
 
 
 

6.4 Title IX Policy 
 

 

POLICY IDENTIFICATION and STATUS 
SECTION 6.0 Legal and Compliance 

POLICY TITLE Title IX 

CODE 6.4 

STATUS active 

ADOPTED - 

LAST REVISED September 18, 2024 

LAST REVIEWED September 18, 2024 

LEGAL REFERENCE Okla. Admin. Code § 210:1-6-10 

 

POLICY PURPOSE AND OVERVIEW 
Title IX of the Education Amendments of 1972 (20 U.S.C. § 1681) is a federal law that prohibits discrimination 

based on sex in the programs or activities of educational institutions which receive federal financial assistance. 

Under Title IX, discrimination on the basis of sex can include sexual harassment or sexual violence, such as 

rape, sexual assault, sexual battery, intimidation, and sexual coercion. Title IX “sexual harassment” can exist 

between employees of the school or district, or employees and scholars.  
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POLICY DETAILS 
DEFINITIONS  

A.​  “Sexual harassment” under Title IX includes: 

a.​ Sexual assault, including rape and fondling, which is touching a person’s private body part 

without consent and for purposes of sexual gratification; 

b.​ Domestic violence; 

c.​ Dating violence: physical or emotional violence in or after a dating or similar relationship; 

d.​ Stalking (at least two instances); 

e.​ Employee quid pro quo: an employee of the school or District conditioning a service or benefit 

of the school or District on participation in unwelcome sexual conduct; 

f.​ Grooming: manipulative behaviors that the abuser uses to gain access to a potential victim, 

coerce them to agree to the abuse, and reduce the risk of being caught); and 

g.​ Hostile environment: any other conduct that is so (a) severe, (b) pervasive, and (c) objectively 

offensive that it would effectively deny a reasonable person similarly situated to the victim 

access to the school or District’s education program or activity. 

B.​ “Complainant” is an individual who is alleged to be the victim of conduct that could constitute sexual 

harassment. 

C.​ “Respondent” is an individual who is reported to be the perpetrator of conduct that could constitute 

sexual harassment. 

D.​  “Formal complaint” is a document filed by a complainant or signed by the Title IX Coordinator 

alleging sexual harassment against a respondent that requests TLCS to investigate the allegation of 

sexual harassment. 

E.​ “Supportive measures” refers to non-disciplinary, non-punitive individualized services offered 

appropriate and without fee or charge to the complainant or the respondent before or after the filing 

of a formal complaint or where no formal complaint has been filed. Such measures are designed to 

restore or preserve equal access to a TLCS educational program or activity without unreasonably 

burdening either party, including measures designed to protect the safety of all parties, the TLCS 

educational environment, or deter sexual harassment. Examples of supportive measures include, but 

are not limited to, counseling, extension of deadlines or other course-related adjustments,  
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modification of class schedules, mutual restrictions on contact between the parties, and other similar 

measures. 

 

REPORTING SEXUAL HARASSMENT  

Any person may report sex discrimination, including sexual harassment (whether or not the person reporting is 

the person alleged to be the victim of conduct that could constitute sex discrimination or sexual harassment), 

in person, by mail, by telephone, or by email, or by any other means that results in the receipt of the person’s 

verbal or written report by the campus Principal or Director of District Operations. All reports should be made 

within 48 hours of the alleged sex discrimination. Such a report may be made at any time of day, including 

during non-business hours, by using the telephone number, email address, or the office mailing address listed 

for the campus Principal or Director of District Operations.  

 

The TLCS response to a report of sexual harassment must treat complainants and respondents equitably by 

offering supportive measures and by following a grievance process before the imposition of any disciplinary 

sanctions or other actions that are not supportive measures against a respondent.   

 

After a report of sexual harassment has been made, the Director of District Operations must promptly contact 

the complainant to discuss the availability of supportive measures, consider the complainant’s wishes with 

respect to supportive measures, inform the complainant of the availability of supportive measures with or 

without the filing of a formal complaint, and explain to the complainant the process for filing a formal 

complaint.   

 

NOTICE OF ALLEGATIONS UPON RECEIPT OF A FORMAL COMPLAINT  

TLCS must provide the following written notices to the parties who are known:  

1.​ Notice of the TLCS grievance process, including any informal resolution process. 

2.​ Notice of the allegations of sexual harassment, including, to the extent known, the identity of the 

parties, the conduct allegedly constituting sexual harassment, and the date and location of the alleged 

incident. 

3.​ Notice that the respondent is presumed not responsible for the alleged conduct and that a 

determination regarding responsibility is made known at the conclusion of the grievance process. 
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4.​ Notice that the parties may have an advisor of their choice, who may be, but is not required to be, an 

attorney. 

5.​ Notice that the parties may inspect and review evidence related to the complaint. 

