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MANAGEMENT SUPPORT

Assignment and Transfer of Administrative Staff

The Pullman School District Board of Directors agoizes that the Administrative staff is resporesitdl the board
through the superintendent. The assignment of @midirative staff shall be in accordance with thgamizational
chart of the district. The board shall approve ithidal assignments involving a transfer from ooeilding to

another. All such assignments will be consisteitt the endorsement(s) of the respective principals

The superintendent shall have the authority, stliedoard approval, to reorganize and /or reaahg specific
responsibilities of the administrative and supemisstaff in a manner that will provide for the effive operation of
the district. The superintendent shall, in considpany assignment or transfer, base a decisiosuch factors as
the desired performance and/or expectations inh@rehe position, the staff member's background pireparation,
the staff member's past performance, and the ingraother facets of the district's operations.

Administrative staff members shall be informed lidit assignments no later than June 15 excephtthing in this
policy shall prevent the superintendent from reasag an administrative staff member, subject tardaapproval,
for good cause during the school year.

A certificated staff member who is being transfdri@ the expiration of his/lher employment contraxctany
administrative or non-administrative position fohieh the annual compensation is less than theiposiurrently
held by the administrator shall be notified in wgt by May 15 of the reason for the transfer aral flosition to
which he/she will be transferred.

If written request is made to the board within Hdeadar days, the staff member shall be given gpodunity to
meet informally with the board in executive sesdimmefute any facts upon which the determinatibtransfer was
made and to support his/her request to recondigedécision of the superintendent.

Principals are not subject to transfer to a sulmatei position after three consecutive years of eympént as a
principal in the district or after the first year the case of a principal who has been employedhf@e or more
consecutive years as a principal in another distrithe state of Washington.

Cross Reference:
Board Policy 6100 District Organization

L egal References:
RCW 28A.405.230 Transfer of administrator to sulbmate certificated position
WAC 180-16-231 Assignment of principals and vicegipals within district

Adoption Date: July 10, 1991



