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INTERNATIONAL LEADERSHIP OF TEXAS

EDUCATIONAL MISSION

The mission of the International Leadership of Texas is to prepare students for exceptional
leadership roles in the international community by emphasizing servant leadership, mastering the
English, Spanish and Chinese languages, and strengthening the body, mind and character.

Motto
“Others Before Self”

ILTexas Expectations

Be on time. Be Responsible. Be Respectful

WHY ILTEXAS?

CHINESE AND SPANISH

Texas is a strong economic force in the world. Our top three countries that we export to are Mexico,
Canada, and China. China has become the second largest economy in the world. In order for Texas
and the United States to remain on top, we intend to provide a unique educational opportunity that
ensures our students speak English, Spanish and Chinese.

CHARACTER AND LEADERSHIP DEVELOPMENT

We intend to return leadership and citizenship into the culture and educational experience for every
student who attends ILTexas. Every student will be given leadership roles to teach a concept of
others before self. Students will exemplify traits such as timeliness, responsibility, and respect with
expectations to be on time, to be responsible, and to be respectful. We believe these traits will
empower them to overcome the challenges they will face in their lives and create a better and more
productive society in which to live and work.

BUILDING INTERNATIONAL RELATIONSHIPS

ILTexas will develop close relationships with schools in China and the international community in
order to facilitate the exchange of teachers and students and to promote global understanding.
ILTexas will host Chinese students at the high school level to ensure our students not only learn the
language but also the Chinese culture and most importantly build long-term professional
relationships. It is our goal to team every three American students with one Chinese student to
facilitate relationship building and expedited learning. By the time our students are seniors we also
intend to provide travel opportunities for our students to visit and study in China. This intentional
innovative approach is an incredible learning opportunity and is the greatest difference that ILTexas
provides over other public, charter or private school educational opportunities.

ILTexas Student/Parent Handbook and Code of Conduct July 31, 2019 Page 3 of 129



ILTEXAS STUDENT PLEDGE

I pledge to be a servant leader and put others before myself. I will
serve others, respect others and encourage others. When I graduate
from ILTexas, I will be a healthy person with a strong mind and
character who speaks at least three languages. I will change the
world.

JURAMENTO DE ILTEXAS

Prometo ser un lider servicial pensando en otros antes que en mi
mismo. Serviré, respetaré y motivaré a los demas. Cuando me
gradue de ILTexas, seré una persona de mente y caracter saludables,
hablando por lo menos tres idiomas. Cambiaré el mundo.

ILTEXAS SHI YAN - EE

xuan shi chéng wéi yi gegong pu ling xiu, xian rén hou ji

W
HEE /RN —1 MG %k A BCE.

wo jiang fil wu ta rén, ziin zhong ta rén, gi wil ta rén
R RSN, B E A EEA
dang wo cong ILTexas biye, wo jiang chéng wéi yi ge ti gé qiang
zhuang,

L I MILTexas B, FIF B I — DA I,

yi zhi jian qiang, hui shud san zhong yu yan de you xiu rén cai

EEEE =W =Z W ESHESFA T,

wa jiang gai bian shi jie

% R 8 X HA.
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ACADEMIC PROGRAM
ILTEXAS INSTRUCTIONAL CURRICULUM SUMMARY

The curriculum at ILTexas, as steered by our mission, prepares students for exceptional leadership
roles in the international community by emphasizing servant leadership, mastering the English,
Spanish and Mandarin Chinese languages, and strengthening the body, mind and character. Further,
ILTexas has a college preparatory program whereby we not only provide our students with the
instruction needed to be successful in college, but with the expectation that they will attend and be
successful in college and beyond.

As part of our curriculum, we teach the TEKS (Texas Essential Knowledge and Skills) and ELPS
(English Language Proficiency Standards) as curriculum standards. Moreover, we’ve adopted both
vertically and horizontally aligned TEKS RS scope and sequence and supplemental resources. All
state assessments are administered as required by the State of Texas.

At the elementary level, we are working towards a 45-45-10 model whereby our students will
receive 10% of their instruction in Mandarin Chinese and, as via our 50/50 Dual Language
Immersion (DLI) model, will receive 45% of their instruction in English and the other 45% in
Spanish. At the secondary levels, our students receive both Mandarin Chinese and Spanish as part
of their academic schedule. Our academic model is further enriched by our Physical Fitness
program, whereby each student receives conditioning training by a Performance Coach. Through
Physical Fitness Training, students also develop important character traits such as servant leadership
and putting “others before self,” the ILTexas motto.

Program Overview:

There are different components to ILTexas’ uniform and unified educational program. As
referenced above, the ILTexas curriculum incorporates the TEKS for each grade level and each
subject area. The TEKS are listed below by Chapter, and a complete list of the TEKS is available
online by chapter and by grade level at: https://tea.texas.gov/curriculum/teks/. Further, ILTexas uses
a wide variety of state approved instructional materials to address the TEKS. Notably, ILTexas has
seven core classes, which significantly differs from the traditional four core classes: (1) Math, (2)
Science, (3) Reading Language Arts/English, (4) Social Studies, (5) Mandarin Chinese, (6) Spanish,
and (7) Physical Fitness. For each semester students are enrolled at ILTexas they will need to take,
in addition to electives, these seven core classes.

TEKS by Chapter:

Chapter 110. English Language Arts and Reading

Chapter 111. Mathematics

Chapter 112. Science

Chapter 113. Social Studies

Chapter 114. Languages Other Than English

Chapter 115. Health Education

Chapter 116. Physical Education

Chapter 117. Fine Arts

Chapter 118. Economics with Emphasis on the Free Enterprise System and Its Benefits
Chapter 126. Technology Applications

Chapter 127. Career Development

Chapter 128. Spanish Language Arts and English as a Second Language
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Chapter 130. Career and Technical Education

Additionally, we incorporate the ELPS to address the linguistic instructional needs of our English
Language Learners (ELLs). The ELPS can be found in their entirety at the following link:
http://ritter.tea.state.tx.us/rules/tac/chapter074/ch074a.html. Further, the ELPS will also be used to
inform Spanish and Chinese language learning, thus the locally developed Spanish Language
Proficiency Standards (SLPS) and Chinese Language Proficiency Standards (CLPS), all following
the same research base and guided by the same fundamentals of language acquisition. Further, the
instructional implications that surface from the ELPS also apply to SLPS and CLPS in all four
language domains: listening, speaking, reading, and writing.

The scope and sequence used to teach the TEKS is a critical component of our curriculum model.
Our scope and sequence is guided by TEKS RS. TEKS RS aligns the relationship between the
TEKS, Student Expectations (SEs), and the State of Texas Assessments of Academic Readiness
(STAAR) and End-of-Course (EOC) tests in Reading, Mathematics, Science, and Social Studies.
TEKS RS scope and sequence is also aligned with Grades K-12 other college entrance exams, such
as the SAT/ACT. TEKS RS addresses the components that are critical for effectively teaching and
assessing the TEKS/SEs to the depth and complexity of the STAAR/EOC with both a horizontal
and vertically aligned scope and sequence. Moreover, ILTexas works in close collaboration with the
TEKS Resource System to provide teachers with a vertically aligned scope and sequence,
Instructional Focus Documents, and end of unit assessments, crafted by state curriculum and
assessment experts and consultants.

Further, the model of delivery to teach the TEKS is a college preparatory, data-driven, tri-lingual
model working alongside the Physical Fitness model to reinforce athletic conditioning and our
character education program. Each of these systems work in conjunction to strengthen the body,
mind, and character.

TRILINGUAL EDUCATION K—12

Students attending ILTexas receive academic instruction in English, Spanish, and Mandarin
Chinese. Students in Kindergarten through 5th grade will participate in a two-way, 50/50dual
language program (Spanish/English) as well as participate in Chinese language development classes
through their specials classes (FLES). Students in 6th-8th will receive daily language development
instruction in Spanish and Chinese as part of their academic instructional schedule (LOTE). In
grades 9-12, students will participate in proficiency based Spanish and Chinese language courses
for every semester that they are enrolled.

K-5 (fully implemented over the course of five years):
Two-Way Dual Language Immersion (DLI) - Spanish/English
Foreign Language in the Elementary School (FLES) - Mandarin Chinese

6-12:

Languages Other Than English (LOTE)

As elementary students move up through the dual language program, we will explore the options of
incorporating DLI at the secondary level (i.e., Art class in Chinese, Theatre in Spanish, etc.).

DUAL LANGUAGE IMMERSION (DLI). ENGLISH/SPANISH

Both our native English-speaking students and ELLs reap the benefits of DLI: English speaking
students receive an enriched education in the process of becoming tri-lingual, tri-literate, and
multi-cultural and while ELLs have the opportunity to form a strong academic foundation in their
native tongue while learning English, Mandarin Chinese, and receiving an equally enriched
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education. Both native English speakers and ELLs are better prepared to compete in an increasingly
growing global market and population. Formal definitions of dual language models call for fifty
percent or more of the classroom instruction to be provided in the non-majority language (Freeman
et al.,, 2005; Howard et al., 2003; Lindholm-Leary, 2001; Perez, 2004; Torres-Guzman, 2002).
ILTexas’ model is 50/50 model, where the goal will be for students to receive % of their content
area instruction in English and the other 2 in Spanish while incorporating the Mandarin Chinese
through the FLES model and infused within the 50/50 model as much as possible (i.e., trilingual
word walls and trilingual print-rich environment).

Additionally, advocates of ELLs favor DLI programs because they acknowledge and incorporate
the students’ and their families’ native language (when Spanish- the most prevalent home language
second to English) as an important resource. Through DLI, all students have an opportunity to use
their first language to not only develop their second language, but to also gain academic content
knowledge and be better prepared to master a third language (Mandarin Chinese). Moreover, DLI
recognizes the student’s culture while enhancing their opportunity to master the TEKS and to learn
English (Blanton, 2004; Valenzuela, 1999). Since through DLI programs ELL student’s native
languages and cultures are seen as a resource, DLI combats deficit thinking and promotes global
understanding. This is done through the cross-cultural exchange and understanding that is lacking
from most other programs that service students.

Furthermore, in comparison to other programs, DLI has been shown to consistently increase
academic performance in both language minority (ELL students) and language majority
students (Lindholm-Leary, 2001; Thomas & Collier, 1997).

Additionally, DLI has been deemed the best model of bilingual education to meet the needs of our
ELL students (Lindholm- Leary, 2014) because content-area knowledge and language proficiency
are developed with high rates of success for all students.

Collier and Thomas (2004) have conducted a series of longitudinal studies which provide additional
support for DLI programs (Collier and Thomas 2004; Collier 1995; Thomas and Collier 1997, 2002,
2014). In these studies of now millions of students nation-wide, Collier and Thomas compare the
academic achievement of ELLs in different kinds of programs. The programs studied include the
various types of TBE programs, ESL programs and DLI programs. Collier and Thomas have found
time and time again that ELLs in programs such as DLI where academic content is taught in the
student’s first language at least through 6th grade (as Texas law mandates, §89.1201) achieve at
higher levels academically than students in other types of programs. In addition, both native English
speakers and ELLs in DLI programs score above the national norms on tests of reading given in
English. Ultimately, in DLI programs, the gap is not only closed, but students in DLI programs
often outperform their peers by one to sometimes two grade levels (Thomas and Collier, 2002).
Thomas and Collier (2002) also reported that the fewest student dropouts came from DLI programs.
Figure I represents the results of Thomas and Collier’s (2002) study.
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English Learners’ Long-Term K-12 Achievement
in Normal Curve Equivalents (NCEs)
on Standardized Tests in English Reading
Compared across Seven Program Models

(Results aggregated from longitudinal stodies of well-implemented,
mature programs in five school districts and in California (1998-2000))

Program 1: Two-way Dual Language Education (DLE), including Content ESL

Program 2: One-way DLE, including ESL taught through academic content

Program 3: Transitional BE, including ESL taught through academic content

Program 4: Transitional BE, including ESL, both taught traditionally

Program 5: ESL taught through academic content using current approaches with no L1 use
Program 6: ESL pullout - taught by pullout from mainstream classroom with no L] use

Final
Average
NCE

61 1 —TwoWay Dual Language Ed.
including Comtent ESL

G 32 12— One-Way Dual Language Ed.
S0fem = ---7;-‘“ including Content ESL
N 40 F b (] 3 —Trassitionsl Bilinyal 4., including
C é ESL taught trough academi content
E - \\ 33 4T in E']'__ | Ed_ inchadi
F ESL., taught tradifionally
30 f %4 5 —ESL aughttiroush academic
comtext (no L1)

34 6 —ESL Pullowt—{ooLl)
tanght mraditionally

60}

a
20 Elementary Gains Middle Schoal Gains | High Schoel Gains G
range: 3-4 NCEs/yr || range: -1 to +4 NCEs/yr}| range: -3 to+2 NCEsfyr T —Prop 217 in Califorsia
Gap closure

Listle/no gap closure mcrease Sprng 1998 — Spring 2000
[O for all programs ﬁarmsq?r?énms g:pmstpmgums (grades 3-8 in two-year coborts)
¢ | encept Propesition 227 except dual language except dual lanzuage
Grade 1 3 5 7 9 11

Figure 1. National data comparing different instructional programs for ELLs. Source: From Figure
5.2 in Thomas & Collier’s (2009, p. 55) book titled Educating English Learners for a
Transformed World.

In addition to sound academic performance, the literature on DLI schools has revealed other
benefits as well. For example, students that have been educated in DLI programs display positive
attitudes about other languages and cultures and continue to use their target languages in daily life
(Genesse et al., 2004). Thus, students will more easily embrace the Mandarin Chinese language and
culture and will contribute to preparing our students for an increasingly global economy and
trajectory.

