
Voices for International Business and Education

Finance/Development Committee Meeting

Budget Recommendation Vote

Date and Time

Wednesday December 18, 2024 at 5:30 PM CST

Location

Live Stream: https://www.youtube.com/@IHSNOLA

Voices for International Business and Education http://public.boardontrack.com/VIBE_1

Agenda

Purpose Presenter Time

I. Opening Items 5:30 PM

A. Call the Meeting to Order Karen Dwyer 1 m

B. Record Attendance Karen Dwyer 1 m

C. Approve Minutes from December 4, 2024
Finance Committee Meeting

Approve
Minutes

Karen Dwyer 3 m

II. Finance 5:35 PM
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Purpose Presenter Time

A. Review Draft Audit Discuss Karen Dwyer 12 m

B. Recommend Approval of Audit to VIBE Board Vote Karen Dwyer 2 m

C. Authorize Adierah Berger to sign Audit
Documents

Vote Karen Dwyer 12 m

Documents include:
Management Representation Letter for Statewide Agreed-Upon Procedures
Management Representation Letter for Performance and Statistical Data
and
Management Representation Letter for the Financial Audit

III. Closing Items 6:01 PM

A. Public Comment FYI Karen Dwyer 5 m

B. Next Meeting Date FYI Karen Dwyer 5 m

Next Meeting Date

C. Adjourn Meeting Vote Karen Dwyer 1 m
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Coversheet

Approve Minutes from December 4, 2024 Finance Committee
Meeting

Section: I. Opening Items
Item: C. Approve Minutes from December 4, 2024 Finance Committee Meeting
Purpose: Approve Minutes
Submitted by:
Related Material: Minutes for Finance Committee Meeting on December 4, 2024
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Voices for International Business and Education

Minutes

Finance Committee Meeting

Date and Time
Wednesday December 4, 2024 at 5:30 PM

Voices for International Business and Education http://public.boardontrack.com/VIBE_1

Committee Members Present
D. Francois, G. Espinoza, K. Dwyer, L. Arellano-Rivera, P. Manson

Committee Members Absent
C. Walker, K. Wolfe

Guests Present
A. Berger, E. Thomas, F. McKenna, U. Yi

I. Opening Items

K. Dwyer called a meeting of the Finance Committee of Voices for International Business
and Education to order on Wednesday Dec 4, 2024 at 5:32 PM.

Call the Meeting to OrderA.

Record Attendance and GuestsB.

Approve Minutes - September 2024 Finance Comm MeetingC.

1 of 4Powered by BoardOnTrack 4 of 78Powered by BoardOnTrack

Voices for International Business and Education - Finance/Development  Committee Meeting - Agenda - Wednesday December 18, 2024 at 5:30 PM



G. Espinoza made a motion to approve the minutes from Finance/Development
Committee Meeting on 09-25-24.
L. Arellano-Rivera seconded the motion.
The committee VOTED unanimously to approve the motion.

II. IV. Financial update

Review Financial Report for October 2024
YTD operating surplus of $65,470 compared to YTD budget deficit of ($31,858)

permanent savings

• Purchased Property Services over YTD budget primarily due to significant AC
repairs o Insurance Expenses over YTD budget due to large upfront payment
• Supplies over YTD budget but typical for supplies expense to be front-loaded in

early months of the school year
• o Textbooks/Workbooks over YTD budget – includes large purchases from

Carnegie
Learning and IB Source
Other Expenses include MFP fee and annual dues for Greater New Orleans
Collaborative and LAPCS.

• Looking at the balance sheet there's still money in any bill. ET has requested
them to contact us. It will be $250 to get the 2 years worth data. We need them to
release the funds to us.

The details are not in the QB. Need to get details of A/R and A/P
In the liabilities section- loan 143
We have an SBA loan- are currently paying any of the principal and interest.
Summer pay-IHSNO staff opted to spread out that
With our decision to close our charter, we will have 6 months to close out. By EOY we
need to be down to 0 cash. $0 liabilities

A lot of cost for closed-out fees- need to put a revised budget. Closeout cost, legal fees,
bills,

We need to adjust our budget after our 10/1 count- under 5%.

