browning

XIV. Executive Session

To discuss the performance of a school district employee. RCW 42.30.110.

XV. Closing Items

A. Future Meeting Schedule and Board Recommended Agenda Items for Future
Meetings

Special Board Meeting
Board Retreat
Wednesday, June 17, 2026
8:30 a.m. at Centralia School District Boardroom
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Study Session
Thursday, July 16, 2026
5:00 p.m. at Centralia High School Performing Arts Center

Board Meeting
Thursday, July 23, 2026
5:00 p.m. at Centralia High School Performing Arts Center

B. Adjourn Meeting

People with disabilities should contact the superintendent's office at least 24 hours in advance so that
arrangements can be made for them to participate in board meetings.
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Coversheet

Centralia Middle School

Section: VIII. Reports to the Board
Item: A. Centralia Middle School
Purpose:
Submitted by:
Related Material: CMS Board Presentation 2.pdf
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Allison Hillstrom

Centralia School Board Presentation
June 11th, 2026

CENTRALIA MIDDLE SCHOOL
HOME OF THE TIGERS
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Current % of students
with 4+ referrals = 10.7%

Referrals down by 371

47% of students have no
referrals

23% have only 1 referral

Positive referrals up
from 3 to 86

Goal #1A
Reduce students with 4+ referrals from 8% to 4%
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CEE Data Comparison

April 2025 = 47% almost always & often true 

April 2026 = 64% almost always & often true

Goal for 26/27 to increase to at least 80%

Goal #1B
Increase “I feel safe at school” from 47% to 70%
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CEE Data Comparison

April 2025 = 72% almost always & often true 

April 2026 = 69% almost always & often true

Loss of progress due to leadership transition.

Goal #2A
Increase “support from my principal leads to
instructional improvement” from 72% to 85%
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CEE Data Comparison

April 2025 = 50% almost always & often true 

April 2026 = 67% almost always & often true

Goal for next year is to increase to 80%

Goal #2B
Increase “my colleagues are willing to work to
change the school for better” from 50% to 65%
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Goal #3A
100% of students will demonstrate at least 1
year’s growth in 1 year’s time
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Goal #3B
Students performing 2+ grade levels below will
decrease by 10% in both 7  and 8  gradeth th
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Goal #4A
70% of ML/SpED students will demonstrate
more than 1 year’s gowth in 1 year’s time
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Coversheet

Futurus High School/CVA

Section: VIII. Reports to the Board
Item: B. Futurus High School/CVA
Purpose:
Submitted by:
Related Material: 2526 EOY FHS Board Report.pdf
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FUTURUS HIGH SCHOOL
End of Year Summary

Board Meeting Presentation
June 11th, 2026

Allison Hillstrom

HOME OF THE KNIGHTS
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Graduates
16/27 current seniors graduated = 59%

9/11 seniors not graduating could graduate
in June 2027 or sooner

2 juniors graduated

Note-taking
All students grew in note-taking skills
Some students collaborated on classes

Success Stories
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Transition to new course interface
APEX to Edmentum
Still adding & updating courses

Addition of Alternative Learning Environment (ALE)
software

SchoolData
Attendance & progress communication
Helps save time for ALE required records

New Initiatives
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October 2025 
112 students
37% making required progress

January 2026
105 students
58% making required progress

May 2026
70 students
80% making adequate progress

Enrollment
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One week intro course for all students
Effective habits of ALE students & note-taking
skills

Continued success guidelines
Move from virtual to in-person
Attend full days if needed

Collaboration with CHS for CTE classes
Need transportation

Funding for staff to attend ALE conference

Recommendations for 26/27
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Coversheet

Previous Meeting Minutes

Section: IX. Approval of Consent Agenda
Item: A. Previous Meeting Minutes
Purpose: Vote
Submitted by:
Related Material: 05.28.26 Regular Board Meeting Minutes.pdf
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Regular Board Meeting Minutes 

Thursday, May 28, 2026 
Centralia High School PAC 

5:00p.m. Board Meeting 
 

A.​ CALL TO ORDER 
ATTENDANCE 
Tim Browning, President; Deb Parnham, Vice President; Sarah Holmes, Director; Lisa Leon, 
Director; Kayla Mounts, Director (attended virtually); Kycen Donahue, Student Board 
Representative; Maddie Ahern, and Kycen Donahue, Student Board Representatives; Lisa Grant, 
Secretary; and Brittany Kindell, Recording Secretary.  Lilyian Trousdale, Student Board 
Representative, was excused for the evening. 