Also, high percentages of students from DLI programs finish high school and attend or express a
desire to attend college (Lindholm-Leary & Bosato, 2001; Lindholm-Leary, 2003, 2014). DLI
programs are also associated with increased parental involvement. Parental involvement increases
since DLI often creates unique types of parental involvement where DLI campuses make efforts to
bring families from different linguistic and ethnic backgrounds together (Zehrbach, 2006). Having a
school culture focused on bilingual and bicultural literacy may create conditions conducive to the
positive, two-way home-school communication envision in parent involvement models
(Delgado-Gaitan, 2001).

Furthermore, research has found that there are neurocognitive advantages associated with DLI

programs. Bialystok (2001, 2008) found individuals who were bilingual were able to better

complete tasks or solve problems. Neurocognitive advantages included abilities associated with

attention, inhibition, monitoring, and switching focus on attention. Consequently, students enrolled

in multi-lingual programs qualify and are identified as Gifted and Talented in greater percentages
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than those in general education. These advantages as well as the aforementioned benefits to DLI are
part of the reason why this is a key component of the ILTexas educational model.

Additionally, our educational model K-12 is organized into seven components and taken from the
research-based guidance found in The Guiding Principles for Dual Language Education, Second
Edition. (2007). www.CAL.org. The seven strands include: Assessment and Accountability,
Curriculum, Instruction, Staff Quality and Professional Development, Program Structure, Family
and Community, and Support and Resources. Each strand or element is then composed of the
different guiding principles that serve to guide our school wide educational model and address all
non- negotiable aspects of the ILTexas model, from the use of sheltered instruction (SIOP) to the
importance of staff quality and professional development aligned with ILTexas and mission. The
Guiding Principles for Dual Language Education can be found in their entirety (124 page

document) at http://www.cal.org/twi/guiding_principles.pdf.
DUAL CREDIT/COLLEGE PREP PROGRAM

[LTexas prepares students for exceptional leadership roles in the international community. As stated
in our mission, ILTexas partners with the College Board (for Pre-AP and AP curriculum
supplements and instructional strategies, Professional Development, etc.) to assist us in addressing
the TEKS with relevant college prep rigor and an emphasis on the Texas College and Career
Readiness Standards.

Xello: Xello was created with the firm belief that every student can succeed. Xello helps students
discover the unique pathway that’s right for them using an investigative, discovery-based learning
process that opens minds to exciting possibilities. As students gain self-knowledge through
assessments and reflection, they save careers, schools, programs, and experiences to form a vibrant,

visual roadmap that’s easy to update and share.

Dual Credit: Dual Credit is a nationally recognized program that allows students to complete many
“core curriculum” college classes and/or earn an Associate’s Degree while still in high school.
[LTexas partners with Dallas County Community College District (DCCCD), Houston County
College District (HCCD), Tarrant County College District (TCCD) and University of Texas at
Arlington (UTA) to offer dual credit classes to students in the 10th, 11th and 12th grade.

A student is eligible to enroll in Dual Credit in the 10th, 11th and 12th grades if he/she:

0 Has good academic standing at ILTexas

0 Has completed English II

0 Demonstrates college readiness by achieving the minimum passing standards under the Texas
Success Initiative as set forth in 19 Texas Administrative Code § 4.85, on relevant section(s) of
an assessment instrument approved by the State Board of Education; or

0 Demonstrates that he or she is exempt under the provisions of the Texas Success Initiative as
set forth in 19 Texas Administrative Code § 19.54.

As these requirements may change from time to time, students and parents are encouraged to
contact the ILTexas Dual Credit Specialist for current requirements.

Dual credit classes are offered at ILTexas campuses to Juniors. Seniors should take classes at
partnering institutions campuses and/or online (with Counselor’s permission). ILTexas high schools
offer shuttles to/from partnering institutions during specific times (check transportation guidelines).

In order for the student to earn dual credit and the additional GPA weight of 1.15, students must:
0 Take an approved class via the ILTexas Dual Credit crosswalk; and
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0 Earn a grade of “C” (70) or higher in their dual credit class

Failing a dual credit class may cause the student to be ineligible for the dual credit program and/or
the student may be asked to refrain from taking a dual credit class for one semester based on the
recommendation of the campus Counselor.

Texas law requires Texas State Community Colleges and Universities to accept core curriculum
classes completed with another Texas State Community College. Grades for dual credit classes are
transcribed on both IL. Texas and college transcripts. After graduation, college transcript must be
sent to the student’s college or university of choice for a transcript evaluation. The intended college
will then award credit per their policies.

Students and parents are responsible for any tuitions/fees that are associated with dual credit
courses, including textbooks.

Distance Learning: Distance learning and correspondence courses include courses that encompass
the state-required essential knowledge and skills but are taught through multiple technologies and
alternative methodologies, such as mail, satellite, Internet, video-conferencing, and instructional
television.

The Texas Virtual School Network (“TxVSN”) has been established as one method of distance
learning. A student has the option, with certain limitations, to enroll in a course offered through the
TxVSN to earn course credit for graduation. If you have questions or wish to make a request that
your child be enrolled in a TXVSN course, please contact the Superintendent. Unless an exception is
made by the Superintendent, a student will not be allowed to enroll in a TxVSN course if the school
offers the same or a similar course.

If a student wishes to enroll in a correspondence course or a distance learning course that is not
provided through the TxVSN in order to earn credit in a course or subject, the student must receive
permission from the Superintendent prior to enrolling in the course or subject. If the student does
not receive prior approval, ILTexas may not recognize and/or apply the course or subject toward
graduation requirements or subject mastery.

LANGUAGE ASSESSMENT AND IMMERSION

ILTexas will monitor our students’ progress towards mastery of the TEKS and towards mastery of
English (for ELLs), Spanish and Chinese. At the conclusion of unit of study, students will be given
an End of Course Assessment (ECA) or Unit Assessment, which will assess their mastery of the
TEKS covered under the TEKS RS scope and sequence as further guided and developed by TEKS
RS. At the end of each grading period, we hold a district wide Data Day where we not only analyze
our data, but most importantly, make data-driven decisions to help us remediate where needed,
re-calibrate our backward mapping, and plan for enrichment. Additionally, we will monitor
students’ development of the Chinese and Spanish languages as shown in the table on the next page:
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K-5 6-12

Two-way DLI | Students will Spanish Students will
(Dual receive an LOTE receive an
Language academic letter (Languages | academic letter
Immersion grade in content | other Than | grade for content
Spanish/ areas (Reading/ | English) specific material
English) Language Arts, (Spanish grade)

Science, Math,

Social Studies)

Students will Students will

receive a receive a

language language

proficiency rating proficiency rating

K-5 6-12

Chinese FLES | Students will Chinese Students will
(Foreign receive an LOTE receive an
Language in academic letter (Languages | academic letter
the grade for content | other Than | grade for content
Elementary specific material | English) specific material
School) using | (Chinese grade) (Chinese grade)
immersion Students will Students will
methods receive a receive a

language language

proficiency rating proficiency rating

Every six-weeks’ grading period, student language levels are assessed to track the development of
both the Chinese and Spanish languages (and English using TELPAS/ELPS if ELL). American
Council on the Teaching of Foreign Languages (ACTFL) Language levels (12) are as follows:
Distinguished, Superior, Advanced High, Advanced Mid, Advanced Low, Intermediate High,
Intermediate Mid, Intermediate Low, and Novice High, Novice Mid, Novice Low, and 0.

The ACTFL standards are global characterizations of integrated performance in each of four
language skills: Listening, Speaking, Writing, and Reading. They can be found in their entirety at:
http://www.actfl.org/sites/default/files/pdfs/public/ ACTFL ProficiencyGuidelines2012_FINAL.pdf
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International Leadership of Texas

DLI, FLES, & OTE

Program Model Descriptors, Vertical Alignment and Trajectory.

Parent Guide

AL F

AMERICAN COUNCIL ON THE
TEACHING OF FOREIGN LANGUAGES

Texas Education Ageancy

MISSION:

The mission of the International Leadership of Texas is to prepare
students for exceptional leadership roles in the international community
by emphasizing servant leadership, mastering the English, Spanish, and
Chinese Languages, and strengthening the mind, body and character.
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Elemantary Language Programing for Gradas K-5

Spanish
(Dual Language Immersion Program)

2018-2019

Chinese

(Foreign Language in Elementary School)

Grades & Courses

Grades & Courses

'
5= Two-way 50/50 Dual Language
Immersion Program
CAMPUS
Grand Lancaster, Orem &
Prairie, East Fort College

G | Garland North Worth, Station

R Keller & Richland Saginaw

z Arlington | Hills, Katy, Windmills

o West Park Lakes

E

K| 50/50 ‘ 50/50 50/50 50/50

1| 50/50 ‘ 50/50 50/50 50/50

2| so/s0 ‘ 50/50 50/50 M

3| s0/50 ‘ 50/50 M M

4| 50/50 ‘ M M M
Note: (M) refers to a MODIFIED programming for
beginning in 2~ grade, [LTexas will have a cohort of
students per grade level enrolled in a modified DLI
program due to enrolling during the second semester of
first grade or later.

K=
§=

K-5= Chinese FLES
Arlington & Garland:

+ Kinder- Year 1 Students

+ 1= Grade- Year 2 Students

+ 2= Grade- Year 3 Students

* 3= Grade- Year 4 Students

» Ath Grade- Year 5 Students

+ 5th Grade- Year & Students

Keller:
+ Kinder- Year 1 Students
+ 1°Grade- Year 2 Students
+ 2= Grade- Year 3 Students
+ 3+ Grade- Year 4 Students
+  4dth-5th Grade- Year 5 Students

North Richland Hills/Grand Prairie/Katy/Westpark:
+ Kinder- Year 1 Students
+ 1-Grade- Year 2 Students
+ 2= 5th Grade- Year 3 Students

East Fort Worth/Lancaster/Saginaw/Windmill Lakes:
+ Kinder- Year 1 Students
+» 1=_5th Grade- Year 2 Students

College Station/Orem:
+ Kinder-5*Grade: Year 1 Students

*All campuses: 1st-5th Grade Advanced Chinese Groups
(facilitated by TA). Advanced = students working at least
2 proficiency levels above grade level peers.
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ADMISSION TO INTERNATIONAL LEADERSHIP OF TEXAS

NOTICE OF NON-DISCRIMINATION

ILTexas does not discriminate on the basis of race, religion, color, national origin, sex or gender,
age, or disability in providing educational services, activities, and programs, including vocational
and career and technical education programs, in accordance with Title VI of the Civil Rights Act of
1964, as amended; Title IX of the Educational Amendment of 1972; Title II of the Americans with
Disabilities Act of 1990, as amended, which incorporates and expands upon the requirements of
Section 504 of the Rehabilitation Act of 1973, as amended; the Age Discrimination Act of 1975, as
amended; and any other legally-protected classification or status protected by applicable law.

Any questions or concerns about the school’s compliance with these federal programs should be
brought to the attention of the following persons designated to coordinate compliance with these
requirements:

Title IX Coordinator, for concerns regarding discrimination on the basis of sex/gender:
Victor Cathey
Executive Director of Athletics and Physical Fitness
1820 N. Glenville Dr., Suite 100
Richardson, TX 75081 vcathey@ILTexas.org

Title VI/ADEA Coordinator, for concerns regarding discrimination on the basis of race, color,
national origin, religion, or age:

Finn Simmensen

Legal Services Coordinator 1820 N. Glenville Dr., Suite 100

Richardson, TX 75081 fsimmensen@ILTexas.org

ADA/Section 504 Coordinator, for concerns regarding discrimination on the basis of disability:
Angela Marcellus
Director of Student Services 1820 N. Glenville Dr., Suite 100
Richardson, TX 75081 amarcellus@Il Texas.org

All other concerns regarding discrimination:
Finn Simmensen
Legal Services Coordinator
1820 N. Glenville Dr., Suite 100
Richardson, TX 75081 fsimmensen@IL Texas.org

SCHOOL ADMISSION

ILTexas is an open-enrollment charter school, which is a public school of choice. Admission and
enrollment of students shall be open to persons who reside within the geographic boundaries stated
in the school’s charter, and who are eligible for admission based on lawful criteria identified in the
charter and state law.

The total number of students enrolled in ILTexas shall not exceed the number of students approved
in the school’s charter or subsequent amendments. Total enrollment may further be limited by
ILTexas based on occupancy limitations, code compliance, and staffing requirements, as deemed
necessary.

ILTexas Student/Parent Handbook and Code of Conduct July 31,2019 Page 18 of 129


mailto:vcathey@ILTexas.org
mailto:fsimmensen@ILTexas.org
mailto:amarcellus@ILTexas.org
mailto:amarcellus@ILTexas.org

In accordance with state law, ILTexas does not discriminate in its admissions policy on the basis of
sex; national origin; ethnicity; religion; disability; academic, artistic, or athletic ability; or the
district a student would otherwise attend.

Enrollment may not be denied to children who are not legally admitted into the United States.

Exception to Admission

As authorized by the ILTexas charter and Texas Education Code § 12.111(a)(5)(A), students with a
documented history of a criminal offense, a juvenile court adjudication, or other school discipline
problems under Texas Education Code Chapter 37, Subchapter A, may be excluded from admission
and enrollment in ILTexas.

