
Magnolia Public Schools

Regular Board Meeting

Date and Time

Thursday February 16, 2023 at 6:00 PM PST

Location

https://zoom.us/j/97856064990?pwd=MHhBZCtGT0xEMlZpNEZQZVJ3RDBPZz09

Meeting ID: 978 5606 4990 Passcode: 021250
One tap mobile: +16694449171,,97856064990# US

All members of the public can participate by calling in using the numbers provided
above.

In compliance with the Americans with Disabilities Act (ADA) and upon request,
Magnolia Public Schools may furnish reasonable auxiliary aids and services to
qualified individuals with disabilities. Members of the public who need special
accommodations or translation are strongly encouraged to contact Magnolia Public
Schools at least 24 hours in advance of the Board meeting so assistance can be
assured.

Any public records relating to an agenda item for an open session which are
distributed to all, or a majority of all, of the Board Members shall be available for public
inspection. Magnolia Public Schools values public comment during Board meetings.
Pursuant to AB 361 members of the public may address the Board during the Public
Comment period on the day of the board meeting without the need to complete a
public speaker form. We limit individual speakers to three (3) minutes and speakers
with interpreters to six (6) minutes. For any questions regarding this meeting email
board@magnoliapublicschools.org or call 213-628-3634 Ext. 21101.

Board Members:
Mr. Mekan Muhammedov, Chair
Ms. Sandra Covarrubias, Vice-Chair
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Dr. Umit Yapanel
Dr. Salih Dikbas
Ms. Diane Gonzalez
Mr. Daniel Sheehan
Mrs. Esra Eldem Tunc

CEO & Superintendent:
Mr. Alfredo Rubalcava

Agenda

Purpose Presenter Time

I. Opening Items 6:00 PM

Opening Items

1 m

1 m

Vote 1 m

5 m

II. Information/Discussion Items 6:08 PM

Discuss Steve
Budhraja

35 m

III. Action Items 6:43 PM

Vote Steve
Budhraja

7 m

Vote Jason
Hernandez

10 m

IV. Closing Items 7:00 PM

1 m

A. Call the Meeting to Order

B. Record Attendance and Guests

C. Approval of Agenda

D. Public Comments

A. Budget Study Session 2023-24

A. Approval of Resolution for Notice of
Intent to Withdraw from CharterSAFE

B. Approval of MPS Administration of
Medication Policy

A. Adjourn Meeting
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Coversheet

Budget Study Session 2023-24

Section: II. Information/Discussion Items
Item: A. Budget Study Session 2023-24
Purpose: Discuss
Submitted by:
Related Material: MPS Budget Study 2023-24.pdf
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Budget Study Session 
February 16, 2023
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Magnolia Public Schools – Financial Summary
Revenues

LCFF revenues include an 8% cost of living adjustment for 2023-2024

Arts, Music Grant funding reduction of $1.2B from $3.5B to $2.3B

Prop. 98 funding decrease of $1.5B from last year’s budget at $108.8B

One-time pandemic funds projected to be exhausted by the end of 2023-24

Expenditures
Teacher compensation data reflects salaries based on current year (2022-23)

Certificated & Classified Salaries projections include 8% (COLA) for 2023-24

Employee Benefits projections include 10% increase 2023-24

Books, Supplies & Services projections include 5% increase for 2023-24

2

Source: School Services of California – January 2023
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Enrollment Projections

School 2022/23 2023/24 Net Change

MSA 1 693 700 7

MSA 2 507 530 23

MSA 3 375 400 25

MSA 4 105 127 22

MSA 5 234 239 5

MSA 6 91 96 5

MSA 7 264 287 23

MSA 8 Bell 385 394 9

MSA Santa Ana 496 531 35

MSA San Diego 419 430 11

Totals 3,569 3,734 165

3

Source: MPS Cal Pads & School Mint Data

6 of 42Powered by BoardOnTrack

Magnolia Public Schools - Regular Board Meeting - Agenda - Thursday February 16, 2023 at 6:00 PM



Magnolia Science Academy 1 – Financial Overview

4

2022-23 2023-24 % Change
Enrollment 693 700 1%
Revenues $13,946,610 $14,769,620 6%
Expenditures $13,368,099 $14,097,372 5%
Net Deficit/Surplus $578,511 $672,248
Ending Fund Balance $10,106,987 $10,779,235

2022-23 LCFF COLA at 6.56%                   
2023-24 LCFF COLA projected increase 8.13%

MSA 1 has steadily increased enrollment over a three year period
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MSA 1 – Planning Considerations
2022-23 2023-24 

Personnel Costs • Certificated FTEs totaling 51 
(includes teachers, support and 
admin staff)

