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1. Policy Statement

KIPP Memphis offers paid and unpaid parental leave to eligible employees, consistent with Family and
Medical Leave Act (FMLA) and applicable state law as outlined in Tennessee Code Annotated.

2. Purpose
KIPP Memphis Public Schools (“KIPP Memphis”) is committed to supporting employees during major life
events, including the birth, adoption, or foster placement of a child, and recovery following childbirth. This
policy outlines employee rights and available parental leave options in compliance with federal and state
laws.

3. Scope
This policy applies to all full-time employees of KIPP Memphis who meet eligibility requirements.

4. Eligibility
e Must be a full-time KIPP Memphis employee.
e Must have completed 12 consecutive months of employment prior to the qualifying event.
e Employees who do not meet these criteria may still request unpaid leave or use accrued PTO.

5. Policy Guidelines
A. Parental Leave Benefits
a. Paid Parental Leave
i.  KIPP Memphis offers eligible birthing employees up to 8 (eight) weeks of fully paid leave
with a physician’s certification for the birth of a child and a copy of the child’s birth
certificate (must include the employee’s name).

ii.  KIPP Memphis offers other eligible employees 6 (six) weeks of fully paid leave for the
birth or stillbirth of a child with the copy of a birth certificate or adoption form (must
include the employee’s name).

iii. = Leave must be taken consecutively, except in extenuating circumstances, as determined
and approved by the Chief Executive Officer or designee.

iv.  Adoption includes that period of time beginning with the filing of an adoption petition
and the initial placement of a minor child within the residence of a prospective adoptive
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parent pursuant to a court-ordered parental power of attorney or guardianship or
custodial order until the issuance of a final order of adoption by the court.
v.  Paid leave runs concurrently with FMLA where applicable.
b. FMLA Leave:
i.  Eligible employees may take up to 12 (twelve) weeks of unpaid, job-protected leave
within a 12-month period.
ii. ~ FMLA covers birth, adoption, foster placement, or bonding time.
B. Benefits Continuation
KIPP Memphis will continue group health coverage during approved paid parental leave and FMLA leave
under the same terms as active employment. Employees are responsible for paying their share of
premiums.
C. Return to Work
Employees returning from approved parental leave will be reinstated to their same position or an
equivalent role with the same pay, benefits, and work conditions, unless otherwise required by law.

6. Roles & Responsibilities
The Chief Executive Officer is responsible for determining if this policy is followed.

7. Policy Review Cycle

This policy will be reviewed every five years and/or as applicable laws or other policies require.

8. Administrative Rules & Regulations
View the KIPP Memphis Public Schools Employee Handbook for rules and regulations related to parental
leave.
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