SUBMISSION OF APPLICATIONS AND ADMISSIONS LOTTERY

ILTexas requires applicants to submit a completed application form in order to be considered for
admission. ILTexas has established an application period during which applications are accepted for
admissions (or to a lottery if the number of applications exceeds the number of seats available for a
grade level). Any person who lives within the geographic boundaries of the charter and who
satisfies all other criteria for admission set by the ILTexas policy and state law is eligible to apply.
Parents must submit an online application form (a paper application will be provided upon request)
and submit it prior to the application deadline in order to participate in the lottery. An admissions
lottery will be conducted if the total number of applicants exceeds the number of open enrollment
spots. Each applicant will be assigned a number, and all numbers will be randomly drawn during a
scheduled lottery. Each applicant whose number is drawn will be offered admission, with notice
provided by email and telephone. Failure of an applicant to respond to an admission’s offer within
the time specified by ILTexas will result in the forfeiture of his or her position in the application
process.

Once all enrollment spots have been filled by the lottery, the remaining numbers will be drawn and
the applicants assigned to these numbers will be placed on a waiting list in the order in which they
were drawn. When a vacancy arises, the individual next on the waiting list with the lowest number
assignment will be offered admission and then removed from the waiting list.

If an application is received after the application period has passed, the applicant’s name will be
added to the waiting list in the order of the date and time in which the application is received.

Exceptions

Federal guidelines permit ILTexas to exempt from the lottery students who are already attending the
school; siblings of students already admitted to or attending ILTexas; and children of ILTexas’
founders, teachers and staff, so long as the number of these students constitutes only a small
percentage of the school’s enrollment.

Students already attending ILTexas will be exempt from the lottery as long as an intent to return
form is completed during the enrollment period prior to the intent to return deadline. For the
purpose of the sibling exemption, siblings are defined as a person who shares a common parent
through birth, marriage, or adoption.

MCKINNEY VENTO HOMELESS EDUCATION ASSISTANCE ACT OF 2001

Homeless children and youth are ensured specific educational rights and protections. A listing of
these specific rights may be obtained from ILTexas by contacting Maria Garcia or Jeff Powers,
1820 N. Glenville Dr., Suite 100, Richardson, TX 72081. 972-479-9078.
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“Homeless children and youth” as defined and covered by the McKinney-Vento Homeless
Education Assistance Act of 2001 means children and youth who:
e Lack a fixed, regular, and adequate nighttime residence;
e Are sharing the housing of other persons due to loss of housing, economic hardship, or a
similar reason;
e Are living in motels, hotels, trailer parks, or camping grounds due to the lack of
alternative accommodations;
Are living in emergency or transitional shelters;
Are abandoned in hospitals or are awaiting foster care placement;
Have a primary nighttime residence that is a public or private place not designed as a
regular sleeping accommodation for human beings; or
e Are living in cars, parks, public spaces, abandoned buildings, substandard housing, bus or
train stations.

Parents of students in homeless situations can keep their students in their schools of origin (the
school that the child or youth attended when permanently housed or the school in which the child or
youth was last enrolled even if the student is now residing outside the school attendance area or
school district) or enroll them in any public school that students living in the same attendance area
are eligible to attend.

PREGNANCY RELATED SERVICES

Pregnancy Related Services are support services, including Compensatory Education Home
Instruction (CEHI), that a pregnant student receives during the pregnancy, prenatal and postpartum
periods. Any pregnant and/or parenting student that is enrolled in ILTexas is eligible for PRS
services. We support a comprehensive approach to supporting students by offering a coordination of
services and monitoring grades and attendance regularly to ensure academic success.

When a student is first reported to be, or is first known to be pregnant by a teacher, counselor, or
any school official, a referral is to be made immediately to the student's school nurse. The
Nurse/Counselor visits with the student concerning her pregnancy and determines if it has been
verified by a doctor or other qualified medical professional. The Nurse/Counselor then initiates PRS
services by completing a PRS intake form. That form is submitted to PEIMS and Student Services
officials, as well as the student's campus At-Risk Coordinator. PRS services to the student generally
begin as of the date the PRS form is completed.

When ILTexas agrees to provide PRS services, it must provide CEHI. CEHI is home instruction in
which school assignments for the student are collected from the student's regular classroom teachers
and are taken to the student at home by a certified teacher. That teacher works with the student at
home for at least four hours a week, and then returns the student’s work to her regular teacher for
grading. Prenatal CEHI services are provided when the student’s doctor determines she cannot
continue to come to school due to a serious medical complication to the pregnancy. Prenatal CEHI
services continue until the doctor determines she can return to school or until the pregnancy ends.
Postnatal CEHI services begin the day after delivery and can continue for a maximum of 10 weeks
post-delivery if there are serious medical complications relative to the delivery that involves the
student or her infant. Postnatal CEHI is generally provided for a period of two to three weeks if the
student has a normal delivery, and up to six weeks if the delivery is by C-section. A student with no
post-delivery complications returns to her campus within approximately two weeks. PRS services
end when postnatal CEHI ends, when the pregnancy ends due to circumstances other than delivery
or when the student ends their enrollment in ILTexas during her pregnancy. Additional information
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regarding ILTexas’ Pregnancy Related Services may be obtained from Angela Marcellus, Director
of Student Services, at 972-479-9078.

TRANSFER POLICY

ILTexas allows Intra-District transfers among our schools under the same charter for currently
enrolled students. The intent of an Intra-District transfer is to accommodate families who have
moved and have a documented change of residency or have a change in job site location during the
school year. The student’s parent must complete a student transfer request form. Decisions on
transfers will be made by the office of the Registrar. Transfers are dependent on available spaces for
the respective grade level.

Enrolled families who do not meet the criteria above will have the ability to request a transfer to
another ILTexas school for the upcoming school year during the Intent to Return period. During the
Intent to Return period families may select an alternate returning campus. Decisions on transfers for
the upcoming school year will be made by the office of the Registrar. If there are more requests than
available spaces in a respective grade, we will proceed with the earliest application to determine
which transfers will be approved, and the remainder will be placed on the waitlist. If you have
questions about the transfer process, please contact the DFW Registrar’s office at 972-479-9078 or
Houston Area Registrar’s office at 713-955-7844.

STUDENT INFORMATION

Any student admitted to ILTexas must have records such as report card and/or transcript from the
previous school attended to verify his or her academic standing. Verification of residency and
current immunization records are also required. Every student enrolling in ILTexas for the first time
must present documentation of immunizations as required by the Texas Department of State Health
Services.

No later than 30 days after enrolling in ILTexas, the parent and school district in which the student
was previously enrolled shall furnish records that verify the identity of the student. These records
may include the student’s birth certificate or a copy of the student’s school records from the most
recently attended school. Students will not be denied enrollment because they fail to meet this
requirement.

[LTexas will forward a student’s records on request to a school in which a student seeks or intends
to enroll without the necessity of the parents’ consent.

Establishing Identification

Any of the following documents are acceptable for proof of identification and age: birth certificate;
driver’s license; passport; school ID card; records, or report card; military ID; hospital birth records;
adoption records; church baptismal record; or any other legal document that establishes identity.

Food Allergy Information

The parent of each student enrolled in ILTexas must complete a form provided by the school that
discloses whether the child has a food allergy or a severe food allergy that should be disclosed to
the school to enable ILTexas to take any necessary precautions regarding the child’s safety and (2)
specifies the food(s) to which the child is allergic and the nature of the allergic reaction.

For purposes of this requirement, the term ‘“severe food allergy” means a dangerous or
life-threatening reaction of the human body to a food-borne allergen introduced by inhalation,
ingestion, or skin contact that requires immediate medical attention.
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ILTexas may also require information from a child’s physician if the child has food allergies.

Food allergy information forms will be maintained in a student’s records and shall remain
confidential. Information provided on food allergy information forms may be disclosed to teachers,
school counselors, school nurses, and other appropriate school personnel only to the extent
consistent with Board policy and as permissible under the Family Educational Rights and Privacy
Act of 1974 (“FERPA”).

Residency Verification

The Texas Education Code authorizes schools to obtain evidence that a person is eligible to attend
public schools. To be eligible for continued enrollment in ILTexas, each student’s parent must show
proof of residency at the time of enrollment. Residency may be verified through observation,
documentation, and other means, including, but not limited to:
1. A recently paid rent receipt,

2. A current lease agreement,
The most recent tax receipt indicating home ownership,
A current utility bill indicating the address and name of the residence occupiers,
A current car insurance copy indicating the address and name of the residence occupiers,
Mailing addresses of the residence occupiers,
Visual inspection of the residence
Interviews with persons with relevant information, or
Building permits issued to a parent on or before September 1st of the school year in which
admission is sought (permits will serve as evidence of residency for the school year in which
admission is sought only).

0 0N kW

Falsification of residence on an enrollment form is a criminal offense.
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WITHDRAWAL PROCEDURE
Voluntary Withdrawal

A student under 18 years of age may be withdrawn from school only by a parent. Parents of
students withdrawing from ILTexas are requested to meet with the Campus Principal or Designee
before proceeding with the withdrawal process. A Withdrawal Form and a Transcript Request Form
may be obtained from the office of the registrar. The parent shall also provide the name of the new
school in which the student will be enrolled, and must sign the withdrawal request to document that
the student will continue to be enrolled in a school as required by compulsory attendance laws.
Transcripts or student records will be provided within ten (10) business days of the following:

e Counselor’s receipt of the Transcript Request Form / Student records

e Payment of any unpaid fees: and

e Returning school property, including but not limited to campus technology, books and

uniforms associated with band, athletics, etc.

A student who is 18 years of age or older, who is married, or who has been declared by a court to be
an emancipated minor, may withdraw without parental signature.

Involuntary Withdrawal

ILTexas may initiate the withdrawal of a student under the age of 19 for non-attendance if:
1. The student has been absent ten consecutive school days; and
2. Repeated efforts by ILTexas to locate the student have been unsuccessful.

Additionally, ILTexas may revoke the enrollment of a student 19 years of age or older who has
more than five unexcused absences in one semester.

A student who withdraws for any reason during the school year may re-enroll only if there are open
seats available. If no seats are available, the student will be placed in the lottery process and/or
added to the waiting list. See also the Student Code of Conduct for additional requirements if a
student withdraws prior to a pending disciplinary action.

Additional Information on Admission Process may be obtained from the campus Principal’s Office.
Information will also be posted on the School and ILTexas website.
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ATTENDANCE

STUDENT ATTENDANCE/ABSENCES

Student absences may result in serious disruption of a student’s mastery of instructional materials
and therefore, the student should avoid unnecessary absences. If the parent/guardian or student has
questions about attendance they should contact the school attendance office for information.
Students are expected to be in school except in cases of emergency, illness, or school-approved
absences.

Students should make every effort to be present daily. If an absence is unavoidable, a
parent/guardian should call or email the campus main office before 9:25 a.m. for students in grades
K-8 or before 9:30 for students in grades 9-12 on the date of the absence with the reason for the
student's absence. All absences will be verified by the school attendance office starting at 8:30 and
if the school has not been notified by 9:25 a.m. (K-8) or 9:30 a.m. (9-12), the student absence will
be recorded as “unexcused.” It is important that the parent calls in and that the parent speaks
directly to the person in charge of attendance. A message may be left on the school’s voice mail
service; however, it is the parent’s responsibility to make sure the message was received. When a
parent /guardian knows in advance about a future absence, prior written permission for the absence
to be considered excused should be received in advance. When the student returns to school, he/she
should provide the office with a note signed by a parent/guardian explaining the reason for the
absence. Since absences may determine grading and course credit, all documentation regarding
absences will be retained in the student’s cumulative file for a period of 5 years.

COMPULSORY ATTENDANCE

The state compulsory attendance law requires that a student between the ages of six and 19 must
attend school and school-required tutorial sessions unless the student is otherwise legally exempted
or excused. [LTexas staff must investigate and report violations of the state compulsory attendance
law. A student absent from school without permission from any class, from required special
programs, or from required tutorials will be considered “truant” and subject to disciplinary action.

A student who voluntarily attends or enrolls after his or her 19th birthday is required to attend each
school day. If a student 19 years of age or older has more than five unexcused absences in a
semester, [LTexas may revoke the student’s enrollment, except that the school may not revoke the
enrollment on a day on which the student is physically present at school. The student’s presence on
school property thereafter would be unauthorized and may be considered trespassing. Prior to
revoking the student’s enrollment, ILTexas shall issue a warning letter to the student after the third
unexcused absence stating that the student’s enrollment may be revoked for the remainder of the
school year if the student has more than five unexcused absences in a semester. As an alternative to
revoking enrollment, ILTexas may impose a behavior improvement plan.

Notice to Parents: Under Texas Education Code § 25.095(a), you are hereby notified that if a
student is absent from school on ten or more days or parts of days within a six-month
period in the same school year, the student’s parent is subject to prosecution under Texas

Education Code § 25.093; and the student is subject to referral to a truancy court for truant
conduct under Texas Family Code § 65.003(a).

ILTexas shall notify a student’s parent if the student has been absent from school without excuse,
on three days or parts of days within a four-week period. The notice will inform the parent
that it is the parent’s duty to monitor the student’s school attendance and require the
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student to attend school; the student is subject to truancy prevention measures under
Texas Education Code § 25.0915; and that a conference between school officials and the
parent is needed to discuss the absences.

Personal Iliness

When a student’s absence for personal illness exceeds three consecutive days, the student will be
required to present a statement from a physician or health clinic verifying the illness or other
condition causing the student’s extended absence from school. If the student has established a
questionable pattern of absences, the Campus Principal may require a physician or clinic’s
statement of illness after a single day’s absence. This procedure will be used as a condition for
classifying the absence as excused or as one for which extenuating circumstances exist. Failure to
provide the required statement may result in the student and/or parent being charged with violating
the compulsory attendance laws as well as the possibility of a loss of credit.