• Classified FTEs totaling 30 
(includes instructional, clerical 
and support staff)

• *Certificated FTEs totaling 51 
(includes teachers, support and 
admin staff)

• Classified FTEs totaling 29 
(includes instructional, clerical 
and support staff)

Lease/Rent • $1.3 million (annual costs) • $1.3 million (annual costs)

Other Expenditures • Jam Building • Other facilities expenses

5

*Classified salary projections include loss of California Community Partnership program funding for the 2023-24 
school year

Source: Adaptive Insights data (includes FT, PT & vacant positions)
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Magnolia Science Academy 2 – Financial Overview

6

2022-23 2023-24 % Change

Enrollment 507 530 4.5%
Revenues $9,261,848 $9,482,437
Expenditures $8,643,139 $9,044,329
Net Deficit/Surplus $618,709 $483,108

Ending Fund Balance $4,423,750 $4,861,858

2022-23 LCFF COLA at 6.56%                  
2023-24 LCFF COLA projected increase 8.13%

MSA 2’s ending fund balance is projected to decrease by approximately $3 million due to costs for 
Van Owen project, therefore cash flow will need to be monitored closely into 2023-24
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MSA 2 – Planning Considerations
2022-23 2023-24 

Personnel Costs • Certificated FTEs totaling 33 
(includes teachers, support and 
admin staff)

• Classified FTEs totaling 16 
(includes instructional, clerical 
and support staff)

• Certificated FTEs totaling 33 
(includes teachers, support and 
admin staff)

• Classified FTEs totaling 15 
(includes instructional, clerical 
and support staff)

Lease/Rent • $225,000 annual • $230,000 annual

Other Expenditures • Van Owen Project • $27 million (New facilities 
project)

7

MSA 2 will incur costs associated with Van Owen project into the 2023-24 school year

Source: Adaptive Insights data (includes FT, PT & vacant positions)
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Magnolia Science Academy 3 – Financial Overview

8

2022-23 2023-24 % Change

Enrollment 375 400 6.6%
Revenues $6,944,808 $6,286,693 -10%
Expenditures $7,416,195 $7,718,483 4%
Net Deficit/Surplus $(471,387) $(1,431,790)
Ending Fund Balance $2,175,207 $743,418

2022-23 LCFF COLA at 6.56%                   
2023-24 LCFF COLA projected increase 8.13%

Deficit spending projected to increase in 2023-24 based on decreased enrollment over a three year 
period; thereby reducing the projected ending fund balance
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MSA 3 – Planning Considerations
2022-23 2023-24 

Personnel Costs • Certificated FTEs totaling 31 
(includes teachers, support and 
admin staff)

• Classified FTEs totaling 12 
(includes instructional, clerical 
and support staff)

• Certificated FTEs totaling 31 
(includes teachers, support and 
admin staff)

• Classified FTEs totaling 11 
(includes instructional, clerical 
and support staff)

Lease/Rent • $320,000 annual • $325,000 annual

Other Expenditures • Facilities Options 

9

Staffing levels will need to be carefully monitored as we begin planning for the 2023-24 school year
Source: Adaptive Insights data (includes FT, PT & vacant positions)
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Magnolia Science Academy 4 – Financial Overview

10

2022-23 2023-24 % Change

Enrollment 105 127 *21%
Revenues $2,404,353 $2,497,718 4%
Expenditures $2,513,228 $2,514,242 0%

Net Deficit/Surplus $(108,875) $(16,524)

Ending Fund Balance $1,240,142 $1,223,618

2022-23 LCFF COLA at 6.56%                
2023-24 LCFF COLA projected increase 8.13%

*Projected deficit is offset by increased enrollment projection for 2023-24 school year
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MSA 4 – Planning Considerations
2022-23 2023-24 

Personnel Costs • Certificated FTEs totaling 13 
(includes teachers, support and 
admin staff)

• Classified FTEs totaling 4 
(includes instructional, clerical 
and support staff)

• Certificated FTEs totaling 13 
(includes teachers, support and 
admin staff)

• Classified FTEs totaling 3 
(includes instructional, clerical 
and support staff)

Lease/Rent • $88,532 (annual costs) • $129,530 (annual costs)

Other Expenditures 

11

*Projected enrollment increase of 21 percent for 2023-24 school year; staffing remains at status quo

Source: Adaptive Insights data (includes FT, PT & vacant positions)
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Magnolia Science Academy 5 – Financial Overview

12

2022-23 2023-24 % Change

Enrollment 234 239 2%
Revenues $4,783,337 $4,992,719 4%
Expenditures $4,485,674 $4,630,875 3%

