Fundraising, Grant Solicitation, and Donation Recognition

Approvals, and Supervision

All fundraising or grant solicitation activities by ASA on behalf of the schools must be approved in advance by the Board and/or CEO, which may be approved as part of a master schedule of fundraising activities.  Each fundraiser organized and operated by ASA must be supervised by an official designated by the CEO (the “supervising official”) who is responsible for ensuring this policy is followed for the respective fundraiser.

ASA Fundraising

ASA may solicit voluntary donations from parents/ guardians and may request that parents/ guardians voluntarily participate in fundraising activities.  However, parental involvement is not a requirement for acceptance to, or continued enrollment at, ASA’s schools.  The supervising official is directed to emphasize the fact that donations and volunteer work are always voluntary.  A student will never be barred from an educational activity for failure to raise funds.  For any fundraiser requiring physical activity (e.g. jump-a-thon, color run, etc.), participants or their parent/ guardian shall be required to sign a consent, assumption of risk, and release of liability form.  

For donations of $250 or more, ASA shall provide the donor with an acknowledgement letter that includes the amount of the donation and the value of any goods or services that were provided in exchange for the donation.

All funds raised shall be counted immediately after the fundraiser (i.e. on the same day) by the supervising official and at least one other person, both of whom shall sign a statement attesting to the accuracy of the count.  The signed statement shall be forwarded to the CEO and retained with any other backup documentation from the fundraiser.  All funds shall be deposited in the appropriate school bank account as soon as reasonably practicable after collection, but no later than the next regularly scheduled deposit.  All funds shall be kept in a secure location (e.g. a safe, lock box, or locked desk drawer) until deposited.  If the bank returns a check that has been deposited, such as for insufficient funds or a closed account, ASA should immediately attempt to collect cash from the donor.  The collection should include any service charges imposed.    

Unless otherwise indicated by a donor, all proceeds from fundraisers are unrestricted funds that may be used at ASA’s discretion in accordance with applicable law.  The Board and the CEO shall be informed of any conditions, restrictions, or compliance requirements associated with the receipt of any such funds, including grants or categorical programs sponsored by the state or federal government. The Board shall be notified no later than the next regular board meeting of the award or receipt of any funds and shall approve the receipt of any grants, donations, or receipts of fundraising proceeds prior to their deposit in ASA’s accounts.

Joint Fundraisers

ASA shall not participate in any joint fundraising activity with another organization, including without limitation The Alliance Parents and Community for Kids and The Alliance Parents and Community for Kids – Fontana organizations that were formed and are governed by parents and community members as separate organizations from ASA (the “PACKs”) without a fundraising agreement or written procedures for such joint fundraising activity that are approved in advance by the Board and/or CEO.  ASA and its staff members shall not collect donations on behalf of the PACKs absent such advanced approval.  

The agreement or procedures for joint fundraisers shall include which party is responsible for providing an acknowledgement letter for donation of $250 or more, and which states the value of any goods or services that were provided in exchange for the donation.

PACK Fundraisers

As stated above, the PACKs are separate organizations from ASA that and are governed by parents and community members, therefore the PACKs’ fundraisers should be conducted by their own officers, directors and volunteers.  ASA and its staff members shall not collect donations on behalf of the PACKs absent advanced approval from the ASA Board and/or CEO.  

The CEO or its designee may consult with officers, directors and volunteers of the PACKs regarding fundraising activities to support ASA and its schools, including with respect to the development of their own fundraising policies that are consistent with ASA’s policies.  Funds raised by the PACKs for ASA should be provided to ASA promptly upon conclusion of the PACK fundraiser, and once received by ASA, will be appropriately earmarked, tracked, and documented in ASA’s books and records. 




