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YPICS Volunteer Policy

YPI Charter Schools (YPICS) recognizes that volunteers are essential partners in our mission to provide a
high-quality education. This policy ensures that volunteer participation enhances the learning environment
while maintaining the safety and security of our students and staff.

l. Volunteer Classifications
To manage safety requirements effectively, volunteers are categorized based on their level of student contact.

Category Description Requirements
Level I: One-time event (e.g., guest speaker), supervised at Sign-in, Photo ID, Megan’s Law
Guest & all times. check by name or address
Alumni
Level Il: Regular classroom help, office work, or day field Level | + TB Clearance +
Regular trips. Volunteer App.
Level lll: Overnight trips, coaching, or unsupervised 1-on-1 Level Il + Live Scan (DOJ/FBI
High- time. (those with more than 16 hours/month or 32 Fingerprinting).
Contact hours/year of student contact)

ll. Required Clearances
In accordance with California law and AB 506 (2022), all "regular volunteers" (those with more than 16
hours/month or 32 hours/year of student contact) must complete:
1. Background Check (Live Scan): A fingerprint-based criminal history check via the DOJ and FBI.
2. TB Clearance: Proof of a negative Tuberculosis (TB) risk assessment or test within the last 4 years.
3. Mandated Reporter Training: Completion of the California "Mandated Reporter" training module for
volunteers.
4. Megan’s Law Screening: All volunteers will be checked against the California Sex Offender Reqistry.
5. FERPA Training

lll. Code of Conduct & Expectations

e Sign-In/Out: All volunteers must sign in at the front office and wear a visible "Volunteer" badge at all
times.

o Confidentiality: Volunteers may be exposed to student information (grades, behavior, etc.). Under
FERPA, this information is strictly confidential and must not be shared with anyone outside the school
staff.

e Professionalism: Volunteers must follow the school dress code and maintain professional boundaries.
High school-aged volunteers should refrain from "friending" or following current students on social
media.

e Supervision: Volunteers work under the direct supervision of certificated staff and should never be
used to replace a teacher's instructional role.

IV. Alumni Volunteers
Students volunteering for community service hours must:
e Follow and sign the YPICS Alumni Volunteer Policy and Contract (Page 3).
e Provide a community service log for their school.
e Follow the "Two-Adult Rule": Student volunteers should not be alone in a room with a younger student
unless a staff member or a Level Il adult volunteer is present.

V. Prohibited Activities

Volunteers are strictly prohibited from:

Disciplining students (please refer behavioral issues to staff).

Using tobacco, alcohol, or illegal drugs on campus or during school-sponsored trips.
Accessing private student files or digital records.

Taking photos of students


https://www.meganslaw.ca.gov/
https://www.meganslaw.ca.gov/
https://www.meganslaw.ca.gov/
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YPICS Volunteer Application Form

Instructions: Please complete this form and return it to the Front Office along with a copy of your Photo ID and
TB Clearance. If applying for Level lll (High-Contact) status, you will receive a Live Scan referral form upon
submission.

I. Applicant Information
Full Name: Date of Birth:

Phone Number: Email Address:

Home Address:

City: Zip Code:

ll. Connection to School
e Are you a parent/guardian? [] Yes [] No
o Ifyes, Student Name(s) & Grade(s):
e Are you a community member/alumnus? [ ] Yes [] No
e Are you volunteering for college/career credit? [ ] Yes [ ] No

lll. Volunteer Interests
e Availability: [ ] Morning [ ] Afternoon [ ] After School [ ] Weekends/Events
e Areas of Interest (Check all that apply):

[ ] Classroom Assistant (High School)

[ ] Office/Administrative Support

[ ] Field Trip Chaperone (Day Trip)

[ ] Athletics/Coaching (requires Live Scan)

[ 1 Overnight Chaperone (requires Live Scan)

[ ] Guest Speaker (Topic: )

O O O O O O

IV. Legal & Safety Attestations

e TB Clearance: | have attached a negative TB test or risk assessment dated within the last 4 years. [ ]
Yes [] No[]

e Background Check: | authorize [School Name] to conduct a Megan’s Law sex offender registry check.
Yes [] No[]

e Mandated Reporter: | understand that as a volunteer, | have a duty to report any suspected child
abuse or neglect to a school administrator immediately.