Review Financial ReportsA.
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L. Arellano-Rivera made a motion to Recommendation October financial.
P. Manson seconded the motion.
The committee VOTED to approve the motion.

III. Development

Uyen Yi- new Director of Development and Communication
Recent:
Fall Open House
11 school fairs for enrollment
Mayor Cantrell came for visit

Board spotlight
New Signage
The door decal on our door
Marque
new Banners
Appeal letter to Alumni
Waiting for 2020 now lists.

Future
Looking for Grants for this school year.
Community fairs April 5
Holiday party December 14, 7:30 pm- UNO Homer Alumni Center.

Two or more board meetings are gathered, you need to post the meeting. Co-Chair for
this event is Linda and Grace.

We have an Alumni Valentine's Day and Reunion- in March party at Operation Sparks.-
Fundraiser. Alumni association does not have to end. They will continue to reach out and
build the Association.

The next meeting is on December 18.
January 22

IV. Closing Items

Updates on Finance committee related mattersB.

Development UpdatesA.

Adjourn MeetingA.
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There being no further business to be transacted, and upon motion duly made, seconded
and approved, the meeting was adjourned at 6:30 PM.

Respectfully Submitted,
L. Arellano-Rivera

Documents used during the meeting

• IHSNO Financial Statements October 2024.pdf

• 2024-2025 Grants.pdf
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Coversheet

Review Draft Audit

Section: II. Finance
Item: A. Review Draft Audit
Purpose: Discuss
Submitted by:
Related Material: VIBE 2024 Audit Report-Draft.pdf

VIBE Audit Adjustments.pdf
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12/4/2024
12:45 PM

Client: 45738 - Voices For International Business and Education
Engagement: 45738 - Voices For International Business and Education
Trial Balance: TB
Workpaper: 3700.01 - Adjusting Journal Entries Report

Account Description W/P Ref Debit Credit

Adjusting Journal Entries JE # 1

8970000 Insurance per child 115,723.00
4210000 Accounts Payable  115,723.00

Total 115,723.00 115,723.00

Adjusting Journal Entries JE # 2

1510 Interest 3,395.00
4510000 Loan Payable  3,395.00

Total 3,395.00 3,395.00

Adjusting Journal Entries JE # 3

1121130 Secondary Teachers 96,476.00
1132122 Counselors/Specialist 7,109.00
1190000 Other Salaries 4,015.00
1192200 Behavior Interventionist 6,097.00
4610000 Accrued Salaries & Benefits  113,697.00

Total 113,697.00 113,697.00

Adjusting Journal Entries JE # 4

1510 Interest 4,048.00
4512000 Line of Credit  4,048.00

Total 4,048.00 4,048.00

Adjusting Journal Entries JE # 5

191 Deposit 7,886.00
6222620 Electricity  7,886.00

Total 7,886.00 7,886.00

Adjusting Journal Entries JE # 6

1910001 Lease and interest 3,512.00
1910001 Lease and interest 7,472.00
2050001 Right of Use Asset 104,610.00

45100001 Fianacing lease  106,113.00
5302400 Communication  9,481.00

Total 115,594.00 115,594.00

Adjusting Journal Entries JE # 7

2050000 Property and Equiptment 98,185.00
4302620 Repairs and Maintenance  44,487.00
6151100 Technology Supplies  17,447.00
8950000 Miscellaneous non-public Expens  36,251.00

Total 98,185.00 98,185.00

Adjusting Journal Entries JE # 8

900.05 Depreciation expense 92,839.00

To record insurance per child.  Already made to the clients books.

To record interest expense for SBA loan

To correct the line of credit balance.  Payments to principal are interest.

To record Technology Lab financing/lease agreement as a right of use asset according to 
FASB No. 2016-02

To capitalize leasehold improvements and equipment

To record depreciation expense

To adjust the payroll acrrual.  EdOps game me the journal entry to make. Already made to 
clients books.

