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MANAGEMENT SUPPORT 

 

 

Disposal of Surplus Equipment and/or Materials 

 

The procedures for the sale of obsolete and/or surplus equipment, supplies, furniture and other district personal 

property are as follows: 

 

1.0 The principal or department supervisor shall supply a written rationale that supports the obsolescence of the 

item. 

 

2.0 Technology shall be collected by the Technology Department.  All other equipment shall be collected by 

the Maintenance Department.  The Technology and Maintenance departments may redistribute usable items 

within the district to meet the known district needs.   

 

3.0 Any item, or group of items with a current value over $500 shall receive approval of the Board of Directors 

before the item or group of items may be considered surplus. 
 

4.0 Any item with and initial purchase value over $5,000 shall receive approval of the Superintendent of 

designee before item may be considered surplus. 
 

5.0 Any item purchased through federally funded program shall receive approval of the director of that program 

before the time item may be considered surplus. 
 

6.0 If the item is damaged, broken or in unusable condition, and the item is determined to have reached a state 

of zero value by two staff familiar with items of similar nature, the item may be destroyed or recycled.   
 

7.0 Equipment and vehicles (buses and support vehicles) that are replaced as the result of a grant, and the 
conditions of the grant requires the disposal of such equipment, shall go directly to disposal or recycle.  
Buses that are surplus, but would not pass state inspection, shall go directly to salvage. 

 

8.0  All other departments and/or buildings shall have the opportunity to view the item during a two-week 

period.  

 

9.0 If the item is not claimed during the two-week period, a value shall be placed on the item by two staff 

members who are familiar with item of similar nature.  The value of textbooks shall be established as 

follows:  

 

 New Books Purchased During Current Term   Full Cost 

   

 Books- 2 years old  80% 

 - 3 years old 60% 

 - 4 years old  40% 

 - over 4 years old  20% 

 

10.0 Interested public and private schools shall be advised in writing of a two-day period in which they shall 

have an opportunity to view and/or purchase the obsolete and/or surplus item.  

 

11.0  The remaining item shall be available for purchase by the general public.  

 

12.0  The district shall publicize this sale which shall be open to the general public, for a minimum of two (2) 

weeks prior to the sale. 
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13.0  The board shall specify the nature and conduct of any sale of property that exceeds the limits specified in 

policy 6881.         

 

 

 

 

 

 

 

 

 

 

Approved: September 1991 

Revised: February 1999 

Revised: July 24, 2019 

 


