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Exempt Employees 

General Work Expectations 

1.​ When Regional sites/services are open but weather is hazardous, exempt employees will be notified by 
their supervisors of expected work arrangements (e.g., reporting onsite or working remotely). 

2.​ If an exempt employee believes travel is unsafe or cannot work remotely when expected, they may 
request to use accrued paid time off (PTO). 

Weather Closure Pay 

3.​ When Regional sites/services are closed due to hazardous weather, exempt employees who perform 
work (onsite or remotely) will be paid their full salary for the day. Exempt employees who choose not to 
work remotely may use PTO at their option.  

Fair Labor Standards Act (FLSA) requires that exempt employees generally receive their full weekly 
salary if they perform any work during that week. 

 

Non-Exempt Employees 

General Work Expectations 

1.​ When Regional sites/services are open but weather is hazardous, non-exempt employees will be 
notified by their supervisors of expected work arrangements (e.g., reporting onsite or working remotely). 
Non-exempt employees must accurately record all hours worked. All hours worked will be compensated 
at the employee’s regular rate of pay. Overtime (time-and-a-half) will be paid in accordance with the 
FLSA for hours worked over 40 in a workweek. 

2.​ If a non-exempt employee believes travel is unsafe or cannot work remotely when expected, they may 
request to use accrued paid time off (PTO). 

Weather Closure Pay 

3.​ If the Regional site/service is closed due to inclement weather, non-exempt employees who cannot 
reasonably perform remote work or alternative assigned duties will be eligible for closure pay for 
regularly scheduled hours up to three (3) days per school year.  In extenuating circumstances where 



the Regional site/services are closed more than three (3) days in a school year due to inclement 
weather, the Chief Executive Officer will determine if additional days will be paid. 

●​ Closure pay is only provided for days the site/service is fully closed and for hours the employee 
was scheduled to work. 

●​ Closure pay does not count as hours worked for the purpose of calculating overtime under the 
FLSA. 

4.​ If a non-exempt employee works remotely or is assigned alternative duties during the closure, 
they will be paid for hours actually worked at their regular rate, and such hours will count toward 
overtime calculations where applicable. 

5.​ If a non-exempt employee cannot be assigned remote work or alternative duties and the available 
closure-pay days have been exhausted, the employee may (with supervisor approval): 

○​ Use accrued leave (e.g., PTO, vacation, comp time), or 
○​ Take the time off without pay. 

6.​ Absences due to hazardous travel when the Regional site/service remains open will be handled in 
accordance with regular leave policies (e.g., use of accrued leave or unpaid absence) unless otherwise 
directed by the supervisor. 

NOTE: The Fair Labor Standards Act (FLSA) defines exempt and nonexempt employees as follows: 
Employees who are classified as “exempt” employees are not entitled to overtime pay as guaranteed by 
the FLSA. Generally, “exempt” employees are paid on a salary basis, and “non-exempt” are paid on an 
hourly basis. This is why “exempt” employees have an option to use vacation if they are unable to report 
to work when Region sites/services are open. 
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