To record deposit for Entergy PO OPFC20240428

1 of 2
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12/4/2024
12:45 PM

Client: 45738 - Voices For International Business and Education
Engagement: 45738 - Voices For International Business and Education
Trial Balance: TB
Workpaper: 3700.01 - Adjusting Journal Entries Report

Account Description W/P Ref Debit Credit

2200000 Accumulated Depreciation  92,839.00
Total 92,839.00 92,839.00

Adjusting Journal Entries JE # 9

2050002 Loss on disposal of assets 469,060.00
2200000 Accumulated Depreciation 1,048,899.00
2050000 Property and Equiptment  1,517,959.00

Total 1,517,959.00 1,517,959.00

To remove disposed assets

2 of 2
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Coversheet

Authorize Adierah Berger to sign Audit Documents

Section: II. Finance
Item: C. Authorize Adierah Berger to sign Audit Documents
Purpose: Vote
Submitted by:
Related Material: VIBE Mng Rep Ltr- SAUP 2024.docx

VIBE-Mng Rep Ltr-AUP.docx
VIBE Mng Rep Ltr-Financial 2024.docx
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December 16, 2024

Bernard & Franks, A Corporation of Certified Public Accountants
4141 Veterans Memorial Boulevard, Suite 313
Metairie, Louisiana 70002

The Louisiana Legislative Auditor (LLA) is considered to be a specified party to the Statewide 
Agreed-Upon Procedures (AUPs) and acknowledges that the procedures performed are 
appropriate for their purposes by their acceptance of the standard audit engagement approval 
forms. In connection with your engagement to apply agreed-upon procedures to certain control 
and compliance (C/C) areas identified in the LLA’s statewide agreed-upon procedures (AUPs), 
for the fiscal period July 1, 2023 through June 30, 2024, we confirm, to the best of our knowledge 
and belief, the following representations made to you during your engagement.

1. We acknowledge that we are responsible for the C/C areas identified in the SAUPs, 
including written policies and procedures; board and finance committee; bank 
reconciliations; collections; non-payroll disbursements; credit cards; travel and travel-
related expense reimbursement; contracts; payroll and personnel; fraud notice; Information 
technology disaster recovery/business continuity.

Yes  ☒    No  ☐

2. We acknowledge that we are responsible for establishing and maintaining effective internal 
control over compliance.

Yes  ☒    No  ☐

3. For the fiscal period July 1, 2023 through June 30, 2024, we have performed an evaluation 
of our compliance with the best practices criteria presented in the statewide AUPs.

Yes  ☒    No  ☐

4. We are responsible for selecting the criteria and procedures and for determining that such 
criteria and procedures are appropriate for our purposes.

Yes  ☒    No  ☐

5. We have provided you with access to all records that we believe are relevant to the C/C 
areas and the statewide AUPs.

Yes  ☒    No  ☐

6. We have disclosed to you all known matters contradicting the results of the procedures 
performed in C/C areas.

Yes  ☒    No  ☐
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7. We have disclosed to you any known noncompliance with laws or regulations affecting the 
statewide AUPs occurring during the period of July 1, 2023 through June 30, 2024 and 
between June 30, 2024, and December 16, 2024, including any actual, suspected, or alleged 
fraud.

Yes  ☐    No  ☐

8. We have disclosed to you any communications from regulatory agencies, internal auditors, 
other independent practitioners or consultants, and others affecting the C/C areas, including 
communications received between June 30, 2024 and December 16, 2024.

Yes  ☒    No  ☐

9. We represent that the listing of bank accounts for the fiscal period that we provided to you 
is complete.  We also represent that we have identified and disclosed to you our main 
operating account.

Yes  ☒    No  ☐

10. We represent that the listing of deposit sites for the fiscal period that we provided to you is 
complete.

Yes  ☒    No  ☐

11. We represent that the listing of collection locations for the fiscal period that we provided 
to you is complete.

Yes  ☒    No  ☐

12. We represent that the listing of locations that process payments for the fiscal period that 
we provided to you is complete.

Yes  ☒    No  ☐

13. We represent that the non-payroll disbursement transaction population for each location 
that processes payments for the fiscal period that we provided to you is complete.

Yes  ☒    No  ☐

14. We represent that the listing of all active credit cards for the fiscal period, including the 
card numbers and the names of the persons who maintained possession of the cards, that 
we provided to you is complete.

Yes  ☒    No  ☐

15. We represent that the listing of all travel and travel-related expense reimbursements during 
the fiscal period that we provided to you is complete.

