
Palisades Charter High School

Special Board Meeting

Date and Time
Wednesday December 7, 2016 at 5:30 PM

Location
Library, Palisades Charter High School, 15777 Bowdoin St., Pacific Palisades, CA 90272

REASONABLE ACCOMMODATION WILL BE PROVIDED FOR ANY INDIVIDUAL WITH A
DISABILITY:
Pursuant to the Rehabilitation Act of 1973 and the Americans with Disabilities Act of 1990, any
individual with a disability who requires reasonable accommodation to attend or participate in this
meeting of the Governing Board of Palisades Charter High School may request assistance by
contacting the Main Office at (310) 230-6623 at least 24 hours in advance.

SUPPORTING DOCUMENTATION:
Supporting documentation is available at the Main Office of the School, located at 15777 Bowdoin
Street, Pacific Palisades, CA 90272, (Tel: 310- 230-6623) and may also be accessible on the
PCHS website at http://palihigh.org/boardrecords.aspx.

ALL TIMES ARE APPROXIMATE AND ARE PROVIDED FOR CONVENIENCE ONLY:
Notice is hereby given that the order of consideration of matters on this agenda may be changed
without prior notice. All items may be heard in a different order than listed on the agenda.

DIAL-IN NUMBER: (605) 475-5900. ACCESS CODE: 660-0134
Please note that the conference dial-in number above is only active when a Board Trustee has
indicated they will calling from an off-site location to participate.



Agenda
Purpose Presenter Duration

I. Opening Items

A. Record Attendance and Guests 2

Trustees:
Emilie Larew (Chair) Emily Hirsch
Leslie Woolley (Vice Chair) Rocky Montz
Dara Williams (Secretary) Andrew Paris
Susan Ackerman Ellen Pfahler
Amanda Campbell Robert Rene
Deanna Hamilton

Student Liaison: Ben Makhani

PCHS Management:
Dr. Pamela Magee, Executive Director / Principal
Greg Wood, Chief Business Officer

B. Call the Meeting to Order

II. Finance

A. Review of Notice to Cure from LAUSD
Charter School Division

Vote Dr. Pam
Magee &
Emilie
Larew

7

B. Fiscal Policy Related to Baseball
Account

Vote Greg
Wood

7

C. Fiscal Policy Related to Snack Sales
Account

Vote Greg
Wood

7

D. Fiscal Policy for All Fundraising
Activities

Vote Greg
Wood

7

E. Statements of Estimated Sales &
Expenses for Fundraising Events

Vote Greg
Wood

7

F. Inventory Monitoring Process for
Tracking Movements of Sales and
Items Purchased

Vote Greg
Wood

7

G. Determination of Need for
Independent Audit of Baseball &
Snack Shack Accounts

Vote Pam
Magee

7

III. New Business/Annoucements

A. Reminder: Regular Meeting on
December 13, 2016

FYI Emilie
Larew

5

IV. Closed Session

A. Board Chair to announce items for
closed session

FYI Emilie
Larew

3



B. Conference With Legal Counsel:
Existing Litigation

Vote Lisa Corr 15

(Paragraph (1) of subdivision (d) of Government Code Section 54956.9)
OAH Case No. 2016110247

C. Challenge to Pupil Records: Grade
Appeal

Vote Jeff
Hartman

15

(Education Code sections 49070(c), 49066)
D. Conference with Legal Counsel:

Anticipated Litigation
Discuss Mark

Bresee
15

(Significant exposure to litigation pursuant to paragraph (2) or (3) of
subdivision (d) of Section 54956.9)
E. Public Employee Discipline/Dismissal/

Release
Vote Amy

Nguyen
15

(Govt. Code section 54957)

V. Open Session

A. Board Chair to Announce Actions
Taken During Closed Session, If Any

FYI Emilie
Larew

2

VI. Closing Items

A. Adjourn Meeting FYI Emilie
Larew



Agenda Cover Sheets

Section: II. Finance
Item: A. Review of Notice to Cure from LAUSD Charter School Division
Purpose: Vote
Goal:
Submitted by:
Related Material: II-A - LAUSD Notice to cure.pdf

Section: II. Finance
Item: B. Fiscal Policy Related to Baseball Account
Purpose: Vote
Goal:
Submitted by:
Related Material: II-B_C - ASB Bluie Request.pdf

II-B_C - ASB PO_Check Request.pdf
II-B_C - ASB account guidelines.pdf

Section: II. Finance
Item: C. Fiscal Policy Related to Snack Sales Account
Purpose: Vote
Goal:
Submitted by:
Related Material: II-B_C - ASB Bluie Request.pdf