Excused Absences

State law allows exemptions to the compulsory attendance requirements for several types of
absences if the student makes up all work. These include the following activities and events:

Religious holy days;

Required court appearances;

Activities related to obtaining United States citizenship;

Service as an election clerk;

Documented health-care appointments for the student or a child of the student, including
absences for recognized services for students diagnosed with autism spectrum disorders.
A note from the health-care provider must be submitted upon the student’s arrival or
return to campus;

For students in the conservatorship (custody) of the state;

Mental health or therapy appointments; and

Court-ordered family visitations or any other court-ordered activity, provided it is not
practicable to schedule the student’s participation in activities outside of school hours.

A junior or senior student may also be absent for up to two days per school year for purposes of
visiting a college or university, provided the student receives approval from the counselor or
Principal, follows ILTexas’ procedures to verify such a visit, and makes up any work.

Absences of up to two days in a school year will also be considered an exemption for a student
serving as an early voting clerk, provided the student notifies his or her teachers and receives
approval from the Principal prior to the absence.

Absences of up to five days will be excused for a student to visit with a parent, stepparent, or legal
guardian who has been called to duty for, is on leave from, or immediately returned from certain
deployments.

Additionally, ILTexas may excuse up to four days of school for a high school student who is 17
years of age or older to pursue enlistment in a branch of the armed services of the United States or
the Texas National Guard, provided that ILTexas verifies the student’s activities relating to
pursuing enlistment.

For religious holy days, required court appearances, activities related to obtaining citizenship, and
serving as an election clerk, one day of travel to the site and one day of travel from the site shall
also be excused by ILTexas.
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Upon the student’s return to school from being absent, he/she must go to the attendance clerk with a
note from parent prior to entering the classroom. Students are to make contact with the teacher to
make up work missed due to excused absences. Regardless of the reason, absences will be marked
“unexcused” if the parent does not contact the school in writing. A note (email or written
confirmation) from the parent / guardian must be provided the day of the student’s return. If a note
is not provided within three working calendar days of the student’s return, the absence will be
marked “unexcused” resulting in possible academic penalties. (Example: If a student is absent on
Monday and returns to school on Tuesday, then Tuesday would be considered day one; Wednesday,
day two; and Thursday, day three). If the student does not have a note submitted to the Attendance
Office by the end of the school day on Thursday, the student’s absence(s) will be marked as
“unexcused.”

Unexcused Absences

Absences not excused by law or school procedure and absences that are not a result of approved
extracurricular activities shall be designated as unexcused, even if the student has parental
permission to be absent.

Perfect Attendance
Perfect Attendance is hereby defined as follows:

e In elementary grades, K-5, a student must be present every day during ADA in order to
have “Perfect Attendance.”

e In secondary grades, 6-12, a student must be present every day, in every class, in order to
have “Perfect Attendance.”

CLOSED CAMPUSES

A student may not leave campus after arriving at school unless the student is safely picked up by a
parent or designee with parental permission documented with the attendance clerk. A student who
leaves campus without permission will receive disciplinary action.

LATE START / EARLY DISMISSAL FOR GRADES 9-12

Students who have a scheduled Late Start/Early Dismissal must show a school ID or driver’s license
to the attendance clerk in order to be released from school. Please refer to the section regarding Late
Start/Early Dismissal in the Academic Programs section for further eligibility requirements.

DAILY ATTENDANCE TAKING

Grades K-5 attendance is taken at 9:30 a.m. In grades 6-12 attendance is taken each class period and
is recorded for state attendance purposes at exactly 9:30 a.m. for grades 6-8 and at 9:40 a.m. for
9-12. In grades 6-8, an absence is defined as missing the first five minutes of class. Missing the first
10 minutes of class is defined as an absence for students in grades 9-12.

Student attendance will also need to be recorded when high school students are enrolled in the dual
credit program with our partnering community college. Students are expected to report to their
ILTexas campus before leaving to the community college. Attendance will be recorded at the high
school campus. If a morning absence at the campus is unavoidable, the student must bring a
completed Attendance Verification Form signed by the community college professor to obtain
attendance credit for the periods in question.

The “10-minute Rule” will apply to all high school students (Grades 9th-12th). A student that is
more than 10 minutes late to class will be counted absent. The “5-minute Rule” will apply to all
students in Grades 6-8. A student that is more than 5 minutes late to class will be counted absent.
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For students in grades K-5 who demonstrate habitual tardies and/or absences ( as determined by
campus leadership), the following is required:
e The parent/guardian will be counseled by school administration (and/or school
counselor) as to the importance of student attendance and punctuality.
e A plan will be developed by the campus that appropriately addresses the student’s
attendance. This plan should include school administration, counselor, teacher(s),
parent and student.

Attendance requirements will remain consistent with all classes (including high school Leadership
and K-8 Enrichment). In the event that a student loses credit due to the 90% rule, the grade earned
for that class will not be applied to the student's GPA until the credit is restored (as determined by
campus leadership).

DRIVER’S LICENSE ATTENDANCE VERIFICATION

The Texas Department of Public Safety (DPS) is required to verify the attendance records of a
student between the ages of 16 and 18 that is seeking to obtain or renew a driver’s license. In order
for DPS to access this information or, in certain circumstances, for a school administrator to provide
the attendance information to DPS, written parental permission must be obtained. Students may
obtain the required Verification of Enrollment (VOE) form from the school office.

EARLY RELEASE/STUDENT SIGN-OUT

A signed note from a parent should be submitted to the attendance clerk before 10:00 a.m. on the
day the student is to be dismissed early. A verifiable telephone number must be written on the note.
If the appointment is made after the student arrives on campus, a parent must call or email the
attendance clerk. If a parent shows up unannounced, it will take additional time to excuse the
student from class. If no dismissal slip is issued, departure from school is unexcused.

Parents will sign the student out with the attendance clerk. If the parent is unable to sign the student
out, it must be stated in the note, which should include an explanation of the student’s means of
transportation. If the student returns to campus on the same day, he/she must sign in with the
attendance clerk. When leaving for a doctor’s appointment, student drivers will be permitted to sign
themselves out if they have already submitted a parent authorization note. Students will not be
called to the main office until parent arrives.

STUDENT AGE 18 AND OVER

A student who is age 18 or older and living independently of his/her parent is permitted to verify his
or her own absences and sign out. Parent and student must have a signed release on file with the
attendance clerk.

ATTENDANCE FOR CREDIT OR FINAL GRADE

To receive credit or a final grade in a class, a student must attend at least 90% of the days the class
is offered. These days include both excused and unexcused absences. Attendance is recorded each
grading period and reported as part of the report card.

A student who attends at least 75% but fewer than 90% of the days the class is offered may receive
credit or a final grade for the class if he or she completes a plan approved by the Principal that
allows the student to fulfill the instructional requirements for the class. A student under the

ILTexas Student/Parent Handbook and Code of Conduct July 31, 2019 Page 27 of 129



jurisdiction of a court in a criminal or juvenile justice proceeding may not receive credit or a final
grade without approval from the judge presiding over the student’s case.

A student who attends less than 75% of the days the class is offered or has not completed the plan
approved by the Principal will be referred to the Attendance Review Committee to determine
whether the absences were due to extenuating circumstances and how the student may regain credit
or earn a final grade. The Attendance Review Committee will consider the following factors when
determining whether there are extenuating circumstances for the absence:

1. All absences, whether excused or unexcused, must be considered, with consideration given
to special circumstances as defined by the Texas Education Code.

2. For a student transferring into ILTexas after school begins, including a migrant student,
only those absences after enrollment will be considered.

3. Inreaching consensus about a student’s absences, the committee will attempt to ensure that
its decision is in the best interest of the student.

4. The committee will consider whether the absences were for reasons over which the student
or parent could exercise control.

5. The committee will consider the acceptability and authenticity of documentation
expressing reasons for the student’s absences.

6. The committee will consider the extent to which the student has completed all
assignments, mastered the essential knowledge and skills, and maintained passing grades
in the course or subject.

7. The student, parent or other representative will be given an opportunity to present any
information to the committee about the absences and to discuss ways to earn or regain credit.

If credit is lost because of excessive absences, the Attendance Review Committee will decide how
the student may regain credit or earn a final grade. If the committee determines there are no
extenuating circumstances and that credit or a final grade may not be earned, the student or parent
may appeal the committee’s decision to the Board of Directors by filing a written request with the
Superintendent. The appeal notice must be postmarked to the following address within 30 days
following the last day of instruction in the semester for which credit was denied:

International Leadership of Texas
Notice of Appeal: Class Credit
Attn: Superintendent

1820 N. Glenville Dr., Ste., 100
Richardson, TX 75081

The appeal will then be placed on the agenda of the next regularly scheduled Board meeting. The
Superintendent or designee shall inform the student or parent of the date, time, and place of the
meeting.

TARDIES

ILTexas expects punctuality and dependability and maintains a strict policy regarding tardiness.
Tardiness to school and to class is unacceptable and is punishable by detention or classroom
consequences. Excessive or habitual tardiness may be grounds for After School Discipline (ASD) or
other disciplinary action. Students arriving to school late cannot enter classes without a tardy slip
from the Main Office. Every effort should be made to schedule medical/dental appointments at
times other than during school hours, especially not the mornings. Nonetheless, tardiness will be
excused for scheduled doctor, dentist, or orthodontist appointments, illnesses, and emergencies
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upon returning to school with a note from the doctor or a parent to the Attendance Office. Tardiness
will not be excused for reasons of tiredness, traffic, or errands. Students will receive a detention or
classroom consequences for unexcused tardiness. Students with three attendance- related detentions
will be given notice of more serious consequences for further tardiness. Any student who arrives
with unexcused tardies may receive a detention. The principal or teacher may issue attendance-
related detentions and decide whether a tardy is excused or not.

Elementary (K-5")

Students are expected to be on time for all classes. A student will be considered tardy if he/she is
not on campus by the beginning of the school day. Teachers will make contact with the student’s
parent prior to office referrals and will handle the first three tardies using teacher detentions or other
appropriate consequences.

Secondary (6"-12")

Students are expected to be in their desks working at the start of class. Teachers will make contact
with the student’s parent prior to office referrals and will handle the first three tardies using
detentions.

ARRIVAL AND DISMISSAL PROCEDURES (DRIVELINE)

ILTexas students are expected to come directly to school and to go home by the safest possible
route. On their way to and from school students are to conduct themselves as Ambassadors by being
courteous and respectful to everyone and obey all school and traffic rules. Safe and orderly arrival
and dismissal helps our students begin and end their days in a calm manner. Please help your child
be ready to learn by making sure he or she arrives at school on time and knows the schedule.
Additionally, please follow campus drop off and pick up procedures as delineated by each campus.
For safety reasons, only drop off students at approved/designated areas.

Students who are tardy must enter through the main entrance and report to the office to sign in so
that their attendance record can be corrected.

If students arrive or leave school by walking, they should walk with other students, cross the street
at the pedestrian crosswalks, and go directly to and from school. Please adhere to all traffic and
pedestrian laws. The safety of our students is of utmost concern to us.

It is a violation of state law as well as dangerous for the safety of our students to use hand-held cell
phones when driving on school property and in school zones. Cell phones must be hands-free and
should never be a distraction. No cell phone use during drop-off and pick-up times unless parked in
a marked space.

At dismissal time students are to go directly home, to their designated transportation area (Drive
Line zone), or wait in the designated area to be picked up. At the K-8 levels, students should not go
to another student’s home without making arrangements prior to coming to school. If you need for
your child to go home with someone else, a written (or emailed) note to the school is required.
Running around and disruptive play is not acceptable. After school care can be arranged through the
campus After School Care provider for ages 5-12.

Parents wishing to pick their child up before school dismissal must do so by following school
attendance policies. It is our hope that dentist and doctor appointments can be made after school
hours or on Saturdays, if possible. If this is not possible and your child has an appointment and must
be released from school early you need to send a note indicating the time you will pick him/her up.
Students will not be called to the main office until you arrive.
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SCHOOL HOURS

ILTexas students attend school for a period of at least 8 hours each day. Each campus will post
information regarding school hours on the campus website located at [LTexas.org.

STUDENT DRIVERS

Driving and parking on school grounds are a privilege. This privilege may be revoked if proper
guidelines are not followed. In order to qualify for parking at ILTexas, student drivers must
complete the Student Driver Application, pay the requisite fee of $20 per semester or $30 for the
year (paid by September 1), and properly display the school’s parking decal on their vehicle. The
application requires students to submit a photocopy of their current driver’s license and proof of
insurance. Both documents must be current and on file before parking privileges are extended.

Student drivers must:
0 Park only in the areas designated as student parking;

0 Drive safely at all times, using extreme caution for other students and pedestrians;
0 Obey all traffic instructions from teachers and school personnel; and
0 Obey all posted traffic signs and markings.

ASSESSMENTS/STAAR/ACADEMIC SUPPORT

ASSESSMENT

We believe that assessment plays a critical role in driving the quality curriculum necessary to
empower students to reach their potential. Assessment tells us where students are in their learning,
and provides students with guidance towards higher levels of achievement. Assessment is central to
the ILTexas effort to achieve its mission.

END OF CYCLE ASSESSMENTS (ECA)

An End of Cycle Assessment is used at the conclusion of each grading period to assess learning and
understanding of the curriculum. An ECA is standardized across the ILTexas district. Semester
Exams/Final Exams at the High School level courses are designed to measure student understanding
of required learning objectives taught over the course of the semester/year. The results of these
assessments determines a student’s overall understanding or mastery of the assessed subject.

REQUEST FOR FINAL EXAM DATE CHANGE

Final, Semester, or ECA Exam dates are established by the district. Only in the most extreme
circumstances (e.g. death in the immediate family), will approval be given for a request to change
the administration of final or semester exam.