Net Deficit/Surplus $297,663 $361,845

Ending Fund Balance $3,992,265 $4,354,110

2022-23 LCFF COLA at 6.56%                   
2023-24 LCFF COLA projected increase 8.13%

Enrollment trend has been steady over a three year period with no significant changes
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MSA 5 – Planning Considerations
2022-23 2023-24 

Personnel Costs • Certificated FTEs totaling 20 
(includes teachers, support and 
admin staff)

• Classified FTEs totaling 10
(includes instructional, clerical 
and support staff)          

• Certificated FTEs totaling 20 
(includes teachers, support and 
admin staff)

• Classified FTEs totaling 9 
(includes instructional, clerical 
and support staff)

Lease/Rent • $191,895 annual • $ 191,895 annual

Other Expenditures • Winnetka Project

13

Staffing levels projected to remain consistent over a two year period
Spending will need to be monitored carefully due to investment in facilities project (Winnetka)
Source: Adaptive Insights data (includes FT, PT & vacant positions)
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Magnolia Science Academy 6 – Financial Overview

14

2022-23 2023-24 % Change

Enrollment 91 96 5%
Revenues $1,998,328 $1,638,174 -22%
Expenditures $2,376,910 $2,429,496 2%

Net Deficit/Surplus $(378,582) *$(791,322)

Ending Fund Balance $2,061,539 $1,270,217

2022-23 LCFF COLA at 6.56%                   
2023-24 LCFF COLA projected increase 8.13%

*Deficit Spending is expected to increase into the 2023-24 school year
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MSA 6 – Planning Considerations
2022-23 2023-24 

Personnel Costs • Certificated FTEs totaling 9 
(includes teachers, support and 
admin staff)

• Classified FTEs totaling 3 
(includes instructional, clerical 
and support staff)

• Certificated FTEs totaling 9 
(includes teachers, support 
and admin staff)

• Classified FTEs totaling 2 
(includes instructional, 
clerical and support staff)

Lease/Rent • $72,566 (annual costs) • $72,566 (annual costs)

Other Expenditures 

15

Enrollment considerations remain important for 2023-24 school year planning

Source: Adaptive Insights data (includes FT, PT & vacant positions)
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Magnolia Science Academy 7 – Financial Overview

16

2022-23 2023-24 % Change

Enrollment 264 287 *9%
Revenues $5,861,674 $5,550,577 -6%
Expenditures $5,482,206 $5,849,714 6%
Net Deficit/Surplus $379,467 $(299,137)
Ending Fund Balance $2,994,116 $2,694,979

2022-23 LCFF COLA at 6.56%                   
2023-24 LCFF COLA projected increase 8.13%

Enrollment is projected to increase in 2023-24 due to expansion of Pre-k facilities 
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MSA 7 – Planning Considerations
2022-23 2023-24 

Personnel Costs • Certificated FTEs totaling 20 
(includes teachers, support and 
admin staff)

• Classified FTEs totaling 18 
(includes instructional, clerical 
and support staff)

• Certificated FTEs totaling 20 
(includes teachers, support and 
admin staff)

• Classified FTEs totaling 17 
(includes instructional, clerical 
and support staff)

Lease/Rent • $290,286 annual • $385,800 annual

Other Expenditures • Pre-K Facilities expenses • Pre-K Facilities expenses 

17

Facilities expenses will need to be carefully monitored into the 2023-24 school year

Source: Adaptive Insights data (includes FT, PT & vacant positions)
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Magnolia Science Academy 8 – Financial Overview

18

2022-23 2023-24 % Change

Enrollment 385 394 2%
Revenues $7,845,011 $6,593,890 -19%
Expenditures $7,275,300 $7,470,376 3%
Net Deficit/Surplus $569,711 $(876,485)
Ending Fund Balance $7,002,554 $5,556,358

2022-23 LCFF COLA at 6.56%                   
2023-24 LCFF COLA projected increase 8.13%

Staffing levels will need to be carefully monitored as we begin planning for the 2023-24 school year
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MSA 8 – Planning Considerations
2022-23 2023-24 

Personnel Costs • Certificated FTEs totaling 30 
(includes teachers, support and 
admin staff)

• Classified FTEs totaling 20 
(includes instructional, clerical 
and support staff)

• Certificated FTEs totaling 30 
(includes teachers, support 
and admin staff)

• Classified FTEs totaling 19 
(includes instructional, clerical 
and support staff)

Lease/Rent • $410,000 annual • $434,600 annual

Other Expenditures • Textbooks, misc. • Textbooks, misc.