II-B_C - ASB PO_Check Request.pdf
II-B_C - ASB account guidelines.pdf

Section: II. Finance
Item: D. Fiscal Policy for All Fundraising Activities
Purpose: Vote
Goal:
Submitted by:
Related Material: II-D- PCHS Fundraising Policy.pdf

Section: II. Finance
Item: E. Statements of Estimated Sales & Expenses for Fundraising
Events
Purpose: Vote
Goal:
Submitted by:



Related Material: II-E - Donations List.pdf
II-E - Advertisment.pdf
II-E - Baseball Ad Sales Donations.pdf
II-E - Dinner Ticket Sales.pdf
II-E - Esimated Revenue_Expenses.pdf
II-E - Fees Recieved.pdf
II-E - Flyer_Donation Letter to Parents.pdf
II-E - Flyers, Advertisment, Price List.pdf
II-E - Items Purcahsed - Snack Shack.pdf
II-E - Snack Shack Price List.pdf

Section: II. Finance
Item: F. Inventory Monitoring Process for Tracking Movements of Sales
and Items Purchased
Purpose: Vote
Goal:
Submitted by:
Related Material: II-F - Inventory Monitoring Process.pdf







 

15777 BOWDOIN STREET PACIFIC PALISADES CA 90272 

Tel: (310) 230-6623  Fax: (310) 454.6076  Web: www.palihigh.org 

 

Arleta Ilyas 
Finance Manager 

310-230-6650 ex 5144        ailyas@palihigh.org 
 

MEMORANDUM 
 
To: Anyone who needs a Check from an ASB Account   
From: Finance Office    
Date: 11/5/15    
Subject: ASB Accounts – Instructions for Bluies 

 
When turning in a “bluie” (Check Request) 
 

1) Please make sure the bluie is correctly signed off by my administrator and the coach/Faculty advisor – 
Sign the right side on the Approved* line. 

2) The Finance Office requires 48 hours from receiving competed check request to produce the completed 
check, plan accordingly! 

3) All receipts turned in for reimbursements must be originals! NO COPIES 
4) Reimbursements should be turned in within 30 days of purchase. 
5) Please check with the Finance office to make sure there is money in your budget before spending it!   

E-mail Mayra malapizco@palihigh.org 
6) All receipts should be from a company, not hand written 

a. The receipt should state:  
i. The amount paid or due 

ii. Who paid it or who the money is due to 
iii. The receipt should show evidence that the amount has been paid 

7) Personal reimbursements are used when the purchases cannot be placed with a PO such as 
a. Gas, food from Grocery Store,  
b. Very inexpensive items (under $100) 
c. Emergency purchases 

8) Prior approval needs to be given by the Finance Manager (Arleta Ilyas) for personal reimbursements 
over $500. 

9) Gift cards are not allowed to be purchased through ASB funds. This is considered a gift of public funds 
and a violation of the California Constitution.  

10) If the ASB is reimbursing you for items or equipment from expense funds, those items are now property 
of PCHS!  That means props, costumes, bats, jerseys… They stay with the program; they are not yours 
and are not to be given away. 

11) If a payment is made for services to a person we must have  a completed W-9 form so that we can give 
them a 1099 tax form at the end of the year 

12) All payments for services (not reimbursements) to PCHS employees will be added to your paycheck and 
taxed.  IT’S THE LAW! NO EXCEPTIONS 

13) Remember that all of these are to help keep our accounts within the terms of the law.  This is what 
California, our Board of Trustee’s, and our Auditors require. 

 

 
Thank you for your cooperation. 

 
Policy Board Approved on: November 17, 2015 

http://www.palihigh.org/


 

15777 BOWDOIN STREET PACIFIC PALISADES CA 90272 

Tel: (310) 230-6623 Fax: (310) 454.6076 Web: www.palihigh.org 

 

                                                                 Arleta Ilyas     Finance Manager 
310-230-6650 ex 5144   ailyas@palihigh.org 

 

MEMORANDUM 
 
To: PCHS Staff, Faculty, and Club Sponsors 
From: Arleta Ilyas/Finance Office    
Date: 11/5/15    
Subject: Request for an ASB Purchase Order or ASB Check Procedures 

 
PCHS Request for Purchase Order or Check Procedures:  
 

1) Obtain the required PHCS “Bluie” form from the Finance Office. (Sample attached) 
2) Prior to submitting the request, confirm the required approval signatures have been obtained on the right side of the 

form; 1) Finance Manager 2) Coach/Department Chair/or Faculty Club Sponsor 3) ED/AD or AP.  CA State Law, the 
PCHS Board of Trustees and PCHS Auditors require THREE approval signatures. 