Yes [] No[]

V. Confidentiality & Liability Agreement
I, the undersigned, understand and agree to the following:

1. Confidentiality: | will maintain the confidentiality of all student and staff information | may be exposed
to (FERPA compliance).

2. Supervision: | will remain under the direction of school staff and will not discipline students.

3. Conduct: | will follow all school policies, including the smoke-free and drug-free campus policies.

4. Liability: | understand that as a volunteer, | am not an employee of the school. | release [School Name]
from liability for any injuries sustained during my volunteer service.

Signature of Applicant: Date:

For Office Use Only

ID Verified: [ ]
Megan’s Law Check Clear: [ ]
TB Clearance on File: [ ] (Expires: )

Live Scan Received (if Level lll): ]
Mandated Reporter Training Cert: [ ]
Approved Level: I Il [



-
~¥ YPI
J YPI CHARTER SCHOOLS
YPICS Alumni Volunteer Policy and Contract

(Individuals who volunteer on a regular basis for more than one day or without staff supervision must adhere to the YPICS Volunteers Policy.)

Alumni are welcome to come to campus and volunteer during school & program hours, to assist in community
service or volunteer to serve in a teacher’s classroom. Alumni may not come to “hang out.”

1. Alumni are welcome on the YPI Charter School campus. All alumni volunteers must obtain administrative
approval before visiting a YPI Charter School campus.

2. There should be no more than 5 alumni volunteers on campus (during school or program hours).

3. Alumni volunteers should arrive before the 6th periodto be permitted on campus.

4. In order to guarantee the safety of all adults and students on campus, all alumni volunteers must report to
the Main Office, sign in, and obtain a volunteer’s badge. This badge must be worn at all times while on
campus. Before leaving, volunteers must report to the Main Office to sign out, return the badge, and exit
the campus.

5. If alumni volunteer during after-school program hours, they must sign in with the after-school program.
Alumni volunteers must remain in the classroom assigned to them throughout the day.

7. Alumni volunteers must adhere to the same rules and policies that apply to current students. (No gum, cell
phones, iPods, baggy clothes, etc.)

8. Alumni volunteers must have a specific purpose for their visit (e.g., tutoring, assisting teachers with
classroom needs).

9. Alumni volunteers are not to roam the campus.

10. Alumni volunteers are asked to enter and leave the class quietly.

11. Alumni volunteers must remain on campus; once they leave, they may not return the same day.

If an alumnus violates any of the above provisions, they will be asked to leave campus and will lose the right of
return for a period of time to be determined by the administration.

I have read and understand this policy as it pertains to my visit to a YPI Charter School Campus.

Teacher Visiting

Volunteer Signature Date


https://docs.google.com/document/d/1zEjZgQujAtkObqI3VnbcqvvmvxfIjAFsPFdArSHxWIE/edit?usp=sharing
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Welcome to the YPI Charter Schools team! We are thrilled to have your support for our students. This
handbook outlines our expectations to ensure a safe, responsible, and respectful environment for everyone on
campus.

YPICS Volunteer Handbook

1. Getting Started: The Check-In Process
To maintain a secure campus, all volunteers must follow these entry procedures:
e Park in designated visitor stalls or as instructed by the front office.
Sign-in at the front desk.
Wear your Volunteer Badge at all times. It must be visible on your upper torso.
Sign-out when your shift is over so we can track your total volunteer hours.

2. Professional Conduct & Boundaries
Our students are at a sensitive stage of development. Maintaining clear, professional boundaries between
adults and students is critical.
e Physical Contact: Maintain a "brief and appropriate" standard (e.g., high-fives or side-hugs are
generally acceptable; avoid long hugs or students sitting on laps).
e Communication: Do not exchange personal phone numbers, social media handles, or private emails
with students. Always use school-approved channels or include a staff member in communications.
e One-on-One: Never be alone in a room or secluded space with a student. Doors should always remain
open when working with a small group.
e Language: Use positive, encouraging language. Profanity or derogatory remarks are strictly prohibited.