19

Enrollment and staffing levels will need to be carefully monitored into the 2023-24 school year 

Source: Adaptive Insights data (includes FT, PT & vacant positions)
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Magnolia Science Academy Santa Ana – Financial Overview

20

2022-23 2023-24 % Change

Enrollment 496 531 7%
Revenues $10,389,576 *$9,365,637 -11%
Expenditures $10,484,326 $10,362,144 -1%
Net Deficit/Surplus $(94,750) $(996,507)
Ending Fund Balance $9,418,801 $8,422,294

2022-23 LCFF COLA at 6.56%                   
2023-24 LCFF COLA projected increase 8.13%

*Revenue projections reflect loss of one-time funding into 2023-24  
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MSA Santa Ana – Planning Considerations
2022-23 2023-24 

Personnel Costs • Certificated FTEs totaling 44 
(includes teachers, support and 
admin staff)

• Classified FTEs totaling 23 
(includes instructional, clerical 
and support staff)

• Certificated FTEs totaling 44 
(includes teachers, support and 
admin staff)

• Classified FTEs totaling 22 
(includes instructional, clerical 
and support staff)

Lease/Rent • $497,958 annual • $492,000 annual

Other Expenditures • Facilities enhancements • Facilities enhancements

21

Enrollment and staffing levels will need to be carefully monitored into the 2023-24 school year 

Source: Adaptive Insights data (includes FT, PT & vacant positions)
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Magnolia Science Academy San Diego – Financial Overview

22

2022-23 2023-24 % Change

Enrollment 419 430 3%
Revenues $5,576,524 $5,365,780 -4%
Expenditures $5,624,433 $6,069,151 7%
Net Deficit/Surplus $(47,909) $(703,371)
Ending Fund Balance $1,321,203 $617,833

2022-23 LCFF COLA at 6.56%                   
2023-24 LCFF COLA projected increase 8.13%

Loss of one-time funding and decreased enrollment is expected to impact MSA San Diego’s budget into 
the 2023-24 school year

25 of 42Powered by BoardOnTrack

Magnolia Public Schools - Regular Board Meeting - Agenda - Thursday February 16, 2023 at 6:00 PM



MSA San Diego – Planning Considerations
2022-23 2023-24 

Personnel Costs • Certificated FTEs totaling 24 
(includes teachers, support and 
admin staff)

• Classified FTEs totaling 8
(includes instructional, clerical            

and support staff)

• Certificated FTEs totaling 24 
(includes teachers, support and 
admin staff)

• Classified FTEs totaling 8 
(includes instructional, clerical 
and support staff)

Lease/Rent • $481,013 annual • $482,067 annual

Other Expenditures • Facilities 

23

Expenses for facilities continue to remain high for the 2023-24 school year; staffing levels projected to remain 
at status quo
Source: Adaptive Insights data (includes FT, PT & vacant positions)
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MERF – Financial Overview

24

2022-23 2023-24 % Change

Revenues $6,633,935 $6,633,935 n/c
Expenditures $6,608,020 $7,118,495 7%
Net Deficit/Surplus $25,915 *$(484,560)
Ending Fund Balance $2,416,778 $1,932,218

2022-23 LCFF COLA at 6.56%                  
2023-24 LCFF COLA projected increase 8.13%

*Deficit spending is projected for the 2023-24 school year 
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MERF – Planning Considerations
2022-23 2023-24 

Personnel Costs
• Classified FTEs totaling 32 

(includes instructional, clerical 
and support staff)

• Classified FTEs totaling 32 
(includes instructional, clerical 
and support staff)

Lease/Rent • $189,600 annual • *TBD

Other Expenditures • Potential staffing increases

25

*Facilities lease is currently in negotiations 
Home Office spending levels will be carefully monitored into the 2023-24 school year 

Source: Adaptive Insights data (includes FT, PT & vacant positions)
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Coversheet

Approval of Resolution for Notice of Intent to Withdraw from
CharterSAFE

Section: III. Action Items
Item: A. Approval of Resolution for Notice of Intent to Withdraw from
CharterSAFE
Purpose: Vote
Submitted by:
Related Material: Resolution for Notice of Intent to Withdraw from Chartersafe.pdf
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Agenda Item: III A: Action Item 
Date: February 16, 2023 
To: Magnolia Educational & Research Foundation dba Magnolia Public Schools (“MPS”) 

Board of Directors (the “Board”) 
From: Alfredo Rubalcava, CEO & Superintendent 
Staff Lead(s): Steve Budhraja Ed.D, Chief Financial Officer 
RE: Approval of Resolution for Notice of Intent to Withdraw from Chartersafe 

Action Proposed:  

I move for the Board to approve the Resolution for Notice of Intent to Withdraw from CharterSAFE. 