3) NO Purchase Order or Check can be issued if the “bluie” is not appropriately approved. 
4) NO Check will be issued with out the ORIGINAL INVOICE or ORIGINAL RECEIPT. Copies will not be accepted.  
5) All invoices/receipts should be from the vendor or company on company letterhead. 

a. The invoice/receipt should state:  
i. The amount paid or due 
ii. Who paid it or who the money is due to 
iii. The receipt should show evidence that the amount has been paid 

6) Requests for reimbursements should be submitted to the Finance Office within 30 days of purchase.  

7) Personal reimbursements are used when the purchases cannot be placed with a PO such as 
a. Gas, food from Grocery Store,  
b. Very inexpensive items (under $100) 
c. Emergency purchases 

8) Prior approval needs to be given by the Finance Manager (Arleta Ilyas) for personal reimbursements over $500. 
9) Please check with the Finance office to ensure there are funds in your budget before spending it!   

E-mail Mayra at malapizco@palihigh.org 
10) If the ASB is reimbursing you for items or equipment from expense funds, those items are now property of PCHS!  

That means props, costumes, bats, and jerseys… They stay with the program; they are not yours and are not to be 
given away. 

11) If payment is made for services to a person, a completed W-9 form must be submitted for annual tax purposes. (See 
attached W-9) 

12) All payments for services (not reimbursements) by PCHS employees will be added to your paycheck and taxed 
appropriately.  IT’S THE LAW! NO EXCEPTIONS 

13) The Finance Office requires 48 hours to process your request. Please plan accordingly. 
 

 
Thank you for your cooperation. 
 
 
 
Policy Board Approved on: November 17, 2015  

http://www.palihigh.org/
mailto:malapizco@palihigh.org
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Tel: (310) 230-6623  Fax: (310) 454.6076  Web: www.palihigh.org 

 

 
Arleta Ilyas 

Finance Manager 
310-230-6650 ex 5144        ailyas@palihigh.org 

 

MEMORANDUM 
 
To: PCHS Staff, Faculty and Club Sponsors 
From: Arleta Ilyas/Finance Office    
Date: 11/5/15    
Subject: ASB Deposits/ASB Accounts Guidelines  

 
Finance Office Hours:  7AM to 3:30PM 

Hours for Deposit: 7AM to 9AM and 2PM to 3:30PM 
 
When Making Deposits 

 Put your deposit in the deposit envelope and fill the form out completely. 
 You can request a double count and receipt for your deposit on the spot during the deposit hours stated 

above. 
 A coin machine will be available for you to count and roll your coins for deposit 
 If the depositor does not wait for the double count they will receive their receipt within 24 hours 

 Deposits should be turned in at the Finance Office to either Arleta Ilyas or Mayra Alapizco 
 Deposits may NOT be put in Arleta Ilyas or Mayra Alapizco box in the front office 
 Deposits will be posted to your account within 48 hours 
 Monies collected at Athletic Events when the Finance Office is closed shall be given to the Athletic 

Director for deposit the next school day 
 Monies collected after school hours should be kept in a safe place by the club sponsor for deposit the 

next school day 
 
Regarding ASB and Fundraising Accounts 

 You may request a statement of your account via email by emailing Arleta Ilyas at ailyas@palihigh.org or 
Mayra Alapizco malapizco@palihigh.org you will receive it by the end of the next school day 

 Verbal requests will not be considered a formal request 
 Trust accounts are for Clubs and Athletic Teams ONLY 
 Money will never be taken from your Trust account without your knowledge 
 Materials Fee’s collected are to be used the same year they are collected, there will be no rollover of 

those monies to the next school year 
 

 

 
Thank you for your cooperation. 

