
Pullman School District Administrative Procedure            6690P 

Page 1 of 1 

MANAGEMENT SUPPORT 
 
 
Contracting for Transportation Services 
 
The following procedures have been developed for issuance of City Transit student passes by the Pullman School 
District for the school year. 
 
1.0 The passes will be issued on an annual basis for the period September through June. 
 
2.0 The passes will include a picture of the student and will be laminated in plastic for durability. 
 
3.0 The passes will be pre-numbered to facilitate issue control and subsequent accountability.  Enough passes 

(approximately 400) will be printed to allow issuance of about 175 at the middle school and about 150 at 
the high school, with the balance in reserve for subsequent new issues and reissues if lost or mutilated.  
Only one reissue will be allowed during the period September through June unless extenuating 
circumstances are involved. 

 
 After the first reissue, it will be the responsibility of the student to finance his/her transportation costs until 

the end of the pass period in June.  Passes should be reissued only upon inquiry of the students. 
 
4.0 If an eligible pass recipient becomes ineligible due to moving within the district, his/her pass should be 

called in and held (not reissued) until the end of the pass period. 
 
5.0 Students at the middle school will be identified and issued a pass.  Students at the high school will be 

identified, but will not be issued a pass unless they request one.  This tends to minimize a pass being issued 
to a high school student who has no intention of using it. 

 
6.0 Each month the school district will make a tally by name and pass number of the total passes issued the 

previous month-less any recalls, plus any new issues (excluding reissues).  This list should be remitted 
along with the applicable fee for all passes issued as of the end of each month. 
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