EARLY READING INDICATOR

ILTexas will use a research-based, state approved tool to detect early reading difficulties or risk of
reading difficulties at an early level and to provide a summary of reading skills and comprehension
which teachers can use in planning individual and/or group instruction. This assessment fulfills the
requirements of the Texas Education Code 28.006.

STATE OF TEXAS ASSESSMENTS OF ACADEMIC READINESS (STAAR) TESTING AND
REMEDIATION

ILTexas is committed to student success on the State of Texas Assessments of Academic Readiness
(STAAR) and takes seriously its obligation to provide students the support and assistance they need
to succeed. All students at STAAR-tested grade levels (3—12) will be regularly assessed to ensure
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they are making appropriate progress through the required state curriculum. Students who are not
making satisfactory progress will receive remedial help. Students who have failed a STAAR test in
SSI years will be required to attend academic support classes / tutorials (accelerated instruction)
when the school offers them in the areas in which the standard was not met. In some cases, this may
be an on-going, regularly scheduled class. In others, it may be an intense scheduled tutorial period
for any time frame prior to the STAAR testing scheduled for March-May.

The State of Texas Assessments of Academic Readiness (STAAR) and its related End-of-Course
(EOC) assessments for high school grades will consist of the following examinations:

Elementary and Middle School High School End of Course
Grade 3: Reading & Math English I and II and III
Grade 4: Reading, Math, & Writing Algebra I and Algebra I1
Grade 5: Reading (SSI), Math (SSI), & Science Biology

Grade 6: Reading & Math US History

Grade 7: Reading, Math & Writing
Grade 8: Reading (SSI), Math (SSI), Science, & Social Studies

Performance on STAAR Exams

Successful performance on the reading and math assessments in grades 5 and 8 is required by law,
unless the student is enrolled in a reading or math course for students above the student’s current
grade level, in order for the student to be promoted to the next grade level.

Additionally, STAAR Spanish is available for eligible students for whom a Spanish version of
STAAR is the most appropriate measure of academic performance.

Performance on EOC Assessments

High School students are required, with limited exceptions, to perform satisfactorily on the High
School End of Course assessments listed above. A student who has not achieved sufficient scores
on the EOC assessments to graduate will have opportunities to retake the assessments. State law and
state rules also provide for certain scores on norm-referenced national standardized assessments to
substitute for the requirement to meet satisfactory performance on an applicable EOC assessment
should a student choose this option.

If a student fails to perform satisfactorily on an EOC assessment, ILTexas will provide remediation
in the content area for which the performance standard was not met. This may require student
participation before or after normal school hours, or at times of the year outside of normal school
operations. Satisfactory performance on the applicable assessments will be required for graduation,
except in circumstances where a student may be eligible to graduate in accordance with a plan
approved by an Individual Graduation Committee.

STAAR Alternate 2 is available for students who have significant cognitive disabilities and are
receiving special education services, as determined by the student’s ARD committee. These
particular assessments may have different testing windows than the general assessments, and the
ARD committee will determine whether successful performance on the assessments will be required
for graduation.

MIDDLE SCHOOL ALGEBRA I & ENGLISH I PARENT/STUDENT OPTIONS (IF SUCCESS

IS NOT MET)
e Algebral

If a student passes 8th grade Algebra I class but fails the Algebra I EOC then the parent(s) and
student have two options:
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A. The student retakes EOC in June. If the student passes, they receive HS credit for
Algebra I. If the student fails the June administration of the EOC then it is expected that
the student repeat Algebra I in 9th grade.

B. The student retakes Algebra I the following year as a freshman and then retakes the EOC
at the end of Algebra L.

e English I

If a student passes 8th grade English I but fails the English I EOC then the parent(s) and
student have two options:

A. The student retakes EOC in June. If the student passes, they receive HS credit for
English I. If the student fails, the June administration of the EOC then it is expected
that the student repeat English I in 9th grade.

B. The student retakes English I the following year as a freshman and then retakes the
EOC at the end of English I.

TEXAS ENGLISH LANGUAGE PROFICIENCY ASSESSMENT SYSTEM (TELPAS)

[LTexas will utilize the TELPAS to assess the English language proficiency of K-12 English
Language Learners (ELLs). English language proficiency assessments in grades K-12 are federally
required to evaluate the progress made by ELLs in becoming proficient in the use of academic
English. ELLs will be assessed in four language domains - listening, speaking, reading, and writing.

PRE-SCHOLASTIC APTITUDE TEST (PSAT)
Students in grade 10 and 11 will be expected to take the PSAT in October.

SCHOLASTIC APTITUDE TEST (SAT) AND AMERICAN COLLEGE TESTING (ACT)

Applications for taking the SAT and ACT are available in the high school counselor’s office. Fee
waiver forms for these tests are also available in the counselor’s office. Students in Grades 11 and
12 take these tests.

SPECIAL PROGRAMS

Bilingual/ESL Services

ILTexas offers Bilingual/English as a Second Language (ESL) services for English language
learners who are identified as English Learners (EL’s). The program is designed to assist students
identified as having Limited English Proficiency with development in language — listening,
speaking, reading, and writing. The goal of this program is to provide additional English language
assistance to students, enabling them to become academically successful in all classes. Students are
assessed with state-approved Oral Language Proficiency and Norm-Referenced Test to qualify for
placement in the program. If the test results indicate either limited oral or limited cognitive
academic English ability, the student (with parent approval) is provided additional English language
support.

Special Education Services

[LTexas has the responsibility of identifying, locating, and evaluating individuals with disabilities
who are 5 to 21 years of age and who fall within the school’s jurisdiction. If you know or suspect
that your student has a disability, please contact the school’s Special Education Coordinator,
Shannon Urbina, 972-479-9078, surbina@Il Texas.org for information about available programs,
assessments, and services.

Special education services are specifically designed to meet the unique needs of students with
disabilities. Each student who receives special education services has an Individual Education Plan

ILTexas Student/Parent Handbook and Code of Conduct July 31, 2019 Page 32 of 129


mailto:surbina@ILTexas.org
mailto:surbina@ILTexas.org

(IEP), which is developed by the student’s Admission, Review, and Dismissal (ARD) Committee.
The ARD Committee considers the student’s disability and determines appropriate
accommodations, supplementary aids, and/or services that are necessary for the student to
participate in the general curriculum.

All special education services are provided in the least restrictive environment, which may be
special education settings, general education settings, or a combination of both. All students
receiving special education services are educated to the maximum extent appropriate with their
non-disabled peers as well as participating in all school activities on the same basis as students who
are not disabled.

The Notice of Procedural Safeguards — Rights of Parents of Students with Disabilities, can be
obtained from the Special Education Coordinator, Shannon Urbina, 972-479-9078,
surbina@ILTexas.org or at the Texas Education Agency Special Education Website:
http://tea.texas.gov/Academics/Special Student Populations/Special Education/Special Educati
on/.

Providing Assistance to Students who have Learning Difficulties or who Need Special Education Services

If a student is experiencing learning difficulties, the parent may contact the campus Counselor to
learn about ILTexas’ overall general education referral or screening system for support services.
This system links students to a variety of support options, including referral for a special education
evaluation. Students having difficulty in the regular classroom should be considered for tutorial,
compensatory, and other academic or behavior support services that are available to all students,
including a process based on Response to Intervention (Rtl). The implementation of Rtl has the
potential to have a positive impact on the school’s ability to meet the needs of all struggling
students.

ILTexas shall provide an annual notice to the parent of each child in general education to whom the
school provides assistance for learning difficulties, including intervention strategies. The notice
must be provided when the child begins to receive the assistance for that school year, in English or
in the parent’s native language, to the extent practicable, and must include:

A reasonable description of the assistance that may be provided to the child;
Information collected regarding any Tier 1 intervention if a multi-tiered system of
supports was previously used with the student;
An estimate of how long the assistance will be provided;
The estimated time frame within which the school will provide the parent with a report on
the child’s progress with the assistance; and

e A statement that the parents have the right to request an evaluation of the student’s need
for special education services under the Individuals with Disabilities Education Act or
Section 504 of the Rehabilitation Act of 1973 (29 U.S.C. Section 794).

At any time, a parent is entitled to request an evaluation for special education services by presenting
a written request to the Special Education Coordinator, Shannon Urbina, 972-479-9078,
surbina@ILTexas.org or an administrative employee. ILTexas must, within 15 school days of
receiving the request, either (1) give the parent an opportunity to give written consent for the
evaluation or (2) refuse to provide the evaluation and provide the parent with written notice that
explains why the child will not be evaluated. This written notice will include a statement that
informs the parents of their rights if they disagree with the school. Additionally, the parent will
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receive a copy of the Notice of Procedural Safeguards — Rights of Parents of Students with
Disabilities.

If consent for evaluation is obtained, ILTexas must generally complete the evaluation and report
within 45 school days of the date the school receives the written consent. ILTexas must give a copy
of the evaluation report to the parent.

Section 504 Services

ILTexas provides a free appropriate public education to each qualified student with a disability,
regardless of the nature or severity of the student’s disability. A “student with a disability” is one
who has a physical or mental impairment that substantially limits one or more of the student’s major
life activities, has a record of having such impairment, or is regarded as having such impairment. A
student with a disability is “qualified” if he or she is between the ages of 3 and 21, inclusive.

An appropriate education is the provision of regular or special education and related services that
are (1) designed to meet the student’s individual educational needs as adequately as the needs of
students who do not have disabilities are met; and (2) based on adherence to procedures that satisty
federal requirements for educational setting, evaluation and placement, and procedural safeguards.

Qualified students with disabilities will be placed in the regular educational environment, unless
ILTexas demonstrates that education in the regular environment with the use of supplemental aids
and services cannot be achieved satisfactorily. Should an alternate educational environment be
necessary, the school will comply with all legal requirements regarding least restrictive environment
and comparable facilities for students with disabilities. In providing or arranging for nonacademic
and extracurricular services and activities, the school will ensure that a qualified student with a
disability participates with students who do not have disabilities to the maximum extent appropriate.

To be eligible for services and protections against discrimination on the basis of disability under
Section 504 of the Rehabilitation Act, a student must be determined, as a result of an evaluation, to
have a “physical or mental impairment” that substantially limits one or more major life activities. If
a student has or is suspected of having a disability, or requires special services, parents or teachers
should contact the Special Education Coordinator for information concerning available programs,
assessments, and services.

Services for Title I Participants

Information regarding ILTexas’ Title I program may be obtained from Krystal Lovato, Director of
Federal Programs.

BEYOND THE CLASSROOM

FIELD TRIPS

Scheduled field trips are an important part of the school curriculum. Parents will be notified
(campus website, email, School Messenger) when field trips are planned. Permission/Release forms
must be signed by the parent and presented to the field trip organizer before a student is permitted to
participate in a field trip activity. All students are expected to be in full uniform unless special
permission has been obtained from the campus principal. An alternative activity may be provided to
any student who exhibits unacceptable behavior throughout the school year and/or while attending
any field trip.
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END OF YEAR EDUCATIONAL TRIPS

Throughout the year, students work in their academic classes to earn trips that help make
connections between their in-class learning and the world beyond. In order to attend, students must
meet academic and behavioral expectations of the school, participate in Grade Level Trip
Fundraising Activities, and pay for their portion of the trip as allowed by law. Information will be
distributed by campuses and/or the district headquarters and can be subject to change.

FUNDRAISING

Students and/or parents/guardians will have opportunities to participate in Principal-approved
fundraising activities. Fundraising for personal (non-ILTexas) reasons will not be allowed.
TRANSPORTATION

ILTexas does not provide regular transportation to and from school, unless required by a student’s
Individualized Education Plan (“IEP”) for a student with disabilities.

ILTexas may arrange and coordinate transportation for off-site events for participants. Students
must get written permission in advance and assume all liability if they do not use school
transportation, if it is provided. If ILTexas provides transportation, students are expected to follow
the directions of the teacher/sponsor and driver at all times. The Student Code of Conduct and all
school rules apply when attending a school-sponsored and/or sanctioned event.

If a student with a disability is receiving school transportation as a result of an IEP, the Admission
Review and Dismissal (“ARD”) Committee will have the discretion in determining appropriate
disciplinary consequences related to inappropriate behavior in a school vehicle.

VIDEO MONITORING SYSTEM

For safety purposes, including the maintenance of order and discipline, surveillance cameras may be
used to monitor student behavior in classrooms, on school vehicles, and in common areas. Video
recordings may be reviewed routinely to document student misconduct and used by ILTexas staff
when investigating an incident. Tapes and other video recordings will be available for viewing
pursuant to the Family Educational Rights and Privacy Act (“FERPA”).

LUNCH VISITATIONS

Grades K — 12: Relatives of students are welcome to visit during lunch. Please follow campus lunch
visitation procedures/protocol.

BIRTHDAYS/INVITATIONS (K—8)

Student birthdays may be celebrated by distributing “goodie bags” with prepackaged/sealed items to
each student in the class right before dismissal. Birthdays will not be celebrated by bringing in
balloons, cakes, cupcakes, and other food items. Invitations to a private birthday party will only be
distributed at school if each student in the class receives one.

STUDENT PARTIES FOR K-5

In an effort to maximize instructional time, school parties are scheduled twice a year — Winter
Holiday party and End of Year party.

CHILD NUTRITION PROGRAM

FOOD AND NUTRITIONAL SERVICE

ILTexas is approved by the Texas Department of Agriculture (TDA) to operate under the National
School Lunch Program (NSLP) and School Breakfast Program (SBP). ILTexas is also a participant
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of the Healthy, Hungry-Free Kids Act of 2010. Every school participating in NSLP and SBP must
follow the strict nutritional guidelines implemented by the USDA. All Breakfast Meals must
include a fruit, grain and milk. All Lunch Meals must include a meat/meat alternate, fruit,
vegetable, grain and milk. The USDA sets limits on the amount of calories, fat, sugar and sodium a
student can consume daily, based on their grade (See Meal Pattern at
https://www.iltexasdistrict.org/general-information-ceud).