Background:  

MPS currently uses CharterSAFE as our insurance provider for both property and liability and 
workers’ compensation coverage for organization. We note that the annual premiums for our 
insurance coverage have risen over the years despite the fact that MPS has worked hard to reduce the 
number of outstanding claims. We are interested in seeking input from other insurance providers for 
property and liability and workers’ compensation coverage in order to provide insurance coverage for 
the organization at a reasonable price.  

Budget Implications: 

The budget implications have not yet been determined as of yet. We will provide this information as 
move forward with discussions from other insurance providers.  

Exhibits: 

Resolution for Notice of Intent to Withdraw from CharterSAFE.
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RESOLUTION FOR NOTICE OF INTENT TO WITHDRAW FROM CHARTERSAFE 
 
 
WHEREAS, Magnolia Public Schools (MPS), is a California nonprofit corporation operating public 
charter schools, and does hereby adopt the following resolution pursuant to the provisions of Title 
1, Division 7, Chapter 5, Articles 1 through 4 (Section 6500 et seq.) of the California Government 
Code, relating to joint exercise of powers, between and among California charter schools, school 
districts, and other government entities which operate public schools. 
 
 
WHEREAS, CharterSAFE requires that its members pass a Board Resolution prior to notifying its 
intent to withdraw from their self-insurance program. This is merely a notice that MPS intends to 
explore alternative insurance providers and does not preclude MPS from continuing to obtain 
insurance through CharterSAFE; and 
 
WHEREAS, Charter School CEO or his designee, is also hereby authorized to execute any and all 
documents as necessary to carry out the purpose of this resolution. 
 
WHEREAS, the Board has reviewed, fully considered, and vetted the relevant facts and circumstances 
concerning this resolution; 
 
WHEREAS, the Board has determined that it is in the best interest of MPS to approve this Resolution; 
 

NOW, THEREFORE, BE IT RESOLVED that the Board of MPS adopts this resolution. 

PASSED AND ADOPTED by the Board of Directors at a Regular Meeting held February 16, 2023 
by the following vote: 

 
Ayes:  

 
Nos:  

 
Abstentions:  

 
  

                    Magnolia Public Schools, Board President   Date 
 
 
4854-6639-7520, v. 2 
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Coversheet

Approval of MPS Administration of Medication Policy

Section: III. Action Items
Item: B. Approval of MPS Administration of Medication Policy
Purpose: Vote
Submitted by:
Related Material: MPS Administration of Medication Policy.pdf
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Agenda Item: III B: Action Item
Date: February 16, 2023
To: Magnolia Educational & Research Foundation dba Magnolia Public Schools (“MPS”) Board of

Directors (the “Board”)
From: Alfredo Rubalcava, CEO & Superintendent
Staff Lead(s): Jason Hernandez, Director of Student Services
RE: Proposal to Approve Administration of Medication Policy

Action Proposed for Board Recommendation:

I move for the Board to approve the Magnolia Public Schools Administration of Medication Policy for
immediate adoption across all MPS schools sites.

Purpose:

Adoption of such a policy ensures the following:
● The safety and well-being of students
● Provides guidelines in a consistent and appropriate manner
● Clarifies roles and responsibilities of staff and families
● Manages legal and liability risks
● Supports student access to necessary medication during school hours.

Background:

Adoption provides more detailed guidance to support access to medication or procedural emergencies
during school hours. Additionally, the policy ensures schools are current with state laws and potential
emergencies that can impact the student body. School sites are giving direction to respond to the
following:

● Anaphylactic Reaction
● Diabetic or Hypoglycemic Emergency
● Opioid Overdose
● Seizure, Seizure Disorder, or Epilepsy (AB 1810)

Budget Implications:

The cost for these items is estimated to be approximately $390 per school site for the equipment. 
Additionally, we expect to incur costs associated with the training and professional development of staff 
who will be responsible for administering these devices, which is estimated to be an additional $2,000 
per site. Therefore, the total cost of $2,390 per site will be paid for by the school’s operating budget. 
However, we expect to receive some additional training and support from our educational partners which 
may help to offset some or all of the costs during the fiscal year.
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Exhibits:
• MPS Administration of Medication Policy
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Adopted/Ratified: 2/16/2023

ADMINISTRATION OF MEDICATION POLICY

The Magnolia Public Schools’ (“MPS” or “Charter School”) staff is responsible for overseeing
the administration of medication to students attending MPS during the regular school day. It is
imperative that practices followed in medication administration be carefully delineated to ensure
the safety of our students and the legal protection of our employees.

Definitions

● “Authorized health care provider” means an individual who is licensed by the State of
California to prescribe medication.