3. Student Confidentiality (FERPA)
As a volunteer, you are legally bound by the Family Educational Rights and Privacy Act (FERPA).
e What stays at school: Anything you see or hear regarding a student’s grades, behavior, disabilities, or
home life is strictly confidential.
e Social Media: Do not take photos or videos of students on your personal devices. Never post students'
names or photos on your personal social media accounts.

4. Health & Safety Protocols
e Emergency Procedures: Familiarize yourself with the "Emergency Procedures" card posted in every
classroom. In the event of a fire drill or lockdown, follow the instructions of the nearest staff member.
e Injuries: If a student is injured, do not attempt to provide medical treatment beyond basic comfort.
Escort them (or send for help) to the Main Office immediately.
e Mandated Reporting: If a student discloses abuse or neglect to you, listen calmly but do not investigate.
Immediately inform a school administrator or counselor.

5. Classroom/Campus Support Tips
e Be Proactive: If the teacher is busy, look for small ways to help—sharpen pencils, organize materials, or
check in with a student who looks stuck.
e |Letthe Teacher Lead: The teacher is the authority in the classroom. If a student challenges your
direction, calmly refer them to the teacher.
e Cell Phones: Please keep your phone on silent and away while volunteering to model good behavior for
our students.

6. Schoolwide Behavior Expectations and Outcomes
e Schoolwide Behavior Expectations: Students and adults are expected to be Safe, Responsible, and
Respectful
e Student Outcomes: Student CRACLL or are College Ready (& career), Active Citizens, and Lifelong
Learners

6. Important Contact Information

MORCS BCCS BCCHS

Front Office

Volunteer Coordinator

Attendance Office

Volunteer Acknowledgment: By signing the Volunteer Application, you acknowledge that you have read and
agree to abide by the guidelines set forth in this Handbook.
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YPICS Volunteer Orientation Checklist

Volunteer Name: Start Date:

Assigned Staff/Department:

Phase 1: Compliance & Documentation

[ ] Application Received: Signed Volunteer Application on file.

[ ] Identification: Copy of government-issued photo ID scanned.

[ ] Clearances Verified:
o []Megan’s Law (all volunteers)
o [] TB Test/Assessment (within 4 years) Support from HR required
o []Live Scan/Fingerprinting (Tier Il only) Support from HR required
O

[] Training Completed:
o [] Mandated Reporter Training certificate received.
o [] FERPA Training

[ ] Policy Review: Volunteer Handbook provided and Acknowledgment signed.

Phase 2: Facilities & Logistics

e [] Check-In Procedure: Demonstrated how to use the visitor management kiosk (e.q.,
Raptor/LobbyGuard).
e []Badging: Issued a volunteer lanyard or explained where to pick up temporary stickers daily.
e [] The Grand Tour:
o [] Front Office and Staff Workroom.
o [] Designated Volunteer Restrooms.
o [] Staff Lounge (explained rules for coffee/refrigerator use).
o []Assigned work area (e.g., Classroom, Library, Office).
e [] Parking: Instructions provided on where to park and how to avoid citations/towing.

Phase 3: Health & Safety

[ ] Emergency Map: Pointed out evacuation routes and "Emergency Folders” in their work area.

[] The "Red Folder": Explained the "Hold, Secure, Lockdown" protocols used by the school.

[ ] First Aid: Location of the Health Office and nearest AED/First Aid kit.

[ ] Staff Contacts: Provided the extension for the Front Office and the name of their direct supervisor.

Phase 4: School Culture & Roles

[ ] Schedule: Confirmed days and hours of service.

[ ] Reporting Absences: Provided the process for calling in if they cannot make their shift.
[ ] Student Boundaries: Re-emphasized the "No 1-on-1" rule and social media policy.

[ ] Cell Phone Policy: Confirmed phone use is for emergencies only during service.

Orientation Completion

I have completed the orientation and feel prepared to begin my service at [School Name].

Volunteer Signature: Date:

Staff Initial:
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