Students are given the option to bring lunch from home or purchase breakfast or lunch from
ILTexas.

Special Diet

Any student purchasing meals at school, who has a life-threatening food allergy and requires a
Special Meal, must have a  Physician complete the form located at:
https://www.iltexasdistrict.org/general- information-ceud.

*Students and their parents shall not disseminate food to other students.

Price of Meals (All Campuses, All Ages)

Breakfast: $ 2.00 (Paid); $.30 (Reduced)
Lunch: $ 3.50 (Paid); $.40 (Reduced)

Free and Reduced Price Lunch Applications

http://iltexas.schoollunchapp.com This program is income based. All parents are encouraged to
complete an online application. Personal information is never shared.

WAYS TO PAY FOR MEALS (July 1. 2018-June 2019)

e My School Bucks (www.myschoolbucks.com): To access, you may go to your Apps store
and download the My School Bucks App, or go to the ILTexas Website -
(www.iltexas.org). A Link is available under the Parent tab: School Meal
Information-Meal Payment Process-My School Bucks. Student ID Number is required to
make payments.

e Free and Reduced Lunch Application: To access, please go to the [LTexas Website
http://iltexas.schoollunchapp.com

e A Link is available under the Parent tab: School Meal Information-click on Free and
Reduced Application-Qualifications and requirements.

o After the 16th of August and through June 2019, you may send payment with your child
or drop off payments at the front office of each campus. There is a locked mailbox where
payments are placed for the Child Nutrition’s Cashier to pick-up (or) a parent may request
to see a cashier and present payment directly to the cashier between 8:00 a.m. and 9:30
a.m.

e CREDIT CARD ON-LINE PAYMENTS: Cash may be received at the end of all serving
lines. A Student may pay cash for both meals on the day of service even if they have a
negative balance.

« o Students may opt to pay cash daily if they choose; however, it is strongly
encouraged for students to maintain a positive balance at all times in order to ensure
they will always receive a complete meal and expedite the line. ILTexas has a Charge
Policy for all grades.
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NO CHARGE POLICY

Effective May 1, 2018, students will no longer be allowed to charge meals to a negative account.
This is part of end of year accounting and closing out the food service books. Students with a
positive balance of $3.50 or more may charge meals to their account. If their account is below
$3.50, cashiers will NOT have the ability to ring up a meal. Courtesy meals will consist of a cheese
sandwich.

Please understand that effective May 1, 2018, through the end of the school year, that we cannot
charge meals and we cannot give free meals to students who are not in a free status. Please help us
to ensure that your child is able to eat meals at school by paying off their balances and adding funds
to their account. If this is not feasible, please send your child(ren) to school with a lunch.

FREE AND REDUCED APPLICATIONS

First Day — August: Any returning student receiving benefits- Free or Reduced will start school with
the same Eligibility Determined Benefit. They will be honored until September 30th of each year. In
order to have your benefits continue, a new application must be completed each year before October
Ist or all benefits will be terminated and students will go back to a paid status.

To apply, Simply log onto (ILTexas.org) website: www.ILTexas.org. Follow the instructions by
clicking Parent/School Meal Information/ Free and Reduced Application. Complete the form and
submit. Please write down your confirmation number for records. The Determination of Eligibility
letter will be sent via email within 10 school days. If you do not have a computer, you may go to
any campus and use one of the computers on site. If you have any questions, please contact the
Child Nutrition Department.

SMART SNACKS

Smart Snacks are a new Federal compliance rule effective on July 1, 2014. Smart Snacks standards
are applicable during the school day which is defined as midnight before, to 30 minutes after the
last instructional period. If food is given away during the school day, then it must meet the
competitive food standards.

Any Smart Snacks, if offered, will fall under the New Smart Snack Rule. These rules set limits on
calories, fats, sugars and sodium. Students are encouraged to consume Dairy, Whole Grain, Protein,
Fresh Fruit and Vegetables.

BIRTHDAYS AND SPECIAL EVENTS

Birthday cakes, cupcakes and other sugary foods of Minimal Nutritional value may not be served
during the school day. However, any Snacks, or competitive foods, free or donated, do not apply.

COMMUNICATION WITH PARENTS

Ongoing communication between home and school is a high priority at [LTexas. The role of the
parent or guardian continues to be an important factor in the academic and social success of each
student. Parents will be informed through various means of communication throughout the school
year. Parents will be informed of involvement activities and opportunities through their home
campuses and through the district. Newsletters, written notices, email, websites, Principal Coffees
and Parent Nights may be utilized to establish and maintain an open line of communication. Parents
are also encouraged to become active members of the Parent Teacher Organization (PTO)
established at their campus. The website ILTexas.org provides general information about the district
headquarters and its programs, as well as current news items and the district calendar
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There are a number of ways for parents to receive information about their child’s progress and
school:

GRrADES will be available online through Skyward. Parents are encouraged to monitor
their child's grades on a regular basis. Progress Reports and Report Cards will be
available via Skyward.

PARENT/TEACHER CONFERENCES provide opportunities for teachers to share
information with parents about their child’s progress in school. The parent/teacher
conference is an important means of reporting to parents and guardians. These
conferences are scheduled after the first six weeks of each semester. Additional
conferences may be held at the request of the parent or teacher anytime during the
year.

PARENT AND STUDENT COMPLAINTS AND GRIEVANCES

International Leadership of Texas, ILTexas, values the opinions of its parents and the public it
serves. Parents and students have the right to express their views through appropriate informal and
formal processes.

The Board of Directors encourages parents and students to discuss concerns and complaints through
informal meetings with their Campus Principal. Concerns and complaints should be expressed as
soon as possible to allow early resolution at the lowest possible administrative level.

Neither the Board of Directors nor any school employee shall retaliate against a parent or student
for voicing a concern or compliant.

The purpose of the grievance process is to resolve conflicts in an efficient, expeditious, and just
manner.

The Superintendent or Director of Student Services may develop more detailed grievance
procedures. The Superintendent or Director of Student Services shall ensure that the School’s
grievance procedures are provided to any grievant. The formal grievance procedures shall be in
accordance with Commissioner of Education rules.

For purposes of this policy, “days” shall mean school days, and announcement of a decision in the
student’s or parent’s presence shall constitute communication of the decision.

Informal Conferences

A parent or student may request an informal conference through the relevant Campus Principal
within ten calendar days of the time the parent or student knew or should have known of the
event(s) giving rise to the complaint. If a parent or student is not satisfied with the results of the
informal conference, he or she may request a second informal conference with the Director of
Student Services. If, after an informal conference with the Director of Student Services, the parent
or student is not satisfied, they may then submit a written grievance form to campus Principal.
Grievance forms may be obtained from the office of the Director of Student Services.

Formal Grievance Process

The formal process provides all persons with an opportunity to be heard up to the highest level of
management if they are dissatisfied with an administrative response. Once all administrative
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procedures are exhausted, a person can bring concerns or complaints to the Board, as outlined
below.

A grievance must specify the harm alleged by the parent or student, and the remedy sought. A
parent or student should not submit separate or serial grievances regarding the same event or action.
Multiple grievances may be consolidated at the school’s discretion. All time limits shall be strictly
complied; however, if an administrator determines that additional time is needed to complete a
thorough investigation of the complaint and/or to issue a response, the administrator shall inform
the parent or student in writing of the need to extend the response time and provide a specific date
by which the response will be issued. Costs of any grievance shall be paid by the grievant.

0 LEVEL ONE GRIEVANCE

A parent or student shall submit a written Level One Grievance Form to the Campus Principal or designee
within the latter of (1) ten school days from the time the event(s) causing the complaint were or should
have been known, or (2) within five school days following an informal conference with the Campus
Principal and/or the Director of Student Services. The school reserves the right to require the grievant to
begin the grievance process at Level Two.

The Campus Principal or designee will meet with the complaining parent or student within ten school days
after receiving the Level One Grievance Form. Following this conference, the Campus Principal or
designee shall have ten school days to issue a Level One decision.

Note: A complaint against the Superintendent shall begin at Level Four.

0 LEVELTWO GRIEVANCE

If the parent or student is not satisfied with the Level One decision, or if no decision is provided, the
parent or student may submit a written appeal to the Director of Student Services. The appeal must
include a signed statement of the complaint, any evidence supporting the complaint, and the date
and results of the conference with the Campus Principal or designee. The appeal must be filed
within ten school days of the Level One decision or the response deadline if no decision is made.

The Director of Student Services or designee will hold a Level Two conference within ten school
days after receiving the Level Two appeal. The Director of Student Services or designee will have
ten school days following the conference to issue a Level Two decision.

0 LEVEL THREE GRIEVANCE

If the parent or student is not satisfied with the Level Two decision, or if no decision is provided,
the parent or student may request in writing a conference with the Superintendent or designee. The
request must include the documentation submitted to the Director of Student Services or designee,
and the date and results of the Level Two conference. The request must be filed within ten school
days of the Level Two decision or the response deadline if no decision is made.

The Superintendent or designee will hold a conference with the parent or student within ten school
days after receiving the Level Three appeal. The Superintendent or designee shall have ten school
days following the conference to issue a Level Three decision.

0 LEVEL FOUR GRIEVANCE

If the parent or student is not satisfied with the Level Three decision, or if no decision is provided,
the parent or student may submit to the Superintendent or designee a written appeal to the Board of
Directors. The request must be filed within ten school days of the Level Three decision or the
response deadline if no decision is made. The parent or student shall subsequently be informed of
the date, time, and place of the appeal hearing before the Board of Directors.
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The Board of Directors shall hear the parent or student complaint, and may set a reasonable time
limit for presenting the complaint. Only written documentation and issues previously submitted and
presented by the parent or student and the school will be considered. An audiotape recording of the
hearing shall be made.

If the complaint involves concerns or charges regarding a school employee, it shall be heard by the
Board of Directors in closed session unless the employee to whom the complaint pertains requests
that it be heard in public.

The Board of Directors shall communicate its decision within ten school days of the hearing. The
Board of Directors may not delegate its authority to issue a decision, and any decision by the Board
of Directors is final and may not be appealed.

Additional Complaint Procedures

This Parent and Student Complaints and Grievances process does not apply to all complaints:

1.

Complaints alleging discrimination or harassment based on race, color, gender, national origin,
disability, religion, or any other characteristic protected by law shall be submitted as described in
“Reports of Student Discrimination or Harassment,” as set forth in this handbook.

Complaints concerning retaliation related to discrimination and harassment shall be submitted as
described in “Reports of Student Discrimination or Harassment,” as set forth in this handbook.

Complaints concerning bullying or retaliation related to bullying shall be submitted as described in
“Freedom from Bullying and Cyber-Bullying,” as set forth in this handbook.

For complaints concerning loss of credit on the basis of attendance.

For complaints concerning disciplinary long-term suspensions and/or expulsions.

Complaints concerning the identification, evaluation, or educational placement of a student with a
disability within the scope of Section 504 shall be submitted as described in the Parent and Student
Complaints and Grievances process described above, except that the deadline for filing an initial Level
One grievance shall be thirty (30) calendar days and the procedural safeguards handbook.

Complaints concerning the identification, evaluation, educational placement, or discipline of a student
with a disability within the scope of the Individuals with Disabilities Education Act shall be submitted
in accordance with applicable Board policy and the procedural safeguards provided to parents of all
students referred to special education.

Complaints regarding the Free and Reduced Price Meal Program. In accordance with federal law and
U.S. Department of Agriculture policy, the school is prohibited from discriminating on the basis of
race, color, religious creed, sex, political beliefs, age, disability, national origin, or limited English
proficiency. (Not all bases apply to all programs.) Reprisal is prohibited based on prior civil rights
activity. If you wish to file a Civil Rights program complaint of discrimination, complete the USDA
Program Discrimination Complaint Form, which is available online at the following website:
http://www.ascr.usda.gov/complaint_filing_cust.html, or at any USDA office, or call (866) 632-9992 to
request the form. You may also write a letter containing all of the information requested in the form.
Send your completed complaint form or letter by mail to U.S. Department of Agriculture, Director,
Office of Adjudication, 1400 Independence Avenue, SW, Washington,

D.C. 20250-9410, by fax (202) 690-7442 or email at program.intake@usda.gov. Individuals who are
deaf, hard of hearing, or have speech disabilities may contact USDA through the Federal Relay Service
at (800) 877-8339, or (800) 845-6136 (Spanish). USDA is an equal opportunity provider and employer.
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CELL PHONES AND ELECTRONIC DEVICES

Students are permitted to have cell phones and other electronic devices in their possession,
however, cell phones and electronic devices are not to be seen nor utilized during instructional time.
There is an exception provided in instances when students are directed by their teacher to utilize
their cell phones for instructional purposes during designated lessons.

If an ILTexas employee observes a student using telecommunication device (including a cell phone)
during instructional time without permission from a school official, the employee will collect the
device and turn it in to the front office. School officials may search the device if there is reasonable
cause to believe that the device has been used in the transmission or reception of communications
prohibited by law, policy, or regulation.

A parent will be contacted and a $15 fee will be assessed and collected before the device is
returned. A $15 fee will be assessed each subsequent time a device is confiscated. Any disciplinary
action will be in accordance with the Student Code of Conduct. ILTexas will not be responsible for
damage to or loss or theft of confiscated devices.