 
PLACE AND TIME OF MEETING 
The Centralia School District Board of Directors met at the Centralia High School Tim Browning, 
President, called the Regular Board Meeting to order at 5:03 p.m. 
 

B.​ FLAG SALUTE 
Kycen Donahue, Student Board Rep, led the pledge of allegiance. 
 

C.​ APPROVAL OF THE AGENDA 
Deb Parnham moved, and Sarah Holmes seconded the motion. 
The motion carried with a unanimous vote. 
 

D.​ STUDENT AWARDS: 
A.​ The Bullseye  Award 

a.​ Centralia Middle School 
i.​ German Ramirez Barrera, 7th grade 
ii.​ Juan Lucas Montejo, 8th grade 

 
b.​ Futurus High School 

i.​ Conner Strohecker 
ii.​ Hannah Watson 

 
c.​ Centralia High School 

i.​ Seth Wonderlin, 9th grade 
ii.​ Andrews Coronel, 10th grade 
iii.​ Kohen Dady, 11th grade 
iv.​ Jayda Schultz, 12th grade 

B.​ Student Golden IT Awards 
a.​ Andres Cruz, Centralia High School Nominee 
b.​ Miranda Holmes, Washington Elementary School Nominee 
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E.​ STAFF AWARDS:  

A.​ The AVID/NEU Award 
a.​ Ashley Leyde, Edison Elementary School 
b.​ Norma Vasquez, Oakview Elementary School 
c.​ Shari Johnson, Washington Elementary School 
d.​ CarolAnne Langworthy, Centralia Middle School 
e.​ James Segura, Centralia High School 

B.​ The Catalyst Award 
a.​ Jess Ayala, Edison Elementary School 
b.​ Emily McCarthy, Centralia Middle School 
c.​ June Lee, Centralia High School 

 
F.​ PUBLIC COMMENT 

There were three public comments for the evening: 
1.​ Phaedra Hazelton- Math adoption, thanks 
2.​ Becky Barnes- curriculum adoption 

G.​ VIDEO REPORTS (INFORMATIONAL ONLY) 
a.​ The following video reports have been provided to the Board of Directors in advance of 

this meeting for their individual review. These reports will not be presented or discussed 
during the meeting, but are included here for transparency and public access. Community 
members are encouraged to view the reports at their convenience. No formal action has 
been taken on these items during this meeting.  

i.​ Counselors Program Review  
H.​ REPORTS TO THE BOARD 

a.​ Edison Elementary School Report 
Josue Lowe, Edison Elementary School, presented an update on their School 
Improvement Plan (SIP) goals backed up by current data.  

b.​ Oakview Elementary School Report 
Crystal Allen, Oakview Elementary School, presented an update on their School 
Improvement Plan (SIP) goals backed up by current data. 

c.​ Secondary Math Presentation 
Jeff Broome, Executive Director of Teaching & Learning, shared an update on the 26-27 
school year Reveal math pilot. Broome shared a plan for frequent monitoring and data 
cycles, with a board update every 6 weeks. Another presentation regarding the end of the 
pilot will return to a board meeting in January of 2027. 

d.​ Student Representative Report 
Student representatives shared happenings around the school over the past month.  

e.​ Superintendent Report 
Lisa Grant, Superintendent, shared the monthly report with an update on upcoming 
events, enrollment, and district activities. 

f.​ Strategic Plan Update 
Lisa Grant, Superintendent, shared the monthly Strategic Plan report on the district's 
plans to achieve strategic plan goals in the 2025-26 school year. This month, Grant 
shared the Center for Educational Excellence (CEE) data from the recent survey that 

2 
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students and staff take. These responses help shape School Improvement Plan (SIP) 
goals and our new Strategic Plan.  

 
I.​ APPROVAL OF CONSENT AGENDA 

a.​ Previous Minutes 
b.​ Personnel Report 
c.​ Voucher Warrants 
d.​ Budget Status Report 

​ Lisa Leon moved, and Deb Parnham seconded the motion. 
​ The motion carried with a unanimous vote. 
 

J.​ OLD BUSINESS 
a.​ Consideration of Approval of Second and Final Reading of Board Policy 

i.​ 5253 Professional Boundaries 
ii.​ 5011 Sexual Harassment of District Staff Prohibited 
iii.​ 3205 Sexual Harassment of Students Prohibited  

​ ​ Sarah Holmes moved, and Lisa Leon seconded the motion. 
​ ​ The motion carried with a unanimous vote. 