6.​ Notice that TLCS prohibits knowingly making false statements or knowingly submitting false 

information during the grievance process. If during an investigation TLCS decides to investigate 

allegations about the complaint or respondent that are not included in the initial notice of the 

complaint, TLCS must provide notice of the additional allegations to the parties whose identities are 

known. 

GRIEVANCE PROCESS  

1.​ At the time of filing a formal complaint, a complainant must be an employee of TLCS or must be 

participating in or attempting to participate in the education program or activity of TLCS. 

2.​ The following guidelines apply when TLCS receives a formal complaint of sexual harassment. These 

guidelines are designed to ensure TLCS staff make reliable responsibility determinations by 

incorporating due process and fair principles.   

3.​ TLCS will require an objective evaluation of all relevant evidence – including both inculpatory and 

exculpatory evidence – and credibility determinations may not be based on a person’s status as a 

complainant, respondent, or witness. 

4.​ Any individual designated by TLCS as a Title IX Coordinator, investigator, decision-maker, or facilitator 

of an informal resolution process must not have a conflict of interest or bias for or against  

5.​ complainants or respondents generally, nor an individual complainant or respondent. TLCS will ensure 

that Title IX Coordinators, investigators, decision-makers, and facilitators of an informal resolution 

process receive appropriate training related to the requirements of Title IX and the TLCS sexual 

harassment policy. 

6.​ TLCS recognizes a presumption that the respondent is not responsible for the alleged conduct until a 

determination regarding responsibility is made at the conclusion of the complaint process. 

7.​ TLCS shall attempt to complete an investigation of reported sexual harassment within 120 calendar 

days of receiving a complaint. However, the investigation process may be delayed or extended for a 

limited time for good cause with written notice of the delay or extension to the complainant and the 

respondent. Good cause may encompass the following considerations: 

a.​ Absence of a party, a party’s advisor, or a witness; 

b.​ Concurrent law enforcement activity; or 
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c.​ The need for language assistance or accommodation of disabilities. 

8.​ Employees found to have engaged in sexual harassment are subject to disciplinary action as outlined 

in the Employee Handbook. 

9.​ TLCS shall employ the standard of a preponderance of the evidence to determine responsibility when 

reviewing formal complaints. 

10.​TLCS may not require, allow, rely upon, or otherwise use questions of evidence that constitute, or seek 

disclosure of, information protected under a legally recognized privilege, unless the person holding 

such privilege has waived the privilege. 

 

CONSOLIDATING FORMAL COMPLAINTS  

TLCS may consolidate formal complaints as to allegations of sexual harassment against more than one 

respondent, or by more than one complainant against one or more respondents, or by one party against the 

other party, where the allegations of sexual harassment arise out of the same facts or circumstances.   

 

DISMISSAL OF FORMAL COMPLAINTS  

TLCS must investigate the allegations in a formal complaint.   

1.​ Does not constitute sexual harassment, even if proven; 

2.​ Did not occur in a TLCS education program or activity; or 

3.​ Did not occur against a person in the United States. 

 

TLCS must dismiss a formal complaint if the conduct alleged in the formal complaint:  

1.​ Does not constitute sexual harassment, even if proven; 

2.​ Did not occur in a TLCS education program or activity; or 

3.​ Did not occur against a person in the United States. 

 

Upon a dismissal, TLCS must promptly send simultaneous written notice of the dismissal to the parties along 

with the reason(s) for the dismissal. Dismissal of a formal complaint does not preclude TLCS from taking 

appropriate action under the Employee Handbook or any other district policy that may apply to the alleged 

conduct.  
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INVESTIGATING FORMAL COMPLAINTS  

The following guidelines apply during the investigation of a formal complaint and throughout the grievance 

process. 

1.​ TLCS will ensure the burden of proof and the burden of gathering evidence sufficient to reach a 

determination regarding responsibility rests on TLCS and not on the parties. 

2.​ TLCS cannot access, consider, disclose, or otherwise use a party’s records that are made or maintained 

by a physician, psychiatrist, psychologist, or other recognized professional or paraprofessional acting 

in the professional’s or paraprofessional’s capacity, or assisting in that capacity, and which are made 

and maintained in connection with the provision of treatment to the party, unless TLCS receives that 

party’s voluntary, written consent to do so. 

3.​ TLCS will provide an equal opportunity for the parties to present witnesses, including fact and expert 

witnesses, and other inculpatory and exculpatory evidence. 

4.​ TLCS will not restrict the ability of either party to discuss the allegations under investigation or to 

gather and present relevant evidence. 

5.​ TLCS will provide the parties with the same opportunities to have others present during any grievance 

proceeding, including the opportunity to be accompanied to any related meeting or proceeding by 

the advisory of their choice, and not limit the choice or presence of an advisor for either the 

complainant or respondent in any meeting or grievance proceeding. TLCS may establish restrictions  

6.​ regarding the extent to which the advisor may participate in the proceedings, as long as the 

restrictions apply equally to both parties. 