CREDITS/TRANSCRIPTS FOR TRANSFER STUDENTS

EVALUATION OF CREDITS FOR TRANSFER STUDENTS

ILTexas accepts credits from other schools accredited by the State of Texas and other states.
Courses will be evaluated by a counselor to determine if the course meets the requirements for
graduation from a Texas high school, as well as from [LTexas. All transfer grades earned in
accredited schools will be converted to ILTexas grading scale and course designation consistent
with [LTexas standards. In order to receive credit for work completed, students entering ILTexas
from a non-accredited school or from home schooling may take credit-by-exam (CBE) tests
approved in advance by ILTexas (through Texas Tech University). Students are responsible to pay
applicable fees for these tests. Students must achieve test scores acceptable to ILTexas.

GRADE CONVERSION FOR TRANSCRIPTS WITH LETTER GRADES

Conversion of letter grades to numerical grades for students transferring in with letter grades from
accredited schools will be based on numerical equivalents. Conversion of out-of-country students’
grade equivalency will be determined by evaluation of the students’ transcripts. A plus or a minus
attached to a letter grade shall be converted as follows:

A+=098 B+=288 C+=78
A =095 B =85 C=175 D=70
A-=92 B-=282 C-=72 F=69

ACADEMIC ACHIEVEMENT RECORD (AAR)YTRANSCRIPT

Each student has an academic achievement record with grades, graduation credits, grade point
average and standardized test scores recorded from the beginning of the freshman year. A
photocopy of the record is called a transcript and is required for admission by most secondary and
post-secondary institutions. An official transcript may not be released without written request from
a parent or student over (18) years of age. Request forms are available at the counseling office and
with the registrar. An official transcript is one that is mailed to another educational institution upon
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written request of the parent. The cost of each official transcript is $5. An unofficial transcript is
given to a parent or student upon request.

Students taking dual credit classes are required to request their official transcripts with partnering
institutions every semester in order for ILTexas to input dual credit course grades into their ILTexas
transcript. It is the student’s responsibility to provide college transcripts to their Universities of
choice.

DISCIPLINE/STUDENT CODE OF CONDUCT

GENERAL PRINCIPLES AND GUIDELINES

These rules of conduct and discipline are established to maintain good order and discipline in the
school and to encourage responsible behavior on the part of all students. The objective of the
Student Code of Conduct (the “Code of Conduct”) is to change errant behavior and to help the
student make wiser decisions and better choices. The staff of the school has the responsibility to
enforce the standards and policies of this Code of Conduct. Full cooperation of the students and
parents/guardians is expected.

This Code of Conduct has been adopted by the Board of Directors and provides information to
parents and students regarding expectations for behavior, consequences for misconduct, and
procedures for administering discipline.

In accordance with state law, the Code of Conduct will be posted at each ILTexas campus and/or
will be available for review at the Campus Principal’s office. Parents will be notified of any
violation that may result in a student being suspended or expelled from ILTexas.

Students are expected to conduct themselves in an appropriate and respectful manner at all times.
Any behavior that is detrimental to the learning environment of the student or other students and/or
staff members will not be tolerated. A student whose behavior shows disrespect toward others,
including interference with another’s access to public education and to a safe environment, will be
subject to disciplinary action.

AUTHORITY AND JURISDICTION
ILTexas has jurisdiction and disciplinary authority over a student in the following circumstances:

During the regular school day and while the student is going to and from school;
While the student is in attendance at any school-related activity, regardless of time or location;
For any school-related misconduct, regardless of time or location;

Lol e

For any Offense of level III or IV committed while on ILTexas property or while attending a
school-sponsored or school-related activity of ILTexas or another school in Texas;

5. For any Offense of level III or IV committed away from ILTexas property or utilized facility
and not at a school-sponsored or school-related event, if the misconduct creates a substantial
disruption to the educational environment, in the reasonable discretion of ILTexas;

While the student is in transit to or from school or to or from school-related activities or events;

When retaliation against a school employee or volunteer occurs or is threatened, regardless of
time or location;

8. When criminal mischief is committed on or off ILTexas property or any facility*"and/or at a
school- related event;
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9. When the student commits any felony punishable as a Level IV expulsion Offense under the
Student Code of Conduct;

10. Any misdemeanor or felony offense, no matter when or where said activity occurs, if ILTexas

determines that said activity occurred by a preponderance of the evidence; and
! For the purposes hereof, a facility includes any school buildings, portable buildings, office buildings,
playgrounds, athletic fields, stadiums, field houses, swimming pools, parklands, parking lots,
sidewalks and all other District- owned, rented, leased or otherwise used, real property or
improvements.

11. Any cyberbullying, on-line harassment, cybercrime, or computer related crime, that involves a
computer or any device and/or network (“in the cloud” or otherwise), no matter when or where
said activity occurs, including the sharing, displaying or transmitting any illegal images, words
or otherwise, or that creates or is likely to create a substantial disruption to the educational
environment.

Note: In addition to disciplinary consequences, misdemeanor and felony offenses committed on
campus may be reported to an appropriate law enforcement agency.

Note: Any reference to school, property or facility includes any premises where ILTexas conducts any
business, whether owned, leased, rented or donated.

EXPECTED STANDARDS OF STUDENT CONDUCT
Each student is expected to behave in a responsible manner by:

1. Demonstrating courtesy and respect for others;

2. Attending all classes, regularly and on time;

3. Preparing for each class by taking the appropriate materials and assignments to class;
4

Being well-groomed and dressing appropriately as defined by the school’s uniform policy and
at principal’s discretion.

5. Obeying all campus, classroom and extracurricular rules, as well as appropriate verbal
directives (in the reasonable discretion of ILTexas) given by any ILTexas employee or any
other designated person;

6. Respecting the rights and privileges of other students, school staff, and other adults on campus
or at school-related activities on or off campus;

7. Respecting the property of others, including school property and facilities;

8. Cooperating or assisting the school staff in maintaining safety, order, and discipline;
9. Adhering to the Academic Honesty Policy; and

10. Adhering to the Code of Conduct.

Campus, Classroom, and Assembly Rules

In addition to rules in this Code of Conduct, Campus Principals may impose additional campus
rules, and teachers and extracurricular sponsors may impose and communicate such additional
campus rules, classroom rules, where such rules are not inconsistent with this Code. A student’s
conduct in assemblies and other out-of-classroom activity must comply with rules applicable to
those of the classroom.

Extracurricular Standards

Sponsors and coaches may develop and communicate written extracurricular expected standards of
behavior for induction in and continued participation in that activity. Such standards may be higher
than those of the Code of Conduct. These standards must be communicated to the students involved
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in that extracurricular activity and must be approved by the Campus Principal. Students who violate
communicated extracurricular standards of behavior may be subject to disciplinary action under the
Code of Conduct and, in addition, denied the opportunity to participate in extracurricular activities.

DISCIPLINE MANAGEMENT TECHNIQUES

Discipline will be designed to improve conduct and to encourage students to adhere to their
responsibilities as members of the school community. Disciplinary action will draw on the
professional judgment of teachers and administrators and on a range of discipline management
techniques. Discipline for a particular offense may bring into consideration varying techniques and
responses.

The following discipline management techniques may be used—alone or in combination—for
misbehavior violating the Code of Conduct or campus/classroom rules:

A. Assignment to After School Discipline (ASD), which includes up to 90 minutes of physical exercise, in
a manner consistent with all rules and regulations applicable to student health and proper discipline of
students with disabilities and/or other limiting conditions

Assignment of school duties, other than class tasks, such as cleaning desks and campus beautification
Behavioral contracts or an expectation plan

Cooling off or timeout

Counseling by teachers, counselors, or administrators

Detention, either during the school day or outside the school day and/or Saturday School

Expulsion, as specified in the Code of Conduct

T Qmmoow

Grade reductions for academic violations such as cheating, copying, allowing others to copy work, or
plagiarism

In-school suspension, as specified in the Code of Conduct

Out of school suspension

Parent-administrator conferences

Parent-teacher conferences

Phone calls to parents/guardians

ZZ O R =T

Referral to an outside agency and/or legal authority for criminal prosecution, in addition to disciplinary
measures imposed by [LTexas

o

Rewards or demerits

™

School probation, which may include a warning letter or statement from ILTexas administrators that
future conduct may result discipline in accordance with the Code of Conduct

Q. Seating changes in the classroom or lunchroom

R. Sending the student to the office or other assigned areas, or another short-term removal from the
classroom

S. Temporary confiscation of items that disrupt the educational process
T. Verbal or oral correction

U. Withdrawal of privileges, such as participation in extracurricular activities and eligibility for seeking
and holding honorary offices

Reflective essay using character traits
. Restorative Discipline

< £ <

Any other discipline management technique that is deemed appropriate by ILTexas
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ROLE OF ILTEXAS STAFF

TEACHERS are authorized to assign Lunch Detention and Classroom Detention. Classroom Detention
by a teacher must be scheduled with the parent and coordinated with the Grade Level
Administrator. Teachers will work to determine why the student misbehaved and to help the student
learn to make better choices in similar future situations.

THE GRADE LEVEL ADMINISTRATOR (GLA) is authorized to handle student discipline and may assign
and supervise ASD of up to 90 minutes to help the student learn to make better choices in similar
future situations.

THE ASSISTANT PRINCIPAL or designee is authorized to enforce discipline and to investigate any
allegation of misconduct. The AP may question any witnesses in addition to the offending student
and may ask for written statements that may include time, date, circumstances, observations, and
signature.

The AP may assign all above disciplinary consequences and is authorized to supervise ASD, up to
90 minutes of physical exercise that may include students walking 3 miles (20 minute pace),
cleaning desks, campus beautification efforts, or other relevant duties as assigned. Additionally, the
AP may assign In-School-Suspension (ISS) and/or Out of School Suspensions (OSS) for up to five
(5) days. The AP will attempt to reach a parent by phone and follow-up with an email notification to
the parent of ISS dates.

THE CamPUS PRINCIPAL has the authority to implement the Code of Conduct, up to and including the
suspension of a student from campus. The Campus Principal may also assign any of the disciplinary
consequences described above and may recommend a student for expulsion.

CODE OF CONDUCT VIOLATIONS

Level I Offenses
The following Level I behaviors are prohibited at all school and school-related activities:

1. Scuffling (pushing, shoving, hitting, kicking or something akin thereto) — student on student
Cheating or copying the work of another

3. Defacing or damaging school property, including textbooks, lockers, furniture, and other
equipment, with graffiti or by other means

4. Disobeying conduct rules regarding school transportation or personal transportation of student
drivers to and from school and/or school-related activities

5. Engaging in any misbehavior that gives school officials reasonable cause to believe that such
conduct will substantially disrupt the school program or incite violence

6. Engaging in disruptive actions or demonstrations that substantially disrupt or materially interfere
with school activities, including but not limited to food fights

7. Engaging in threatening behavior toward another student or school employee on or off school
property

8. Engaging in verbal or written exchanges that threaten the safety of another student, a school
employee, or school property

9. False accusation of conduct that would constitute a misdemeanor or felony
10. Gambling
11. Discharging a fire extinguisher without a valid or reasonable reason
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12. Public displays of affection (PDA)

13. Using a cellular telephone or other telecommunications device during school instructional time
14. Possessing mace or pepper spray

15. Possessing or using a laser pointer for other than an approved use

16. Possessing or using any articles not generally considered to be weapons, including school supplies,
when the Campus Principal or designee determines that a danger exists

17. Possessing published or electronic material that is designed to promote or encourage illegal
behavior or that could threaten school safety; using e-mail or Internet sites at school to encourage
illegal behavior or threaten school safety

18. Possession of stolen property

19. Repeated tardiness

20. Repeatedly violating campus or classroom standards of behavior
21. Skipping/ditching/cutting a class

22. Possessing or using matches or a lighter

23. Stealing from students, staff, or the school

24. Using profanity

25. Violating computer use policies, rules, or agreements signed by the student, and/or agreements
signed by the student’s parent

26. Violating dress and grooming standards as communicated in the Student/Parent Handbook
27. Violating the ILTexas medication policy

Disciplinary Consequences for Level I Offences (not in order of progressive disciplinary measures):

Detention
Application of one or more Discipline Management Techniques
After School Discipline (ASD)

Confiscation of cell phones or other electronic devices if the offense relates to the use of the cell
phone or other electronic device

Grade reductions for academic dishonesty

Restorative Discipline

Removal from the classroom and/or placement in another classroom
Restitution/restoration, if applicable

School-assessed and school-administered probation

Temporary confiscation of items that are prohibited or that disrupt the educational process
Verbal correction

Withdrawal of privileges, such as participation in extracurricular activities and eligibility for
seeking and holding honorary offices, and/or membership in school-sponsored clubs or
organizations

e In School Suspension (ISS)
Level II Offenses
The following Level II behaviors are prohibited at all school and school-related activities, and at
other times and locations as described below:

1. Insubordination, or failing to comply with directives given by school personnel

2. Engaging in conduct that contains the elements of the offense of breach of computer security under
Section 33.02, Penal Code, if
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a. the conduct involves accessing a computer, computer network, or computer system owned
by or operated on behalf of ILTexas; and

b. the student knowingly (i) alters, damages, or deletes ILTexas property or information or (ii)
commits a breach of any other computer, computer network, or computer system

3. Possessing or selling a weapons replica (look-alike weapon)
4. Bullying and/or cyberbullying, including intimidation by name-calling, using ethnic or racial slurs,
or making derogatory statements that could disrupt the school program or incite violence
a. Throwing objects that can cause bodily injury or property damage
b. Making false accusations or hoaxes regarding school safety
5. Burglary of a motor vehicle
6. Damaging or vandalizing property owned by others
7. Deliberate destruction or tampering with school computer data or networks
8. False alarm, false statement or report
9. Fighting
10. Using the Internet or other electronic communications to threaten students or employees, or cause
disruption to the school program or to promote/encourage illegal behavior that could threaten
school safety
11. Issuing a false fire alarm
12. Falsifying records, passes, or other school-related documents
13. Possessing, smoking, or using tobacco products, including E-Cigarettes or vapes or vapors
14. Leaving school grounds or school-sponsored events without permission
15. Persistent Level I offenses
Disciplinary Consequences for Level II Offences (not in order of progressive disciplina
measures):
e Detention
e Application of one or more Discipline Management Techniques
e After School Discipline (ASD)
e Confiscation of cell phones or other electronic devices if the offense relates to the use of the cell
phone or other electronic device
e Grade reductions for academic dishonesty
e In-school suspension
e QOut-of-school suspension
e Restorative Discipline
e Removal from the classroom and/or placement in another classroom
e Restitution/restoration, if applicable
e Saturday School
e School-assessed and school-administered probation
e Temporary confiscation of items that are prohibited or that disrupt the educational process
e Verbal correction
e Withdrawal of privileges, such as participation in extracurricular activities and eligibility for
seeking and holding honorary offices, and/or membership in school-sponsored clubs or
organizations
Level III Offenses
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1. Abusing a prescription drug, giving a prescription drug to another student, or possessing or being
under the influence of another person’s prescription drug on school property or at a school-related

event

a.

g.

h.