Yes  ☒    No  ☐
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16. We represent that the listing of all agreements/contracts (or active vendors) for professional 
services, materials and supplies, leases, and construction activities that were initiated or 
renewed during the fiscal period that we provided to you is complete.

Yes  ☒    No  ☐

17. We represent that the listing of employees/elected officials employed during the fiscal 
period that we provided to you is complete.

Yes  ☒    No  ☐

18. We represent that the listing of employees/officials that received termination payments 
during the fiscal period that we provided to you is complete.

Yes  ☒    No  ☐

19. We represent that the employer and employee portions of payroll taxes, retirement 
contributions, health insurance premiums, and workers’ compensation premiums have 
been paid, and associated forms have been filed, by required deadlines during the fiscal 
period.

Yes  ☒    No  ☐

20. We represent that the listing of bonds/notes issued during the fiscal period that we provided 
to you is complete.           Not Applicable as we are a nonprofit organization. 

                                                                                                              Yes  ☐    No ☐   N/A ☒  

21. We represent that the listing of bonds/notes outstanding at the end of the fiscal period that 
we provided to you is complete.     Not Applicable as we are a nonprofit organization. 

     Yes  ☐   No ☐   N/A ☒  

22. We represent that the listing of misappropriations of public funds and assets during the 
fiscal period that we provided to you is complete.  

There were no misappropriations.

Yes  ☒    No  ☐

23. We represent that the listing of computers currently in use and their related locations that 
we provided to you is complete.

Yes  ☐    No  ☐

24. We are not aware of any material misstatements in the C/C areas identified in the SAUPs. 

Yes  ☒    No  ☐
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25. We have responded fully to all inquiries made by you during the engagement.

Yes  ☒    No  ☐

26. We have disclosed to you all known events that have occurred subsequent to June 30, 2024, 
that would have a material effect on the C/C areas identified in the statewide AUPs, or 
would require adjustment to or modification of the results of the statewide AUPs..

Yes  ☒    No  ☐

The previous responses have been made to the best of our belief and knowledge.

Signature Date

Title

Signature Date

Title
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727 Carondelet Street |New Orleans, Louisiana 70130 | t504.613.5700 | f504.566.1142 | 501c3 # 27-0649868 | www.ihsnola.org

December 16, 2024

Bernard & Franks, A Corporation 
    of Certified Public Accountants
4141 Veterans Memorial Boulevard, Suite 313
Metairie, Louisiana 70002
We are providing this representation letter in connection with your agreed-upon 
procedures of Voices for International Business and Education on the schedules of 
performance and statistical data in compliance with Louisiana Revised Statute 
24:514 I specified by the Louisiana Legislative Auditor. 

We confirm, to the best of our knowledge and belief, as of December 16, 2024 the 
following representations made to you during your engagement: 

1) We acknowledge our responsibility and have fulfilled our responsibilities for 
providing information required to perform the agreed-upon procedures in 
accordance with attestation standards applicable to attestation engagements 
established by the American Institute of Certified Public Accountants, and 
accordingly, included such tests of the accounting records, as you considered 
necessary in the circumstances to report the results of applying agreed-upon 
procedures.  We further understand that such an agreed-upon-procedures 
engagement would not necessarily disclose all irregularities should there be any.

2) Management is responsible for compliance with laws and regulations and terms 
and condition outlined in the agreement. We have complied with reporting 
requirements in connection with the Louisiana Legislative Auditor.

3) We agreed to the procedures specified by us and the Louisiana Legislative 
Auditor and acknowledge that the selection of procedures and determination of 
the appropriateness of the procedures is our responsibility.
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4) We acknowledge the conclusions reached in the agreed-upon procedure report 
are based on the items selected and procedures performed.

5) We have made available to you all—
a. Financial records and related data, of which we are aware, that are relevant to 

the preparation of the agreed-upon procedure report.
b. Additional information you have requested from us for the purpose of the 

selected procedures.
c. Unrestricted access to personnel from whom you determined it necessary to 

obtain selected procedure evidence.
6) There have been no communications from regulatory agencies concerning 

noncompliance with, or deficiencies in, financial reporting practices. 

7) All transactions and data have been recorded and have been properly reflected in 
the schedules. 

8) There are no uncorrected misstatements. 