K.​ NEW BUSINESS 
a.​ Consideration of Approval of Board Policies (First Reading) 

i.​ 6213 Reimbursement for Travel Expenses 
​ ​ Lisa Leon moved and Deb Parnham seconded the motion. 
​ ​ The motion carried with a unanimous vote. 

These policies were moved to a second reading and final approval on June 11, 2026. 
b.​ Consideration of Approval of Maintenance Surplus Report 

​ ​ Deb Parnham moved and Lisa Leon seconded the motion. 
​ ​ The motion carried with a unanimous vote. 

c.​ Consideration of Approval of WIAA Resolution  
Lisa Leon moved and Deb Parnham seconded the motion. 
The motion carried with a unanimous vote. 

d.​ Consideration of Approval of 7-12 ELA Materials 
Deb Parham moved and Sarah Holmes seconded the motion. 
The motion carried with a unanimous vote. 
. 

 
L.​ BOARD MEMBER REPORTS 

Each board member shared information on their activities and work they were involved with 
throughout the District over the past month.  

M.​ FUTURE MEETING SCHEDULE AND BOARD RECOMMENDED AGENDA ITEMS FOR 
FUTURE MEETINGS 
 
 
Special Board Meeting 
Thursday, June 4, 2026 
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5:00 p.m., Centralia High School PAC 
 
Study Session 
Thursday, June 4, 2026 
5:30 p.m., Centralia High School PAC 
 
Retirement and Years of Service 
Thursday, June 11, 2026 
4:00 p.m., Centralia High School PAC 
 
Board Meeting 
Thursday, June 11, 2026 
5:00 p.m., Centralia High School PAC 

 
N.​ EXECUTIVE SESSION 

Tim Browning adjourned the meeting at 9:21 p.m. to go into executive session (closed to the 
public) to discuss the performance of a public employee. The session was expected to end at 
9:40 p.m. with no action taken. The executive session began at 9:30 p.m. 
 

O.​ ADJOURNMENT 
The Executive Session and Regular Board meeting concluded for the evening, in consensus, at 
9:40 p.m. 
 
 
 
_________________________​ ​ ​ _________________________ 
Tim Browning,  President​ ​ ​             Lisa Grant, Superintendent 

​  
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Coversheet

Personnel

Section: IX. Approval of Consent Agenda
Item: B. Personnel
Purpose: Vote
Submitted by:
Related Material: June Personnel Memo.pdf
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​TO:​ ​Lisa Grant​

​FROM:​ ​Samantha Mitchell​

​DATE:​ ​June 5, 2026​

​SUBJECT:​ ​New hires, transfers, and other personnel changes for June 11, 2026​
​approval by the Board​

​Certificated Hires​

​Continuing​
​Katie Taylor​ ​FP​ ​Physical Education Teacher​

​Temporary​

​Classified Hires​

​Continuing​
​Jay Milton​ ​WA​ ​Behavior Paraeducator​

​Temporary​

​Coaches & Advisors​
​Mikaylah Bundy Trana​ ​CHS​ ​Cheerleading Advisor-Fall​
​Mikaylah Bundy Trana​ ​CHS​ ​Cheerleading Advisor-Winter​
​Nicolette Hart​ ​District​ ​Spanish Fluency Stipend​
​Katie Ingles​ ​FP​ ​Elementary Summer School Trip Coordinator​
​Allison Sharp​ ​OAK​ ​Elementary Music Stipend​
​Carina Valtierra​ ​OAK​ ​Spanish Fluency Stipend​

​Lisa Grant​ ​Samantha Mitchell, Executive​ ​Tammie Jensen-Tabor,​​Executive​ ​Jeff Broome, Executive​ ​Joe Vetter, Executive​
​Superintendent​ ​Director of Human Resources​ ​Director of Special Education​ ​Director of Teaching & Learning​ ​Director of Fiscal Services​

​Administration Office​​●​​P.O. Box 610, Centralia, WA​ ​98531-0610​​●​​Phone 360-330-7600​​●​​Fax 360-807-2888​​●​​www.centraliaschooldistrict.org​ 28 of 75Powered by BoardOnTrack
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​Resignations/Retirements/Leaves of Absence​
​Employee Name​ ​Position​ ​Personnel Action​ ​Effective Date​
​Sandee Butler​ ​Sp. Ed. Paraeducator at CMS​ ​Retirement​ ​August 31, 2026​