● “Authorizing physician and surgeon” may include, but is not limited to, a physician and
surgeon employed by, or contracting with, a local educational agency, a medical director
of the local health department, or a local emergency medical services director.

● “School nurse” means an individual who is currently a credentialed and licensed
registered nurse employed by the Charter School.

● “Other designated Charter School personnel” means an individual employed by the
Charter School who has (1) consented to assist/administer medication to students and (2)
may legally assist/administer the medication to students.

● “Medication” includes prescription medication, over-the-counter remedies, nutritional
supplements, and herbal remedies. Sunscreen is not considered a medication.

● “Opioid antagonist” means naloxone hydrochloride (“NARCAN”) or another drug
approved by the federal Food and Drug Administration (“FDA”) that, when administered,
negates or neutralizes in whole or in part the pharmacological effects of an opioid in the
body, and has been approved for the treatment of an opioid overdose.

● “Regular school day” includes during school hours, before- or after-school programs,
field trips, extracurricular or co-curricular activities, and camps or other activities that
typically involve at least one (1) overnight stay from home.

Administration of Medication with Charter School Assistance
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Any student who is or may be required to take, during the regular school day, prescription
medication prescribed or ordered for the student by an authorized health care provider may be
assisted by the designated Charter School personnel.

In order for a student to be assisted by the designated Charter School personnel in administering
medication, Charter School shall obtain both:

1. A written statement from the student’s authorized health care provider detailing the name
of the medication, method, amount/dosage, and time schedules by which the medication
is to be taken, and

2. A written statement from the parent, foster parent, or guardian of the student indicating
the desire that MPS assist the student in the matters set forth in the statement of the
authorized health care provider.

These written statements specified shall be provided at least annually and more frequently if the
medication, dosage/amount, frequency of administration, or reason for administration changes.

The primary responsibility for the administration of medication rests with the parent/guardian,
student, and medical professionals.

Self-Administration of Medication (without Charter School Assistance)

The Charter School does not permit students to self-carry and self-administer prescription
medication with the exception of auto-injectable epinephrine (“EpiPen”) and inhaled asthma
medication as authorized by a health care provider that has indicated that a student may need to
take this medication or is required to take this medication during the regular school day. In order
to carry and self-administer this medication, MPS must receive the following:

1. A written statement from the student’s authorized health care provider (1) detailing the
name of the medication, method, dosage/amount, and time schedules by which the
medication is to be taken, and (2) confirming that the student is able to self-administer an
EpiPen or inhaled asthma medication, and

2. A written statement from the parent, foster parent, or guardian of the student (1)
consenting to the self-administration, (2) providing a release for the school nurse or
designated Charter School personnel to consult with the health care provider of the
student regarding any questions that may arise with regard to the medication, and (3)
releasing MPS and Charter School personnel from civil liability if the self-administering
student suffers an adverse reaction as a result of self-administering medication.

These written statements specified shall be provided at least annually and more frequently if the
medication, dosage/amount, frequency of administration, or reason for administration changes.

MPS may elect to observe and document the student’s ability to safely and competently
self-carry and self-administer prescription medication as directed by the authorized healthcare
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provider.  A student may be subject to disciplinary action if the student uses this prescription
medication in a manner other than as prescribed.

Any student requiring insulin shots must establish a plan for the administration of insulin shots
with the Principal or designee in consultation with the parent or guardian and the student’s
medical professional.

Staff Training and Emergency Response

Additional information about staff training and the Charter School’s response to emergencies
may be located within the Employment Handbook and/or the Comprehensive School Safety
Plan.

A. Response to Anaphylactic Reaction

The trained personnel who have volunteered may use an EpiPen to provide emergency medical
aid to persons suffering, or reasonably believed to be suffering from, an anaphylactic reaction.
Charter School will ensure it has the appropriate type of EpiPen on site (i.e., regular and/or
junior) to meet the needs of its students. MPS will ensure staff properly store, maintain, and
restock the EpiPen as needed.

Charter School will ensure any Charter School personnel who volunteer are appropriately trained
regarding the storage and emergency use of an EpiPen. Adequate training shall include all of the
following:

1. Techniques for recognizing symptoms of anaphylaxis.

2. Standards and procedures for the storage, restocking, and emergency use of EpiPens.

3. Emergency follow-up procedures, including calling the emergency 911 telephone number
and contacting, if possible, the student’s parent(s)/guardian(s) and physician.

4. Recommendations on the necessity of instruction and certification in cardiopulmonary
resuscitation.

5. Instruction on how to determine whether to use an adult EpiPen or an EpiPen, which shall
include consideration of a student’s grade level or age as a guideline of equivalency for
the appropriate student weight determination.