9) In regard to the agreed-upon procedure report preparation performed by you, we 
have—

• Assumed all management responsibilities.

• Overseen the services by designating an individual who possesses 
suitable skill, knowledge, and/or experience

.
• Evaluated the adequacy and results of the services performed

• Accepted responsibility for the results of the services. 
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Signature:   
Title:   
Signature:   
Title:   

71 of 78Powered by BoardOnTrack

Voices for International Business and Education - Finance/Development  Committee Meeting - Agenda - Wednesday December 18, 2024 at 5:30 PM

http://www.ihsnola.org


December 16, 2024
Bernard & Franks, A Corporation 
    of Certified Public Accountants
4141 Veterans Memorial Boulevard, Suite 313
Metairie, Louisiana 70002

This representation letter is provided in connection with your audit of the financial 
statements of Voices for International Business and Education, which comprise the 
statements of financial position as of June 30, 2024 and 2023, and the related statements 
of activities, functional expenses, and cash flows for the years  then ended, and the 
disclosures (collectively, the “financial statements”), for the purpose of expressing an 
opinion as to whether the financial statements are presented fairly, in all material respects, 
in accordance with accounting principles generally accepted in the United States (U.S. 
GAAP). 

Certain representations in this letter are described as being limited to matters that are 
material. Items are considered material, regardless of size, if they involve an omission or 
misstatement of accounting information that, in light of surrounding circumstances, makes 
it probable that the judgment of a reasonable person relying on the information would be 
changed or influenced by the omission or misstatement. An omission or misstatement that 
is monetarily small in amount could be considered material as a result of qualitative factors. 

We confirm, to the best of our knowledge and belief, as of December 16, 2024, the 
following representations made to you during your audit. 

Financial Statements 

1) We have fulfilled our responsibilities, as set out in the terms of the audit engagement 
letter dated March 26, 2024, including our responsibility for the preparation and fair 
presentation of the financial statements in accordance with U.S. GAAP.

2) The financial statements referred to above are fairly presented in conformity with U.S. 
GAAP. 

3) We acknowledge our responsibility for the design, implementation, and maintenance of 
internal control relevant to the preparation and fair presentation of financial statements 
that are free from material misstatement, whether due to fraud or error.

4) We acknowledge our responsibility for the design, implementation, and maintenance of 
internal control to prevent and detect fraud.
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5) The methods, significant assumptions, and data used in making accounting estimates 
and their related disclosures are appropriate to achieve recognition, measurement, or 
disclosure that is reasonable in accordance with U.S. GAAP. 

6) There are no known related-party relationships or transactions which need to be 
accounted for or disclosed in accordance with U.S. GAAP.

7) All events subsequent to the date of the financial statements and for which U.S. 
GAAP requires adjustment or disclosure have been adjusted or disclosed.

8) Adjustments or disclosures have been made for all events, including instances of 
noncompliance, subsequent to the date of the financial statements that would 
require adjustment to or disclosure in the financial statements or in the schedule 
of findings and questioned costs.

9) The effects of uncorrected misstatements are immaterial, both individually and in the 
aggregate, to the financial statements as a whole. There were no uncorrected 
misstatements. We are in agreement with the adjusting journal entries you have 
proposed, and they have been posted to the School’s accounts. 

10) The effects of all known actual or possible litigation, claims, and assessments have 
been accounted for and disclosed in accordance with U.S. GAAP. 

11) Material concentrations have been appropriately disclosed in accordance with U.S. 
GAAP.

12) Guarantees, whether written or oral, under which the School is contingently liable, have 
been properly recorded or disclosed in accordance with U.S. GAAP.

13) Current Expected Credit Losses (CECL) accounting standard, as per Accounting 
Standards Update (ASU) No. 2016-13, "Financial Instruments – Credit Losses (Topic 
326)." We have sufficient and appropriate documentation supporting all estimates and 
judgements underlying the amounts recorded and disclosed in the financial statements.