​Stuart Des Rochers​ ​PE Teacher at Oakview​ ​Resignation​ ​June 12, 2026​

​Margaret Floyd​ ​District Nurse​ ​Retirement​ ​August 31, 2026​

​Karen Herndon​ ​ML Advocate/Sp. Ed. Para at CHS​ ​Resignation​ ​August 31, 2026​

​Sofia Huerta​ ​Attendance Secretary at CHS​ ​Resignation​ ​June 22, 2026​

​Martin Langworthy​ ​TVI and O&M Teacher​ ​Leave​​of Absence​ ​March 3, 2026​
​Martin Langworthy is requesting an intermittent leave of absence from March 3, 2026 through June 12, 2026.​

​Jake Leduc​ ​Head Baseball Coach at CHS​ ​Resignation​ ​June 12, 2026​

​Teresa Leonard​ ​Sp. Ed. Paraeducator at OAK/WA​ ​Resignation​ ​June 12, 2026​

​Emily McCarthy​ ​Sp. Ed. Para/HRA at CMS​ ​Resignation​ ​June 12, 2026​

​David Orr​ ​Head Fastpitch Coach at CHS​ ​Resignation​ ​June 12, 2026​

​Dianne Perkins​ ​Special Ed. Paraeducator at OAK​ ​Resignation​ ​June 12, 2026​

​Catherine Wilson​ ​4th/5th Grade Teacher at JL​ ​Resignation​ ​June 12, 2026​

​Lisa Grant​ ​Samantha Mitchell, Executive​ ​Tammie Jensen-Tabor,​​Executive​ ​Jeff Broome, Executive​ ​Joe Vetter, Executive​
​Superintendent​ ​Director of Human Resources​ ​Director of Special Education​ ​Director of Teaching & Learning​ ​Director of Fiscal Services​

​Administration Office​​●​​P.O. Box 610, Centralia, WA​ ​98531-0610​​●​​Phone 360-330-7600​​●​​Fax 360-807-2888​​●​​www.centraliaschooldistrict.org​ 29 of 75Powered by BoardOnTrack

Centralia School District - June Regular Board Meeting - Agenda - Thursday June 11, 2026 at 5:00 PM



Coversheet

Voucher Warrants

Section: IX. Approval of Consent Agenda
Item: C. Voucher Warrants
Purpose:
Submitted by:
Related Material: Voucher Warrant.pdf
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Coversheet

Travel Request Form

Section: IX. Approval of Consent Agenda
Item: D. Travel Request Form
Purpose:
Submitted by:
Related Material: Student Travel Request- Cheer.pdf

Staff Travel Request STN Summer Conference.pdf
Student Travel Request- Summer Athletics.pdf
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Coversheet

Consideration of Second and Final Reading of Board Policy(ies)

Section: X. Old Business
Item: A. Consideration of Second and Final Reading of Board Policy(ies)
Purpose:
Submitted by:
Related Material: Summary Sheet- Policy 6213.pdf

6213 Reimbursement for Travel Expenses (1).pdf

1 of 1Powered by BoardOnTrack 70 of 75Powered by BoardOnTrack

Centralia School District - June Regular Board Meeting - Agenda - Thursday June 11, 2026 at 5:00 PM



1 

Centralia School District 401 

Regular School Board Meeting 

AGENDA ITEM DETAILS 

SUBJECT:  6213 Reimbursement for Travel Expenses

BACKGROUND: 

Board Policy 6213 is a policy that outlines what is and is not allowable for travel reimbursement. 

RATIONALE: 

Policy 6213 has additional  language added related to voluntary tips and what is considered to 
be a gifting of public funds. Other language was also added stating that if needed, the District 
could pull owed funds from improper travel purchases from an employees payroll.  