6. Written materials covering the information required pursuant to the training.

MPS will distribute an annual notice to all staff describing the request for volunteers who will be
trained to administer an EpiPen to a person if that person is suffering, or reasonably believed to
be suffering from, anaphylaxis. The annual notice shall also describe the training the volunteer
will receive.
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B. Response to a Diabetic or Hypoglycemic Emergency

MPS provides Charter School personnel with voluntary emergency medical training on how to
provide emergency medical assistance to students with diabetes suffering from severe
hypoglycemia. The volunteer personnel shall provide this emergency care in accordance with the
standards established herein and the performance instructions set forth by the licensed health
care provider of the student. A Charter School employee who does not volunteer or who has not
been trained pursuant to this Policy may not be required to provide emergency medical
assistance.

Training by a physician, credentialed school nurse, registered nurse, or certificated public health
nurse according to the standards established pursuant to this section shall be deemed adequate
training. Training established shall include all of the following:

1. Recognition and treatment of hypoglycemia.

2. Administration of glucagon.

3. Basic emergency follow-up procedures, including, but not limited to, calling the
emergency 911 telephone number and contacting, if possible, the student’s parent(s)/
guardian(s) and licensed health care provider.

A Charter School employee shall notify the Principal or designee if the employee administers
glucagon pursuant to this Policy.

All materials necessary to administer the glucagon shall be provided by the parent(s)/guardian(s)
of the student.

In the case of a student who is able to self-test and monitor their own blood glucose level, upon
written request of the parent or guardian, and with authorization of the licensed health care
provider of the student, a student with diabetes shall be permitted to test their own blood glucose
level and to otherwise provide diabetes self-care in the classroom, in any area of the Charter
School or Charter School grounds, during any Charter School-related activity, and, upon specific
request by a parent or guardian, in a private location.

Designated staff shall establish emergency procedures for specific medical conditions that
require an immediate response (i.e. allergies, asthma, diabetes).

C. Response to an Opioid Overdose

MPS provides Charter School personnel with voluntary emergency medical training on the
administration of opioid antagonists to students exhibiting potentially life-threatening
symptoms, or reasonably believed to be suffering, from an opioid overdose at school or a
school activity. MPS will ensure staff properly store, maintain, and restock opioid antagonists
as needed.
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Training shall include all of the following:

1. Techniques for recognizing symptoms of an opioid overdose.

2. Standards and procedures for the storage, restocking, and emergency use of naloxone
hydrochloride or another opioid antagonist.

3. Basic emergency follow-up procedures, including, but not limited to, a requirement for
the school or charter school administrator or, if the administrator is not available, another
school staff member to call the emergency 911 telephone number and contact the
student’s parent(s)/guardian(s).

4. Recommendations on the necessity of instruction and certification in cardiopulmonary
resuscitation.

5. Written materials covering the information required pursuant to the training.

The Principal or designee shall distribute an annual notice to all staff regarding volunteering for
training to administer opioid antagonists and a volunteer’s right to rescind their offer to
volunteer.

D. Response to a Seizure, Seizure Disorder, or Epilepsy

Upon receipt of a request by a parent/guardian to administer anti-seizure medication when a
student is suffering from a seizure, the Charter School may designate one or more volunteers to
receive training to administer the anti-seizure medication. The Charter School may allow
non-medical personnel to volunteer to provide medical assistance to students who are diagnosed
with seizures, a seizure disorder, or epilepsy if the Charter School does not have a credentialed
nurse or other licensed nurse on site. Charter School’s volunteer personnel shall provide this
emergency care in accordance with standards established herein and the performance instructions
set forth by the licensed health care provider of the student. A Charter School employee who
does not volunteer or who has not been trained pursuant to this Policy may not be required to
provide emergency medical assistance. Volunteer employees are not providing this emergency
medical care for compensation, notwithstanding that the employee is a paid public employee.

Upon receipt of the parent/guardian’s request, the Charter School shall notify the parent/guardian
that their child may qualify for services or accommodations under the Section 504 plan or an
individualized education program (“IEP”), assist the parent/guardian with the exploration of that
option, and encourage the parent/guardian to adopt that option if it is determined that the child is
eligible for a Section 504 plan or an IEP. The Charter School shall obtain a signed notice
verifying the parent/guardian was provided this information and has the right to request a Section
504 Plan or IEP at any time. Additionally, if the Charter School does not have any volunteers,
then Charter School shall notify the parent/guardian of the student’s right to be assessed for a
Section 504 plan or an IEP.
Prior to administering emergency anti-seizure medication, the Charter School shall obtain
annually a signed seizure action plan from the parent/guardian, that includes the
parent/guardian’s authorization, in writing for the medication to be administered to the student at
school by a non-medical professional who has received training, and a copy of a statement, in
writing, from the student’s health care provider that includes all of the following information:
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● The student’s name, the name, and purpose of the medication, its prescribed dosage,
method of administration, and the frequency with which the medication may be
administered;