Information Provided 

14) We have provided you with:
a) Access to all information, of which we are aware, that is relevant to the preparation 

and fair presentation of the financial statements, such as records (including 
information obtained from outside of the general and subsidiary ledgers), 
documentation, and all audit or relevant monitoring reports, if any, received from 
funding sources.

b) Additional information that you have requested from us for the purpose of the audit.
c) Unrestricted access to persons within the School from whom you determined it 

necessary to obtain audit evidence.
d) Minutes of the meetings of the governing board or summaries of actions of recent 

meetings for which minutes have not yet been prepared. 
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15) All material transactions have been recorded in the accounting records and are reflected 
in the financial statements. 

16) We have disclosed to you the results of our assessment of the risk that the financial 
statements may be materially misstated as a result of fraud.

17) We have no knowledge of any fraud or suspected fraud that affects the School and 
involves:

a) Management,
b) Employees who have significant roles in internal control, or
c) Others where the fraud could have a material effect on the financial statements.

18) We have no knowledge of any allegations of fraud or suspected fraud affecting the 
Organization’s financial statements communicated by employees, former employees, 
grantors, regulators, or others.

19) We have no knowledge of any instances of noncompliance or suspected noncompliance 
with provisions of laws, regulations, contracts, or grant agreements, or waste or abuse 
whose effects should be considered when preparing financial statements.

20) We have disclosed to you all known actual or possible litigation, claims, and 
assessment whose effects should be considered when preparing the financial statements.

21) We have disclosed to you the names of all of the School’s related parties and all the 
related-party relationships and transactions, including any side agreements. 

22) The School has satisfactory title to all owned assets, and there are no liens or 
encumbrances on such assets nor has any asset been pledged as collateral.

23) We are responsible for compliance with the laws, regulations, and provisions of 
contracts and grant agreements applicable to us.

24) Voices for International Business and Education is an exempt School under Section 
501 (c) of the Internal Revenue Code. Any activities of which we are aware that would 
jeopardize the School’s tax-exempt status, and all activities subject to tax on unrelated 
business income or excise or other tax, have been disclosed to you. All required filings 
with tax authorities are up-to-date.

25) We acknowledge our responsibility for presenting the Schedule of Compensation, 
Benefits, and Other Payments to the Head of School (“the Schedule”) in accordance 
with U.S. GAAP, and we believe the Schedule, including its form and content, is fairly 
presented in accordance with U.S. GAAP. The methods of measurement and 
presentation of the Schedule have not changed from those used in the prior period, and 
we have disclosed to you any significant assumptions or interpretations underlying the 
measurement and presentation of the supplementary information. 

26) Regarding the non attest services performed by you, we have—
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• Assumed all management responsibilities.
• Designated an individuals who have suitable skill, knowledge, or experience to 

oversee the services.
• Evaluated the adequacy and results of the services performed.
• Accepted responsibility for the results of the services.
• Ensured that the entity’s data and records are complete and received sufficient 

information to oversee the services.
27) As part of your audit, you assisted with preparation of the financial statements and 

disclosures, schedule of expenditures of federal awards and preparation of federal and 
state information tax returns. We acknowledge our responsibility as it relates to those 
nonaudit services, including that we assume all management responsibilities; oversee 
the services by designating an individual, preferably within senior management, who 
possesses suitable skill, knowledge, or experience; evaluate the adequacy and results 
of the services performed; and accept responsibility for the results of the services. We 
have reviewed, approved, and accepted responsibility for those financial statements 
and disclosures, schedule of expenditures of federal awards and preparation of federal 
and state information tax returns.

28) With respect to federal award programs:
a. We are responsible for understanding and complying with and have 

complied with the requirements of Title 2 U.S. Code of Federal 
Regulations (CFR) Part 200, Uniform Administrative Requirements, 
Cost Principles, and Audit Requirements for Federal Awards (Uniform 
Guidance), relating to preparation of the schedule of expenditures of 
federal awards.

b. We acknowledge our responsibility for preparing and presenting the 
schedule of expenditures of federal awards (SEFA) and related 
disclosures in accordance with the requirements of the Uniform 
Guidance, and we believe the SEFA, including its form and content, is 
fairly presented in accordance with the Uniform Guidance. The 
methods of measurement or presentation of the SEFA have not changed 
from those used in the prior period, and we have disclosed to you any 
significant assumptions and interpretations underlying the 
measurement or presentation of the SEFA.

