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MANAGEMENT SUPPORT

Data Management

The superintendent is authorized by the school board to enter into a contract with the Washington School
Information Processing Cooperative (WSIPC) to purchase a student information system, equipment, networking and
software to meet the operational needs of the district within the current K-12 education statewide network. The board
will review the record management program as needed.

The primary data management system will be with WCIPCE using the WESPAC/Skyward programs. The provider
will provide training, help and software upgrades as needed. The Board shall review the data management program
annually.

Secondary management systems that may be needed for specialized student or other district data such as special
education data, certain district approved testing and reporting programs and other such programs as they are needed.
The district shall establish agreements and contracts with providers of these digital and web-based services such that
confidentiality and compliance with FERPA and HIPPA regulations are reasonably assured. See 6570F for a draft
template for such agreements.

Maintenance and Destruction of Records

The district records officer shall ensure through the designated personnel the safekeeping and destruction of all
records according to the Washington State Records Retention Schedule, including student, personnel, and property
inventory data. Inventory data will be generated through the inventory procedures outlined in policy and procedures
6801 and 6801P. Designated personnel shall report on the appropriate form the disposal of records to the district
records officer. The board shall be informed of records disposal through the consent agenda.

Permanent records may be retained electronically. However, a second copy must be retained via another medium.

The General Records Retention Schedule for School Districts and Educational Service Districts in Washington State
can be found at: http://www.sos.wa.gov/archives/RecordsRetentionSchedules.aspx
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