● Detailed seizure symptoms, including frequency, type, or length of seizures that identify
when the administration of an emergency anti-seizure medication becomes necessary;

● The circumstances under which the medication may be administered;
● Any potential adverse responses by the student and recommended mitigation actions,

including when to call emergency services, including the emergency 911 telephone
number;

● A protocol for observing the student after a seizure, including, but not limited to, whether
the student should rest in the school office, whether the student may return to class, and
the length of time they should be under direct observation; and

● How and where the emergency anti-seizure medication will be stored at the school?

This plan shall be distributed to any Charter School personnel or volunteers responsible for the
supervision or care of the student if the parent/guardian consents in writing and will be kept in a
confidential file in the student’s cumulative file, as applicable. Training will occur upon
volunteering and thereafter annually at no cost to the employee and will occur during regular
working hours. Training will be conducted by an authorized health care professional, all training
will align with any minimum standards established by the California Department of Education
(“CDE”), and will include:

1. Recognition of the signs and symptoms of seizures and the appropriate steps to be
taken to respond to those symptoms;

2. Administration, or assisting with the self-administration of, an emergency anti-seizure
medication, or a medication or therapy prescribed to treat the symptoms of seizures,
seizure disorders, or epilepsy, including manual vagus nerve stimulation; and

3. Basic emergency follow-up procedures.

Any written materials used in the training shall be retained by the Charter School. The Charter
School shall ensure that each employee who volunteers to administer anti-seizure medication in
good faith will be provided defense and indemnification the Charter School for any and all civil
liability barring gross negligence, or willful or wanton misconduct, and this information shall be
reduced to writing, provided to the volunteer, and retained in the volunteer’s personnel file. Upon
receipt of a parent/guardian’s request to administer anti-seizure medication, the Charter School
shall distribute a notice at least once but no more than two times per school year to all staff that
includes all of the following information:

● A description of the volunteer request stating that the request is for volunteers to be
trained to recognize and respond to seizures, including training to administer emergency
anti-seizure medication to a student diagnosed with seizures, a seizure disorder, or
epilepsy if the student is suffering from a seizure;

● A description of the training that the volunteer will receive;
● The right of an employee to rescind their offer to volunteer; and
● A statement that there will be no retaliation against any individual for rescinding the

individual’s offer to volunteer, including after receiving training.
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If a volunteer rescinds the volunteer’s offer to volunteer or is no longer able to act as a volunteer
for any reason, or if the placement of a student changes and the student no longer has access to a
trained volunteer, an additional two notices per school year may be distributed to all staff.

Upon administration of anti-seizure emergency medication by a volunteer employee, the
Principal or designee shall be notified.

Storage and Record Keeping

1. All medication will be kept in a secure and appropriate storage location and administered
per an authorized health care provider’s instructions by appropriately designated staff.

2. Designated staff shall keep records of medication administered at MPS. The medication
log may include the following:

a. Student's name.
b. Name of medication the student is required to take.
c. Dose of medication.
d. The method by which the student is required to take the medication.
e. Time the medication is to be taken during the regular school day.
f. Date(s) on which the student is required to take the medication.
g. Authorized health care provider's name and contact information.
h. A space for daily recording of medication administration to the student or

otherwise assisting the student in the administration of the medication, such as the
date, time, amount, and signature of the individual administering the medication
or otherwise assisting in the administration of the medication.

3. Designated staff shall return all surplus, discontinued, or outdated medication to the
parent/guardian upon completion of the regimen or prior to extended holidays. If the
medication cannot be returned, it will be disposed of at the end of the school year.

Non-Prescription Medication

In order to administer medication from over the counter (including vitamins, cough drops, etc.)
the parent(s) and/or guardian(s) must submit a complete “Request For Medication To Be Taken
During School Hours” form. In order to administer this medication, MPS must receive the
following:

1. A written statement from the student’s authorized health care provider and the parent's
written consent. Procedures include

a. Documentation detailing the name of the medication, method, dosage/amount,
and time schedule by which the medication is to be taken,

b. Medication must be brought to school in the original labeled container. These are
to be kept in the main office of the school,
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c. Providing release to the Charter’s School Principal or designee to consult with the
health care provider of the student regarding any questions that may arise with
regard to the medication, and

d. Releasing MPS and Charter School personnel from civil liability if the
self-administering student suffers an adverse reaction as a result of
self-administering medication.
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