 
Policy Board Approved on: November 17, 2015 

http://www.palihigh.org/
mailto:ailyas@palihigh.org
mailto:malapizco@palihigh.org
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mailto:ailyas@palihigh.org
mailto:malapizco@palihigh.org
























PALI BASEBALL ACCOUNT

OONATIONS PAYMENTS

WIRSMING

WIRSHIN6

3  S

3  $
"  • " = '-tS.?-'

s

DONNA AMES/JIM RATSCH

DONNA AMES/JIM RATSCH

JON MOSCOT

JON MOSCOT

JON MOSCOT

BANQUET

BANQUET

BANQUET

BANQUET

BANQUET

BASEBALL BOOKS. BASKET & BASEBALL

CARDS

JOC PEDERSON SIGNED BASEBALL

JOEY VOTTO SIGNED BASEBALL

JOEY VOTTO GAME WORN BAHING

GLOVES SIGNED

JON MOSCOT SIGNED BASEBALL

12.31.15

12.31.15

12.31.15

12.31.15

12.31.15

JON MOSCOT

JON MOSCOT

BANQUET JON MOSCOT SIGNED TRADING CARD

BANQUET JON MOSCOT GAME WORN CLEATS

12.31.15

12.31.15

DIANA DAVIDSON

WESTSlOE DOG NANNY

01ANA@)WESTSIDED0GNANNY.C0M

ANN MARIE DONAHUE

ANN MARIE DONAHUE PHOTOGRAPHY

2714 W CLARK AVENUE #A

BURBANKCA 91505

ANN|g)ANNMARIEDONAHUE.COM

BANQUET

BANQUET

CHOICE OF 2 PET SITS/2 DOG WALKS/1

HOME BOARDING

FRAMED LANDSCAPE PHOTOGRAPH

12.31.15

12.31.15

NOT STATED NESPRESSO

S  19.00 NESPRESSO

301 WILSHIRE BOULEVARD

SANTA MONICA CA 90401

BEATRICE.GRUNWALO@NESPRESSO.COM

S  200.00 JILL ROBERTS

2852 S BARRINGTON AVENUE

LACA 90064

CUC@JILLROBERTS.COM

$  175.00 DANIELLE SCHREIBER

1215 ASHLAND AVENUE

SANTA MONICA CA 90405

DANANDTAfiZAN@6MAIL.COM

BANQUET

BANQUET

BANQUET

BANQUET

TASTING EVENT FOR 3-4 HOURS FOR

LOCAL BUSINESS

NESPRESSON ESPRESSO CUPS

GIFT CERTIFICATE TO STORE

1 HOUR ROLFING SESSION

LORBER

LORBER

12.31.15

12.31.15

N/A 12.31.15

KRAKOVSKY 12.31.15

XAVIERJIMENEZ

JUAN JUAN SALON BRENTWOOD

11674 SAN VICENTE BOULEVARD

LA CA 90049

BANQUET WOMENS OR MENS HAIRCUT WEINER 12.31.15

6/15/2016



























































































statement number: C

Expense Statement

Name ]eff Hlrschberq Palisades High School

10585 AshtonAve, LA, CA 90024

Snack Shack Expenses

Date Company

2/19/2016 Smarts Final

Description

2/26/2016 Mobile
2/29/20i6 05H
_3/l/2016"Srhart & Final
j/S/lOl^Smart S flnal
3/6/20i6 Smart& Final

Food for Snack Shack

Propane for Snack S^ck
Marathon 2 grass
Food for Snack Shack

Food for Snack Shack

Food for Snack Shack

TOTAL

__4.03
23.00

148.20

61.59

12.28

73.06

322.16

Pay period

From

To

2/19/2016

3/7/2016

lApproved by Notes

For Office Use Only









PALI BASEBALL

SNACK SHACK SHOPPING LIST

Item
Check if 

Needed

Quantity 

on Hand

Quantity 

Needed

BBQ Sauce

Burger Buns

Candy

Cheese

Chili

Chips

Cleaner

Coffee

Coke

Corn Nuts

Cracker Jacks

Creamer

Diet Coke

Donuts

Foil

Gatorade

Hamburgers

Hebrew Nationals/Hot Dogs

Hot Chocolate

Hot Dog Buns

Hot Dog Plates

Hot Dogs

Hot Links

Ketchup

K-Cups

Lettuce

Mayonnaise

Mustard

Napkins

Onions

Paper Cups

Paper Plates

Peanuts

Plastic Bags

Plastic Forks

II-F - Inventory Monitoring Process 12/5/2016



PALI BASEBALL

SNACK SHACK SHOPPING LIST

Item
Check if 

Needed

Quantity 

on Hand

Quantity 

Needed

Plastic Knives

Plastic Spoons

Popcorn

Propane

Red Vines

Relish

Seeds

Sprite

Sugar

Tea

Tomatoes

Water

Other (Please specify)

Other (Please specify)

OTHER NOTES:

Requested by:

DATE:

II-F - Inventory Monitoring Process 12/5/2016
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