c. If the SEFA is not presented with the audited financial statements, we 
will make the audited financial statements readily available to the 
intended users of the SEFA no later than the date we issue the SEFA 
and the auditor’s report thereon.
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d. We have identified and disclosed to you all of our government programs 
and related activities subject to the Uniform Guidance compliance audit, 
and have included in the SEFA, expenditures made during the audit 
period for all awards provided by federal agencies in the form of federal 
awards, federal cost-reimbursement contracts, loans, loan guarantees, 
property (including donated surplus property), cooperative agreements, 
interest subsidies, insurance, food commodities, direct appropriations, 
and other direct assistance.

e. We are responsible for understanding and complying with, and have 
complied with, the requirements of federal statutes, regulations, and the 
terms and conditions of federal awards related to each of our federal 
programs and have identified and disclosed to you the requirements of 
federal statutes, regulations, and the terms and conditions of federal 
awards that are considered to have a direct and material effect on each 
major program.

f. We are responsible for establishing, designing, implementing, and 
maintaining, and have established, designed, implemented, and 
maintained, effective internal control over compliance for federal 
programs that provides reasonable assurance that we are managing our 
federal awards in compliance with federal statutes, regulations, and the 
terms and conditions of federal awards that could have a material effect 
on our federal programs. We believe the internal control system is 
adequate and is functioning as intended.

g. We have made available to you all federal awards and any other 
correspondence with federal agencies or pass-through entities relevant 
to federal programs and related activities.

h. We have received no requests from a federal agency to audit one or 
more specific programs as a major program.

i. We have complied with the direct and material compliance 
requirements, including when applicable, those set forth in the OMB 
Compliance Supplement, relating to federal awards and confirm that 
there were no amounts questioned and no known noncompliance with 
the direct and material compliance requirements of federal awards.

j. We have disclosed any communications from federal awarding 
agencies and pass-through entities concerning possible noncompliance 
with the direct and material compliance requirements, including 
communications received from the end of the period covered by the 
compliance audit to the date of the auditor’s report.
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k.  There were no findings received or related corrective actions taken for 
previous audits, attestation engagements, and internal or external 
monitoring that directly related to the objectives of the compliance audit, 
from the end of the period covered by the compliance audit to the date 
of the auditor’s report.

l. Amounts claimed or used for matching were determined in accordance 
with relevant guidelines in OMB‘s Uniform Guidance (2 CFR part 200, 
subpart E).

m. We have disclosed to you our interpretation of compliance requirements 
that may have varying interpretations.

n. We have made available to you all documentation related to compliance 
with the direct and material compliance requirements, including 
information related to federal program financial reports and claims for 
advances and reimbursements.

o. We have disclosed to you the nature of any subsequent events that 
provide additional evidence about conditions that existed at the end of 
the reporting period affecting noncompliance during the reporting 
period.

p. There are no such known instances of noncompliance with direct and 
material compliance requirements that occurred subsequent to the 
period covered by the auditor’s report.

q. No changes have been made in internal control over compliance or 
other factors that might significantly affect internal control, including 
any corrective action we have taken regarding significant deficiencies 
or material weaknesses in internal control over compliance subsequent 
to the period covered by the auditor’s report.

r. Federal program financial reports and claims for advances and 
reimbursements are supported by the books and records from which the 
financial statements have been prepared.

s. The copies of federal program financial reports provided you are true 
copies of the reports submitted, or electronically transmitted, to the 
respective federal agency or pass-through entity, as applicable.

w. We have charged costs to federal awards in accordance with applicable    
cost principles.

x. We are responsible for and have accurately prepared the summary 
schedule of prior audit findings to include all findings required to be 
included by the Uniform Guidance, and we have provided you with all 
information on the status of the follow-up on prior audit findings by 
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federal awarding agencies and pass-through entities, including all 
management decisions.

y. We are responsible for and have ensured the reporting package does not 
contain protected personally identifiable information.

z. We are responsible for and have accurately prepared the auditee section 
of the Data Collection Form as required by the Uniform Guidance.

29) We have identified to you any investigations or legal proceedings that have been 
initiated with respect to the period under audit.

30) We have identified to you any previous audits, attestation engagements, and 
other studies related to the objectives of the audit and whether related 
recommendations have been implemented.

Signature:   
Title:   
Signature:   
Title:   
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