FISCAL IMPACT: 

None 

BUDGET SOURCE: 

N/A 

DATA SOURCES: 

Joe Vetter, Executive Director of Financial Services

SUBMITTED BY: 

Joe Vetter, Executive Director of Financial Services
RECOMMENDED ACTION: 

Approval of the Policy
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CENTRALIA SCHOOL DISTRICT 

BOARD POLICY #6213 
REIMBURSEMENT FOR TRAVEL EXPENSES 

The actual and necessary expenses of a director, administrator, staff member or designate of the 
district incurred in the course of performing services for the district, whether within or outside of 
the district, may be reimbursed in accordance with the approval and reimbursement procedures 
of the district. For purposes of this policy, travel expense includes amounts paid for use of per- 
sonal automobiles (within the listed parameters), other transportation and actual expenses or re- 
imbursement in lieu of actual expenses for meals (reimbursed at the standard per diem meal rates 
used by the State of Washington for meal reimbursements 
http://www.ofm.wa.gov/resources/travel.asp), lodging, and related items that are necessary while 
in the conduct of official business of the district. A staff member or district officer may be reim- 
bursed for gratuities not exceeding customary percentages as defined in Washington State Office 
of Financial Management including services such as baggage handling, taxi service, etc… when 
the costs are incurred while the individual is engaged in district business or other approved travel 

Reimbursement for travel expenses shall be made pursuant to the federal internal revenue code 
and internal revenue service regulations. 

 
Travel and related expenses within the state or other locations within a 300-mile radius of the 
district must be approved by the Superintendent. Travel beyond a 300-mile radius or outside the 
state (excluding Portland) must be approved by the Board. 

The district does not issue travel advances. 
 

Employees with approved travel status may request use of a district credit card for out-of-district 
travel (Board Policy #6212, Charge Cards). 

 
 Travel Outside the District  

1.  An employee desiring to make a trip outside of the 300-mile radius or outside the state  
 (excluding Portland) must submit a "Travel Approval/ Reimbursement Voucher" to  
 his/her immediate superior at least 14 (14) days before the Board of Directors' meeting  
 immediately preceding the proposed trip.  Method of transportation must be shown on the 
form. Employees are expected to travel by the most economical means feasible and the 
most direct route. 

 
2. When two or more persons are attending the same conference, plans should be made to 

use the minimum number of vehicles necessary for transport. 
 

3. The applicant will be notified of approval or disapproval of the request. 
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4. Within ten (10) days after returning, the employee making the trip must submit to the 

business office a travel voucher supported by appropriate itemized receipts (unless claim- 
ing allowed per diem rates). The actual amounts spent must be listed. 

 
5. Travel on school district business by public carrier is exempt from federal tax if a federal 

tax is charged. Exemption forms may be secured from the business office or at most tick- 
et offices. Travelers who do not avail themselves of this exemption will not be reim- 
bursed for the amount of the federal tax. Receipts for such travel must be secured. 

 
Lodging, Meals and Other Expenses 

1. Reasonable expenses for lodging and meals are reimbursable. Receipts must be secured 
and submitted with the claim for lodging. 

 
2. No reimbursement will be made for expenses of guests or fines. 

3. Fees paid for registration to a conference are reimbursable. Claims for such registration 
must be supported by a receipt. 

4. Dues for organizational memberships are not reimbursable. 
 

5. Necessary long distance calls, internet connections, fax charges, and telegrams are reim- 
bursable. 

 
6. Tips and gratuities. 

Mandatory tips may be paid or reimbursed only when they are part of an otherwise 
allowable district business or travel expense. Any tip related to a meal reimbursement 
must be included within the applicable per diem or per-meal limit and is not payable 
above that limit. Voluntary or discretionary tips beyond the allowable meal limit, or tips 
that are not mandatory, are not allowed and may not be paid or reimbursed with district 
funds, including district credit cards.  

 
7. Disallowed charges to the District will be required to be reimbursed back to the District, 

in the event that the reimbursement does not take place, the District may establish a lien 
against the salary of that employee pursuant to RCW 42.24 

 
 

8. The Superintendent may make adjustments for unforeseen or exceptional expenses in- 
curred. 

 
 
 
 
 
 
 

Legal References: RCW 28A.320.050 Reimbursement of expenses of directors, 
superintendents, other school 
representatives, and superintendent 
candidates — Advancing anticipated 
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42.24.090 Municipal corporations and political 
subdivisions — Reimbursement 
claims by officers and employees — 
Detailed account — Travel 
allowances and allowances in lieu of 
actual expenses — Certification — 
Forms 

Ch. 3, Sec. 4, Page 1 School Accounting Manual 
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Management Resources: 

Policy News, April 2005 Credit Card Policy Updated 
Policy News, December 1999 IRS rules impact travel 

reimbursement 
 

 
Adoption Date: January 16, 1980 
Centralia School District 
Revised: November 18, 1991; December 18, 1996; April 19, 2000; September 21, 
2005; December 21, 2011; August 21, 2013; March 16, 2016; January 26, 2023 
Classification: Priority 
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