7.​ TLCS will provide to a party whose participation is invited or expected written notice of the date, time. 

8.​ TLCS will provide both parties an equal opportunity to inspect and review any evidence obtained as 

part of the investigation that is directly related to the allegations raised in a formal complaint, 

including the evidence upon which the recipient does not intend to rely in reaching a determination 

regarding responsibility and inculpatory or exculpatory evidence whether obtained from a party or 

other source, so that each party can meaningfully respond to the evidence prior to conclusion of the 

investigation. 

9.​ Prior to completing an investigative report, TLCS must send to each party and any advisor(s), the 

evidence subject to inspection and review in an electronic format or a hard copy, and the parties must 

have at least 10 days to submit a written response, which the investigator will consider prior to 

completing the investigative report. 
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10.​TLCS must create an investigative report that fairly summarizes relevant evidence and must, at least 10 

days prior to a determination regarding responsibility, send to each party and any advisor(s), the 

investigative report in an electronic format or a hard copy, for review and written response. 

11.​After sending the investigative report to the parties and before reaching a determination of 

responsibility, the decision-maker(s) must afford each party the opportunity to submit written relevant 

questions to be asked of any witness, provide each party with the answers, and allow for additional, 

limited follow-up questions from each party. Questions and evidence about the complainant’s sexual 

predisposition or prior sexual behavior are not relevant, unless such questions and evidence about the 

complainant’s prior sexual behavior are offered to prove that someone other than the respondent 

committed the conduct alleged by the complainant, or if the questions and evidence concern specific 

incidents of the complainant’s prior sexual behavior with respect to the respondent and are offered to 

prove consent. The decision-maker(s) must explain to the party proposing the questions any decision 

to exclude an irrelevant question. 

 

DETERMINATION REGARDING RESPONSIBILITY 

1.​ The decision-maker(s) designated to determine responsibility cannot be the same person(s) as the Title 

IX Coordinator or the investigator(s). The decision-maker(s) must review the investigation report and  

2.​ make a written determination, based on the standard of a preponderance of the evidence, regarding 

responsibility. The written determination must include:   

3.​ Identification of the allegations potentially constituting sexual harassment; 

4.​ A description of the procedural steps taken from receipt of the formal complaint through to the 

determination, including any notifications to the parties, interviews with parties and witnesses, site 

visits, or methods used to gather other evidence; 

5.​ Findings of fact supporting the determination; 

6.​ Conclusions regarding the application of the TLCS Employee Handbook to the facts; 

7.​ A statement of, and rationale for, the result as to each allegation, including a determination regarding 

responsibility, any disciplinary sanctions imposed on the respondent, and whether remedies designed 

to restore or preserve equal access to a TLCS education program, activity, or campus will be provided 

to the complainant; and   

8.​ The TLCS procedures and permissible bases for the complainant and respondent to appeal. 
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9.​ TLCS must provide the written determination to the parties simultaneously. The determination 

becomes final either on the date TLCS provides the parties with the written determination of the result 

of the appeal, on the date an appeal is filed, or if an appeal is not filed, on the date which an appeal 

would no longer be considered timely. 

 

The Title IX Coordinator is responsible for effective implementation of any remedies.  

 

APPEALS  

TLCS will offer both parties an appeal from a determination regarding responsibility, and from a dismissal by 

TLCS of a formal complaint or any allegations therein, on the following bases:   

 

1.​ Procedural irregularity that affects the outcome of the matter; 

2.​ New evidence, that was not reasonably available at the time the determination regarding responsibility 

or dismissal was made, that could affect the outcome of the matter; and 

3.​ The Title IX Coordinator, investigator(s), or decision-maker(s) have a conflict of interest or bias for or 

against complainants or respondents generally or the individual complainant or respondent that 

affected the outcome of the matter. 

 

As to appeals, TLCS will ensure that the decision-maker(s) for the appeal is not the same person as the 

investigator(s), Title IX Coordinator, or the decision-maker(s) that reached the determination regarding 

responsibility or dismissal. TLCS will provide both parties a reasonable equal opportunity to submit a written 

statement in support of, or challenging, the outcome.   

 

The decision-maker(s) for the appeal will issue a written decision, based on the standard of a preponderance 

of the evidence, describing the result of the appeal and the rationale for the result, and provide the written 

decision simultaneously to both parties.   

 

A party who is dissatisfied with the appeal decision may file an appeal to the Board of Directors through the 

process outlined in the TLCS grievance process.   

 

 

 

8 



 
 

SUPPORTING RESOURCES 

 (SY25) Title IX Complaint Form
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