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ADMINISTERING MEDICINES TO STUDENTS  Policy Number: 9125 

______________________________________________________________________________ 

 

Summary  
 

School personnel should not administer medication to students unless necessary and where 

appropriate administration cannot reasonably be accomplished outside school hours. The parent 

or guardian shall be responsible for providing all medications to be administered to a student, 

except certain over-the-counter medications, which may be provided by SRCA.  

 

Prescription Medications  
 

Prescription medication will be administered to students at school only on the specific written 

request of the student’s parent or guardian and physician. The required Medication 

Administration form must be completed by the parent or guardian and physician for each 

medication or change of medication the parent wishes to have administered to the student. This 

form must be completed and turned into the school nurse before any medication is administered.  

 

Completable copies of this form may be obtained from the Nurse’s office, front office, or on the 

SRCA website on the School Nurse’s information page. If a student must receive prescribed 

medication during school hours, the parent must furnish the medication in the original container. 

The label should state the student’s name, medication, dosage, number and/or time(s) of doses at 

school, and the name of the prescribing physician. Either the school nurse or unlicensed assistive 

personnel (UAP) only in accordance with the instructions on the label, will administer 

medication.  

 

SRCA students may not self-administer any medications during school hours except for rescue 

medications including: 

• Rescue inhalers for asthma,  

• Epipen for severe allergies (secured by the teacher), and  

• Insulin (only under the supervision of the school nurse or UAP).  

 

All prescription and over-the-counter medications must be taken to the Nurse’s office, and the 

student can only self-administer after being approved by both the physician and the School 

Nurse. 

 

Rescue Medications 

 

Rescue medications are prescribed by a physician. Examples are:   

• inhalers for asthma or cystic fibrosis 

• epipen for diagnosed, potentially fatal allergies 

• emergency treatment for seizures or epilepsy 
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Over-the-Counter Medications (OTC)  
 

SRCA students may receive an over-the-counter medication when a Medication Administration 

Form is on file in the Nurse’s office. This form must be signed by the parent and physician to be 

considered complete. The medication form will be good only for the school year in which it is 

signed by the physician. Over-the-counter medications that may be administered during the 

school day from the Nurse’s office include:  

 

1. Acetaminophen (brand name: Tylenol) -Acetaminophen is for temporary relief of minor 

aches and pains and as a fever reducer. This medication does not reduce inflammation.  

2. Ibuprofen (brand name: Motrin or Advil) -Ibuprofen is for temporary relief of minor 

aches and pains and as a fever reducer. This medication is an anti-inflammatory.  

3. Diphenhydramine (brand name: Benadryl) -Benadryl is for allergic reaction symptoms 

such as swelling, itching, hives, rashes, and motion sickness. This medication is an 

antihistamine.  

4. Antacid (brand name: Tums) -Antacids is for indigestion, heartburn, or upset stomach.  

5. Cough drops/throat lozenges -Cough drops and throat lozenges are for the relief of 

coughs or to soothe throat pain. 

6. Hydrocortisone cream-Used to reduce localized itching of the skin. 

7. Triple antibiotic ointment, antiseptic wipes, burn gel/cream- These are used for the care 

and dressing of minor wounds. 

8. Aloe gel with lidocaine- For painful sunburn, the aloe will soothe the burn, and the 

lidocaine will cool and slightly numb the area. 

9. Sunscreen-In North Carolina, sunscreen still requires a medication form if it is to be 

applied at school. It will be applied only for field trips and field day, and should be a 

reapplication following application at home. This must be supplied by the parent to the 

nurse, and will be kept with the teacher.   

 

Dosage  
 

All medications will be administered according to manufacturer’s recommendations on the label 

unless otherwise indicated by the physician on the SRCA Medication Administration form.  

 

School Personnel Who May Administer OTC Medications  
 

Only SRCA employees to whom such responsibility has been delegated by the school nurse will 

administer medications. The training of staff will include the following:  

 

• The 5 “Rights” of medication administration: Right Child, Right Medication, Right 

Dosage, Right Time, Right Route  

• Safe storage and handling of medication, including medication disposal  

• Documentation of medication administration  

• Appropriate action for medication error, adverse reaction, or student refusal  
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Documentation  
 

All administered student medications must be documented on the medication log in the Nurse’s 

office. Documentation on the medication log should include the date, time, student name, name 

and dosage of medication given, and initials of the person administering the medication.  

 

Off-Campus Trips  
 

The SRCA Medication Administration form is the authorized form used for all on-campus and 

off campus activities, including overnight trips. For overnight trips, the school nurse will provide 

a list of all students with a completed medication administration form to the designated teacher 

or staff member. This person is identified to administer provided prescription medications while 

students are off campus. The parents of a student who may require prescription medication while 

off campus should contact the SRCA School Nurse. The parent will be given the choice of the 

following:  

 

1. Medication to be held during the off-campus trip.  

2. Student self-carries his or her rescue medication, as long as there is a current SRCA 

Medication Administration form signed by a physician allowing for self-administration.  

3. A faculty member accompanying the student is identified and asked to hold the 

medication and supervise the student taking the medication.  

4. If chaperone spaces are available, the student’s parent or guardian may attend the trip and 

administer the medication. 

 

This decision would be made jointly between the parents and school. No SRCA student on an 

off-campus trip will be allowed to self-carry any medications except in the case of rescue 

medications (inhaler, epinephrine auto-injector, diabetic supplies) which are already approved 

for self-administration.  

 

Personal Medication Supply at SRCA  
 

Individual students may need to keep a supply of prescription medication at school. This 

medication must be brought to the Nurse’s office. The medication name and amount of 

medication will be logged in by the school nurse or her designee. At the end of the school year, 

unused medication should be picked up by the parent. All expired and unclaimed medications 

(left past 30 days) will be securely disposed of at SRCA by the School Nurse. This policy shall 

be reviewed by SRCA School Nurse annually or as required by changes in state/local regulation, 

the Nurse Practice Act, or school policy. 
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