Any of the following offenses, no matter when or where the offense takes place:

Conduct involving a public school that contains the elements of the offense of false alarm
or report under Section 42.06, Penal Code, or terroristic threat under Section 22.07, Penal
Code

Engaging in conduct punishable as a felony

Engaging in conduct that contains the elements of the offense of assault under Section
22.01(a)(1), Penal Code

Selling, giving, or delivering to another person or possessing or using or being under the
influence of (1) marijuana or a controlled substance, as defined by Chapter 481, Health and
Safety Code, or by 21 U.S.C. Section 801 et seq. or (2) a dangerous drug, as defined by
Chapter 483, Health and Safety Code

Selling, giving, or delivering to another person an alcoholic beverage, as defined by Section
1.04, Alcoholic Beverage Code; committing a serious act or offense while under the
influence of alcohol; or possessing, using, or being under the influence of an alcoholic
beverage

Engaging in conduct that contains the elements of an offense relating to an abusable
volatile chemical under Sections 485.031 through 485.034, Health and Safety Code
Engaging in conduct that contains the elements of the offense of public lewdness under
Section 21.07, Penal Code, or indecent exposure under Section 21.08, Penal Code

Engaging in conduct that contains the elements of the offense of deadly conduct under
Section 22.05, Penal Code

3. Engaging in conduct that contains the elements of an offense under Section 22.01(a)(1), Penal
Code, against a public school employee or a volunteer as defined by Education Code Section
22.053, in retaliation for or as a result of the person’s employment or association with a public
school, without regard to whether the conduct occurs on or off of school property or while
attending a school-sponsored or school-related activity on or off of school property

4. Being a member of, pledging to become a member of, joining, or soliciting another person to join,
or pledge to become a member of a public-school fraternity, sorority, or gang; or engaging in any
gang activity

5. Hazing, meaning any intentional, knowing, or reckless act, occurring on or off ILTexas property,
by one person alone or acting with others, directed against a student, that endangers the mental or
physical health or safety of a student for the purpose of pledging, being initiated into, affiliating
with, holding office in, or maintaining membership in an organization. Hazing includes but is not
limited to:

a.

any type of physical brutality, such as whipping, beating, striking, branding, electronic
shocking, placing of a harmful substance on the body, or similar activity;

any type of physical activity, such as sleep deprivation, exposure to the elements,
confinement in a small space, calisthenics, or other activity that subjects the student to an
unreasonable risk of harm or that adversely affects the mental or physical health or safety
of the student;

any activity involving consumption of a food, liquid, alcoholic beverage, liquor, drug, or
other substance that subjects the student to an unreasonable risk of harm or that adversely
affects the mental or physical health or safety of the student;

any activity that intimidates or threatens the student with ostracism, that subjects the
student to extreme mental stress, shame, or humiliation, that adversely affects the mental
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10.
11.

12.

13.

14.

15.

16.

17.

18.

19.
20.
21.

22.
23.
24,
25.
26.

health or dignity of the student or discourages the student from entering or remaining
registered in an educational institution, or that may reasonably be expected to cause a
student to leave the organization or the institution rather than submit to acts described in
this subdivision; and

e. any activity that induces, causes, or requires the student to perform a duty or task that
involves a violation of the Penal Code

Creation of or involvement with a hit list, meaning a list of people targeted to be harmed using a
firearm; as defined by Section 46.01(3), Penal Code; a knife, as defined by Section 46.01(7), Penal
Code; or any other object to be used with intent to cause bodily harm

Possessing a razor, box cutter, chain, or any other object used in a way that threatens or inflicts
bodily injury to another person

Possessing or selling the following:
a. astun gun
b. ammunition
c. an air gun or BB gun (except as appropriately used by [LTexas’ JROTC Program)
d. fireworks of any kind, smoke or stink bombs, or any other pyrotechnic device
Public lewdness
Conduct endangering the health and safety of others

Felony criminal mischief against school property, another student, or school staff ($2,500 and up,
as determined by ILTexas)

Inappropriate or indecent exposure of a student’s private body parts or lewd sexual behavior
Engaging in conduct that constitutes dating violence, including the intentional use of physical,
sexual, verbal, or emotional abuse to harm, threaten, intimidate, or control another person with
whom the student has or has had a dating relationship

Engaging in conduct that constitutes sexual harassment, whether the conduct is by word, gesture, or
any other sexual conduct, including requests for sexual favors directed toward another student or an
ILTexas employee

Engaging in harassment motivated by race, color, religion, national origin, disability, gender, or age
and directed toward another

Engaging in inappropriate verbal, physical, or sexual contact directed toward another student or a
school employee

Recording, sending or posting electronic messages, pictures or video that are obscene, sexual in
nature, threatening, harassing, damaging to another’s reputation, promotes violence, or illegal

Harassment - threatening to cause harm or bodily injury to another student, engaging in sexually
intimidating conduct, causing physical damage to the property of another student, subjecting
another student to physical confinement or restraint, or maliciously taking any action that
substantially harms another student's physical or emotional health or safety
Failure to register as a sex offender when legally obligated to so
Retaliation against any school employee or volunteer at any time or place
Selling, giving, or delivering to another person or possessing, using, or being under the influence of
marijuana, controlled substance, simulated controlled substance, paraphernalia, dangerous drug,
inhalants or alcoholic beverage
Setting or attempting to set fire on school property (not Arson)
Targeting another individual for bodily harm
Possessing pornographic material
Engaging in bullying or cyberbullying
Forgery of school documents at school or otherwise
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27. Forcing an individual to act through the use of force or threat of force or committing extortion,
coercion, or blackmail (obtaining money or another object of value from an unwilling person)

28. Committing or assisting in a robbery or theft even if it does not constitute a felony

29. Vandalism of or conduct constituting criminal mischief with respect to school facilities or
property

30. Engaging in conduct punishable as a Level III offense when the conduct occurs off school
property and not at a school-sponsored or school-related event, and the conduct creates a
substantial disruption to the educational environment in the reasonable judgment of ILTexas

31. Repeated Level I and Level II offenses
32. Serious academic dishonesty

Disciplinary Consequences for Level III Offenses (not in order of progressive disciplina
measures):

e Any applicable Level I Disciplinary Consequence

e Any applicable Level II Disciplinary Consequence

e Out-of-school suspension for up to five days, except that the Area Superintendent, the
Superintendent or the Superintendent’s Designee may continue the aforementioned suspension’s
(ISS or OSS) during an expulsion process, if deemed reasonable by the Area Superintendent, the
Superintendent or the Superintendent’s Designee

e Discretionary Expulsion
Level 1V Offenses

The following Level IV behaviors are prohibited at all school and school-related activities, and at
other times and locations as described below:

1. Conduct containing the elements of the offense of unlawfully carrying weapons under Section
46.02, Penal Code, or elements of an offense relating to prohibited weapons under Section 46.05,
Penal Code

2. Aggravated assault under Section 22.02, Penal Code, sexual assault under Section 22.011, Penal
Code, or aggravated sexual assault under Section 22.021, Penal Code

3. Arson under Section 28.02, Penal Code

Murder under Section 19.02, Penal Code, capital murder under Section 19.03, Penal Code, or
criminal attempt, under Section 15.01, Penal Code, to commit murder or capital murder

5. Indecency with a child under Section 21.11, Penal Code

6. Aggravated kidnapping under Section 20.04, Penal Code

7. Aggravated robbery under Section 29.03, Penal Code

8. Manslaughter under Section 19.04, Penal Code

9. Criminally negligent homicide under Section 19.05, Penal Code

10. Continuous sexual abuse of young child or children under Section 21.02, Penal Code

11. Engaging in bullying that encourages a student to commit or attempt to commit suicide

12. Possession, use, transfer or exhibition of any firearm, location-restricted knife, club, or any other
prohibited weapon or harmful object

13. Selling, giving, or delivering to another person or possessing or using or being under the influence
of (1) marijuana or a controlled substance, as defined by Chapter 481, Health and Safety Code, or
by 21 U.S.C. Section 801 et seq. or (2) a dangerous drug, as defined by Chapter 483, Health and
Safety Code, if the conduct is punishable as a felony

14. Selling, giving, or delivering to another person an alcoholic beverage, as defined by Section 1.04,
Alcoholic Beverage Code; committing a serious act or offense while under the influence of
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alcohol; or possessing, using, or being under the influence of an alcoholic beverage, if the conduct
is punishable as a felony

15. Engaging in conduct that contains the elements of any offense described in Level IV Offenses 1,
2,3,4,5,6,7,8,9, or 10, against any employee or volunteer in retaliation for or as a result of the
person’s employment or association with a public school, without regard to whether the conduct
occurs on or off of school property or while attending a school-sponsored or school-related
activity on or off of school property

16. Engaging in conduct that contains the elements of any offense described in Level IV Offenses 2,
4, or 7 against another ILTexas student, without regard to whether the conduct occurs on or off of
school property or while attending a school-sponsored or school-related activity on or off of
school property

17. Engaging in conduct punishable as a Level IV expulsion Offense when the conduct occurs off
school property and not at a school-sponsored or school-related event, and the conduct creates a
substantial disruption to the educational environment in the reasonable judgment of ILTexas

Disciplinary Consequences for Level IV Offenses:

e Mandatory Expulsion Recommendation and Hearing (unless waived by parent)

HONOR CODE

“I pledge to uphold the honor of the International Leadership of Texas Honor Code
and that all the work bearing my name is my own.”

Our Honor Code:

I will not lie, cheat, or steal nor tolerate those who do.
e [ will serve others before self.
e [ will be a servant leader.

e [ will treat others with Respect and Dignity

e [ will be a Statesman in my advocacy of my ideals and beliefs.
Every student is expected to uphold the highest standards of honor with regard to academics,
activities, and other related pursuits. By means of the Honor Code, students practice responsible
leadership, accept personal responsibility, and develop strong character to create an atmosphere free
from suspicion. Violation of the Honor Code includes but is not limited to cheating, plagiarism,
forgery, which are considered severe discipline problems and are subject to disciplinary action
within the by-laws of the Honor Code. We believe that students can and must take responsibility for
establishing and maintaining standards for their own behavior. At its core, the Honor Code is based
on mutual respect and trust. It serves as a written model for what is expected from students. It also
serves as a pledge to uphold the school’s values while maintaining college preparation as the
number one priority.

Taking responsibility for one’s actions is vital to the maturity of each individual. The trust among
all students in the school builds confidence in the overall school community and enables each
student to be grounded in the leadership core values of COURAGE and INTEGRITY which guide
the student’s every decision.

Teachers may require students to write the full honor code on major assignments. Actions or
attempted actions that run counter to these perceptions are violations to the honor code.

e A student’s word is expected to be the complete truth; therefore, lying and forgery are violations of
the honor code.

ILTexas Student/Parent Handbook and Code of Conduct July 31, 2019 Page 51 of 129



e A student’s work is expected to be his/her own, unless properly credited; therefore, plagiarism and
cheating are violations of the honor code.

e The property of others is to be respected; therefore, stealing — no matter how minor — is a violation
of the honor code.

In situations that seem unclear, it is each student’s responsibility to check with the teacher or
principals regarding the honor code. Ignorance of the honor code will not be an excuse for a
violation. Students who witness an honor code violation are strongly encouraged to report the action
to the teacher who will notify the Campus Principal. Witnessing an honor code violation and
reporting it constitutes honorable behavior and is an expectation for all students. Students may opt
to report a violation through an anonymous referral. Working together, we can ALL create a
community of learners that value hard work, creativity, and commitment to college success. It is
crucial that every member of ILTexas community — students, parents, staff, and trustees —
understands the importance of the International Leadership of Texas Honor Code and strives to
maintain its integrity.

ACADEMIC HONESTY

The International Leadership of Texas Honor Code is based on the belief that true learning depends
on honesty. The International Leadership of Texas community acts on the basis of mutual trust and
respect between all members of the community. As a result, students are expected to demonstrate
integrity and individual responsibility, both personally and academically, in order to maintain a fair
and honest environment. Students who commit themselves to upholding the International
Leadership of Texas Honor Code will be instilled with a sense of honor and integrity that will last
beyond their high school years.

e PLAGIARISM is a form of dishonesty where a student presents the work of another as one’s own.
Plagiarism is the taking of ideas, writing, etc. from another and submitting them as one’s own
(Webster’s New World Dictionary). It is important to acknowledge that plagiarism is not only the
stealing of words but a